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AGREEMENT 

BETWEEN 

/ COUNTY OF BERRIEN 

AND 

GENERAL EMPLOYEES 

REPRESENTED BY 

T E A M S T E R. S L 0 C A L 2 1 4 

THIS AGREEMENT is entered into this 21st day of May, effective February 1, 

1993, by and between the COUNTY OF BERRIEN, hereinafter called the ~ounty• or 

"Employer; and TEAMSTERS STATE, COUNTY and MUNICIPAL WORKERS, 

LOCAL 214, affiliated with the INTERNATIONAL BROTHERHOOD OF TEAMSTERS, 

hereinafter called the "Union." 

PURPOSE AND INTENT 

The purpose and intent of this Agreement is to set forth terms and conditions 

of employment and to promote orderly and peaceful relations between the Union and 

the County, so as to serve the best interests of the Parties and the people of Berrien 

County. 

To these ends, the Union and the County encourage to the fullest degree 

friendly and cooperative relations between their respective representatives at all 

levels. 
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ARTICLE 1 

RECOGNITION AND DEFINITIONS 

Section 1. Recognition. The County recognizes the Union as the exclusive 
bargaining representative for the following units of employees for the purpose of 
collective bargaining in respect to rates of pay, wages, hours of employment, and 
other terms and conditions of employment: 

All employees of Berrien County, excluding employees of the Personnel 
Department, chief deputy clerk, chief deputy treasurer, chief deputy register of 
deeds, temporary and part-time employees, assistant prosecutors, supervisors, 
confidential employees, employees who are represented by other unions, and 
employees of Circuit, Probate, and District Courts. 

Section 2. Statutorv Rights of Co-employers. Both parties recognize that 
elected officials, namely, the Sheriff, the Prosecuting Attorney, the County Clerk, the 
County Treasurer, the Register of Deeds and the Drain Commissioner possess 
separate and individual statutory rights as co-employers over those employees 
identified in the Michigan Employment Relations Commission decision number C86 
B-27 dated April 10, 1987. The terms and conditions of this Agreement shall apply to 
the elected officials, except for those matters which under this Agreement are 
exclusively reserved tor their sole discretion. · 

Section 3. Employees. Such bargaining unit employees are hereinafter referred 
to as MEmployees.M 

Section 4; EmpiQYer. As used in this Agreement, the terms ·employer" or 
·county• are SfnOny~. unless otherwise stated. 

Section 5. Gender. The masculine pronoun, whenever used herein, includes the 
feminine, and the singular includes the plural, unless the context clearly indicates 
otherwise. 

ARTICLE2 

DEFINITIONS OF EMPLOYEES 

Section 1. Full-time Employees. Employees normally scheduled on a regular 
and recurring basis to work twenty (20) or more hours per week shall be considered 
as full-time employees. A thirty-seven and one-half (37-1 /2) hour employee shall 
receive pay and benefits as specified by this Agreement. For those employees who 
work fewer than thirty-seven and one-halt hours, benefrts under this Agreement will 
be pro-rated to the ratio of the number of their regularly scheduled hours to thirty­
seven and one-halt. (37-1 /2) hours. 

Section 2. Part-time Employees. Employees who are normally scheduled to 
work fewer than twenty (20) hours per week and park employees who are hired on 
an hourly basis to cover functions of a seasonal nature are recognized to be part­
time employees and are not covered by this Agreement. 

Section 3. Temporary Employees. Employees who are hired on an hourly basis 
tor 1,000 or fewer hours a calendar year are classified as temporary employees and 
are not covered by this Agreement. 
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Section 4. Probationary Employees. New employees covered by this 
Agreement shall be on probationary status for the first six (6) months of employment. 
In no case will a temporary or part-time employee acquire seniority status, regardless 
of the length of employment. 

Section 5. Positions. Regular positions are defined as those occupied by all full­
time employees, irrespective of the funding ~ource. 

Section 6. Categories of Employees. General employees are those assigned to 
regular positions. Temporary employees may be employed on either a substitute or 
a supplementary basis. Substitute employees are those assigned to an established 
regular position temporarily to perform the work of a general employee who is 
absent; they are not covered by this Agreement. Supplementary employees are 
those who perform work not in a regular position, for whom a short term of 
employment is expected, are used during peak periods in addition to general 
employees, and are not covered by this Agreement. 

ARTICLE3 

UNION SECURITY AND CHECK-OFF 

Section 1. Names. Names of any and all employees hired by the Employer for 
positions in the bargaining unit shall be furnished promptly to the Union by the 
County. Names of employees who are changed to positions outside the bargaining 
unit shall also be furnished to the Union. 

Section 2. Union Membership. Membership in the Union is not compulsory. 
Employees who are included in the bargaining unit have the right to join, not join, 
maintain, or drop their membership in the Union as they see frt. Neither party shall 
exert any pressure on or discriminate against an employee as regards such matters. 

Section 3. Union Representation. The Union is required under this Agreement to 
represent all of the employees in the bargaining unit fairly and equally without regard 
to whether or not an employee is a member of the Union. 

Section 4. Present Members. All present members of the bargaining unit for 
whom the Union has been designated the exclusive bargaining agent in Article 1, 
Section 1, of this Agreement shall, as a condition of employment, become a member 
of the Union or pay the amount of a representation fee set by the Union. 

Section 5. New Members. All new employees who qualify as members of the 
bargaining unit, as defined in Article 1 , Section 1 , who have completed their 
probationary period, shall become members of the Union or pay a representation 
fee. 

Section 6. Check-off. 

(a) The Employer agrees that regular monthly dues or representation fee of 
the Union will be deducted from the pay of each employee who files with the Payroll 
Division of the County Clerk's Office a check-off authonzation form, which has been 
executed by the employee. Such amounts shall be promptly remitted to the Union's 
Treasurer on a monthly basis, together with a list of the employees who authorized 
such deduction. 

(b) The Employer shall not be liable to the Union by reason of the 
requirements of this Section of the Agreement for the remittance or payment of any 
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sum other than actual dues or representation fee deductions made from employees' 
wages, to the extent such wages are sufficient to cover such dues after withholding 
and all other deductions are made. 

Section 7. Indemnification. The Union agrees to indemnify and hold the County, 
its officers, agents and employees harmless from and against any and all claims, 
demands, suits or other forms of liability arising under or pursuant to the Union 
Security and/or Check-off provisions of this Article. 

ARTICLE4 

UNION REPRESENTATION 

Section 1. Stewards and Alternates. 

{a) In the administration of this Agreement, including administration of the 
grievance procedure prescribed herein, bargaininQ unit employees may be 
represented by the Union Steward and/or another des1gnated Union Representative 
having jurisdiction in the case. 

{b) As used in this Agreement, the term "Steward" shall mean a bargaining 
unit employee designated by the Union. The Union may designate one {1) Chief 
Steward, one {1) Assistant Chief Steward {to be selected from the following seven 
steward designations) and seven {7) Stewards, assigned as follows: one {1) to serve 
the Animal Control Department and the Parks and Recreation Department; one {1) to 
serve the Health Department; one {1) to serve the Riverwood Community Mental 
Health Center Department; one (1) to serve the Courthouse, Sheriff's Department 
and all remaining County facilities where members of this bargaining unit are 
employed; one (1) to serve the Niles Courthouse; one (1) to serve the Niles Office of 
Riverwood; and one (1) to serve the Stevensville County building. No such Stewards 
shall function as such until the County Personnel Director has been notified in writing 
of their names. 

(c) In the event a Steward is absent and unavailable, the Union may appoint 
an Alternate Steward who may serve in the Steward's absence, after the County 
Personnel Director is notified in writing of the name of the Altemate and of the 
Steward for whom he is substituting. 

Section 2. Bargaining Committee. 

(a) For purposes of collective bargaining with the County, the Union shall be 
represented by a Bargaining Committee consisting of not more than five (5) 
bargaining unit employees; and no such Bargaining Committee members shall 
function as such until the County Personnel Director has been notified in writing of 
the names of such Bargaining Committee 
members. 

(b) In the event a Bargaining Committee member is absent and unavailable, 
the Union may appoint an altemate Bargaining Committee member, who may serve 
in the regular member's absence, after notifying the County Personnel Director in 
writing of the name of the altemate and the member for whom he is substituting. 

(c) The Union reserves the right to use not more than two (2) non-employees, 
in addition to the above named bargaining unit members, to assist the Bargaining 
Committee in its functions. 
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(d) · Bargaining Committee Members may conduct contract negotiations 
without loss of pay or benefits. 

ARTICLES 

MANAGEMENT RIGHTS · 

Section 1. Rights. The County, on its own behalf and on behalf of the electors of 
the County, hereby retains and reserves to itself, except as limited by this Agreement, 
all powers, rights, authority, functions, duties and responsibilities conferred upon and 
vested in it by law, including by way of illustration but without limiting the generality of 
the foregoing, the following rights: to manage and control administratively the 
County and its properties and facilities and the work-related activities of its 
employees; to direct and hire all employees, to determine their qualifications and the 
requirements for their continued employment or termination, dismissal, suspension, 
discipline or demotion, and to promote and transfer all such employees; to determine 
the starting and quitting times of all shifts and the hours to be worked; to determine 
the duties, responsibilities, assignments and other terms and conditions of 
employment of all of its employees; to define the qualifications of employees, 
including physical andjor psychological qualifications; to establish and enforce rules 
and regulations relating to personnel policies, procedures and working conditions; to 
determine the size of the management/supervisory organization, its functions, 
authority, amount of supervision and table of organization; to determine the policy 
regarding the selection, testing, recruitment, training or hiring of employees; to 
determine or modify the responsibilities vested within a position; and to transfer or 
reduce personnel when, in the judgment of the County, such actions are deemed 
necessary. The exercise of the foregoing powers, ri~hts, authority, duties and 
responsibilities by the Employer, the adoption of polic1es, rules, regulations and 
practices in furtherance thereof, and the use of judgment and discretion in 
connection therewith shall be limited only by the specific and express terms of this 
Agreement, and then only to the extent such specific and express terms hereof are in 
conformance with law. Nothing contained herein shall be considered to deny or 
restrict the Employer of its rights, responsibilities and authority under the applicable 
Michigan laws or any other national, state, county, district or local laws or regulations 
as they pertain to the County. 

Section 2. Non-Discrimination. Neither the County nor the Union shall 
discriminate against any employee covered by this Agreement in a manner which 
would violate any applicable laws on the basis of religion, race, color, national origin, 
age, gender, marital status, height, weight, handicap or disability. 

ARTICLES 

NEGOTIATION PROCEDURES 

Section 1. Negotiations. The parties agree that, at the request of either party, 
negotiations over the terms and provisions of a successor agreement may 
commence not more than one hundred twenty (120) calendar days before the 
termination date hereof, attempting to conclude such negotiations on or before said 
termination date. 

Section 2. Negotiating Representatives. In any negotiations described in this 
Article, neither party shall have any control over the selection of the negotiating 
representatives of the other party, and each party may select its representatives from 
outside or within the bargaining unit, except as is limited by Article 4, Section 2, 
above. It is recognized that no final Agreement between the parties may be executed 
without ratification by the Union's bargaining unit members and by the County's 
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Board of Commissioners; but the parties mutually pledge that the representatives 
selected ·shall have all necessary power and authority to make proposals, consider 
proposals, and make concessions in the course of negotiations, subject only to such 
ultimate ratification. . 

Section 3. .written Aqrnrnent. Any Agreements so negotiated shall be reduced 
to writing and signed by the authorized Representatives of the Union and of the 
Employer. 

Section 4. Barga1ning Sessions. Collective bargaining sessions shall be 
scheduled at :mutually agreeable times, as provided by law. 

ARTICLE7 

GRIEVANCE PROCEDURE 

Section 1. Statement of purpose. The Parties intend that the Grievance 
procedure shall serve as a means for settlement of disputes concerning the 
Interpretation or application of this Agreement as they arise, without interruption or 
interference with the normal operation of the County departments and their services. 

Section 2. Definitions. 

(a) A grievance is defined as a claim of a violation of a provision or provisions 
of this Agreement. Any grievance filed shall: 

1) Be in writing on the established grievance form; 

2) Refer to the provision or provisions of this Agreement alleged to 
have been violated; 

3} Set forth the facts pertaining to such alleged violation(s} and the 
events giving rise to the alleged violation(s); 

4) A statement of the relief requested; 

5) Be filed within ten (10) working days of the event giving rise to the 
grievance. Failure to abide by any of the requirements above shall 
prevent the grievance from being processed. 

(b) Any reference to •days• in this grievance procedure shall be understood to 
mean -working days•. Saturday, Sunday and recognized holidays shall not be 
considered as working days. . 

(c) If the Employer fails to respond to a grievance within the time limits 
specified in this grievance procedure, the grievance shall automaticalJy advance to 
the next Step. It is expressly agreed between the Parties that a grievance must be 
processed within stated time limits, unless the Parties mutually agree in writing to 
extend them. 

(d) The term "Steward" shall mean a bargaining unit employee designated by 
the Union to represent other bargaining unit employees in the administration of this 
Grievance Procedure. The designated Stewards and Chief Steward are outlined in 
Article 4, Section 1(b); and no Steward or Chief Steward shall serve as such until the 
County Personnel . Director has been notified in writin~ of the names of such Stewards 
and Chief Steward and of the departments or buildings in which they r,epresent 
employees. 
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Section 3. Released Time for Grievance Representation. 

(a) It is expressly agreed that any Steward involved in a grievance, or the 
Chief Steward, when released from work by the immediate supervisor or department 
head for necessary time to process a grievance, shall suffer no loss of pay and 
benefits for such work time lost. The term "process~ shall be interpreted to mean 
meeting with Employer Representatives as defined in this Agreement and with the 
employee or employees involved in the grievance, including employees who are 
witnesses to the events. 1 

(b) No Steward (including the Chief Steward) shall absent himself from his 
scheduled and assigned work without the express prior approval of his supervisor, 
except as provided in Article 7, Section 5. If the supervisor refuses such permission 
upon request, the supervisor will make arrangements for the release of the Steward 
as soon as it is possible for him to do so. In this event, any time limits contained in 
this grievance procedure shall begin only when the Steward is released. 

Section 4. Steps in the Grievance Procedure: 

STEP ONE: An employee having a grievance shall, within five (5) days from 
the event that caused the grievance, first discuss it with his immediate supervisor (or 
the department head, if there is no immediate supervisor). The employee's Steward 
may be present at such meeting, if either the aggrieved employee or the supervisor 
desires. If requested by the immediate supervisor or department head, the employee 
and/or the Steward shall refer to the provision or provisions of the Agreement he 
believes may have been violated and the facts andjor events giving rise to the 
alleged violation(s). The supervisor shall give his verbal decision on the grievance 
within two (2) days. If this decision is not acceptable to the employee, the grievance 
shall be presented, in writing, to the immediate supervisor within ten (10) working 
days from the event that caused the grievance. This shall commence the formal 
grievance procedure. The immediate supervisor shall respond, in writing, within five 
(5) working days from receipt of the written grievance. If said decision is acceptable 
to the Union, then the grievance shall be determined settled. If said decision is not 
acceptable, the grievance may be presented at STEP TWO to the department head 
within five (5) days of the STEP ONE answer for the department head's 
consideration. 

STEP TWO: A meeting may be held with the employee and his/her Steward 
by the department head if either the Union or the department head so requests. The 
department head shall give his written decision on the grievance within five (5) days 
after receipt of the grievance or from the date of the meeting, if held. If the decision of 
the department head is not acceptable to the Union, the grievance may be advanced 
to STEP THREE within five (5) days, failing which, it will be deemed to have been 
withdrawn permanently. 

STEP THREE: The Personnel Director, or designee, shall receive the 
grievance on behalf of the Employer. Before rendering a decision on a grievance, the 
Personnel Director, or his designee, and the department head, may meet to discuss 
said grievance with the employee, steward and business agent, if either party so 
requests. The Personnel Director, or his designee, shall render a decision, in writing, 
to the employee, the Union and the department head within fifteen (15) days after 
receipt of the grievance or from the date of the meeting, if held. . 

STEP FOUR: Should the grievance remain unresolved after STEP THREE, the 
Union may, within 60 days of the STEP 3 answer, request the matter to be arbitrated. 
Within ten (10) days of the receipt of notice of the Union's intent to arbitrate, the 
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parties shall attempt to agree mutually upon an arbitrator, who shall decide the 
grievance. If no agreement upon an arbitrator is reached, then the Union shall 
request the Federal Mediation and Conciliation Service for its assistance in selecting 
an arbitrator according to its rules and regulations. 

Section 5. Discharge or Suspension Grievances. If an employee is suspended 
or discharged, he shall have the right to consult with his Steward before leaving his 
work station. If a grievance is entered because of said suspension or discharge, the 
following Steps shall be used, instead of the grievance procedure outlined above: 

STEP A. The grievance shall be presented in writing using the Grievance Form 
referenced above and presented to the Personnel Director, or designee within two (2) 
days following such suspension or discharge. 

STEP B. The Personnel Director or designee shall establish a meeting with the 
department head or his designee, the employee and the Union within five (5) days 
after receiving the grievance from the Union. Within five (5) days after said meeting, 
the Personnel Director, or designee, shall render a written decision to the department 
head, the employee and the Union. If the decision is not acceptable to the Union, the 
grievance may be advanced to STEP C by giving written notice to the Personnel 
Director, or designee, of the Union's intent to proceed to arbitration. Such notice 
must be received within 60 days of the STEP B answer. 

STEP C. Within ten (10) days of the receipt of notice of the Union's intent to 
arbitrate, the parties shall attempt to agree mutually upon an arbitrator, who shall 
decide the grievance. If no agreement upon an arbitrator is reached, then the Union 
shall request the Federal Mediation and Conciliation Service for its assistance in 
selecting an arbitrator according to its rules and regulations. 

Section 6. Arbitrators powers. The Employer, the employees, the Union and the 
independent arbitrator shall be subject to the following: 

(a) The arbitrator shall be empowered to rule only on a grievance(s) which 
involved an interpretation or application of this Agreement. 

(b) The arbitrator shall not add to, subtract from, ignore or change any of the 
provisions of this Agreement. 

(c) It shall not be within the jurisdiction of the arbitrator to change an existing 
wage rate, except as otherwise provided in Article 20, Section 2. 

(d) The cost of the arbitrator shall be shared equally between the Employer 
and the Union in the case of a divided award. The Union shall bear the cost of 
arbitration if the grievance is denied, and the· Employer shall bear the cost of 
arbitration if the grievance is sustained. If either the Union or the Employer requests 
a transcript of the hearing, that shall be permitted at the cost of the requesting party. 
Any employee who is called as a witness of either party during arbitration 
proceedings shall, as a result of such appearance, suffer no loss of pay and benefits. 
The arbitrator's decision on an arbitrable matter within his jurisdiction shall be final 
and binding upon the employees, the Union and the Employer. 

Section 7. Election of Remedies. When remedies are available for any complaint 
and/or grievance of an employee through any administrative or statutory scheme or 
procedure, such as, but not limited to, a veteran's preference hearing, civil rights 
hearing, or Department of Labor hearing, in addition to the grievance procedure 
provided under this Agreement, and the employee elects to utilize the statutory or 
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administrative remedy, the Union and the affected employee shall not process the 
complaint through the grievance procedure provided for in this Agreement. 

ARTICLE 8 

DISCIPLINE AND DISCHARGE 

Section 1. Co-employers. For those employees of an elected official described in 
Article 1, Section 2, above, discipline or discharge based upon a conviction of a 
felony as defined by statute or the Criminal Procedure Act, and other crimes involving 
moral turpitude or specific intent, and crimes involving the possession or use of a 
controlled substance, shall be at the sole discretion of the elected official without 
recourse to the grievance procedure. Discipline or discharge based upon other 
factors shall be taken only for just cause in accordance with Section 2, below. 

Section 2. Progressive Discipline Procedure. 

(a) The intent and purpose of the following is to provide for progressive 
disciplinary action. Disciplinary action may be imposed upon an employee only for 
failure to fulfill ~he employee's job responsibilities or for improper conduct while on 
the job, except that nothing in this Article shall prevent the Employer from taking 
immediate and appropriate disciplinary action should it be required by the 
circumstances. with proper written notice thereof to the Union at the time such 
immediate action is taken. 

(b) Notification within a reasonable time shall be given to the Steward or 
Union Representative prior to any disciplinary action taken against any member 
which may result in any official entries being added to their personnel file. The 
Employer agrees that upon imposing any form of discipline, the designated area 
Steward or Union Representative shall be promptly notified, in writing, of the action 
taken. The employee shall be furnished a copy of any new entry prior to its 
introduction imo the file. A notation of oral reprimand by date and subject only, may 
be placed in tre employee's personnel file. There shall be one official departmental 
file. 

(c) The Steward or another representative of the Union shall be present at the 
time disciplinary action is imposed and shall represent the employee at all levels of 
disciplinary proceedings. All disciplinary actions shall be subject to the grievance 
procedure or the employee may seek such other legal remedy as may be available 
upon the employee's election, provided, however, oral or written reprimands shall not 
be subject to arbitration. 

(d) In the event an employee is to receive an oral reprimand, the employee will 
first be offered the right to waive the Steward's presence at such disciplinary meeting. 
Said waiver of representation shall be placed in writing and signed by the employee 
prior to the rr.eeting. A copy of the signed waiver will be forwarded to the union 
steward. 

(e) Before any employee shall be required to make any written statement or 
written reply pertaining t<? any alleged misconduct on his/her part, the matter shall 
first be discussed between the employee, the Union Representative, and the 
Supervisor. The employee shall have twenty-four (24) hours after such meeting to 
make the written statement, with a copy to the Union Representative if the employee 
so desires. 
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(f) In any case where employee disciplinary action is necessary, the following 
order of procedure shall be followed; ho":"ever, nothing shall preclude the Empl.oyer 
from deviating from the procedural steps hsted below, depend1ng upon the seventy of 
the offense. 

(g) Procedural Steps: 

1. Oral Reprimand. 
2. WriUenAiprimiAd. 
3. Suspension~ transfer to existing vacancy or demotion. 
f. Aelnowilor Discharge. 

(h) Should it be necessary to reprimand any employee, the reprimand shall be 
given so as not to cause embarrassment to the employee before other employees or 
the public. 

(i) The Employer may modify a disciplinary action except that the severity of 
the disciplinary action shall not be increased, but may be lessened. 

0) No employee of these bargaining units shall be subject to disciplinary 
action for appearing before a State or Federal Grand Jury at which time they 
presented testimony under oath and have been sworn to secrecy. 

·(k) Employees charged with the commission of any felony or of a 
misdemeanor involving criminal moral conduct or related to the work location of job 
responsibility, shall have the circumstances unilaterally reviewed by the Employer. 
After said review, the employee may be suspended or reassigned to a less sensitive 
position without loss of pay or benefits pending the judicial determination of said 
charge at the trial level. 

(I) Employees convicted of the commission of any felony or of a misdemeanor 
involving criminal moral conduct or related to their work location or job responsibility 
may be disciplined or discharged. 

(m) No employee of these bargaining units will be subject to disciplinary 
action for taking part in political activity when not on duty and/or out of uniform. 

(n) Upon request, an· employee's official personnel file may be reviewed every 
six (6) months. Such request shall be complied with within five (5) working days. 
After twenty-four (24) months of satisfactory service, any prior disciplinary action of 
more than twenty-four (24) months duration will not be adversely used in any 
subsequent disciplinary action, or promotional opportunity. 

(o) For purposes of administering this Agreement, •personnel fileM is 
interpreted to mean only the employee's file located in the County Personnel 
Department, and no information located elsewhere may be used in any discipline . 
action taken against an employee. 

(p) An employee shall be required to acknowledge, in writing, receipt of 
written warnings and/or reprimands, except that the employee may request the 
presence of his Steward prior to signing. The employee's written acknowledgment of 
receipt of such warnings and/or reprimands shall not be construed as the 
employee's agreement with the warning or reprimand. 
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ARTICLE 9 

WAGES 

Section 1. Salaries. 

(a) Effective February 1, 1993, all employees classified at step 9, including 
those employees whose annual wages are in excess of step 9 for their classification, 
as of December 31, 1992, shall receive a two percent (2%) increase in pay over the 
rate of pay that the employee received on December 31, 1992. 

(b) The salary schedule is based upon a seven and one-half [11 /2) hour day 
and a thirty-seven and one-half (37 1/2) hour, five day week, except as otherwise 
provided in this Agreement. 

Section 2. Experience Credit. Newly hired employees having verified paid, full­
time experience in the same occupation, as determined by the County Personnel 
Director, may be given credit, by the Personnel and Human Services Committee of 
the Board of Commissioners, for such experience up to but not exceeding two (2) 
years on the salary schedule. 

Section 3. Step Increases. An employee shall advance from step to step of the 
salary schedule, attached hereto as Appendix ·s·. based upon the employee's 
anniversary date in his assigned position. 

ARTICLE 10 

WORKING SCHEDULES 

Section 1 (al. Normal Workweek. The normal workweek for full-time employees 
shall consist of five (5) consecutive days, normally Monday through Friday, and thirty­
seven and one-half (37 -1 /2) working hours, exclusive of unpaid lunch periods; 
provided, however, that this provision shall not be construed as a guarantee of any 
minimum or maximum number of workdays or working hours, except as otherwise 
provided in this Agreement. A normal workweek shall commence at 12:01 a.m. 
Monday and end at 12:00 midnight the following Sunday. A pay period shall consist 
of two consecutive work weeks. At worksites which require continuous operations, 
the workweek shall be Sunday through Saturday. 

Section 1(b). Pay day will occur on the Friday followin~ the last Friday of a pay 
period, unless the County realizes that day as a holiday hsted in Article 13 of this 
contract, or as otherwise stated by Board of Commissioners Resolution. Early 
checks will be issued to employees the day before a pay day at 4:45 p.m. in the 
payroll division of the County Clerk's Office, if a written request is made by the 
employee and approved by the employee's department head. 

Section 2. Normal Workday. 

(a) The normal workday for full-time employees shall consist of seven and 
one-half (7-1/2) working hours, excluding unpaid lunch periods; provided, however, 
that this provision shall not be construed as a guarantee of any minimum or 
maximum number of working hours. 

(b) The County Building offices and South County Building offices are 
generally open to the public from 8:30 a.m. to 5:00 p.m. Other County offices may be 
open from 8:00 a.m. to 5:00 p.m. to serve the public. However, employees' daily 
work hours shall be scheduled by their respective department heads. 
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(c) For each full day worked, there shall be an unpaid lunch period of one (1) 
hour and two fifteen (15) minute paid rest periods; provided, however, that shorter 
unpaid lunch periods may be established in the Buildings and Grounds Department 
or, upon mutual agreement between the County and the .Union, in other departments 
also, except for residence home employees who work a continuous shift. All lunch 
periods and rest periods shall be scheduled by the department head. 

Section 3. Variances. Notwithstanding the normal workweek and normal 
workday provisions of Sections 1 and 2 of this Article, employees may from time to 
time be required by the department head or scheduling ·supervisor to work a 
schedule which varies from the normal seven and one-half (J-1 /2) hour workday 
andjor normal thirty-seven and one-half (37-1/2) hour workweek. Such variances 
shall be handled as follows: 

(a) Exempt Employees 

Q) Exempt employees who in regular course of employment work in 
excess of forty (40) hours a week will be paid time and one-half in compensatory time 
or as additions to pay, at the employees' options. For those hours between thirty­
seven and one-half (37-1/.2) and forty (40) worked employees will be given straight-
time compensatory time, if requested by the employees. . 

(ii) In cases of emergencies where such employee has been contacted 
outside of normal working hours and makes judgment that he must render services, 
he will confer with his immediate supervisor the following workday, and this time will 
be recorded. 

. Qii) Compensatory time will be taken at mutually agreed times reached 
between the employee and the supervisor. If such cannot be agreed upon within 
r:tinety (90) days, the employee shall receive pay for such hours of compensatory 
t1me. 

(IV) Schedule changes will not be used for the purpose of creating split 
shifts or to avoid payment of overtime. 

(b) Non-Exempt Employees Non-Exempt Employees who work in excess of 
thi~-seven and one-half (37·1 /2) hours a week will be eligible for overtime pay as 
outlined in Article 11, Overtime and Premium Pay. 

Section 4. Shift Bid. 

· (a) The Employer shall determine shifts needed in any department and the 
appropriate number of classifications of employees needed on any shift. 

(b) For a period of thirty (30) calendar days following the announcement of 
the above determination, all employees in all classifications of any department haYing 
more than one (1) shift shall have the opportunity to state in writing their shift 
preferences to the department head. 

(c) After the thirty-day period, shift assignments based on seniority and job 
classifications will be made by the department head. 
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(d) After this initial shift assignment, an ·employee may request assignment to 
a different shift, only when there is a vacancy in the employee's job classification. 
The employee must notify the department head in writing of his desire to change 
shifts, within five (5) working days of the internal posting. The employee with the 
greatest seniority, who applies for that particular vacancy, will be given the new shift 
assignment. 

Section 5. On-Call. Should the Employer require an employee to be on-call, the 
Employer will reimburse the employee on the basis of twenty-five percent (25%) of his 
daily salary, for the inconvenience of being on-call, for each day on-call for the first 
five (5) days. If any employee is placed on-call the sixth (6th) and seventh (7th) day 
of his workweek, he shall receive thirty-three percent (33%) of his daily salary, for the 
inconvenience of being on-call, for each of those days on-call. 

Section 6. Closing of County Facilities. 

(a) Subject to limits imposed by law, when it is deemed to be in the best 
interest of the County to close County facilities or to curtail services as a result of 
inclement weather or emergencies, such determination and an announcement 
thereof shall be made on radio station WHFB AM/FM before 7:30 a.m. by the 
Chairman of the Board of Commissioners or, if he is unavailable, by his designee. If 
a County facility is not closed during inclement weather, and if an employee is unable 
to report for work because of such weather, he may request the use of Sick Leave or 
Vacation Allowance to avoid a salary deduction, and such approval shall not be 
unreasonably withheld. If County facilities are closed as a result of the 
announcement, employees regularly scheduled to work on that day shall receive a 
normal day's pay and not be expected to report for work. 

(b) If the County fails to make such timely notification and the employee 
reports to work or if an employee for whatever reason is required by the Employer to 
report for work when a County facility is closed, he shall be compensated at the 
appropriate rate of pay for the hours worked, in addition to the normal day's pay 
received by other employees. 

(c) Employees in a facility which is operated on a 24-hour basis may be 
required to remain at that facility, because of dangerous roads or other 
uncontrollable circumstances. If an employee assigned to such a facility is unable to 
report to work because of the same conditions, the Employer may provide 
transportation to work. If he does so, the Employer also must provide return 
transportation, when the employee is released from work. If that employee is 
requested to continue work beyond his regular schedule, he shall be paid time and 
one-half (1-1/2) his regular, straight-time rate. But no employee shall be required or 
permitted to work more than two (2) daily schedules (shifts) in any twenty-four (24) 
hour period. 

(d) Any department having a 24-hour mandate because of its operation shall, 
within ten (10) days after ratification of this Agreement, prepare and furnish the Union 
with a list of emergency classifications. 

ARTICLE 11 

OVERTIME AND PREMIUM PAY 

Section 1. Overtime. 

(a) All work in excess of thirty-seven and one-half (37-1 /2) hours per 
workweek shall be paid either in the form of compensatory time or overtime pay, at 
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the discretion of the employee's department head, except as provided in Section 4, 
below. Hours in excess of forty (40) hours per week shall be paid at time and one­
half (1·1 /2) the employee's straight-time rate. Accumulation of and use of 
compensatory time shall be at the discretion of the department head. and overtime 
pay s~all be paid in accordance with provisions of the Fair Labor Standards Act. 

(b) Employees shall not wort< in excess of thirty-seven and one-half (37·1/2) 
hours per workweek without the prior approval of their department head, or in the 
absence of the department head, another authorized supervisor. 

(c) An attempt shall be made to schedule compensatory time off, as provided 
in this Agreement, at times mutually agreeable to the employee and his department 
head. 

(d) In the event an employee has not worked on a designated holiday or 
vacation day, the paid hours for such day will be considered as hours worked for the 
purpose of computing possible overtime payments. 

Section 2. Minimum Call-ln. Employees who are called in to work extra hours 
which are not contiguous to their scheduled hours shall receive minimum call-In pay 
of two (2) hours on weekdays, two (2) hours on Saturdays, and three (3) hours on 
Sundays and holidays. Such minimum call-in shall be paid at time and one-half (1­
1/2) their hourly rate, or at the appropriate rate provided in Section 4, below. 

Section 3. Premium Pay For Overtime. 

(a) Overtime shall be paid at the rate of time and one-half (1-1(2) the 
employee's normal rate of pay for all hours worked in excess of forty (40 hours 
during the first five days of the workweek. 

(b) Employees required to work the sixth (6th) day of the workweek, usually 
Satur(fay, shall be paid time and one-half (1-1/2) the employee's hourly pay rate. 

(c) Employees required to work the seventh (7th) day of the workweek, 
usually Sunday, or on any listed holiday under Article 13, Section 1 , shall be paid two 
(2) times the employee's hourly pay rate. This paragraph does not apply to the 
t:aster Holiday. 

(d) At worksites which require continuous operations, a Letter of 
Understanding dated controls. 

Section 4. Scheduling of OVertime. Overtime shall be offered on a rotational 
basis to those employees qualified to perform the work on a departmental basis. 
Employees shall have the right of refusal except that the least senior employee may 
be required to pert9rm the work. Should an employee decline the offer to work, it 
shall be counted for purposes of equalization as time worked. As nearly as possible, 
the Employer shall equalize overtime on an annual basis among its employees, 
except for personalized professional services which are not included in rotational 
overtime. Overtime shall be offered on a program specific basis at the Berrien 
County Health Department. 
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Section 5. SuPplementary Employment. 

(a) Supplementary employment is permitted, provided that the employee 
notifies his department head in writing of his supplemental employment, including 
name of the employer, duties and hours of work. 

(b) The supplemental employment must not conflict with the employee's 
hours of County employment, nor should it interfere or directly conflict with the 
employee's satisfactory performance of his County duties. 

(c) The supplementary employment must not be incompatible or in conflict 
with the discharge of the employee's County employment duties or tend to impair the 
employee's independence of action in the performance of the employee's County 
duties. 

Section 6. Shift Premiums. The Employer shall pay a premium for those 
employees required to work the afternoon shift (normally 3 p.m. to 11 p.m.) of fifteen 
cents per hour, and for those employees required to work the midnight or swing shift 
(normally 11 p.m. to 7 a.m.) a premium of fifteen cents per hour. 

ARTICLE 12 

SENIORITY 

Section 1. Seniority. Seniority is defined as the lenQth of continuous service with 
the County since the employee's most recent date of hire. Seniority shall be applied 
only as specifically set forth in this Agreement. Seniority shall continue to accumulate 
during Paid Leaves of Absence, but it shall be retained without further accumulation 
during Unpaid Leaves of Absence or Layoffs. 

Section 2. Probationary Period. All employees shall be on probation for the first · 
six (6) months of their employment, beginning with the first day of work for the 
Employer. Employees on probation shall not have seniority during such period; but 
upon successful completion of their probationary periods they shall have seniority 
dating back to their first day of work for the County. Probationary Employees may be 
terminated or laid off at the sole discretion of the County and shall not have recourse 
to the Grievance Procedure of this Agreement. However, if an employee is 
terminated or laid off during his probationary period and is returned to work by the 
County within sixty (60) calendar days of such layoff or termination, and if he works at 
least one (1) calendar month, he shall be credited with the prior period of work 
toward completion of his probationary period. If the County wishes to extend the 
probationary period for any employee, whose performance has not been fully 
satisfactory in the opinion of the County, the County may do so for an additional 
period not to exceed three (3) months, upon mutual agreement from the Union. 

Section 3. Seniority List. 

(a) The County agrees to furnish the Union with a Seniority Ust upon its 
request within five (5) working days, provided that this does not exceed two (2) times 
yearly. Employees who are hired on the same date shall be placed on the Seniority 
Ust in rank order of the last four (4) numbers of the Social Security Number from 
lowest to highest. Any disputes regarding Seniority Usts shall be resolved on the 
basis of the County's official records. . 

(b) The County agrees to notify the Chief Steward promptly in writing of all 
newly hired Bargaining Unit Employees and those who are terminated, laid-off or 
granted a leave of absence without pay, as defined in this Agreement. 
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Section 4. Loss of Seniority. Seniority shall be lost and the employment 
relationship shall end under any of the following conditions: 

(a) The employee resigns or quits; 

(b) The employee is discharged and is not reinstated; 

(c) The employee retires; 

(d) ·The employee has been on Layoff for a period of time equal to his 
bargaining unit seniority at the time of his Layoff or one (1) year, 
whichever is less; 

(e) The employee fails to return after a leave of absence within five (5) days 
of the agreed upon return date or an employee is Absent Without Leave 
in excess of five (5) days without notifying the County and making 
mutually acceptable arrangements for return to work, except when the 
failure to notify and return to work is due to circumstances beyond the 
control of the employee, in the opinion of his Department Head. 

(f) The employee refuses recall from the classification from which he was 
laid off. 

Section 5. Retaining Seniority. Employees promoted or transferred from the 
bargaining unit may retain their existing seniority by maintaining a valid Union 
withdrawal card. Such employee shall accumulate no seniority while outside the 
bargaining unit. 

·· Section 8. Seniority and Workers' Compensation. An empfoyee shall acaue 
seniority while absent because of injuries covered by the Worker's Disability 
Compensation Act and other benefits as provided herein. 

ARTICLE 13 

HOLIDAYS 

Section 1. Recognized Holidays. An employee shall be entitled to holiday leave 
with pay at his regular straight-time rate on the following recognized holidays: 

New Year's Day January 1 
Martin Luther King's Third Monday in January 

Birthday 
Presidents' Day Third Monday in February 
Spring Holiday Friday before Easter 
Memorial Day Last Monday in May 
lndepende~ce Day July 4 
Labor Day First Monday in September 
Veterans Day November 11 
Thanksgiving Day Fourth Thursday in November 
Day after Thanksgiving 
Christmas Day December 25 
Day before or after 

Christmas• · 

*Last Working day before the day on which Christmas is 
celebrated, except when said day is Monday or ThurSday, 
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in which case the extra holiday will be the day after 
Christmas is celebrated. 

Section 2. Holidays Falling on Weekends. If any designated holiday recognized 
in Section 1 of this Article falls on Sunday, it shall be celebrated on the following 
Monday. If any such holiday falls on Saturday, it shall be celebrated on the preceding 
Friday; provided, however, that if an employee's regular workweek includes Saturday 
work, such employee shall celebrate the holiday on Saturday. 

Section 3. Easter Holiday. Any employee who re~ularly works on Sunday and is 
required to work on Easter Sunday shall receive hohday pay at the rate of double 
time. 

Section 4. Holiday During Vacation. If a paid holiday occurs during an 
employee's scheduled vacation, he shall suffer no deduction from accumulated 
Vacation Allowance for such day. 

Section 5. Eligibility. The following additional terms and conditions shall govern 
an employee's eligibility for holiday pay: . 

(a) To be eligible for holiday pay, an employee must be a General Unit 
Employee on the day of the holiday. 

(b) Except with respect to an employee on an approved paid leave O.e. , paid 
vacation · or paid sick leave), the employee must have worked the last 
scheduled workdays immediately before and after the holiday in order to be 
eligible for holiday pay. 

(c) . Employees who work on a holiday shall receive holiday pay plus their 
regular rate of pay for the hours worked. 

(d) No holiday pay will be paid to an employee for any holiday which occurs 
after his termination from employment, or while he is on any unpaid Leave of 
Absence, or while he is on Layoff. 

ARTICLE 14 

INSURANCE PROGRAMS 

Section 1. Hospitalization and Health Care Insurance. 
The Employer shall maintain hospitalization and medical insurance for employees 
and dependents. This insurance shall provide coverage as outlined in APPENDIX 
qC". The employee shall contribute ten dollars ($10.00} per pay period toward the 
cost of health insurance. Coverage shall begin after the employee has completed · 
ninety (90) days of continuous employment for the County. 

Section 2. life Insurance. The County shall provide each General Unit Employee 
with group term life insurance in the sum of $25,000.00, with accidental death and 
dismemberment in the same amount. For eligible employees, such coverage shall 
become effective ninety (90} days after an employee's first day of work. 

Section 3. Insurance Carriers. The County reserves the right to change 
insurance carriers, both with respect to the group hospitalization and the group term 
life insurance, as long as coverage is continued as outlined in Section 1 and 
APPENDIX "C", and as long as all employees retain coverage for pre-existing 
conditions which occurred while covered by any County health insurance plan. 
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Section 4. Benefits in Accordance with Policies. All hospital/health care 
insurance andjor life insurance benefits provided pursuant to this Agreement shall be 
subject to the terms, provisions and conditions of the applicable policy or policies; 
and if any such insurance provisions of this Agreement are contrary to or inconsistent 
with the terms, provisions, andjor conditions of the applicable insurance policy or 
policies, the insurance policy or policies shall control. 

Section 5. Continuationaermination of Insurance Coverage. Insurance 
coverage continues through the employee's last day of work. Employees who 
terminate their employment may continue insurance coverage by paying the actual 
cost of such coverage in accordance with the Consolidated Omnibus Budget 
Reconciliation Act (COBRA). Employees who are on Leaves of Absence Without Pay 
or on suspensions without pay may continue insurance coverage by paying the 
actual cost of such coverage for the duration of the Leave of Absence Without Pay or 
suspension without pay. Failure to prepay any month's premium to the Personnel 
Department by the 15th of the month prior to the month of coverage results in loss of 
benefrts; once lost, the benefits cannot resume, until the employee returns to work. 
Such insurance shall be continued only for the periods prescribed and to the extent 
allowed by the applicable policy or policies of insurance. 

Section 6. Health Care Insurance for Retirees. Employees who retire under the 
auspices of the County Retirement System, by moving directly from active status to 
retired status, may elect to be covered under the Hospitalization, Surgical, Medical 
Plan offered to County employees, provided they pay fifty percent (50%) of the 
medical insurance premium. Retirees may also elect to have dependent medical 
insurance coverage, provided they pay the entire insurance premium, less 50% of the 
premium for a single employee. 

Section 7. Health Care Coverage. The Employer will endeavor to maintain a 
complete written listing of all "reasonable & customary• rates established by the 
medical insurance company which provides medical insurance coverage under this 
Agreement. 

ARTICLE 15 

MEDICAL EXAMINATIONS 

Section 1. Medical Releases. 

(a) Employees who are off work for medical reasons for a period in excess of 
ten (10} consecutive workdays and who do not have a medical release from their 
doctor may be required to have a medical examination by a County appointed 
doctor. 

(b) If the employee is not allowed to return to work until such examination is 
completed, the County will make arrangements for such examination without undue 
delay and all such costs will be paid by the County. 

(c) If the employee has a medical release, he will be allowed to return to work, 
or will be paid his usual hourly straight-time rate for any time he is not permitted to 
return to work; and if the County requires such a medical examination, it will be so 
done without the loss of pay and benefits, and such examination will be during the 
employee's regular working hours at the cost of the Employer. 
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ARTICLE 16 

VACATIONS 

Section 1. Vacatiqn Schedule. Subject to and in accordance with the provisions 
of this Article, general employees shall earn vacations with pay according to the 
following schedules: 

(a) After one (1) year of continuous employment a general employee is 
granted two (2) weeks of Vacation Allowance. Thereafter, Vacation Allowance is 
accrued biweekly at the end of each pay period. The accrual rate is based upon the 
following annual Vacation Allowance; any change in accrual rate is based on the 
employee's date of hire: 

Year of Service Rate of Earning 

One (1)- Four (4) Years Two (2) weeks 
Five (5) - Twelve (12) Years Three (3) weeks 
Thirteen (13) -Twenty (20) Years Four ( 4) weeks 
Twenty-one (21) and beyond Five (5) weeks 

Section 2. Vacation Scheduling. Vacations must be scheduled in advance with 
the employee's supervisor. In cases of scheduling conflicts seniority shall govern, 
provided that a written request is submitted by March 31 of each calendar year. 

Section 3. No Accumulation. Vacation Allowance does not accrue during any 
Unpaid Leave of Absence, a Suspension Without Pay, or Layoff. 

SectiOn 4. Maximum Accumulation. Accumulated Vacation Allowance may not 
exceed thirty (30) days. Accumulated Vacation Allowance is paid upon separation or 
Layoff. 

ARTICLE 17 

RETIREMENT PLAN 

Section 1. Membership. All Employees are required to be members of the 
Berrien County Employees Amended Retirement Plan. 

Section 2. Participation. 

(a) Employees contribute four and one half percent (4.5%) of gross wages to 
the Plan. Employees' contributions shall be tax deferred. 

(b) Any improvements to the County Pension Plan approved by the Berrien 
County Pension Board and ratified by the Berrien County Board of Commissioners, 
together with any associated costs, shall be collectively offered to all employees 
covered by this Agreement. 

(c) Current Pension Plan benefits which may not be reduced during the term 
of this Agreement include, but are not limited to: 

(1) A multiplier of 2.~k until the age the retiree is eligible for full 
Social Security benefits, at which time the multiplier is reduced to 1. 7%, 

(2) Allowing the use of up to six months of unused sick leave to be 
rolled over into the pension computation at the time of retirement. 
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(3) Vesting will occur after five (5) continuous years of credited 
service. 

(4) Enhanced survivor benefits- A survivor pension shall be paid 
for life to the designated survivor pension beneficiary · of a deceased 
participant or vested former participant who has elected optional form of 
payment Option SPB 50% and designated a survivor pension beneficiary in 
accordance with the provisions of the Retirement Ordinance, if the following 
requirements are met: 

(a) the designated survivor pension beneficiary files a 
written application for the pension with the plan administrator; and 

(b) the participant or vested former participant, at the time of 
death, had five (5) or more years of credited service. 

Section 3. Pop-Up Provision 
Effective January 1, 1990, when an employee selects a beneficiary option at 

the time of retirement and the beneficiary is subsequently removed as a result of 
death, the retirement selection shall automatically revert to the Straight Life 
Allowance. 

ARTICLE 18 

SICK LEAVE AND WORKERS' COMPENSATION 

Section 1. Sick Leave: 

(a) Sjck Leave Defined Sick Leave is an absence from work for reasons of 
illness or injury for which the employee is paid, just as if he were at work, subject to 
the employee's Sick Leave accumulations and other provisions of this Section. 

. · -- Employees on paid Sick Leave will suffer no loss of seniority. 

(b) Sick Leave Accrual General employees earn Sick Leave from date of hire 
at the rate of thirteen (13) days per year. Sick Leave is accrued at the end of each 
pay period and may accumulate to a maximum of one hundred fifty (150) days. 

(c) Medjcaf Verification The following medical verification proviSlons shall 
apply: 

(i) The County may in its discretion require an employee to submit 
competent medical verification of any use of paid Sick Leave. 

(ii) Medical verification of illness in connection with an employee's paid 
Sick Leave use shall be in the form of a doctor's certificate. 

(iii) Failure to provide requested medical verification for paid Sick leave 
use and/or false use of paid Sick Leave shall be grounds for discipline up to and 
including discharge. 

(iv) Additionally, in the event of the absence of an employee for tet1 (1 O) 
working days or more for illness, injury or disability, the County may require the 
employee to submit to an independent medical examination by a physician
designated and paid by the County. 

(d) Sick Leave Form. The County may require an employee to complete and 
sign a Sick L.eave Form immediately following his return to work, setting forth reasons 
for his use of Sick Leave. 
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(e) ~ Paid Sick Leave may be utilized by an employee in the event of his 
disabling illness or injury, including disability resulting from pregnancy and/or 
childbirth. If such illness, injury, or disability is job-related and compensable by 
Workers' Compensation, then, and in such event, the use of paid Sick Leave shall be 
subject to the provisions of Section 2, below, pertaining to Workers' Compensation. 

(f) Medical/Dental Appointments. With the approval of the department head, 
accumulated Sick Leave may be used for medical or dental appointments. 

(g) Family Illness. If approved by the department head, when an emergency 
exists in the employee's immediate family, he may use accumulated Sick Leave to 
avoid salary deductions. For purposes of this subsection "immediate family• shall be 
defined as: spouse, child, and any other member of the employee's household. 

(h) Workers' Compensation. An employee may use accumulated Sick Leave 
and/or Vacation Allowance on a pro rata basis to supplement weekly disability 
benefits in order to maintain his pay at its present level. If he chooses to do this, he 
continues to accrue Sick Leave and/or Vacation Allowance. Otherwise, Vacation 
Allowance, Sick Leave benefits, credited service in the Berrien County Amended 
Retirement Plan, and credited service for Merit Increases do not accrue during a 
Workers' Compensation Disability Leave. 

(i) Sick Leave Deductions. An equivalent amount of accrued Sick Leave shall 
be deducted for all work time an employee is off for approved use of Sick Leave. 

0) Personal pay An employee may use two (2) Sick Leave days as Personal 
Leave Days every calendar year provided that the Personal Leave Days are 
scheduled in advance with the employee's department head. 

(k) Employees who become ill while on vacation may have their vacation time 
changed to sick time provided they have a doctor's statement as to their illness. 

Section 2. Workers' Compensation. 

(a) Claims for medical expenses or lost time and weekly disability benefits for 
time lost from work due to work-related injuries or illness are established by the 
Workers' Disability Compensation Act {Act 317 of 1969, being MCLA 408.418 et seq., 
as amended}. 

(b) Application for a Workers' Compensation Disability Leave shall be made 
on forms provided by the County shall state the reason for the leave, specify the 
proposed beginning and ending dates of the requested Leave, and be signed by the 
employee and his physician. 

(c) A Workers' Compensation Disability Leave by law may continue for an 
indefinite period of time. However, the employment relationship with the County shall 
end after an employee's absence for two (2) years. 

(d) When an employee on a Workers' Compensation Disability Leave is able 
to return to work, he will be returned to his former job, if he is able to perform such 
duties; and the person who has been hired into such former position may exercise all 
other rights provided through this Contract. 
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ARTICLE 19 

LEAVES OF ABSENCE 

Section 1. · Leaves of Absence Generall_y. Exc:ept for a~sences expre~sly 
authorized and approved pursuant to other specific prov1s1ons of th1s Agreement {1.e., 
paid vacations, paid holidays, etc.), employees shall not be absent from work without 
an approved leave of absence, as provided for in this Article. An employee who is 
absent five (5) days or more without notifying the Employer and making mutually 
acceptable arrangements for return to work, except when the failure to notify and 
return to work is due to circumstances beyond the control of the employee, shall be 

. deemed terminated and shall have no further right to re·emplciyment. 

Section 2. Medical Leave. The following provisions shall apply to and govern all 
medical leaves of absence: 

(a) Medical Leave Defined A Medical Leave shall be either requested or 
unrequested, defined as follows: 

(i) Reguested: A leave of absence which, at the time it is applied · for 
and granted, is to be used in connection with a known or projected period of 
temporary disability (i.e., medical or physical inability to perform the employee's job) 
on the part of the employee. For example; a Medical Leave may be requested by an 
employee who is or will be temporarily unable to perform his job by reason of an 
illness andjor injury, surgery, pregnancy andjor childbirth. 

(ii) Unreguested· Additionally, an employee· who has been on a paid 
Sick Leave, and who has exhausted all accumulated Sick Leave, shall, whether or not 
he makes application for a Medical Leave, be deemed to be on a Medical Leave of 
Absence in accordance with this Article. 

{b) Provisions Aoplying to Mecjical Leaves. Medical Leaves of Absence shall 
be subject to the following: 

(i) Application for a Medical Leave shall be made on forms provided by 
the County, shall state the reason for the leave, shall specify the proposed beginning 
and ending dates of the requested leave of absence, and shall be signed by the 
employee and his physician. 

(ii) No Medical Leave of Absence, whether requested or unrequested, 
shall be for any period longer than three hundred sixty (360) calendar days. 

(iii) When a Medical Leave is granted, whether requested or 
unrequested, it shall be granted in writing, shall specify the reason for which it is 
granted, shall specify the beginning and ending dates of the leave, and shall be 
signed by both the employee's department head and by the Personnel Director. If 
the Medical Leave (including any extension or renewal thereof) exceeds in the 
aggregate three hundred sixty (360) calendar days, any extension shall also be 
subject to approval by the County's Personnel and Human Services Committee and 
shall be signed by that Committee's Chairman as well. 

{iv) When a Medical Leave of Absence is granted, the employee shall 
first use his earned and accumulated paid Si~k Leave for the actual days of disability 
occurring during the Medical Leave, as such actual disability days are verified by a 
physician's certificate. Once the employee has exhausted his accumulated paid Sick 
Leave (including accrued paid vacation, if the employee elects to use his Vacation 
Allowance as paid Sick leave), the balance of the Medical Leave shall be without pay. 
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(v) An employee shall not be eligible for a Medical Leave during his 
probationary period. . 

(vi) If a Medical Leave is granted for a period up to but not exceeding 
three hundred sixty (360) calendar days, the County will hold the employee's position 
vacant. If, however, a Medical Leave (including any extension or renewal thereof) 
exceeds in the aggregate three hundred sixty (360) calendar days, then and in such 
event, upon expiration of the Leave, the County will attempt to place the employee 
within his department in the same type of position being held before the Leave 
began, if such work is available. If such work is not available, · the employee will be 
offered the opportunity to fill the first vacancy occurring within his department in his 
former or a lower paid classification, provided he has the experience, training and 
qualifications to perform the job. An employee returning from a Medical Leave may 
be placed in a vacant position without regard to the postin~ or other job vacancy 
provisions of this Agreement. If, upon termination of a Medrcal Leave in excess of 
three hundred sixty (360) calendar days, an employee refuses a position within his 
department for which he is qualified, the employee shall be deemed terminated and 
shall have no further right to re·employment with the County. 

(vii) An employee on a Medical Leave may request that the Leave be 
terminated and that he be returned to work prior to the expiration date of the Leave; 
provided, however, that the County shall have sole discretion in determining whether 
or not to allow early termination of the Leave. 

(viii) An employee on a Medical Leave shall keep the County informed 
of any relevant changes in hrs condition and/or circumstances; and the County may 

. in its discretion periodically require the employee to verify the continued reason and 
need for such Leave. Failure of an employee to do so, when requested, shall be 
grounds for termination or revocation of the Leave. 

Section 3. Leaves of Absence Without Pay. 

{a) An employee may request and his Department Head may grant, with the 
concurrence of the Personnel Director, a Leave of Absence Without Pay for a period 
of not less than one (1) or more than six (6) months. 

(b) Vacation Allowance, Sick Leave benefits, and credited service in the 
Berrien County Employees Amended Retirement Plan do not accrue during a Leave 
of Absence Without Pay. 

(c) Health Care and Ute Insurance may be continued during a Leave of 
Absence Without Pay, provided that the employee pays the actual cost of such 
coverage; failure to prepay any month's premium to the Personnel Department by 
the fifteenth {15th) of the month prior to the month of coverage results in loss of 
benefits. Once lost, the benefits cannot resume, until the employee returns to work. 

{d) The granting or denial of any Leave of Absence Without Pay in any given 
case shall not constitute any practice or precedent whatsoever with respect to any 
other case. 

(e) An employee shall not be eligible for a Leave of Absence Without Pay 
during his probationary period. 

(f) An employee on a Leave of Absence Without Pay may request that the 
Leave be terminated and that he be returned to work prior to the specified expiration 
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date of the Leave; provided, however, that the County shall have sole discretion in 
determining whether or not to allow early termination of the Leave. 

Section 4. Military Leave. Application for Military Leave of Absence shall be 
made to the Personnel Department in writing, as soon as the employee is notified for 
acceptance into military service and, in any event, not less than two (2) weeks prior to 
the employee's departure. An employee on Military Leave shall retain any unused 
Sick Leave or Vacation Allowance accrued, and rights under such provisions and/or 
re-employment rights shall be governed by applicable federal and state laws and 
regulations. 

Section 5. Bereavement Leave. 

(a) An employee who has completed his probationary period may be granted 
a maximum of three (3) work days as Bereavement Leave following the death of a 
member of his immediate family. As used in this Section, the term •immediate family• 
includes: an employee's spouse, children, stepchildren, parents, sisters, stepsisters, 
brothers, stepbrothers, grandparents, grandchildren; his spouse's parents, brothers, 
sisters and grandparents; and other relatives residing in the employee's household. 
In the event of a death of an aunt or uncle of the employee, an employee may utilize 
one sick day for Bereavement Leave. 

(b) Paid Bereavement Leave shall not be granted during an employee's paid 
holiday, Sick Leave, or during any other leave of absence. 

(c) If required, an employee may use up to two (2) days of accumulated Sick 
Leave for extended travel or other circumstances related to the Bereavement Leave. 

Section 6. Failure To Return After Leaye. If an employee fails to return to work · 
after any Leave of Absence within five (5) days of the agreed upon return c:tMe 
without making mutually acceptable arrangements for return to work, except when 
the failure to notify and return to work is due to circumstances beyond the control of 
the employee, the employee shall be deemed terminated and shall have no further 
right to re-employment with the County. 

ARTICLE20 

VACANCIES AND PROMOTIONS 

Section 1. New Classification. If the Employer establishes a new Job 
classification within the bargaining unit, the rate of pay for the new job classification 
shall be determined by the County. The County will then advise the Union of the new 
job classification, its general job description or assignments, and the rate of pay 
determined by the County. In the event the Union does not agree with the rate of pay 
established by the County, the Parties' respective Bargaining Committee will meet to 
negotiate the rate, and further, if an impasse in bargaining is reached, it will be 
referred to the grievance procedure for disposition. 

Section 2. Classification Modification. If the County modifies an existing 
classification by introducing new equipment or requiring additional skills and/or 
responsibilities, the following shall apply: 

(a) The Employer reserves the right to determine the content, duties, and 
responsibilities and qualifications of jobs, and it may from time to time modify or 
amend job descriptions. 
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(b) Whenever a job description is modified or amended, the Employer will 
provide a copy of the new job description and a copy of the previous job description 
to the Chief Steward at once. The following procedure will apply when the Employer 
amends the job description, including but not limited to duties and qualifications: 
whenever the qualifications of a classification are changed, employees who are 
employed in the position at the time that the job qualifications are modified will be 
considered as having those qualifications and will be retained in the modified 
position. Any employee who was employed by the Employer prior to the Employer 
modifying the qualifications of any position in the bargaining unit, will be required to 
meet the qualifications of the immediately previous job description for such position. 

(c) The Employer may amend or modify the duties or responsibilities 
associated with a job, as stated above. However, if in the opinion of the Union the 
modification so changes the nature or character of the job that the job no longer fits 
an existing classification, then .the procedure described under Section 1, New 
Classification, above, will be followed for establishing pay rates. Any reclassification 
will not result in loss of pay by an employee in the classification affected. 

(d) Where the parties cannot agree whether an amended or modified job 
description has been so altered, then the following procedure ·shall be followed: 

(i) If the grievance results in a determination through arbitration 
that the amended or modified job description does not create a job that 
warrants a pay change, then the Employer may maintain the 
established pay rate without further obligation to or recourse by the 
Union or its members. 

(ii) If the grievance results in a determination through arbitration 
that the amendment or modification has created a job that warrants a 
pay change, then the parties shall negotiate to establish a pay rate for 
the position. 

(iii) If the parties are unable to agree on a new pay rate, then a 
pay rate may be established through the grievance/arbitration 
procedure. · 

(e) It is agreed that all grievances or arbitrations under the above paragraph 
shall be governed by the following principles: . 

(i) Where the Parties agree that an amended or modified job 
constitutes a different job that warrants a pay rate change, but they are unable to 
agree on an appropriate rate of pay, an arbitrator may establish the pay rate. 

(ii) In the event the arbitrator determines that a different job has been 
created, he shall order the Parties to bargain over the pay; but he shall also retain 
jurisdiction. In the event the Parties are unable to agree on a pay rate, either Party 
may notify the arbitrator to reconvene the hearing to determine the pay rate. 

(iii) In all decisions concerning pay rates, the arbitrator shall be limited 
to accepting the last best offer of one of the Parties; but he shall have no authority to 
compromise between the respective last best offers. Any new pay rate will be 
retroactive only back to the date the formal grievance procedure was invoked. 

(f) The Employer shall notify the Union prior to reclassifying any employee 
and discuss the reclassification with the Union so that a joint determination may be 
made as to the posting of the position or, if it is a reclassification, as provided in 
Article 20, Section 2(b) above. 
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Section 3. Vacancies and New Positions. 

(a) When a job vaca~ occurs or a new position is crea~ed within the 
bargaining Unit, the position wdl be posted by the County for a penod of five (5) 
working days on the bulletin boards in each County facility where bargaining unit 
employees are regularly assigned to work with minimum qualifications. 

(b) When an Employer fills a vacancy within that department, and there are 
other employees presently employed within the same classification and job duties 
within that department, that vacancy shaH be filled on the basis of seniority with the 
right of refusal. If no one within the classification desires the vacancy, the Employer 
shall then post the vacancy as provided for in subsection (a) above. Employees who 
transfer under this section shall not be eligible to transfer for the remainder of the 
calendar year. 

(c) Employees who are interested in the posted position and who have the 
. minimum qualifications and ability may make written application for the position at the 

County's Personnel Department within the posting period. . 

(d) Placement or advancement within the bargaining unit shall be based upon 
factors such as demonstrated ability, dependability, experience, education and/or 
training, and such other factors or qualifications as may be pertinent to the particular 
job vacancy or new position to be filled. The vacancy will be awarded to the 
applicant, whether from within the bargaining unit or from outside, who possesses 
the best qualifications in the department head's final jud9.ment. However, the 
department head shall give consideration to all bargaining unit applicants, who meet 
the minimum qualifications as posted. The Union has the right to Qrieve, but must 
establish that the department head has abused his discretion by us1ng non-uniform 
evaluative criteria. 

(e) The County may fill a vacancy or new position on a temporary basis 
during the time necessary to fill the job on a regular basis. A Temporary Employee 
shall not be used to replace a member of the bargaining unit. 

(f) A promoted employee shall be placed on the lowest salary step (based 
upon the current salary schedule) of his new classification, which will afford the 
employee at least a five percent (5%) pay raise. For purposes of this para9raph, the 
term •pay raise· shall mean an increase in the employee's annualized earmngs in his 
new classification, as compared with what the employee's annualized earnings would 
have been in th.e old classification, when projected over the twelve (12) month period 
following the promotion. 

Section 4. Trial period and Re-blddjna. 

(a) An employee who is transferred to or successfully bids upon a new 
position shall be S!Jbject to a thirty (30) day trial period under the direction Of the 
department head or other supervisor, in order to determine his ability to perform the 
job successfully and satisfactorily, in the opinion of the Employer. This trial period 
may be extended to a maximum of 90 days upon mutual consent. If at any time 
dunng the trial period the Employer determines that the employee is not successfully 
or satisfacto~ily performing the job, the Employer shall return the employee to his 
former classification, department, and rate of pay, without loss of seniority. In such 
event, the department head will advise the employee in writing of the reasons for 
doing so. · 
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(b) An employee who bids on and receives a job change as provided herein, 
shall not be eligible to bid on another job posting for a period of six {6) months 
following the job change, unless such re-bidding is approved by the County. 

Section 5. Transfers. 

(a) There shall be no transfers between departments, except as a result of an 
employee applying for and receiving appointment to a vacant position. 

(b) This Section shall not be construed to apply to or limit transfers or 
reassignments between divisions of a department. 

Section 6. Temporary Work in Higher Classification. 

{a) Employees, who are assigned temporarily to fill a vacancy due to the 
absence or unavailability of another employee in a higher classification, for a period 
of five (5) consecutive workdays, or ten (10) cumulative workdays within a sixty (60) 
day period, shall be paid at the higher grade and at the current Step of the salary 
schedule which affords the employee at least a five (5%) percent increase in pay over 
his former rate of pay from the first day of the assignment. 

{b) Assignment of those tasks. which differentiate a higher paying · 
classification, yvill determine whether or not a temporary assi~nment has taken place. 
The Employer shall not attempt to circumvent the intent of thts Section by distributing 
those tasks of the vacated position to a number of employees or through other 
reassignments. Likewise, Temporary Employees shall not be used to fill vacancies 
referred to in this Section, until General Employees have been offered such positions, 
under terms of this Section. 

(c) In filling a temporary vacancy, the Employer shall offer the opportunity for 
a temporary assignment to the most senior employee in the next lower classification 
and in the event that employee refuses, to the second most senior employee in the 
ne_xt lower classification within the department, who have the ability to do the work. 
In the event that both of these employees refuse the temporary assignment, the 
Employer may assign another employee. 

(d) Following such temporary assignment, the employee shall be returned to 
his former classification, department, and rate of pay with seniority credit for the time 
spent in the higher classification. Such assignment shall not exceed six (6) months, 
except on mutual agreement between the parties. 

Section 7. Emergency Assignments. 

(a) Any employee may be required to perform duties, which are not normally 
part of his assigned job, only in emergency situations. Emergency situations shall be 
defined to mean situations caused by factors beyond the control of management 
which cannot be anticipated or planned for in the normal course of department 
operations and where assignment of workers cannot be delayed until the proper 
employee can be assigned. 

(b) It is mutually understood that in emergency situations it may be 
immediately impractical to apply procedures outlined in Section 4 of this Article. 
However, the Employer agrees to move without undue delay to call in or otherwise 
assign the appropriate employee of the proper classification in accordance with the 
provisions of this Agreement. 

27 



Section 8. Temporary Work in Lower Classification. 

Employees who are temporarily assigned to a lower classification, either in 
emergencies or non-emergencies, will not suffer a reduction in wages and benefits. 

ARTICLE21 

COUNTY-PAID EDUCATION AND TRAINING 

Section 1. Approval. A department head may, upon request from an employee, 
approve County-paid education and training for workshops, seminars, and other 
educational opportunities, provided that such costs have been allocated in the 
Department's current operating budget. The department head will attempt to offer 
such educational opportunities on as broad a base as possible. 

Section 2. Requirements. Any County employee who receives County-paid 
education or training over a period of two weeks or more while receiving his regular 
pay shall be required, as a condition of receiving such education or training, to sign 
an agreement to reimburse the County for the cost of such education or training on a 
pro-rata basis, if he resigns or is discharged from County employment within one (1) 
year after completing such education or training. 

Section 3. Reimbursement. Such Agreement shall further provide that said 
reimbursement costs may be recovered by the County offsetting any compensation 
due the employee by the County or by initiating other legal action against said 
employee. 

Section 4. Required Attendance. The department may require an employee to 
attend seminars, institutes, conferences or workshops, provided that there shall be 
no cost to the employee. 

ARTICLE22 

USE OF FACILITIES 

Section 1. Union Meetings. The Union may, with the prior written consent of the 
County Coordinator, use public meeting rooms in County buildings for Union 
meetings, when such rooms are available outside normal business hours. Such a 
request for use of the Courthouse shall be made on the appropriate form. 

Section 2. Bulletin Boards. The County will provide bulletin boards in an area 
generally accessible to all employees in each building where bargaining members are 
stationed, which may be used by the Union for po_sting notices of: . 

(a) Recreational and social events. 

(b) Elections. 

(c) Meetings. 

{d) Other general Union business of a non-derogatory nature. 

It is the Union's responsibility to police its own notices and to keep the postings 
current. 
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ARTICLE23 

JURY DUTY AND COURT TIME 

Section 1. Jurv Duty. 

(a) An employee who is called for Jury Duty shall notify the department head 
immediately upon receiving notice of such call. 

(b) An employee who misses work because of Jury Duty shall lose neither 
salary nor benefits, provided he assigns all fees or other compensation for such duty 
during his normal workday to the County. 

(c) An employee who is required to report for Jury Duty shall, upon 
completion of or release from such duty, report for and work his remaining scheduled 
hours, if two (2) or more such hours remain. 

Section 2. Court Time. 

(a) If an employee is called as a witness in a judicial proceeding for reasons 
connected with his County employment, such employee shall: 

(i) Receive pay for such attendance if and to the extent it occurs during 
the employee's regularly scheduled working hours. 

(ii) Receive pay in accordance with the "Overtime" provisions of Article 
11 of this Agreement for such Court Time, if and to the extent it occurs during hours 
when the employee is not scheduled to work. 

(b) It is the intent of this Section 2 that an employee not receive more in the 
form of pay and witness fees than he would have received for working in the absence 
of such Couit Time. 

ARTICLE24 

LAYOFF AND RECALL 

Section 1. ~ Layoff shall mean the separation of an employee from the 
active work force due to a reduction in the work force by the County for any reason 
determined by the County. When the size of the work force is to be reduced through 
a layoff of employees by the County, the following procedure will be utilized: 

(a) The County shall determine the departments and classifications to be 
affected, including the number of positions in each department and classification to 
be eliminated or reduced. The County will give at least two (2) weeks notice of layoff. 

(b) Upon determination of the departments and classifications to be affected 
and the number of positions within each such classification and department to be 
eliminated or reduced, the County shall implement such layoffs as follows: 

(i) Probationary employees in the department and classification 
affected shall be terminated first, provided that the remaining employees in the 
classification and department have the necessary training, experience and 
qualifications to perform the required work, as determined by the County. 

(ii) Additional layoffs within the department and classification affected 
shall be administered in the inverse order of the employees' seniority; i.e., employees 
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with the least seniority in the department and classification affected shall be laid off 
first, provided that all remaining employees in the classification and department have 
the necessary training, experience, and qualifications to perform the required work, 
as determined by the County. 

Section 2. Bumping Upon Layoff. Bumping of one employee by another 
employee, in connection with Layoffs pursuant to this Article, shall only be permitted 
subject to and in accordance with the following terms and conditions: 

(a) There shall be no bumping between departments, regardless of 
classification and/or seniority. 

(b) Bumping between classifications within a department shall be permitted, 
subject to the following terms and conditions: 

(i) A laid-off employee may only bump, if at all, into an equal or lower 
paid classification within the same department; and 

(ii) An employee may bump only if he has all the necessary training, 
experience and qualifications, as determined by the County, to perform the work of 
the new classification; and · 

(iii) An employee may not bump another employee having equal or 
greater seniority, regardless of classification. 

(c) An employee who is eligible to exercise bumping privileQ.eS in accordance 
with the provisions in this Section may exercise such privileges, 1f at all, only if he 
does so in writing within two working days of being notified of a layoff. The employee 
opting to exercise bumping privileges shall also identify the classification to which he 
intends to bump into from a list provided by the Department within the same two 
working days. 

Section 3. Recall. 

(a) Employees who are laid off from a classification and department, as 
provided in Section 1 above, shall have recall rights in the inverse order of their layoff, 
as vacancies occur or positions are reinstated in the classification and department 
from which they were laid off, provided that such employees still have the physical 
and mental capacity to perform the required work, in the opinion of the County. 
Employees having exercised bumping privileges, as provided in Section 2 above, 
shall similarly be eligible for recall to their former classifications at such time as 
vacancies occur or positions are reinstated in their former classifications, provided 
that such employees still have the necessary experience, training and qualifications 
to perform the required work, as determined by the County. 

(b) Notices of Recall shall be sent by registered or certified mail to the recalled 
employee's last. known address, according to the records of the County, and shall 
allow a minimum of seven (7) calendar days between the date of mailing and date 
scheduled for the employee's return to work. A recalled employee who does not 
report for work on the designated return date, or who has indicated that he no longer 
desires to be employed by the County, shall lose all further recall rights and shall be 
terminated. . 

Section 4. Chief Steward Super-Seniority. The bargaining unit's designated 
Chief Steward shall head the Seniority List within his department for the purposes of 
Layoff and Recall for the term of his office only; provided, however, that this Section 
shall not be construed to require the County (after its determination of affected 
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classifications pursuant to Article 24, Section 1 (a), to create a job or vacancy which 
would not otherwise exist, nor to place the employee into another bargaining unit 
position within the employee's department which, in the sole discretion of the County, 
the employee is not fully and wholly qualified to perform. In the event the Chief 
Steward is laid off, the Union shall designate an unaffected bargaining unit employee 
as the new Chief Steward. 

ARTICLE25 

TERMINATION OF EMPLOYMENT 

Section 1. Termination of Employment. Employees wishing to resign from 
County employment should make every effort possible to give two (2) weeks' written 
notice of their intent to resign to their department head. Whenever possible, a four 
(4) weeks' written notice should be given to the department head to facilitate filling of 
vacancies created. Employees planning to retire from County employment shall give 
ninety (90} calendar days' written notice of their intent to retire to both the department 
head and the Personnel Department to facilitate implementation of pension benefits. 

ARTICLE26 

PROHIBITIONS 

Section 1. Interruption of Services. The Union agrees that during the term of 
this Agreement there shall be no interruption of services, for any cause whatsoever, 
by the employees it represents, nor shall there be any concerted failure by them to 
report for duty, nor shall they absent themselves from their work, stop work, or 
abstain in whole or in part from the full, faithful, and proper performance of the duties 
of their employment, nor shall they picket County premises in any manner which shall 
interrupt County services. 

Section 2. No Strike. The Union further agrees that there shall be no strikes, sit­
downs, slow-downs, stay-ins, stoppages of work or any acts that interfere with the 
services of the County. 

Section 3. No Lockout. During the life of this Agreement the County shall not 
cause, permit or engage in any lockout of its employees. 

Section 4. Penalties. The County retains the right to discipline or discharge any 
employee participating in any strike or stoppage, as described in Section 1 and 2, 
above, after the first twenty-four (24) hours of such strike or stoppages. 

ARTICLE27 

MISCELLANEOUS PROVISIONS 

Section 1. Severability. If any Article, Section, or Provision of this Agreement 
should be held invalid by operation of law, the remainder of this Agreement shall not 
be affected hereby, and the parties shall enter into Collective Bargaining for the 
purpose of assuring a mutually satisfactory replacement for such Article, Section, or 
Provision. 

Section 2. Waiver. It is the intent of the parties hereto that the provisions of this 
Agreement, which supersedes all prior Agreements and understandings, oral or 
written, express or implied, between such parties, shall govern their entire 
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relationship and shall be the sole source of any and all rights or claims which may be 
exerted in arbitration or otherwise. The parties acknowledge that during the 
negotiations which resulted in this Agreement each had the unlimited right and 
opportunity to make demands and proposals with respect to any subject or matter 
not removed by Jaw from the area of collective bargaining, and that the agreements 
arrived at by the parties after exercise of that right and opportunity to make demands 
and proposals with respect to any subject or matter not removed by law from the 
area of collective bargaining, and that the agreements arrived at by the parties after 
exercise of that right and opportunity are set forth in this Agreement. Therefore, the 
County and the Union, for the life of this Agreement, each voluntarily and 
unqualifiedly waives the right, and each agrees that the other shall not be obligated, 
to bargain collectively with respect to any subject or matter referred to, or governed 
in this Agreement, or with respect to any subject or matter not specifically referred to 
or governed in this Agreement. 

Section 3. Amendments. This Agreement may be supplemented or amended 
only by mutual consent and agreement of the parties. Any such supplement or 
amendment shall be in writing, shall be signed by the parties' authorized 
representatives, and shall become and be a part of this Agreement without changing 
the terms or provisions of this Agreement, except as clearly and specifically provided 
in any such written supplement or amendment. 

Section 4. Special Conferences. 

(a) In the interest of harmonious labor relations between the parties, Special 
Conferences will be arranged between the parties upon request of either party to the 
other within fifteen (15) calendar days of such request. 

(b) The Union Stewards involved will be limited only to those directly involved 
in matters on the Agenda, and all matters discussed will be confined to those 
included on the Agenda. 

(c) Conferences will be held between 8:30 a.m. and 5:00 p.m., and 
participants involved shall not lose pay and benefits for the time spent in such 
conferences. 

Sectjon 5. Union Rights. 

(a) A job classification shall not, except by mutual agreement between the 
parties, be removed from the bargaining unit merely by changing its. title. 

(b) Non-bargaining unit employees will not be assigned bargaining unit work, 
where it would cause the layoff of a bargaining unit employee and delay the 
announcement and/or filling of any vacant position in the bargaining units. 

Section 6. Subcontracting. 

(a) The Union recognizes the County's right to contract or subcontract work 
to non-bargaining unit persons; provided, however, that such contracting or 
subcontracting of work or services shall not result in layoff of bargaining unit 
employees from their present classifications in the bargaining unit. 

(b) Contracted or subcontracted work or services may, in the County's 
discretion, be either increased or decreased, provided it does not cause employees 
in the bargaining unit to be laid off from their present classifications or suffer a 
reduction in employee benefits provided in this Agreement. 
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APPENDIX A 

TEAMSTER GENERAL UNIT 

GRADE AND CLASSIFICATION TABLE 

CLASSIFICATION 

Account Clerk 11 ............................................................................. _ 4 
Account Clerk HI........................... .................................................... 5 
Accountant...................................................................................... 20 
Accounting Specialist ...................................................................... 15 
Accounting Technician.................................................................... 9 
Administrative Secretary................ ~........ ..... ............................. . ...... 7 
Administrative Seery (Planning)....................................................... 7 
Admissions Clerk 1Receptionist ...................................................., 6 
Alcohol/Drug Abuse Counselor! .................................................... 15 
Alcohol/Drug Abuse Counselor II ................................................... 17 
Animal Control Officer ..................................................................... 10 
Application Programmer .................... : ............................................. 18 
Appraiser !....................................................................................... 11 
Assistant Land Description Director ................................................ 11 
Assistant Planner....... : ..................................................................... 12 
Automotive Mechanic 1............. ....................................................... 8 
Automotive Mechanic 11 ................................................................... 10 
Bookkeeper ........ .. ....... ..... .............................................................. 7 
Branch Secretary .·..... . . .. . . . ... ..... ... ...... . ............... . ... ... .................... ... 6 
Building & Groundskeeper ................ .................. ............................ 7 
Building Maintenance Worker ......................................................... 9 
Business Services Manager ............................................................ 16 
Caseworker I Legal Seery............................................................... 8 
Chief Naturalist................................................................................ 13 
Chief Switchboard Oper .................................................................. 7 
Client Services Manager.................................................................. 14 
Computer Operator ......................................................................... 14 
Computer Term. Tech ..................................................................... 13 
Commissary Mgr IAccount Clerk..................................................... 7 
Community Assessment Analyst.. ................................................... 15 
Community Services Worker........................................................... 14 
Cook 1 ...................... ........................................................................ 4 
Cookll ............................................................................................ 6 
Custodian................................................. : ...................................... 4 
Data Base Technician ..................................................................... 5 
Data Entry Clerk 1 ..............................................................~............. 4 
Data Entry Clerk II .................... ...... ......... ................... ..................... 6 
Day Treatment Aide.... ..................................................................... 4 
Day Treatment Counselor ....... · ........................................................ 12 
Deputy Branch Clerk ....................................................................... 6 
Deputy Circuit Court Clerk !........................................... .................. 5 
Deputy Circuit Court Clk 11/Video Oper ........................................... 9 
Deputy County Clerk !..................................................................... 5 
Deputy County Clerk I Video Oper ............................................ , .... 11 
Deputy County Clerk ill/ Vital Rec................................................... 13 



CLASSIFICATION 

Deputy Drain Commissioner .•..•.•.•. ~.•...••....••...•...•.•..•.•.••..•••....•....••. 10 
Deputy Register of Deeds H........... - ................................-.............. 5 
Developmental Disabilities Aide ...••••............••.....•....•••.•...•.•....•..•..•. 4 
Drain Maintenance Supervisor ........................................................ 10 
Drain Maintenance Worker.............................................................. 7 
Environmental Health Tech ............................................................. 12 
Executive Seery (C.S. Dept.) ........................................................... 8 
Executive Staff Assistant ................................................................. 1 o 
Financial Services Manager ............................................................. 16 
Health Assistant .............................................................................. 4 
Health Educator I ............................................................................ 15 
Health Educator II ........................................................................... 17 
Hearing & Vision Tech...................................................................... 7 
Input/Output Control Mgr ............................................................... 14 
Instructor Developmental DisabUities............................................... 12 
Junior Accountant ........................................................................... 10 
Justice System Data Entry Qual Control.......................................... 8 
Lab Tech ......................................................................................... 10 
Land Description Map Tech .... ~....................................................... 9 
Lead Applications Programmer ....................................................... 24 
Lead Computer Operator ................................................................ 15 
Legal Seery! .................................................................................... 6 

. Legal Seery II .......................... ............................................. ........... 7 
Medical Social Worker ..................................................................... 15 
Mental Health Secretary .................................................................. 6 
Mental Health Technician ................................................................ 15 
Mental Health Therapist ................................................................... 17 
OcaJpational Therapist ................................................................... 19 
Office Assistant ............................................................................... 5 
Park Maintenance Worker ............................................................... 9 
Parks Naturalist............................................................................... 10 
Parks SuPerintendent ...................................................................... 13 
Patients Ac:c:ounts Coord ................................................................ 12 
Patients Accounts Rep .................................................................... 5 
Prevention Specialist I ..................................................................... 15 
Prevention Specialist II .................................................................... 17 
Property AQc:waiser LevellII ............................................................. 14 
Property M8nager ........................................................................... 13 
Public Heatth Nurse .................................... .-.................................... 18 
Public Health Nutritionist ................................................................. 16 
Quality Assurance Tech .................................................................. 8 
Records Clerk II .............................................................................. 4 
Records Clerk UL .............. _ ..................... -...................................... 5 
Records Storage Su~rvisor ........................................................... 7 
Recreational TherapiSt ...,•••_ .. ._.· ...................-~·······••n-••···........1S 

. Registered Nurse J................_......................................................... 16 
Registered Nurse Jl........................._ .....--.........;............................ 18 
Registered Sanitarian ..............~........................~............................... 17 
Registered Nurse Day Cwe ............................................................. 15 
Reproduction & Microfilm Operator .................................. ~............. 7 
Residence Aide ............................................................................... 4 
Residential Placement Worker ......................................................... 12 



Section 7. Mileage. Employees who are required by the County to use their 
personal vehicles to conduct County business shall be reimbursed at a minimum of 
twenty-eight cents ($.28) a mile, at the rate established by the Internal Revenue 
Service and adopted by the Berrien County Board of Commissioners. Employees 
shall comply with such mileage reimbursement procedures as the County may 
require. If in the normal course of an employee's duties he is required to transport 
clients and/or patients, the County shall agree to hold him harmless when acting 
within the scope of his employment. 

Section 8. Past Practice. All existing policies that are not superseded by this 
Agreement are to be recognized and remain in full force and effect. 

Section 9. Special Clothing. All departments presently providing uniforms 
and/or special equipment will continue to provide such uniforms. Initially an 
employee will be given an allowance of five (5) uniforms. It shall be the employee's 
duty to maintain these uniforms. When the uniforms are no longer fit to wear the 
employee shall make a request to the department head for a new uniform. The 
employee must turn in the old uniform upon issuance of a new uniform. in addition, 
the employees assigned to departments that require frequent and prolonged 
exposure to external winter weather conditions as required in the completion of his 
normal duties, shall be provided one (1) winterized uniform consisting of coat, boots, 
gloves and rain gear. This winterized uniform shall be stored in a space provided by 
the department to which the employee is assigned. This winterized uniform shall be 
maintained by the Employer. Employees shall be required to wear any such items so 
provided. · 

Section 10. Home Office Assignments. 

(a) Each employee of the County who is required to perform service for the 
County shall be assigned a home office and they shall be compensated for any trips, 
seminars or conferences taken which are mandated by the Employer for both time 
and mileage from the employee's home office. 

(b) When employees are attending seminars, etc., that are voluntary non­
mandated functions, they shall be reimbursed for mileage and other travel expenses 
and shall be compensated for their normal work day of 7.5 hours only. 

Section 11. Special Drivers Ucenses. If the Employer requires an employee to 
possess a valid chauffeur drivers license for the performance of duties, the Employer 
will reimburse the employee the difference between the price of a chauffeur license 
and a regular drivers license upon the employee providing the Employer proof that 
such license has been obtained. 

ARTICLE28 

DURATION OF AGREEMENT 

Section 1. Duration. This Agreement shall take effect February 1, 1993 and shall 
continue in full force and effect from said date until midnight on the 31st day of 
December, 1995, and shall be automatically renewed from year to year thereafter, 
unless either Party hereto gives the other Party at least sixty (60) days' written notice, 
by certified or registered mail, before the end of the term of this Agreement or before 
the end of anniversary date thereafter of its desire to terminate, modify, or change 
this Agreement. 

Section 2. Reopener. The parties agree to reopen negotiations on or about 
Novem~r 1, ~993 to addr~ss the issues of salary for 1994 and 1995 and Health Care 
plan modrficatrons, along wrth up to two non-economic issues from each party. 

33 



IN WITNESS WHEREOF, the Parties hereto have through their authorized 
representatives, executed this Agreement on this the ~day of tqaF ,1993. 

FOR THE COUNTY: 

~~- dr:~-
County Clerk 

~~ 
II .·: &Z:; . 
~ ~_......_.)
CarOl stOCkrilan, 
Treasurer 

l~a~P.P& .u nz --­er ruce, 
Drain Commissioner 

FOR THE UNION 

~Tu~, 

~at& 

~~ ~ .· 

~Mtl~ 



CLASSIFICATION 

Sanitarian ........................................................................................ 15 
Secretary II...................................................................................... 5 
Senior Applications Programmer .................................... ................. 21 
Senior Data Entry Oper .... ... . .. ... . . ... ... . . . ... . . . .. ... . .. .. . ... .. ... .. ............ .. . . 8 
Senior Property Apprasier Level Ill .................................................. 15 
Senior Systems Programmer .................... ...................................... 28 
Special Investigator I ....................................................................... 14 
Special Investigator II .. .................................................................... 15 
Switchboard Operator II .................................................................. 5 
Urban Hort Tech 1Seery........ ......................................................... 7 
Victim Advocate ........................ ...................................................... 15 
WJC Technician ............................... ........ ........................................ 7 
4-H Program Assistant .. .. . . . . . . . . . .. .. .. . . . . . . ... .. . .. .. .. . . . . . . . . .. ..... ... .. ... . ... .. .. 8 



~PPENDIX B 

lerriu Couu 
Tu11ten lartaiaial U.it 
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GUll STIP 1 STIP 1 STIP l STIP 4 m~ s '"" STIPl '"'. 

I 11.m ll.Slt 11.111 11.m IZ.UI u.m 14.111 IUU 
1 11.111 11.ill 11.411 n.m u.m 14.141 14.m n.m 
l U.tl1 11.111 U.llt · u.m u.m u.m JS.UI 11.m 
4 11.111 u.m lUll 14.114 H.m 15.111 11.441 u.m 
5 u.m lUIS 14.115 15.141 n.m 11.411 u.m 11.114 

' 14,151 14.111 15.114 u.m u.m u.m 11.1U 11.m 
l 15.175 u.m 15.111 li.Sil 11.m 11.111 11.111 u.m 
I u.m 11.115 u.m 11.411 11.111 u.m u.m zt.m 

' 11.1%1 11.111 11.411 11.212 lt.l41 11.141 u.m 1l.tU 
II 11.m 11.111 u.m lt.IU 1t.ltl lt.IU u.m u.m 
II 11.'3%4 11.711 U.%51 Zt.ISI ZI.IU Zz.ttl u.m 14.1:Z 
IZ u.m u.tu 1o.m U.IU 11.1U Zl.ZII U.Ul 15.m 
ll 11.111 11.101 Zl.%15 11.1%1 u.m U.lll 15.505 11.114 
14 11.211 u.m Z%.111 u.m U.Ut 1S.Sll 11.110 U.tlt 
IS zz.m ZUll u.m u.sio 15.m 11.151 11.1%1 :t.Ul 
II 
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u.m 
u.m 

u.zn 
u.m 

15.111 
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14 u.m 1s.m ll.lll lUll n.m 41.114 u.m cs.m 
15 11.111 lf.llt 11.111 lUll n.m u.m 45.114 n.m 
11
Zt 

li.IU 
lt.ttt 

lt.tU 
u.m 

41.111 
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u.m 

n.m 
4Un 

u.m 
u.uz 

U.tU 
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51.154 
sun 
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BERRIEN COUNTY 

COMPREHENSIVE MAJOR MEDICAL PLAN 

SCHEDULE OF BENEFITS 

)EOUCTIBLE $150 INDIVIDUAL 
$300 FAMILY 

:O-PAYMENT 10% 

JIAXIMUM CO-PAYMENT $600 INDIVIDUAL 
$1200 FAMILY 

JIAXIMUM ANNUAL COST $ 750 INDIVIDUAL · 
$1500 FAMILY 

iOSPITAL PRECERTIFICATION REQUIRED; OR 20% REDUC. 

~ECOND SURGICAL OPINION REQUIRED; OR 20% REDUC. 

;RE~SCRIPi"fiCJ•NS · 90% AFTER THE DEDUCTIBLE 

PLOYEE CONTRIBUTION $10.00 per payperiod 

36 REIMBURSEABLE VISITS PER 
CALENDAR YEAR PER COVERED 
INDIVIDUAL 

ATIENT SUBSTANCE ABUSE 90/10 REIMBURSEMENT 
SUBJECT TO STATE 
REIMBURSEMENT LEVELS 
2 COURSES OF TREATMENT PER 
ENROLLEE PER LIFETIME 

TO PRIOR CARRIER EFFECTIVE FEBRUARY 1, 1993, THERE 
IS NO BENEFIT TIE BE1WEEN THE 
CURRENT HEALTH INSURANCE 
COVERAGE PLAN AND THE PREVIOUS 
PLAN OFFERED BY HOME LIFE 
INSURANCE CO. 








