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AGREEMENT 

This Agreement entered into this 19th day of September, 1996, between the 
Hartford Public Schools (hereinafter referred to as EMPLOYER) and Local586, EIU 
(hereinafter referred to as UNION). 

ARTICLE I 
PURPOSE AND INTENT 

The general purpose of this Agreement is to set forth the wages, hours an 
working ·conditions which shall prevail for the duration of this Agreement and to 
promote orderly and peaceful labor relations for the mutual interest of the Emplo er, 
the employees and the Union. 

ARTICLE II 

A. RECOGNITION 

Section 1: The Employer recognizes the Union as the Exclusive Represe tative, 
for purposes of Collective Bargaining in respect to rates of pay, wages, hours of 
employment and other terms and conditions of employment, for all classifications of 
employees listed in Article II, B; excluding therefrom all su~stitute bus drivers, back-up 
bus drivers, adult education aides, substitute employees, temporary or seasonal 
employees, supervisors, students and all others. 

Section 2: The Union shall have the right to represent probationary emplo ees 
for the purpose of collective bargaining in respect to rates of pay, wages, hours of 
employment and other conditions of employment as set forth in this Agreement, 
however, the Union shall not have the right to represent probationary employees in 
cases of reprimand, discharge or transfers. 

B. CLASSIFICATIONS 

The Employer will recognize the following separate classifications of employees: 

1. Bus drivers shall be one classification and shall be known as 
''transportation". 

2. Custodial/maintenance shall be one classification. 

3. Bus mechanics shall be known as one classification and shall consi t of 
the bus mechanic. 
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4. Maintenance and grounds coordinator shall be one classification. 

5. Class;oom tet er aides shall be one classification. 

6. 

7. 

Library aides ~hall be one separate classification. 

Sus aides sha~ l be one separate classification. 

ARTICLE Ill 
NO DISCRIMINATION CLAUSE 

The Emplpyer and t~e Union agree that, for the duration of this Agreement, both 
will ~mply with all feder~l l~ws and regulations prohibiting dis~iminat~on and ~ith all_ 
requirements and regulatiom~:s of the U#S. Department of Education. It 1s the policy of 
the Hartford Public Schools that no person on the basis of race, color, religion, national 
origin, age, sex, h~ight, wei ht, marital status or disability shall be discriminated 
against, excluded from partfcipation in, denied the benefits of or otherwise be subjected 
to discrimination in employment or in any program or activity to which it is responsible 
or which it receives financi I assistance from the U.S. Department of Education. 

ARTICLE IV 
UNION REPRESENTATION 

Section 1: The EmP,Ioyer shall, upon receipt of a written individually signed 
check-off authorization, de~uct the amount of regular dues from each paycheck for the 
first twenty (20) consecutive paychecks for employees who have so authorized such 
deductions. All su 
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ms so d4ducted shall be transmitted by the Employer to the treasurer 
of the Union within thirty (3p) calendar days aftersuch deductions are made, and shall 
be accompanied by a complete list of the employees for whom such dues have been 
deducted. The Union expr~ssly agrees to collect all other Union charges, including any 
initiation fees and 1special ssessments, and such other charges shall not be deducted 
by the Employer. 

The Employer shall ot be required to make any check-off for dues in preference 
to legally required' deducti ns or if any employee's pay in any pay period is not 
sufficient to cover 1such du$s. Any employee may revoke his said voluntary check-off _ 
authorization upo~;~ thirty <f > days written notice to the Employer and the Union. 

Effective January 1 .11995 - All members of the bargaining unit, as a condition of 
continued employment, sh~ll either sign and deliver to the Board an assignment 
authorizing deduction of mbmbership dues of the Union or cause to be paid to the 
Union a representation fe~ equal to the non-member's proportionate share of the cost 
of negotiating and adminis ering this Agreement which shall be equal to that above. 
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Each employee covered by this Agreement shall, as a condition of employment, 
join the Union or pay a representation fee to the Union equivalent to the amount f 
dues uniformly required of the members of the Union, less any amounts not permitted 
by law; provided however, that the employee may authorize payroll deduction for uch 
fee. In the event that an employee shall not pay such representation fee directly o the 
Union or authorized payment through payroll deduction, the District shall, at the r quest 
of the Union, deduct the representation fee from the employee's wages and remit same 
to the Union. 

The Employer shall not be required to make any check-off for dues in preference 
to legally required deductions or if any employee's pay in any pay period is not 
sufficient to cover such dues. 

Employees employed prior to January 1, 1995, who are not members of th 
Union as of January 1, 1995, shall not be required to join the Union or to pay the 
representation fee, unless they voluntarily join the Union. 

The Union agrees to provide such information as is necessary to represent tion 
fee payers to reasonably determine the cost of negotiating and administering this 
Agreement in relation to the representation fee charged by the Union. If a dispute shall 
arise between the representation fee payor and the Union, all further deductions nder 
this Article with regard to the dispute shall cease upon notice to the Board unless nd 
until a legally permissible agreement is reached between the fee payor and the U ion 
on the amounts to be deducted. The Union will save the Board harmless for any costs 
incurred in carrying out the terms of this Agreement to implement agency shop and 
dues deductions. 

Section 2: Any bargaining will take place at times other than the normal w rking 
hours of employees unless mutually agreed to by the Employer. It is understood and 
agreed that if the Employer does consent to bargain with the Union during the times 
when employees would be at their assigned duty stations then the employee would be 
paid his normal rate of pay. The number of members on a bargaining committee i 
solely within the discretion of the Union. Provided, however, the Union shall fumis the 
Employer with a written statement as to the membership of the bargaining committ e or 
any alternate members thereof. 

Section 3: The authority of steward shall be limited to and shall not exceed the 
investigation of grievances and/or the presentation of grievances to the Employer 
pursuant to the· Steps One and Two of the grievance procedure provided in this 
Agreement. 

No steward shall leave a bus or building or assigned work area during worki g 
hours either to process or ·investigate a grievance or potential grievance without th 
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express prior permission of is supervisor. Any employee that needs the aid of a 
steward shall contact his/he immediate supervisor who shall notify the steward of the 
eflll:>loyee's request. Parmi sion to leave shall be granted within twenty-four (24) 
hours. If such permission irranted, the steward shall promptly and without delay 
~eturn to his workiq~ assign ent when the i~vestigation ~r processing of ~he grievance 
1s completed. All gr1evance shall be subm1tted at such t1mes as are outs1de the normal 
working hours of the employees unless prior permission is granted. If an employee is 
to receive discipline which ould result in a written statement in his/her personnel file 
or discharge, the employee shall have the right to have a steward present at his 
request. 

Section 4: Executivf officers of the international and/or local union and/or their 
representative, duly authori ed to represent the Union will be permitted to participate in 
any negotiatiOI'lS or griev.an relative to hours, wages, and working condition$, 
providing that whelil they ar to be on Hartford Public Schools' grounds that the 
Superintendent is notified~. . nd it does ·not stop or delay normal operations, and informs 
the Superintendent of who he wishes to see and for what purposes. 

ARTICLEV 
MANAGEMENT RIGHTS 

The Board t)ereby re tains and reserves unto itself, without limitation except as 
limited by the specific terms 
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of this Agreement all rights, powers, authority, duties and 
responsibilities conferred u~n and vested in it by the laws and the Constitution of the 
State of Michigan, and of t e United States. 

ARTICLE VI 
GRIEVANCE PROCEDURE 

Section 1: A grieva ce shall be an alleged violation of the expressed terms of 
this contract. 1 

The termination of s rvices of or failure to re-employ any probationary employee 
shall not be the basis of al ' grievance filed under the procedure outlined in this Article. 

. I 

Section 2: The Uni n shall designate a steward to handle grievances when 
requested by the grievant. The Board hereby designates as "immediate supervisor'' the 
building principal for grievances arising from custodians and teachers and library aides, 
and the business manager or all grievances arising from bus drivers, bus aides, 
maintenance, mai9tenance and grounds coordinator, or bus mechanic classification( s) 
for purpose of Level One a d the superintendent or his designated representative to 
act at Level Two as herein fter described. 
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Section 3: The term "days" as used herein shall mean Monday t~rough Friday 
excluding holidays and weekends. 

Section 4: Written grievances as required herein shall contain the followi g: 

A. It shall be signed by the grievant or grievants; 

B. It shall be clear; 

C. It shall contain a synopsis of the facts giving rise to the alleged violation; 

D. It shall cite the section or subsections of this contract alleged to hav 
been violated; 

E. It shall contain the date of the alleged violations; 

F. It shall specify the relief requested. 

Any written grievance not substantially in accordance with the above 
requirements may be rejected as improper. Such a rejection shall not extend the 
limitations hereinafter set forth. 

Section 5: Level One - An employee believing himself/herself wronged by an 
alleged violation of the express terms of this contract shall within four ( 4) days of i s 
alleged occurrence, or within four ( 4) days of the time that the offense could have been 
reasonably discovered by the grievant, orally discuss the grievance with the immediate 
supervisor in an attempt to resolve same. If no resolution is obtained within four ( 4) 
days of the discussion, the employee shall reduce the grievance to writing and pr ceed 
within four ( 4) days of the discussion to Level Two. 

Level Two -A copy of the written grievance shall be filed with the 
Superintendent or his designated agent as specified in Level One with the 
endorsement thereon of the approval or disapproval of the Union. Within five (5) ays 
of receipt of the grievance, the Superintendent or his designated agent shall arrange a 
meeting with the grievant to discuss the grievance. Within five (5) days of the 
discussion the Superintendent or his designated agent shall render his decision i 
writing, transmitting a copy of the same to the grievant, the union steward, the 
immediate supervisor, and place a copy of same in a permanent file in his office. 

If no decision is rendered within five (5) days of the discussion, or the decision is 
unsatisfactory to the grievant or the Union, may appeal same to the Board of Education 
by filing a written grievance along with the decision of the Superintendent with the 
officer of the Board in charge of drawing up the agenda for the Board meeting not less 
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than five ( 5) days ~rior to next regularly scheduled Board meeting. 

Level Three - Upon application as specified in Level Two, the Board shall 
allow the grievant or his un representative an opportunity to be heard at the meeting 
for which the grievance scheduled. Within one month from the hearing of the 
grievance, the Board shall nder its decision in writing. The Board may hold future 
hearings therein, may desi one or more of its members to hold future hearings 
therein or otherwise i"''tt_~~"·l"i~•·o the grievance, provided, however, that in no event 
except with express written of the Union shall final determination of the 
grievance be made by the more than one month after the initial hearing. 

Level Four -If the nee is not resolved at Level Three, the Union may within 
fourteen (14) calendar days of receipt of the written answer by the Board refer the 
matter for .erbitratlop to the lchigan Employment Relations Commission, in writin9 and 
request a list of fiv~ (5) . . arbitrators be submitted to the Union and the 
Employer. If t~e p~ies agree upon an ~rbitrator, he shaJI be se~ed in 
accordance w1th the rules the AAA, except eath party shall have the nght to 
peremptorily strike not than three names from the list of arbitrators. The hearing 
shall be conducted in with the AAA rules. 

A. The arbitrator I have no power to add to, subtract from, disregard, 
1alter, or modify any of the f'or 1'\~ of this Agreement. Any matter for which there is " 

recourse under State or F I Statutes shall not be heard by the arbitrator. He shall 
have no power to interpret or Federal Law. 

B. The arbitrator determine the date on which to hear the arguments of 
parties to a grievance. The nswer of the arbitrator shall be rendered within thirty (30) 

1

days of the conclusion of · hearing. 1 

C. Neithlr party ay raise a new defense or ground at Level Four not 
1previously raised o~ disci in written form at either Level Two or Three. · 

D. More than on grievance may not be considered by the arbitrator at the 
same time except upon written mutual consent, and then only if they are of a 
similar nature. 

evant or Union fail to institute a grievance within the time 
limits specified, the grieva will not be processed. Should a grievant or Union fail to 
appeal a decision within the limits specified, or leave the employ of the Board, (except 
a claim involving a remedy irectly benefiting the grievant regardless of his 
employment) all further p · ings on a previously instituted grievance shall be 
barred. 
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Section 7: The Union shall have no right to initiate a grievance involving the 
right of a grievant without his or their express approval in writing thereon. 

Section 8: All preparation, filing, presentation or consideration of grieva cas 
shall be held at times other than when a grievant or a participating union represe tative 
are to be at their assigned duty stations. 

Section 9: Where no wage loss has been caused by the action of the B ard 
complained of, the Board shall be under no obligation to make monetary adjustm nts. 

Section 1 0: Awards or grievance settlements will not be made retroactive 
beyond the date of the occurrence or non-occurrence of the event upon which th 
grievance is based. In no event, however, shall the settlement be earlier than thi y 
(30) days prior to the date on which the grievance is filed. 

ARTICLE VII 

SENIORITY 

Section 1: Seniority shall be defined as an employee's length of contin ous 
service in the employ of the Employer since his last hiring date, and the term "las 
hiring date" shall mean the date upon which an employee first reported for work t the 
instruction of the Employer since which he has not quit, been discharged, or otherwise 
had his employment terminated as provided in this Agreement. Such seniority s all 
continue to accrue during vacations and during paid leaves of absence. Seniorit shall 
be retained, but shall not further accrue during any unpaid leave of absence. 

Section 2: Probationary Employees. Each new employee shall be considered 
to be on probation and shall have no seniority until such employee has worked sixty 
(60) working days for the Employer; provided, however, that upon mutual agreement 
between the Employer and the Union, the period of probation for any such new 
employee may be extended for an additional period not exceeding thirty (30) working 
days. During the probationary period, an employee may be laid off or discharge by 
the Employer without regard for the provisions of this Agreement and without recourse 
to the grievance procedure. The Employer shall have no obligation to rehire or r call 
an employee who is laid off or discharged during his probationary period, nor to retain 
any employee for the full length of probation. Upon successful completion of the 
probationary period, an employee shall attain seniority effective as of his last hiring 
date. 

Section 3: An employee's seniority shall terminate and his employment hall 
cease: 

A. If slhe quits or is discharged or is retired. 
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B. Failure to r.t"'> ...~""" for work upon receipt of a written notice sent by Certified 
Mail by the Employer, unl the employee notifies the Employer within forty-eight ( 48) 
hours of the receipt of the id notice that he is ill. The Certified Mail Receipt shall be 
accepted as proof of notlf1cat1c•n 

C. If s/he is ~"'11!"1·<1"'1>""• for three (3) consecutive regularly scheduled working 
days without notifying the E Ioyer within such three-day period of justifiable reason 
for such absence. I 

D. If s/he fails to to work immediately upon the expiration of a leave of 
absence without justifiable l lv torll~"'' 

E. been laid off e1ghteen (18) consecutive months. 

Se~ion 4: Upon execution of this Agreement, an up-to-date seniority list 
shall be ,prep.ared by the ~m,otoverl!nd presented to the Union within fifteen (1.5) days 
after the execution. The r, an up-to-date seniority li~t shall be prepared and 
presented to the U~ion o · a year in the month of October. Additions made at the 
interim periods shall be gi n to the president. 

A. When these ority list is initially prepared or thereafter revised as above 
provided, if two (2) or more es have the same hiring date, their names shall 
appear on the Stiniority list . lphabetically by the first letter or letters of their last name. 

B. If two (2) or re employees have the same last name, the same I 

procedure shall be followed in respect to their first name. 

ARTICLE VIII 
LAYOFFS AND RECALLS 

Section 1: When becomes necessary to lay off employees due to a lack of 
work, or to reduce the size the work force, part-time and probationary employees 
shall be laid off first, and those employees with the least seniority within the 
classification shall be laid 

Section 2: ·11 be inverse to the order of layoff with classification only. 

Section 3: In the nt an employee is to be laid off, the employee will be 
given two (2) weeks written (or its equivalent in regular pay) prior to layoff. 

I ·Section 4: Senio employees on layoff will be retained on the recall list for 
eighteen ( 18) consecutive but thereafter shall be dropped from the layoff list 
and shall lose seniority. · 
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Section 5: The Employer will not hire new employees to a classification within 
which there remain laid off employees who have not been recalled as provided i 
Section 2 above; and the Employer will not for more than one ( 1) day use employees 
assigned to one classification in another classification if there remain laid off 
employees within the latter classification who have not been recalled; provided, 
however, that nothing herein contained shall prevent the Employer from hiring 
temporary or substitute help pending the return to work of recalled employees. 

ARTICLE IX 

VACANCIES AND JOB OPENINGS 

Section 1: All new job openings shall be posted on a bulletin board for five (5) 
consecutive working days. All job postings will include a brief description of the uties 
involved, but the desaiption shall not be considered to be the official job desaiption of 
the vacancy. A copy shall be given to the Unit President on the date of posting. 
Employees ori vacation or layoff who may wish to be considered for any posted 
opening or recall during their vacation period or layoff shall notify the Unit President of 
their address and telephone number where they may be contacted. The Unit Pr sident 
or Vice President will notify such employees and shall have authority to sign postings if 
the absent employee so desires. 

Section 2: All new jobs and job openings and promotions within the 
classification shall be filled based upon the most qualified employees. If two or ore 
employees have equal qualifications then the one with the most seniority shall fi ll the 
position. 

Section 3: If an employee is transferred to a higher paying classification, he 
will receive the pay of the higher classification. 

Section 4: It is understood and agreed that on occasion employees rna be 
requested to perform duties in other classifications to fill in for absent employees. 
Further, if this temporary assignment does occur, no additional pay will be grant d. 
Temporary assignment shall not exceed seven (7) working days. 

ARTICLE X 

WORKING HOURS AND SCHEDULE 

Section 1: . For all twelve-month employees, the normal work day shall consist 
of eight (8) consecutive hours. The normal work week shall consist of five (5) 
consecutive days, Monday through Friday, inclusive. The normal work week shall 
consist of forty (40) hours~ Further, custodial personnel will continue to make boiler 
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checks as necessary on weeKE~nas as in the past without additional compensation, but 
arrangements will be made compensatory time off. It is understood that boiler 
checks will be at the directi of management and that compensatory time will be taken 
off by mutual agreement the employee and management. Boiler checks shall 
not be subject to call-in ti 

Bus drivers "normal ·ng hours" will vary with the assigned run. It is 
understood, however, that K-12 routes and extra routes will average between one 
hour and ten minutes to hour and forty-five minutes and, as in the past, the bus 
driver will be paid for two of time. Included within this average time the K-12 bus 
routes and extra routes are expe.cted to clean buses, provide safety checks, gas 
buses and to handle i"".• "".,...~"t~• disciplinary problems as may from time-to-time arise. 
The compensation provi bus drivers includes these extra duties, and no additional 
compensaUon will . be paid, being understood that on the average through the year the 
time will even out. 

Normal work day for c, l lasJ!;ro,om teacher aides will be seven (7) hours per day; 
library aides, six (6) hours day; bus aides, as the bus route requires. It is 
understood that no emp is guaranteed any work time by virtue of this Agreement, 
but merely the parties are ·ng forth the normal work hours. 

Section 2: Ioyer agrees to provide notification to bus drivers of 
changes that occur which their assigned routes as soon as reasonably possible. 
The skill center drivers shal receive the student name list in a timely manner. The 
principal's office shall recei attendance records in a timely manner. 

Section 3: 

A. A trip is tran ·on to and from an extracurricular activity or an activity 
outside of the normal cl~il!"ii!"Pif"\1'1>.,. setting. 

B. If a driver's larly scheduled hours total forty ( 40) in any one week, 
slhe shall be ineligible for ps in that week and the names shall be rotated 
automatically. A driver refuse to take a trip, however, if slhe does refuse his/her 
name will go to the ~bottom the listand the next driver on the list will receive the trip. 
Any regular bus driver may ect, at the beginning of each season (fall, winter, spring), 
to not be included in the on list for that individual season's trips as long as there 
are sufficient regular d available to cover the season trips. If no regularly 
scheduled driver chooses ' take the trip a substitute driver may be assigned the trip. 

I 

However, if no substitute is available a regular driver shall be assigned the trip 
based on the least senior in a rotating basis. If a driver is assigned a trip against 
their wishes and at a later t another driver becomes available and willing to take the 
assigned trip, this trip may reassigned upon written notice in advance to the 
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transportation supervisor. If a regular driver chooses to not be included on the ro ation 
of a particular season trip list, that driver shall not be assigned a trip even if said driver 
is the least senior driver on the complete seniority list. If a regular driver is assigned 
the trip because of the lack of an available sub driver, the regular driver shall receive 
their route rate of pay for the first two (2) hours of the assigned trip and then the trip 
rate of pay for the remaining hours on the trip. 

C. The trip will be available for bidding on for twenty-four (24) hours from the 
posted time. Drivers are obligated to indicate their preference during this twenty-four 
(24) hour period. If there is no response by a drivers name, this will be consider d a 
refusal. Filling out the drivers preference sheet is each drivers responsibility. After 
twenty-four (24) hours, the trip request and drivers preference sheet will be remo ed 
from the posting board and the trip will be assigned by the seniority rotation procedure. 
Drivers will be notified of trips they have been assigned. 

1. Field Trips 
A roster shall be established at the beginning of each school year ~ r field 

trips and all drivers' names shall be entered on the roster in seniority order. 
Thereafter, any trips that are posted (except as hereinafter specified) will be 
assigned to the first driver on the list and each trip thereafter will be assigned on 
a rotating basis through the entire list. 

2. Trip Request Procedures 
The transportation supervisor will attach to each trip request a driver s 

preference sheet. The trip request shall have a description of the trip including 
the destination of the trip, the purpose of the trip, the teacher or person in 
charge, the estimated duration of the trip, the day, time and place of departure 
and such other pertinent information as may be available such as schedul d 
stops, meal times, etc. 

3. Summer Program Field Trips 
A roster shall be established each year prior to the start of the summer 

program for summer program field trips and all drivers' names who wish to 
participate shall be entered on the roster in seniority order. Thereafter, an trips 
that are posted (except as hereinafter specified) will be assigned to the firs 
driver on the list and each trip thereafter will be assigned on a rotating basis 
through the entire list. 

Summer migrant swim trips will be assigned on a rotating basis after all 
summer program field trips are assigned. They will be assigned in one ( 1) week 
blocks. · 

11 



- - -- ------------ --- --------

4. 
A perpetual rnt!'!llti"'" based on seniority has been established and will be 

continued. This will be updated as drivers leave and new drivers are 
hired. New drivers wi be added to the list in seniority order. Trips will be 
assigned on a rotati basis through the entire list. One driver will be assigned 
the entire summer trips. 

5. Sport Trips 
A roster shall established at the assignment meeting for each sport 

season and all ,...r.,~,.cllrc- names interested in driving shall be entered on the roster 
in seniority order. reafter, any trips that are posted (except as hereinafter 
specified) will be assi ed to the first driver on the list and each trip thereafter 
will be assigned on a ng basi-s through the entire list. 

s. . I (Trips requested to transport students 
of inclement weather occuring on the day of the trip.) 

These are ass ned by following the above trip request procedures, 
however, the driver is not charged for the trip (in rotation) until the actual trip 
occurs that needs tra on due to inclement weather. If the transportation 
is provided this will the driver to be ineligible for their next available trip 
rotation in which they ld normally be eligible to take. 

7. 
Trips with less twenty-four (24) hours notice before departure 

or a driver fails to rt to work for a trip shall be filled on an emergency basis I 

by the transportation ervisor. Drivers taking an emergency trip will be 
charged the same as Inclement Weather only Trips". 

D. The driver tum in to the Transportation Supervisor's office, the 
completed trip report, at the of each trip, or no later than the next regular 
scheduled work day fol · the end of the trip. 

Section 4: Special will have their hours (duration) determined by the 
time requirements for the · ividual special route based on periodic time studies 
throughout the schdol year. Either the driver or the transportation supervisor may 
initiate a time study if they I that the time required to drive the special route varies 
from the scheduled time, 

1 

er more or less. In the event that the driver requests that 
a time study be undertaken, transportation supervisor shall begin the study five (5) 
days after the request, and study shall last for five (5) days. The hours (duration) of 
the special route sh~ll then adjusted, if necessary, either up or down, retroactive to 
the beginning of the five (5) ay time study period. 
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Section 5: Work descriptions for bus drivers: 

A. A route is transportation from home to the respective school and back 
home, e.g. K-12. 

B. Extra routes are transportation to and/or from a scheduled K-12 pro ram, 
e.g. preschool, VoTech AM, VoTech PM, kindergarten. 

C. Special routes are any other types of transportation from home to the 
respective school and back home which does not meet the criteria of routes or e ra 
routes, e.g. special education (Kalamazoo/Bangor/Paw Paw, adult education, ad It 
education night, migrant education, pilot). 

Section 6: Bidding procedures for special routes, routes, and extra rout s. 

A. All routes will be posted in advance of the route assignment meetin held 
prior to the start of the school year. 

B. Copies of the bus routes shall be available to bus drivers a minimum of 
one business day (24 hours, Monday-Friday) prior to the bus drivers' bidding me ting. 

C. The bidding order shall be determined by seniority with the most senior 
driver having the opportunity to select first. 

D. The senior driver may select the route(s) they desire (K-12 routes, extra 
routes, special routes or any combination thereof) up to eight (8) hours/day, as lo gas 
there are no conflicting times/dates between any of the runs. 

E. After the first driver has selected their route( s ), the next most senior driver 
shall follow, until all routes have been assigned. 

F. Routes which become open during the school year shall be offered to 
drivers in order of seniority as long as there are no conflicting times/dates between the 
runs. No driver shall be allowed to drive routes regularly scheduled over eight (8) 
hours/day. 

G. No driver shall be allowed to trade or switch their routes with another 
driver. 

H. A special route that has the hours (duration) changed, either up or own, 
shall not be reposted for bidding/bumping purposes. 
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I. In the event a new route is created, the Employer will consult with the 
Union prior to assigning the route to a catagory (K-12, extra route, special route). 

I 

Section 7: K-12 d will be paid for four (4) hours per work day, VoTech 
A.M., VoTech P.M., "'"0~"..,•nn• and kindergarten drivers will be paid for two (2) hours 
per work day. Drivers will paid for only those days scheduled at the beginning of the 
school year pursuant to the istrict-wide calendar for their respective programs with the 
exception of the VqTech which interacts with the district-wide and the lSD 
calendars. 

Section 8: shall make a good faith effort to equalize duration, 
miles end student count on I regular K-12 bus routes. However, there shall be no 
guarantee of any given du miles or student count on any K-12 bus route. 

Section 9: It is . .end agreed that the, van may be used for various 
trips and be driven by. any person without the necessity of posting the trips. 
The Empfoyer shall not be bligat<ed to hire members of the bargaining unit for the 
purposes of driving the van there are ten ( 1 0) students or less in the van at 
athletic events. 

Section 10: 

A. All custodial/ aintenance employees shall report to work on days when 
school is closed because adverse weather unless specifically excused, provided, 
however, that any empl shall be allowed up to two (2) hours to report on such days 
without loss of pay if ably required. A custodial/maintenance employee who is 
specifically excused shall ve his regular compensation for time lost. 

I 

B. drivers- adverse weather. If school is called off, neither 
aides nor bus drivers are uired to report for work. Bus drivers and aides will be paid 
for the Act of God days and will make up those days without additional pay if Act of God 
days must be made up in to achieve full state aid. 

ARTICLE XI 

OVER-TIME PAY 

Section 1 : All emo•ovt3es shall be paid at the rate of one and one-half ( 1-1/2) 
times their regular rate of for all time worked in excess of forty ( 40) hours in any 
one week. 

Section 2: ·11 be no pyramiding of any premium pay provision in this 
Agreement. 
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Section 3: Bus drivers that drive trips posted in accordance with the pre ious 
Article will be paid in accordance with the rates established in Schedule B - Trips in this 
Agreement. 

Section 4: Any employee called out to work for any hours outside their normal 
working hours as defined in Article X, Section 1, shall be paid a minimum of two ( ) 
hours pay at their regular rate (as opposed to time and one-half). If overtime is p id, it 
will be for only actual time worked. 

ARTICLE XII 

SICK LEAVE AND PERSONAL BUSINESS DAYS 

Section 1: Sick leave provisions. 

A At the beginning of each school year maintenance/custodial, mainte ance 
and grounds coordinator, and bus mechanic classifications shall be granted twelve ( 12) 
days sick leave per year which may accumulate from year to year up to a maxim m of 
one hundred (100) days. Bus drivers and all aides'classifications will be granted ten 
(10) days of sick leave which may accumulate to a maximum of eighty (80) days. Any 
employee leaving the employ of the Board having used more sick days than mont s of 
employment (one day per month) will have his/her final pay adjusted accordingly. Sick 
leave shall be earned at the rate of one ( 1) day per month. 

B. Emergency Leave- Employees with more than ten (10) years service to 
the district shall be granted up to thirty (30) consecutive days emergency sick lea e 
over and above their regular accumulated leave. Emergency sick leave is defined as 
continued serious illness requiring hospitalization or confinement at home as ord red 
by a physician. 

C. Uses - Sick days may be used for: 

1. Sickness in the immediate family (spouse, children, parents, 
grandparents, brother, sister, mother-in-law, father-in-law, step-children an 
step-parents). 

2. Death in the immediate family (as defined in 1 above) or when the 
situation warrants with approval of the Superintendent. 

3. Other extreme emergencies, if approved by the Superintende t. 

D. Length of Day- Each sick day shall be equivalent in time to the 
employee's contracted work day. 
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-·· -·- -- ··--· ··---------- - ---------- -----

E. In the event employee retires from the Hartford Public Schools so as 
s/he is eligible for flllll reti nt benefits under the Michigan Public Schools 
Retirement System, the em1o1o1vee will receive payment for 1 0% of the total 
accumulated, but unused, s days at their current scheduled hours/day rate of pay. 

A. Days pranted All employees will be entitled to two (2) personal leave 
days per year, accumulative at. the ate of two (2) per year to a total accumulation of 
four (4). 

B. Prior Notice - '"'r·•••~·"' request for a business day or days shall be received 
by the employee's immedi supervisor at least twenty-four (24) hours prior to the date 
of leave except where an · ncy prevents the twenty-four (2'4} hour written notice. 

I 

C. Purpose- I business days shall be considered for such types of 
business which cannot orai rHy be conducted outside of the normai working day. 

D. Length of Day Each personal business day shall be equivalent in time to 
the employee's contracted day. 

E. Employees have accumulated four ( 4) personal business days at the 
end of the year shall be all to transfer up to two (2) days into their accumulated 
sick leave days. 

Section 3: The Emp r reserves the right to require medical certificates in 
absence of reasonable evi"'~·"'"~ of~ the employee's illness when the absence is in 
excess of two (2) days compensation will be allowed. 

Section 4: Sick shall be accumulated from date of hire and accruals shall 
be retained by the empl in each of the following cases: an employee who is 
absent on authorized leave absence; an employee who transfers from one 
classification to another; a an employee who is recalled from layoff. 

ARTICLE XIII 

THER LEAVES OF ABSENCE 
I 

Section 1: 

A. Re-empl,.,,,rT1~·"11T rights will be granted in accordance with law for any 
employee who enlists or is in the armed services of the United States. 
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B. Those employees involved in National Guard, Navy Reserves or an 
other military branch and are called to active duty will be accorded such benefits s are 
provided by law. 

Section 2: Maternity Leave -It is understood that disability due to mate ity 
will be treated as any other illness or disability for sick leave purposes. Employe s that 
become pregnant are required to notify the Employer of the projected date of 
confinement and in addition thereto are required to provide a medical statement from 
their physician as to their ability to continue work. It is understood that the requir ment 
for the statement from the physician as to their ability to continue work is necessary for 
the health and safety of the employee and for the unborn child. If special conditi ns 
exist due to the pregnancy that the employee and her physician are aware of that might 
cause the employee to be unable to perform services, the Employer requests tha the 
employee through the physician make these conditions known to the Employer s that 
arrangements may be made for the protection of the employee as well as for the 
smooth operation of the employee's duties. 

Section 3: An employee may apply to the Superintendent in writing for an 
unpaid leave of absence specifying the reason therefore and the length of the leave. 
The Superintendent may grant such leave of absence if of a short duration. If the leave 
request is of a longer duration, Board approval may be required. Seniority will continue 
to accumulate if the leave is for thirty (30) days or less, if in excess of thirty (30) days 
no seniority will accumulate. 

Section 4: Family Medical Leave- A leave of absence of up to twelve (1 2) 
weeks during any twelve (12) month period, as defined in the Federal Family and 
Medical Leave Act ("FMLA") of 1993, shall be granted to any employee who has 
worked a minimum 1250 hours in the preceding twelve ( 12) months, pursuant to t e 
FMLA. for any of the following purposes: 

A. The birth or placement for adoption or foster care of a child; 

B. Because of a serious mental or health condition of a spouse, son, 
daughter, or parent of the employee (as defined in the FMLA of 1993); 

C. Because of the employee's own serious health condition; 

D. The care of a child under the age of 18, or an older child, incapable of 
self-care because of a mental or physical disability. 

If the leave is taken· for medical reasons, the Board may require medical 
certification pursuant to the FMLA. 
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At the option of the e ployee and with the employer's consent, a family leave 
may be taken on an intermi ent or reduced schedule basis for the serious health 
condition of the employee o the prescribed fami-ly members cited in (b) or (c) above. In 
the event an employee is to be transferred in order to better accommodate recurring 
periods of leave, all the tra fer language of Article 9 - Vacancies and Job Openings 
shall apply. 

The employer shall c ntinue all health benefits during the twelve (12) week 
leave. If the employee fails Ito return from leave at its expiration, except in the event of 
the co~tinuanoe, onset, or rr currence of a serious health conditio~ of the employ?e, 
other Circumstances beyon the employee's control, or the extens1on of the unpa1d 
leave, the Board shall have the right to recover all premium payments made during the 
unpaid leave interval. 

The general provisio s of subsection (A) shall be applicable. 

The employee may oose to utilize paid sick leave, personal 1eave, and/or 
vacation leave for all or pa of the duration of the leave where otherwise authorized by 
this Agreement or as additiJ

1 

nally authorized by the employer. 

Upon return, the em loyee shall be returned to the position held at the beginning 
of the leave consistent with the Act. 

ARTICLE XIV 

HOLIDAYS 

Section 1: 

A. The following olidays shall be recognized as paid holidays for all twelve 
(12) month employees: 

tJew Year's Eve Day 
ewYear's Day 
ood Friday ~emorial Day 

f
~ndependence Day 
aber Day 
hanksgiving Day 
ull Day following Thanksgiving Day 

~hristmas Eve Day 
· Christmas Day 

It is expressly under$tood that these holidays do not apply to school year 
employees. 
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B. School year employees will receive two and one-half (2-1/2) days ~ gular 
pay in addition to their regular pay in the last paycheck immediately preceding th 
winter holiday break. 

For the 1996-97 school year only those bus drivers and sub bus drivers th t 
received an overpayment on their 1995-96 trip hourly rate will have their holiday pay, 
stated in the above paragraph, reduced by the total amount of the 1995-96 
overpayment. 

ARTICLE XV 

VACATIONS 

Section 1: Twelve-month employees only will be entitled to vacation on he 
following basis: after completion of one ( 1) full year - two (2) weeks vacation; aft r 
eight (8) full years of employment- three (3) weeks vacation; after eleven (11) full years 
- three (3) weeks and three (3) days vacation; after completion of twenty (20) full ears 
- three (3) weeks and four ( 4) days; after completion of twenty-five (25) full years four 
(4) weeks vacation. 

Section 2: All vacations are to be taken between school adjournment in he 
spring and the first day of school in the fall. Employees with three weeks of vacation 
may apply to the Business Manager to take one of their vacation weeks during th 
school year. The Business Manager may grant the request provided suitable coverage 
of the employee's duties may be effectuated during his/her absence by the remaining 
employees in the classification. Vacations shall be subject to management sche uling 
and no vacation will be granted during the winter (Christmas and New Years) or s ring 
break. 

Section 3: Vacations may not be carried over from year to year nor may they 
be accumulated. 

Section 4: Should an employee be terminated, all accrued vacation shall be 
prorated and paid. 

Section 5: In the event an employee on sick leave has exceeded his/her sick 
leave bank, s/he may utilize vacation as sick leave at the employee's option. 
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ARTICLE XVI 

BUS DRIVERS 

Section 1: j A bus driver is responsible for obtaining school bus driving 
licenses and endorsement*'required by law. Upon presentation of receipt of payment, 
the Board will reimburse dri ers for the cost of the license and required road tests 
which were not a result of t e driver's driving record and for existing drivers, the Board 
will pay for the renewal cost (from C-3 to COL is considered a renewal) of license only. 

Section 2: Jacket~ - The district will purchase jackets for regular bus drivers 
tri-annually. The cost of thet jackets shall not exceed $40.00 each. It is recommended 
that the jackets all be purchased from the same supplier. Drivers are to be responsible 
for payment for any letterin~ on their jackets. 

Section 3: The s1 ool district will pay up to $40.00 every third year to aides 
required to do recess duty ut-of-doors for clothing or foot covering. 

ARTICLE XVII 

JURY DUTY 

An employee who is lied for jury duty shall be compensated for the difference 
between their normal sala~ and that which they receive for performance of such duty, 
less reimbursed e~pense arnd travel allowance. 

ARTICLE XVIII 

NO STRIKE CLAUSE 

The Union and the Board recognize that strikes and other forms of work 
stoppage by employees ar~-contrary to law and public policy. The Union and the 
Board subscribe to the printipal that differences shall be resolved by peaceful and 
appropriate means withouttterruption of school program. The Union, therefore, 
agrees that its offieers, rep esentatives and members shall not authorize, instigate, 
cause, aid, encourflge, rati I , or condone, a strike, nor shall any of its employees take 
part in any strike, ~lowdo~ or stoppage of work, boycott, picketing or other interruption 
of activities in the school system. 
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ARTICLE XIX 

WAIVER CLAUSE 

The parties acknowledge that during the negotiations which resulted in thi 
Agreement, each had the unlimited right and opportunity to make demands and 
proposals with respect to any subject or matter not removed by law from the area of 
collective bargaining, and that the understandings and agreements arrived at by t e 
parties after the exercise of that right and opportunity are set forth in this Agreem nt. 
Therefore, the Employer and the Union, for the life of this Agreement, each voluntarily 
and unqualifiedly, waives the right and each agrees the other shall not be obligat d to 
bargain collectively with respect to any subject or matter not specifically referred to or 
covered in this Agreement. 

ARTICLE XX 

MISCELLANEOUS 

Section 1: The Employer agrees to provide a bulletin board in each of the 
buildings which may be used to carry Union announcements, notices of meetings, 
results of Union elections and notices pertaining to nominations and elections. 

Section 2: Bus drivers required to attend drivers' school will be reimburs d for 
tuition and meals at a previously agreed rate. Additionally, the Employer will pay for 
mileage at the current IRS rate less one (1) cent per authorized mile driven, to and from 
school. The employer expects the drivers to share rides with four ( 4) persons per car. 

Section 3: Courtesy passes for all drivers that drive sport trips, if available, 
will be provided by the Employer. In the event no such courtesy passes are available, 
the drivers will be reimbursed for gate charges required at schools which are visit d. 

Section 4: Twelve-month employees working eight (8) hour shifts and aides 
who work six (6) or more hours daily will be allowed one-half hour for lunch which will 
be unpaid. Further, each employee will be allowed one ( 1) fifteen minute coffee b eak 
in the first half of the shift and one ( 1) fifteen minute coffee break in the second half of 
the shift with pay. 

Section 5: All twelve-month employees covered by this Agreement shall e 
paid on the basis of twenty-six (26) equal pay periods. All school year employees will 
be paid on the basis of twenty-one (21) equal pay periods. All school year employees 
may, at the employee•s option prior to the first pay period, select twenty-six equal pay 
periods. · 
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Section 6: Any physical examination of employees in the employ of the Board 
which are .required by the Employer shall be at the expense of the Employer. Physicals 
will be given by the Board's physician or a maximum of $40.00 will be paid by the 
Employer. 

Section 7: Emplo ees must report to their supervisor in writing and within 
twenty-four (24) hours (on form supplied by the Employer) all accidents or injuries 
sustained by students or th~mselves during working hours. 

Section 8: All em loyees shall observe all safety rules which are established 
by the Employer and shaH se such safety equipment as required by the Employer. 

A. Safety device or equipment as are required by the Employer shall be at 
the expense of the Employ r. 

Sectian 9: All req ired tools for custodial/maintenance shall be provided by 
the Employer. Employees , ill receipt f or such tools and be responsible for their 
maintenance and safekeep·ng. If lost, misplaced, or otherwise rendered inoperable, 
the employee shall replace same unless destroyed through normal wear and tear. 

Section 1 0: Where the Employer requires attendance at workshops or training 
sessions, any tuition or cou se costs will be paid by the Employer. Employees will not 
be paid for attending the tr~ining sessions but they shall not lose pay for attendance 
except bus drivers will contl·nue to be paid as in the past to attend re. certification 
classes. 

Section 11: Rease able and necessary expenses incurred by bus drivers on 
field trips or extra runs will be reimbursed by the Employer upon showing of receipts. 

Section 12: Bus dri~ers that take an overnight trip will be paid at their route 
rate of pay plus $.50 per h~ur of actual driving time. The Board will pay up to eight (8) 
hours of non-driving time f r each overnight stay at the trip rate plus $.50 per hour rate 
of pay. If an overnight trip asts more than twenty-four (24) hours, the driver's · 
additional non-driving time Fm be prorated for every hour up to forty-eight (48) hours 
based on eight (8) . hours per each twenty-four (24) hour time period. Motel 
accommodations may be pt vided at the option of the driver. 

Section 13: Interpretation. Each of the provisions of this Agreement shall be 
subject and subordinate to fhe obligations of either party under applicable laws or 
regulations. If any provisior shall be prohibited by or be deemed invalid under such 
applicable laws or regulati9ns, such provision shall be ineffective to the extent of such 

1 

prohibition or invalidity, wit~out invalidating the remainder of such provision or the 
remaining provisions of th1s Agreement. If any provision of this Agreement is 
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invalidated, either party rna request that the parties meet for the purpose of 
renegotiating any such inva idated provision. 

Section 14: All em1oyees covered by this Agreement will be required to sign 
individual contracts. Howe er, said indiwidual contracts shall be subject to the 
provisions of this Agreemen and shall be subordinate to the terms of this Agreement. 

ARTICLE XXI 

MEDICAL CARE INSURANCE 

The Board will proviqe the full cost of MESSA Super Care I Health Insurance for 
all twelve month employee~. School year (9 month) employees will receive up to 60% 
of the applicable rates. 

23 



ARTICLE XXII 

DURATION OF AGREEMENT 

This Agreement shall be effective as of July 1, 1996. The contract shall 
continue in effect until July 1 , 1998. 

This Agreement entered into this 19th day of September, 1996, as witness d by 
the parties below: 

Board~a~on - ~~ 
By:~ 
By:~ ~~ll
By:~~)t;. 
By:~~ 
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SCHEDULE A 

CLASSIFICATION 1996-97 WAGES 1997-98 WAGES 
Mechanics 

Probationary $11.65 $12.00 
Step1 $12.15 $12.50 
Step2 $1S.84 $14.24 
StepS $15.52 $15.97 
Step4 $16.59 $17.07 
Longevity 11+Years $16.74 $17.22 

Maintenance/Custodial 
Probationary $ 9.72 $10.02 
Step 1 $10.22 $10.52 
Step2 $10.92 $11.24 
StepS $11.86 $12.20 
Step4 $12.11 $12.46 
Longevity 11 +Years $12.26 $12.61 

Bus Drivers 
Probationary $ 9.65 $9.94 
Step1 $10.15 $10.44 
Step2 $10.77 $11.08 
StepS $11.51 $11.84 
Step4 $12.53 $12.89 
Longevity 11+Years $12.68 $13.04 

Grounds Coordinator 
Probationary $11.83 $12.19 
Step1 $12.33 $12.69 
Step2 $12.79 $13.16 
Step3 $13.56 $13.95 
Step4 $13.84 $14.24 
Longevity 11+Years $13.99 $14.39 

Classroom Aides 
Probationary $6.98 $7.20. 
Step1 $7.48 $7.70 
Step2 $7.91 $8.14 
Step3 $8.40 $8.64 
Step4 $8.90 $9.16 
Longevity 11+Years $9.05 $9.31 

Ubrary/Bus Aides 
Probationary $6.43 $6.63 
Step1 $6.93 $7.13 
Step2 $7.33 $7.54 
StepS $7.78 $8.01 
Step4 $8.23 $8.47 
Longevity 11+Years $8.38 $8.62 
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SCHEDULE B 

If a trip exceeds three (3) hours, drivers will be paid at the hourly rate of $ .11 in 
1996-97 and $8.35 in 1997-98 school years respectively. Bus drivers that take trips will 
be paid for a minimum of three (3) hours at the hourly rate of $8.11 in 1996-97 and 
$8.35 in 1997-98 school years respectively. If a trip is cancelled after 1:00 p.m. nd a 
substitute takes the scheduled route, the regular driver will be paid for one ( 1 ) ho r at 
his/her route rate. 

;; 
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