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Article 1 
Agreement 

This. P..greement is made and entered in!o th1s 241
h day of No·:8mber 2003 by anJ b<:tween the 

Board of Education of the Central Montcalm Public School Dislricl, hereinafter called the "UoarrJ'·, 
and lhe Central Montcalm Educational Support Personnel Assocration-MENNEA, an affiliate of 
the Mrch1gan Educ<Jtion Association and the National Educatron .1\ssociCJlion. hereinafter called 
the "Association·· 

Article 2 
Recognition 

A The Board hereby recognizes the Association as the sole and exclusive barqa1mng 
representative, as defined in the Michigan Public Employment Relations Act (PEHA), for all 
Custodial/Security Personnel. af\6 Maintenance Employees, Bus Dnvers, Bus Mechanics. 
Bus Mechanic Helpers, Food ServiCf! Fmployees, Grounds Personnel, Paraprofession<Jis. 
and Media Center Clerks excluding Supervisors, Supervisor of Custodral and M<Jintenance. 
Transportation Supervisor, Food Service Director. Van Orivers. Technology Personnel, 
Substitutes and all other employees, as established by the Michigan Employment Relations 
Commission Certific<ttion Case No. R85 E-143 and Certification Case No_ ROOD-52. 

B The term "employee" when used heremafter 1n the Agreement shall refer to all employees 
represented by the Assoe~<:~llon in the b<Jrgaining unit as above defined 8nd any references to 
female employees shall rnclude male employe.e.s 

Article 3 
Ro<Jrd Rights 

A. Nothing contained herem shall be considered to deny or restrict the Bo~ud of its rights, 
responsibilities, and aut11ority ur1der the Michigan Revised School Code or any other laws or 
regulatJOns Except CIS specifically stated by this Agreement, all the rights, powers, and 
authority the Board had pnor to th1s Agreement are retained by the Board 

B !t is expressly <t~Jrced that all rights which ordinan!y vest in and have been exercised by the 
Ronrd, except those which are dearly and expressly relinquished herein by the Board, sh<tll 
continue to vest exclusively in and be exercised exclusively by the Board without prior 
negol!ations with the Assor.:i<o~lion either as to the taking of action under such rights or WJth 
re~ped io ihc consequence of such action during ihe ierm of this Agreement. Suct1 rights 
shall include. by way of illustration and not by way of limitation, the right to· 

Manage and control its business, its equipment, and its operations and direct the working 
forces and affairs of the Aoard 

2 Continue rts rights, policies ;md practices of ass1gnment 311d direction of its personnel, 
determine the number of personnel cmrJ scheduling of all the foregolnrJ, but not in conflict 
With the speofrc pwvisions of this Agreement and establish, modify or change any work 
or business or school hours or days. 

3 Direct the workmg forces, including the right to hire, promote, suspend and discharge 
employees, transfer employees, assiQn work or duties to employees: determine the size 
of the work force and lay off employees, but not conflict with the provisions of this 
Agreement. 

4 Determ1ne the services. supplies. and equipment necessilry to continue tiS operations 
and determine all methods and mecms of distributing, disseminatmg, 8nd!or selling its 



services, methods. schedules and standards of operation, the means, methods, and 
processes oi carrymg on the work rnc!uding automation or contmcting thereof or changes 
therein, the institution of new and/or improved methods or changes therein 

5 Adopt rules and regulation. 

6 Determrne the qualifications of employees, including physical conditions. 

7 Oeterminc the number and location or relocation of ils fCJcrlities. including the 
est8blishment or relocation of new schools, buildmgs, departments, divisions or 
subdivisions thereof and the relocation or closing of offices, departments, drvisions or 
subdivisions, buildings or other facr!ities. 

8. Determine thu placemfml of oper8tions, production, service, mamtenancc or distribution 
of work and the source of m8Lcrials and supplies. 

9. Determine the financial pohcies, including all accounting procedures. and all matters 
perlaining to public relations. 

10 Determine the size of the mGnageme11t organization its funct1ons, authority, amount of 
supervision and table of organization, provided that the Board shall not <lbridgc any rights 
from employee~ as specifically provrded for in thi~ Agreement. 

11 Determine the policy affecting the selection, testing or training of employees providing 
th<:~t such selection shall be based upon lawful criteria. 

Article 4 

A Special conferences for 1mporl<mt matters may be arranged bel ween the Associat1on and the 
designated represenldtive of the Board upon the requc:;l of either the Association or the 
Board. These conferences are not to be cons1dered as negotiiltinn sessions 

B The Board agrees to provide the Association access to a bulletin board or a portion thereof in 
the Elementary receiving rooms, High School/Middle Sct1ool custodial lounge. Middle School 
K1tchen and Bu~ Garage for the purpose of posting Association materials 

C. The Association and its members may use ;wa1lable school building faci1it1es for meetings at 
reasonable hours when those facilities are not otherwise in use for school purposes. The 
Association and its members shall be provided reasonable access to and use of the e-mail 
system and avmlable telephone. fac:s1m1le, duplication, audio visual, computer, printer and 
scanner equipment for conducting bustness uf the Association when such is not other.vise in 
use for school purposes and at times that do not interiere with the duties and responsibilities 
of employees. It is strictly prohibited to use any d1strict owned or leased equipment for 
political purposes, including, but not lrm1tcd to, campaigning and lobbying. The personal 
offices of administrators and eqwprnent in the personal offices of administrators are excluded 
from the facilities and equipment available for Associat1on usc. Use of District computers and 
the Drstrict e-marl system by the Association is subject, in all respects, to the acceptable use 
policy of the Distrid. The District may require the Association to reimburse it for any fees, 
charges or costs assessed to \he District related to the Association's use of the Uistricl's 
eq11ipment cmdlor e· rn<Ji! system. 

D The Boclrd agrees to furnish to thP. A~sncirl1inn in response to written requests, avai!ab!e 
information that is relevant and necessmy to the performance of its obligotions for 
representation of the bargaining unit in grievances and collective bargaining ;;s required by 
law The Drstrict rnay requrre the Association to pay the costs for providing ~uch information 

2 



according to the calculation of costs to provide information to a requesting party under the 
Michigan Freedom of lnformation ,il.,c!. 

E. Duly :'luthorited representatives of the state and nationa.! levels of H:e Association shall be 
permitted to transact official Association business on school property, provided that th1s sh<JII 
not 1nterferc with nor interrupt normal school operations. The rcpresentative(s} sh<JII first 
report their presence in the building to the building pnncipal's office. 

Article 5 
Employee Rights 

A Tile Board shall not discriminate ogainst any employee with respect to hours, wages, or any 
terms or condrtions of employment by reason of his/her membership in the AssociGtion, 
his/her pmticipation in any lawful activities of the Association, or his/her institution of any 
grievance, compiaint or proceed mg. 

B An employee sh311 have the right, upon written request, to review the contents of his/her 
personnel f1le, wrth the exceptions of those documents and materi3ls excluded by Jaw. At the 
employee's request a representative of the Association may occompany the employee in 
sud1 a review. The Aoard may have a representative present ot the review The review shalt 
be made 31 a reasonable time and shall be outside of the employee's regular working hours 
unless expre.o::;sty authorized by the employee's immedi3te SU[Jcrvisor. Requests for 
photocoprcs will be granted wrthin a ree~sonabte time ond a reasonable charge for sudr may 
be made 

C An employee, upon hisfher request, shall have the rinht to have 3n Associotion 
Heprc~entative present at ;:my scfrcduled meeting WJth <:~n ;:Jdministr~tor or supervisor when 
there ex1sts a reasonable likelihood that the meeting will result m the imposition of discipline 
3gamst the employee. At the employee's request, final disCiplinary action will not be token 
a!)<Jinst that employee without such representation. The employee shall h3ve three (3) days 
to secure such representation Tt1e Board may suspend an employee with ray pending this 
final diSciplinary action. 

D For each employee. except a bus driver, a daily work break shall normally be granted on 
a prorated basis of ltlirty (30) minutes for each eight (8) hours worked 

2 E:och employee, except a bus driver, shall normally receive an umnterrupted, unpaid, 
duty-free lunch peoiod of thirty" (30) fninuies. 

3. The StJedfic time for the dally· break and the lunch period :;hdii Ue ouranged by rhP. 
employee's immediate supervisor. 

4 An employee shall be entitled to leave hisfher work~tatron <:~nd building dunng his/her 
lunch period 

E A new urnployee shall serve a pmbationary period of one hundred twenty (120) workdays. 
The probationary period may be extended an additiomd thirty (30) workd8ys at the discretion 
of the Superintendent or his/her designee Missed workdays shall not count towards the 
sa!isfaclion of the prob3tionary period 

F Any case of ~erious plrysical assault upon an employee while performmg duties assigned by 
the Board shatt be promptly reported rn writing to the Board or its designated repre~ent81ivc 
Ttm Board Wlll render aff reasonable assis1ance to lhe employee rn conncdion with the 
t1andling of said incident 
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G Complaints made by a parent, student or other person about the conduct or periormance of 
an empioyee ihat may form the basis for disctpline or adverse evaluation or be documented 
in the employee's personnel file shall be called to the employee's attention prior to 
adiTiir",isitni''Y any discipiinary measure or adverse evaluation b8sed thereon or the 
documentation of the complaint tn the employee's personnel file 

H. The Board w1ll reimburse the employee for loss, damage or destruction of personal property 
that was used on school premises when the loss, damage or destruction is not the result of 
the employee's negligence or normal wear and tear provided !'.aiel property is needed or used 
in the normal work of the employee, 1s used at the request of the employee's superv1sor, and 
is registered with the immediate supervisor in writlen form. The reimbursement shall not 
exceed one hundred doUars ($100.00)_ Any personal tools furnished by the bus mechanic or 
mechar1ic helper as per the above, shall be insured by the Board under a normal all risk 
policy form as per the rules of thB in<;t_lr~nce l'nden'!riter. fn the event of 3 dnim, the 
employee shall render all reasonable CJSSIS!ance in settlmg the claim. 

I. After satisfactory completion of the probationary period. an employee shall not be disciplined 
without just cause. During the probationary period, a probationary employee shall be an at
will employee. subject to discharge at the discretion of the Employer 

Article 6 
Membership Dues, Payroll Deductions and Agency Shop 

A. Upon wntlen <JUthorization from the employee, properly filed w1th the payroll clerk. the Goard 
shall deduct membership due;; <md:or service fees eac:h year for fifteen (15) consecutive 
pays starling with the second p<Jy in September. The Bo<Jrd agrees to promptly and monthly 
remit to thr: !oca! Associalion Tre-asurer ail monies so dt:o.iud~d 

B Upon 'IMi!tcn authorization from <m employee, the Board s!1all deduct from h1s/hcr paycheck 
and make appropnate remitt;:mce lor Montcalm Public trnployees Credit Union, United Way 
of Montcalm County, MEA f--incmda! Services Tax Deferred Annuities, and any other purpose 
mutually <Jgrecd upon betweP.n the Board and the Assoc1at,on_ Payroll deductions lor tax 
sheltered annuities shall be made fur those plans jointly approved by the Board and the 
Association for participation by bargaining unit members 

C. Mem!Jership in the Association 1s not compulsory. Employees have the right to join, maintain 
or terminate their membership in the Association. Neither party shall exert or put pressure on 
or discriminate ago:11nst 811 employee as regards to such matters. 

0 Each barga1n1ng unit member within thirty {30} dDys from the date of commencement of 
employment or of the effective date of this Agreement. whichever is later, shall either join the 
Association or p<Jy a service fee to the Association in an amount not to exceed the dues 
uniformly required to be pa1d by rnernbers of the Central Montcalm Educational Support 
Personnel Association (less any amounts not porrmlled by law) provided, however, that the 
employee may authori2e payroll deduction for such fee in tho same manner as above 
proviUed. In the event the bargaimng unit member sh<JII not pay such service fee directly to 
the Associalion or authorize payment through payroll deduction. the Employer shall, pursuant 
to MCLA 408.471, MSA 17.277{7) and at the request of the Association, deduct the service 
fee from the bargaining unit member's wages and remit same to the As!'.oc1at1on under the 
procedurBs provirlP.rl b~?low 

E. The procedure in all cases of non-payment or thn oo;prvice fee sha!! be as fo!!ows· 

The Association shall notify the bargaimng unit member of non-compliance by certified 
mail, return receipt requested_ Said notice shall detail the non-compliance and shall 
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provide ten (10) days for compliance and shall further advise the recipient that a request 
for W«!)e deduction may be filed with the Board in the event ccmp!ioncc is not effected 

2 If the bargaining unit memher f<Ji!s !o remit the service fee or au!horize deduction for it, 
the Association may request the Board to make such deduction pursu<Jntto D. above 

3. The Board, upon receipt of request for tnvoluntmy deduction, shall provide tho bargaining 
unit member with an opportunity for a due process hearing_ This hearing shall address 
the question of wliettter or not the bargaining umt member has remitted the service fee to 
the 1\ssoCia!ion or authorized payroll deduction of it. 

F. Pursuant to Chicago Teachers Union v Hudson, 106 S Ct 1066 (1986), the Association has 
established a policy regarding "Objections to Political-Ideological Expenditures-Admmistrative 
Procedures". That Policy, and the administrative procedures (including the timetable for 
payment) pursuant thereto, appltes only to non-Association hargaini11g unit members. The 
remedies set forth in that Policy shall be exclusive, and unless and until such procedures 
::;il<-tii have been avaiier.i of and exhausted, no dtspute, claim or compl<:~nJl by such ohwcttng 
bargaining unit member concerning the application and interpretation of this Article shall be 
subject to the grievance procedure set forth in this Agreement. 

G. Due to certain requirements established in recent Court decisions. the Association represents 
that the Amount of the fee charged to non-members, along with other required information 
may not be av'Jilable and trAnsmitted to non-members unhl mid school year (December, 
January or February). Consequently, the parties agree thett the procedures in thts Arhde 
relating to the payment or nun-p<1yment of the representation service fee by non-members 
shall be <-tdivated no earlier than thirty (30) days following the l\ssociation's nollftc8tron to 
non-members of the fee for that gtven scl1ool year 

I I. The Association wtll annuctlly certify to the Bomd. at least fifteen ( 15} days pnor to tho date of 
the first payroll deduction for membership dues and at least fifteen (15) days prior to the elate 
of the first payroll deductton for service fees, the amount of said dues and service fees lo be 
deducted by the Board Said service fees shall only include tt1ose amounts permitted by this 
Agreement and by law 

The parties agree to cooperalive!y discuss and exchange information regarding the 
Association's service fee collection and objection procedures, including, but not limited to, 
any orders restricting or affecting collection of service fees. 

J. The Association shall indernnrty and save the Board (also including individual trustees and 
3dministrntors) harmless against and f;om any ;:;nd ail claims. de,-nands, suiis, or other forms 
of liabtlity (including, but not limited to, back pay and all court or administrative agency costs) 
that rnay arise out of or by re::~son of ;:::ction t;:::l~cn by the Board lor lhe purpose of cofi"lf!iyiny 
with the provision(s) of this Article. This indemnity shall also include payment of attorney fees. 
when ordered by a Court or administrative tribunal, to a prevatling plaintiff, provided that the 
Goard and its agents have cooperated fully with the Associ<ltion and its legal counsel and 
have complied with all provisions of this Article. The Association shall, when the Board is 
sued individually or jointly, mnke available competent legal counsel acceptable to the l:loiJrd 
for such defense at the expense of the Association and the Michigan and National Education 
Associations. The Association shall have the right to negotiate a settlement with any 
employee whose wages have been subject to involuntary deduction under this Article, 
provided that no such settlement shall financi<>lly obligate the Board's resources without the 
affirmative consent of the Board. 
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Article 7 
Vacancies, Transfers and Promotions 

A i\ vacancy shan be def1ned as a newly created position with1n the bargaining unit or a present 
position within the bargaining unit which has been permanen11y vacated and which the Board 
intends to fill 

B. Any vacancies shall be posted via e-ma1l with an a1tCJr.hed job description to all district staff 
members for r1o less than five (5) work1ng days pnor to permanent filling of the vacancy. It is 
the association's responsibility to contact any members that do not have e-mail and/or 
computer access. Interested employees may apply in writing (not e-mail) to the 
Superintendent or his/her designee within the f1ve (t.) workir1g day posting period. 

C _A v<Jc:Jncy sha.!! be f!!!ed by !he mos! qualified app!iczmt. However, the most senior ernploy·ee 
within the classification who makes an application shall be awarded the vacancy if he/she has 
qualifications equCJI In or surcrior !o 0111 other app!icants. Classifications are as listed per 
Article 8, Section A. 

D In the event of a trcmsfer to a different classification, the employee shall be g1ven a forty
five (45) workday trial period in which to show hi~/her ability to perform on the new job. 
This trial penod sh<Jil be thirty {30) workdays if the transfer is to a pos1tion in the swne 
classification The Board shall give the employee reasonable assist<'lnce to enable 
him/her to perform up to the Board's standard~ on the new job_ If the employee is unable 
to demonstrate abihty to perform the work required during the trial period, the employee 
shall be returned to the previous <J.Ssignment subject to the proVIsions of Artir.:le 9. The 
employee shall not be permitted to <Jpply for a vacancy in the s~Hne or higher 
ciassifica!ion oi work in wh1ch hcishc wa~ unabie to demonstmte ability for a per1od of 
one {1) yP.aL The decision of the Board is not subject to appeal 

2. During the trial pP.riod above, the l::.mploycr shall have the nght to fill the job previously 
held by the transferred employee with a substitute and shall not be required to post tll3t 
posrtion until the expiration of the trial period 

[ An employee with a split asstgnment shall be paid according to the appropriate wage scale 
for each assignment. 

F If an employee is on leave for longer than one (1) year, hisfher position shall be posted <Jt the 
end of the one ( 1) year as a vacancy 

Article 8 
Seniority 

A Seniority shall be defined as the length of continuous service to thP. District and shall accrue 
only within a classification. The cla~silicalions shall be as follows: 1) cook's helper, assistant 
cook; 2) head cook; 3) bus driver, bus mechanic helper; 4) mechanic; fi) custodian. security, 
grounds helper; 6) head custodian, 7) head grounds, 8) plant maintenance; 9) 
paraprofessional; and 10) media center clerk. Accumulation of seniority shall begin from the 
employee's f1rsl working day as a regular employee. In the event that more than one (1) 
employee has the same starting date of work, position on the seniority list shall be 
determined by the last four {4) digits of each person's social security number. The person 
•Ni!h !he highest number sha!! be placed highesl on the seniority list. Senio;ity shaii not accrue 
while the employee is on an unpaid leave of ahsence or a layoff. 

B. A probationary employee sholl have no seniority until the completion of the probationary 
period at which time his/her seniority shall revert to his/her f1rst dily of work. 
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C. By every November 1, the Board shall prepare a seniority list. Four {4) copies of this list will 
be sub;nitled to the Association President /\ny errors m the list must be indiLaied in wrrilny to 
the Superintendent or his/her designee within thirty (30) days of presentation to the 
Assoclalion President. !f no error:.; ;m~ presented, the list shall be deemed to be accu;-ate. 

D. The Associatron agrees to hold the Board harmless from any and all liability which may arise 
as a result of changing the definition of seniority m the District and/or the institution of 8 
lottery system to establish an employee's placement on the seniority list 

E An employee will lose his/her senronty for the following reasons: 

1. the employee resigns, retires, or is terminated; 

2 1t1c employee does not return to work following a leave of absence as approved by the 
Board; 

3. the employee does not return to work when recalled from layoff; or 

4 the employee is laid off for two (2) years or the length of hi~her accumulated sentorrty, 
whichever is less 

Any action on the above is not subject to the grrevance procedure. 

F. Seniority shall not accrue to individuals working as casual, temporary or substitute 
employees. 

G .. .!l.n employee who transfers to 8 position that is not in this b3rg:-::in:ng un:t w:ll tmvt: h1:;;/her 
seniority frozen until he/she returns to a bargaining unit position 

Article 9 
Reduction in Personnel, Layoff and Recall 

A. Layoff shall be defrned ns a reduction in the work force within a cl:=~ssificatton as determined 
by the Roard of Education_ Classifications are as listed in Article 8, Section A 

8 No employee shall be laid off unless the employee shall have been notifted of the layoff at 
least fourteen {14) calendar days prior to the effective date of the layoff 

C in ifte event of a reduc1ion in the work force withrn a ciassificatton, the Employer shall first 
layoff probationary employees within the classification and then the least seniored employees 
woth;,-r the c.lassJfrcatrorr. 

D. The Board will pay the currently existing insurance benefit premiums through the end of the 
month in which the employee was laid off subject to the conditions of the insurance carrier. 
An employee may continue insurance coverage at the employee's expense under the 
provisions :'IS stipulated in the Consolidated Omnibus Budget Reconctliation Act of 1986. Pl 
99-212 (COBRA) 

l The Board shall recall the most senior employee on layoff status within the classification 
where a vacancy exists. Recall of a laid off employee with seniority rna classification shall be 
to the position available after current employees with seniority in that classification have first 
had an opportunity to :=~pply for the vacancy_ Upor1 the completion of this process, tho 
remaining vacancy will be filled through recall of a laid off employee with semorlly in that 
classification as described above and will not be posted. 

F. 1. If there are no l:=~id off employees with seniority in the classtfic:=~tion where a vac<:rncy 
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exists, the Board shall then recall the most senior employee who meets the minimum 
qualifications. 

?. Vacanc~es within the classifications of head cook, head custodian, mechanic and plant 
maintenance shall be exempt from the above prov1sion 

3 The employee recalled to a new classification shall be given a forty-five {45) workday tnal 
period rn which to show his/her ability to perlorm on the job. The Board shall give the 
recalled employee reasonable assistance to enable him/her to perform up to the Board's 
standards on the new job. If the employee is unable to demonstrate ability to perform the 
work required during the trial period or at any time prior to the cud of the trial period, 
he/she shall be returned to layoff status as if he/she had not been at work during the trial 
period_ For a period of one (1) year, the employee shall not be permitted to apply for a 
vacancy or be recalled in the same or higher classification of work in which t!e/she was 
unable to demonstrate ability. The decision of the Board is not subject to appeal. 

G lr1 lieu of layoff, Lin employee may exercise his/her seniority rights and bump the least 
seniored employee in the classificdtiun in which he/she has previously accumulated seniority. 

H Notices of recall shall be sent by certified or registered mail to the last known address as 
shown on the Employer's records. The recall not1ce shall state the lime and datP. on which the 
employee is to report back to work. lt shall be the employee's responsibility to keep the 
Employer notified as to his/her current muiling address_ /1. reculled employee shall be g1ven 
seven (7} calendar days from the ddtC of mailing to report to work. The Employer may f1lllhe 
pos1tion on a tempomry basis until the recalled employee can report for work. providing the 
employee reports witl1i11 the seven (7) day period. An employee recalled to lull-time work for 
which helshe !S qualified is ob!igntcd to take said ·,vork. An employee who iaiis io repor! for 
work or declines recall to full-lime work for which he/shu is qualified shCJII be cons1dered as 
having resior1ed .. An employee may rlec!ine 3 rec:J!! !u ci position that is less th.an h<:Jil lime 
However, should em employee fail to report to work or should he/she decline a second recall 
of less than half time, the employee shall be considered 8S having resigned. 

I. An employee shall lose his/her recall rights after a period of two {2) ye<Jrs or the length of 
his/her accumulated seniority, whichever is less. 

J. The Bomd reserves the right to place any new employee, or any transferring employee, on 
any salary step. In so doing, the Board will consider such areas as the following service to 
the District, employee evalu8tion and other relevant factors. 

Article 10 
leaves oi Absence 

A Sick leave may be used for the illness, injury or disability of an employee that 
necess1tates the employee's absence from work 

2. An employee shalf earn sick leave at the rate of one (1) day per month worked wh1ch 
shall be credited monthly to the sick leave account of the employee if the employee has 
worked and/or was on a paid leave at least seventy-five percent (75%) of the scheduled 
workdays in the previous month. For school-year employees, tho previous month shall be 
September through April. A school-year employee will be credited with two (2) sick leave 
days on the first day of the scl1ool year and. thereafter, one (1} sick !eave day on !he firs! 
working day of the months from October through May_ The maximum annual 
accumulation shall be ten (10) days for a school-year employee and twel,..o (!?) d21y-s for 
a full- yeCJr employee. Unused sick leave shall be accumulated to a maxmwm of one 
hundred forty-five {145) days. 
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3. A part-time employee who has accumulated sick leave while in a parHimc position will 
hnvc ;;:;ny sick leave e;:;rned c.t v-.c part-lime rate converled io ihe fuii-iime raie ai such 
time as he/she assumes a full-time assignment. 1\ full-time employee who assumes a 
p.art-time assignment wi!J have hislher s;ck leave adjusled accordi(•Qly. A p<:ni-lime 
employee who assumes another part-time position that has two (2) hours per day more 
or two (2) hours per day less than his/her previous position will have his/her sick leave 
adjusted accordingly. e.g: A part-time employee who works four (4) hours a day may 
have eight (8) days or th1rty-two (32) hours of accumulated sick leave. If the employee is 
transferred to a full-time position of eight (8) hours per day, the sick leave will be 
converted to four (4) days 

4. A maximum of five (5) days per yeOJr (July t to June 30) may be used as follows· 

a for the purpose of providing adult care to a member of the employee's immediate 
family who resides in his/her household where such care is required because of the 
sickness or 1njury of such person, or 

b. for the purpose of providing adult care or attention to a member of the employee's 
immedi<:o\c family who does not reside in his/her household in the case where such 
person is hospitali?ed or bed-ridden in a life threatening situ<:otion by serious illness or 
serious Injury, or 

c m the case of the death of a member of the employee's 1m mediate family 

5 An employee may use up to three (3) add1tion<'ll sick leave days per contractual year to 
~Ltcnd the funeral of a nwmber of the employee's immediate family. an aunl. unde, 
brother-!n-!aw or sister-in-raw. 

G. For the fll!rpO.<;!!- of 4_ and 5. above, "immediate family" me3nS 3 brother. si~;!cr, spouse, 
child, stepchild. parent, parent-in-law, grandparent, grandchild, stepbrother, stepsister. 
stepchild or stepparent. 

7. Exceptions to \he limitations in 4., 5. or 6_ a!Jove may be made by the Superintendent 

8. Sick leave days may be used in units of one-quarter (114} hours. 

9 Upon completion of sixty {60} workdays, a probationary employee shall begin to emn and 
accrue sick leave that can be used according to the applicable contractual m\eria. 

10 The Empioyer has ihe nghi to require a physician's wntten statement as to the nature of 
the illness and/or the employee's physical or mental condition and ability to perform 
his/her required duti8:o. 

11 The misuse or abuse of the sick. leave privileges defined herein may rBsult m disciplinary 
action 

12. Any employf!e who is absent due to an injury compensable under Michigan Worker's 
Compensation Law at his/her option will be paid the difference between the benefits 
received under the Michigan Worker's Compensation Law and his/her regular weekly 
straight-lime earnings. Such difference will be deducted from the employee's 
accumulated sick leave credit on a pro rafa b<:tsis until the accumulated sick leave credit 
has been cxhousted. Upon exhaustion of accumulated sick leave days, the emrloyee 
sh<:tll receive only the amount provided by Worker's Compensotion and shall he placed 
on an unpaid leave under E_ below. 

B. An employee who is called for jury duly shall be granted a leave of absence to serve as 
reqUired The employee shall be compensated the difference between his/her regular salary 
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and his/her juror's pay upon presentation of documentation by the employee to the Board of 
Education. 

C /1 maximum of ihree (3) days per year (July 1 to June 30} of approved personal business, 
chargeable to accumulated sick Je;we, mny be granted by the employee's immediate 
supervisor. Requests for personal bus1ness leave must be submitted in writing at least forty
eight (48) hours in advance except in cases of emergency A personal leave day shall be 
allowed to attend the funeral of a relative or friend. 

D The Board shall provide forty (40) hours of lc~we lime during wh1ch an officer or 
representative of the Association shall be released from regular duties without loss of salary 
for schedul(~d MEA meetings or training programs on an annual basis. Requests for the use 
of these Association leave hours must be made in writing to the Superintendent or hisiher 
designee at least one (1) week prfor !o the requested d<l!e. On!y one (1) officej Oj 
representative from the ~ame classification, as defined in Article 8, may utilize this leave on 
the same day unless authorized by thP. Sl.trcrinlendent or hic:.lher deS!Q!HX! 

E. Unpaid Leaves 

A leave of absence Without pay or benefits up to one ( 1) year in duration may be granted 
at the discretion of the Board upon written request from an employee without loss of 
seniority or without accumulation of seniority. A request for renewal of such !eave rnay be 
granted at the dtscretion of the Board 

7 A written request for leave shall minimally include the rc<Json for the !eave. al0119 with the 
requested beginmng cmd ending date of the leave. The requP.st for !cave must be 
submiiteci io ihe Superintendent or his/her designee at ieast forty· live (45) days prior to 
the requested be-ginning date. except in cases of emergency 

3 a. Upon return from 8n approved leave, within one (1} year from 1ts effective date, an 
employee sh811 be reinstated to the position within the class1f1calion held prior to the 
le<:Jve, if available. The position from which an employee bkes an approved leave 
does not constitute a vacancy to be posted until after the employee h<JS been on an 
approved leave for more than one (1) year from the orig1nal effective date of the 
approved leave. If the employee is unable to return w1th1n one (1) year from the 
beginning of the leave. his/her position shall be posted in accordance with Article 7 

b. If the employee does not return to the position from which the approved leave was 
taken within one (1) year from it~ effective date, <'lnd the employee is granted a 
renewal of the le<'lve, the employee shall be reinstated to the next available vacancy 
within the classification in which the employee worked prior to takinQ the leave. 
provided he! she is CJble to resume his/her duties within two (2) years of the effective 
date of the original leave. Should an employee not be able to return to a posit1on 
within these two (2) years, his/her employment with the District shall be terminated. If 
a former employee is rehired into a vacancy after termination of his/her employment 
with the Dl:>trict pursuant to this provision, the rehired employee shall not be required 
to serve ;:mother probationary period 

c At least forty-five (45) days prior to the date a leave is scheduled to expire, an 
employee shall supply the 13oard with written notice of intent to return to work. An 
employee may submit a written request to terminate an approved leave early and the 
Bo<:Jrd may reinstate !he emp!oyce prior lo the 3pprovcd termination date of the 
leave. 

-1. During the first year following the birth of a child, an unpaid leave of absence of up to one 
(1) year sll8fl be granted to a non-probationary employee for the purpose of child-care. A 
written request for such leave shall be subm1tted to the Superintendent or his/her 
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designee at least ninety (90) days pnor to the requested date of leave commencement. 
Early termination of such leave shall be govemed ;n accordance with 3. ;J!Jove. Such 
leave shall terminalc r1o later than the chrtd's first birthday_ 

5 Unless otherwise indicated, the following conditions shall apply to an unpaid leave of 
absence 

a. Salary increments shall not accrue 

b. Sick leave d8ys shall not accrue, but unused sick leave days held at the start of the 
leave shall be reinstated upon return 

c Vacation days shall not accrue 

d. Insurance premiums shall not be paid except if the employee is eligible under the 
F8mily and Medical Leave Act. 

e Seniority shall not accrue nor shall seniority be lost. 

If, upon the scheduled termination of :=t leave, an employee does not return to work 
and/or no extension is !lranted, disciplinary action may be token. 

g. The employer has the right to reqwre a physrcran's written Sl:=ttement as to the nalure 
of the illness and/or the emrtoyee's physical or mental condition and abrl!ty to 
periornr his/her required duties. 

F_ 1_ A te:wR of <~bsence of up to twelve (1~) week~ during the bs! roiling twelve (12) month 
period shall be granted to eligrbte employees in accordance with the Family and Medical 
Leave Act (FMLA) for the [ltlrpn>:t_~~ permitted by !he FM!_!\._ Such purposes mc!ude: 

a Because of and to care for the employee's child upon brrth or plocemenl for adoption 
or Iosier care. Entitlement to leave under these circumstances shall expire at the end 
of the twelve (12) month period beginning on the date of the birth or plCJcement of the 
chih1 

b To care for the employee's spouse, child or parent who has a senous health 
condition. 

c. Because of an employee's own serious health condition that makes the employee 
unable io pe1fonrr ihe fundions of his/her position 

2 8 To be eligib[e fo; a rMLA leave, dr"r err tpiuyet: rnusi have been employed ior at ieast 
twelve {12) montt1s, and for at least 1,250 hours during the previous twelve (12) 
month period, and meet any other eligibility criteria of the FMLA for the particular type 
of leave_ During the penod of tho FMLA leave, the employee's hea!th insurance 
bcrrolils shall be continued as required by the FMLA, subject to Section 104(C)(2) of 
the FMLA. 

b Supplementary insurance coverages may be continued by the employee who 
prepays the premium cost to the business off1cc of the District which witt then make 
timely payment of the premium to the insurance company, provided the employee 
has rnade a timely submission of the amount of the premium paymenl 

3. Paid leave available to the employee under the terms of this Agreement and used by the 
employee for the same purposus as the FMLA leave availoble will be counted as part of 
lhe leave time available and used under the FMLA leave FMLA leave may be taken on 
an intermi1tent or reduced schedule when medically necessary <:~ccording to the 
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provisions of Section 1 02(b) of the FMLA 

4 The limitations found under Section 108 of the FMLA pertaining to special rules 
concerning employees of local educational ;o~gencics shall apply. All FMLA leaves shall 
be subject to and administered in accordance with the FMLA and 1ts implementing 
regulations. 

Article 11 
Holidays 

1\. 1. All twelve (12) month per year employees shall have the following days off with pay at 
1heir regular rate of pny 

Independence Day 
Labor Day 
Thanksg1ving Day 
Day after Thanksgiving 
Day before Christmas Day 
Christmas Day 
Day before New Year's Day 
New Year's Day 
Good Friday {if this conflicts with a day of student instruction, thP- day will be scheduled 
during Spring Break) 
Memorial Day 

2 All school ycm employees shall have the following days off with pay 31 their regulor rate 
uf pay: 

Th::mksg1ving Oay 
LJay alter Thanksgiving {starling with the 2007-08 fiscal ye<~r) 
Christmas Eve D<:~y 
Christmas Day 
New Year's Eve Day 
New Year's Day 
Memorial Day 

B. The following conditions shall be met in order to obtain a holiday with pay: 

A probation:uy employee is not eliQ"iblc for holiday pay until after working sixty (60) 
workdays of the probationary penorl 

2. The employee must have worked his/her scheduled hours the entire day on the IBsl dn~· 
scheduled for his/her classification prior to the holiday and the firs! day for his/her 
classification after !he holid3y, unless the holiday fell during the employee's sr.heduled 
vacation pP.nod, or unless sehoul was cancelled or delayed and the employee W3S not 
required to report to work. Appropriate verification may be required 1f <111 employee 
requests the use of sick leave or approvP.d leave on the day before or day after a holiday. 

3 An employee shall not be eligible for holiday pay while on an unpaid leave of absence or 
on layoff 

4 !f an employee is on vac8tion on ;:my of tho ;::bovc mmcd ho!id<Jys, the de1y shall be 
counted ;o~s a holiday and not as a vacation day 

C. St1ould the holiday fall on a Saturday, then F nday will replace that day, if the holiday falls on a 
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Sunday. then Monday will replace that day unless that day conflicts with a day of student 
instruction 

Article 12 
Vacations 

A. A twelve (12) month employee w1ll 8ccrue vacation days at his/her regular rate of pay 
8Ccording to the following schedule. A school-year employee shall not receive vacation days 

Number of years completed RS an employee of 
Central Montcalm Public School District 

1"9 years 
10-17 years 
18 or more years 

Number of vacation days 

10 days 
15 days 
20 days 

B. The following conditions sh21ll be met in order to obtain vacation pay: 

1. An employee who is hired during the school year shBII qualify for a partial vacation on 
July I following h1s/her 1nit1al date of h1re, the length of which shall be pro-rated to that pCJrt 
of ttle school year wh1ch he/she worked. 

2 To qualify for a full vacation. the employee must work or be paid for aU of his/her 
scheduled workdays. Scheduled workdays which an employee does not work or for 
wh1ch he/she is no! paid wi!! be figured in pro-r3!ing his/her 3V3li3blc vocc:t1on o;; July 1 at 
the end of ttle work year. 

3 Earned vacation days will be credited to the employee on July 1. The employee shall 
utilize the vacation days within the next thirteen and one-half (13Y,.) months. 

4. Vacations will norm8lly be scheduled during the summer breok. Requests for vacation 
during the norrnol school year will be considered. The Administration retains the right to 
limit the number of employees on vacation on any given date 

5. V8c8tion days shall not accumulale Vacation days shall not be waived in lieu of extro 
pay. 

6. An empioyP.e who termina1es hisiher cmpioyrneni and gives at least two {/.) weeks 
advance written notice shall be paid for any unused vacation allowance. 

7. An employee who is absent because of illness or injury for two (2) weeks or more and 
exhausts accumulated sick leave benefits during such absence may use any vacation 
time for which he/she has previously qualified but has not used 

B Appropriate verification rnay be required if an employee requests the usc of sick leave or 
approved leave on the day before or day after a vacation. 

9. Employees who are la1d off or on an unpaid leave of absence shall have accrued 
vacation days frozen. except that accrued vacation pay will be granted upon written 
request. However, in all casP.s. the conditions of 3. above shall apply. 

t 0. 1\ probationary employee shall not accrue vacation days until after workinQ tl1c first sixty 
(GO) workdays of the proba!lonary period 

11 Requests for vacation must be submitted in writing at least three (3) workdays in advance 
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except in case of emergency in which case the request must be submitted as soon as 
possible_ u~c of v<:c<:\ion day{s) fo; absence on;;; snow Jay ~s considered <m emergency 

Article 13 
Assignments, Hours and Conditions 

A. If school is not canceled at !east fifteen (15) minulm; prior to the scheduled start of a cook's, 
paraprofessional's. medra center clerk, or bus driver's work day, and the employee reports for 
work, he/she shall be pCJid a minimum of one (1) hour's pay and may be required to work 
durmg that f1our. Plant maintenance, bus mechanic, custodi;:mslsecurity, and grounds 
employees will report for work and work their regularly scheduh.:d shift 

B Overtime shall be paid at a rate of one and one-half (1Y2) times the employee's regular rate 
for all lime actually worked in excess of forty (40) hours per week For arr employee paid at 
different wage rCJ!es, weighted average will be used to calculate overtime. One and one-half 
(1 Y,) t1mes the employee's regular rate will be paid for working on a Sund<ly, or the holiday" 
set forth in Article 11, Section A 

a. The Board shall provide equal opportunity to those quahfied m each department. by 
butlding, for overtime work 

b. Each employee is entitled to "reasonable'· advance notice of the necessity to work 
overtime_ Each employee receiv1ng less than one hour notice shCJI! not be required to 
work overtime, unless it is declared em emergency by the administration 

2 a The Rocm:l -sba!l provide equa! orportunily lo each qualified employee vvhose 
hours arc less than forty (40) hours per week in each department, by building, 
for extra work. 

C. All employees in tt1e classifications of Head Cook, Cook's HelpP.r and Assistant Cook shall 
receiVe orrc hundred twenty dollars ($120.00) per year for a uniform allowance_ All full-time 
employees in the class1f1cations of Head Custodian, Custodial/Security, Grounds, Plant 
Maintenance, Aus Mechanic and Bus Mechan1c Helper shall receiVe orrc hundred fifty-fiVe 
dollars ($155.00) per year for a un1form allowance. Part-time custodians will receiVe ninety 
five dollars ($95.00) per year for a ulliform allowance 

D. All employees shall be paid their regular hourly rate to attend meetings called by the 
Administmtion_ Except that school bus drivers who successfully complete the required 
instruction for ctHlfficaiiOII sii<Jii be paid at ihe Federai minimum wage rale for tho hours of 
instruction. 

E'. file Board shall pay for the cost of required physical examinations and other required tests or 
examinations that are obtained through a District appointed physicicm. psychiatrist, 
psychologist or hcCJithcare provider 

F Bus Drivers 

A full-lime driver shall be defmcd as one who drives four {4) runs per day 

2. Each full-lime and part-time dnver Will be furnished with a jacket once every three (3) 
years_ fhis provision excludes substitute drivers or other casual driving positions The 
most recently furnished jacket must be returned before a replacemenl 1s issued and, 
upon termination of employment, must be turned in before the final paycheck is received 

3 Shuttle runs shalf be pa1d at the driver's regular rate 
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a Shuttle runs --When it is necessary to transport at least twenty (20) persons to the 
same destination and at the same st:hcdu!ed time, the tnp wilf be posled for 
assignment through the seniority rotation. 

4. A regular route is defined as one (1) or more runs laking students to and from school at 
the beginnrng or end of the school day. 

a. Regular routes and assignment of busses to such routes shall be developed eacll 
year by the Transportation Supervisor_ 

b Route layouts will be made available at least one {1) week prior to the first student 
day lor drivers to review. Route layouts wlll include the approximate lime for the 
route, number of students, and planned stops. Routes may be adjusted as needed. 

c. Routes wr!l be selected on a seniority basis at least one (1) week prior to the first 
student day of the school year. If a driver is unable to attend the selection meeting, 
he/she shaii give written <Juthorization to the I ransportatlon Supervisor to brd on 
routes on behalf of the absent driver The Transpori<Jtion Supervisor shall not be 
held responsible for the choices(s) made by the absent driver. In tile absence of 
such written authorizatron. the driver shall go to the bottom of \he seniority list for 
purposes of route selection. 

d. In the event a driver rs unable to drive a regular run, the run shalt be offered to the 
most senror drrver ;;wailable. ln no case shalt a trip be offered to a driver that would 
cause overtime to be paid unless the Transportation Supervisor deems r\ necessary 

e. If a drrver is absent and witt not return prinr to the end of !he school year, refer tu 
Article 7, Vacancies, Transfers and Promotions. 

4. Extra trips 

a rhe following types of extra trips (lists) will be available to drivers 

I. List #1 witt include all extra trips that occur after regular school bus runs A 
dnvers run must end at least 10 minutes before the start of the extra trip to be 
eligible. 

Jl. List #2 wrll include all extra trips that occur during the school day Dnvers witt not 
be assigned extra trips that interfere with morning or afternoon runs 

Ill List #3 witt mclude scheduled overnight trips and trips which are erght (8) hours 
or longer. ,A,!! rcgu!:::r drivers ,,.,.m be aUovved to sign up fo• these trips. Ti"l8 Uriv~r 
will not be eli!]rble for any portion of their a.m or p.m. runs for early trips that 
leave before noon. 

tV List #4 witt include at! Saturday. Sunday, non-scheduled school days or Holiday 
trirs. These trips will be posted by the earliest departure times. Prionty wilt I.Je 
given to regular drivers. Subs will only be used if no regular drivers <Jre ovailable 
and/or if regular drivers have declined the trip. 

5. When an overnight trip is scheduled, the Board wilt be using the following pay schedule: 

a. Actual driving time- trip r<Jte 
b. Actual event time- trip rate 
c T earn meal transporlatron - trip rate 
d Down-lime and steep time-- $7.40 per hour 
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The hotel costs, if approved, will be paid by the Board Hotel arrangements wf!t be made 
by the Tr;:msporta\ion Supervisor. 

6. The Transportation Supervisor shall post the available extra trips on the bulletin board in 
the staff area. If an extra trip is cancelled Without at least fifteen (15} minutes 
notification, and the employee reports for work, he/she shall be paid one (1) hour's pay 
and may be required to work during that hour 

7 Time Determrnation 

a The length of time for each run will be determined and set by the Transportation 
Supervisor. The time set for each run will remain m effect for the school year unless 
in the judgment of the Transportation Supervisor a change in the time of a run occurs 
in 'Nh:ch case the time shall be adjusted 

b_ Twenty (20) minutes per day s~1;::!l be ;1ddcd to each driver's total combined regular 
run Lime for cleaning, fueling, washing. discipline conferences, pre-trip inspections. 
and breakdown-stuck time 

c_ At suct1 time as the District implements a time-clock system for bus dr1vcrs, bus 
drivers will be paid for actuol hours worked at their 8ppropriatc ~wurly wage rate 

G School-year employees shall work their full ass1gnments as scheduled by the Bocud 

H_ No person shall be permitted to operate a District vehicle if that person's drivmg record fails to 
meet the requirements of the Michigan Essent1al lnsurcmce Act for Standard Automobile 
Insurance or if that person fails to meet the msurance company's reqwrement 

i. The Bmmi shaii reimburse an employee the !iitferentiOJI between the renewal fee for an 
operator"s license and the renewal fee for a CDL {-BPS). if the license rs required as a 
cond1l10rl of employment. 

In the event the driver separates employment prior to \he time the renewal penod has 
expired, the differential will be repaid to the Bomli on a prorated basis depending upon the 
number of months remaining on the license. Such differential wil! be pa)ffoll deducted from 
the employee's final paycheck as a condition of this contract pursu~mt to the authority set 
forth in MCLA 408.477. 

J. Paraprofessionals may be rnduded in professional dP.vF>Iorment days for such federa!!y 
mandated programs as will clearly require the paraprofessionals knowledgeable particip<:~tion 
in required testin~. required benchmarking or curriculum delivery when it is dP.;:Jr thr~l !he 
professional development is designed and scheduled to address these matters. The 
appropriateness ond alignment of the professional development content m meeting the 
requ1rements of tt1e paraprofessional's work responsibilities will be at the discretion of the 
Principal who may confer with the Title Director <Jndlor Superintendent. 

Required professional development days wil! be posted on the school calendar at the 
beginnir1g of the school year when possible. Every effort will he made to provide two weeks 
advanced not1ce to paraprofessionals who will be required to attend and participate. 

K E.acl, varaprofess.oml vv1H be funoistwd with a jacket Os"1Ce every three {3) years. Med1a 
Center Clerks whose normal job assignment includes outdoor recess supervision wFU be 
furnished with a jacKet m1cc every three (3) years. The most 1ecently furnished jacket 111\Js\ 
be returned before a replacement is issued and, upon termination of employment must be 
turned in before the final paycheck is received. 
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L All suppor1 staff employees are expected to attain and maintain the qualifications, 
requirements and standards necessary for their positions. Such includes anv and all license 
certification and qualification requirements as determined by State and Fed9ral government 
as well as any qualifications determined by the district 

In the event the district wrshes to have an employee attend <J particular class, seminar, m
service or practicum that exceeds the aforementioned requirements, the district will provide 
for the required expenses. Such expenses will not include optional costs for SB-CEU 
acquisition or tuitron for college/university credit 

Attendance and participation in any and all such offerings and events in which the district is 
expected to <Jssume responsibility for costs must be pre-approved by the district 
adminislriilion. 

Article 14 
Compensation 

A The wage rates for the vanous classrfications are set forth in Appendix A of this Agreement 

8 An employee who qualifies for retirement and retires under the Michigon Public School 
Employees Retirement System (MPSERS) or Social Security and who has worked for the 
Central Montcalm Public School District for at least twenty (20) years shall upon retirement 
be paid twenty dollors ($20.00) for each of his/her accumulated sick leave days 

C. Extra school bus trips shall be paid as follows: 

~008- 2011 $10.07 per hour with a minimum of $14_50 per tnp 

D. If an employee is authorized to use hisfher own veh1cte for school bus1ness by his/her 
supervisor, hc/stm shall be reimbursed at the IRS rate that is in effect on the date the mileage 
is incurred_ An employee must submit the appropriate forms in order to be reimbursed 

E Whenever an Assistant Cook or Cook's Helper subst1tutes for the Head Cook. <t Custodian 
substitutes for a Head Custodian, or a Mech<Jnic Helper substitutes for the Mechanic for more 
than ten (10) consecutive days. he/she shall be paid at the first slop, respectively, of the 
Head Cook's, Head Custodi.:m's or Mechanic's rate of pay beginning with the eleventh (11th) 
consecutive d<JY. 

F. The High School/Middle School Head Custodian will receive an odditional fifty cents (50¢) per 
hour 

Article 15 
Fringe Benefits 

A In order to qualify for benefits there are certain underwriting requirements and other 
responsibilities that must be met by the employee and the Board. The following items are 
opplicable to all insurance benef1l coverages unless otherw1se specifit..'d. 

Upon submission of a proper written application form to the Centr<tl Montcalm Board of 
Education Off;ce, the IJo;o;rd shaH pay the prerniufns for ihe insurance benef1is descnbcd 
in this Article for \hose employees who meet lhe qual!fic<ttions stated in this Agreement 

17 



2. An employee newly hired by the Board shalf be eligible for 8o<Jrd-p8id insurance 
premiums, upon acceptance of written application by the insurance carriers, on the f1rst 
d8y of the month following the employee's first day of reporting for work. 

3 Changes in family status shall be reported by the employee to the Board of Educalion 
Office wi1hin thirty {30) days of such change. All changes must be submitted in wntmg on 
the proper form_ Tt1e employee shall be responsible for any overpayment of premiums 
made by the Board on his/her behalf for failure to comply with this Section. The E3oard will 
not be responsible for retroactive premiums because of failure by the employee to 
complete forms in a timely rnarmer or meet underwritmg requirements 

4 The Bomd agrees lo pay the premium{s} fo; the mentioned benefit progra(ns wiihin Uu.: 
underwriting rules and regulations as set forth by the carrier(s) in the Master Contract 
he!d by 1he po!icyho!der. 

5. To be eligible for the above coverage (or increase in coverage), an employee must be 
able to perform '"at work requirements" of the insurance carrier before benefits are 
effective 

8. An employee shall have benefits terminated on the first day of the month following 
termination of employment except if the employee Is eligible under the Family and 
Medical Leave Act. 

l An employee for whom the Board makes monthly term-life insurance premium paymer1ts 
h<o~s o thirty-one (31) day convers1on ri~Jh\ upon termination of employment Any 
employee electing his/her nnht of conversion in order to keep his/her life insurance in 
force must contact the Insurance earner within thirty-one (31) days of his/her t<Jst dvy or 
employment in order to effectuate this change 

8. Upon termination of employment, reduction in work hours, de8lh. divorce, leg<~l 
sepamlion from spouse. eligibility for Medicare, or termination of "dependent child"' 
status, em employee, and/or spouse and chitd(ren) rnoy be eligible for tempor8ry health 
insurance "continuation coverage'" umlcr Federal Law (PL99-272 T1tle X COBRA). The 
employee, spouse or child{rcn) has sixty (60) days from the date of a qualifying 
occurrence, to notify the Board of his/her desire to cont~nue coverage. Continuation 
coverage will be at the employee's expense under the provisions as stipulated in Pl99-
272 (COBRA-1986) 

9. /\11 benefits and coveraqe shall be subject to and conditioned upon proper aprlir.ation hy 
the employee for covemge and acceptance of the application by the carrier. All benef1ts 
and coverage shall be subject to and cond1\10ned by the terms and provisions of the 
policy and rules and regulations of the earner. The Uoard shall not be obligated tu pay 
additional. excess or superfluous amounts toward premiums when equal coverage can 
be effected by the payment of a single premium 

The Board, by payment of the premiums required for insurance protection, shall be 
relieved of all liability with respect to the benefits and coverage provided. Disputes 
between an employee and the insurance company are not subject to the grievance 
procedure established in this Anreemenl 

10. An employee not eligible for Board paid health insurance may purchase it through the 
8o8rd ::1! !he group r;::!c !D the extent allowed by the insurance carrier_ If .alfowed, ti1~ 
employee must provide the prem1um payment at leas! ten (10) calendar days prior to the 
due date of the premium 
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B. Insurance Bcncf1lS 

1. Each eligible employee will be enrolled in either a PAK A or a PAK B dependent upon the 
specific need of u·1e Elllipiuy~~- i11 ihe ~veni an employee is covered by hisiher spouse·s 
health insurance plan. he/she will be enrolled in a PAK B. 

2. For a full-time, 52-week employee, the available plans are 

PAKA 

MESSA Cho1ces II (2P) with a $5/$10 prescription co-payment, $100/$200 deductible 
VSP 2 Vision Plan 
Della Ocnlal80/80/80/80 with $1,200 annual maximum for Class I, II, and Ill; $1.800 

lifetime maximum for Class IV 
$10,000 MESSA term life insurance with AD & D 

PAK B 

VSP-2 Vision Plan 
Delta Dental 80/S0/80180 w1th $1,200 <nmual maximum for Class I, II, and Ill; $1,800 

lifetime maximum for Class IV 
$10,000 MESSA term life insurr~nce w1lh AD & 0 
$45 cash option in lieu of henlth im;urance 

3. a. For an eligible school-yP.ar employee, tho avwlable plans are: 

PAK /\ 

MESSA Choices H (2P) with a S5/S10 prescnptmn co-payment, $100/$200 
deductible 

VSP 2 Visio11 Plan 
Della Dental 70170/70/70 with $1,200 r~nnual maximum for Class I, II, and !II; 

$1.800 lifetime maximum for Class IV 
$10,000 MESSA term life insurance with AD & 0 

PAK 8 

VSP-2 Vision Plan 
Delta Dental 70170170170 with $1,200 annual m;mmum for Class I, II, and Ill; 

$1,800 lifetime maximum for Class IV 
$10,000 MESSA term life insurance with AD & 0 
$33./tl cash opt1on Jn IJeu ot health insurance 

b A school-year employee is eligible for enrollment in one of lhe plans in a obove if 
he/she drives a bus for at !east twenty-five (25) hours a week, is a food service 
employee scheduled for at least twenty-five (25) hours a week or Js a 
paraprofessionnl scheduled for at least thirty (30) hours of work per week. 

4. Annually the Board will create and maintain a $10,000 pool to be used to reimburse 
eligible employees for the $100/$200 deductible under the MESSA Choices 11 {2P) 
insurance plan. Employees are required to submit appropriate documentation prior to 
June 30 each ye<'~r. Any h<'IIRnce of this pool reverts bac!<. !o the Board at year end. ln 
the evenl that it is determined that the pool falls short of covering the deductJble for 
eligible employees. the pool will be increased only to the extent needed In r:nvr:r l!m~e 
affected employees. 
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5 a For a full-time, 52-week employee the Board will provide one hundred percent 
(100%) of the premium for either PAK A or PAK B_ 

b. For a 52-week employee, scheduled to work less than forty (40) but more than 
twenty-five (25) hours per week, the Board Will provide the pro-rata port1on of the 
PAK A premium or one hundred percent (100%) of the PAK B premaun 

c For om eligible school-year employee, the following will apply for PAK A prem1um 
payments· 

1) For a single subscriber, the Board will provide eighty-two percent (82%) of the 
premium payment. 

2} For a two person subscriber, the: Board will pmvide seventy percent (70~!0} of the 
premium p<Jymcnl. 

3) For a three or more person subscriber, the Board will provide sixty-fsve percent 
(65%) of the premium payment 

d. For an eligible school-year employee, the Board w1!1 provide one hundred percent 
(100%) of the premium payment for PJ\K 1:3 

6 For an employee enrolled in a PAK A that is required to pay a portion of his/her insurance 
premium, the amount required from the employee will be payroll deducted over the 
school-year pay penods and put into a Section 125 Plan, at the employee's option, wh1ch 
can be used for med1calmsur<o~nce premium payments 

7 The Board shall adopt and administer a cafeter1a plan document pursuant to Seclio11 125 
of ihe iniernai Revenue Code 

8. An eligible employee may elect to waive, in writing. the hc<Jith insurance coverage ;;md 
rP.ce1ve !he indicated cash option under the Section 125 plan. The amount of the cash 
option received may be applied by the employee to a Tax-Deferred Annwty. To elect a 
Tax-Deferred Annuity, the employee shall enter into a separate written salary reduction 
agreement 

9 All expenses relating to the Implementation and administration of the Section 125 Plan 
shall be borne by the Board. 

Article 16 
No Strike or Interruption of Education 

A Tt1e Association and the Board recognize that strikes and other forms of work stoppages by 
employees are contr;o~ry to !mv and public policy_ The Association and the Board subscribe to 
the principle that differences shall be resolved by peaceful and appropriate means without 
interruption of the school program. The Association, therefore, agrees that its officers, 
representatives and members shall not, during the term of this Agreement, authorize, 
instigate, cause, aid, encourage, mtify or condone, nor shall any employee t<Jkc pari in any 
strike, slowdown or stoppage of work, boycott, picketing or other interruption of activities in 
the school system. 

B Farlure or refusal on the part of any employee to comply with the prov1sion5 of this Article 
sha!! be cause for what€l'ter discip!in3ry 3C!ion i~ deemed necessary bjl the Oocmi 
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Artie!~ 17 
Grievance Procedure 

A. A grievance shall be defined as an a!IE!ged violation of the expressed terms Bnd conditions of 
this Agreement. 

The following matters shall not be the basis of any grievance filed under the procedure 
out!ined in this Article 

The termination of seruices of or failure to re-employ any probationary employee. 

2 Any matter involving the content of employee evaluation. 

3 ilny matier for 'Nhich there 1s recourse under ~tate or Federal statutes 

4 Oiht!r iimiiaiions as referred io in this Agreement 

0. The Association shall designate a representative to handle grievances when requested by 
the grievant. The Board will designate its representative at Level One, as hereinafter 
described, cmd the Superintendent or his/her designee to act at Level Two. as hereinafter 
described. 

C The term "days·• as used herem sh3ll mean weekdays. Monday through lriday, exclusive of 
holidays, Winter Break and Spnng l:!rc<Jk. 

D. A written 9riev<.~nce. as required herein, sh311 conbc.1i11 the following· 

It shall be signed hy the nrievant or grievants. 

7 It sh<.~U be specific. 

3. It shall contain a synopsis of tile facts giving rise to the alleged violation. 

4. lt shall cite Section{s) or Subseclion(s) of this Agreement alleged to lli:lve been violated 

5. It shall contain the date of the alleged violation 

6 It shall specify the relief requested. 

Any wntten grievance not in accordance with the above requirements may be rejected as 
improper. Such a rejection sh:a!! net extend tile !imit;:::tions hereinafter set forth. 

E. Informal Level-An employee or the Association alleging a violation of the express provisions 
of this Agreement shall withm five (5) days of its alleged occurrence oraf!y discuss the 
grievance with his/her immediate supervisor in an attempt to resolve S<~me 

If no resolution is obtained within three (3) days of the discussiOn, the employee shall reduce 
the grievance to writing and proceed within five (5) days of said discussion to Formal Level 
One. 

F. Formal Level One-A copy of the written grievance shaH be submitted to the immedinte 
superv1sor_ I he Immediate superuisor shall within f1vc (5) days from the receipt of the 
grievance render a written decision If the decision is unsatisfactory, the grievance shall 
proceed io Formai Levei Two W1!h1n iive (b) days ot the supervisor's decision 

G. Formal Level Two-A copy of the written grievance shall be filed with the Superintendent or 
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his/her designee with the endorsement thereon of the approval or disapproval of the 
Assoc1allon. Within five (5) days of receipt of the grievance, lhe Superintendent or his/her 
designee shall arrange a meeting with the grievant and/or the designated Association 
Representative, at the option of the grievant, to discuss the griev<:mce_ Within five (5) days of 
the discussion, the Superintendent or his/her designee shall render his/her decision in wnting. 
transmitting a copy of the same to U1e Association Representative, the Board's 
Representative at Level One, and place a copy of same in a permanent file in l1is/her office. 

If no d8(:1Sion is rendered within five (5) days of the diSCussion, or the decision is 
unsa1isfactory to the grievant and the Association, the Association shall within five (5) days 
appeal same to the Board by filing such written grievance along with the decision of the 
Superintendent with the officer of the Board in charge of drawing up the agenda for thP. 
Board's next regularly scheduled Board meeting. Individual employees shall not have the 
r:ght to procc~s 8 grievance to Formal Level ThH::e 

H_ Forma! Level Three--Upon proper 3pp!ic3tion ;::s :;pcdficd in LE:vtd Tv•o. the Board shall 
allow the employee or hisfher Association Representative an opportunity to be heard at the 
next regularly scheduled meeting. Within thirty (30) days from the hearing of the grievance, 
the Board shall render its decision in writing. The Board may hold future hearmg~ thereon or 
otherwise investigate the grievance provided, however. that in no event except with express 
written consent of the Association sl1all final determination of the gnevance be m<Jde by the 
Board more than th1rty (30) days after the initial hearing. 

A copy of the written decision of the Board shall be forw&ded to the Superintendent for 
permanent filing, to the Board's representative at Level One, and to the rcprescrJtative of the 
Association 

Formal Level Four-Individual employees shall not have the right to process a gnevance at 
Levei Four 

1_ If the Association is not sat1sfied with the dispOS!Iion of the grievance at LevP.I Three, 11 
may, within ten (10) d8ys after the decision of the Board, submit a wntten request for 
arbitration to the Board representative. If the pmties can not mutually agree upon an 
arbitrator within ten (10) days of receipt of the request, then the Association may f1le for 
arbitration in accordance with the rules of the American Arbitration Association 

2 Ne!ther party may raise a new defense or ground at Level Four not previously raised or 
disclosed at other levels_ Each party shall submit to the other party not less than three {3) 
days prior to the hearing a pre-hearing slalement alleging f;;Jcts. grounds 8nd (lefet""ISOS 

which will be proven at the hearing and hold a conference at thai time in an attempt to 
settle the ~1rievance. 

3 The decision of the arbitrator shall be final and conclusive and binding upon employees, 
the Board and the Association_ Subject to the nght of the Board or the Association to 
judicial review, any lawful dec1sion of the arbJirator sh<:~ll be forthwith placed into effect 

4 Powers of the arbitrator are subject to the following l1m1\ations 

a. He/she shall have no power to add to, subtract from. disregard. alter or modify any of 
the terms of this Agreement. 

b. He/she shall have no power to change any practice, policy or ruie uf ihe Board or 
substitute his/her judgment for that of the Board as to the reasonableness of any 
such pr3c!ice, pc!icy, ru!c or nny nclion t;o;kcn by· the Board 

c. He/she shall have no power to decide any question that. under this Agreerncn\, is 
within the responsibility of the management to decide 
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d ~lc/she shall not ht:;;,r ;;,ny gfit:vanco previously barred from the scope of ii1e 
grievance procedure. 

e. He/she shall not hear more than one (I) grievance at the same time except upon 
expressed wntten mutual consent 

He/she shall have no power to order monetary awards or remedies where no wage 
loss has been caused by the CJclion ttwt is the basis of the grievance. 

g Arbitration awards or grievance settlements will not be made retroactive beyond the 
d8\e of the occurren(."C or non-occurrence of the event upon which the grievance is 
based 

J. The fees and expenses of the arbitrator shall be paid by the losing p<~rty All other expenses 
shall be borne by the p8rty incurring them, and neither par1y shall be responsible for the 
expense of witnesses called by the other. 

K. Should em employee fail to institute a grievance within the lime limits specified, the grievance 
will not be processed. Should an employee fail to appeal a decision within the lim1ts specified, 
or leave the employ of the Bomd, all further proceedings on a previously instituted grievance 
shall be barred except a claim involviny a remedy directly benefiting the grievant regardless 
of his/her employment. 

L The Association shall have no right to Initiate a grievance involving the right of an employee 
or group of employees without his/her or their express approval in writing thereon 

M. All preparation, filing, presenta!IOn or consideration of a gnevance shall be held at limes other 
than \lvhen an emp!oyee or a participating .A.ssociation Representative is !o he a! his/her 
assigned duty station, except as authorized by the Superintendent or h1s/her des1gnee 

N The lime lim1ts provided rn this /\rt1cle shall be strictly observed but may be extended by 
v.ntten agreement of lhe parties. 

0. Upon expiration of this Agreement, any claim or grievance arising prior to the expiration of 
this Agreement may be processed U1rough the griev~mce procedure ur1\il resolution. 

P. Nothing container! herein shall be construed to prevent any individual employee from 
presenting a grievance and having the grievance adjusted without the intervention of the 
Associaiion, if such an aojusiment is not inconsisient with ihe terms of thrs Agreement, 
provided the Association has the opportunity to be present at such adjustment 

Article 18 
Miscellaneous 

A. The parties acknowledge that during the negotiations wh1ch resulted in this Agreement each 
had the unlimited right and opportunity to make demands and proposals witb respect to any 
subject or matler not removed by law from the area of collective bargaining, and that the 
understandings and agreements arrived at by the parties after the exercise of that nght and 
oppor1unity are set for1h in this Agreement. Therefore, the Board and the Association, for the 
life of this A<;~reemenl, each voluntmily and unqualifiedly waives the right. and each agrees 
that the other shall not be obligated to bargain collectively with respect to any subject or 
matter referred to or covered in this Agreement, or with respect to any subject or maller not 
specifically referred to or covered in l11is Agreement, even though such subject or matter may 
not have been within the knowledge or contemplation of either or both of the parties at the 
lime that they negotiated or signed this Agreement. 
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8 Th1s Agreement constitutes the soie and ent1re existmg Agreement between the parties and 
supersedes all prior prac!lces, whether oral or written, and expresses all obligaltons of, and 
resiriciions imposed upon. ihe Board and ihe Association. This Agreement IS subject to 
amendment, alteration or addition only by a subsequent written agreement betvlleon, and 
executed by, the Board and the Associalion. The waiver of any breach. term or condition of 
this Agreement by either party shall not constttute a precedent tn the future enforcement of all 
its terms cmd conditions 

C. If any provision of this Agreement or any application of this Agreement to any employee shall 
be found contrary to taw, then such provision or application shall be deemed null and void, 
but all other provisions or applications shall continue m full force and effect; furthermore, the 
provisions of such law shall supersede, to the extent of the confl1cl, the provisions of this 
Agreement and govern the reli'ltion of tht=> rarties here1_1nder 

Article 19 
Duration of Agreement 

This /\nreement sholl be effective the 24'h day of November, 2008 and continue in effect until 
June 30, 2011 

In witness thereof, !he parties have caused lh!s /\~Jreemerrt lo be executed by !herr duly 
aultroriLcd representatives this 241h day of November, 2008. 

i- or ihe Association 

?~ ~Et,~ 
President 
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Memorandum of Agreement 

Re: Jointly Approved Tax Sheltered Annuity Plans 

THIS MEMORANDUM OF UNDERSTANDING is entered into this 24th day of November, 2008, 
by and between the Board of Education of the Central Montcalm Public School, and the Central 
Montcalm EclucOJtional Support Personnel Association-MEAINEA for the purpose of addressing 
Tax Sheltered Annuity 403(b) plans. 

Whereas, the Board and thP. AssociatiOn are parties to a collective bargaining agreement which 
provides for payroll deduction for bargaining unit mcrnbers to participate in tax sheltered onnuity 
plans jointly approved by the Bo3rd and the Association; cmd 

Whf!reas, the Board and \he Association have reached 3Qn'!ement witll n.:spect to those tax 
sheltered <Hlnuity plans jointly approved for p3rticipat1on by bargaining unit employees through 
payroll deduction; 

Effective Jcmuary 1. 2009, the Board and the Association hereby agree and stipulate to the 
following: 

Revised IRS 403{b) regulations require the Board to undertake suhstantral plcm 
document and compli<:!nce responsibilities for 403(b) retirement arrangements provided tu 
district employees 

The Goard wrii offer bargarnrng umt employees the opportunity to participate in t3x
sheltered annuity plans in accordance with the district's 403(b) plan document. Approved 
lax-sheltered annuity vendors for bargaming unit employee partictpation vm payroll 
deduclion 3re: Vanable Annuity Life Insurance Co., Prudential Asset Managernertt Co., 
and Equitable Life Assurance Society. 

The selection of tax sheltered annuity plans 1n which bargaining unit employees moy 
participate by payroll deduction sll81l be lirnilcd to those tax sheltered annutty plans jointly 
approved above, except for bargaining unit employees continuing their participation in the 
tax sheltered annuity plans in which they previously participated by payroll deduction 
prior to September ·i, 2000. 

3. Bargaif1iny unil ~lllj.liuyee:; who have pC~rttcipaied in tax sheitered annwty plans 
previously approved for payroll deduction, other than those jointly approved plans 
des1gnatcd above, rnay continue to participate in the previously selected tax sheltered 
annuity plan by payroll deduction until such participation is terminated by the barg3tning 
unit employee, terminated by the tax-sheltered annuity plan, or terminated because these 
companies do not meet IRS regulations. 

clh .. a¢;r~ 
f." or the DistriCt 

Date I ' 
~---'·~;·II I a? 
Dale / 
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!'l:fF0-.10RANDLT:rvl OF UNDERS·!·.t...ND!NG 
IJETWFFN 

CENTRAL MONTCALM PUIJLIC SCHOOL 
AND 

CENTRAL MONTCALM EDUCATlON SUPPORT PERSONNEL ASSOCJATlON
MEA!NEA 

THIS MEiVIORA.NDUM OF UNDERST ANDINCi is entered into this 241h day of 
November, 2008, by and between the llo<Jrd of Education of the Central Montcalm Public 
School and the Central Montcalm Education Support Personnel AssociatiOn- ME/UNEA 
for the purpose of defining additional authorized usc of personal days under :-pecificd 
circumstances. 

I. It is agreed that, in the event that the school district IS closed for Hh)re than five 
(5) days due to inclement weather, statTmembers may use a maximum of three 
(3) personal business days, chargeable to accumulated sick leave, provided that 
those personal business days are still available to them. These days may nnly he 
used tOr inclement weather d<.~ys in excess of the initial tih~~ (5) days. 

It is further agreed that this provision is available to staff members fin the duration of the 
CMESPA contr<Jct. 

12 Iii I o!J 
Date T / 



Appendix A 
Salary Schedule 

~ 2008-09 2009-10 2010-11 

HEAD CUSTODIAN P1 $15.50 $15.81 $16.13 
OR HEAD GROUNDS P2 $15.66 $15.97 $16.29 

1 $15.81 $16.13 $16 45 
2 $16.47 $16.80 $17 14 
3 $17.11 $17.45 $17.80 

• $17.74 $18.09 s 18.46 

CUSTODIAL- P1 $10.88 $11 10 $11.32 
SECURITY P2 $11.05 $11 27 $11.50 

1 $11.21 S11.43 $11.66 
2 $11.80 $12.04 $1? ?8 
3 $12.39 $12.64 $12 89 
4 $12.95 $13.21 $13 47 
5 $13.57 $13.84 $H12 
fi $14.17 $14.45 $14.74 
7 $14.75 $15.05 S i5.3G 
8 $15.30 $15.61 $15.92 

GROUNDS HELPER P1 510.88 $11.10 $11.32 
P2 $11.05 $11.27 $11.50 
1 $11.21 $11.43 $11.66 
2 $11.80 $12.04 $12.28 
3 $12.39 $12.64 $12.89 
4 $12.95 $13.21 $13.47 
5 $13.57 $13.84 $14.1;.' 
6 $14.17 $14.45 $14 74 
7 $14.75 $15.05 $15 35 
B $15.30 $15 61 $15.92 

HEAD COOK P1 $12.59 $12.84 $13.10 
P7 $12.76 $13.02 $13.28 
1 $12.91 $13 17 $13.43 
2 $13.54 $13.81 $14.09 
3 $14.17 $14.45 $14.74 
4 $14.79 $15.09 $15.39 



COOK'S HELPER P1 $8.16 S8.32 $8.40 
P2 $8.td $8./0 $8.87 

$8.85 $9.03 $9.21 
2 $!:1.27 $9.46 $9 64 
3 $9.69 $9.88 $10.08 
4 $10.09 $10.29 $10.50 
5 $10.51 $10 72 $10.93 
6 $10.93 $11.15 $11 37 
7 $11.34 $11.57 $11 80 

ASSISTANT COOK P1 $8.53 $8.70 $8.87 
P2 $fUO $8.87 $9.05 
1 $8_85 $9 03 $9.21 
2 $9.40 $9.59 $9.78 
3 $9.99 510.19 $10_39 
4 $10.60 $10.81 $11.03 
5 $11.14 $11.36 $11.59 
6 $11.69 $11.92 $12.16 
7 $12.30 $12.55 $12 80 

PLANT MAINTENANCF P1 $14_86 $15 16 $15.46 
P2 $15.02 $15.3/ $1G.63 
1 $1.5.20 $1::. ::.o S15.81 
2 $16.24 $16.56 $16.90 
3 $1? 30 $1/.65 $1800 
4 $18.32 $18.69 $1906 

BUS MECHANIC P1 $14 8G $15.16 $15.46 
P2 $1t..02 $15.32 $15.63 
1 $15.20 $15.50 $15.81 
2 $16.24 $16.ti6 $16.90 
3 $17.30 $17.6!:> $18.00 
4 $18.32 $18.69 $190fi 

BUS MECHANIC r-'1 $10.07 $10.?7 $iO.Li8 
HELPER P2 $10.25 $10.46 S10.66 

1 $10.40 $10_61 $10_82 
2 $10.83 $11.05 $11.27 
3 $11.22 $11.44 $11.67 
4 $11.63 $11.86 $12.10 



 

SCHOOL BUS DRIVER P1 $11.52 $11.75 $11.99 
P2 $1Hi7 $11.90 s i2. 14 

$11 85 $12.09 $12 33 
2 $ i3.-i4 $i3 40 $13.6? 
3 $14.'11 $14_70 $14.99 
4 S15.66 $15.97 $16_29 
5 $16.9?. $17.26 $11.60 
6 $18.20 $18 56 $18.94 
7 $19.47 $19.86 $20.26 

PARAPROFESSIONAL P1 $9.06 $9.24 $9.43 
P2 $9.21 $9.39 $9.58 
1 $9 3t> $9.54 $9.73 
2 $9_85 $10_05 $10.2t> 
3 $10.30 $10 51 $10.72 
4 $10_72 $10.93 $11.15 
5 $11 19 $11.41 $11.64 
6 $11 61 $11.84 $12.08 
7 $12.08 $12 3/ $12.57 

MEDIA CENTER P1 $9.21 $9_39 $9.58 
CLERKS P2 $9 35 $9.54 S9 13 

$9 85 $10_0G $10 ?t> 
2 $10_30 $10.51 $10 72 
3 $10 77 $10_93 $11 15 
4 $11.19 $11 _41 $11.64 
5 $11.61 $11.84 $12.08 
6 $12.08 $12_32 512.57 
7 $12.66 $12.91 $13.17 

After completing !en (10) years of continuous employment with CentrG! Contcn!m Public Schools. an 
employee will receive an additional $.10 per hour longevity payment After completing twenty (20) 
ye9rs of continuous employment with CMPS, ;::n employee will reee;ve another additkmar $.10 per 
hour longevity. It is the responsibility of each employee to notify Central Office, in writmg, at least 
two weeks prior to their anniversary date that they arc eligible for the !ongevily increase. If <t 
support staff member fails to nolify Central Offu:;c, the change will be made on thP. next p<tyroll 
processed after Central Office is nol!fied of the change 


