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ARTICLE I 
AGREEMENT 

1.1: THIS AGRE ENT is entered into between the CITY OF. EAST 
LANSING, Michigan, hereinafter referred to as the "City" and the 
COMMAND OFFICERS SOCIATION OF MICHIGAN {COAM), hereinafter 
referred to as the "Union". 

ARTICLE II 
PPRPOSE AND INTENT . 

2.1: It is the intent and purpose of this agreement to assure 
sound and mutually beneficial working and economic relationships 
between the partie hereto and to set forth herein the basic and 
full agreement betwtben the parties concerning rates of pay, wages 
and conditions of employment. The parties recognize that the 
interest of the co munity and the job security of the employees 
depend upon the Cit 's success in establishing a proper service to 
the community. 

ARTICLE III 
RECOGNITION 

3.1: Pursuant to and in accordance with all applicable 
provisions of Act umber 336 of the Public Act of the State of 
Michigan of 1947 a amended, the City does hereby recognize the 
Union as the exclus've representative for the purpose of collective 
bargaining in respe t to rates of pay, wages, hours of employment 
and other condition of employment for the term of this agreement 
of all regular full l-time sworn employees of the Police Department 
of the City of Ea t Lansing whose positions are classified as 
Sergeant and Lieut nant. All other employees in this department 
are excluded from r cognition in this bargaining unit. 

ARTICLE IV 
PUBLIC SECURITY 

4.1: The Unio recognizes that strikes or work stoppages are 
illegal and contra to public policy in Michigan and that strikes 
or work stoppages a ~ e detrimental to the public safety and welfare. 
The Union therefore agrees that there shall be no interruption of 
the services perfo jed by employees covered by this agreement for 
any cause whatsoev r,- including strikes or job actions taken in 
sympathy for the a tions of another labor union, nor shall they 
absent themselves f .om their work, stop work or abstain in whole or 
in part from the ull, faithful and proper performance of the 
duties of their em loyment, or picket the City's premises. The 
Union further agre s that there shall be no strikes, sit-downs, 
stay-ins , stoppage of work or any acts that interfere in any 

.: 
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manner or to any degree with the services of the City. The 
occurrence of any such acts or- actions prohibited in this s ction 
by the Union shall be deemed a violation of this agreement . Any
employee who commits any of the acts prohibited in this s ction 
shall be subject to discharge or other disciplinary action s may 
be determined by the City. 

ARTICLE V 
QNION piJES CHECK OFF _ 

5 . 1 : Check Off . The City shall collect Union dues on a .. 
monthly basis from all employees within the bargaining uni that 
are members of the Union and who have executed the fol l owing
authorization for check-off dues form: 

CHECK-OFF AUTHORIZATION FORM 
CITY OF EAST LANSING, EAST LANSING, MICHIGAN 

COMMAND OFFICERS ASSOCIATION OF MICHIGAN (COAM) 

I hereby request and authorize you to deduct from wages hereafter 
earned by me while in the City's employ, my COAM dues or s rvice 
fee equal to 1/12 of 1% of annual base salary per mo th as 
certified by the Treasurer of the Union. The amount deducted shall 
be paid to the treasurer o~ ~~~ ppion according to the agr ement 
reached between the City arid the Union. 

PRINT: Rank Last Name First Name Middle Ini tial 

Date deduction is Signature 
to start 

Address 

City&State_____________________ 
Month Year 

5.2: Transfer of pues Monies. The City will deduct fr m the 
first pay of each month the authorized Union dues or service fees 
for such month and promptly remit the same to the treasurer of the 
Union. The City shall be free from any liability by reason t hereof 
to those employees whose dues are so deducted. Monthly dues shall 
be deducted by the City only on receipt of the properly executed 
payroll deduction authorization form of the type shown above. The 
City shall continue to deduct monthly Union dues at the r te in 
force on the date of signing this agreement until officially
notified of a change by the Union treasurer who is th sole 
authorized representative of the Union for the purpos e of 
certifying the amount of such change. 
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ARTICLE VI 
AGENCY SHOP 

6 .1: Employee covered by this agreement at the time it· 
becomes effective and who are members of the Union at that time 
shall be required as a condition of continued employment to 
continue membersh1p in the Union for the duration of this 
agreement. j 
6. 2: Eligible employees hired or. transferred into the 
bargaining unit a ter the effective date of this agreement and 
covered by this a~reement shall be required as a condition of 
continued employme t, within 31 days to become members of the 
Union, or pay to th Union each month a service charge in an amount· 
equal to the cost of collective bargaining and contract 
administration, th! amount of which fee shall be certified to the 
City prior to the \ ollection of such fee by the City. 

6.3: As a con~ition of continued employment, all employees in 
the bargaining uni~ shall either become and remain members in good
standing of the Union or pay a representation fee to the Union 
which shall be less than one hundred percent (100%) of the regular
monthly dues paid ~y Union members and which sum shall accurately 
represent the amou9t for said employee due the Union as their fair 
share of costs a9tributable to negotiating the terms of this 
agreement, which s~m shall not include by way of example, but not 
by way of limit~tion, state, national, or other dues and 
assessments or other amounts for Union activities. 

6.4: Should tl l is contract provision be held by the court of 
competent jurisdic ion to be invalid, illegal or unconstitutional, 
the Union and/or 'ts members shall indemnify and save the City
harmless against a d from any and all claims, demands or suits or 
other forms of li~bility that may arise out of or by reason of 
action taken by the City for the purposes of complying with this 
artic;:le. 

ARTICLE VII 
REPRESENTATION 

7.1: The barg ining committee of the Union will include not 
more than three (3) employees of the East Lansing Police Department
and may include not more than two (2) non-employee representatives.
The Union will fu ish the City Manager with a written list o£ the 
Union's bargaining ommittee prior to the first bargaining meeting,
and substitution c anges thereto, if necessary. 

7.2: ing Police Officers who are scheduled for duty
time at the same ime that a bargaining session has been agreed 
upon by the negotia ing parties will be released from duty without 
loss of pay during t he bargaining period and for a period of up to 
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but not exceeding one (1) hour before the bargaining session begins
and after the bargaining session ends. No officer will be given
additional compensation or compensatory time for time sp nt in 
bargaining sessions. 

ARTICLE VIII 
GEIEYAHCE PROCEPPRE 

8. 1: pefinition of a Grieyance .. A grievance is defined as a 
claim reasonably and logically founded of a violation o this 
agreement. Any grievance filed shall refer to the specific
provision alleged to have been violated and it shall adequate ly set 
forth the facts pertaining to the alleged violation. Any claims 
not conforming to the provision of this definition sh 11 be 
automatically denied as not constituting a valid grievance. 

8.2: Bules of Grieyance Processing. 

A. Employees shall write, investigate, proce s and 
present grievances so that this activity wil l not 
conflict with the full, faithful and proper
performance of their required duties. 

B. No grievance shall be valid for more than five (5)
work days prior to the date the grievance was first 
filed in Step 1 of the grievance procedure. 

C. Management representatives shall date and sign the 
grievance indicating receipt thereof. 

D. When a management representative returns th form 
with his answer on it, the Union shall dat e and 
sign the grievance indicating receipt thereof. 

E. A grievance not appealed to the next highe step
within the time limit shall be deemed perma ently
denied. 

F·. A grievance not answered within the time limit 
provided shall be automatically advanced o the 
next higher level. 

G. In completing time limits, Saturdays, Sunda s and 
holidays (as established by this Agreement) shall 
be excluded. 

8.3: Steps of the Grieyance Processing. Whenever a grievance 
arises, an employee may present said grievance to his immediate 
supervisor outside the bargaining unit and have the gri vance 
adjusted, without intervention of the employee's representative, if 
the adjustment is not inconsistent with the terms of this agreement 
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provided that the employee's representative has been given the 
opportunity to be resent at such adjustment. The employee shall 
suffer no loss o i pay for the time spent with his immediate 
supervisor to discuss the grievance. If the issue is unresolved, 
the employee may cpntact his representative who shall reduce the 
grievance to writi g, on a form provided by the Union, and then 
present it accordi g to the following procedure and to all of the 
rules for grievan e processing of Section 8. 2 of this Article. 
Failure to comply ith all of the requirements as set forth in the 
following grievan e procedure or to the rules for grievance
processing shall be used by a management representative at any step 
as a basis of pe anent grievance denial. Any grievance so 
designated shall nc\t be appealed to the next higher step nor shalL 
it be resubmitted, since the designation of permanent means "not 
reviewable in any :fform whatsoever." 

Step 1 (~erbal) . A representative, no later than the day
followin the employee contact, shall present the written 
grievanc . to the first immediate supervisor outside the 
bargaini g unit. The command officer, no more than five 
(5) cale dar days later, shall write his answer on the 
form and return same to the employee's representative. 

Step 2. If the command officer's answer in step 1 is not 
satisfac~ory to the Union, the employee's representative 
may, wit in two (2) days thereafter, present it to the 
Police C ief or his designated representative who shall 
answer it, in writing, on the form no more than five (5)
calendar days later. 

Step 3. If the answer of the Police Chief in step 2 is 
not considered satisfactory by the Union, the employee's 
represen ative or his designee may, within five (5)
calendar days thereafter present it to the City Manager.
The City anager or his designee will call a meeting with 
the Unio within ten (10) days, unless there is mutual 
agreement not to meet. The City Manager shall answer the 
grievanc~ in writing, no later than ten (10) calendar 
days fol owing the meeting. 

Step 4. n the event the above steps fail to resolve the 
grievance or settle the dispute, either party may, within 
five (5) palendar days, notify the other, in writing, of 
its intel lt to seek arbitration. 

Step s. The Union shall have exclusive authority to 
initiate and prosecute grievances under this Article 
except th~t any individual employee or group of employees 
shall hav~ the right to, at any time, discuss a grievance
with the 'mmediate supervisor outside the bargaining unit 
for the ~ rpose of settling such grievance as specified
in the p~eamble of this Section 8.3. 
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Step 6. Arbitration. The Union hereby acknowledge s and 
affirms that the arbitral form here established is 
intended to resolve disputes between the partie only 
over the interpretation or application of the ma tters 
which are specifically covered in this contract or which, 
by addendum, may be added to this contract. 

Any unresolved grievance which relates t the 
interpretation, application or enforcement any 
article(s) and section(s) of and/or addendums t this 
agreement, and which has been fully and unfeigned1.y 
processed through each step of the grievance procedure, 
may be submitted to arbitration in accordance wi h the 
following: 

1. Arbitration may be invoked by the Union upon 
written notice to the City of its intenti on to 
arbitrate. For the grievance(s) to be arbit able, 
such "notice of intent" to arbitrate must s ecify 
the article(s) and section(s) of and/or addendum(s) 
to this agreement which have allegedly been 
violated. 

2. Upon receipt of notice of intent to arbitrat , the 
parties will attempt to agree upon the selecti on of 
an arbitrator. If they fail to agree within seven 
(7) calendar days, the Union shall, within fo rteen 
(14) calendar days of the date of its n tice, 
advise the Federal Mediation and Concil'ation 
Service in writing (with copy to City) o f its 
desire to arbitrate the grievance. Either party 
may reject a panel and request submission of a new 
panel. The panel shall contain the name s of 
proposed arbitrators from the Midwestern a ea of 
the United States, provided that they are m mbers 
of the National Academy of Arbitrators who eside 
within the State of Michigan or within 250 mil es of 
the City of East Lansing. Upon receipt of a . 
satisfactory panel, the parties shall prompt! meet 
and select an arbitrator for the panel by each 
alternately striking names therefrom, until only 
one name remains. 

If the services of the Federal Mediatio 
Conciliation Service are, because of F 
Statute or for any other reason, no anger 
available to the City and the Union, the services 
of the American Arbitration Association sh 11 be 
substituted. 

3. The arbitrator shall limit his decision t o the 
interpretation, application and enforcement o f this 

... .:-.:.­
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Agr ement and he shall be without power of 
aut ,ority to make any decision: 

a. Regarding any issues other than the issue (s) 
submitted to him. 

b. Contrary to, or inconsistent with, or 
modifying or varying in any way, the terms of 
this Agreement. 

c. Changing, altering, or modifying any policy or 
reasonable rule presently or in the future 
established by the City, so long as such 
policy or reasonable rule does not conflict 
with this Agreement. 

d. Granting any increases or decreases in wages 
and/or other benefits that are not covered in 
this Agreement. 

4. The arbitrator shall be without authority to 
reCNire the City to delegate, alienate or 
reli nquish any powers, duties, responsibilities, 
obli gations or discretions which by State law or 
Cit¥ Charter, the City cannot delegate, alienate or 
rel"nquish. 

5. decision of the arbitrator in a case shall not 
re ire a retroactive wage adjustment in another 

except by express agreement of the parties. 

6. grievance submitted to the Federal Mediation 
Conciliation Service/American Arbitration 

Ass ciation may be withdrawn only by mutual 
con~ent. A grievance so withdrawn may not be 
rei1stated except by mutual consent. 

7. The e shall be no appeal from the arbitrator's 
dec'sion, if made in accordance with his 
jur · sdiction and authority under this agreement. 
The arbitrator's decision shall be final and 
bin ing on the City, on the employee or employees 
and on the Union. 

8. In the event the grievance is granted in its 
ent'rety, the City shall pay the costs of 
arb"tration. In the event the grievance is denied 
in i1ts entirety, the Union shall pay the costs of 
the arbitration. In the event there is any other 
dis osition of a grievance, the costs shall be 
sha ed equally. For the purposes of this 
pro isiort, the term "costs" shall include the 
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arbitrator's fees, transcript and court r porter 
attendance fees, and the cost of the hearing room. 
The aggrieved and his total representation shall 
not lose pay for time off the job while at ending · 
the arbitration proceedings. 

8. 4: Election of Remedies. The City and the Uni n, in 
recognition of the cost of arbitration and the principle th t like 
facts should produce like results, hereby agree that once th Union 
has elected to pursue a remedy by State Statute or City or inance 
for alleged conduct which may also be a violation o this 
agreement, the Union shall not have simultaneous resort to the 
grievance procedure and any grievance then being processed s al~ be 
deemed withdrawn by the union filing. 

ARTICLE IX 
DISCIPLINE 

9.1: The Union and the City hereby acknowledge that al steps 
must be taken to maintain the unquestionable integrity of t he East 
Lansing Police Department. Accordingly, all sworn officer shall 
have the duty to cooperate fully with respect to the invest ' gation 
of internal charges and to report immediately any i llegal 
activities. This section is not intended to restrict the r ights, 
under the Constitution and this collective bargaining agreem nt, of 
any officer who is under investigation or is otherwise impl icated 
in any such activity. 

9. 2: Discipline within the Department will assure that all 
rights and guarantees are provided; the employer agrees that in 
imposing discipline, the Department will act in a fair, con istent 
and equitable manner, and any punishment will be related to the 
offense committed with due regard to the circumstances of t e case 
and for the employee's past record. The Employer and Dep rtment 
recognize the rights of employees and/or the Union, w o may 
consider themselves aggrieved by any discipline proposed, t raise 
such grievance through the authorized grievance procedure. 

9.3: The Employer and the Union mutually agree that in general 
they will follow the principles of corrective and progr essive 
discipline. 

9. 4: Written notice of all discharge and dis ipline 
suspensions shall be given to the member and Union. 

9.5: Whereas the Department has the right to administ r just 
and fair punishment, it will do so with the following restric tions: 

A. After the penalties have been prescribed and the 
member feels these penalties are not founded, not 
just, or too severe, if the member f'les a 
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gri vance, he may substitute use of his accrued 
lea e time, exclusive of sick leave, until. the 
Uni ,n has exhausted its appeal processes. 

B. Cha ges of violation of Rules & Regulations 
Dep rtment Process must be brought about within ten 
(10) days of said occurrence or when the Department 
bee me aware of the occurrence. 

c. An mployee shall not be coerced, intimidated or:­
suf er any reprisals, either directly or. 
ind'rectly, which may adversely affect his hours, 
wag s or working conditions as a result of the 
exeJ cise of his rights under this Article. 

D. No l ember shall be summoned before a superior
off~~er for any type of hearing or investigation or 
int~rview where disciplinary action may result 
wit out first having a Union representative 
pre ent. · 

E. Not'fication shall be given to the Steward or Union 
Off· cers prior to any disciplinary action taken 
aga'nst any member. 

F. The Steward and/or other representatives of the 
Uni n shall have the right to be present and, if 
re~ested by the member, to represent the member at 
eac;IJ and all levels of disciplinary proceedings. 
Bef9re any member shall be required to make any 
wrio.ten or oral statement or written reply 
pe~laining to any alleged misconduct on his part, 
the matter shall first be discussed between the 
me er and the Chief or his designated 
rep~esentative. The member shall have twenty-four 
(24) hours after such meeting to make the written 
sta ement, and all such statements will be made 
vol~ntarily. This shall not pertain to 
dep~lrtmental report forms. 

shall in no way prohibit questions or 
in iries from the arbitrator during a hearing. 

G. A me er•s personnel record shall be reviewed after 
twe lty-four (24) months of satisfactory service, 
and 11 written warnings appearing therein shall be 
deleted. 

H. In t e event the Union concludes that a member has 
bee unjustly dismissed or suspended in excess of 
ten (10) working days or longer, it may, within 
thi ty (30) calendar days after receipt of the 

... 
' 
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judgment, appeal such judgment to arbitrat · on as 
provided. The arbitrator shall review the cause of 
action and the justness of the punishment i posed 
based upon the record in arbitration. I f . the 
arbitrator decides that the punishment impose d was 
unduly harsh or lenient, he may modify the findings 
and punishment accordingly, and his decision shall 
be final and binding upon the parties a d the 
affected members. 

ARTICLE X 
MANAGEMENT RIGHTS 

10.1: The City on its own behalf and on behalf of its electors, 
hereby retains and reserves unto itself, without limitatio , all 
powers, rights, authority, duties and responsibilities conferred 
upon and vested in it by the laws and the Constitution of the State 
of Michigan and of the United States, the City Charter, th East 
Lansing Code and any modifications made thereto and any resolutions 
passed by City-elected officials. Further, all rights which 
ordinarily vest in and are exercised by employers, except s ch as 
are specifically relinquished herein, are reserved to and remain 
vested in the City, including but without limiting the generality 
of the foregoing the right: 

A. to manage its affairs efficiently and economically, 
including the determination of quantity and quality 
of services to be rendered, the contr 1 of 
materials, tools and equipment to be used, a d the 
discontinuance of any services, material or methods 
of operation; 

B. to introduce new equipment, methods, machin ry or 
processes, change or eliminate existing equipment 
and institute technological changes, decide on 
materials, supplies, equipment and tools to be 
purchased; 

C. to subcontract or purchase any or all work, 
processes or services, or the construction f new 
facilities or the improvement of existing 
facilities; 

D. to determine the number, location and type of 
facilities and installations; 

E. to determine the size of the work force and 
increase or decrease its size; 

F. to hire, assign and lay off employees, to reduce 
the work week or the work day or effect reduc tions 



G. 

H. 

I. 

J. 

K. 

L. 

M. 

N. 

o. 

11.1: 
the following: 

A. 
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in ~ ours worked by combining layoffs and reductions 
in ork week or work day; 

to permit municipal employees other than Police 
Department employees to perform bargaining unit 
wor when in the opinion of management this is 
nee ssary for the conduct of municipal services and 
is etermined to be an emergency; 

to ·irect the work force, assign work and determine 
the number of employees assigned to operations; 

to establish, change, combine or discontinue job
cla~sifications and prescribe and assign job
dut'es, content and classification and to establish 
wag rates for any new or changed classification; 

to qetermine lunch, rest periods and cleanup times, 
the l starting and quitting time and the number of 
houi s to be worked; 

to j stablish work schedules; 

to l iscipline and discharge employees for cause; 

to ~dept, revise and enforce working rules and 
carlfY out cost and general improvement programs;
howEfver, no rule or regulation shall be adopted
herEfafter without notice to the Union and its 
~~~~~~~~!~ness may be subject to the grievance 

to ransfer, promote and demote employees from one 
cla sification, department or shift to another; 

to elect employees for promotion or transfer to 
sup rvisory or other positions and to determine the 
qualifications and competency of employees to 
perfiorm available work. 

ARTICLE XI 
SENIORITY AND PROBATION 

Seniority shall be defined as 

Cit Seniority: City seniority shall be the status 
attained by an employee for the length of his 
con inuous, full-time service in the City since his 
las appointment date. Regular part-time employees
who subsequently acquire full-time status shalL be 
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given credit for their part-time service wi h the 
City in determining their City seniority. Such 
credit shall be equal to the average number of 
hours worked per week, divided by forty (40. 0)
hours, times the number of years worked. 

B. Department Seniority: Department seniority shall 
be the status attained by an employee f r the 
length of his continuous, full-time service in the 
Police Department in a sworn position since his 
last appointment date. 

c. Classification Seniority: Classification seniority
shall mean the status attained by an employee for 
the length of his continuous, full-time service in 
a particular classification. Classification 
seniority begins when an employee ent rs a . 
classification and includes his seniority in an 
equal or higher classification within the 
Department. 

11.2: ProbationahY Period. An employee hired or promoted into 
a position which is covered by this agreement shall be on probation
for the first twelve (12) months of continuous, regular, full-time 
employment in the position. An employee promoted into a position
covered by this agreement and then rejected during his probationary
period shall have the right to resume the position from whi ch he 
was promoted unless that position has been abolished. 

11.3: Probationa6Y Employees. There shall be no classification 
seniority among probationary employees. However, once an em loyee
successfully completes his probationary period, his classification 
seniority is retroactive to his date of hire or promotion in o the 
position. 

11.4: Probationary employees shall be evaluated every three (3)
months, using the supervisory ratings contained in Appendix "B" of 
the promotional procedure. 

11.5: Loss of Seniority. An employee shall lose his stat us as 
an employee and his seniority if: 

A. He resigns or quits; 

B. He is discharged for just cause; 

C. He retires; 

D. He has been on layoff for a period of time equal to 
his seniority at the time of his layoff or fo r (4) 
years, whichever is less; 



Page 13 
City of East Lansing/COAM

Effective July 1, 1994 to June 30, 1997 
SIGNATURE COPY 

E. He 's absent from work, including the failure to 
rett rn to work at the expiration of a leave of 
abs nee, vacation, or disciplinary layoff, before 
the beginning of the third work day following the 
abs nee, without notifying the City, except when 
the failure to notify and work is due to 
cir ,umstances beyond the control of the employee. 

ARTICLE XII · 
LAYOFF AND RECALL 

12 .1: . Layoff shall mean the separation of 
employees from the active work force due to lack of work or funds 
or to abolishment a~f positions because of changes in organization. 

12.2: Order of_Layoff. If and when it becomes necessary to 
reduce the number [ f employees in the work force, the City shall 
call a special mee~ing with the Union as provided in Article 30, 
Special Meetings. Employees shall be laid off in inverse 
department senior' ty order based on capability of performing
available jobs, an they shall be recalled in the same order. 

12.3: Demotion In the event of layoffs, if demotions become 
necessary an empl yee subject to demotion shall be demoted by 
classification se iority to a lower position in the Police 
Department as a officer provided that he is qualified for the 
position. 

--------~~~--· Employees to be laid off indefinitely
fourteen (14) calendar days prior notice. 

12.5: . Employees to be recalled from layoff
shall be given a rna imum of ten (10) calendar days to respond after 
notice has been sen by certified mail to their last known address. 
Employees who decline recall or who, in absence of extenuating
circumstances satisfactory to the Police Chief, fail to respond as 
directed within t e time allowed, shall be presumed to have 
resigned and their ames shall be removed from the seniority list. 

12.6: . Employees 
to be restored to ositions from which they had been demoted shall 
be given ten (10) alendar days in which to accept restoration to 
former classificati and restoration shall be in inverse order of 
demotion. 
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ARTICLE XIII 
HOtmS OF WORK . 

13 . 1 : Work pay and Hours . Employees covered here y are 
required to be on duty a minimum of eight (8) hours duri g each 
scheduled duty day, except as excused by management. 

13.2: Employees covered hereby shall receive an annual salary
for their work as defined in Appendix A hereof. 

13.3: Determination of the starting time of daily, week y, and 
monthly work schedules shall be made by the City. Should i~ be 
necessary in the interest of emergency or efficiency, the employee
shall wo·rk such reasonable overtime hours as shall be requ · red by 
the City. Employees are expected to complete a definite ass ' gnment 
even though it requires additional hours over the standar d duty 
day. In cases of emergency, employees are expected to re urn to 
duty when requested by the Police Chief or City Manager. 

13.4: Employees covered hereby shall be entitled to a one-half 
hour paid lunch period for each scheduled duty day. Duri ng the 
lunch period, officers shall remain in radio service. 

13.5: Scheduling. A shift schedule will be posted one every 
30 days indicating the normal work day for every member of the 
bargaining unit. Said schedule shall be posted at least fi e days
prior to its effective date. The City must give five (5 ) days
notice before changing an employee's posted shift schedule . Any
hours worked as a result of the failure to comply with thi s five 
(5) day notice requirement shall be compensated at the rate of time 
and one-half. 

ARTICLE XIV 
OVERTIME COMPENSATION 

14.1: pefinition. OVertime is defined as work performed by an 
officer in excess of eight (8) hours per duty day when authorized 
by the department head. Officers authorized to work in excess of 
8 hours per duty day shall be paid time and one-half for al hours 
worked over 8 hours. 

14.2: Court Time. If an employee is subpoenaed into Court or 
has to go to Court in order to validate a complaint/warrant, he 
shall be paid (if off duty) at a rate of time and one-half his 
hourly wage, with a minimum of two (2) hours payment at o ertime 
rates. If an employee receives fees for Court appearances, the 
fees shall be turned over to the City. 

14. 3 : Mileage Fee. The employee shall keep any sta tutory 
mileage fee for Court appearances (which shall not be made a part
of any overtime compensation under this labor agreement) . The City 
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will reimburse em loyees who use their personal vehicles for City
business includin civil infraction hearings at a rate equal to 
that paid to othe City employees excluding the situations where 
the employee recel' ves compensation for same from another source. 
All such payments shall be subject to the approval of the Chief. 

14. 4 : Anytime an employee is called back from vacation t ·o 
appear in Court, ~e/she will be paid triple time for a minimum of 
four (4) hours. ~he employee will be paid at the normal overtime 
rate for any tim~l spent in Court in excess of four (4) hours. 
Vacation for thi~ purpose is defined as five (5) or more 
consecutive days o f. (As a condition for receipt of this premium,
the Officer must ~ ive the 54-B District Court a thirty (30) day
notice of vacatio , with a copy to the City.) An officer· may
exercise his rig t to this premium up to two (2) times per 
contract year. 

14.5: . Required
departmental training sessions or departmental meetings called by
the department he d or his designated representative on off-duty
time will be treat d as overtime and will be compensated for at a 
rate of time and or e-half for each hour in attendance. 

14.6: Training jday costs are $10.00 per day for travel, parking
and food for traiming within the local area exclusive of firing 
range training at ichigan State University. 

14.7: . Time and one-half shall be 
paid for all other matters (including by way of illustration, trips 
to the Prosecutin Attorney's Office, Probate Court appearances,
License Appeal B ~ ard hearings, and Liquor Control Commission 
hearings) which o cur beyond the employee • s normal shift. The 
employee shall ke p (and any such sum so retained shall not be 
included in his ov rtime compensation paid hereunder) any mileage
allowance he may receive in connection with these types of 
proceedings. 

14.8: All officers on duty shall be paid for 
overtime at (1-1/2) times his regular hourly rate. 

14.9: Employees covered hereby are called back to 
work for reasons ~ ther than time spent for testifying in court, 
time spent in sign~ng official documents or writing reports, shall 
receive a two (2) our minimum payment. 

14. 10: ~J:.am.i.Q.l.ng. Payment for overtime and call back time 
shall not cated for the same hours worked as heretofore 
provided. 

http:J:.am.i.Q.l.ng
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ARTICLE XV 
PASS PAYS 

15.1: pefinition: Because policemen are required t work 
regardless of calendar weekends, including Saturdays and Su days, 

permission from their Division Commander his designated 

the City grants days off in lieu thereof and refers to thes 
as "pass days." 

days 

15.2: Number. Employees covered hereby earn 104 pass da s per 
year. 

15.3: 
a pass 

Changing Pass Pay. Employees covered hereby may
day after the schedule has been posted if they r 

h~ge 
ceJ.ve 

or 
representative. Due consideration of the employees' wishes as well 
as the needs of the department will be taken into account reg rding 
all such requests. 

15.4: Emergencies and piscipline. Pass days as herein provided 
which are canceled for emergency purposes shall be considered lost 
and subject to payment of overtime. Pass days may be cance edby
the Chief of Police as a form of disciplinary action. 

15.5: Emergencies. In an emergency situation such as flo ding, 
snowstorms, tornadoes (but not limited to these), an emplo ee of 
this bargaining unit who is not able to report to work on the 
employee's regularly scheduled workday shall be charged with a pass
day, vacation day, or compensatory time providing such ti e has 
been accumulated to his credit. 

ARTICLE XVI 
VACATION LEAYE 

16.1: Proceciure. The time at which an employee shall ta e his 
vacation shall. be determined by the department head with due egard 
to the wishes of the employee and particular regard for the needs 
of the service. Sufficient advance notice shall be giv n the 
department head to allow him to make up his vacation schedu e and 
to arrange his working schedule accordingly. 

16.2: Eligibility. All employees covered by this agr ement· 
shall be eligible to accumulate and receive vacation leave be efits 
within the limits as prescribed herein. 

16.3: How Earned. · Vacation leave shall be based on length of 
continuous service. No vacation leave shall be earned by an 
employee during a leave of absence without pay. No employee shall 
be entitled to vacation leave credit until he has complet d six 
months of service at which time he will be credited wit five 
working days. 
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16.4: maximum amount of vacation leave 
earned per full-time employee shall be as 
follows: 

Vacation Allowance. 

1 year t 5 years 11 working days
5 years o 10 years 18 working days 
10 years or more 24 working days 

16.5: It is the intent of this article to provide a full 11 day
vacation period for all regular employees each year, or in the case 
of those eligible mployees, a full 18 day vacation period, or· a 
full 24 day vacati n period. 

16. 6: Vacation leave shall be computed from the first full 
working day of the employee. If a legal holiday falls within the 
vacation period, n extra day will be given, unless otherwise 
provided for herei , the time to be arranged with the department
head. 

16. 7: The amount of vacation leave charged to an employee
during his leave Ishall be equal to the number of regularly 
scheduled days he w1 uld otherwise have worked during his absence on 
such leave. Vacat'on shall be charged against an employee in not 
less than one-half of his work day units. 

16.8: An employee may not earn nor accumulate vacation leave in 
excess of two year~J accumulation. Under certain conditions specia1 
exception may be ml de by the City Manager. 

16.9: If an employee leaves the service of the City before 
completing six manti s of work he will receive no vacation pay. An 
employee who has erved over six months shall be paid for any
unused vacation du him when he leaves the City service. 

16.10: . If a regular pay day falls during 
an employee's vaca~ion he will receive his pay check in advance 
before going on vac~tion, provided he makes a request for his check 
two (2) weeks befo e the check is to be issued. · 

ARTICLE XVII 
SPECIAL WBEKENP EVENTS 

17.1: To the e tent additional personnel are deemed necessary 
on weekends or hol'days for special events and/or football games,
such personnel aha 1 be summoned to duty on a call-in basis and 
shall be paid a mi imum of four (4) hours overtime pay. 

17.2: Any offi ·ers called in for duty in connection with such 
games or events aha 1, during the hours in which the game or event 

....... 
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is in progress and to the extent their services are not requ ' red in 
some other connection, be free to return home or otherwis leave 
their assigned duty until such time as they are instructed to 
report back after the game or event to complete that duty. It is 
understood that in no case shall an officer's return to duty after 
the game or event, in accordance with the provision set forth 
above, be. deemed a separate call-in.. Rather, such return o duty
shall. be deemed included in and part of the initial call-in of such 
officer prior to the start of the game or event. Any offi er who 
chooses to return home or leave his or her duty in accordance with 
this provision shall not be compensated for the period of ime he 
or she is not working and shall not be eligible for the minimum 
four (4) hour overtime payment. 

17.3: In addition, as agreed, any officers called in f r such 
duty may, to the extent their services are no longer required, 
attend the game or special event so long as they enter the tadium 
through the police information booth. Should such officers wish to 
receive compensation while being in attendance at the game or 
event, they must indicate their availability for duty assignments 
during the game or event by signing the appropriate register at the 
police information booth upon entering the stadium. 

ARTICLE XVIII 
SICK LEAVE 

18. 1: Pi:oceciure. Sick leave shall not be consid red a 
privilege which an employee may use at his discretion, but s hall be 
allowed only in case of necessity. 

18.2: Notice to Immediate Supervisor. To receive compe sation 
while absent on sick leave, the employee shall notify his immediate 
supervisor or his department head prior to the time set for the 
beginning of his daily duties. His failure to do so shall result 
in denial of his claim against paid time off. 

18.3: Doctor Certificate. When absence is for more t han 7 
calendar days the employee shall be required to file a physician's
certificate unless the department head has personal knowledge of 
the employee's sickness or disability. 

18.4: Eligibility. All regular full-time employees overed 
hereby shall be eligible to accumulate and receive sick leave 
benefits. Employees commence earning paid sick leave the first 
month on the job and it may be used after completion of the first 
month of service up to the amount accumulated at the t ·me of 
illness. 

18.5: Ineligibility. An employee injured on any other ainful 
employment, outside of City employment, shall not be eligible for 
sick or disability benefits. 
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18.6: Computation of Benefits. All eligible employees shall. be 
entitled to sick ~eave credit of one (1) working day for each 
completed month of ~ervice except that no sick leave credit can be 
earned during a leare of absence without pay. Sick leave shall be 
computed from the irst full working day of the employee. The 
amount of sick leav charged to an employee during any leave shall 
be equal to the mber of regularly scheduled hours he would 
otherwise have work d during his absence on such leave. Sick leave 
credit will not be allowed in advance of being earned. 

18.7: . Any unused portion of· the 
earned sick leave biecomes accumulative. This accumulation may be 
carried over from ~ear to year. (unlimited accumulation) 

18.8: Retiremedt or peath. Payment shall be made by the City 
on the death of aln employee (to his widow or heir) or on an· 
employee's retirem~nt (to the employee) of one-half of· all 
accumulated sick ltave, with payment not to exceed payment for. 
sixty (60) accumulated sick leave days. Effective July 1, 1990, 
payment shall not \exceed one-half of one thousand four hundred 
(1400) hours, for ~ total payout of not more than seven hundred 
(700) hours of sic~~ leave. Effective July 1, 1992, payment shall 
not exceed one-hal~ of one thousand four hundred fifty (1,450) 
hours, for a total payout of not more than seven hundred twenty­
five (725) hours of sick leave. 

18.9: No paymen~ is made for unused sick leave upon separation
from City employmept except retirement or death. No employee
taking a deferred etirement is eligible for a sick leave payout. 

ARTICLE XIX 
LONG TERM DISABILITY 

19.1: The Unio may select a Long Term Disability (LTD) plan
and carrier. The £ity will contribute eighteen ($18.00) dollars 
per month per employee for the coverage and the employee will pay 
the balance throug[ payroll deduction. Coverage shall not exceed 
sixty-six and two thirds (66-2/3%) percent of covered monthly
compensation to a maximum benefit of three thousand ($3, 000)
dollars per month. There shall be a minimum waiting period of 
ninety (90) days o exhaustion of sick leave time, whichever is 
larger. 

ARTICLE XX 
WORKERS' COMPENSATION 

20.1: . Employees are expected to comply with any
City safety rules 9r regulations. Where appropriate, supervisors
will inform employees of special safety guidelines. If any
on-the-job injury occurs, or if an unsafe condition exists, it must 
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immediately be reported to the employee's supervisor for 
appropriate action. 

20.2: Full Pay for 90 Calendar pays. The City, in acco dance 
with state law, provides workers' compensation if an employee is 
injured in the course of employment. An employee who receives 
compensation under the workers' compensation insurance as provided 
by the City shall, for the period of time herein presc ibed, 
receive only that portion of his regular salary, which, together 
with such compensation, equals his regular salary. Such payments 
by the City shall not be deducted from the employee's accumulated 
sick leave for the first 90 calendar days while on compensat ion. 

20.3: The City will guarantee an employee who is permanently
disabled or spouse of employee killed in line of duty no les than 
seventy (70%) percent of normal salary at time of disabili ty or 
death from all sources (does not include life insuran e or 
accidental death and dismemberment insurance) . (Examples of other 
income includes other salaries, unemployment compensation, wo ker's 
compensation, retirement benefits, social security benefits, etc.)
This income guarantee would increase by three (3%) percent of 
salary at time of total disability for ten (10) years, at which 
time the salary guarantee would be one hundred (100%) perc nt of 
salary at time of total disability. 

20.4: This salary guarantee will terminate at the time of death 
of the employee or at the time the employee would have been 
fifty-five (55) whichever is later, and the surviving pouse
(dependents) begin receiving normal age and service retirem nt. 

20.5: An employee with a workers compensation disability must 
be willing to see a doctor selected by the City to erify
disability, must be willing to receive training for another areer 
and/or must accept another City position which is offered and which 
·the employee is capable of performing. 

20.6: Use of Sick Time. After the first 90 calendar days on 
compensation, an amount equal to the difference paid by th City
between an employee's workers' compensation and his regular alary
shall be deducted from the employee's accumulated sick leave. When 
the amount of the employee' s accumulated sick leave has been 
depleted, the City will no longer pay the difference b tween 
workers' compensation and the employee's salary. An employe will 
continue to accrue and receive benefits for the first 90 cal endar 
days while on compensation. When this period has elapsed, he shall 
be deemed to be on inactive status and will not be eligible to 
accrue or receive benefits other than those stipulated in this 
section. 

20.7: Simultaneous payment with workers' compensation sha 1 not 
be paid for injuries received because of negligence on the part of 
the employee injured. In case of failure of an employee to r eport 
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within 24 hours an injury sustained by him, it shall be presumed
that such injury resulted from his own negligence. All cases where 
negligence on the-lpart of the employee injured is determined or 
presumed by the deP,artment head or City Manager may be appealed by
such an employee tp the Board of Appeals consisting of the Mayor
Pro-tem and the Ci ry Attorney, and their decision shall be final. 

20.8: · . Any employee covered by the Collective 
Bargaining Agreeme t may apply to the Chief for an extension of the 
90 calendar day pe iod during which payments by the City shall not· 
be deducted from t e · employee's accumulated sick leave. The Chief 
shall review the circumstances presented and shall make a. 
recommendation to ~ he City Manager as to whether or not good cause · 
has been shown for extending the above 90 calendar day period and, 
if so, the appropriate duration for such an extension. The City
Manager shall, tak ' ng into account the Chief's recommendations and 
such other circumsttances as he deems appropriate, make a final and 
binding decision ~s to whether or not the above 90 calendar day
period shall be e tended, and if so the appropriate duration of 
such extension. R quests for such extensions shall lie within the 
sole discretion f the Chief and the City Manager, and any
determinations by t he City regarding such requests for extension 
shall be final and binding on all parties and shall not be subject 
to the grievance or arbitration provisions of the Collective 
Bargaining Agreeme ~ t. 

20.9: . An employee who is injured in the line 
of duty and who has exhausted his sick leave benefits shall· 
continue to be c vered by the City's group health plan with 
payments made by t e City. 

20.10: The City will continue health insurance for spouse in 
event of death of employee until such time as spouse gets
alternative insura ce. This coverage is for spouse and dependents 
as defined by he lth insurance plan and does not include any
dependents of spou e not covered by group . health insurance plan at 
time of death of e ployee. 

ARTICLE XXI 
HOLIDAYS 

21.1: The fell wing are designated by the City as holidays: 

New Year s Day Veteran's Day 
Washingtt.n's Birthday Thanksgiving Day
Memorial Day Day after Thanksgiving
Independ nee Day Christmas Eve Day 
Labor Da Christmas Day
Martin Luther King's New Year's Eve Day 
Birthda 

-~---- ----
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21.2: For non-rotating personnel, when a holiday falls on 
Saturday, the preceding Friday shall be observed as the holiday 
recognized by this agreement. When it falls on a Sunday, the 
following Monday shall be so observed as the holiday, excepting 
that, whenever State or Federal Statute requires that any o f such 
holidays be observed on a day or date other than as se forth 
above, the holiday shall be observed on the day or date pre cribed 
by State or Federal Statute, whichever is controlling . For 
supervisors on a rotating shift, observance of a holiday s all. be 
on the actual date of the holiday. 

21.3: It is the intent of the parties hereto that in· the 
scheduling of duty days, bargaining unit employees will have either· 
Thanksgiving Day off or the day after Thanksgiving and it· is the 
further intent of the parties hereto that the bargaining unit 
employees will have either Christmas Day off or the day before 
Christmas. However, this is entirely at the · discreti on of 
management. 

21.4: If an employee does not work on the holiday, and · a on a 
rotating shift, the employee shall receive another day off. rf an 
employee on a rotating shift works on a scheduled holiday, r if · a 
non-rotating employee is required to work on a scheduled ho liday, 
the employee shall receive pay at time and one-half his egular 
hourly rate for all hours so worked on the holiday, plus another 
day off. If the employee is not on a rotating shift, the employee 
may be off on the holiday. If he elects to work the holiday and 
take another day off, he may do so subject to notifying the 
department of this decision at the time work schedules ar being 
prepared. For time worked after eight (8) hours on the h liday, 
the employee shall receive double time for the time worked beyond 
eight (8) hours, but no additional t ·ime off as holiday
compensation. 

21. 5: An employee may not earn or accumulate more t an one 
hundred sixty (160) holiday hours of leave. 

ARTICLE XXII 
LONGEVITY PAY 

22.1: Eligibility. All regular full-time employees in the 
active service of the City as of October 1 of any year, s hall be 
entitled to a longevity bonus for prescribed length of servi e with 
the City as indicated in the following rules and schedule of 
payment. 

22.2: Longevity pay shall be based on full-time, con inuous 
service. Following completion of five years of such service by 
October 1 of any year and continuing in subsequent yea rs of 
service, each employee shall receive annual longevity paym nts as 
provided in the schedule. Employees whose service with t he _City 
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terminates for any reason, including retirement between October 1 
dates, shall be el'gible for a calendar months pro-rated payment of 
their longevity pa payable upon separation. 

22.3: Payments to employees who become eligible by October 1 of 
any year shall be ue the subsequent December 1. 

22.4: All regu1ar full time employees in this bargaining unit 
shall be entitled o longevity pay for prescribed length of service 
with the City as i dicated below: 

Additional Hourly Pay 

5 or more less than 10 years $ .13 per hour 
10 or more less than 15 years $ .27 per hour 
15 or more less than 20 years $ .40 per hour 
20 or more $ .54 per hour 

July 1, 1996, the longevity payment shall beEffectiv[
increased to: . 

Additional Hourly Pay 

5 or more an less than 10 years $ .15 per hour 
10 or more an , less than 15 years $ . 31 per hour 
15 or more an less than 20 years $ .46 per hour 
20 or more ye rs $ .62 per hour 

23.1: All regu~ar full-time employees covered by this agreement 
are eligible for ~roup Hospital, Medical and Surgical insurance 
coverage known as ~ II, with an ML 1890 rider, semi-private room 
privileges, Master Medical Option II, and $2.00 co-pay prescription 
drug rider. The · l ty reservesc~ the right to substitute carriers of 
this coverage provided that the benefits are equivalent. Employees 
are free to elect his coverage or coverage as provided by Health 
Central, Incorporat ed of Lansing, Michigan and the City will pay 
the premium of whiJ hever plan is selected. 

23.2: Hospitalization coverage for employees covered under the 
WEYCO plan shall bT amended as follows: 

A. Eff,ctive January 1, 1991 deductible shall be 
increased to $150/$300 per year. Deductible would 
app y to all medical charges unless a PPOM provider
is sed whereby the deductible would be waived. 

B. ctible is waived ($5. 00 co-pay only) if using
provider. 
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c. Effective January 1, 1991 one free office visit· 
(reduced to two) is eliminated. 

D. Employees and retirees who retire on or after March 
1, 1993 will have a $3.00 prescription drug o-pay 
if they purchase a generic drug or a $6.00 
prescription drug co-pay if the employee or r e tiree 
opts to purchase a brand name drug. 

E. This provision applies to all current employ es of 
the bargaining unit and to future retirees. 

F~ Effective March 1, 1993, the amount for a ph sical 
- ~amination will increase to $150. 00. 

23.3: Effecti~L.~flr'daJ?Y 1, 1997 (July 1, 1996 for f uture 
retirees), there will be one health plan available to emp oyees 
called the City of East Lansing self-insured plan. Within this 
plan, there will be two networks, Sparrow Physician's ealth 
Network (SPHN) and Preferred Providers of Michigan (PPOM) . 

The SPHN network provides for 100% coverage in-n twork 
with a $5.00 co-pay for in-network office visits. Out of n twork 
benefits provide for a $250 single/$500 family deductible f or all 
benefits. After meeting the deductible, benefits are paid on an 
80%/20% basis of reasonable and customary charges. 

The PPOM network provides a 100% benefit with a $5. 00 co­
pay for in-network office visits. Out of network benefits p ovide 
for a $200 single/$400 family deductible for base benefits. After 
meeting the deductible, base benefits are paid at 10 % of 
reasonable and customary charges. Out of network benefit also 
provide for a $200 single/$400 family deductible for Major M dical 
benefits. After meeting the deductible, Major Medical benefi s are 
paid on a 90%/10% basis of reasonable and customary charges . 

It is understood that the descriptions for each ne twork 
above are intended to highlight the health care coverage provided 
by each network. Complete information is described i the 
"Certificate of Coverage" in effect July 1, 1996, issued b each 
network and incorporated by reference herein. 

23.4: Effective July 1, 1997, there will be one health plan 
available to employees called the City of East Lansing self-i sured 
plan. Within this plan, there will be two networks, Sparrow 
Physician's Health Network (SPHN) and Preferred Provider's of 
Michigan (PPOM) . 

The SPHN network provides for 100% coverage in-n twork 
with a $5. 00 co-pay for in-network services. Out of n twork 
benefits provide for a $250 single/$500 family deductible f or all 
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benefits. After meeting the deductible, benefits are paid at· 
80%/20% of the fir t $5,000 of reasonable and customary charges. 

The PPOM network provides a 100% benefit with a $5.00 co­
pay for in-network services. Out of network benefits provide for 
$200 single/$400 family deductible for base benefits. After 
meeting the dedu tible, base benefits are paid at 100% of 
reasonable and cu ternary charges. Out of network benefits also 
provide for a $200 single/$400 family deductible for Major Medical 
benefits. After m teting the deductible, Major Medical benefits are 
paid on a 90%/10% asis of reasonable and customary charges. 

It is un ~ erstood that the descriptions for each network 
above are intendedl to highlight the health care coverage provided
by each network. Complete information is described in the 
"Certificate of cor erage" in effect July 1, 1996, issued by each 
network and incorpr rated by reference herein. 

Also ef¥ctive July 1, 1997, the following premium co­
share program sha 1 be implemented for full-time members of the 
bargaining unit wh elect coverage under the PPOM network: 

Sin~le $11.81 per month 
Doui le $27.86 per month 
Fam ly $29.60 per month 

There shJall be no premium co-share for employees who 
select the SPHN net work or for retirees. 

In the t ent of a Plan premium reduction, the employee
contribution towar the premium will be reduced so that the percent
of the City contri ution and the employee co-share contribution to 
the total monthly ~remium shall remain the same. 

Any empl yee retiring on or after July 1, 1996 shall be 
covered under the ity of East Lansing self-insured plan. 

~~~~~~~~~~~~~--~· Effective July 1, 1997,
the City will pro ide a Section 125 (IRS Code) flexible benefit 
program which all~ws the employee to use pre-tax income to pay
medical premiums, excess medical costs not paid by the health 
insurance plan and dependent care expenses. The decision to use 
the flexible benefj t program is at the discretion of the employee
and subject to the rules of the IRS. 

All memb rs ·of the bargaining unit will receive a copy of 
the flexible benef't program and an official from the City will 
meet with the me ership annually to explain the Section 125 
flexible benefits. · 

~~~~~~~~~~ag·~. Effective July 1, 1998, if an 
employee's spouse i s employed full-time and has medical coverage 
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available to him or her under a plan offered by his or- her 
employer, the spouse must enroll in the medical plan for employee 
coverage in order for the spouse to be eligible for medical 
coverage through the City of East Lansing. Full coordinat ion of 
benefits will apply at all times. This provision is waived in the 
event the spouse is required to make medical premium contr ' bution 
for the coverage. 

Coordination of Benefits Automobile Insurance. 
Effective July 1, 1997, an employee's automobile insurance coverage
is primary for auto-related accidents. Charges incurred for 
medical costs with respect to any accidental bodily injury which 
arises out of the ownership, operation, maintenance or use of a. 
personal motor vehicle will be covered under the City's medical 
plan as the secondary insurer. The City agrees to hold harmless 
any employee in the event of a dispute between the automobile 
insurance carrier and the City's insurance carrier as to which is 
primary, including payment of claim directly and subsequently 
resolving the dispute with the auto insurance carrier. 

23.5: A retiree who has not met the minimum service requ ' rement 
is eligible for the above Hospital, Medical and Surgical insurance 
at the group insurance rate provided that the individual etiree 
pay the group premium. 

23.6: The City will immediately pay the premium for medical 
coverage for the retiree and spouse only for those employ es who 
after reaching 55 years of age or older with 25 years or more of 
service retire under the Michigan Municipal Employees Ret i rement 
System. In the event the retiree and spouse should diver e, the 
City will no longer provide premiums for health insurance or the 
spouse. The spouse of record is the spouse at the t i me of 
retirement. If the retiree should predecease his spouse; t e City
will continue to insure the spouse. Members who have not r eached 
age 55, but who retire under the F-50 waiver with 25 or mar years
credited service, may at their own expense, c ntinue 
hospitalization in the employer group. At age 55, the employer
will pay the cost of medical insurance as provided above. 

Members who retire with 25 or more years credited service 
but who have not reached age 55 may continue hospitalization for 
retiree and spouse in the employer group at City expense provided
that such eligibility for extended coverage is conditional on the 
retiree giving satisfactory verification under oath if requested,
that he/she has no access or eligibility for other medical care 
coverage through, for ·example, spousal coverage or because o other 
employment. A retiree who reaches age 55 or a member who is 55 
years of age or older at the time he retires will be provided at 
the Employer's cost the medical insurance above regardless of the 
accessibility or eligibility for other medical care coverage from 
other sources. 
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Retirees may change plans during the open enrollment 
period, but must take the benefits of the plan in effect at the 
time of the change 

23.7: An emplo~e of this bargaining unit may voluntarily waive 
his or her right t participate in either of the hospitalization
plans made availabl by the City. For those not selecting a health 
insurance benefit, the City shall pay $125.00 per month less 
deductions require by law. Effective July 1, 1997, for those not 
selecting a health insurance benefit, the City shall pay $135.00 
per month less ded ctions required by law. 

Except a otherwise provided for herein, in order to be 
eligible for the w iver payment, the employee must, at the time of: 
the initial waiv r and upon request and hereafter, produce
satisfactory proo ~ of medical and hospitalization insurance 
coverage from anotjJher employer • s policy or program that is not 
funded in whole or in part by City funds. . 

With res ect to a City employee who is also eligible for 
dependent insuranc~ coverage, the City will pay such City employee
the monthly amountsl provided above less deductions required by law 
provided a waiver of coverage as a City employee is executed 
without prejudice o the employee's right to maintain his or her 
dependent coverage~in connection with a City employee's coverage.
Any current emp oyees who are spouses may receive this 
consideration if o e of the spouses chooses an HMO option and the 
other spouse voluntj~arily waives his or her right to participate in 
any of the plans o fered by the City. 

A waiver from the Plan requires execution of the proper
Waiver Form availa le in the City's Personnel and Human Relations 
Department. The ef ective date of loss of coverage will be for the 
plan year during w~ich the Waiver Form was executed. 

Under th~s waiver protection, an employee agrees to drop
health coverage fof a period of one (1) year from the effective 
date coverage is ~aived and may thereafte~ re-enroll during the 
next annual enrollment period. An employee may re-enroll earlier 
than one (1) year i f he or she provides, in writing, evidence of 
loss of alternativ medical coverage. 

23.8: Where bo h spouses are employed by the City, one may not 
declare the othe~ a dependent on his or her health plan.
Additionally, one 1r the other must insure dependents on a health 
plan, but not on b th ·plans (current employees as of July 1, 1992 
are grandfathered) 

23.9: A dental insurance plan shall provide the benefits listed 
in Appendix C here f, and the City shall have the right to select 
a suitable insuran e carrier to cover said benefits. 
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23.10: Medical coverage identified in this article will not be 
provided at City expense in the case of an employee who i on a 
leave of absence without pay for more than thirty (30) days. 

ARTICLE XXIV 
LIFE INSURANCE 

24.1: The City will provide to an employee covered he ein a 
group life insurance policy with accidental death provisions at the 
City's expense in the amount of $40,000.00. 

ARTICLE XXV 
FALSE A&REST AND LIAaiLITX 

25.1: The City will provide police liability profess ional 
policies (false arrest) covering all law enforcement offic rs in 
the East Lansing Police Department with $100, 000 coverag each 
person, $300,000 each incident, and $500,000 aggregate for t he term 
of the contract, providing such coverage is available to the City. 

ARTICLE XXVI 
FUNERAL LEAVE 

26.1: pyneral Leaye. A maximum of five (5) days funeral leave 
time with pay may be utilized for attendance at funerals of an 
employee's immediate family, a maximum of two (2) days sick leave 
time may be utilized for attendance at non-immediate f amily
funerals only upon specific permission from the department h ad in 
each individual case. Additional time off may be granted t the 
discretion of the Police Chief and City Manager. Immediate f amily
shall be interpreted as including: wife or husband, child, f a ther, . 
mother, sister, brother, father-in-law, mother-in-law , and 
grandparents. The City is to be notified immediately of a death in 
the family and the extent of the expected absence. 

ARTICLE XXVII 
PNION CONFERENCES OR CONVENTIONS 

27.1: The Local president or his designee shall be excused from 
duty, without loss of pay, for up to a maximum of eight (8) hours 
per month for Union business, with an annual accumulat i on of 
excused time (with pay) at the rate of eight (8) hours per month 
not to exceed ninety-six (96) hours. The Local Union President and 
one other member of the Union shall be excused for three (3 days
from duty without loss of pay to attend the State Conve tion. 
These officers shall not be from the same shift or bureau . The 
Local President or his designee shall be excused from duty f or up,.. 

http:40,000.00
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to five (5) days without pay to attend the Bi-Annual National 
Convention. 

ARTICLE XXVIII 
LEAVE OF ASSENCE 

28.1: Leaves o , absence without pay or accrual of benefits may
be granted by the City Manager for a reasonable period for the 
following reasons: 

A. Ill , ess leave (physical or mental) 

B. Pro onged illness in immediate family (spouse or 
chi d) 

c. Edu ational (as approved by the Police Chief and 
Cit Manager) 

ARTICLE XXIX 
MILITARY RESERVE LEAVE 

29.1: Regular ~ ull-time employees who are members, with active 
status, of an armed forces reserve unit shall, at their request, be 
granted a leave of iabsence for such time as is required to engage 
in an annual reserre training program. 

29.2: Request ~or military reserve leave of absence must be 
accompanied by a written order from the commander of the armed 
forces reserve unil involved, indicating report and return dates of 
training period. Upon presentation of proper evidence by the 
employee, the diff . rence in pay between an employee's regular pay
and military pay w'll be allowed for a period of not more than two 
weeks. 

ARTICLE XXX 
PERSONAL LEAVE 

30.1: Each emp oyee shall receive four (4) personal leave days 
per year. An empl yee may use each of these leave days in two (2)
hour increments if so desired. 

ARTICLE XXXI 
RETIREMENT 

31.1: Each re~lar full-time employee shall become a member of 
the City's retirem nt system at the time of hire. The retirement 
system is that fu ished by the Municipal Employee's Retirement 
System- 2.75% multiplier, with E-2 escalator, with a provision for 
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retirement at age SO years old with 25 or more years of ervice 
(F-50 wa~ ·Ji.;B-l.VP~ 17te_ 3 
31.2:)1) Members entering into this bargaining unit after J anuary 
1, 1989 shall not be entitled to the military buy back pro isions 
of MERS. 

31.3: The employee's rate of contribution shall be to (at) 
percent. 

ARTICLE XXXII 
SPECIAL MEETINGS 

32 .1: The City and the Union agree to meet and confer on.. 
matters of clarification of the terms of this agreement upon the 
written request of either party. The written request shall e made 
in advance and shall include an agenda stating the nature of· the 
matters to be discussed and the reasons for requesting the m eting. 
Discussion shall be limited to matters set forth in the agenda, but 
it is understood that these meetings shall not be for the purpose 
of conducting continuing collective bargaining negotiations, nor to 
in any way modify, add to, or detract from the provisions f this 
agreement. Special meetings shall be held within ten (10) c lendar 
days of the receipt of the written request and shall be he d at a 
time and place which is mutually agreeable to the parties . Each 
party shall be represented by not more than four persons at special
meetings at least three (3) of which shall be full-time emp loyees
of the City of East Lansing. 

32.2: The Union representatives may meet at a place des ' gnated 
by the City on the City's property, for a period not to exceed one 
half (1/2) hour immediately preceding a meeting for which a written 
request has been made. 

32.3: Employee representatives of the Union at special m etings
will be paid by the City for time spent in special meetin s, but 
only for the straight time hours they would otherwise have worked 
on their regular work schedule. 

32.4: The Chief of Police and one other member of the 
department whom he shall select shall meet at least monthl y with 
two (2) representatives of the local, one of whom shall be the 
president, for the purpose of communicating ideas and exchanging
information of mutual concern. 

ARTICLE XXXIII 
TRANSFER OF ASSIGNMENT 

33.1: Officers may, by January 1 of each calendar year, submit 
a request for a change of assignment. If there is no change of 
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assignment, the Ch'ef shall provide the officer with a response on 
why the assignment was not made. 

ARTICLE XXXIV 
PROMOTION PROCEDQRE 

34.1: Pu&Pose. The purpose of this procedure is to establish 
a promotional syste for the positions of lieutenant and captain in 
the East Lansing Pqlice Department. It is the policy of this C~ty 
to make all promoti ons on the basis of. merit, as demonstrated by 
length of service, ~ quality of service and supervisory potential. 

34.2: Promotio~ pefined. A promotion is defined as an advance 
from a given rank o a higher rank. 

34.3: A. A v~cancy shall be deemed to exist on the day the 
posi tion becomes vacant. 

B. If o promotion list is in effect as per the terms 
of he collective bargaining agreement, the City 
sha 1 complete the promotion process no more than 
ninj ty (90) days from the vacancy. 

C. In he event the promotion process is not completed 
wit ~ in ninety (90) days, the successful applicant 
sha 1 be deemed to have been promoted for purposes 
of pay and classification seniority on the 
nin ty-first (91st) day. 

D. If promotion list is in effect as per the terms 
of he collective bargaining agreement, the City 
sha 1 make the promotion no later than the first 
wor day of the month following the thirtieth (30th) 
day of the vacancy. 

E. The City may renew the promotional process at its 
opt~'on in order to create a new promotional list 
whi h would be effective following the expiration 
of he preceding list. 

34.4: 

A. ination notices for promotions to the position 
of ieutenant and captain shall be posted a minimum 
of ~ hirty (30) calendar days prior to the written 
exa ination date. 

B. Eli , ible applicants shall submit their requests to 
be onsidered for the promotion to the Chief of 
Pol'ce in writing within ten (10) calendar days of 
the posting date for the position. 
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34.5: Testing for Lieutenant. Only sergeants who have 
successfully completed their probationary period prior to th date 
of the notice announcing the examination are eligible to appl y for 
the promotion to lieutenant. The examination announcement shall. be 
posted on the Monday following the day the position is vacated 
unless a list is in place in accordance with this agreement. 

A. There shall be a written examination. 

1. Areas to be covered shall include: 
a) General orders 
b) Training materials 
c) Criminal and traffic laws 
d) City ordinances 
e) Criminal investigations
f) Juvenile procedures
g) General knowledge
h) Contract 

2. A bibliography of appropriate study mat rials 
shall be posted along with the notification of 
the written examination. Appropriate tr ining
aids and . material shall be made r adily
available for review by applicants at the East 
Lansing Public Library. 

B. There shall be an oral board. 

1. The oral board shall be composed of thr e (3)
individuals. A reasonable effort will b made 
to appoint oral board members who are not 
personally acquainted with the appli ants. 
The oral board shall be composed of the 
following members: 

a) One qualified, non-police connected 
person.

b) Two police officers from outside ag ncies 
who are of equal or higher rank tha that 
for which the interview is being g ' ven. 

2 . Each applicant shall prepare a biographical 
sketch and submit this to the Chief of alice 
no later than ten (10) calendar days pr ' or to 
the oral board interview. The Chief of alice 
shall give these sketches to the oral board 
members for their review in advance f the 
interview. This shall be the only information 
about each applicant available to oral board 
members. 

. t 
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3 . The oral board shall use a rating form which 
is listed as Appendix "A" to rate each 
applicant. The rating form shall not be 
changed without the approval of the City and 
the Union. 

C. The e shall be a supervisor's rating. 

1. The supervisory rating shall consist of five 
(5) raters, the Captain, the three shift 
commanders, and the lieutenant in charge of 
the Detective Bureau. One of the five raters 
must be the applicant's immediate supervisor. 
If none are the applicant's immediate 
supervisor, this supervisor will be 
substituted for one of the lieutenants. 

2. The rating form is listed as Appendix "B" and 
shall not be changed without the approval of 
the City and the Union. 

D. There shall be a Chief's rating. 

The~ Chief shall use the rating form attached as 
App ndix "B" which shall not be changed without the 
app oval of the City and the Union. · 

E. Sent ority points. 

Sen~'ority points shall be given to each applicant,
wit each full year being valued at one-half (.5) 
poi t, up to a total of twenty ( 2 0) years for 
dep \rtment seniority. 

4.6: Scoring for Lt eutenant. 

A. Eac; element of the promotional process shall be 
wei hted as follows: 

1. Written examination 30% 
2. Oral interview 10 
3. Supervisory rating 30 
4. Chief's rating 20 
5. Seniority ~ 

1.00% 

B. The written examination score shall be determined 
by taking the percentage score for the written 
exa ination and multiplying times 30% (.30). 

C. The oral interview score will be determined by 
add ng the three oral scores together, dividing· by 
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three to get the average score, then mult i plying 
this score by 10% (.10). 

D. The supervisory rating score shall be determi ned by 
adding the five scores together, dividing by five 
to get an average score, then multiplying this 
score by 30% (.30). 

E. The Chief ' s rating score shall be determi ed by 
taking the percentage score and multiplying it by 
20% (.20). 

F. One-half (.5) point shall be added t o each 
applicant's score for each full year of depa rtment 
seniority as of the last date of hire up to total 
of ten (10) points. 

G. The applicant with the highest score sh lL be 
selected for the vacancy. 

H. The examination results shall remain effecti ve for 
one year from the date the promotion result s are 
posted. 

34.7: Testing for Captain. Only lieutenants who have 
successfully completed their probationary period prior to t he date 
of the notice announcing the examination are eligible to app ly for 
the promotion to captain. The examination announcement shall be 
posted on the Monday following the day the position is vacated 
unless a list is in place in accordance with this agreement. 

A. There shall be a written examination. 

1. Areas covered include: 
a) General orders 
b) Training materials 
c) Criminal and traffic laws 
d) City ordinances 
e) Criminal investigations 
f) Juvenile procedures 
g) General knowledge 
h) Contract 

2. A bibliography of appropriate study materials 
shall be posted along with the notificat ion of 
the written examination. Appropriate t r aining 
aids and material shall be made r eadily 
available for review by applicants at t he East 
Lansing Public Library. 

B. There shall be an oral board. 
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1. The oral board shall be composed of three (3) 
individuals. A reasonable effort will be made 
to appoint oral board members who are not 
personally acquainted with the candidates. 
The oral board shall be composed of the . 
following members: 

a) One qualified, non-police connected 
person. 

b) Two police officers from outside agencies. 
who are of equal or higher rank than that· 
for which the interview is being given. 

2. Each applicant shall prepare a biographical 
sketch and submit this to the Chief of Police 
no later than ten (10) calendar days prior to 
the oral board interview. The Chief of Police 
shall give these sketches to the oral board 
members for their review in advance of the 
interview. This shall be the only information 
about each applicant available to oral board 
members. 

3. The oral board shall use a rating form which 
is listed as Appendix "A" to rate each 
applicant. The rating form shall not be 
changed without the approval of the City and 
the Union. 

The le shall be a supervisor's rating. 

Thej e shall be a supervisor's rating performed by
the out-going Captain, if available. If the 
out-going Captain is not available, the Chief shall 
com lete this rating. The rating form is listed as 
App~ndix "B" and shall not be changed without the 
app loval of the City and the Union. 

The] e shall be a Chief's rating. 

The Chief shall use the rating form attached as 
App ndix "B" which shall not be changed without the 
appl 

1

oval of the City and the Union. 

Sen'ority points. 

Sen'ority points shall be given to each applicant 
wit each full year of service being valued as 
one-half (.5) point, up to a total of twenty (20) 
yea s for department seniority. 
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Scoring for Captain. 

A. Each element of the promotional process sha ll be 
weighted as follows: 

1. Written examination 30% 
2. Oral interview 10 
3. Supervisory rating 30 
4. Chief's rating 20 
5. Seniority ...lJ2. 

100% 

B. The written examination score shall be determined 
by taking the percentage score for the wr itten 
examination and multiplying it times 30% (.3 0). 

c. The oral interview score shall be determined by 
adding the three oral scores together, divid ' ng by 
three to get the average score, then multip lying 
this score by 10% (.10). 

D. The supervisory rating score shall be determined by 
taking the percentage score for the superv · sor' s 
rating and multiplying it by 30% (.30). 

E. The Chief's rating score shall be determined by 
taking the percentage score and multiplying it by 
20% (.20). 

F. One-half (.5) point will be added to each 
applicant's score for each full year of depa tment 
seniority, as of the last date of hire, up to a 
total of 10 points. 

G. The applicant with the highest score wi 1 be 
selected for the vacancy. 

H. The examination results shall remain effecti e for 
one year from the date the promotion results are 
posted. 

34.9: Each candidate shall be required to take the w itten 
examination as scheduled unless he/she is prevented from do ' ng so 
for the following reasons: 

A. Medically certified incapacitating illnes s or 
injury; 

B. Mandatory court appearances which cannot be 
adjourned; 

C. Acts of God; 
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D. Dep rtment-assigned attendance at school; 

E. Oth; r exceptions requested by a candidate must be 
sub itted to the Chief in writing and must be 
app oved by the Chief. 

In no may any candidate take the written 
examination more thirty {30) days after the original 
examination date. 

If a cand'date is allowed to take the written examination 
at another time, 11 other candidates may elect to take the 
examination at th . same time as the candidate for which an 
exception has been granted. 

ARTICLE XXXV 
DEMOTIONS 

35.1: When an mployee is demoted to a position in a lower 
classification, he 1 hall be paid at a rate which is in the approved 
range of the lower classified position as determined by the City 
Manager. 

ARTICLE XXXV 
TRANSFERS 

36 .1: In the e ent of a newly created position within the 
bargaining unit, th position will be posted and employees will be 
given an opportuni~y to transfer on the basis of qualifications, 
ability to perform the work and seniority. The transfer of an 
employee from one department to another may be made only with the 
consent of the department heads involved and the City Manager. 

36.2: Members, rior to January 1 of each year, may indicate to 
the Chief their desired assignment for the following year. 

37.1: classification is to be established within the 
unit, the City wi 1 notify the Union prior to establishing a 
classification and ,ate structure. In the event the Union does not 
agree that the rate is proper it shall be subject to negotiation. 

37.2: The Union recognizes the City's right and responsibility 
to maximize servic to the community through the implementation 
and/or revision of performance standards, norms and levels, work 
measurement procedu es and performance appraisal systems. Before 
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implementing any of the above measures, the City will meet wi th the 
Union and discuss the items in question. 

ARTICLE XXXVIII 
ADDRESSES AND TELEPHONE NUMBERS OF EMPLOXEES 

3 8 . 1 : Each employee covered hereby, whether on or o f the 
active payroll, shall keep the City currently advised o f . his 
mailing address and of his telephone number. Notice of change of 
address or telephone number shall be deemed given only · f the . 
employee submits the change in writing to the Personnel office and 
to the Police Chief's office. The City shall be entitled to rely 
on the last address and telephone number furnished to it by an 
employee. 

ARTICLE XXXIX 
RESIGNATION 

39.1: Any employee covered hereby who desires to resign, must 
present his resignation in writing to his department head or the 
City Manager. The resignation must be submitted two weeks, 
exclusive of earned vacation time, prior to the date it is to be 
effective. Any employee failing to give such proper notic e may 
forfeit all leave benefits accrued under this agreement. 

ARTICLE XL 
EFFECT OF THIS AGREEMENT 

40.1: This agreement supersedes any previous written agreement 
between the City and any employees covered hereby. 

40.2: The City will make no unilateral changes in wages, hours, 
or terms and conditions of employment contrary to this agreement. 

40.3: If any provisions of this agreement are in direct 
conflict with the rules and regulations of the Departmen , the 
contract provision herein shall be followed. 

ARTICLE XLI 
WAIVER CLAUSE 

41.1: The parties acknowledge that during the negotiations 
which resulted in this agreement, each had the unlimited right and 
opportunity to make demands and proposals with respect o any 
subject or matter not removed by law from the area of collective 
bargaining and that the understandings and agreements arrive at by 
the parties after the exercise of that right and opportunit y are 
set forth in this agreement. Therefore, the City and Unio , for 
the life of this agreement, each voluntarily and unqualifiedly 
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waives the right, and each agrees that the other shall not be 
obligated, to barg~in collectively with respect to any subject or 
matter referred to f r covered by this agreement and with respect to 
any subject or mat ~ er not specifically referred to or covered in 
this agreement even though such subject or matter may not have been 
within the knowledge and contemplation of either or both of the 
parties at the tim they negotiated or signed this agreement. 

ARTICLE XLII 
PRODUCTIVE TIME 

42.1: The Unio agrees that working hours shall be productive
hours and that the e shall be no Union work or Union activity on 
City time and/or on the City's premises when it interferes with the 
duties of any empl~yee (other than that specifically permitted by
the express terms of this agreement) . 

ARTICLE XLIII 
IJNIFORMS 

43.1: In the selection, procurement and issuance of uniforms, 
the City will gi..J.e due consideration to the items, numbers, 
materials and qualiJty consistent with the needs, use, function and 
responsibility of ~ he officer. 

ARTICLE XLIV 
CLEANING OF IJNIFOEMS 

44.1: The City will arrange a suitable schedule for cleaning
uniform shirts, tr users, car coats and blazers as necessary at 
City expense. 

ARTICLE XLV 
AUIOMOBILES AND EQUIPMENT 

45.1: In the p ocurement of motor vehicles for patrol purposes
the City shall us its best efforts to secure automobiles and 
equipment of quality, design and construction commensurate with the 
function and respo sibility to be performed and reasonably related 
to the safety of t ~ e officer involved. 

46.1: The City will replace or repair an officer's eyeglasses
damaged in the li e of duty. With respect to other personal 
property damaged i the line of duty, the City may, in its sole 
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discretion, replace or repair personal property damaged in the line 
of duty up to a maximum of $40.00 per incident and its decis'on in 
this regard shall not be subject to the grievance or arbitr ation 
provisions set forth in this agreement. 

ARTICLE XLVII 
HUMANITARIAN CLAUSE 

47.1: The City will endeavor to place any officers inju ed in 
the line of duty in another municipal position which the officer is 
capable of performing. It is expressly understood that whet er or 
not an officer injured in the line of duty is placed in a other 
City position is a matter within the sole discretion of th City
and is not subject to the grievance or arbitration provisions of 
this contract. 

ARTICLE XLVIII 
SEVERANCE CLAUSE 

48.1: Should any provision or section or portion there f, of 
this agreement be held by a court of competent jurisdiction to be 
invalid, illegal or unconstitutional, such holding shall not be 
construed as affecting the validity of this contract as a wh le or 
of any remaining portion. 

ARTICLE XLIX 
CONFORMANCE WITH STATE LAW 

49.1: If State law is amended on a mandatory basis that would 
affect any provision in this contract, the contract shall be 
automatically amended to conform with the law on the effective date 
of such law. 

ARTICLE L 
EpUCATION BQNUS 

50.1: All regular full time employees in this bargaining unit 
shall be entitled to an educational bonus to be added to their 
hourly rate of pay as follows: 

A. $ .15 per hour for bachelor's degree. 

B. $ .08 per hour for associate's degree. 
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ARTICLE LI 
ACTING HANK PAX 

51.1: Whenever an employee covered by this agreement serves in 
a rank higher tha his present one for a period of six months or 
more, the employe shall be compensated in accordance with the 
contractual wage r te applicable to that higher rank from the date 
the officer comme ced serving the higher rank. The six month 
period above speci~ied shall commence no earlier than the date upon
which the officer jin question serves written notice on the Chief 
specifying the higt er rank involved and listing all of the duties 
normally performed by the higher rank which the officer has been 
assigned to comple e. It is agreed that the City will not rotate 

1employees in or au of positions or otherwise use the provisions of. 
this Article to a aid payment of acting rank pay as provided in 
this Article. 

ARTICLE LII 
WAQE RAIES 

52.1: The appl cable wage rates for the classifications listed 
are as follows: 

July, 1994 Sergeant Lieutenant 

Hourly Annual Hourly 

Step A 
B 
c 
D 
E 
F 
G 
H 

$37,23 .00 
38,45 .20 
39,68 ~ .40 
40,87~ .00 
42,07 , .40 
42,93 .20 
44,22 .80 
44,88 .40 

$17.90 
18.49 
19.08 
19.65 
20.23 
20.64 
21.26 
21.58 

$42,078.40 
43,804.80 
45,115.20 
46,030.40 
47,403.20 
48,110.40 

$20.23 
21.06 
21.69 
22.13 
22.79 . 
23.13 

July, 1995 Sergeant Lieutenant 

Annuf l Hourly Annual Hourly 

Step A $38,35$ .20 $18.44 $43,347.20 $20.84 
B 39,603.20 19.04 45,115.20 21.69 
c 19.65 46,467.20 22.3440,871 .00
D 42,09 : .20 20.24 47,403.20 22.79 
E 43,34 .20 20.84 48,817.60 23.47 
F 44,22 .80 21.26 49,545.60 23.82 
G 45,55 .00 21.90 
H 46,23 .40 22.23 

http:49,545.60
http:48,817.60
http:47,403.20
http:46,467.20
http:45,115.20
http:39,603.20
http:43,347.20
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July, 1996 Sergeant Lieutenant 

Annual Hourly Annual Hour ly 

Step A 
B 

$38,937.60 
40,206.40 

$18.72 
19.33 

$43,992.00 
45,801.60 

$21.15 
22.02 

c 41,475.20 19.94 47,174.40 22.68 
D 42,723.20 20.54 48,110.40 23.13 
E 43,992.00 21.15 49,545.60 23.82 
F 44,886.40 21.58 50,294.40 24.18 
G 46,238.40 22.23 
H 46,924.80 22.56 

January, 1997 Sergeant Lieutenant 

Annual Hourly Annual Hour ly 

Step A $39,520.00 $19.00 $44,657.60 $21.47 
B 40,809.60 19.62 46,488.00 22 . 35 
c 42,099.20 20.24 47,881.60 23 . 02 
D 43,368.00 20.85 48,838.40 23 . 48 
E 44,657.60 21.47 50,294.40 24 . 18 
F 45,552.00 21.90 51,043.20 24 . 54 
G 46,924.80 22.56 
H 47,632.00 22.90 

Anyone promoted to sergeant or lieutenant during the term of 
the agreement shall move from their current level of pay t o the 
next step above their current level in the new pay range. 

52.2: All regular full-time employees covered by this agr eement 
are designated as being in the salary classifications corresponding 
to their respective positions. The Sergeants and Lieutenants 
classifications carry a minimum and maximum rate of pay ith a 
provision for increases according to a uniform schedule. No 
employee shall be paid less than the minimum rate nor more t han the 
maximum rate for an assigned classification. The classific ation 
rate shall be regulated as follows: 

A. All new Sergeants and Lieutenants shall rec ive a 
raise in pay each six (6) months. 

B. All new Sergeants and Lieutenants shall be on 
probation for a period of one (1) year. 

http:47,632.00
http:46,924.80
http:51,043.20
http:45,552.00
http:50,294.40
http:44,657.60
http:48,838.40
http:43,368.00
http:47,881.60
http:42,099.20
http:46,488.00
http:40,809.60
http:44,657.60
http:39,520.00
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ARTICLE LIII 

agreements and resolves 
continue in full force and 

53.2: . This agreement shall 
become effective J ly 1, 1994 and shall continue in full force and 
effect until 11: 5 p.m. , June 3 0, 1997, except as elsewhere 
provided for in this agreement and for successive annual periods
thereafter unless, not more than ninety (90) but at least sixty 
(60) days prior to the end of its original term or of any annual 
period thereafter, either party shall serve upon the other written 
notice that it des res termination, revision or modification, and 
such written noti e shall have the effect of terminating this 
agreement in its en irety on the expiration date in the same manner 
as a notice of a d sire to terminate. 

IN WITNE 
instrument to be 

s WHEREOF, the parties hereto have caused this 
d this day of 

19 

COMMAND OFFICER 
OF MICHIGAN: CITY OF EAST LANSING: 

W1.ll1.am Bl.r se 
Business Age 

FOR THE CITY OF 'T LANSING 
COMMAND OFFICERS SOCIATION: 

http:W1.ll1.am
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LETTER OF AGREEMENT 

Between 

CITY OF EAST LANSING 

and 

COMMAND OFFICERS ASSOCIATION OF MICHIGAN 

Representing 

EAST LANSING SUPERVISORY DIVISION 

1. For the life of this Agreement, the City will main ain a 
complement of six ( 6) lieutenants and ten ( 10) sergeants. 
This does not preclude layoffs or demotions from this 
bargaining unit. However, no layoffs or demotions shall occur 
except to maintain a ratio of no less than one (1) sergeant
for each two and one-half (2.5) police officers and five (5) 
sergeants for each three (3) lieutenants. 

2. These officers will be assigned duties as determined 
appropriate by the Police Chief. There will be no access to 
the grievance procedure for those officers in the bargaining
unit who either feel they may be working out of classification 
or who feel officers outside this unit are doing bargaining
unit work. 

IN WITNESS WHEREOF, the parties hereto have caused this 
instrument 
19 

to be e c ted this day of 

COMMAND OFFIC 
OF MICHIGAN: CITY OF EAST LANSING: 

WJ.llJ.am BJ. 
Business A 

FOR THE CITY OF EAST LANSING 
COMMAND OFFICERS ASSOCIATION: 

(Susan Donnell, CJ.ty Clerk 

http:WJ.llJ.am
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4 • 0 
3.0 
2.0 
1. 0 

Name 

API'E::OIX D 

EAST L~NSINC rOLICE 
SUPERVISORY RATING 

£ x c e e d s s t.a nda r d s 
Effective 
Needs to improved 
Not sa ti.~factory 

Date Division 

Ra tin9 Supervisor 

Section A 
Rating Supervisor t1u.st Check £ach Factor: 

4.0 3.0 2.0 1.0 
• 

.. 

1. Observance of work hours 
2. Attendance 
.3. Groomtnq and dress 
4. Compl1ance v~th ru~es 
s. Safetv c:»ractices 
6. Publ-ic contacts 
7. Suspect con tact:s 
e. Emplovee contacts 
9. ·Kno~lecQe of vork 

10. Work iudament 
11. Plannina and oraaniza tion 
12. Job skill level 

. 
,. 

... 

.: 

I 

1 

13. 
14. 
15. 
16. 
17. 
18. 
19. 
20. 
21. 
22. 
13. 
24. 
25 ... 

Quali tv of uork 
Vol·ume of acceotable uork 
Heetinq deadlines 
Acceots responsibility . ...Acceots direction 
Acceots chanae 
Effectiveness under stress 
Aooearance of vork station 
Ooera tion and care of eauicment 
Wor-k ~oordina tion 
Tniti.111t-iv­
Conf{d,.nt-iAlit'v 
- -f eft t ion 8 k f. lle . 

.. -- .. 
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Section D 
Record Job Strengths: 

Section C 
Record Suggested Improvement Programs: 

Section 0 
Record Work Deficiencies: 

. - -· ..• 

. . 
Additional Comments by Rater or Employee: 
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RatingsSection '""· 

Column ~ - Exceeds Standards - - Total performance is \lell above· 
standards ~or the position. Thi~ evaluation.should.be 
reflected 9Y marks for the critical factors 1n Sec~1on 
''·, and s~perior or- excellent performance should be 
noted in s•ction B. Only a fe~ employees \IOuld nor­
mally qual ~ fy for this rating. 

Colu:nn 3 - Effective ~- Hee ts standards. Consistently. competent-. 
performance meeting or exceeding standards in a.ll. 
critical Jactors for the position. If. margin is­
narrov and standa~cs barely met, explain in · Section D. 
Most emplo ees \IOuld be rated. in this cate9ory. 

Column 2 -Some Impro~rement Needed - Total performance occasion-­
ally or pe.~iodically falls short of normal standards. 
Specific deficiencies should be noted in Section II. 
This evaluhtion indicates the supervisor's belief tha~ 
the employ~e can and uill make the necessary improve­
ments. · ·-· 

c~ .Jmn l - Not Satisf~ctory Performance clearly inadequate in 
one or mot:e critical factors as explained or docu­
mented in Section D. Employee has demonstrated· 
inability or unuillingness to improve or to meet 
standards. Performance not acceptable for position 
held. 

Section B. 

Must be used to describe outstanding qualities or performances, 
vhen check marks are placed in Column 4. Use this section to· 
record other progres~ - or improvemen t:s in .performance resulting 
from ·employee's efforts to reach previously set -goals. 

Section c-

Record a9reed-upon oz: suggested improvement programs for the next: 
evaluation period. 

Section 0 

r ·· ·e specific reason' for check marks in Column 1 and 2... Record 
l._..:e -· any other spec+ fie reasons vhy the employee should not: be · 
recommended for perm,nent ~tatus, or -if the employee is already 
permanent - any spec1fic reasons for requ~red improvement. 

- .. 

http:evaluation.should.be
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Sianaturcs 

Doth the rater and the employee ' shall sign the report. The 
employee • s signature indicates that the conference has been held 
and that he has had an opportunity to read the report. If he 
refuses to sign for any reason, explain that his signature does 
not necessarily imply or indicate a9reement uith the report 6 and 
that. ~pace· is provided for him to state any disaqreement. Fur-· 
ther refusal to siqn shall be recorded on the report, after v hich 
it shall be for~arded~ 

Personnel Eva~uation Procedure 
Section A 

Check one column for each factor. N/A vi 11 be indica ted v en a_ 
factor is not considered applicable to a particular job. ddi­
tional spaces have been provided to vri te in any additional. 
factors. Each check mark in Columns L and 2.· requires specifi~ 
explanation in Section·D. In the absence of specific s.tandaras 
for a factor, use your ovn opiniori:'as to what constitutes stan­
dard performance. Standard ·. does not aaeari ·average; · in ··fa·ct, 
standard performance can often be higher than avera9e perfor­
mance. 

Factor checklist items are as fol~ovs: 

1: Observance of vork hours 

Is the employee on time for vork regularly? ·Doe~ th em­
ployee take the correct amount of time for lunch and breaks? 
Is the employee on time for specific details (court, at letic 
events, vhen ass~gned on days off, et cet~ra)? 

2. Attendance 

Are requests for days off reasonable: do they follov 
mental guidelines? Does the employee· attend the 
details assigned to (court. cases, hearings, meeting , et' 
cetera)'? Does the employee follov departmental tuid lines 
for use of sick time, comp time, personal leave, vacati et. 
cetera. 

3. Grooming and dres~ 

Is the employee neat and clean? J:s clothing and hai style 
appropriate for service performed vhile on duty·and co form­
in9 to the specifications o~ the department? Is cl thing 
.proper~y ..intained? Does weight stay vithin departmental 
quidelines? 



---·--·--- ---.----

.. 

. ­
4 ·. Compl ianc~ ui th r~lcs 

The ease "i th "hich an_ employee conforms or a.dapts to the 
Rules and Regulat~ons, General Orders, Special Orders, Bulle~ 
tins, or- Command:s, issued by the Chief or a superior· officer: 
or any federa 1, ~tate or loca 1 lau ordinance. Are reminders 
necessary? If so, .hou often? 

5. Safety practices 

Does the employee take all proper and necessary security and · 
safety precautio~s in the performance of his duties and in· 
the u.se of equipment- (vehicles, quns, handcuffs, nightsticks.• 
and off ice equi en t)? Does the employee take unnecessary 
risks? 

6. Public contacts 

The employee's tpport vi th the community as a . uhole: his .. 
ability to commu icate effectively and cciurteou·sly vith the 
general public ·o vith others agencies: his/her-effectiveness 
i.n rendering ser1~ices to others: his/her success i.n earning 
the respect of t e community. 

(NOTE: This def nition is concerned vith the auality of the 
employee's contaf ts vith the public:: the guantity of· public 
contacts vould 9p under category 114, •vo~ume .. ~f acceptable 
vc;::»rk. •) What is the public's attitude tovard t:he employee? 
Does the employe~' s contact build support, maintain support1 
or lose support for the department? · 

7. Suspect contacts 

The number and q~ality of.contacts the officer has developed. 
Hov familiar is fhe officer vith persons convicted of crimes? 
Self-in1tiated c r mplaints. . 

8. Employee contact . 

The individual' ~ rapport vi th vorkers the­fellov vi thin 
department. His/her ability to communicate and deal vith· 
them effective!~ and courteously: his/her success in getting 
along with them and earning their respect. Work as a team. 

9. Knovledae of vork 

Hou uell the employee knovs vha t is expected of a person in 
the position he~:she is in. The employee, by virtue of exper­
ience, educatio~, and training, is familiar vith the practi­
cal aspects of all his specific duties and assi9nments and, 
on a broader le!Yel, understands the purpose, general struc­
ture,· and general functions of the East· Lansing Police 
Depart111ent as a uhole. 
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10. Work judqm~nt~ 

The employee's ability to form sound, reasonable opinions or 
decisions ~egarding any questions or problems in his/her line 
of \:Ork. 

11. Plannin~ and o~Qanizing 

Employee's ability to systematically arranc;e his/her ork 
activ1cies to enable h1m/her to perform functions .in the best 
possible manner. Are court cases and other work organized. 
properly? Is the future a consideration of his/her ideas? 

12. ~ob skill level 

The employee's degree of proficiency in his/her job. 

13. Quality of ucrk 

Hou vel1 employee performs his/he~ assigned duties and f nc­
tions. (This applies to all of his/her vork in general, not 
to specific functions such as •public contacts.•) Compl tes 
vork assigned? 

14. Volume of acceotable vork 

Amount of assigned duties performe~ properly: production r ate 
of employee. · 

15. Meeting deadlines 

Employee's ability to satisfactorily complete assigned du ies 
by the date or time when they must be done. Reports i n on 
time? 

16. Accects responsibility 

Who does the employee feel is responsible for his/her eve all 
performance? Hov vell the employee is willing· and able to 
undertake obligations vhich he/she alone must be -able to 
account for. Hov much supervision does the employee requ i re?· 

~7. Accepts direction 

Hov well does the employee accept guidance or supervis on?· 
If reprimanded by a superior does the employee accept it and 
try to improve? 

18. Acceot~ change 

Is the employee open-minded vi t:h reqara ~o new si tua t · ons . 
he/she encounters uithin or outside the department? Ace pt.-· 
ance of ~ different job, different supervisor, diffe enc­
uorkin9 hours. different depar~ent policy, et cetera. 
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19. E!f~ctivcncss undqr stress 

The employee's abl lity to operate efficiently under increased 
demands of the p~blic, increase in wor_k load, and general 
abi 1 i ties under adverse conditions. 

20. Aooearance of uor) station 

Ho~o: neat the em~loyee' s vorlt ing habits and working area. 
(desk, patrol car i equipment, e~ cetera) are. 

21. Ooeration and car. of eouioment 

Does the employee know hov to operate all equipment assigned 
to him/her and keHp it in ~orkinq order7 

22. Work coordination 

Employee does notl perform his/her various duties in a hap­
hazard fashion, .,ut rather keeps his/her ovn •operation•· 
running smoothly ~nd efficiently. Does vork generally see• 
to harmonize vith.others• ~ork? Is there a consistent posi­
tive movement? 

23. Ini t:ia tive 

Employee's general abundance of fresh, enthusiastic iaeas or 
suggestions: also ~ his/her eagerness to •pitch in• and get L 

job started. I.:! the employee villing to •put out• that· 
special effort? 

24. Confidentiality 

Is employee trustvorthy? What employee sees and hears 
does it: stay here r' 

25. Communication ski ! ls 

Includes report.s4 proper grammar, et cetera. rs .. employee-
able to·communicate for all to understand? 

http:report.s4
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APPENDIX C 

Listed below are the benefits to be provided by the City under a 
suitable dental insurance plan: 

1. Oral examinations, including scaling and cleaning of teeth, 
but not more than once each in any period of s · x (6) 
consecutive months. 

2. Topical application of sodium or stannous fluoride, if the 
individual is less than sixteen (16) years old. 

3. Dental x-rays 

4. Extractions. 

s. Oral surgery, including excision of impacted teeth. 

6. Fillings 

7. Anesthetics administered in connection with oral surgery or 
other covered dental services. 

8. Treatment of periodontal and other diseases of the gums and 
tissues of the mouth. 

9. Endodontic treatment, include root canal therapy. 

10. Injection of antibiotic drugs by the attending dentist. 

11. Repair or recementing of crowns, inlays, bridgework or 
dentures; or relining or rebasing of dentures. 

12. Inlays, gold fillings or crowns (including precision
attachments for dentures) . 

13. Space maintainers. 

14. Initial installation of fixed bridgework (including inlays and 
crowns as abutments to replace natural teeth extracted while 
the individual is covered under the Plan. 

15. Initial installation of partial or full removal dentures 
(including precision attachments and any adjustments during
the six (6) month period following installation) to replace 
one or more natural teeth extracted while the individ al is 
covered under the Plan. 

16. Replacement of an existing partial or full removal dentures or 
fixed bridgework by a new denture or by new bridgework, or the 
addition of teeth to an existing partial removal denture or to 
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bridgework to replace extracted natural teeth but only if · 
satisfactory eridence is presented that: 

(a) The replacement or addition of teeth is required to 
replace ne or more teeth extracted after the existing 
denture r bridgework was installed and while the 
individu 1 is covered under the Plan. 

(b) The existing denture or bridgework cannot be made 
servicea~le and, at least five (S) years have elapsed 
prior to-lits replacement; or 

(c) The exis~ing denture is an immediate temporary denture 
which ca~not be made permanent and replacement by a . 
permane~ denture takes place within twelve (12) months 
from the date of initial installation of the immediate 
tempera ~ denture. 

~7. Orthodontic t rfatment (including correction of malocclusion). 

The foregoing r enefits shall be provided in a manner such that 
fifty percent (50%) of the costs of any services in categories 1-16 
shall be paid for by the employee, with the remaining fifty percent 
(SO%) being paid ~or by the City• s insurance carrier up to a· 
maximum benefit of Eight Hundred Dollars ($800.00) per person per 
year. Coverage or orthodontic treatment shall be provided, 
pursuant to a separ te insurance rider, in a manner such that fifty 
percent (SO%) of t e costs of any services in that category shall 

1be paid for by the fmployee, with the remaining fifty percent (SO%) 
being paid for by the City's insurance carrier up to a maximum 
benefit, for the life of the policy (and any renewals thereof), of 
Eight Hundred Do lars ($800.00) per person. Coverage for 
orthodontic treatml nt shall be limited to persons nineteen (19) 
years of age or un er. 

Effective dat of ratification, the Dental Plan as specified 
in Appendix B shalt be amended as follows: 

Maximum Calendar ear Benefit for Combined Type A, B and C 
Expenses: $1,000. 

BENEFIT COVERAGE DESCRIPTION 

Type A Expenses 100% R &C 
(Diagnostic and 
Preventive Service 

Type B Expenses 
(Basic Services) 

SO% R & C 

Type C Expenses SO% R & C 
(Major Services) 
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Type D Expenses SO% R & c to a maximum 
(Orthodontic Servi es) lifetime benefit of $1,000.00/

Covered Person 

http:1,000.00


MEMORANDUM~--------------------~---
'1'0: Police Command Officers 

FROM: Lawton Connelly, Police Chief 

SUBJECT: Grievance Resolution - Internal Affairs Of icer 

DATE: June 8, 1992 · 

The Command Officers Association of Michigan and the City met 
on Friday, June 5, 1992 and resolved the Internal Affairs g ievance 
on the following basis: 

1. The Internal Affairs position is hereby posted f r those 
interested in applying. Please send me info~ tion of 
your interest by June 22, 1992. 

2. In the future the City will meet with the COAM before 
posting newly created positions. . A newly created 
positions is defined as a per.manent new activity hat one 
person will devote at least eighty (80.0\) percen of his 
or her time to fulfill. 

Thank you for your attention to this matter. 

Date: June 8, 1992 
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August 16, 1993 l 
Hr. Larry Dodson, resident 
East Lansing Polic ~ Supervisory Unit 
Command Officers Af sociation of Michigan 

RE: Third Ye r Agreement 

Dear Mr. Dodson: 
This shall se ve as a letter of understanding the third year 

agreement of the urrent cell ective bargaining agreement. The 
agreement includes a third year wage increase, a provision for the 
Universal Service Credit in the same form as agreed to with the 
Fire Fighters, and a reduction in the retirement contribution by 
employees of 1.0\ ffective June 1, 1994. 

The wage seal ~ and resolution authorizing the 1.0\ reduction 
in contribution land Universal Service Credit is attached. 
Additionally, the City and the Union agree · to form a. 
1abor /management commit tee on benefits with the following
objectives: 

1. Benefits wi 11 be reviewed in light of the particular 
needs ofl the emp 1oyees and in re1a ti on to the City's 

1principl s of benefits. 

2. Benefit osts will be reviewed in light of their cost to 
the City and with an effort to find ways to control these 
costs. 

The committee will meet at regular times as mutually agreed. 
The committee will not negotiate benefits but will be authorized to 
recommend to the c,· ty and the Union certain benefit changes as it 
deems appropriate. The commit tee wi 11 consist of up to three 
people from the City and up to three people from the Union. The 
committee is free Jo invite people from outside the organization to 
attend meetings where their expertise will be of value and where 
there is consensu from the City and the Union to invite such 
experts. 

Thank you for your attention to this matter. 

Sincerely, 

Michael Benedict 
Director of Personnel and 

r. Human Relations 

Approved:~~'-----·~-~~~~~~~·-~~~--------------­· ·
Larry ~son, 

cc: Police Depart ent 
Accounting/Pa roll 



~O~UM--------------------~--
Cit:y of East: Lans ·ng 

TO: Thomas c. Dority, City Manager 

FROM: Michael Benedict, Director of 
Human Relations~ 

Personnel and 

SUBJECT: Agreement with Police Supervisory Unit 

DATE: September 2, 1993 

Attached please find the tentative agreement reached w"th the 
Police Supervisory Unit as represented by the Command Of ficers 
Association of Michigan. It is the third year agreement of the 
current collective bargaining agreement. The agreement p ovides 
for a 3.5\ wage adjustment retroactive to July 5, 1993, a 1.0\ 
reduction in the employee contribution for retirement ef f ective 
June 1, 1994 and the universal service credit as agreed to with the 
Fire Fighters. 

Attached is the formal agreement as approved by the Police 
Supervisory Unit, the wage seale for positions covered by the 
bargaining unit and the resolution authorizing the reduc ion in 
employee retirement contribution. 

I will be at the Council meeting of September 7, 1993 to 
provide a brief presentation and answer any questions. Thank you 
for your consideration to this matter. 

cc: Lawton Connelly 
Larry Dodson · 
Ann Marie K. Shandley 
Julie Villars 
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RESOLUTION 

ITY OF EAST LANSING, MICHIGAN 

WHEREAS, th City of East Lansing is a participating 
municipality. of the Michigan Municipal Employees' Retirement 
System, establish d by Act No. 427, P.A. of 1984; 

THEREFORE, B IT RESOLVED, that effective October 1, 1993, the 
East Lansing City Council does hereby elect to provide for the 
purchase of Unive sal Service Credit for the East Lansing Police 
Supervisors (Poli e-Supervisors, Division Code 20), as follows: 

1. The employee can purchase up to five years of service 
credit ~nd the employee is to pay the full actuarial cost 
of the years to be purchased. 

2. The employee cannot purchase the Universal Service Credit 
until s r ch time as he or she would have otherwise been 
able to l retire. 

3. The pur f hase of Universal Service Credit will not allow 
employees to receive retiree health insurance any earlier 

1than t ey would have without the Universal Service 
Credit. 

4. The ability to purchase Universal. Service Credit is 
nondisc iminatory to everyone in the bargaining unit. 

5. The issue of Universal Service Credit wi 11 not be a 
subject of bargaining for the next two contracts. 

BE IT FURTHlR RESOLVED, that effective June 1, 1994, the 
member contributi n will be decreased . by 1.0% from 3.0% to 1.0\. 

BE IT FURTH R RESOLVED, that the City Clerk shall file a 
c e r t i f i ed copy olf the Res o 1uti on with the Michigan Muni c i pa 1 
Employees' Retirement System Board within ten (10) days of its 
adoption. 

Liz schweitzer, MaYor 

o/-J0-15 
Date 


