BEDFORD PARAPROFESSIONAL ASSOCIATION (MEA/NEA) AND
BEDFORD PUBLIC SCHOOLS

ARTICLE 1 - AGREEMENT

This agreement entered into this first day of 0Q7, by and between the Board of Education
of the Bedford Public Schools, hereinafter callee tBoard” and the Bedford Paraprofessional
Association MEA/NEA (Michigan Education Associatibiational Education Association),
hereinafter called the “Association”.

ARTICLE 2 - WITNESSETH

Whereas, the Board has a statutory obligation auntsto Act 379 of the Michigan Public Acts
of 1965, to bargain with the recognized organizais the representative of its paraprofessional
personnel with respect to hours, wages, termsgcanditions of employment.

In consideration of the following mutual covenaritt$s hereby agreed as follows:
ARTICLE 3 — RECOGNITION

A. The Board hereby recognizes the Association agxbkisive bargaining representative
as defined in Act 379, Public Acts of 1965, fdrgdrsonnel engaged in paraprofessional
work as set forth in the Michigan Employment Rielas Commission (MERC) Case No.
R96 F-87.

B. All personnel represented by the Associatiothm above-defined bargaining unit shall,
unless otherwise indicated, hereinafter be refletweas “paraprofessionals” and reference
to female personnel shall include male personnel.

C. The Board agrees not to negotiate with any pafagsional’s organization other than the
Association for the duration of this agreement.

ARTICLE 4 - EMPLOYEE'S RIGHTS

A. Pursuant to Act 379 of the Public Acts of 1965, Bmard hereby agrees that every
paraprofessional shall have the right to freelyanize, join, and support the Association
for the purpose of engaging in collective bargagnor negotiations and other concerted
activities for their mutual aid and protection. s Aduly elected body exercising
governmental power under cover of law of the Stdt&ichigan the Board undertakes
and agrees that it will not directly or indirectlyiscourage, deprive, coerce any
paraprofessional in the enjoyment of any rightsfeoed by said Act 379 or other laws
of Michigan or the Constitution of Michigan andetlfunited States. That it will not
discriminate against any paraprofessional wittpees to hours, wages, any terms or
conditions of employment by reason of her/his mersibip in the Association, her/his
participation in any activities of the Associatiar collective professional negotiations
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with the Board, or her/his institution of any gdé@ce, complaint, or proceeding under
this agreement or otherwise with respect to anyideor conditions of employment.

The Board months beginning in October and endimgune, from the pay of those
employees who individually request in writing tisaich agrees to deduct the Association
dues once each month for nine (9) deductions lEenEhe amounts to be deducted shall
be certified to the employer by the treasurer kg Association, and the aggregate
deductions of all employees shall be remitted ttogrewith an itemized statement to the
treasurer by the first of the succeeding montkgrasuch deductions are made. This
authorization shall be irrevocable during the tesfrithis agreement. In the event the
paraprofessional does not authorize payroll dedliatr make payment directly to the
Association, the Board shall notify such parapssienal of termination of her/his
employment ten (10) working days hence unlesshshedmplies with the terms of this
agreement.

The Association will hold the Board harmless fralircast resulting from this action.

Authorization for Payroll Deductions

Employee previously authorized the deduction of sddi®m earnings, an amount
established by the Association as annual duesaiff@int deducted shall occur through
payroll deduction.

The Board specifically recognizes the right t&f paraprofessionals appropriately to
invoke the assistance of the Michigan Employmeelaitons Commission (MERC) or

mediator for such public agency or an arbitraggpaanted pursuant to the provision of
this agreement.

The Association and its members shall have itji@ to use school building facilities at
all reasonable hours for meetings under the sasfieigs as other organizations in the
District.

Reasonable use of the inter-school mail, schgoéwriters, computers, and school
duplicating machines shall be made available ® Alssociation and its members for
notices and news of Association business. The@dasgon shall pay for the cost of all
materials and supplies incident to such use.

Stationery and stamps are not provided to thappafessionals for use in conducting
personal business.

School telephone use will be allowed only in eyeacy situations. Paraprofessionals
will be required to place all long distance cgtisysuant to their building procedure.

The private and personal life of any parapratesd is not within the appropriate

attention or concern of the Board except as itimggs upon her/his ability to do her/his
job.
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Duly authorized representatives of the Assocratnd their respective affiliates, during
non-work time, shall be permitted to transactaidli Association business on school
property, provided this shall not interfere withioterrupt normal school operations in
the opinion of the building principal/designee.

The Board agrees to make available, upon regoieshe elected officers of the
Association or their designees, public informatatrout the School District.

The representatives of the Association and tdeiistration, upon mutual consent, will
meet to discuss matters of mutual concern.

The employer shall provide:

1. Secured space for each bargaining unit membeote personal articles.
2. Adequate storage space in each classroom for atisinal materials.
3. Adequate supplies and materials required in dasponsibilities.

The Association will be given six (6) days to leed for Association business purposes,
only upon mutual agreement. Request for any ofetideys shall be made to the Assistant
Superintendent of Human Resources at least thieedfing days in advance. Up to
three (3) members, designated by the Presidernit,lshaeleased with no loss of pay, to
attend any single event.

ARTICLE 5 - BOARD'S RIGHTS

A.

The Board, on its own behalf and on behalf ef éhectors of the school District, hereby
retains and reserves unto itself, all the poweights, authority, duties, and
responsibilities conferred upon and vested inyittlhe school code and the laws of
the state, the constitution of the State of Mianhigand/or include, by way of
illustration and not by way of limitation, the hitp to:
1. Manage and control its business, its equipmamd, its operations and
direct the working forces and affairs of the entichool system within the
boundaries of the school District of Bedford,;

2. Continue its rights, policies and practices sgignment and direction of
its personnel, determine the number of personmel, schedule all the
foregoing;

3. Direct the working force, including the riglat ¢stablish and/or eliminate

positions, to hire, evaluate, promote, suspend, discharge employees,
transfer employees, assign work or duties to eng@sydetermine the size
of the work force, and to lay off employees;

4, Determine the services, supplies, and equipmecgssary to continue its
operation and to determine all methods and meandistfibuting the
above and establishing standards of operationytéans, methods, and
processes of carrying on the work;

5. Determine the qualifications of employees;

6. Adopt rules and regulations;
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7. Determine the location or relocation of its heis, including the
establishment or relocation's of new schools, lngs, departments,
division or sub-divisions thereof and the relocatm closing of offices,
departments, divisions or sub-divisions, buildimrysother facilities;

8. Determine the financial policies, including aticounting procedures, and
all matters pertaining to public relations;
9. Determine the size of the management organizatits functions,

authority, amount of supervision, and table of origation.

B. It is further recognized that the Board, in nmegtsuch responsibility and exercising its
powers and rights, acts through its administrasiedf.

C. The listing of specific management rights irsthgreement is not intended to be nor shall
be restrictive of or a waiver of any rights of mgement not listed and specifically
surrendered herein whether or not such rights theen exercised by the Board in the
past.

D. The Board shall continue to have the exclusightrto establish, modify, or change any
conditions except those covered by provision of Master Agreement.

ARTICLE 6 - RESPONSIBILITY

Paraprofessionals shall be directly responsibliéa immediate superior, her/his assistant, and
all administrators so designated by the Superimendof Education or the Assistant
Superintendent of Human Resources.

ARTICLE 7 - RESIGNATION/RETIREMENT

Any paraprofessional resigning or retiring shalé fa written resignation/retirement with the
Assistant Superintendent of Human Resources at teas (10) working days prior to the
effective date. Upon retiremendr resignation after fifteen (15) years of service, employees
covered by this Agreement shall receive th{§80) per day for each unused accumulated sick
day, up to sixty (60) days.

ARTICLE 8 - SENIORITY

Seniority means a paraprofessional’s length ofiserwith the Bedford Public School System
from her/his first date of hire as a paraprofessioll prior service as a paraprofessional to the
Bedford Public Schools shall be retroactive andlithed as current seniority in this Agreement.

A. Seniority shall be granted to all employees ceddyy this Master Agreement. An up-to-
date seniority list shall be provided to the Riest of the Association annually, by the
Board no later than thirty (30) calendar daysratte start of school. Said seniority list
shall include first day of work, current assignmeand number of hours worked. The
President shall have super seniority for purpo$ésyoff and recall.
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B. An employee shall be terminated and lose hes#amsority within all classifications if:

1. The employee quits;

2. The employee is discharged for any reason andemastated through the
grievance procedure;

3. The employee fails to report for work on the firsgularly scheduled
work day in which the employee is scheduled to repack to work,
following a leave of absence, or fails to secure@pproved extension of a
leave of absence, mitigating circumstances will domsidered by the

Board; or

4. The employee is employed elsewhere during a ledabgsence without
the knowledge of the employer;

5. The employee falsifies personnel records, medidatoty, criminal

record, or falsifies the reason for a leave of abse
ARTICLE 9 - LAYOFF AND RECALL

A. In the event of a necessary reduction in work forte Board shall first lay off
probationary bargaining unit members, then thstlsanior bargaining unit members. In
no case shall a new employee be employed by therdBawhile there are laid-off
bargaining unit members who are qualified for eard or newly-created position.

B. Layoff shall begin with:

1. Probationary employees;

2. Employees with the least amount of service (setyiori

3 The Board’s decision to reduce staff or close ified during student
vacation periods is not to be affected by the lagiaiuse;

4. Any paraprofessional facing layoff during the reguschool year shall be
given a twenty working days’ notice in writing extein the case of
strikes by other employee groups and other fadiey®nd the control of
the Board.

5. A laid-off bargaining unit member shall, upon apption and at her/his
option, be granted priority status on the subitigt according to her/his
seniority. Laid-off bargaining unit members may toue their fringe
benefits by paying the monthly subscriber groug gatemium for such
benefits to the Board.

6. Where practicable, when a vacancy occurs, theibistill strive to make
hours available to existing paraprofessionals.

C. Recall

1. Laid off bargaining unit members shall be recaliedrder of seniority,
with the most senior being recalled first, to awgigon for which they are
qualified. Any bargaining unit member who has sdrmgore than thirty
(30) working days in a position, or who within aasenable amount of
time could be trained to perform the work, shalldeemed qualified for
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any position in the bargaining unit. Any bargainiagit member being
recalled to a Title | position must meet the quedifions of the No Child
Left Behind Act.

2. A paraprofessional who has been laid off will béifre of recall to work
by certified mail. In the event a paraprofessiorfalls to make
herself/himself available for work at the end dfefen (15) working days,
she/he will lose her/his seniority rights. Any ganofessional who has
been laid off for one (1) year must give evidende fitness for
employment before being re-employed.

3. Bargaining unit members recalled to full time wddt which they are
gualified are obligated to take said work. A bamgay unit member who
declines recall to full time work for which she/tsequalified shall forfeit
her/his seniority rights. Acceptance or refusatemfall to a position which
is lower in pay and/or benefits than the positimnf which the bargaining
unit member was laid off shall not affect her/hights to recall to an
equivalent position.

4, In no event will student workers displace bargagrumit members.

ARTICLE 10 - CHANGES IN EMPLOYEE POLICIES

Any changes in employee policies not directly affeg wages, hours, or conditions of
employment as stated in this Agreement will be edhth the following manner:

A.

Where feasible, discussion between the Assistaerintendent of Human Resources
and the President of the Association regarding@sed changes in employee policies.

Notification of any changes in employee policaéfecting paraprofessionals will be sent
to the Association President.

ARTICLE 11 - LEAVE OF ABSENCE

A.

A leave of absence without pay or benefits up te ¢h) year in duration may be

granted upon written request from a bargainingt tnember. Requests for leaves
must be made by application twenty (20) days ptorthe inception, unless an

emergency situation exists. The request for adez#vabsence shall include the reason
for the leave along with the notification of thegnning and ending dates of said leave.
It is understood that a leave of absence will petgranted for another employer or
seeking work elsewhere. It is further understdd seniority will continue to accrue for

a period up to one year of the leave.

It shall be the responsibility of the employee tiify the Board of Education of his or
her intention to return to work upon completiortiod leave. Notice shall be given by the
employee, to the Board of Education not less thaenty (20) days prior to the date the
leave is to expire. Failure to give such noticesesith good cause, shall be deemed an
abandonment of employment with the district shaltdrminated forthwith.
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B. Unpaid Leaves of Absence may be taken for theviing purposes:

1. General Leave of AbseneeAn employee requesting a leave of absence
can make application for a general leave of alesdoca period of one
(1) year.

2. Military Leave— A military leave of absence shall be grantedaty

employee who shall be inducted or shall enlistrfolitary service in any
branch of the Armed Services of the United States|uding the
National Guard or Reserve unit. Such leave shaltrbated as all other
leaves by the school district, and the districlisbomply with all Federal
and State regulations concerning veteran’s refangn

3. Child Care Leave- Any employee in this bargaining unit may request
leave of absence of up to one (1) calendar yeachod care purposes.
Application shall be made at least thirty (30) slgyior to the anticipated
commencement of such leave. The application shalude sufficient
information to allow the district to determine ttie child care leave is
justified, the anticipated date of commencementthaf leave and the
anticipated date of return. Approval of the Boardst be obtained prior
to the commencement of the leave.

4, Disability Leave— Any employee who can anticipate a prolonged
disability shall be eligible for an unpaid leavkeabsence for up to one
(1) year. Such leave shall be subject to extenfsioan additional period
of one (1) year, upon approval of the Board of ¢adion.

5. Family and Medical Leave A€t It is the policy of the School District to
comply with the provisions of the Family and Madid.eave Act of
1993. Under the Act, employees are entitled tdougpvelve (12) weeks of
unpaid leave of absence for certain family and io@deasons, if the
employee has worked for at least one (1) year leasd worked at least
1,250 hours over the past twelve (12) months.

In the event that paid leave is available to thgleyee, the employee
may be required to substitute paid leave for thpaid leave, in certain
circumstances.

Notice of the leave and medical certification ddobe given at least
thirty (30) days prior to the taking of the leavehere the circumstances
are foreseeable. Where the leave is not foreseealotice should be
given as soon as practicable under the circumssarMedical treatment
should be scheduled so as not to unduly disrugethployer’s operation
subject to the approval of the health care pravide

The employee will be returned to his/her respectwiginal position, or
an equivalent position, upon return from a leave.

C. Educational — A leave of absence shall be gdafatieup to one (1) year’s duration for the
purpose of permitting the bargaining unit memlzecdntinue his/her education. Upon
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return from the leave, the bargaining unit mendbell be reinstated to the same position
he/she held when the leave began, if availabla comparable position. A bargaining

unit member returning from a leave of absence slegblaced at the experience pay level
he/she had before the leave. During the leavegsty shall be frozen.

D. A bargaining unit member may be released earbttend educational classes.

ARTICLE 12 - JURY DUTY

A member called for jury duty or subpoenaed astaess to give testimony before any judicial
tribunal agree thanonies paid to the employee shall be given to tistridt; The District agrees
to pay employee for the day(s) wages. The emplogag keep any mileage reimbursement

given.

ARTICLE 13 - GRIEVANCE PROCEDURE

A. Definitions:
1.

2.

A "grievance" is an alleged violation of theesjic and express terms of
this Agreement.

For the purpose of processing grievances, wgrédays shall be defined as
Monday through Friday, or any day, in which thepéoyee is scheduled

to work, excluding all paid holidayand inclement weather days.

The term "grievance" as defined above shdlbpgly to:

a. The termination of services of, or failure te-employ, any
probationary employee; or

b. Any matter for which there is recourse undextestor federal
statutes.

The time elements in the steps may be shortemddnded, or waived
upon written mutual agreement between the parties.

Any employee or Association grievance whichnigt presented for
disposition through the grievance procedure witienty (20) working
days of the occurrence of the conditions givirsgrio the grievance, or
within twenty (20) working days of the date thia¢ ttmployee and/or the
Association, as the case may be, first became eawhithe conditions
giving rise to the grievance, unless thecumstances have made it
impossible for the employee or the Associationthes case may be, to
know prior to that date that there were groundssiach a claim, the
grievance shall not thereafter be considered avagnce under this
Agreement.

Any grievance, which is not appealed within fpecified time limits set
forth in that step level of the grievance procedwhall be considered to
be settled on the basis of the decision renddrdtegrevious step level of
the grievance procedure. If no decision is reedevithin five (5) days of
the discussion, or the decision is unsatisfactoryhe grievant and the
Association, the Association may appeal it to tiext level in the
grievance procedure.
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B.

C.

D.

E.

F.

Written grievances, as required herein, shait@a the following:

1. It shall be signed by the grievant or grievaakkept an Association
grievance shall be signed by the Association remtasive.

2. It shall be specific.

3. It shall contain a synopsis of the facts giviisg to the alleged violation.

4, It shall cite the Article, Section, or Subsecfi®f this Agreement alleged
to have been violated.

5. It shall contain the date of the alleged violat

6. It shall specify the relief requested.

Level One (1)

An employee alleging a violation of the expressvgmions of this Agreement
shall, within twenty (20) working days of its alledjoccurrence, orally discuss the
grievance with the Building Principal in an attentpt resolve same. If no
resolution is obtained within three (3) working dagf the discussion, the
employee shall reduce the grievance to writing @noiceed within five (5)
working days of said discussion to Level Two of ¢fievance procedure.

Level Two (2)

A copy of the written grievance shall be filed witte Assistant Superintendent of
Human Resources or his/her designee, as speaifiedviel One. Within ten (10)
working days of receipt of the grievance, the Atssis Superintendent of Human
Resources or his/her designee shall arrange anmgesiih the grievant and/or the
designated Association representative, at the omidhe grievant, to discuss the
grievance. Within ten (10) days of the meeting, diesignated Supervisor shall
render his/her decision in writing, transmitting@py of the same to the grievant
and the Association representative. If no decissonrendered within such time
period, the grievance shall be considered as denied

Level Three (3)

If the grievance is not settled at Level Two, eitharty may request the services
of a mediator from the Michigan Employment Relasiddommission within the
ten (10) working days of the date an answer wasidueevel Two. Mediation
shall not exceed twenty (20) working days from tate of the first mediation
session.

Level Four (4)

If the grievance is still unsettled, the Associatmay, within thirty (30) working
days after Level Three is completed, and by writhetice to the other party,
request arbitration.

1. A request for a list of arbitrators will be madethe American Arbitration
Association by the Association. The parties willdmeind by the rules and
procedures of the American Arbitration Associatiorthe selection of the
arbitrator.

The arbitrator so selected will hear the mattenmptly and will issue
his/her decision not later than thirty-five (35)ydarom the date of the
close of the hearings. The arbitrator's decisiolh lvé in writing and will
set forth his/her findings of facts, reasoning, andclusions on the issue
submitted. The decision of the arbitrator shalfibal and binding on the
employee, Association, and employer. The partiedl share the fees and
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G.

expenses of the arbitrator equally. Each partyl sleresponsible for the

expenses of witnesses that they may call.

2. It shall be the function of the arbitrator, ahd/she shall only be
empowered to make a decision in cases of allegadtian of the specific

Articles and Sections of this Agreement. His/heweis shall be limited

by the following:

a. The arbitrator shall have no power to estaldathry scales.

b. The arbitrator shall have no power to change @agtice, policy,
or rules of the employer, or to substitute his/iaeigment for that
of the employer, unless such rights or practicesewelinquished
by the employer in this Agreement.

C. The arbitrator shall be limited to deciding wiest the employer
has violated the express terms of this Agreemertt;tiae arbitrator
shall not employ obligations and conditions bindiagon the
employer from this Agreement, unless specified wvithhis
Agreement. It is understood that any matter notifipally set
forth herein remains within the reserved rightshaf employer.

d. In rendering decisions, the arbitrator shallegdue consideration
to the responsibility of management and the Assiotiaand shall
so construe the Agreement that there will be nerfatence with
such responsibilities, except as they may be dpaliif
conditioned by thi®\greement.

e. In the event that a case is appealed to th&adyi, on which the
arbitrator has no power to rule, it shall be refdrback to the
parties without decision or recommendation on isits.

f. The arbitrator shall have no power to intetstate or federal law.

g. The arbitrator shall not have jurisdiction tdsact from or modify
any of the terms of this Agreement, or any writtenendments
hereof, or to specify the terms of a new Agreementp substitute
his/her discretion for that of the parties hereto.

The filing of a grievance shall in no way intxd with the right of the Board to proceed
in carrying out its management responsibilitiesbject to the final decision of the
grievance.

It shall be the general practice of all partegrocess grievances during times, which do
not interfere with or cause interruption of thepdoyee's working day. Release time
shall be granted only upon mutual consent of tigriaved person, the Association, and
the employer.

A grievance may be withdrawn at any level buatthame grievance may not be filed a
second time.

Any withholding of services or work stoppage @amaged, authorized, or supported by
the Association, while grievance procedures arpratess, shall constitute the basis of
immediate discontinuation of any pending grievésce

Grievances must arise and be filed in a timegnnmer during the term of this Agreement
in order for the grievance to be subject to thmtaation process.
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ARTICLE 14 - ASSIGNMENTS, VACANCIES AND TRANSFERS

A.

D.

All bargaining unit members shall be provideditrassignment for the upcoming school
year no later than August 1st. This will includedtion, hours per day, days per year, and
grade level for inclusion. Should the same positm longer be available or if that
position has been eliminated or reduced by thi&§) minutes or more per day the
employee may choose one of the following options:

1. The employee may bump into another position in pheaprofessional
unit, provided the paraprofessional has greatemioggy than the
individual being bumped, and provided the emploliase the necessary
gualifications and ability to perform the job. Abwrgaining unit member
that bumps into a Title | position must meet thmldgications of the No
Child Left Behind Act. The parties recognize thiaére may be certain
elements of a position where additional trainiagequired. If additional
training is needed the Board will provide suclinireg, or

2. Apply for a vacancy.

All vacancies and newly created positions onghmprofessional staff will be posted by
the Personnel Office (at the personnel office end specified location in each school
building) and copies sent to the Association Fexsi and to all members at home during
the summer. This includes any position of morentftaur (4) weeks duration regardless
of the number of hours worked. When substitutes lared to fill paraprofessional
positions of ten (10) days or more, the Districals notify the Association President
within three (3) working days of the substituthiee date.

When an opening for a paraprofessional postigzomes available and is posted, the
following shall apply:

1. All paraprofessionals applying within the pospetiod will be granted an
interview. All paraprofessionals are encouragedraon and prepare for
vacancies.

2. The position will be filled by the most qualifie@rsor internal candidate.
If two or more internal candidates are equally dieal, the most senior
candidate will be offered the position. If no imtal candidate(s) is
available, the most qualified external candidatdl Wwe offered the
position. If the implementation of this provisioedmmes problematic for
either party, both parties agree to renegotiateifisiue only.

3. All interview committees shall include at leashe member of the
Association appointed by the president.
4. It is in the interest of both parties to recagnthat the affected position

begins as quickly as possible after the interviews.
No vacancy shall be filled, except on a tempptaasis in case of emergency, until such

vacancy shall have been posted at least five (adaays from the date of distribution
during the school year and within ten (10) calendiays from the date of distribution
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during the non-school months. In the event an eyg@as absent during the posting

period, and desires to apply for the vacancy, teso8iation President or designee may
submit an application on the employee’s behalfrdythe five (5) or ten (10) day posting

period.

Notification of all appointments shall be semttlhie President of the Association by the
Assistant Superintendent of Human Resources foligwhe appointment.

The parties recognize the importance of progdimining to newparaprofessionals or
existing paraprofessionahgho accept different positions within the District.

The Board agrees that when a paraprofessional férango a new position, the
supervising administrators will work cooperativéty ensure a smooth transition. After
the transfer, the new paraprofessional will be gitke opportunity to train with a

paraprofessional knowledgeable of the positionirequents. Additional training will be

addressed whenever necessary.

Once a position is filled, the parties agred tha hours shall not differ from the hours
posted for a period of thirty (30) calendar dajsthat time, if the position is increased
by thirty (30) minutes or more, the Associatior$tdent shall be notified of the change
and the job will be reposted according to the it

It is understood that employees with five (5) more years of building seniority, if
displaced, may elect to stay within the schoolldig that they have been assigned.
Seniority permitting, displaced employee may eiser¢heir seniority by bumping the
least senior person with equivalent hours in thi&ing.

ARTICLE 15 - DISMISSAL, SUSPENSION, AND DISCIPLINAR Y ACTION

A.

PROCEDURES

Both parties to this Agreement recognize thamewnication is critical to good
employer/employee relations and an efficient wpldkce. Except in the case of serious
misconduct, verbal communication should alwayscbesidered the initial step in the
disciplinary process. It is agreed and understbatithe following progressive system of
discipline shall be followed in disciplining bargeng unit members:

1. Written warning by an appropriate administrator;

2. Written reprimand by an appropriate administrator;

3 Suspension with pay pending a “Just Cause” hednmngases where such
a hearing is necessary);

4. Suspension without pay;

5. Dismissal.

The parties recognize that some infractions magdogerious as to warrant skipping one
or more steps in the process.
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Dismissal, suspension, and/or any other diswpli action shall be only for just and

stated causes with the employees having the togdefend themselves against any and
all charges. Written notification of dismissal,spansion, or other disciplinary action

shall be sent to the employee within five (5) wogkdays. The employee, at his/her
option, may notify the Union. Among the causesalhmay be deemed sufficient for

dismissal, suspension, demotion, or other distp)i action are the following:

Unauthorized or excessive absence from work;

Commitment or conviction of any criminal act;

Conduct unbecoming any employee in the public servi

Disorderly or immoral conduct;

Incapacity due to mental or physical disability;

Incompetency or inefficiency;

Insubordination;

Bringing alcohol/drugs into or consuming intoxicenon any school

property or reporting for work under the influencd intoxicating

beverage in any degree whatsoever;

9. Neglect of duty;

10. Negligence or willful damage to public property, stg or
misappropriation of public supplies or equipment;

11.  Violation of any lawful regulation;

12.  Deliberate falsification of records and reports;

13.  Violation of the District’'s smoking policy.

N~ WNE

All dismissals shall be without pay. No suspenshall be effective for a period of more
than ten (10) working days without prior approwdlthe Assistant Superintendent of
Human Resources.

An employee may be dismissed, suspended, oiptliied pending investigation and
discussion, and if the dismissal, suspensionjsmiinary action is found to be without
justification, the employee shall be reinstatedhwiull back pay, except where an
arbitrator determines that a lesser award is gpjaie, including litigation of damages.

If the dismissal or suspension is sustained witisdeprocedures outlined in the grievance
procedure, the employee shall be deemed dismiasedf the date of dismissal or
suspension.

Any suspended employee shall leave the prendsdsshall remain away until such
dismissal or suspension is lifted or cleared.

In any case of dismissal, suspension, or disapl actions, the employee, if he/she so
desires, may request an investigation. This raquest be written and presented within
five (5) working days from the date of dismissslispension, or disciplinary action.
Appeal from discharge or suspension must be hedhin five (5) working days and a
decision reached within fifteen (15) working dafyem the date of discharge or
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suspension. If no decision has been renderednwiifteen (15) working days, the case
shall then be taken up as provided in the griesgmocedure.

A bargaining unit member will have the right ieview the contents of all personnel
records of the District (written/electronic) peniag to said bargaining unit member
originating after initial employment, and to hawe representative of the Union
accompany him/her in such review. The Districtlishéso have the right to have a
representative present during such review. Letiersprimand shall not be placed in the
individual employee’s file before a hearing atteddy the employee and supervisor. A

Union representative may be present if requesggtidoemployee. Each file shall contain
a record of review.

A bargaining unit member shall be entitled tod@resent a representative of the Union
during any meeting which will or may lead to d@miary action by the District. When a
request for such representation is made, no adi@atl be taken with respect to the
bargaining unit member until such representatiVeth®@ Union is present. Should
disciplinary action be likely to occur at a givereeting, the bargaining unit member shall
be advised of said possibility.

After 3 years, at the request of the bargainimit member, the Assistant Superintendent
of Human Resource®may agree to note on adverse material that it nmyba used in
considering other disciplinary acts.

Any case of assault upon a bargaining unit menalpel/or a bargaining unit member’s
property shall be promptly reported to the Empfoyehe Employer shall promptly
render all necessary assistance to the bargaimiignember, when possible, to prevent
injury and loss of property. The District agremsthe case of a physical assault upon a
paraprofessional, the paraprofessional will be ablutilize school business days instead
of sick days until Worker's Compensation becongdiaable.

ARTICLE 16 - TRAINING

A.

The Board agrees to pay travel, lodging, meatsl registration reasonable expenses for
any paraprofessional wishing to attend a workslmogior convention which are approved
by her/his immediate supervisor.

Any paraprofessional wishing to take coursestha Bedford Public Schools Adult
Education and Community Education programs to awerjob skills may do so free of
charge provided his/her request for approval chstourses is approved by the Assistant
Superintendent of Human Resources prior to takimegcourse. Any paraprofessional
wishing to take college courses to improve joblsknust submit a request for approval
of the courses to the Assistant SuperintendentHoman Resources prior to the
commencement of such course. If approved, thesecamd corresponding textbook, will
be paid for by the Board upon completion accordanthe grade as follows:
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A, B, or 100% 100% of primary textbook
C, 75% 75% of primary textbook
Below C, 0% 0% of primary textbook

Payment will be made as soon as possible upon sshomiof the official grade report
and book receipt by the paraprofessional to theisfs® Superintendent of Human
Resources and after the Board of Education apprthwesequest for payment for the
previously approved courses, which was successtuiypleted, pursuant to the grade
earned.

Pass/Fail or Satisfactory/Unsatisfactory coursdkbeireimbursed at 100% for a Pass or
Satisfactory and 0% for a Fail or Unsatisfactory.

C. Administration or the Personnel Department neguest a paraprofessional to enroll in a
course for the purpose of improving a job relas&dl which Administration and/or
Personnel deems an essential function of the joichwthe paraprofessional holds. Such
course and books will be paid for by the BoardEofucation at 100% and must be
successfully completed (defined as the receigrafie A, B, C, Pass or Satisfactory if an
ungraded course) within six (6) months, where ibbss of the date that the
paraprofessional was requested by his/her supegvesdministrator or the Personnel
Office to take the course. If the paraprofessidaids to take or successfully complete the
requested course, or fails to improve the jobteelakill, which was deemed essential to
the job, the Board may take action it deems apgatg

D. All bargaining unit members shall be providedhaat least two (2) in-service training
opportunities in conjunction with in-service traig scheduled for the instructional staff.
Such training opportunities shall be fully paid the employer, and each employee shall
be given her/his regular rate of pay for the hairthe in-service. The District will strive
to make all in-service training relevant to thetiesi of paraprofessionals. All
paraprofessionals will be notified in writing iegards to these in-services in a timely
manner.

ARTICLE 17 - EDUCATION ENHANCEMENT REQUEST

Members wishing to enroll in classes to enhance thaly paraprofessional instruction on the
job performance, may upon approval of the AssisBmerintendent of Instructional and Student
Services or designee, enroll in Community Collegd&ge/University level courses. Approved
enrollment, per school year, will be a maximum of &) semester hours. Paraprofessional
employees will be reimbursed at the rate of fifollars ($50.00) per semester hour. An official
updated transcript must be submitted to Persormeldivance for proper verification. Course
work will only be reimbursed for paraprofessionatructional aides that receive a grade of C or
above or pass on a pass/fail system.
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ARTICLE 18 - EVALUATION

A.

Performance evaluations will be completed anguahd delivered to each member by
May 1 of each school year. Evaluations may inclimderiting comments fronteachers,
administrators or personnel directly involved witle member that support the evaluation
and will be available for the member to be givesopy.

1. The evaluation shall be in writing.

2. The evaluation must be discussed with theppafassional before it is
submitted to the Superintendent or his/her aesg

3. After consultation with the evaluator, theggaofessional will have the

right to add remarks, statements or other infdgiom pertinent to the
report. Such remarks shall be attached to tiggnat performance report.

4. If the evaluator believes an employee is doingcceptable work, the
reasons, therefore, shall be set forth in spet@fms, and shall identify
the specific ways in which the employee is tpiave when applicable.

5. In the absence of a written annual evaluatio® paraprofessional’s work
will be judged satisfactory.

6. The Building Principal and the Assistant Sugendent of Human
Resources will review all evaluations by May 1.

A general job description will be developed fbe paraprofessional position after the
ratification of this agreement. Such job descoiptshall be developed jointly by the
Board’s and Union’s negotiations teams, with eqegresentation from both. The job
descriptions shall be distributed to all curreatdaining unit members and to all new
bargaining unit members hired by the Board. The gescriptions will include at a
minimum:
a. Job title and description,
b. Minimum requirements,
c. A specific statement of required tasks and respdits@s. Job
descriptions shall be attached to and considegattaof this agreement,
and will be used for evaluation purposes.

Performance Evaluation — Paraprofessionals 4th years seniority, that receive an
overall yearly performance evaluation, that exsetfte job expectation standard, will
receive one hundred fifty ($150) dollars perforeerstipend to be paid by June 30 of
that completed school year.

ARTICLE 19 - PERSONAL BUSINESS DAYS

The parties agree there may be personal condionsircumstances, which may require a
paraprofessional’s absence. The Board agreesatd grmaximum of three (8)ays per school
year with pay to be used under the following caods:
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1. This leave shall be used only in situations of noye for the purpose of
conducting business which cannot be transactedherweekend, after
working hours, or during vacation periods.

2. Paraprofessionals desiring to use such leave slogilty the Personnel
Office on the form provided by the Board at ledwseé (3) working days
in advance of the anticipated absence, exceptsascaf emergency. In
the case of emergency, the paraprofessional sipgly aas soon as
possible. No personal leave day that has beenquglyi approved shall be
denied due to inclement weather or an Act of God.

3. No less than one half (1/2) personal business daylme used at any one
time.
4, At the beginning of the school year, any unugedsonal business days

from the previous school year shall be added td g@raprofessional’s
sick leave balance.

5. Employees shall not be required to report forrkwarhen school is
canceled or delayed (for the period of the delay® t inclement weather
or an Act of God. Employees will have the option uding personal
business day®r inclement weather days.

ARTICLE 20 - SICK LEAVE

A.

In the first payroll following October lgeach bargaining unit member shall be credited
with ten (10) days of paid sick leave (to be predato a one day per month basis, for the
year of hire, if the employee is hired after Octob8” and after the 15day of the month
through the rest of that school year.) To be ceeld#t the number of hours the bargaining
unit member is working. The unused portion of whstfall accumulate from year to year
without limitation. The Board shall furnish eachrdgi@ining unit member with a written
statement at the beginning of each school yeaingéefibrth the total accumulated sick
leave credit for said bargaining unit member.

Sick leave is only allowed for personal illnessimmediate family. No sick leave pay
shall be denied due to inclement weather or anoAdgod provided the sick leave is
scheduled no later than 5:00 a.m. on the day otdneellation. If the implementation of
this provision becomes problematic for either pabtgth parties agree to renegotiate this
issue only.

Funeral Leave - A maximum of five (5) days for a death in themediate family.
Immediate family shall be interpreted as fathertheg father-in-law, mother-in-law,
brother, sister, brother-in-law, sister-in-law, spe, child, grandchild, son-in-law,
daughter-in-law. Step relatives within the defmitiof the immediate family shall include
stepmother, stepfather, stepsister, stepbrothezpcisiid, and step-grandchild. A
maximum of three (3) days for the death of a gramelpt, legal guardian, resident
dependent of the immediate household, step-in-fatihngr, mother, brother, sister, son,
daughter). Maximum of one (1) day for the deatta afiece, nephew, aunt, or uncle. If
travel time is necessary, the Assistant Superimiendf Human Resources shall
determine the length of reasonable travel timenadih A request for such leave shall be
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made within three (3) working days of appropriatéifrcation of the death. In the event
extended travel is required the employee may opktend their bereavement by utilizing
personal or sick days, this must be approved byAgsestant Superintendent of Human
Resources.

ARTICLE 21 - MISCELLANEOUS

A.

Health/Smoking— Smoking or the chewing of a tobacco product @dfBrd Public

School property, and/or in Bedford Public Schoelshicles, on a structure or real estate
owned, leased, or otherwise controlled by the 8etfSchool District, shall not be
permitted at any time.

Travel Reimbursemert Members of the Bedford Paraprofessional Assiotiathat
required in the course of their work or Distriaisiness to drive personal automobiles
shall receive a car allowance. The Internal RegeBervice Standards shall set all
travel/mileage reimbursement. They will be adjdstennually on Januaryl, in
accordance with Internal Revenue Service Standarosvel/mileage reimbursement
must be approved and determined in advance bryitheiediate supervisor.

Student Assistance Medically Fragile Students — Bargaining unit nibems will be
provided information regarding appropriate conggct{n order to provide care,
instruction, or assistance to the medically fragitedent. First aid training will be
provided to the Bedford Paraprofessional Assoanakii@mber.

Cutting of Hours- If the school District reduces paraprofessidmalrs, the Association
shall be allowed to present a plan to the Distdciconsideration.

Bargaining unit members shall not be required takwonder unsafe or hazardous
conditions or to perform tasks which endanger thealth, safety or well-being.

The employer shall support and assist bargaining mmembers with respect to the
maintenance of control and discipline of studemtsthe bargaining unit members’
assigned work areas.

If the health aide is available, no bargaining unémber shall be required to dispense or
administer medication, or perform diapering, tangt medically related procedures or
personal hygiene procedures.

A bargaining unit member shall be ultimately respble to the principal.

Paraprofessionals shall not be expected to perfpersonal work for teachers,
administrators, or others without the paraprofes®consent.

Paraprofessionals assigned to an inclusion studerie day shall be reassigned on that

day when the student is absent to such other diiagwill allow the paraprofessional to
earn her/his daily rate of pay and equal hourghtnmatter of prolonged absence, the
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matter shall be referred to the Assistant Superddgat of Human Resources for
adjustment of assignment.

K. When a situation arises in a building when a pafagsional substitute is needed,
additional time should be offered to available mershn the building when practicable.

L. The District will provide necessary materials, guuent and training in accordance to
the guidelines of the Michigan Department of Ediarafor the handling of blood-borne
pathogens.

M.  Both parties recognize that it is not desirable &b unqualified paraprofessional to
substitute alone in the classroom. However, ifunimstances warrant, at the request of an
administrator, when a qualified paraprofessiondlssitutes for a certified teacher, he/she
will be compensated at the substitute teacherafgp@y in minimal increments of one (1)
hour.

N. Reasonable travel time shall be allowed for eactagrafessional to move between
scheduled classes.

O. All employees shall have the following providedttem on a monthly basis: current
balances of sick and personal business hours.

ARTICLE 22 - PERFECT ATTENDANCE BONUS

Any paraprofessional having no absence chargeajdenst their earned sick leave days and
having taken no time off without pay shall receavbonus of one hundred dollars ($100) for the
period of July 1 to December 31 and for the peabdanuary 1 to June 30.

Bereavement days noted under sick leave are nottedagainst perfect attendance. Personal
business days are not counted against perfectattea A perfect attendance bonus will be paid
on or before July 1, following the current schoedy:

ARTICLE 23 - PAID HOLIDAYS
Association members shall receive as paid holidag$ollowing:

Thanksgiving Day
Christmas Day

Martin Luther King Day
Good Friday

New Year's Day

arwnE

ARTICLE 24 - INSURANCE

Insurance coverage shall be offered at the emp&dyegense provided the District selected
carrier regulations will offer coverage for singte/o (2) person, or full family. Employee paid
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health insurance costs will be made in full byfil& (1st) of the month to the District. Upon no
receipt of the employee’s insurance in a timely n@n the insurance will be canceled.
Employees may purchase Super Care 1, Blue Crogsalmse and MESSA Choices through
payroll deduction. VSP2 shall be provided for eaeanaprofessional, as soon as possible, paid
for by the district as so.

ARTICLE 25 - WAGES

2007-2008 $10.60 (retroactive to July 1, 2007)
2008-2009 $10.80
2009-2010 $11.05

The Board agrees to pay a Seniority Stipend:

1 -4 years ($150.00 merit pay and $100 atterslatipend continued)
5-9years $50.0per month (10 month pay)

10 - 14 years $75.00 per month (20 month pay)

15+ years $100.00 per month (10 month pay)

Seniority stipend now replaces previous merit pag gerfect attendance bonuses for those
paraprofessionals in their fifth t@3year (based on their date of hire) and above.Whe next
level up is achieved, the paraprofessional willpl&l accordingly, starting on their anniversary
date, if worked more than one-half (1/2) of the thon

ARTICLE 26 - REGULAR PARAPROFESSIONAL EMPLOYEES
Shall be defined as those who have served a pooiaai period of ninety (90) calendar days.
ARTICLE 27 - PROBATIONARY EMPLOYEES

Shall be defined as a new employee who shall wadeuthe provisions of this Agreement, but
shall be employed on a ninety (90) calendar day basis, during which period he/she may be
terminated without recourse, provided, howevert tha employer may not discharge for the
purpose of evading this Agreement or discriminat@gginst Union members. Based on ALL
calendar days (Sunday through Saturday with no pgiaes) on a 365 day calendar.) After

ninety (90) calendar days, the employee shall bacgadd on the regular Instructional

Paraprofessional seniority list.

Probationary employees who are absent on schedwdddays, or who serve their probationary
period at a time in which their job is not operatighall work additional full work days equal to
the number of days that the employee was absewriual to the number of days that their job
was not operative, and such employees shall nat bampleted their probationary period until
the additional days have been worked.
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ARTICLE 28 - SEVERABILITY

The agreement shall constitute a binding obligatbmoth the Board and the Association and
for the duration hereof may be altered, changede@do, deleted from or modified only through
the voluntary, mutual consent of these parties ittem and signed amendment to the
Agreement. Should any provision of this Agreemamtfound contrary to law, the parties shall
meet within ten (10) working days to renegotiatat throvision. However, the balance of the
Agreement shall remain in effect for the duratiéthe Agreement.

ARTICLE 29 - ENTIRE AGREEMENT
This contract constitutes the sole and entire gjstontract between the parties. It supersedes
and cancels all prior contracts, all prior practicerhether oral or written, and expresses all

obligations of, and restrictions imposed upon,Bbard and the District.

This Agreement is to be effective from July 1, 28@bugh June 30, 2010.

President of Bedford Paraprofessional PresideBedford Board of Education
Association
Date Date
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