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AGREEMENT 

between 

HESPERIA COMMUNITY SCHOOIS 

and the 

MICHIGAN EDUCATION ASSOCIATION 

and ita Local Affiliate 
\ 

the 

HBSPBRIA EDUCATION SUPPORT PERSONNEL ASSOC1ATIOH 

Effective: July 1, 1990 thro~gh June 30, 1993 



AGREEMENT 

This Agreement made and entered into this 25th day of February, 1991, by 
and between Hesperia Community Schools, hereinafter referred to aa the 
11 Employer," and the Michican Education Association and its local affiliate, 
the Hesperia Education Support Personnel Association, hereinafter collectively 
referred to as the "Association.• 

UCOQNITION 

Section 1. 0. CplleptiD ktpinina Unit. The Employer hereby a1rees for the 
term of this Acreeaent to recosnize the Association as the exclWiive repre
sentative for the purposes of collective bargainins in respect to waaes, hours 
of amployment · and other conditions of employment for all of the employees of 
the Employer included in the baraaining unit described below: 

All full·tt.e and regular part·tiae employees of Hesperia Coamunity 
Schools while a.ployed in the classification of secretary, aide, 
paraprofeaaional, custodian, maintenance person, bus driver, and 
cook; but excluding all professional employees, teachers, supervi· 
sors (including supervisor of food service, supervisor of building 
and grounds maintenance and supervisor of tranaportation and mainte· 
nance), bookkeeper, temporary eaployeea, casual employees, confiden· 
tial employees and all other aaployees. 

In addition, the Employer agrees during the term of this Aareement not to 
nasotiate with any other labor organization •• the exclu.ive bargaining repre
sentative of the employees in this collective barsainins unit. 

Segtiqp 1.1. Defin!tigna and lmp1qyee Cqyer•l•· For purposes of the recogni· 
tion granted the Association and for purposes of this Agreement, tha followins 
definitions shall be applicable: 

lull-tiJpe ._1qyee: A full-time employee is an employee who is 
working at least thirty-five (35) hours per week on a resular 
schedule in a position classified as permanent, which position is 
normally scheduled to work twelve (12) months per year. 

py11-timo •ohgol year employee: A full-time school year employee is 
an employee who is working at least tbir~·five (35) hours par week 
on a regular schedule in a position classified as permanent, which 
position ia normally acheduled to work the school year as set by the 
school calendar. 

ltplar part·t;Lm• •uloyee: A regular part-time. employee ia an 
employee who is working less than thirty-five (35) hours per week on 
a regular schedule in a position classified as permanent. 

Irrewlar tmplqyee: An irreplar employe._ ia an individual not 
included within the above definitions of full-time, full-time school 
year, or reaular part-time employee who is workina on any other 
basis, .includins teaporary. casual or seasonal. 

1 



The number of hours in a bus driver's regular schedule shall be determined by 
the number of runs that employee is regularly assigned to perfora, with each 
run being timed at the start of each year. In the event that an employee's 
status is to be changed because of reduced or increased working hours, the 
Employer will advise the Association prior to the effective date of the change 
in status. 

Section 1. 2. Irreplar &mloyeea. '!be Employer reserves the right to hire 
and utilize irregular employees and volunteers .from time to time. These 
employees and volunteers are not within the recognition granted the Aasocia
tion and are not covered by the teras of this Agreement, but the performance 
of work for the llaployer by such indivictuals shall be pemitted and not 
constitute a violation of this Agreement even if they are performing work that 
ia nor.ally performed by members of this bargaining unit; provided, however, 
that auch individuals shall not be hired or utilized so as to cause a full· 
time, full-time school year or regular part•time employee to be laid off or 
lose tiae from their regularly scheduled hours. 

UPUSSRTATIOI 

Sectiqn 2.0. Collectiye Bar&ainin& Cgggittoe. The Employer agree• to recog
nize a Collective Bargaining CoDIDlittee employees selected or elected by the 
Association from employees covered by this Agreement who have seniority. 
Meabers of the Collective Barsaining Committee shall act on behalf of the 
employees covered by this Agreement for the purpose of collective bargaining 
negotiations with the Employer. Non-employee representatives of the Associa
tion aay also be present during collective bargaining negotiations. 

Section 2. 1. Grieyange Coppittae. The Employer agrees to recognize a 
Grievance C01111ittee selected or elected by the Association froa employees 
covered by this Agreement who have seniority. It shall be the function of the 
Grievance Committee to act in a representative capacity for the purpose of 
proceeain& grievances. When it is necessary for a member of the Grievance 
Committee to leave assigned duties to process a grievance, the member of the 
Grievance Committee shall request to be released from assigned duties. Upon 
such a request, the supervisor will release the member of the Grievance 
co-ittee from duties, provided that such a release will not interfere with 
the orderly and efficient operation of the Eaployer. The aember of the 
Grievance Committee shall return to assigned duties as promptly as possible 
and ahall advise the member of the Grievance Co11111.i ttee' s supervisor of the 
return to duty. 

Section 2.2. Altarnate Grieyonce Cgmmittee •nd Collectiye Bargainin& Commit· 
too M~mbers. Alternate meabers of the Grievance Committee and of the Collec
tive Bargaining Committee may be selected or elected by the Aasociation from 
employees covered by th~s Agreement who have seniority. Alternate aeabera of 
the Grievance Co-ittee and of the Collective Bargaining Committee ahall aerve 
temporarily in the absence of the regular selected or elected members of the 
Grievance Committee and of the Collective Bargainin& Committee and auch 
alternate members •hall have the same rishte, duties, limitations and obliga
tions aa the regular selected or elected aeabers of the Grievance Committee 
and of the Collective Baraaining Committee durins the period of replacement. 
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Section 2. 3. Icientification of Association Representatins. The llllployer 
shall be informed in writing of the names of the Association' • officers·, 
members of the Grievance Committee and of the Collective Bargaining Committee, 
alternate members of the Grievance Committee and of the Collective Bargaining 
Committee, or non-employee representatives of the Association, and any changes 
therein, as aoon as practicable upon their selection or election. The 
Employer will extend recognition to such individuals immediately upon receipt 
of this notice. 

Section 2.4. Special Conflrtnces. Special conferences for important matters 
of mutual concern may be arranged at the request of either parties. Arrange
ments for such conferences shall be made in advance and shall nor~~&lly be 
limited to the topics presented when such arrangements are made. The parties 
reserve the ri&ht to name their own representatives at such conferences. 
Arrangements for such conferences shall be made as far in advance as possible, 
and such conferences shall be scheduled within ten (10) days following the 
requeat for a conference. 

Section 2.5. Barcainin& an4 Special Qonference Tige. Employee participation 
as Barpining Co1111ittee members or in Special Conferences is a voluntary 
activity engaged in on behalf of the Association and the employees which it 
represents. Employees shall not normally be paid for time spent in these 
activities but the bployer reserves the right to pay employees at their 
regular straight time rate of pay for all time lost from their regular 
scheduled hours if it requests to schedule these activities during working 
hours. Employee a may, upon request. be released from work to enaage in 
collective bargainina negotiations and special conferences, provided such 
release will not interfere with the orderly and efficient operation of the 
Employer. 

Section 2.6. Aaaogiation AcCess. Authorized representatives of the ~socia
tion ..y visit school property at reasonable ti•e• for the purposes of 
administration of this Agreement. In the event that the Association repre
sentatives deem it necessary to visit school property durina working hours. 
the Alsociation agrees that its representatives shall advise the building 
administration• s office of their need to be on school property upon their 
arrival and that such viaita shall not interfere with the operations of the 
J.ployer and the work being performed by the employees. 

Section 2.7. Use of Employer FaCilities and Egyipment. The Association shall 
have the right to use Employer premises for meetings in accordance with the 
s.ployer'a normal scheduling practices. The Association shall also have the 
right to use Employer equip•ent such as typewriters, - mimeograph .achinea and 
other duplicatina equipment at reasonable times when the equipment ia not 
otherwise in use. The Association shall pay for any extra maintenance or 
custodial cost incurred in the use of the Employer's premises for meetings and 
the reasonable coat of all materials and supplies incidental to equip..nt use. 
Xerox copies may be changed at $.10 per page. 

Segtion 2.8. Aaaagiatipn In£orwation Requests~ Upon reasonable request, the 
Employer shall make available to the Union information necessary to asaist it 
in the processing of arievancea, administration of the Agree11ent and the 
negotiation of successors to this Agreement. 
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ASSOCIATION SECQRITI 

Section 3.0. Association Service faa. All employees included in the collec
tive bargaining unit set forth in Section 1.0 shall, as a condition of 
employment. be a member in good standing of the Association or pay to the 
Association a service fee pursuant to the Association' a "Policy R.egarding 
Objections to Political-Ideological Expenditures" and the Administrative 
Procedures adopted pursuant to that policy. This obligation shall commence 
thirty-one (31) days after the execution of this Agreement, or the completion 
of an employee's first thirty-one (31) days of employment, whichever is later. 
The service fee shall not exceed the amount of yearly dues collected from 
Association members. The Association shall advise all employee a and the 
laployer in writina of the amount of ita dues and any changes thereto. Due to 
certain requirements established in recent court decisions, the parties 
acknowledge that the amount of the fee charged to non-members alona with other 
required information may not be available and transmitted to non-aeabera until 
aid school year. Consequently, the parties agree that the procedures in this 
Section relating to the payment or non-payment of the service fee by non
aembers shall be activated thirty (30) days following the Association's 
notification to non-members of the fee that given school year. In such event, 
it is understood that the employee remains obligated for the entire yearly 
service fee. 

'rhe Association' a "Policy Regarding Objections to Political· Ideological 
Expenditures" and the Administrative Procedures (including the timetable for 
payment) pursuant thereto, applies only to bargaining \):.nit members who are not 
meabers in good atandina of the Association. The remedies set forth in such 
policy ahall be exclusive, and unless and until such procedures, including any 
administrative or judicial review thereof, shall have been availed of and 
exhauated, no dispute, claim or complaint by an objectina bargaining unit 
member concerning the application and interpretation of this Section shall be 
subj act to the grievance procedure set forth in this Agreement. or to any 
other administrative or judicial procedure. 

Section 3.1. failure to PAY Seryice Fe'· In the event that a bargaining unit 
member fails to pay a required service fee directly to the Association, or to 
authorize payment of the service fee throu&h payroll deduction, the Associ&· 
tion aay request the imposition of a mandatory deduction of the aervice fee 
pursuant to MCLA 408.477; MSA 17.277(7). In order to invoke such a aandatory 
deduction, the Association shall notify the employee of non-compliance by 
certified mail, return receipt requested, a copy of which shall be provided to 
the Blaployer. This notice shall detail the facta of the non· compliance, 
provide the employee with ten (10) working days for~ compliance, and inform the 
employee that a request for wage deduction may pe filed with the Employer in 
the event compliance ia not effected. If the employee fails to remit the 
service fee or authorize a .deduction for the service faa, the Asaoeiation may 
file a written request to the Employer to make the . deduction, a copy of which 
ahall be provided to the ••ployee. Upon receipt of the request for an 
involuntary deduction, the J.pl~yer shall provide the employee with an oppor
tunity for a due process hearing limited to the question of whether or not the 
employee baa remitted the service fee to the Association or authorized payroll 
deduction for the service fee. The Employer agrees to impose a mandatory 
deduction for the service fee if it determines that the employee has not paid 
a required service fee in an amount established by the Association. 
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Section 3,2. Payment of Seryice Fees. During the term of this Agreement, the 
Employer agrees to deduct service fees and Association membership dues, 
assessments and contributions from each employee covered by this Agreement who 
voluntarily executes and files with the Employer a proper checkoff authoriza
tion in a form which shall be supplied by the Association. Any written 
authorization which lacks the employee • s signature will be returned to the 
Association. An employee may pay their service fee directly to the Associa
tion or may authorize payment through this payroll deduction program. 

All authorizations filed with the Employer shall become effective the 
first (lat) payroll period of the following month and each succeeding month, 
provided that the employee has sufficient net earnings to cover the amounts to 
be deducted. These deductions will cover the employee's service fee obliga
tion, or Association membership dues, assessments and contributions owed for 
the previous month. If an employee's net earnings are insufficient to cover 
the suma to be deducted, the deductions shall be made from the next paycheck 
in which there are sufficient earnings. All dues and fees so deducted shall 
be reaitted to the Association at an address authorized for this purpose 
within twenty (20) days following deduction. 

If a dispute arises as to whether or not an employee has properly 
executed or properly revoked a written checkoff authorization form, no further 
deductions shall be made until the matter is resolved. 

'Ihe Employer also agrees to allow the use of the payroll deduction 
process for such other payments as it may approve . 

Section 3.3. Indomnification. The Association agrees to indemnify and hold 
the Employer hanaless against any and all claims, demands, suits, or other 
forms of liability including, but not limited to, wages, damages, awards, 
fines, court costs, and attorney fees that arise out of or by reason of action 
taken by the Employer pursuant to Sections 3.0, 3.1 and/or 3.2. In the event 
of any legal action against the Employer brought in a court or administrative 
agency because of its compliance with these sections, the Employer agrees: 

(a) to give timely notice of such action to the -Association and to 
permit the Association to intervene as a party if it so desires 
and 

(b) to give · full and complete cooperation to the Association and 
its counsel in aecuring and giving evidence, obtaining wit
nesses, and making relevant information available at both trial 
and appellate levels. 

As long aa there is no conflict between the positions of the Employer and the 
Association, the Employer agrees to allow the Association to defend it in the 
action at the Association's own expense and through counsel of the Associa
tion's choice. 
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KANAGEKENI RIGHTS 

Section 4.0. Kanacement' s Ri&}lts. It is understood and agreed that the 
Employer retains and shall have the sole and exclusive right to manage and 
operate the Hesperia Comnrunity Schools in all its operations and activities 
and to establish and administer, without limitation, implied or otherwise, all 
matters not expressly limited by this Agreement. Among the retained rights of 
management included only by way of illustration and not by way of limitation 
are as follows: to determine all matters pertaining to management policy: to 
adopt, modify, change or alter its budget; to determine the services to be 
furnished, and the methods, procedure&, means, equipment and machines required 
to provide such services; to determine the nature and number of school build
ings, operations and departments to be operated and their locations; to 
eliminate. combine, or establish departments: to determine the number of 
personnel required; to establish and change employee work schedules: to 
eliminate, establish or combine classifications; to determine the number of 
supervisors; to hire personnel; to direct and control operations; to discon
tinue, combine. or reorganize any part or all of its operations; to maintain 
safety, order, and efficiency; to study and use different methods, processes 
or machines: to use outside assistance or engage independent contractors 
either inside or outside of the Employer's facilities: to establish job 
descriptions; to make judgments as to the skill and ability of employees; to 
promote, demote, discipline, discharge, layoff or recall personnel; to estab
lish and revise work rules and safety rules from time to time; and in all 
respects to carry out the ordinary and customary functions of management. All 
such retained rights may be exercised by the Employer without prior bargaining 
or notice to the Association: provided, however, these rights shall not be 
exercised in violation of any specific provision of this Agreement. 

Section 4.1. Rules and RoiQlations. The Employer has the right to establish 
rules and regulations not inconsistent with the provisions of this Agreement. 
The Employer shall notify the Association of the existence of all new or 
revised rules and regulations and copies shall be made available to the 
Association for inspection and review if such rules and regulations concern 
working conditions. If the Association believes that any rule or regulation 
that concerns working conditions is inconsistent with the terms of this Agree· 
ment, a grievance may be filed. 

Section 4. 2. Discipline. The Employer agrees that discipline shall be for 
just cause. For purposes of this Agreement, discipline shall include all 
actions of the Employer that can adversely affect an employee's future employ
ment, such as reprimands, suspension with or without pay, or discharge. 
Discipline shall not nomally be administered for off-duty actions unless the 
action relates to or affects the performance by the employee of their assigned 
duties. 

Section 4. 3. Discipline Procedures. The Employer agrees to notify an 
employee of the specific reaaons for any discipline. In instances where the 
Employer desires to conduct an investigatory interview with an employee, the 
employee shall be entitled upon request to have an Association representative 
present at the interview. The Employer shall allow an Association representa
tive to be present during the administration of discipline upon request of an 
employee, but shall not be required to withhold the administration of the 
discipline more than twenty-four (24) hours in instances where an Association 
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representative is not readily available; provided, however, that the Employer 
shall not be prevented from administering immediate suspension or discharge by 
the unavailability of an Association representative in appropriate circum
stances . 

Section 4.4. Subcontractin&. The parties recognize that the Public Employ
ment Relations Act controls the duty to bargai.n over subcontracting of work 
performed by bargaining unit employees, and agree that this collective bar· 
gaining agreement contains no provisions authorizing the Employer to aubcon· 
tract work performed by bargaining unit employees nor does it contain any 
provision prohibiting the subcontracting of such work. In add1.tion, the 
parties agree that this collective bargaining agreement does not constitute a 
waiver by the Union of any of its rights to bargain over subcontracting deci
sions. 

Section 4.5. Snoyplgwin& Assi&nment. Maintenance, custodial and bus driver 
employees may volunteer to perform snowplowing work. Employees wishing to 
volunteer may place their names on a snowplowing list each year in order to 
become eligible for snowplowing assignments. Volunteers will be selected to 
work based upon their seniority, the seniored employee being first called. 
Employees who refuse snowplowing work when called may be removed from snow
plowing work at the discretion of the Employer. 

Maintenance personnel will have priority on snowplowing assignments over 
other bargaining unit members. 

WORK STOPPAGES AND ILLEGAL ACTIVITY 

Section 5. 0. Continued Work Pledaa. During the term 0 of this Agreement, 
employees covered by thia Aareeaent will not engage in any strike, walk-out, 
sit-in, or any other activities that result in the curtailment of work or the 
restriction or interference with the Employer's operation. 

GRIEV4NCE AND ARBITRATION PROCEDURE 

Section 6. 0. Definition of Grievance. For purposes of this Agreement, a 
grievance shall be defined aa a complaint arising during the term of this 
Agreeaent filed by an employee covered by this Agreement or the Association 
concerning the application and interpretation of a provision or provisions of 
this Agreement. 

Section 6 .1. Grievance Procedure. All grievances shall be handled in the 
following manner: 

Step 1. Oral Procedure. An employee with a complaint shall dis
cuss the matter with their immediate supervisor, or designated 
representative, within five (5) working days from the time of the 
occurrence of the events giving rise to the complaint or within five 
(5) working days from the time the employee involved first knew or 
could have known of the facts giving rise to the complaint. A 
member of the Association' a Grievance Committee may be present at 
this meetins, if requested by the employee. A request for a member 
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of the Grievance Committee to participate in the discussion of a 
grievance shall be made by the employee to the immediate supervisor, 
or designated representative, who shall make proper arrangements as 
soon as convenient. The immediate supervisor, or designated repre
sentative, will endeavor to give an oral answer to the ~omplaint 
within five (5) working days of the discussion with the employee 
concerned. Every effort shall be made to settle the complaint in 
this manner. 

Step 2. Written Proce4ure. If the complaint is not satisfactorily 
settled i.n the Step 1 Oral Procedure, the complaint shall be reduced 
to a written grievance within ten (10) working days from the time of 
the giving of the supervisor's oral answer in Step 1. The grievance 
shall be signed by the employee or a member of the Grievance Commit
tee and shall indicate the section or sections of this Agreement in 
dispute and shall set forth the facts giving rise to the complaint. 
The preparation of a written grievance shall not occur during work
ing time. The grievance shall be submitted to the employee's imme
diate supervisor or designated representative. The immediate super
visor, or designated representative, the employee involved, and a 
member of the Asaociation's Grievance Committee if requested by the 
employee, may discuss the grievance. The immediate supervisor, or 
designated representative, shall place a written disposition upon 
the grievance within five (5) working days following the date the 
grievance was submitted at this step and return it to the employee. 
A copy of the written disposition shall also be provided to the 
Association. 

Step 3. Wtitten Procedure - Superintendent. If a grievance is not 
resolved in the Step 2 Written Procedure, the grievance may be sub
aitted to the Superintendent within five (5) working days after 
receipt of the immediate supervisor's written disposition in Step 2. 
The Superintendent, the employee involved, and the Chairperson of 
the Association's Grievance Committee shall meet to discuss the 
grievance. The Superintendent shall place a written disposition on 
the grievance within ten (10) working days following the date the 
grievance was submitted at this Step, and return it to the employee. 
A copy of the written disposition shall be provided to the Associa
tion. 

Step 4. Written Procedure. If a grievance is not resolved in the 
Step 3 Written Procedure, the Association may submit the grievance 
to the Board of Education by delivering to the Employer through the 
Superintendent's office a written request to the Board of Edueation 
to review the grievance within ten (10) working days following 
receipt of the Superintendent's written disposition of the griev
ance. The Board, or designated representative, the employee 
involved. and a 11e11ber or members of the Grievance Committee may 
aeet to discuss the grievance. The Board, or designated representa
tive, shall place a written disposition on the grievance within 
twenty (20) working days following the date of this meeting, and 
return it to the Association. 
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Section 6. 2. Non-emplczyee Representatives. Vith the exception of Step 1, 
either party may have non·employee representatives present at any step in the 
grievance procedure. 

Sectign 6. 3. Arbitration. The Association may request arbitration of any 
unresolved grievance which is arbitrable by filing the Arbitration Request 
Fo~ with the Federal Mediation and Conciliation Service and delivering a copy 
of this Form to the Eaployer through the Superintendent's office within thirty 
(30) working days following the receipt of the Board's written disposition in 
Step 4 of the grievance procedure. If the Board fails to answer a grievance 
within the time limite aet forth in Step 4 of the grievance procedure, the 
Association may request arbitration by filing the arbitration Request Form 
with the Federal Mediation and Conciliation Service and delivering a copy of 
this Fora to the Employer through the Superintendent's office not later than 
thirty (30) working days following the date the Board's written Step 4 dis
position was due. The grievance may thereafter be submitted to arbitration. 
If the Association does not request arbitration in the manner or within the 
time limits established herein, the grievance shall be considered settled on 
the basis of the Employer's last disposition. 

Section 6.4. Stlection of Arbitrator. If a grievance is to be submitted to 
arbitration, the arbitrator shall be selected from a panel of seven (7) arbi· 
tratora submitted by the Federal Mediation and Conciliation Service by each 
party alternately striking the name of an arbitrator from the panel. The 
Association shall strike the first name from the list of arbitrators. After 
six arbitrators have been struck, the remaining individual shall serve as the 
arbitrator. Should the parties mutually determine that any panel of 
arbitrators is unsatisfactory, the panel may be rejected and another panel 
requested. The fees and expenses of the arbitrator and all hearing location 
costa shall be shared equally by the Association and th~ Employer. Each party 
shall pay the fees, expense•. wages, and any other compensation of · its own 
representatives and legal counsel. 

Section 6.5. Arbitrator's Powers and Jurisdiction. The arbitrator's powers 
shall be limited to the application and interpretation of this Agreement as 
written. The arbitrator shall at all times be governed wholly by the terms of 
this Agreement and shall have no power or authority to amend, alter or modify 
this Agreement either directly or indirectly, to rule on the discipline, 
layoff, recall or termination of any probationary employee, or to rule upon a 
specific grievance considered settled. If the issue of arbitrability is 
raised, the arbitrator shall not determine the merits of any grievance unless 
arbitrability has been affirmatively decided, and the Employer may request a 
bifurcated hearing in any proceeding in which the arbitrability of the griev
ance is at issue. All claims for back wages shall be limited to the amount of 
wages that the employee would otherwise have earned, less any unemployment 
compensation or compensation for personal services from substitute employment 
that the employee may have received from any source during the period in ques
tion. 

Section 6.6. Arbitrator's De;iaion. The arbitrator's decision shall be final 
and binding upon the Association, the Employer and employees in the bargaini.ng 
unit: provided, however. that eaeh party may have its legal remedies if the 
arbitrator exceeds the jurisdiction provided in this Agreement. 
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Section 6 . 7 . Grieyance Form. The grievance form shall be prepared by the 
Association in a fora which coincides with the Grievance Procedure estab
lished in this Agreement. 

Section 6. 8. Time Limits. The time limits established in the grievance 
procedure shall be followed by the parties hereto. If the time procedure is 
not followed by the Association or the employees represented by the Associa
tion, the grievance shall be considered settled on the basis of the Employer's 
last disposition. Grievances which are considered settled shall not be arbi
trable and no arbitrator shall have the power to issue any award or fashion 
any remedy concerning such grievances. If the time procedure is not followed 
by the Employer. the grievance shall automatically advance to the next step, 
excluding arbitration. The time limits established in the grievance procedure 
may only be extended by mutual written agreement and the period of extension 
must be specified in the agreement. 

Section 6. 9. TiM Computation. A working day under the time procedures 
established in the grievance procedure shall mean calendar days excluding 
Saturdays, Sundays and other days that school is not in session; provided, 
however, that weekdays during scheduled swmner vacation periods shall be 
considered to be working days. 

Section 6.10. PAY for Processing Grieyances. Members of the Grievance Com
mittee and employees necessary for the resolution of grievances shall be paid 
at their regular straight time rate of pay for all reasonable time lost from 
their regularly scheduled hours required to process grievances or participate 
in grievance meetings or arbitrations. It is understood that this provision 
should not be subject to abuse by the employee. 

Section 6.11. Discbar1e or Suspension of Grievances. All grievances concern
ing discharge or suspension shall be initiated at Step 3 of the grievance 
procedure. A written grievance signed by the discharged or suspended employee 
shall be filed with:f.n three (3) working days of the employee's discharge or 
suspension in order to invoke the grievance procedure in such situations. 

Section 6 .12. General Application Grievances. All grievances of a general 
nature that affect more than one employee shall be initiated by filing a 
written grievance within ten (10) working days from the time of the occurrence 
of the events giving rise to the complaint or within ten (10) working days 
from the time the Association first knew or could have known of the facts 
giving rise to the complaint. The grievance shall be signed by a member of 
the grievance committee and shall indicate the section or sections of this 
Agreement in dispute and shall set forth the facts giving rise to the com
plaint. 

Section 6.13. Arbitration After Termination of Asreement. Notwithstanding 
any other provision of this Agreement, the Employer shall have no obligation 
to arbitrate any grievance after the expiration of this Agreement; provided, 
however, that the Employer shall continue to be obligated to arbitrate griev
ances arising during the term of this Agreement which were timely filed prior 
to the expiration of this Agreement. 

10 



- ···· -- ---- -- - - - - - --- ------ ---- ---- -

SQIORITY 

Section 7. 0. Definition of Senio.l:.Ux. Senior! ty shall be defined as the 
length of an employee's continuous service with the Employer as a member of 
the bargaining unit since the employee's last date of hire. An employee's 
"last date of hire" shall be the date upon which the employee commenced work 
with the Employer or the date of Board action, whichever comes first . Senior
ity shall commence only after the employee completes the probationary period 
hereinafter provided and shall be retroactive to the last date of hire. 
Employees who commence work on the saae date shall be placed on the seniority 
list in order of preference determined by drawing of lots. This drawing of 
lots shall be conducted by the Superintendent, in the presence of the Assoeia· 
tion and the individuals concerned. 

Stgtion 7.1. Pr9bationaty Period. All new employees shall be considered to 
be on probation and shall have no seniority for the first ninety (90) days of 
actual work following their first day of work for the Employer, after which 
time the employee's seniority shall be retroactive to their last date of hire. 
If the Employer wishes to extend the probationary period in the case of any 
employee whose performance has not been entirely satisfactory to the Employer, 
the Employer may extend the probationary period for a period not to exceed an 
additional thirty (30) days of actual work with the prior written approval of 
the Association. Employees who have not completed their probationary period 
may be disciplined, laid off, recalled, terminated ()r discharged at the 
Employer's discretion without regard to the provisions of this Agreement and 
without recourse to the Grievance Procedure. The Association shall report 
probationary employees for the purposes of collective bargaining as to all 
other conditions of employment set forth in this Agreement. T11ere shall be no 
seniority among probationary employees. 

Section 7.2. Seniority List. The Employer shall keep a current seniority 
list showing each employee's seniority date and classification. A copy of the 
seniority list shall be provided to the Association upon execution of this 
Agree.ant and at such times as changes to th9 seniority list are made. In the 
event that the Association disagrees with a change to the seniority list, the 
dispute over the change shall be resolved in accordance with the grievance 
procedure. 

Section 7.3. LQss of Seniority. An employee's seniority and the employment 
relationship with the Employer shall terminate for any of the following 
reasons: 

(a) If the employee quits or retires. 

(b) If the employee is terminated or discharged and the termination 
or discharge is not reversed. 

(c) If the employee is absent from work for three (3) consecutive 
working days without notifying the Employer, unless the 
employee's failure to notify the Employer is for a satisfactory 
reason. 

(d) If the employee is absent from work for three (3) consecutive 
working days. unless the employee's absence is for a satisfac
tory reason. 
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(e) If the employee fails to return tc work on the required date 
following recall to work from layoff in accordance with the 
procedures established in this Agreement, unless the employee's 
failure to return to work is for a satisfactory reason. 

(f) If the employee is convicted of a felony. 

Section 7. 4. fum:l.Qrity While on Laaye of Absence. Leaves of absence pursuant 
to this Agreement shall not constitute an interruption in continuous service. 

Section 7.5. Transfer to Non·baraainins Unit Position. An employee who is 
transferred to a position within the Employer not covered by this Agreement 
shall retain all accumulated seniority, but shall not accrue further seniority 
during the period in which they hold the non·bargaining unit position. The 
Employer has the sole discretion to determine if any employee transferred to a 
non-bargaining unit position is to be returned to the bargaining unit. An 
employee who is returned to the bargaining unit by the Employer after having 
been transferred to a non-bargaining unit position may be placed in any job 
classification with a current vacancy. 

HOURS OF WORJ< 

Seption 8 .0. HQrkyeek. The workweek for FLSA purposes for all employees 
shall begin at 12:00 a.m. on Sunday and end at 11:59 p.m. the following Satur
day. The Employer reserves the right to change the workweek whenever it 
determines that operating changes warrant such a change. 

Section 8. 1. Hours of Work. The work hours for all employees shall be 
deter.ined by the Employer. The normal workday for full-time and full-time 
school year employees shall be as follows: 

(a) Custodian - eight (8) hours. 

(b) Secretaries - eight (8) hours. 

(c) Aides • at least seven (7) hours.* 

(d) Cooks - at least seven (7) hours. 

*Aides who work crossing guard duty will be paid for an additional 
twenty (20) minutes for crossing guard duty. A.M. crossing guards 
shall work their 20 minute crossing duty in their regular seven (7) 
hour day; the P.M. crossing guards will work their twenty (20) 
minute crossing duty in addition to their regular aide hours. Aides 
who work crossing guard duty will have twenty (20) minutes addition
al pay added to their regular daily rate of pay when computing holi
days, sick days, and all other paid leave days. including snow days. 

The nor.mal workweek for full-time employees is five (5) days, Monday through 
Friday each month of the year exclusive of holidays. The normal workweek for 
full-time school year employees is five (5) days, Monday through Friday during 
days that students are in attendance at school. Full-time school year 
employee• are not normally scheduled to work on holidays and during vacation 
recesses as determined by the school's calendar, but may be scheduled for 
additional weeks of work prior to ~he opening of school and/or after the 
closing of school. 
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The Employer may exercise the right to change the work schedule below the 
normal workday or workweek whenever it determines that conditions warrant sucl1 
changes. The Employer will endeavor to implement any reduction in the hours 
to be worked by a particular classification through the layoff of employees, 
but reserves the right to implement the reduction in hours by a reduction in 
the normal workday or workweek. In the event that a reduced workday or 
workweek is to be implemented, the reduction shall be applied first to the 
least senior employee in the particular classification affected and thereafter 
to additional employees by inverse order of seniority. The Associatf.on will 
be provided with at least fourteen (14) days written notice of the Employer's 
determination to reduce the normal workday or workweek and a special confer· 
ence will be held between the Association and the Employer to discuss the 
necessity for the reduction. 

Section 8.2. Overtime. Employees wishing overtime work shall indicate their 
interest to the Employer. The Employer will endeavor to equalize overtime 
among all employees in the particular job classification who indicate an 
interest in being assigned overtime work, but reserves the right to ass1.gn 
necessary overtime work to the least senior employee who has the necessary 
skills to perform the required work. 

Section §, l. MoAl Periods. All full~ time and full- time school year 
employees, except for custodians, will be allowed a one-half (1/2) hour meal 
period with pay. Custodians receive the same one-half (1/2) hour meal period, 
but without pay. This meal period shall be scheduled by the Employer at or 
near the mid· point of the scheduled day. Regular part-time employees will 
receive the same meal periods if they are scheduled to work six (6) or more 
continuous hours on a particular day. Secretaries may elect to take a one (1) 
hour paid break by forfeiting the two (2) fifteen minute break periods set 
forth in Section 8.4 below. 

Section §.4. 1\J:eak Periods. The Employer will endeavor to provide full-time 
and full·time school year employees a fifteen (15) minute break period during 
the first half of their workday and a fifteen (15) minute break per.iod during 
the second half of their workday. Regular part-time employees will receive 
the same break periods if they are scheduled to work six (6) or more continu· 
ous hours on a particular day. All break periods will be scheduled by the 
Employer so as not to interfere with the Employer's operations. 

§g9tion 8.5. Schpol Closure. In the event that the Employer determines to 
cancel school due to inclement weather or other circumstances, the following 
payment and reporti.ng provisions shall apply: 

(a) School cancelled prior to 7:00 A.M. ·or the normal report in& 
,l;JJu.. Employees other than custodians are not to report to 
work, but the Employer reserves the right to require individ
uals to report to work to perform necessary functions. 
Employees other than custodians will be paid for their regu
larly scheduled hours on that day as long as the cancellation 
of that day will not cause the Employer to lose state aid pay· 
ments, but shall not be paid for hours lost on days that must 
be rescheduled in order to avoid a loss of state aid. Custo" 
dians a~e required to report for work at 10:00 A.M., and will 
thereafter work a shift of not more than six (6) hours to per
form duties related to the reason for the school cancellation, 
but will be paid for all hours actually worked or lOOt of their 
regularly scheduled hours for the day, whichever is greater. 
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(b) School dismissal after 7:00 A.M. or aftex the egployee•s 
regular reportin& time but prtor to noruu&l §nd of achool . 
Employees other than custodians will be released to go home 
fifteen (15) minutes 4fter the students are dismissed, but the 
Employer reserves the right to require individuals to work 
later to perform necessary functions. Employees will be paid 
for all hours actually worked or 100' of their regularly sched
uled hours for that day, whichever is greater. Custodians are 
required to report for work at their regularly scheduled time 
and will thereafter work a shift of not more than six (6) 
hours. 

Section §. 6. Community Service Work. Employees who sex:ve in a community 
volunteer capacity such as emergency servic~ vehicle personnel, firefighter or 
disaster worker will be released from duty to respond to emergency calls. 
Employees released from duty to respond to emergency calls shall be paid at 
their regular straight time rate of pay for all time lost from their regularly 
scheduled hours. It is understood that such release time shall be for 
emergencies only and shall not be utilized as a matter of routine scheduling. 
Employees must advise their supervisor of the need to respond for such calls 
and return to work promptly upon their completion. 

LAYOFF AND RECALL 

Section 9. 0. LAyoff. A layoff shall be a reduction in the work force or a. 
reduction in hours. Yhen it is determined by the Employer that the work force 
is to be reduced or there is to be a reduction in hours. the Employer shall 
lay off employees in the following order: 

(a) The first employee or employees to be laid off shall be 
volunteers (if any) in the particular job classifications 
affected by the layoff. 

(b) The next employee or employees to be laid off shall be proba
tionary employees (if any) in the particular job classification 
affected by the layoff. 

(e) The next employee or employees to be laid off shall be regular 
part-time employees (if any) in the particular job classifica
tion affected by the layoff in reverse order of seniority, 

(d) Further layoffs from the affected classification shall be 
accomplished by inverse order of seniority. 

If the Employer finds it necessary to reduce the work hours of an 
employee, the Board will consult with the Association to explore alternative 
courses and/or explain to the Association. why a reduction is necessary. If 
the Board reduces a position, the employee holding that position has the right 
to displace the least senior employee with the same number or greatest number 
of hours in order to maintain his/her original hours, or the greatest portion 
therefore, within the classification of the position a.ffected. 

In the event no position ex.ists in the classification whereby the 
employee can maintain his/her work hours. the employee may ei.ther accept the 
reduced hours or take a voluntary layoff. 
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Notwithstanding any provision of this Section, a junior employee may be 
retained if a more senior employee does not have the necessary qualifications, 
skill and ability to perform the available work. 

Section 9,1. Displacement Rishts After Layoff. Employees with seniority who 
are laid off shall be entitled to displace an employee in another job classi
fication to which the employee had been previously assigned to on ocher than a 
temporary basis or a. probationary employee in another job classification under 
the foll~wing conditions: 

(a) The laid off employee has greater seniority than the employee 
to be displaced. 

(b) The laid off employee presently has the necessary qualifica
tions, skill, and ability to perform the work in the other job 
classification. 

(c) The laid off employee elects to exercise their displacement 
rights within five (5) working days of notification of their 
layoff. 

An employee displaced under this Section shall be laid off unless that 
employee is also entitled to exercise displacement rf.ghts under this Sect:f.on. 
An employee exercising displacement rights under this Section retains the 
right of recall to their former classification. 

Section 2.2. Recall. When it is determined by the Employer to increase the 
work force after a layoff or to fill a vacancy, employees with seniority 
previously laid off from that classification will be recalled in ord.er of 
seniority, provided that the recalled employee presently has the necessary 
qualifications. skill and ability to perform the required work. In the event 
that there are no employees with seniority previously laid off from the 
classification who presently have the necessary qualifications, skill and 
ability to perform the required work, employees with seniority laid off from 
other classifications will be recalled in inverse order of layoff, provided 
that tbey presently have the necessary qualifications, skill and ability to 
perform the required work. The recall procedure shall be utilized prior to 
posting a vacancy for bid by individuals working in other classifications. 
The Eaployer may fill the position on a temporary basis without regard to 
seniority pending completion of the recall procedure set forth in Section 9.3. 
An employee shall not be required to accept recall to a position that is not 
equivalent in hours to the positi.on previously held. 

Section 9. 3. Rec;all Procedure. When employees are to be recalled from 
layoff, the following procedures shall be followed: 

(a) The Employer shall give the employee notification of recall 
together with the required return to work date by certified 
mail (addressee only), sent to the employee's last known 
address. 

(b) Employees have ·the obligation to advise the Employer of their 
intent to accept or decline the recall to work within five (5) 
working days after delivery of notice of recall by certified 
mail. F~loyees who decline recall shall be considered to have 
voluntarily quit. Employees who fail to respond within the 
five (5) working days period shall be considered to have volun~ 
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tarily quit, unless the employee's failure to respond by the 
required date is for emergency reasons. 

(c) Recalled employees are required to report for work on the 
required return to work date or within ten (10) workdays 
following delivery or attempted delivery of notice of recall by 
certified mail, whichever is later. Employees who fail to 
report for work by the required date shall be considered to 
have voluntarily quit, unless the employee's failure to report 
on the required date is for a reason satisfactory to . the 
Employer. 

JOB IRANSFER.S 

Section 10.0. Permanent Vacancies. When a permanent job or vacancy occurs in 
a position previously held by a bargaining unit member. or a newly created 
position within the bargaining unit, notice of the job or vacancy shall be 
posted on the bulletin board in each building in which bargaining unit 
personnel work for ten (10) working days. A copy of the vacancy notice shall 
also be sent to each bargaining unit uember who is laid off and to the Associ
ation. A permanent job or vacancy does not include vacancies caused by leaves 
of absence of less than one (1) year or positions which the Employer intends 
to fill for less than forty-five (45) workdays, which temporary vacancies may 
be filled by the Employer from any source without regard to the procedure set 
forth in this Section. The Employer, in its sole discretion, shall determine 
if a vacancy exists which is to be filled under this Section. Employees 
interested in the job posting may file a written application with the Employer 
by the deadline established in the posting. 

'Ihe Employer shall review the qualifications of all applicants for the 
permanent vacancy to determine if the applicant presently has the skills and 
ability to perform the work in the job classification. The best qualified 
applicant shall be awarded the permanent vacancy; provided, however, that if 
two or more applicants are equally qualified for the job or vacancy, the 
applicant with the greatest seniority shall be awarded the position. The 
Employer reserves the right to determine that none of the applicants are 
qualifi.ed and leave the position open or to see further applicants. 

Section lQ.l. ~Job Probationa{l Period. Employees who receive an award of 
a job under the permanent job transfer provisions of this Agreement shall be 
required to serve a new job probationary period of si.xty (60) working days in 
the new position to prove that they have the skill and ability to perform all 
the requirements of the position. If the employee fails to m.eet all the 
requirements of the posit:l.on to the satisfaction of the Employer t the employee 
will be transferred back to the employee• s prior classi.fication; p r ovided, 
however, that the Employer reserves the right to disqua-lify an employee and 
return the employee to the employee's prior classification at any time during 
the new job probationary period. An employee will also be returned to their 
former classification during this period upon the employee's request. 

Section 10. 2 . Temporaz::y Transfers. The Employer reserves the right to 
temporarily transfer employees in order to meet its operational needs, but 
shall endeavor to keep transfers to a minimum and for a minimum period of 
time. In the event that there are no volunteers, the Employer shall assi.gn 
the least senior employee who is qualified for the temporary transfer. but 
reserves right to tetnporarily assign a more senior employee in instances where 
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it is necessary for the least senior employee to remain at their assigned 
work. An employee temporarily transferred for a period of more than one (1) 
day shall receive the minimum rate of pay for the classification to which they 
are transferred or the rate of pay for the classification to which they are 
regularly assigned, whichever is higher. 

Section .l.Q..J.. IYL_Run Assipunent. Bus drivers shall carry forward their 
driving assignments from year to year. New runs and runs newly available 
shall be posted for bid in accordance with Section 10.0, Permanent Vacancies, 
above. Extra trips shall be assigned on the basis of seniority on a rotation 
basis beginning with the most senior driver and proceeding through the senior
ity list. Yith notification to their supervisor, an employee with an assigned 
extra trip may trade that trip with another employee who has an assigned extra 
trip. 

L&AVES OF ABSENCE 

Section ll.Q. Purpose of Ltayes. It is understood by the parties that leaves 
of absence are to be used for the purpose intended, and employees shall make 
their intent known when applying for such leaves. An employee's leave of 
absence shall end if they secure other employment. 

Section 11. 1. Pgid Sick Leave. Employees covered by this Agreement shall 
earn and be granted sick leave of absence with pay under the following condi
tions and qualifications: 

(a) Paid sick leave will be earned by full-time, full-time school 
year, and regular partMtime employees at the rate of one (1) 
day for each month of active service that the employee is 
anticipated to work during that school year (i.e., full·time 
and regular part-time employees earn twelve, and full-time 
school year and regular part-time school year employees earn 
ten). For purposes of this Section, a "day" equals the number 
of hours (or runs) in an employee's regular schedule for that 
year. Paid sick leave will be credited to the use of employees 
on the first day of work each school year for employees who 
report for work on that date, and on the first day of actual 
wot'lc for employees who are unable to report for work on the 
first day of school or for new employees who commence work 
after the first day of school. 

(b) Employees may utilize accrued paid sick leave when they are 
unable to work due to illness, injury. or other disability. 
Disability associated with pregnancy, miscarriage, abortion or 
childbirth shall be treated as any other disability. Employees 
may also use accrued paid sick leave for illnesses of their 
spouse, parents, or minor and/or dependent children that 
necessitate the employee's presence with that individual. 

(c) An employee shall notify the Employer of the need to utilize 
paid sick leave as far in advance as possible. If the Employer 
has reason to believe that an employee is abusing paid sick 
leave, the Employer may require as a condition of the paid sick 
leave a physician's certificate setting forth the reasons for 
the sick leave. Falsely setting forth the reasons for the 
absence may subject the employee to discipline. 
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(d) Unused paid sick leave days may accumulate up to a maximum of 
seventy-five (75) days, after which time no more paid sick days 
will be accumulated except to the extent of restoring paid sick 
days used. Eaployees whose em.ploymen.t status wi. th the Employer 
ends shall not be paid for accr ued but unused sick leave bene
fits. 

(e) Sick leave may be used in one (1) hour increments . 

Section ll,.s.l. Dis&bility Leay§.. A disability leave of absence will be 
granted to employees who are unable to continue to work for the Employer 
because of a non·work related injury, illness, pre~1ancy or other disability, 
subject to the right of the Employer to require a physf.cian' s certificate 
establishing to the satisfaction of the Employer that the employee is 
incapacitated from the safe performance of work due to illness, injury, or: 
other d.isabili ty. A disability leave shall be with pay and benefits until 
such time as the employee has exhausted all accrued paid sick leave benefits 
and thereafter shall be without pay or benefits. This disability leave will 
continue for the period of the employee's disability;· provided, however, that 
an employee may not be on a disability leave for a period of more than 
eighteen (18) consecutive months. At the completlon of the eighteen (18) 
month period, the Employer may grant an extension of the leave for up to an 
additional twelve (12) months if the employee can present evidence from their 
treating physician that there is a substantial likelihood that the employee 
will be able to return to work during the period of extended leave. An 
employee whose leave ends prior to their being able to return to work will be 
considered to be on layoff with rights to return in accordance with Section 
9.2, Recall. The Employer may request at any time. as a condition of continu
ance of a disability leave of absence, proof of a continuing disability. In 
situations where th.e employee's physical or mental condition raises a question 
as to the employee's capacity to perform the job, the Em·ployer may require a 
medical examination by a physician chosen by the Employer at the Employ<er • s 
expense and, if appropriate, require the employee to take a leave of absence 
under this Section. In the event that the physician selected by the Employer 
is considered by the Union to be inappropriate for the particular employee, 
the parties shall meet to select an alternative physician. Employees who are 
anticipating a leave of absence under this Section may be required to present 
a physician•s certificate recommending that the employee continue at work, and 
in all cases the employee's attendance and job r.esponsibilities must be satis
factorily maintained. Employees are required to notify the Employer of any 
condition which will require a leave of absence under this Section t ogether 
with the anticipated date for co~~menc.ement of such leave. This notice shall 
be given to the Employer by the employee as far in advance as possible. All 
employees returning to work from a disability leave of absence must present a 
satisfactory physician's certificate indicating the employee is medically able 
to return to work. 

St~tion 11. 3. H2.t:k~rs' ~ntation_ Leave. 

A. A leave of absence for a period of not more than twenty .. four (2l~o ) 
consecutive months will be granted to employees who are unable to continue to 
work for the Employer because of a work related injury or di.sease for whi.ch 
the employee is entitled to receive benefits under the Workers' Compensation 
laws of the State of Michigan and is receiving payments from the Employer, 
subject to the Employer•• right to require medical proof . At the completion 
of the twenty-four (24) month period. the Employer may grent an extension of 
the leave for up to an additional twelve (12) months if the employee can 
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present evidence froa the1.r treating physician that there is a substantial 
likelihood that the employee will be able to return to work during the period 
of extended leave. An employee whose leave ends prior to their being able to 
return to work will be considered to be on layoff with rights to return in 
accordance with Section 9.2, Recall. The Employer may require at any time, as 
a condition of continuance of a Workers' Compensation leave of absence, proof 
of a continuing inability to perform work for the Employer. 

3. Employees who incur a work related injury or disease for which they 
are receiving Vorkers' Compensation benefits may utilize accrued paid sick 
leave days, including days available under the sick leave bank, charged to the 
employee'• sick leave account on a pro rata basis, to maintain the difference 
between the employee's net take-home pay based upon forty (40) hours or the 
number of hours in their regular work schedule, whichever is lesser, and the 
Workers• Compensation benefits received. It is agreed between the parties 
that this use of paid sick leave is not a wage continuation program as that 
term ia utilized in the Workers• Compensation Act. Iu the event that this use 
is claimed to be a wage continuation program by the Board's Workers' Compenaa· 
tion carrier, the parties agree to renegotiate this subsection. As a condi· 
tion of receipt of such supplemental payments, the employee agrees to reim" 
burse the Employer for any duplicate amounts received in instances where paid 
sick leave is utilized and Vorkers' Compensation later provides payment for 
the same days • l 
Section 11.4. tJnpaicl flr•onaleaye of Absence. The Employer ~~ay, in its 
discretion, grant an employee an unpaid personal leave of absence. Requests 
for a personal leave of absence shall be in writing, signed by the a.ployee, 
and given to the Superintendent. Such requests shall state the reason for the 
leave. With the exception of leaves of absence for child care purposes 
immediately after the birth or adoption of a child, unpaid personal leave• of 
absence will not normally be granted for periods in excess of thirty (30) 
calendar days. An extension of personal leave of absence may be granted by 
the Employer in its sole discretion, provided the extension is requested in 
writing prior to the termination of the original leave period. 

Section 11.5. faid lersonal Business Le&YJ. Each employee shall be granted 
two (2) paid personal business le~ve days each school year to attend to busi
ness that cannot be conducted at any othl!r time other than durlng the 
employee' a workday. Employees desiring to utilize a paid personal business 
day shall submit a written requesf to their supervisor indicating the date and 
time requested for the leave and fhe reason for the leave. 

(a) The request for business leave shall be submitted f9rty-eight 
{48) hours before taking. such a leave (except in cases of 
emergency). 

(b) Personal business leave cannot be used to extend a holiday or a 
vacation period. 

(c.) Personal business leave cannot be used for recreational pur .. 
poses or for personal enterprise. 

(d) Personal business leave is not C\wrulative, but unused personal 
business leave days shall be added to the employee's sick days 
at the end of the year. 

(e) In cases of emergency personal business leave. the written 
request shall be submitted upon the employee's return to work. 
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(f) One (1) day shall be exempt from the restrictions of (b) and 
(c) above, and shall not require a reason stated on the written 
reqtlest. In addition to the above, custodial personnel may use 
one (1) additional day deductible from acc r ued sick leave each 
school year to attend to personal business as outlined above. 

~. fyn§ral LeAve. An employee shall be granted up to three (3) 
consecutive days leave to attend the fun.eral when death occurs in the 
employee 1 s immediate family. An employee shall notify his/her ixnmediate 
supervisor of the length of the funeral leave, up to three ( 3) days, and the 
actual dates of the leave. 

•Immediate family" shall mean the employee's spouse, children, sister, 
brother, mother, father, mother-in-law, father·in·law, grandparents, grand
children or other person residing in the employee's household at the time of 
death. Employees who lose work from their regularly scheduled hours shall 
receive pay at their straight time regular rate of pay for up to eight (8) 
hours per day. 

Section 11. Z. Jl.lty Duty Leaye. Employees summoned by a court to se:r:ve as 
jurors shall be given a jucy leave of absence for the period of their jury 
duty. For each day, up to a maximum of ten (1) days per calendar school year, 
that an eligible employee serves as juror when the employee otherwise would 
have worked , the employee shall receive the employee's straight time regular 
rate of pay for the number of hours that the employee would have been sched~ 
uled to work but for the jury duty leave, and the amount the employee received 
from the court shall be turned over to the Superintendent's offi.ce. In order 
to be eligible to receive jury duty pay from the Employer, an employee must : 

(a) Be a full· time employee who has completed the probationary 
period; 

(b) Give the Employer reasonable advanced notice of the time that 
the employee is required to report for jury duty; 

(c) Give satisfactory evidence that the employee served as a juror 
at the summons of the court on the day that the employee claims 
to be entitled to jury duty pay; 

(d) Return to work promptly after being excused f ·rom jury duty 
service. 

Section 11.8. Military Training or _&u.r_uncy Duty Lean. Employees required 
to perform active duty for training or to perform emergency duty in any 
reserve component of the Armed Forces of the United States or the National 
Guard shall be granted a leave of absence without pay ot· benefits for the 
period of such training or emergency duty upon request and the presentation of 
proper documentation from the employee's Commanding Officer. The provisions 
of this Section do not apply to an employee's i.niti.al period of active duty 
for training. 

Section 11.9. Beturn to Jiork .After Leave Qf Abltnc~. Faployees returning 
from leaves of absence will be reinstated as soon as possible to their former 
job classification, but within three (3) days of their notice to the Employer 
of their intent to return to the former job classification. The provisions of 
the. foregoing notwithstanding, the Employer reserves the right not to rein~ 
state to their former job classification any employee who no longer has the 
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necessary qualif:i.cations, skill and ability to perform the work in an effec
tive and efficient manner. In the event that the employee returning from a 
leave of absence does not qual.i.fy nor has the skills and ability to perform 
the work in an effective and efficient manner. he/she shall be deemed on 
"layoff~ status and provisions of "layoff and recall" shall apply. 

Section 11, 10. Association ~. The Employer will allow a total of ten 
(10) working days of paid leave each year to allow employees selected by the 
Associatiotl to attend meetings or perform duties related to the Association's 
operation. The use of such days shall be requested at least five (5) days in 
advance by the Association's president and shall be in writing to the Superi.n
tendent of Schools. The Employer reserves the right to deny leave in 
instances where the employee's presence is required to perform essential work . 
If the employee's leave requires that a substitute employee be hired, then the 
Association will pay for the last five (5) substitutes required in any on.e 
fiscal year; the Board will pay for the first (5) substitutes required in any 
one fiscal year. 

Section 11.11. Sick Bank. A sick leave bank is created as follows: 

A. Each employee shall donate one (1) day of sick leave each year until 
the bank is built up to four (4) days per bargaining unit member at which time 
no more days will be added on a yearly basis until the bank falls below fifty 
(50) days. Additions will be made to the bank at the beginning of the school 
year or at the time during the year when the bank falls below 50 days. 

B. Employees must exhaust all of their personal sick days which have 
been accumulated before they are eligible to make withdrawals from the sick 
bank. Employees withdrawing days from the sick leave bank will not have to 
replace those days except as a regular contributing member of the bank. 

(1) In the event that the Association receives written documenta· 
tion of alleged abuse of the si.ek leave bank from the Board, 
its representative or an Association member, the Association 
shall require the employee to furnish to the Association and 
the Board of Education a letter from his/her physician stating 
that he/she was unable to return to work because of illness 
and/or disability. A copy of this request for verification 
shall be provided to the Board. 

(2) Should the employee not furnish a letter from his/her physician 
stating that he/she was unable to return to work because of 
illness and/or disability. the Board shall not be requi.red to 
pay the employee for the days in question. Employees shall 
only be denied payment for proven occurrences of sick leave 
abuse. 

(3) Employees shall not be denied future access to the bank on the 
basis of any prior abuse as long as the employee can provide 4 
letter from his/her physician stating that he/she was unable to 
return to work because of illness or disability. 

(4) The Board may require a second medical opinion and will pay any 
expense incurred not covered by health care insurance. The 
employee shall pick one of up to three physicians selected by 
the Association President and the Superintendent. 
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C. Sick bank days may be used for the same purposes as accumulated sick 
days in Section 11.1. 

D. Bargaining unit members will be allowed to use up to forty-five (45) 
days per school year from the sick bank and must be on the job and capable of 
performing their job at least one day before they may withdraw days from the 
sick bank. 

E. The sick bank will accumulate to a number greater than four (4) times 
the nuaber of ·barga.ining unit members in any year when new bargaining unit 
positions are created. or when the previous years' accumulation will not yield 
a total of four (4) days per bargaining unit member. 

Example: Year. 1 we have 125 days in sick bank 
Year 2 add 51 
Year 3 add 51 

T01'AL 277 

The added total will yield 227 days, which is 23 days over 4 X 51. 
According to the formula we would not contribute any· days in year 4. 
However, if a new bargaining unit pos:l.tion were to be created, the 
new employee would have to contribute one day which would increase 
the total to 228. 

Section _lL_Q. Recomized Holi!iA.n. The following days are recognized as 
holidays for full-time employees: 

Labor Day 
Thanksgiving Day 
Friday After Thanksgiving 
Chr:f.stmas Eve 
Christmas Day 
New Year•s Eve 

The following days are recognized as 
regular part·time employees: 

Labor Day 
Thanksgiving 
Friday After Thanksgiving 
Christmas Eve 
Christmas Day 

New Year's Day 
Good Friday (if school is 

not in session) 
Memorial Day 
Fourth of .July (if employee 

is working) 

holidays for full- time scho"l year and 

New Year's Day 
Good Friday (if school is 

not in session) 
Memorial Day 
Fourth of July (if employee 

is working) 

It is understood that employees may be requested to work on holi.days i.n 
accordance with normal scheduling procedures. The Employer shall seek volun
teers for such work. If necessary, the least senior employee 1nay be assigned. 
In the event that school is closed on the first day of deer h.untJ.ng season, i.t 
will be considered a paid holiday for full-time, full-ti.me school year and 
regular part-time employees. 
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- ----·--- - -----------··---------··-- ------------ ---- ------ --.. 

Section lLl. fuuJdAY Celebration. When Christmas Day and New Year's Day 
fall on a Saturday, they shall be celebrated on the preceding Friday and 
Christmas Eve and New Year's Eve will be celebrated on the preceding Thursday . 
Whenever Christmas Eve, New Yearts Eve or Fourth of July fall on a Saturday, 
they shall be celebrated on the preceding Friday. When Christmas Day, New 
Year's Day or Fourth of July fall on a Sunday, they shall be celebrated on the 
follo111in.g Monday. When Christmas Eve and New Year's Eve fall on Sunday. they 
will be celebrated on the following Monday and Christmas Day and New Year's 
Day will be celebrated on the following Tuesday. 

Section 12.2. Holigay Bl1&ihilit!. In order to be eligible for holiday pay. 
an employee must satisfy all of the followi.ng conditions and qual;.fications: 

(a) The employee must work on his/her last scheduled workday before 
the holiday and on his/her first scheduled workday after the 
holiday, or be on approved pa:f.d leave on those days. 

(b) The employee must be on the active payroll as of the date of 
the holiday. For purposes of this Section, a person is not on 
the active payroll of the Employer during unpaid leaves of 
absence, layoffs, when receiving Workers• Compensation or on a 
disciplinary suspension ·without pay. 

Section-12...~.J.. RQlidAy PAy. Eligible employees shall receive holiday pay for 
each recognized holiday in an amount equal to the number of hours worked per 
day in their regular schedule. All holiday pay shall be at the employee's 
straight time regular rate of pay. Eligible employees required to work on a 
recognized holiday shall receive holiday pay i.n addition to pay at tf..me and a 
half (1·1/2) their straight time regular rate of pay for all work performed on 
the holiday. 

VACATIONS 

Section..._U~. Vacatign Leave. All fullwtime employees shall be granted vaca~ 
tion leave wi. th pay based llpon their length of continuous service with the 
Employer in accordance with the following schedule: 

lime Off 

At least one (l) year but less 5 Days 
than two (2) years 

At least two (2) years but less 10 Days 
than seven (7) years 

At least seven (7) years but less 15 Days 
than twelve (12) years 

At least twelve (12) years 20 Days 

Vacation leave is credited to eligible employees on their anniversary d.ate of 
each year. Employees who leave the employ of the Employer for reasons other 
than discharge for just cause prior to their anniversary date in any year 
shall accrue any vacation leave for that year. Vacation pay shall be computed 
at the stra:f.ght time hourly rate an employee is earnlng at t~he time the vaca· 
tion leave is taken. 

http:followi.ng


----------------------------------------------------------~ 

Section 13.1. Vacation Eli&ibility. In order to be eligible for full vaca
tion leave benefits on their anniversary date, a full time employee must have 
worked a total of at least nineteen hundred (1900) hours during the preceding 
twelve (12) months. Full-time employees who fail to work the required number 
of hours shall be entitled to prorated vacation leave based upon the ratio of 
the hours they actually worked to nineteen hundred (1900). For purposes of 
this Section, hours worked shall include paid sick leave, pa.id funeral leave, 
paid jury duty leave, vacations, paid holidays and all hours actually worked. 

Section 13.2. 6nniveraaty Date. An employee's anniversary date is the most 
recent date upon which the employee commenced work for the Employer, and the 
same date thereafter in succeeding years. 

Section 13.3. Vtcation Schedulln&. Employees may schedule time off for their 
vacation during the twelve (12) months following their anniversary date each 
year upon proper notice as determined by the Employer, provided that, in the 
opinion of the Employer, such time off does not unreasonably interfere with 
the fundamental operation of the Employer. Vacation requests should normally 
be submitted in writing by the employee five (5) days in advance of the period 
requested. In the event that more than one (1) employee within a part:icular 
classification desires to take vacation during the same period, approval of 
the vacation requests shall be guided by the seniority of the employees con
cerned. Vacation leave will only be granted in periods of one (1) complete 
day or more. Employees are required to take their vacation leave during the 
twelve (12) months following their anniversary date, and all vacation leave 
not used during that period shall be forfeited; provided, however, that up to 
ten (10) days of vacation may be carried over to the next year. 

Section 13.4. Benefits on Termin~. Employees who leave the employ of the 
Employer for reasons other than discharge for just cause may receive pay for 
accrued but unused vacation leave in any of the following circumstances: 

(a) If an employee retires in accordance with the retirement plan 
currently in effect. 

(b) If an employee resigns from employment and a minimum of two (2) 
weeks advance notice is given to the Employer. 

(c) If an employee is laid off and requests payment of vacation 
pay; provided, however, that such vacation pay shall be desig
nated to the period of the layoff. 

INSURANCE 

Section 14.0. Health Care Insu~. The Employer will make available a 
group insurance program covering certain hospitalization, surgical, and 
medical expenses for full-time, full-time school year, and regular parthtime 
employees and their eligible dependents. This insurance program shall be on a 
voluntary basis for all employees who elect to participate in the insurance 
program. 'M\e insurance program currently provides the coverage set forth in 
Appendix B of this Agreement. The specific terms and conditions governing the 
group insurance program are set forth in detail in the Master Policy or 
Policies governing the program as issued by the carrier or carriers. 

The open enrollment period shall be jointly established by the Employer, 
the Association and. the carrier, including opportunities for summer pre· 
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enrollment and fall open enrollment. Employees electing to participate in the 
group insurance plan shall advise the Employer in writing of this intent and 
shall make arrangements satisfactory to the Employer for payment of the 
required monthly premium, if any. 

Section 14. 1. Dent•l Care Insurance. The Employer will make available a 
group insurance program c~vering certain dental expenses for full·time, full· 
time school year and regular part-time employees and their eligible depend
ents. The insurance program currently provides coverage as set forth in 
Appendix B of this Aareeaent. The specific terms and conditions governing the 
group insurance proaraa are set forth in detail in the Master Policy or 
Policies governing this program as listed by the carrier or carriers. 

The open enrollment period shall be jointly established by the Employer, 
the Association and the carrier, including opportunities for sU11Uaer pre
enrollment and fall open enrollment. Employee• electing to participate in the 
group insurance plan shall advise the Employer in writing of this intent and 
shall make arransementa satisfactory to the Employer for payment of the 
required monthly premium, if any. 

Section 14.2. Payment of Health Care Insurance Premiums. During the term of 
this Agreement, the Employer agrees to pay up to the following amounts for 
eligible full-time and full-time school year employees who elect to partici· 
pate in the group health insurance plan: 

Full-time 
Full·time School Year 

1990-91 $322/mo. (the current full premium $266/mo. 
for this coverage, excluding the 
cost of the SET BSOO deductible) 

1991-92 $292/mo.* 
1992-93 $321/mo.* 
* The amount paid for full-time employees shall increase by the amount 

of premium increase that may become effective through 6/30/93. 

In addition, the Employer shall continue payment of deductible amounts up to 
$500 per year for those employees in the SET BSOO plan on the same terms and 
conditions that existed prior to the execution of this Agreement. The amount 
paid for full-time employees shall increase by the amount of premium increase 
that may become effective from ratification through 6/30/93. All premium 
costs in excess of these stated amounts shall be paid by the employee electing 
to have the insurance coverage. 

The Employer • s obligation to make these monthly insurance premium pay
ments shall only occur during months when the employee is actually performing 
work for the Employer; provided, however, that the Employer shall continue to 
make such payments during the months of July and August for full-time school 
year employees who worked for the Employer during at least eight (8) of the 
months from September through June of the preceding school year. Those full
time school year employees working less than eight (8) of the months from 
September through June of the preceding school year shall receive a pro rata 
payment of insurance premiums during the months of July and August. The 
Employer•s liability under this Section shall be limited to these payments. 
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Eligible full-time and full·time school year employees not electing 
health insurance coverage may apply up to $50 . 00 per month toward a variable 
or fixed option plan as mutually agreed between the Employer and the Associa
tion. If a husband and wife are both employees of the Employer, only one may 
elect health insurance and the other shall select options. 

Section 14.3. P~JW~nt of Dental Caxt lnaYiance Premiuml· During the term of 
this Agreement, the Employer agrees to pay the full amount of the dental 
premium, $44.55 per month for 1990-91. for all eligible full-time employees, 
and to increase this payment by· the amount of premium increase that may become 
effective from ratification through June 30, 1993. The Employer agrees to pay 
$26.71 per month for 1990·91 for full-time school year employees and bus 
drivers who are regularly scheduled to drive three (3) runs per day, and to 
increase this payment by the amount of premium increase that may become effec
tive from ratification through June 30, 1993. 

'!be Employer' 8 obligation to make these monthly insurance premium pay· 
menta shall only occur during months when the employee is actually performing 
work for the Employer; provided, however, that the Employer shall continue to 
make such payments during the months of July and August for full-time school 
year employees and bus drivers who are regularly scheduled to drive at least 
three (3) runs per day who work for the Employer during at least eight (8) of 
the months from September through June of the preceding school year. Thoae 
eligible employees working less than eight (8) of the months from September 
through June of the preceding school year shall receive a pro rata payment of 
insurance premi1111s during the months of July and August. The Employer• s 
liability under this Section shall be limited to these payments. 

Stction 14.4. term Life Insurance. All full-time, full-time school year and 
regular part-time employees shall be eligible for term life insurance policy 
coverage in an amount of Twenty Thouaand Dollars ($20,000) and for Accidental 
Death and Dismemberment insurance coverage in an amount of Twenty Thousand 
Dollars ($20,000) in accordance with the carrier's restriction on eligibility. 
During the term of this Agreement, the Employer agrees to pay the total premi· 
ums required for eligible •mployees. 

Section 14.5. Obli&ation to Continue f&Ym&Dts. 

A. In the event that an employee e11.gible for insurance coverage under 
this Agreement is discharged, quits. retires, resigns. is laid off, or com
mences an unpaid leave of absence, the Employer shall have no obligation or 
liability whatsoever for making any insurance premium payment for any such 
employee or their lawful dependents beyond the month in which the discharge, 
quit, retirement, resignation, layoff or unpaid leave of absence commences. 
Employees may continue insurance benefits on a month-by-month basis by paying 
to the Employer. in advance, the amount of the next month's premium for that 
employee and/or their lawful dependents, subject to the approval of the insur
ance program. '11le Employer shall resume payment of insurance premiums for 
eligible employees who return to work as of the first (1st) day of the premium 
month following the date of the employee's return to work. 

B. The provisions of this Section nothwithstanding, the Employer shall 
continue insurance premium payments for individuals on Workers' Compensation 
leaves of absence for a period of three (3) months after the month in which 
the employee has exhausted all of his/her sick leave, including all days drawn 
by the employee from the sick leave bank under Section 11.11 of this Agree
ment. 
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WAGES AND PRf:MI~ 

Section 15.0. ~· During the term of this Agreement, wages shall be as 
set forth in Appendix A attached hereto and made a part hereof. Tile stra.ight 
time regular rate of pay for employees shall be the hourly rate set forth in 
Appendix A. Employees shall begin at the "start" rate and shall progress from 
step to step in the wage classification upon completion of the specified 
period of time in that classification. The Employer reserves the right to 
place employees at advanced steps in the wage classification. 

Section 15.1 . Job Qlassifigat1ons. The Employer maintains job descriptions 
for all job classifications covered by this Agreement. These job descriptions 
contain a summary of duties to be performed and the qualifications for the 
position. If the Employer establishes a new classification covered by this 
Agreement, the Association shall be provided prior to the implementation of 
the classification with the title of the new classif1.cation, a description of 
the job to be performed and the proposed wage rate. If the Association 
believes the proposed wage rate is inappropriate or if the Association 
believes that a substantial change in the dutf.es of an ex.isting classification 
has occurred, the Association shall, within fifteen (15) calendar days after 
notification of the proposed wage rate or after the institution of the changed 
duties, advise the Employer in writing of its intention to request bargaining 
over this wage rate or its claim that a new classification has been created . 
In the event that the Association does not request bargaining within the 
fifteen (15) calendar day limit, the proposed wage rate shall be considered to 

. be the agreed upon wage rate for the classification or the changed duties 
shall be considered not to have created a new classification. 

Section 15.2. OVertime Pay. Employees shall be paid one and one·half (1-1/2) 
times their regular straight time rate of pay for all hours worked in excess 
of forty (40} in any workweek, and two (2) times their regular straight time 
rate of pay for all hours worked on Sundays. 

Section 15~. ~~yer Reguired E&tra Tim~. 

A. The tiae required for student discipline conferences and reporting 
flasher violati.ons will be paid at the waiting time rate for any time over 
thirty (30) minutes, retroactive to the first minute. 

B. Drivers who wait with a disabled bus and who, by doing so, exceed 
their "normal" run time shall be compensated for any such time at the waiting 
time rate fr.om the first minute. 

C. Drivers shall be paid at the extra trip rate for all time spent at 
required training meetings. 

0. Drivers who are required to run errands, make deliveries or delay 
their run in any way and, by doing so, exceed their "normal" run time shall be 
compensated for any such time at the waiting time rate from the first m:tnute . 

E. Bus drivers will not be required to personally load or unload materi~ 
als they are required to transport as directed by the Superintendent, the 
Superintendent's designee, or the transportation supervisor. If the driver 
feels that the materials being transported impeded upon the safe operation of 
the vehicle, the driver will report the concern to the tra.nsportation super
visor for appropriate action. 
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Stction 15.4. 1\ys Drivor Meal~...Aru!.J&d&ing . The reasonable cost of meals and 
loding will be reimbursed by the Employer for drivers on extra duty trips. 

~tion l~~. ExtrA Trips. Employees assigned to drive extra trips shall be 
paid the extra trip rate for all hours actually worked during the extra trip. 
For purposes of this Section, all time actually worked includes driving time 
and time spent waiting for students during activities, but does not include 
such release time as waiting in motels overnight. 

Section 15.6. Extx.a Trip Ctneellation. In the event that a scheduled extra 
trip is cancelled after the driver has arrived at school and prepared hisfher 
vehicle for the trip. the driver shall be paid one (1) hour at the extra trip 
rate. 

~tion 15. 7. ~ferences/Work§hops. Employees who are approved by the 
Superintendent or supervisor to attend conferences and/or workshops, shall be 
reimbursed for registration fees, mealsl mileage and lodging. The employees 
shall be paid their regular daily rate of pay for time spent in attending the 
conference and/or workshop. 

nte rate shall not exceed a day's regularly scheduled hours of work. 
Yeekend conference/workshop attendance is voluntary on the part of the 
employee, and time spent is excluded from this paragraph. 

Section 15.8. l_ys Drive_r Year End Pay. On the first pay day on or after 
January 25th of each year and again on the first pay day on or after June 15th 
of each year, bus drivers with regularly assigned routes who have worked the 
previous ninety (90) or ninety"one (91) days in the school year will receive a 
lump SWII payment of $300.00, less appropriate deducti.ons. Bus drivers with 
regularly assigned routes who work less than the 90 or 91 days shall be 
entitled to prorated payments based on the ratio of days they actually worked 
to 90 or 91 days respectively. For purposes of this section. days worked 
shall include paid sick leave, paid funeral leave~ paid jury duty leave. and 
all days actually worked. 

Secttgn 15.9. Longeyity. The Board shall pay eligible employees longevity 
pay in addition to their regular rate of pay. The effective date shall be 
July 1, 1990, and longevity shall be figured and paid commencing with the 
employee's anniversary date according to the schedule herein. 

MISCELlANEOUS 

Section 16.Q. Captions. The captions used in each Section of this Agreement 
are for the purposes of identification and are not a substantive part of this 
Agreement. 

S09t1on 16.l. Address an~ I§l~phone Cb~A· It is the responsibility of the 
employee to keep the Employer advised of their current name, address and 
telephone number. Employees shall notify the Employer, in writing, of any 
change in their name, address , and telephone number as soon as possible after 
such change has been made. The Employer shall be entitled to rely upon the 
employee's name s address, and telephone number as reflected in the Employer's 
files for all purposes involving the employee's employment . 
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Section_lP~~· Reemployment Followin& Active Military Setvi~. Employees who 
leave the employment of the Employer to enter active military service in any 
branch of the Armed Forces of the United States or the National Guard shall be 
entitled to reemployment rights in accordance with the Federal and State 
statutes governing such reemployment rights in effect at the time the individ
ual seeks reemployment with the Employer. Notice of intent to enter into such 
active service and the scheduled date of departure shall be given to the 
Employer in writlng as soon as the employee is notified of acceptance and 
departure dates. Individuals reemployed in accordance with such Federal and 
State statutes shall be entitled to the benefits set forth in this Agreement, 
provided they satisfy the eligibility requlrements establ:l.shed under thi.s 
Agreement. 

Section 16. 3_. Bulletin Board. The Employer shall provf.de the Association 
with adequate space on a bulletin board where the Association may post non· 
political notices of interest to bargaining unit members. Noti.ces of meet· 
ings. Association elections and results thereof, recreational and social func
tions and health and safety literature are examples of approved uses of the 
bulletin board. 

Section ..ll..J!. fAY Periods. Employees shall be paid bi-weekly; provided, 
however, that the Employer reserves the right to alter the pay period in order 
to accommodate the accounting practices of the Employer. 

Section 16. 5. feroopnel File. The Employer shall maintain. a personnel file 
for each employee. A copy of all offi.cial correspondence from the Employer to 
an employee shall be placed in the personnel file. In addition, a copy of all 
materials shall be provided to the employee at the time of the lnclusion of 
the material into the personnel fi.le. Employees will be required to sign any 
material of a disciplinary nature that is to be placed J.n their personnel 
file; provided, however, that the refusal of an employee to sign any material 
shall not prevent its inclusion in the personnel file. An employee's signa· 
ture on disciplinary material shall not be interpreted as agreement with the 
disciplinary action. A statement to this effect shall precede the employee's 
signature. 

Employees shall have the right to review the contents of their persotmel 
file upon request, at a time mutually agreeable to the employee and the 
Employer. A representative of the Association may, at the employee's request, 
accompany the employee in such review. In the event there is disagreement 
over the content of any material in an employee's personnel file, the employee 
may submit a written statement for inclusion in their personnel file to 
explain his position concerning material in dispute. In addition, an employee 
who believes that material placed in his file i.s inappropriate or in error may 
seek to have the material changed and/or removed from the personnel file 
through the grievance procedure, including arbitration, provided just cause is 
shown for the change or removal. 

Section 16 , 6. Al..l.f...Yl.t.J.. _gn EmplQY~.U· Employees who are assaulted while 
performing job .. related duties shall promptly report the assault to the 
Employer. The Employer agrees to promptly render reasonable assistance to the 
assaulted employee, but shall not be required to provide assistance that in 
the Employer's opinion constitutes significant financial obligation. 

Section 16~. Discipline of Students. The Employer shall support and assist 
bargaining unit members with respect to the maintenance of control and disci
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pl:f.ne of students in the bargaj_ning unit members • assigned work area. 

Section ~. Rest Ateas. The Employer shall provide adequate rest areas, 
lounges and rest rooms for bargaining unit members. 

Section 16,9. lZDi.fQ.nu. In the event that the Employer determines to require 
employees to wear uniforms, the Employer will provide them uniforms without 
cost of acquisition to the employee. 

S1ction 16.10. Begpirtd Medical Testa. The Employer shall pay the full cost 
of all TB tests, x-rays, and physical examinations required by the Employer. 

Section 16 ,11. Drivers Licenses. The Employer shall reimburse all regular 
drivers for the cost of chauffeurs license renewals after the initial license. 

Sectipn 16 .12.. SchQol Improvement. 

A. An employee's participation in the School Improvement process will be 
voluntary on the part of the employee. 

B. An employee's participation, or lack thereof, will not be part of the 
employee's evaluation. 

C. Any suggestions or recommendations from the School Improvement Com· 
mittee that runs counter to this Agreement shall be presented to both sides 
subject to the ratification process prior to implementation. 
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1\GREF..MENJ: 

Section 17.0. I!u:m.. Qf Agreement. This Agreement shall become effective on 
the date ratified and shall remain in full force and effect through June 30, 
1993, at 11:59 p.m. 

Sectign 17.1. $evera'Qilitx. If any section of the Agreement or any addendum 
thereto should be held invalid by operation of law or by any tribunal of 
competent jurisdiction, or if compliance with or enforcement of any section 
should be ruled invalid by such tribunal, the remainder of the Agreement and 
addendums shall not be affected thereby, and the parties shall enter into 
immediate collective bargaining negotiations for the purpose of arriving at a 
mutually satisfactory replacement for such section. 

Section 17. 2. Intent and Waiyex:. The parties acknowledge that during the 
negotiations which resulted in this Agreement, each had the unlimited right 
and opportunity to make demands and proposals with respect to any subject or 
matter not removed by law from the area of collective bargaining and that the 
understandings and agreements arrived at by the parties after the exercise of 
that right and opportunity are set forth in this Agreement. Therefore, the 
Employer and the Association, for the life of this Agreement, each voluntari.ly 
and unqualifiedly waive the right and each agrees that the other shall not be 
obligated to bargain collectively with respect to any subject or matter 
referred to or covered in this Agreement. The provisions of this Agreement 
can be amended, supplemented, rescinded, or otherwise altered only by mutual 
agreement in writing signed by all parties. 

Section 11.3. CQRits of Acreement. The Association shall provide one copy of 
this Agreement to each member of the collective bargai.ning unit after it has 
been executed by all parties. In addition, the Association shall provide one 
copy for the use of the Employer. 

HESPERIA COMMUNITY SCHOOLS MICHIGAN EDUCATION ASSOCIATION 

---------·--------·-·------
, _________ 
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APPENDIX A 

Effective July 1. 1990, the following hourly rates of pay shall be paid: 

Sta&:t ~ LIL. 2 yrs .. 

Servers 5.24 5.50 5.77 6.03 

Cooks 6.24 6.51 6.77 7.04 

Secretarial 6.94 7.21 7.47 7.74 

Elementary 8.73 
Secretarial 

Aides 6.58 6.85 7.11 7.38 

Paraprofessionals 6.90 7.16 7.42 7.70 

Custodians 7.82 8.09 8.35 8.62 

Maintenance 8.27 8.53 8.80 9.06 

Longevity payments (based on anniversary date of hire): 

10-14 years $.05/hour 
15-19 years $.10/hour 
20 or more years $.15/hour 

Bus Drivers 

Re&Ular Runs - Miles/Day 

1-35 miles $28.48 
35.1·45 miles 29.36 
45.1-55 miles 30.16 
55.1-65 miles 30.84 + .10/mile over 55 miles a day 
65.1 and over 31.70 + .10/mile over 55 miles a day 

K~.ndergarten runs will be paid on the same rate as re.gula.r routes, based 
on mileage established on the ending day of the first pay period. 

Voc School* 11.79/run 
Catholic 23.29/run 
Extra Trips 6.44/hour 
Waiting Time 4.85/hour 

* All vocational runs that involve en route pick-ups and/or drop-offs on a 
regularly scheduled basis shall be paid as regular runs, and paid based 
on the number of miles driven. 
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APPENDIX b. 

Effective July 1, 1991, the following hourly rates of pay shall be paid: 

~ ~. .Ln.a.. 2 yrs. 

Servers 5.53 5.80 6.09 6 . 36 

Cooks 6.58 6.87 7.14 7.43 

Secretarial 7.32 7 . 61 7.88 8.17 

Elementary 9.17 
Secretarial 

Aides 6.94 7.23 7 . 50 7.79 

Paraprofessionals 7.28 7.55 7 . 83 8.12 

Custodians 8.25 8.53 8.81 9.09 

Maintenance 8.72 9.00 9.28 9.56 

Longevity payments (based on anniversary date of hire): 

10·14 years $.05/hour 
15·19 years $.10/hour 
20 or more years $.15/hour 

Bus Drivers 

Besular Runl • Miles/Day 

1-35 miles $30.05 
35.1-45 miles 30.98 
45.1-55 miles 31.82 
55.1-65 miles 32.54 + .10/mile over 55 miles a day 
65.1 and over 33.44 + .10/mile over 55 miles a day 

Kindergarten runs will be paid on the same rate as regular routes, based 
on mileage established on the ending day of the first pay period. 

Voc School* 12.44/run 
Catholic 24.57/run 
Extra Trips 6.80/hour 
Waiting Time 5.12/hour 

* All vocational runs that involve en route pick·ups and/or drop·offs on a 
regularly scheduled basis shall be paid as regular runs, and paid based 
on the number of miles driven. 
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APPENDIX A 

Effective July 1, 1992, the following hourly rates of pay 

llii.t ~ UL-

Servers 

Cooks 

Secretarial 

Ele•ntary 
Secretarial 

Aides 

Paraprofessionals 

Custodians 

Maintenance 

5.83 6.12 6.42 

6.94 7.25 7.53 

7.72 8.03 8.31 

7.32 7.63 7.91 

7.68 7.97 8.26 

8.70 9.00 9.30 

9.20 9.50 9.79 

shall be paid: 

2 yrs. 

6.71 

7.84 

8.62 

9.63 

8.22 

8.57 

9.59 

10.09 

Longevity payments {based on anniversary date of hire): 

10-14 years 
15-19 years 
20 or more 

Bus Drivers 

Rea.ular Runs .. 

1-35 miles 
35.1-45 miles 
45.1-55 miles 
55.1·65 miles 
65.1 and over 

$.05/hour 
$.10/hour 

years $.15/hour 

Miles/Day 

$31.70 
32.68 
33.57 
34.33 + .10/mile over 55 miles a day 
35.29 + .10/mile over 55 miles a day 

Kindergarten runs will be paid on the same rate as regular routes, based 
on mileage established on the ending day of the first pay period. 

Voc Sehool* 
Catholic 
Extra Trips 
Waiting Time 

* All vocational 

13.12/run 
25.92/run 
7.17/hour 
5.40/hour 

runs that involve en route pick-ups and/or drop-offs on a 
regularly scheduled basis shall be paid a.s regular runs, and paid based 
on the number of miles driven. 
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APPENDIX B 

INSURANCE COVERAGE 

The hospitalization insurance proqram provides the following 

coveraqes 

AFull time employees -SET 8500 
Full time employees
and reqular part-time employees -sET B 

The dental insurance program provides the following coverages: 

Full time employees -SET DENTAL 

Full ti•e school year and regular part time employees-Delta Dental 
100-50-50. 



HESPERIA COMMUNITY SCHOOLS 

- and 

MICHIGAN EDUCATION ASSOCIATION 

L§tter of Understanding Beaax:din& AiJ!u_i.WL.fAJ:~fessignals 

The parties have agreed i.n Appendix A to a wage scale for all classifica
tions . The provisions of Appendix A notwithstanding, an employee in the Aide 
classification who has fifteen. (15) or more years of continuous employment 
with the Employer shall be paid $.10 per hour more than the top rate for the 
Aide classification. 

The current library aide, Mrs. Finch, is paid $.30 per hour higher than 
the Aide classification, in addition to her longevity. Notwithstanding the 
provisions of Appendix A, Mrs. Finch will continue to be paid $.30 per hour 
plus her longevity more than the Aide rate as long as she continues to be 
assigned duties as a library aide. 

For purposes of this Agreement, individuals assigned a position as an 
0. C. S. Aide, Classroom Aide, Health Clerk and Li.brary Aide are considered to 
be in the Aide classification. Employees assigned a position as an Elementary 
Library Aide or Chapter 1 Aide are considered to be in the Paraprofessional 
classification. 

HESPERIA COMMUNITY SCHOOLS MICHIGAN EDUCATION ASSOCIATION 

·~-----·------------
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HESPERIA COMMUNITY SCHOOLS 

- and 

MICHIGAN EDUCATION ASSOCIATION 

Letter of Un~@L~ing Resardin~ VaQat~_Ac~fual 

The parties have agreed in Section 13.0. Vacation Leave, to restrict the 
granting of vacation leave with pay to full time employees. As long as 
Marlene Kolbe continues her current work schedule, she shall be considered a 
full time employee but shall not be eligible for 20 days of vacation until 
completion of 15 years of service. 

Prior to the execution of this Agreement, Kathy Heran, Gai.l France . and 
Sharron Tozer were eligible for paid vacation as long as they worked thirty
six (36) weeks or more during the school year. The provisions of Section 13.0 
notwithstanding, it is agreed that these three ind:f.viduals shall be enti.tled 
to accrual of paid vacation in accordance with the following schedule: 

Years of Continuous Service T:i.me Off 

At least one (1) year but less than 5 Days 
five (5) years 

At least five (5) years but less than 10 Days 
ten (10) years 

At least ten (10) years 15 Days 

This vacation accrual shall only he permitted as long as these named individ
uals are continuously employed in the position of secretary and are assigned 
to work at least thirty-six (36) weeks in a school year. The remaini.ng pro
visions of Sections 13.0, 13.1, 13.2, 13.3, 13.4, and 13.5 shall apply with 
the exception that 1900 hours in Section 13.1 shall be replaced with 1440 
hours. 

HESPERIA COMMUNITY SCHOOLS MICHIGAN EDUCATION ASSOCIATION 

,_______________ 
-------·· -··--·----· 

----··------,--------- - ----- --------·-----·,.-·--·-···-··

- - - - ·---------- - ···- ·- ·--···-·------···--
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HESPERIA COMMUNITY SCHOOLS 

- and 

MICHIGAN EDUCATION ASSOCIATION 

Letter of UDPerstandin& legardina Employee Statu§ 

The parties have agreed in Se9tion 1.1. Definitign an4 Employee Cover~, 
to define a full time employee and a full time school year employee as one 
working at least thirty-five (35) hours per week on a regular schedule. The 
provisions of this Section notwithstanding. in · the event that any individual 
hired as a full time or full time school year employee prior to July 1, 1988, 
is working at least thirty (30) hours per week on a regula·r schedule, that 
employee shall continue to be considered as a full time or full time school 
year employee for employee benefit purposes. 

HESPERIA COMMUNITY SCHOOLS MICHIGAN EDUCATION ASSOCIATION 

----· -- --·--··--------·-
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HESPERIA COMMUNITY SCHOOI.S 

.. and 

MICHIGAN EDUCATION ASSOCIATION 

tetter of Un_derstandin& Reaarding Phyllis Eitnietr 

Phyllis Eitniear is presently a full time custodian, even though she has 
not always worked all of the summer months. The parties agree that as long as 
Phyllis Eitniear continues in her current position in the custodial classifi· 
cation, she will be eligible for all benefits afforded full time custodial 
employees even if she does not work the full summer schedule. 

HESPF.R.IA COMMUNITY SCHOOLS MICHIGAN EDUCATION ASSOCIATION 

----- ---- -------------·-····--·- --·-·----·

------·- ·- - -------- ----··---- --- -
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~-----------------------------------------------~-

HESPERIA COMMUNITY SCHOOLS 

- and 

MICHIGAN EDUCATION ASSOCIATION 

Letter of Unde~standing Regarding S~~n 15 of this Agreement 

The parties have agreed that newly negotiated benefits will not be paid 
retroactively for the 1990-91 school year. Under Section 15, the payments of 
$300.00 to be paid after each 90 or 91 days of work for drivers will be paid 
in 1990·91 as follows: 

The $300.00 schedule to be paid in June will be paid in full. The 
$300.00 scheduled to be paid January 25 in 1990-91 will not be paid 
in full but $150.00 of that money will be added to this year's June 
payment of $300.00, 

'lherefore, the Employer will pay each driver a sum of $450.00 
according to Section 15 for the year 1990-91 only. Succeeding years 
of 1991.-92 and 1992~93 the bonus payments will follow the language 
in Section 15.7. 

HESPERIA COMMUNITY SCHOOLS MICHIGAN EDUCATION ASSOCIATION 

-------~-

- ---·- ·- ·····-·- - ---·-------·- ---

---------------·------
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HESPERIA COMMUNITY SCHOOLS 

.. and • 

MICHIGAN EDUCATION ASSOCIATION 

Letter of U~~standin~Resardin& Section 10.0 

The parties have agreed that in Section 10.0, ~ImADtDt Vacancies, the 
Employer will review the qualifications of all bargaining unit members who 
apply in writing for a posted permanent vacancy. The Employer will only 
consider applicants outside the bargaining unit if the bargaining unit 
member• s qualifications do not meet job qualifications set forth in the 
posting of the position. 

Bargaining unit members who do not meet the qualifications for the posi
tion will have the opportunity to request a written statement from the Super· 
intendant, or his agent, as to the reasons why the qualifications were not 
met. 

HESPERIA COMMUNITY SCHOOLS MICHIGAN EDUCATION ASSOCIATION 

---~··----~-------------

-----------------------·-
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HESPERIA COMMUNITY SCHOOLS 

.. and 

MICHIGAN EDUCATION ASSOCIATION 

Section 10.0 of the Master Agreement states that "a permanent job or 
vacancy does not include vacancies caused by leaves of absence of less than 
one (l.) year or positions which the Employer intends to fill for less than 
forty· five (45) work days •... " Therefore, the parties agree that, for the 
purpose of definition, a temporary vacancy shall be considered as a vacancy 
caused by a leave of absence of less than one (1) year or a position which the 
Employer intends to fi.ll for less than forty .. five (45) work days. 

HESPERIA COMMUNITY SCHOOLS MICHIGAN EDUCATION ASSOCIATION 

------------ - ·- --·----- ·-- ---------·-···- ·
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