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AGREEMENT 

This Agreement entered into this 141
h day of December, 2010, between the COUNTY OF 

SAGINAW, the following co-employers: SAGINAW COUNTY CLERK, SAGINAW COUNTY 
PROSECUTING ATTORNEY, SAGINAW COUNTY REGISTER OF DEEDS, SAGINAW 
COUNTY TREASURER, and SAGINAW COUNTY PUBLIC WORKS COMMISSIONER, 
and the following exclusive employers: 10th CIRCUIT COURT, PROBATE COURT, and 
70TH DISTRICT COURT, hereinafter referred to collectively as the "EMPLOYER"; and the 
OFFICE AND PROFESSIONAL EMPLOYEES' INTERNATIONAL UNION LOCAL 459, 
hereinafter referred to as the "UNION". 

PREAMBLE 

It is the general purpose of this Agreement to promote the mutual interests of the 
EMPLOYER and its employees and to provide for the operation of the services provided by 
the EMPLOYER under methods which will further, to the fullest extent possible, the safety 
of the employees, economy and efficiency of operation, elimination of waste, realization of 
maximum quantity and quality of output, cleanliness, protection of property, and avoidance 
of interruptions to service. The parties to this Agreement will cooperate fully to secure the 
advancement and achievement of these purposes. 

CIVIL RIGHTS . 

The EMPLOYER and UNION recognize their responsibilities under federal, state and local 
laws relating to fair employment practices and reaffirm their commitment to the moral 
principles involved in the area of Civil Rights. 

The parties each agree that there shall be no discrimination because of race, creed, sex, 
color, mental or physical handicap, nationality, age, marital status, or political belief, or for 
participation in or affiliation with any labor organization. 

In continuation of the policy established and maintained since the inception of their 
collective bargaining relationship, the EMPLOYER and the UNION agree thatthe provisions 
of this Agreement shall apply to all employees covered by the Agreement without 
discrimination. 

. ARTICLE 1 
RECOGNITION • EMPLOYEES DEFINED 

Section 1. Pursuant to and in accordance with all applicable provisions of Act No. 379 of 
the Public Acts of 1965 as amended, and Act 336 of 1947 as amended, the EMPLOYER 
does hereby recognize the UNION as the sole, exclusive representative for the purpose of 
collective bargaining in respect to rates of pay, hours of work, working conditions, and other 
terms and conditions of employment during the term of this Agreement for those employees 
of the EMPLOYER in a bargaining unit consisting of all full-time and regular part-time, 
Technical, Office, Para-professional and Service (TOPS) employees of the EMPLOYER 
whose principal working location is in the Saginaw County Governmental Complex and any 
future County governmental complex, but excluding all temporary and non regular part-time 
(defined in Section 2), managerial and professional employees, Deputy Department Heads, 
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Security Guards, Circuit Court Reporters, one Confidential Typist-Clerk in the District Court 
Administrator's Office, all Sheriff Department employees, and all other County employees. 

Section 2. Full-time employees are defined as those who work seventy-two (72) hours or 
more per biweekly pay period on a regular basis. Regular part-time employees are those 
who work forty (40) or more hours per biweekly pay period on a regular schedule but who 
do not work the required number of hours to be considered a full-time employee. 

A temporary employee is an employee hired for a specified period of time, not to exceed 
sixteen ( 16) weeks, except in the Parks and Recreation Department a temporary employee 
is an employee hired for a specified period of time not to exceed twenty-six (26) weeks for 
full-time service; however, no more than two (2) temporary employees in said Department 
shall each be allowed to work up to thirty-nine (39) hours per biweekly pay period outside 
the twenty-six (26) week period during which temporary employees are allowed to work full 
time, unless the employee is hired to replace an employee who is absent due to illness or 
injury, in which case the time period may not exceed the return of the absent employee. No 
time spent by a temporary employee replacing a bargaining unit employee on an approved 
leave of absence will be counted towards the sixteen (16) week limitation. If a temporary 
employee exceeds the above limits, the position shall immediately be posted and filled in 
accordance with this Agreement. Neither a temporary employee nor a temporary position 
may be used or filled for more than one (1) sixteen (16) week period, except when mutually 
agreed to by the EMPLOYER and the UNION or as outlined for the Parks and Recreation 
Department where the limitation is twenty-six (26) weeks. Temporary service agencies may 
be used by' the EMPLOYER to fulfill specified work assignments with the same conditions 
listed above. 

Section 3. A full-time employee shall be entitled to all fringe benefits under this Agreement. 
A regular part-time employee shall receive only the following fringe benefits unless 
specified in other areas of the Agreement: 

(a) Progress on the salary schedule at one-half (1/2) the rate of regular 
full-time employees. 

(b) Receive Paid Time Off (PTO) benefits at one-half (1/2) of the full-time 
rate. 

(c) Receive holiday and bereavement pay at one-half (1/2) of the full-time 
rate. 

(d) Be a member of the Michigan Municipal Employees Retirement 
System and accrue retirement service in accordance with the rules of 
the Michigan Municipal Employees' Retirement System. (Those part­
time employees hired as of January 1, 1995, will become members of 
the Saginaw County Defined Contribution Plan administered by the 
ICMA as specified in Article 22, except for those bargaining unit 
members who are eligible for and are currently participating in MERS). 

(e) For those part-time employees hired before May 21, 2002, be eligible 
for hospitalization coverage in accordance with Article 14. 
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(f) Receive longevity pay at one-half (1/2) of the full-time rate in 
accordance with Article 21. A part-time employee who was previously 
a full-time employee shall receive longevity at the full-time rate for the 
full-time years. 

(g) Receive disability leave at one-half (1/2) of the full-time rate. (Those 
part-time employees hired on or after January 1, 1995, shall not be 
eligible for the disability leave program under Article 13). 

Section 4. New employees shall be on probationary status for the first six (6) months of 
their employment during which period he/she may be discharged with or without cause. A 
probation period may be extended when mutually agreed to by the EMPLOYER and the 
UNION. When an employee completes the probationary period, he/she shall be entered on 
the seniority list and shall rank for seniority from the date of hire into the bargaining unit. 
There shall be no seniority among probationary employees. The UNION shall represent 
probationary employees for the purpose of collective bargaining in respect to rates of pay, 
hours of employment, and other specified conditions of employment except discharged 
and/or disciplined employees. 

ARTICLE 2 
UNION AND MANAGEMENT RIGHTS 

Section 1. The UNION, as the sole and exclusive bargaining representative of the 
employees, shall have the rights granted to them by Act No. 379 of the Michigan Public Acts 
of 1965, as amended, and by other applicable Michigan statutes. 

Section 2. It is the right of the EMPLOYER to determine the standards of service to be 
offered; determine the standards of selection for employment and promotion; direct its 
employees; take disciplinary action; adopt uniform work rules; relieve its employees from 
duty because of lack of work or for any other legitimate reasons; discharge employees for 
just cause; maintain the efficiency of its operations; determine job classifications; take all 
necessary actions to carry out its mission in emergencies; and exercise complete control 
and discretion over its organization and the technology of performing its work. 

The listing of the preceding rights of management in this Article is not intended to be, nor 
shall be considered restrictive of, or as a waiver of, any of the rights of the EMPLOYER not 
listed. All management rights and functions, except those which are expressly limited in this 
Agreement, shall remain vested exclusively in the EMPLOYER. 

ARTICLE 3 
UNION SECURITY AND CHECKOFF 

Section 1. Employees who are members of the UNION shall, as a matter of course, upon 
completion of their probation period or the execution date of this Agreement, whichever is 
the later, as a condition of employment, pay to the UNION each month the dues and 
initiation fees uniformly required. Upon completion of their probation period or execution of 
this Agreement, whichever is the later, present or future employees, including probationary 
employees, shall either become members of the UNION and pay to the UNION each month 
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the dues and initiation fees uniformly required, or in the event the employees have not 
made application for UNION membership upon completion of their probation period or 
execution date of this Agreement, whichever is the later, shall as a condition of employment 
pay to the UNION each month a service fee which shall be equivalent to the amount of dues 
uniformly required of members of the UNION during the first year of this Agreement. 

Any employee who has failed to either maintain membership or pay the requisite agency fee 
shall not be retained in the bargaining unit covered by this Agreement; provided, however, 
no employee shall be terminated under this Article unless: 

(a) The UNION has notified the employee by certified letter addressed to 
his/her address last known to the UNION spelling out that he/she is 
delinquent in payment of dues or fees, specifying the current amount 
of delinquency, and warning the employee that unless such amount is 
tendered within ten (10) calendar days, he/she will be reported to the 
EMPLOYER for termination from employment as provided herein; and, 

(b) The UNION has furnished the EMPLOYER with written proof that the 
foregoing procedure has been followed and has supplied the 
EMPLOYER with a written demand that the employee be discharged 
for failure to conform to the provisions of this Article. The UNION shall 
certify to the EMPLOYER in writing that the amount of delinquency 
does not exceed the UNION dues or service fees. 

The EMPLOYER shall then provide the employee with two (2) weeks termination notice 
specifying the date he/she will be discharged if delinquent dues or fees are not tendered on 
or before one (1) day prior to the discharge date. It shall be the option of the EMPLOYER 
to transfer the employee to a position outside of the bargaining unit if the employee is 
accepted for such a vacant position. 

The UNION will indemnify and save the EMPLOYER harmless for all sums checked off 
and/or remitted to the UNION together with all costs, including attorney's fees and damages 
incurred by the EMPLOYER in connection with this Article, except acts of negligence on the 
part of the EMPLOYER. 

Section 2. The EMPLOYER shall check off fees in the amounts provided by the UNION, if 
the fee amount is provided in the form of a flat monthly fee (adjusted no more than once per 
employee in a calendar year). The EMPLOYER will check off fees and monthly dues on the 
basis of individually signed voluntary checkoff authorization cards or forms, copies of which 
have been provided to the EMPLOYER. In the event the UNION changes or alters its 
authorization forms, the UNION will provide the EMPLOYER with a copy of said form. A 
properly executed copy of the form authorizing checkoff by an employee shall be delivered 
to the EMPLOYER before any payroll deductions are made. Deductions shall become 
effective the first day of the month following the month the authorization is delivered to the 
EMPLOYER or the month following the completion of the probation period, whichever is 
later, and shall be deducted from the second pay of the month and each month thereafter. 
An employee shall cease to be subject to checkoff deductions beginning with the month 
immediately following the month in which he/she is no longer a member of the bargaining 
unit. An employee who declines to sign the proper authorization card shall pay his/her dues 
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or fees directly to the Treasurer of the UNION. 

In the event an employee has no pay due or insufficient pay to permit the deduction on the 
second pay of the month, the deduction shall be made on the second pay of the next 
following month. The EMPLOYER shall not be liable for the remittance or payment of any 
sums other than those constituting actual deductions made; and if, for any reason, it fails to 
make a deduction for an employee as above provided, it shall make that deduction from the 
employee's next pay in which such deduction is normally deducted after the error has been 
called to its attention by the employee or the UNION. 

In the event that a refund is due any employee for any sums deducted from wages and paid 
to the UNION, it shall be the responsibility of such employee to obtain the appropriate 
refund from the UNION. 

All sums deducted by the EMPLOYER shall be remitted to the Treasurer of Local 459, 
including a list of employees from whom dues and initiation fees have been deducted and 
the amount of the deduction from each employee. Such remittance shall be made by 
means of electronic transfer or other electronic or automated means no later than 10 days 
after the deductions are made. The list of employees shall be mailed no later than 10 days 
after the deductions are made at an address designated by the union. 

The EMPLOYER agrees to provide to the Chief Steward or Local459 by request only and 
no more than once monthly the names and departments of new hires and terminated 
employees and employees on disability leave within the bargaining unit that occurred in the 
indicated time frame. 

ARTICLE 4 
STEWARDS AND ALTERNATE STEWARDS 

Section 1. UN ION employees shall be represented by a Chief Steward, an Alternate Chief 
Steward and a minimum often (10) Stewards with an Alternate Steward for each distributed 
in the following manner: first floor, second floor, third floor, fourth floor, basement, 
maintenance, custodial, Friend of the Court, health building, and MSU Cooperative 
Extension. 

In the event employees are working in a building other than the main courthouse building, 
said employees (at least three (3)), will be represented by a Steward and an Alternate 
Steward only in the Steward's absence. 

Section 2. The Steward or Alternate Steward in the Steward's absence, during regular 
working hours, without loss of time or pay, in accordance with the terms of this Article, may 
investigate and present grievances to the EMPLOYER, upon having received permission 
from his/her supervisor to do so. The supervisor shall grant permission within the eight (8) 
hour day of occurrence for the Steward to leave his/her work for these purposes subject to 
necessary emergency exceptions. The privilege of the Steward leaving his/her work during 
working hours without loss of time or pay is subject to the understanding that the time will be 
devoted to proper processing of grievances and will not be abused. Employees abusing 
such time may be subject to disciplinary action; provided, however, that on the first 
occasion, in lieu of disciplinary action, the UNION shall be notified in writing, and the 
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EMPLOYER and UNION will meet with the Steward to discuss the alleged abuse of such 
time. 

The Steward and Alternate Steward may be required to record time spent. All such 
Stewards will perform their regular assigned work at all times except whenever necessary to 
leave their work to process grievances as provided herein. 

Section 3. The local president of the UNION will furnish, in writing, the EMPLOYER with 
the names of its authorized representatives who are employed within the unit and such 
changes as may occur from time to time in such personnel so that the EMPLOYER may at 
all times be advised as to the authority of the individual representative of the UNION with 
whom it may be dealing. 

Section 4. The Chief Steward and the Alternate Chief Steward will have the necessary 
time to act in his/her UNION capacity without loss of pay herein so acting he/she loses time 
from his/her regular schedule of work. He/she shall request permission of his/her 
immediate supervisor when leaving his/her work area to investigate and process 
grievances. This time will not be abused. 

The Steward may have a witness, either the Alternate Steward or the aggrieved party, at all 
times when discussing any grievance governed by this Agreement with the EMPLOYER or 
any of its officers. The EMPLOYER may also have a witness when a grievance is being 
discussed. 

Section 5. The Chief Steward is the proper person for the EMPLOYER to contact when 
problems arise concerning the UNION or UNION members. In the event that the Chief 
Steward is not available, the Alternate Chief Steward shall be the proper person to contact 
when problems arise concerning the UNION or UNION members. The Chief Steward may 
be present at Step 3 of the grievance procedure if desired by the UNION and at Step 2 if 
requested by the Steward. 

ARTICLE 5(A) 
GRIEVANCE PROCEDURE 

(For Non-Court Elected Department Employees) 

Section 1. It is mutually agreed that all grievances, disputes, or complaints arising under 
and during the term of this Agreetment involving any employees in a non-court, elected 
department, specifically, the Offices of the County Clerk, County Treasurer, County Public 
Works Commissioner, County Register of Deeds, Board of Commissioners and County 
Prosecutor, shall be settled in accordance with the procedures herein provided. Every effort 
shall be made to adjust controversies and disagreements in an amicable manner between 
the EMPLOYER and the UNION. 

Section 2. A grievance is any dispute, controversy, or difference between (a) the parties, 
(b) EMPLOYER and an employee or employees on any issues with respect to, on account 
of, or concerning the meaning, interpretation, or application ofthis Agreement, or any terms 
or provisions thereof. 

(a} A gdevance shall refer to the specific provision or provisions of this 
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Agreement alleged to have been violated, except grievances 
concerning the health and safety of employees. 

Section 3. Any grievance not initiated, taken to the next step, or answered within the time 
limits specified herein, will be considered settled on the basis of the last answer by the 
EMPLOYER, if the UNION does not move it to the next step within the time limits, or on the 
basis of the UNION'S last demand if the EMPLOYER fails to give its answer within the time 
limits. Time limits may be extended, in writing, by mutual agreement of the UNION and 
EMPLOYER. 

Section 4. Grievances will be processed in the following manner and within the stated time 
limits: 

Step 1. 

Step 2. 

Step 3. 

An employee or designated member of a group of employees 
having a grievance may discuss the grievance with their 
immediate supervisor, or may request their Steward to discuss 
the grievance with their supervisor. Such discussion shall occur 
within ten (10) working days of the occurrence or when the 
employee could reasonably become aware of its occurrence, 
not including the date of the occurrence. 

If the grievance is not satisfactorily adjusted verbally, the 
grievance shall be reduced to writing, be signed by the 
aggrieved employee or groups of employees and by the 
Steward and be presented to the department head within ten 
(1 0) working days of its occurrence or when the employee could 
reasonably have become aware of its occurrence (or within ten 
(1 0) working days of the meeting to verbally adjust the 
grievance) not including the day of the meeting, if held, or 
occurrence, if a meeting is not held. The grievance shall be 
prepared in detail and be dated. The department head will 
reply to the grievance, in writing, within ten (1 0) working days of 
the presentation, not including the day of the presentation. 

If the grievance is not settled in Step 2, the written grievance 
shall be presented to the Personnel Department within ten (1 0) 
working days after the department head's response is given, not 
including the day the response is given. Four (4) 
representatives of the EMPLOYER shall meet with no more 
than four (4) representatives of the UNION, one of which may 
be the aggrieved employee. The Personnel Department shall 
reply to the grievance in writing within ten (10) working days of 
the date of the grievance meeting, not including the day of the 
grievance meeting. 

(b) The UNION may initiate its grievance at this Step 3 of the grievance 
procedure and must process them through Step 3 before they are 
taken to Step 4. A UNION grievance is one in which a right given by 
this Agreement to the UNION as such is alleged to have been violated. 
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Such grievances must be initiated within ten (1 0) working days of their 
occurrence or when the employee reasonably could be expected to 
become aware of the event or occurrence giving rise to the grievance, 
not including the day of occurrence. Any grievance by the 
EMPLOYER against the UNION may be filed with the Chief Steward 
and shall be answered in writing within ten (1 0) working days of 
presentation, not including the day of presentation. If not settled by 
such answer, the grievance may be appealed to Step 4. 

Step 4. Arbitration. In the event of failure to adjust the grievance at this 
point, either party may, within ten (1 0) working days of a final 
decision, appeal to an impartial arbitrator. Notice of appeal of , 
such grievance to the arbitrator by the UNION shall be given in 
writing to the EMPLOYER. In cases of appeal to the arbitrator 
by the EMPLOYER, notice of such appeal will be given in 
writing to the UNION. Upon receipt of the request for arbitration 
by either party, the other party shall be obliged to proceed in the 
following manner: 

(a) The parties shall attempt to agree upon an arbitrator. 

(b) If the parties fail to agree upon an arbitrator within five (5) 
working days from the date of receipt of the request for 
arbitration, the party requesting· the arbitration shall, within five 
(5) working days, submit the matter to the Federal Mediation 
and Conciliation Service asking for selection of an arbitrator in 
accordance with its voluntary labor arbitration rules then in 
effect. 

The arbitrator shall have the authority and jurisdiction to determine the 
propriety of the interpretation and/or application of the Collective Bargaining 
Agreement respecting the grievance in question, but he/she shall not have the 
power to change, alter, or modify the terms of the contract. The arbitrator 
shall also have the power and jurisdiGtion to determine whether or not a 
particular grievance, dispute, or complaint is timely and/or arbitrable, under 
the terms of this Agreement. In the event it is determined that such 
grievance, dispute, or complaint is not arbitrable, the matter shall be referred 
back to the parties without a recommendation. 

The arbitrator shall conduct the hearing expeditiously and in a manner to 
obtain a clear understanding of the facts. The hearing shall be governed by 
the rules of the Federal Mediation and Conciliation Service. Witnesses shall 
be granted time to attend the hearing and shall be encouraged to express 
themselves freely without fear of intimidation or reprisal. 

The arbitrator shall submit a written report of the findings and 
recommendations to all interested parties within thirty (30) calendar days after 
conclusion of the hearing. 
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The arbitrator's fees, his/her travel expenses, the filing fee, and the cost of 
any room or facility shall be borne equally by both parties, but the fees and 
wages of representatives, counsel, witnesses, or other persons attending the 
hearing shall be borne by the party incurring them. 

Step 5. If either party refuses to comply with the recommendation of the 
arbitrator, the aggrieved party shall, within ten (1 0) working days 
of receipt of the arbitrator's recommendation, notify the other 
party in writing of its refusal to comply with the recommendation 
of the arbitrator. The written grievance shall then be presented 
to the Chief Judge of the 1 01

h Judicial Circuit Court within seven 
(7) working days after providing notice of refusal to comply with 
the recommendation of the arbitrator. The parties shall proceed 
in the following manner: 

(a) The Chief Judge shall hear the appeal. If the Chief 
Judge is unavailable for any reason, then the appeal 
shall be heard by the Alternate Chief Judge of the 1 01

h 

Judicial Circuit Court. 

(b) The hearing shall be conducted in the manner 
prescribed by the Hearing Judge. The findings and 
recommendation of the arbitrator shall be admissible as 
evidence by either party. The Hearing shall be held 
within thirty (30) calendar days of the submission of the 
grievance to the Judge. 

(c) The Hearing Judge shall hear the grievance de novo. 
The decision of the Hearing Judge shall be final and 
binding on both parties. 

(d) The Hearing Judge shall submit her/his decision in 
writing to both parties within thirty (30) calendar days 
from the date of conclusion of the hearing. 

Section 5. For the purpose of this article, working days are defined as Monday through 
Friday excluding holidays. 

Section 6. Time limits may be extended in the grievance procedure by mutual agreement 
in writing. 

ARTICLE 5(8) 
GRIEVANCE PROCEDURE 

(For Employees Not In An Elected. Department) 

Section 1. It is mutually agreed that all grievances, disputes, or complaints arising under 
and during the term of this Agreement involving any employees not in an elected 
department (that is, employees not included in a department listed in Section 1 of Article 
5(A) and Section 1 of Article 5(C) of this Agreement, shall be settled in accordance with the 
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procedures herein provided. Every effort shall be made to adjust controversies and 
disagreements in an amicable manner between the EMPLOYER and the UNION. 

Section 2. A grievance is any dispute, controversy, or difference between (a) the parties, 
(b) EMPLOYER and an employee or employees on any issues with respect to, on account 
of, or concerning the meaning, interpretation, or application of this Agreement, or any terms 

· or provisions thereof. 

(a) A grievance shall refer to the specific provision or provisions of this 
Agreement alleged to have been violated, except grievances 
concerning the health and safety of employees. 

Section 3. Any grievance not initiated, taken to the next step, or answered within the time 
limits specified herein, will be considered settled on the basis of the last answer by the 
EMPLOYER, if the UNION does not move it to the next step within the time limits, or on the 
basis of the UNION'S last demand if the EMPLOYER fails to give its answer within the time 
limits. Time limits may be extended, in writing, by mutual agreement of the UNION and 
EMPLOYER. 

Section 4. Grievances will be processed in the following manner and within the stated time 
limits: 

Step 1. 

Step 2. 

Step 3. 

An employee or designated member of a group of employees 
having a grievance may discuss the grievance with their 
immediate supervisor, or may request their Steward to discuss 
the grievance with their supervisor. Such discussion shall occur 
within ten (1 0) working days of the occurrence or when the 
employee could reasonably become aware of its occurrence, 
not including the date of the occurrence. 

If the grievance is not satisfactorily adjusted verbally, the 
grievance shall be reduced to writing, be signed by the 
aggrieved employee or groups of employees and by the 
Steward, and be presented to the department head within ten 
(1 0) working days of its occurrence or when the employee could 
reasonably have become aware of its occurrence (or within ten 
(1 0) working days of the meeting to verbally adjust the 
grievance), not including the day of the meeting, if held, or of 
occurrence, if a meeting is not held. The grievance must be 
prepared in detail and be dated. The department head will 
reply to the grievance, in writing, within ten (10) working days of 
the date of the presentation of the written grievance, not 
including the day of presentation. 

If the grievance is not settled in Step 2, the written grievance 
shall be presented to the Personnel Department within ten (1 0) 
working days after the department head's response is given, not 
including the day the response is given. Four (4) 
representatives of the EMPLOYER shall meet with no more 
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than four (4) representatives of the UNION, one of which may 
be the aggrieved employee. The Personnel Department shall 
reply to the grievance in writing within ten (1 0) working days of 
the date of the grievance meeting, not including the day of the 
grievance meeting. 

(b) The UNION may initiate its grievance at this Step 3 of the grievance 
procedure and must process them through Step 3 before they are 
taken to Step 4. A UNION grievance is one in which a right given by 
this Agreement to the UNION as such is alleged to have been violated. 
Such grievances must be initiated within ten (1 0) working days of their 
occurrence or when the employee reasonably could be expected to 
become aware of the event or occurrence giving rise to the grievance, 
not including the day of occurrence. Any grievance by the 
EMPLOYER against the UNION may be filed with the Chief Steward 
and shall be answered in writing within ten (10) working days of 
presentation, not including the day of presentation. If not settled by 
such answer, the grievance may be appealed to Step 4. 

Step 4. Arbitration. In the event of failure to adjust the grievance at this 
point, either party may, within ten (10) working days of a final 
decision, appeal to an impartial arbitrator. Notice of appeal of 
such grievance to the arbitrator by the UNION shall be given in 
writing to the EMPLOYER. In cases of appeal to the arbitrator 
by the EMPLOYER, notice of such appeal will be given in 
writing to the UNION. Upon receipt of the request for arbitration 
by either party, the other party shall be obliged to proceed in the 
following manner: 

(a) The parties shall attempt to agree upon an arbitrator. 

(b) If the parties fail to agree upon an arbitrator within five (5) 
working days from the date of receipt of the request for 
arbitration, the party requesting the arbitration shall, within five 
(5) working days, submit the matter to the Federal Mediation 
and Conciliation Service asking for selection of an arbitrator in 
accordance with its voluntary labor arbitration rules then in 
effect. 

The arbitrator shall have the authority and jurisdiction to determine the 
propriety of the interpretation and/or application of the Collective Bargaining 
Agreement respecting the grievance in question, but he/she shall not have the 
power to change, alter, or modify the terms of the contract. The arbitrator 
shall also have the power and jurisdiction to determine whether or not ~ 
particular grievance, dispute, or complaint is timely and/or arbitrable, under 
the terms of this Agreement. In the event it is determined that such 
grievance, dispute, or complaint is not arbitrable, the matter shall be referred 
back to the parties without a recommendation. 
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The arbitrator shall conduct the hearing expeditiously and in a manner to 
obtain a clear understanding of the facts. The hearing shall be governed by 
the rules of the Federal Mediation and Conciliation Service. Witnesses shall 
be granted time to attend the hearing and shall be encouraged to express 
themselves freely without fear of intimidation or reprisal. 

The arbitrator shall submit a written report of the findings and 
recommendations to all interested parties within thirty (30) calendar days after 
conclusion of the hearing. 

The arbitrator's fees, his/her travel expenses, the filing fee, and the cost of 
any room or facility shall be borne equally by both parties, but the fees and 
wages of representatives, counsel, witnesses, or other persons attending the 
hearing shall be borne by the party incurring them. 

(c) The decision of the arbitrator shall be final and binding on both 
parties. 

Section 5. For the purpose of this Article, working days are defined as Monday through 
Friday excluding holidays. 

Section 6. Time limits may be extended in the grievance procedure by mutual agreement 
in writing. 

ARTICLE S(C) 
GRIEVANCE PROCEDURE 

(For Court Employees) 

Section 1. It is mutually agreed that all grievances, disputes, or complaints arising under 
and durin~ the term of this Agreement involving any employees of the 1Oth Judicial Circuit 
Court, 70t District Court, or Saginaw County Probate Court, located in the Saginaw County 
Courthouse, shall be settled in accordance with the procedures herein provided. Every 
effort shall be made to adjust controversies and disagreements in an amicable manner 
between the EMPLOYER and the UNION. 

Section 2. A grievance is any dispute, controversy, or difference between (a) the parties, 
(b) EMPLOYER and an employee or employees on any issues with respect to, on account 
of, or concerning the meaning, interpretation, or application of this Agreement, or any terms 
or provisions thereof. ' · 

(a) A grievance shall refer to the specific provision or provisions of this 
Agreement alleged to have been violated, except grievances 
concerning the health and·safety of employees. 

Section 3. Any grievance not initiated, taken to the next step, or answered within the time 
limits specified herein, will be considered settled on the basis of the last answer by the 
EMPLOYER, if the UNION does not move it to the next step within the time limits, or on the 
basis of the UNION'S last demand if the EMPLOYER fails to give its answer within the time 
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limits. Time limits may be extended, in writing, by mutual agreement ofthe UNION and 
EMPLOYER. 

Section 4. Grievances will be processed in the following manner and within the. stated time 
limits: 

Step 1. 

Step 2. 

Step 3. 

An employee or designated member of a group of employees 
having a grievance may discuss the grievance with their 
immediate supervisor, or may request their Steward to discuss 
the grievance with their supervisor. Such discussion shall occur 
within ten (1 0) working days of the occurrence or when the 
employee could reasonably become aware of its occurrence, 
not including the date of the occurrence. 

If the grievance is not satisfactorily adjusted verbally, the 
grievance shall be reduced to writing, be signed by the 
aggrieved employee · or groups of employees and by the 
Steward, and be presented to the department head within ten 
(1 0) working days of its occurrence or when the employee could 
reasonably have become aware of its occurrence (or within 10 
working days of the meeting to verbally adjust the grievance), 
not including the day of the meeting, if held, or occurrence, if a 
meeting is not held. The grievance shall be prepared in detail 
and be dated. The department head will reply to the grievance 
in writing within ten (10) working days of the presentation of the 
written grievance, not including the day of presentation. If the 
department head is the Court Administrator, this step shall be 
waived. 

(a) If the grievance is not settled in Step 1 , the written 
grievance shall be presented to the Court Administrator 
within (1 0) working days after the department head's 
response is given, not including the day the response is 
given. Four (4)representatives of the EMPLOYER shall 
meet with no more than four (4) representatives of the 
UNION, one of which may be the aggrieved employee. 
The Court Administrator shall reply to the grievance in 
writing within ten (10) working days of·the date of the 
grievance meeting, not including the day of the 
grievance meeting. 

(b) The UNION may initiate its grievance at this Step 3 of 
the grievance procedure and must process them through 
Step 3 before they are taken to Step 4. A UNION 
grievance is one in which a right given by this Agreement 
to the UNION·as such is alleged to have been violated. 
Such grievances must be initiated withhten (1 O)working 
days of their occurrence or when the employee 
reasonably could be expected to become aware of the 
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event or occurrence givirig rise to the grievance, not 
including the day of occurrence. Any grievance by the 
EMPLOYER against the UNION may be filed with the 
Chief Steward and shall be answered in writing within 
ten (1 0) working days of presentation, not including the 
day of presentation. If not settled by such answer, the 
grievance may be appealed to Step 4. 

Step 4. Arbitration. In the event of failure to adjust the grievance at this 
point, either party may, within ten (10) working days of a final 
decision, appeal to an impartial arbitrator. Notice of appeal of 
such grievance to the arbitrator by the UNION shall be given in 
writing to the EMPLOYER. In cases of appeal to the arbitrator 
by the EMPLOYER, notice of such appeal will be given in 
writing to the UNION. Upon receipt of the request for arbitration 
by either party, the other party shall be obliged to proceed in the 
following manner: 

{a) The parties shall attempt to agree upon an arbitrator. 

{b) If the parties fail to agree upon an arbitrator within five (5) 
working days from the date of receipt of the request for 
arbitration, the party requesting the arbitration shall, within five 
(5) working days, submit the matter to the Federal Mediation 
and Conciliation Service asking for selection of an arbitrator in 
accordance with its voluntary labor arbitration rules then in 
effect. 

The arbitrator shall have the authority and jurisdiction to determine the 
propriety of the interpretation and/or application of the Collective Bargaining 
Agreement respecting the grievance in question, but he/she shall not have the 
power to change, alter, or modify the terms of the contract. The arbitrator 
shall also have the power and jurisdiction to determine whether or not a 
particular grievance, dispute, or complaint is timely and/or arbitrable, under 
the terms of this Agreement. In the event it is determined that such 
grievance, dispute, or complaint is not arbitrable, the matter shall be referred 
back to the parties without a recommendation. 

The arbitrator shall conduct the hearing expeditiously and in a manner to 
obtain a clear understanding of the facts. The hearing shall be governed by 
the rules of the Federal Mediation and Conciliation Service. Witnesses shall 
be granted time to attend the hearing and shall be encouraged to express 
themselves freely without fear of intimidation or reprisal. 

The arbitrator shall submit a written report of the findings and 
recommendations to all interested parties within thirty (30) calendar days after 
conclusion of the hearing. 

The arbitrator's fees, his/her travel expenses, the filing fee, and the cost of 
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any room or facility shall be borne equally by both parties, but the fees and 
wages of representatives, counsel, witnesses, or other persons attending the 
hearing shall be borne by the party incurring them. 

Step 5. If either party refuses to comply with the recommendation of the 
arbitrator, the aggrieved party shall, within ten (1 0) working days 
of receipt of the arbitrator's recommendation, notify the other 
party in writing of its refusal to comply with the recommendation 
of the arbitrator. The written grievance shall then be presented 
to the Chief Judge of the Court from which the grievance arose, 
within seven (7) working days after providing notice of refusal to 
comply with the recommendation of the arbitrator. 

(a) The Chief Judge shall then set a date for the hearing of 
the grievance, which date shall be no more than thirty 
(30) days from the date of submission of the grievance 
to the Chief Judge. 

(1) In the case of the 1oth Judicial Circuit Court, the 
Chief Judge shall be the Hearing Judge. If the 
Chief Judge is involved in the grievance, the 
Hearing Judge shall be the alternate Chief Judge. 

(2) In the case of the Saginaw County Probate Court, 
the Chief Probate Judge shall be the Hearing 
Judge. If the Chief Probate Judge is involved in 
the grievance, the Hearing Judge shall be the 
Alternate Chief Judge. 

(3) In the case of the 70th District Court, the Chief 
Judge shall be the Hearing Judge. If the Chief 
Judge is involved in the grievance, the Hearing 
Judge shall be the Alternate Chief Judge. 

(b) The hearing shall be conducted in the manner prescribed by the 
Hearing Judge. The findings and recommendation of the 
arbitrator shall be admissible as evidence by either party. The 
Hearing Judge shall· have the authority and jurisdiction to 
determine the propriety of the interpretation and/or application 
of the Collective Bargaining Agreement respecting the 
grievance in questions, but he/she or they shall not have the 
power to change, alter, or modify the terms of this contract. 
The Hearing Judge shall have the sole and exclusive power and 
jurisdiction to determine whether or not a grievance, dispute, or 
complaint is arbitrable under the terms of this Agreement. In 
the event it is determined that such grievance, dispute, or 
complaint is not arbitrable, the matter shall be referred back to 
the parties without decision. The decision of the Hearing Judge 
shall be final and binding on both parties. 
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(c) The Hearing Judge shall hear the grievance de novo. The 
decision of the Hearing Judge shall be final and binding on both 
parties. 

(d) The Hearing Judge shall submit her/his decision in writing to 
both parties within thirty (30) calendar days from the date of 
conclusion of the hearing. 

Section 5. For the purpose of this Article, working days are defined as Monday through 
Friday excluding holidays. 

Section 6. Time limits may be extended in the grievance procedure by mutual agr~ement 
in writing. 

ARTICLE 6 
SENIORITY 

Section 1. Employees shall acquire seniority upon completion of their probationary period, 
after which seniority shall be as of the original date of hire into a bargaining unit position. 
There shall be separate seniority lists for full-time and regular part-time employees. 

Provided seniority is not broken as defined in Section 2 of this Article, full-time employees 
may count one-half (1/2) of their regular part-time service, if any, towards their full-time 
seniority date, and· regular part-time employees may count full-time service towards their 
seniority date. 

Section 2. Seniority shall be broken for the following reasons: 

(a) The employee quits or retires. 

(b) The employee is discharged for just cause. 

(c) The employee is absent three (3) days without properly notifying the 
EMPLOYER unless a satisfactory reason is given and substantiated. 

(d) The employee fails to report to work within three (3) days after the 
expiration date of a leave of absence, unless a satisfactory reason is 
given and substantiated. 

(e) If the employee is laid off for a continuous period equal to the seniority 
acquired at the time of such layoff, not to exceed two (2) years. 

Section 3. The Chief Steward shall head the seniority list within the bargaining unit for the 
purpose of layoff and recall only. Said member shall be designated to the EMPLOYER by 
the UNION. The person so designated shall not be kept at work during periods of layoff 
unless he/she is capable of performing available work within the department to which 
·assigned. 
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Section 4. Non-Unit Work: Employees who leave the classifications of work covered by 
this Agreement, but remain in the employ of the employer in some other capacity, and who 
subsequently return to a position covered by this Agreement, shall have the same seniority 
rights they had when they left the bargaining unit with no accumulation of seniority for the 
period outside the bargaining unit. It is understood however, that an employee laid off from 
a position not covered by this Agreement, may not bump back into a position covered by 
this Agreement. 

ARTICLE 7 
PROMOTION AND TRANSFER 

Section 1. The parties encourage unit employees to bid for promotion or transfer within the 
bargaining unit. Bids can be entered in the Controller's Office during regular business 
hours. When regular vacancies in the bargaining unit are to be filled, the open job will be 
posted for a period of five (5) working days for bargaining unit members only. A copy of all 
such postings shall be sent to the Chief Steward at the time of such posting. Positions to be 
filled within the courts and separate departments may be filled internally with an internal 
posting, but without a general posting to all bargaining unit members if the department head 
expects to fill the position internally. Only non-probationary bargaining unit employees, who 
have not transferred in the previous twelve (12) months, may apply for a lateral transfer. 

In the event of a temporary vacancy for thirty (30) or more days, employees within the 
department shall have the opportunity to bid for the position and be given first priority. The 
resulting opening may be filled in a reasonable time. 

A non-probationary employee who accepts promotion within this bargaining unit or transfer 
to a different job classification within this bargaining unit shall be subject to a trial period of 
forty-five (45) calendar days, which may be extended by mutual agreement. In the event the 
employee fails to satisfactorily complete the trial period, or elects to return to his/her former 
job during the trial period, he/she shall be permitted to do so without loss of seniority. If the 
position has been eliminated, the employee shall have bumping rights in accordance with 
this Agreement. 

A non-probationary employee from outside of the bargaining unit who accepts promotion or 
transfer to a position in this bargaining unit shall be subject to a ninety (90) day trial period 
which may be extended by mutual agreement. 

A non-probationary bargaining unit employee who accepts promotion or transfer outside of 
the bargaining unit shall retain no rights to return to their former bargaining unit position, 
unless by mutual agreement. 

A probationary employee who accepts promotion shall be subject to a new probation P!3riod 
equal to ninety (90) days or the remaining time of her/his original probation period, 
whichever is longer. 

There shall be no intra-departmental bids within the same classification unless by mutual 
agreement. 
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If there are no qualified bidders for any open and posted job, the EMPLOYER may fill the 
job externally within a reasonable time. If there is one or more qualified bidders, the job 
shall be filled within sixty (60) calendar days, unless the EMPLOYER sends a written notice 
to the UNION that it is going to be delayed. 

Qualifications shall be determined exclusively by the Employer. Upon qualification, 
positions shall be filled using job related criteria that include: education; training; 
experience; ability; and previous performance, including discipline, work performance 
evaluations, excessive tardiness and absenteeism (except allowed by applicable law). If all 
factors are relatively equal, seniority shall be the prevailing factor. For the purposes of this 
section, promotion shall mean to a different position in the bargaining unit of a higher pay 
grade than that being worked and paid to the employee expressing an interest in the vacant 
position. 

The EMPLOYER shall post any position which is permanently vacated within sixty (60) 
calendar days from the date it is permanently vacated, unless the EMPLOYER sends a 
written notice to the UNION that it is going to be delayed. 

Section 2. Movement of an employee from one position to another shall affect the pay rate 
of the employee as follows: 

(a) If an employee is transferred into a classification with the same pay 
grade, the employee's pay rate shall remain unchanged. 

(b) If an employee is promoted to a classification with a higher pay grade 
the employee shall be paid at the lowest merit step in the new pay 
grade which is at least five percent (5%) above the salary he/she was 
receiving immediately before the promotion. 

(c) If an employee is demoted to a classification with a lower pay grade, or 
elects through a job bid to accept a lower classified job, the employee 
shall be paid in accordance with the new pay grade but will retain 
his/her previous step. 

(d) If an employee's position is reclassified to a higher pay grade, he/she 
shall be paid in the new grade retaining the step. 

(e) If an employee's position is reclassified to a lower pay grade, the 
employee occupying that position shall continue to receive the same 
pay as prior to reclassification, but shall receive no general wage 
increases nor normal progression wage increases until the reclassified 
positions' wage rate is equal to that of the employee's current wages. 

(f) The Typist Clerk salary schedule shall consist of Steps 1 , 2, and 3 of 
T05, Steps 4 and 5 of T06, and Steps 6 and 7 ofT07. The Account 
Clerk salary schedule shall consist of Steps 1, 2, and 3 of T06, Steps 4 
and 5 of T07, and Steps 6 and 7 of T08. 

(g) An employee temporarily assigned by the EMPLOYER to fill a vacancy 
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in a higher paid position for a period of one (1) day or more shall be 
paid at the rate of the higher classification for all hours worked. 

Section 3. Supervisors or their designated non UNION representatives shall not perform in 
the position of an absent bargaining unit employee for more than two (2) consecutive work 
days unless an emergency exists that requires immediate attention. 

ARTICLE 8 
DISCHARGE 

Section 1. The EMPLOYER shall have the right to discipline, suspend, or discharge any 
employee for just cause. In respect to discharge or suspension, the EMPLOYER shall give 
at least one (1) oral and one (1) written warning notice of the complaint against such 
employee to the employee and the copy of the written notice to the UNION and Chief 
Steward. No warning notice need be given to an employee before he/she is discharged if 
the cause of such discharge is (1) dishonesty or for any illegal act while on the job; (2) 
drunkenness or use of intoxicating beverage on the job; (3) gross negligence resulting in a 
serious personal injury accident or serious property damage while on the job; (4) breach of 
confidentiality; (5) gross insubordination; or (6) fighting or threat of violence. The warning 
notices as herein provided shall not remain in effect for a period of more than twelve (12) 
months. 

Section 2. The employee or the UNION Steward will be required to acknowledge receipt of 
written warnings and reprimands, but not notices of discharge or suspension, or forfeit the 
right to the grievance procedure. The employee's signature does not mean, that he/she 
agrees to the charges or penalties, or waives any right to grieve. The discipline form will 
state that signature indicates receipt only and does not indicate agreement. 

Section 3. Discharge Procedure County Employees. The following procedure shall be 
used for employees who are not employed in one of the elected departments. 
Notwithstanding any other provision of this Agreement, no employee who has completed 
his/her probationary period shall be peremptorily discharged. If, in the judgment of the 
EMPLOYER, an employee is guilty of behavior constituting just cause for discharge, the 
employee shall first be given a statement setting forth the factual basis of his/her alleged 
offense and shall be suspended pending discharge. During this period of suspension, a 
due process hearing before representatives of the County and UNION will be conducted if 
requested. Representation at the hearing shall be in accordance with Step 3 of the 
grievance procedu.re. At such hearing, the facts concerning the case shall be made 
available to both parties. 

As soon as practical after such hearing, but not later than three (3) working days, the 
County shall conclude whether the suspension shall be resolved, modified, extended, or 
converted into a discharge. The employee may file a grievance alleging that he/she was 
unjustly treated, and such grievance shall be presented under Step 4 of the grievance 
procedure within five (5) working days after the County's final decision on such suspension 
or discharge. Steps 1, 2, and 3 shall be considered automatically processed. 

Section 4. Discharge Procedure Elected Departments. Employees in elected 
departments shall be discharged in accordance with this Agreement. 
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ARTICLE 9 
LAYOFF AND RECALL 

Section 1. A reduction in work force is the elimination of a position, which management 
may specify by department and by classification. 

Layoff shall be by department, by classification. Seniority shall prevail provided the most 
senior employee retained can perform the available work. 

When management reduces a part-time position, then layoff shall take place from 
employees on the part-time seniority list. When management reduces a full-time position, 
the layoff shall take place from among employees on the full-time seniority list. 

In the event a laid off employee has the skill and ability to perform the work of the least 
senior employee in an equal or lower pay grade, that employee shall have the opportunity to 
bump the least senior employee. 

Full-time employees shall not be eligible to bump part-time employees except in the case 
where the full-time employee's bargaining unit seniority is greater than the part-time 
employee's seniority. A part-time employee shall not bump a full-time employee under any 
circumstance. Employees shall be given ten (1 0) working days written notice of layoff. If an 
employee expresses a desire to bump within five (5) days from notice of layoff into a 
position in other than his/her current classification in an equal or lower pay grade, the 
EMPLOYER reserves the right to require the employee to be able to perform the duties of 
the position without additional training, however, the EMPLOYER will provide adequate 
orientation and training in department procedures. 

Temporary employees performing in the same classification in the department affected by 
the layoff shall be laid off first; probationary employees performing the same work in the 
department affected by the layoff shall be laid off second; regular full-time and regular part­
time employees shall be laid off last, except in such case the bargaining unit member 
employee may elect to displace a temporary and/or probationary employee, provided 
he/she can perform the work, and in such case shall be paid at the pay rate ·of that 
classification. 

A laid off seniority employee, if recalled to an equal pay grade from which such employee 
was laid off, shall be required to take the recall. Failure to take such offered work shall be 
considered a resignation. A laid off employee shall be eligible for recall prior to posting a 
vacancy in an equal or lower pay grade of said employee prior to layoff and provided he/she 
is capable of performing the work. As openings occur in an employee's original 
classification prior to layoff, up to two (2) years, employees will be recalled to their original 
classification in line with seniority. 

For purposes of bumping and recall, an employee laid off from his/her non-elected 
department may exercise his/her unit wide seniority in non-elected departments, provided 
he/she can perform the work. An employee laid off from an elected department shall not be 
eligible to bump or be recalled into any other department. Elected departments are 1oth 
Circuit Court, 70th District Court, Probate Court of Saginaw County, Board of 
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Commissioners, Register of Deeds, County Treasurer, County Clerk, Prosecutor, and Public 
Works Commission. 

The order of recalling of laid off employees shall be in the reverse order in which the 
employees are laid off. 

Section 2. See Appendix A for Judges' Personal Staff. 

ARTICLE 10 
WORKING HOURS AND OVERTIME 

Section 1. The official basic work week for full-time employees shall be forty ( 40) hours per 
week. The standard work day shall be eight (8) hours plus an unpaid lunch period (normally 
one hour). Employees shall be allowed two (2), fifteen (15) minute rest periods which shall 
be considered as paid time but may not be added to the lunch period or accumulated in any 
manner. 

Section 2. Operating hours are established by the EMPLOYER. Department heads may 
stagger lunch periods and rest periods so as not to curtail services to the public. Lunch 
periods will begin at 11:30 a.m. The maintenance department and other departments 
requiring shift work may alter their schedule to provide the best possible service. 

Section 3. Employees shall be paid overtime compensation at the rate of time and one-half 
of regular rates of pay for all hours worked in excess of forty (40) hours per week. Hours of 
work shall include all hours in pay status. Holiday pay and PTO shall count as hours 
worked for purposes of overtime. (Workweek is Sunday through Saturday). There shall be 
no pyramiding of overtime. Overtime must be authorized in advance by the EMPLOYER. 

Section 4. When overtime is available within a department, overtime shall be equalized in 
seniority sequence within the affected classification, if at all possible. A record of overtime 
worked or refused shall be kept in each department. 

Section 5. When unforeseen circumstances force any building closure which affects 
bargaining unit members, those members will be excused from work, without loss of pay, 
during the time period the building is closed. Upon building reopening, all employees must 
return to work if reopening is during their regularly scheduled work shift. Employees are 
responsible for monitoring status of building reopening by calling the main Courthouse 
number (790-6033) and listening to a posted message. Failure to report back to work upon 
building reopening will result in the employee being charged PTO from the time the building 
reopened to the end of their shift. 

Section 6. The Employer shall provide at least seventy-two (72) hours' notice prior to the 
start of an employee's reassigned shift, which will then be considered the employee's new 
regularly scheduled shift. 

ARTICLE 11 
HOLIDAYS 

Section 1. The following days shall be designated and observed as paid holidays effective 
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upon ratification: 

New Year's Day Veterans' Day 
Martin Luther King, Jr.'s Birthday Thanksgiving Day 
Presidents' Day Friday after Thanksgiving 
Good Friday Christmas Eve Day 
Memorial Day Christmas Day 
Independence Day New Year's Eve Day 
Labor Day 

Section 2. It is also further agreed that in the event of "snow day" or other inclement 
weather resulting in the general excusal of County personnel from the performance of their 
duties, such excusal, with pay, shall also pertain to bargaining unit personnel. 

Section 3. Employees must work their last scheduled day before and their first scheduled 
work day after a holiday or be on authorized paid leave, excluding workers compensation 
and disability leave in order to be paid for the holiday. 

Section 4. In the event one of the holidays falls on a Sunday, the following day, Monday, 
will be the recognized holiday for eligible employees; if the holiday falls on a Saturday, 
excluding Christmas and New Year's Day, the previous Friday shall be observed as a 
holiday. If Christmas Eve or New Year's Eve falls on Saturday or Sunday, the holiday will be 
observed on Friday. If Christmas or New Year's Day falls on Saturday, the holiday will be 
observed on the previous Friday and Christmas Eve or New Year's Eve Day will be 
observed on Thursday the day before. 

However, employees assigned to seven (7) day operations will celebrate the actual day of 
the holiday. Holiday hours shall be midnight to midnight. 

Section 5. Eligible employees who perform no work on a holiday shall be paid for eight (8) 
hours of pay at their current hourly rate of pay. 

Section 6. Employees who are required to work on a holiday shall receive, in addition to 
the holiday pay, time and one-half for all hours worked. 

ARTICLE 12 
PAID TIME OFF 

Regular full-time bargaining unit employees shall accrue Paid Time Off (PTO) in accordance 
with the following provisions: 

Annual Biweekly Days 
Rate Rate Per Year 

6 mos. - 3 years continuous service 136 hours 5.2308 hrs 17 

3 - 5 years continuous service 152 hours 5.8462 hrs 19 

5 - 1 0 years continuous service 168 hours 6.4615 hrs 21 
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1 0 - 15 years continuous service 184 hours 7.0769 hrs 23 

15 - 20 years continuous service 200 hours 7.6923 hrs 25 

20 or more years continuous service 216 hours 8.3077 hrs 27 

(Regular part-time bargaining unit employees shall accrue "Paid Time Off' hours at one-half 
of the above rate.) Regular part-time employees filling a full-time position on a temporary 
basis which exceeds ninety (90) calendar days, shall accrue "Paid Time Off' hours at the 
same rate as a full-time employee for the period of time which the employee works full-time 
hours after the ninety (90) calendar day period. 

Probationary employees are not eligible for PTO and accrued PTO is not credited until 
completion of the probationary period. 

Section 1. Accumulation of PTO hours shall be limited to 700 hours. 

Section 2. Upon termination of employment due to the resignation, death, retirement, 
dismissal or layoff, an employee shall be compensated at fifty percent (50%) cash value for 
the unused PTO time up to a maximum of six hundred (600) hours (Maximum payment of 
three hundred (300) hours at employees current rate of compensation) through date of 
termination that such employee has accrued. 

Upon retirement, this dollar amount will count toward the employee's final average 
compensation. Compensation for unused PTO hours will be paid at the rate prevailing on 
the employee's last working day. 

Section 3. PTO use for other than disability or illness is limited to twice the amount of time 
that can be accrued in a year. Bargaining unit employees may bid for anticipated PTO on a 
seniority basis beginning each January 10th and ending on each January 31st. After 
January 31st, all employees who have failed to select their anticipated PTO time will take 
whatever time is available on a first come first serve basis. The department head will notify 
employees no later than February 28th of approval of anticipated PTO periods. Once PTO 
is granted for anticipated PTO requests made prior to January 31st, changes will be by 
mutual agreement. PTO granted for anticipated PTO requests made after January 31st is 
subject to change if deemed necessary by the department head. 

Requests for PTO must be made in writing and signed by the applicant. The form will be 
submitted to the supervisor designated by the department head for approval or denial. The 
employer will make reasonable efforts to notify the applicant of the disposition within 24 
hours, however, disposition must be provided within 72 hours, unless extreme 
circumstances require a greater length of time. If after 72 hours the applicant has not been 
notified of the disposition, the applicant shall make an inquiry, at which time the employer 
must provide a disposition. Requests for PTO shall not be arbitrarily denied. 

Section 4. PTO taken for a short term illness of three (3) days or more shall require a 
doctor's certification before return to work. The EMPLOYER may request a doctor's 
certification for any absence due to illness if PTO is being abused. 
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Section 5. An employee may not waive PTO and receive extra pay in lieu thereof. 

Section 6. When a holiday observed by the EMPLOYER falls during an employee's 
scheduled PTO, the holiday will not be charged as a PTO day. 

Section 7. For the purpose of computing PTO in accordance with the above provisions, 
hours worked shall include all hours in paid status as PTO during absence due to sickness 
or injury. PTO time will accrue during absence due to Workers Compensation or Paid 
Disability Leave for the first ninety (90) days. 

Section 8. OPEl U members may donate earned PTO hours to support fellow employees in 
personal or family situations in accordance with County Policy Number 341, Section 6.7, as 
amended on April 25, 2006. 

ARTICLE 13 
DISABILITY LEAVE 

Disability shall be in accordance with County Policy Number 361, as amended on 
August 12, 2008. 

ARTICLE 13(A) 
LIGHT DUTY 

All employees who may become unable to perform their normal job description duties due 
to medical restrictions shall be assessed for "light duty" and shall comply with the 
requirements of the Light Duty Job Program, outlined below. The goal of the program is to 
get the employee back to productive employment in normal duties as soon as medically 
possible. Light duty jobs have been developed to enable the ·county of Saginaw to assign 
employees to work that will accommodate their medical restrictions. 

The County of Saginaw will assign light duty jobs after review of medical evidence of 
restrictions. All light duty assignments will be consistent with the employee's medical 
restrictions. 

Time spent in a light duty assignment shall count toward an employee's seniority and 
longevity entitlement. 

A light duty assignment will not be used if it displaces a bargaining unit employee or causes 
a lay-off. 

ARTICLE 14 
INSURANCE 

For purposes of this Article, CURRENT EMPLOYEES are defined as bargaining unit 
members currently employed by the County of Saginaw who were hired prior to March 28, 
2006; and NEW EMPLOYEES are defined as bargaining unit members who are hired on or 
after March 28, 2006. 
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Section 1. Health Insurance for CURRENT EMPLOYEES. The Employer shall pay the 
premium (subject to employee co-pay as provided in Article 14, Section 1 0) for the chosen 
program either PPO Option 1 with a 20% employee co-pay or PPO Option 2 with a 1 0% 
employee co-pay, or Community Blue 1 with a 10% employee co-pay, or PPO Option 8 with 
a 0% employee co-pay, or provide comparable coverage for each employee, their current 
spouse and dependents as covered under the provisions of this contract and its 
attachments. CURRENT EMPLOYEES may also be offered other health insurance plans 
by the Employer, which may be chosen during specified open enrollment periods. After 
selecting a plan the plan may only be changed during an open enrollment period which shall 
be announced at least fifteen ( 15) days in advance. Those employees who do not indicate 
a plan change shall continue under the previously declared plan. The Employer shall 
continue to pay its share of the premium for applicable insurance, during any period, if 
disabled through injuries that are work related, or for the surviving spouse and dependents 
of an employee killed or fatally injured as a result of an occurrence arising out of or in the 
course of-the employee's employment while the employee is actually on duty. Dependents, 
as used in this section, shall be in accordance with the definition of the insurance carrier. 
Employees may voluntarily choose between the available coverage or payment in lieu of 
coverage (Section 12) at the time they are employed and at the annual reopening. Upon 
full ratification of this Agreement, the Employer will provide a special open enrollment period 
of 30 days, so that members may change from the option chosen during the term of the 
former collective bargaining agreement. 

Effective on a date to be determined by the Employer, those employees enrolled in PP01 
and PP02 shall be subject to the following benefit changes, in summary: 

a. For Hospital Outpatient Emergency Room Services, a $50 co-pay shall apply, 
and will be waived if admitted or for accidental injury; 

b. For Office Visits, a $20 co-pay shall apply; 

c. A $100/$200 annual deductible shall apply for services provided in-network ($1 00 
for each individual; $200 per family) pursuant to BC/BS rules and regulations; 

d. A $200/$400 annual deductible shall apply for services provided out-of-network 
($200 for each individual; $400 per family) pursuant to BC/BS rules and 
regulations; 

e. For Prescription Drugs, a $10 co-pay for generic drugs shall apply; and a $40 co­
pay for name-brand drugs shall apply. 

Effective on a date to be determined by the Employer, those employees enrolled in PP08 
shall be subject to the following benefit change, in summary: 

For Prescription Drugs, a $5 co-pay for generic drugs shall apply; and a $40 co-pay 
for name-brand drugs shall apply. 

Benefits and coverage for PP01, PP02, PP08 and Community Blue 1 are summarized in 
the attached benefit grids. 

25 



-----~- -~- ~-~-~- ~--------~---

Section 2. -Health Insurance for NEW EMPLOYEES. The Employer shall pay the group 
premium effective on the first day of the month subsequent to completion of six (6) months' 
qualifying service for the health care program known as PP08 or provide comparable 
coverage for each employee, their current spouse and dependents as covered under the 
PP08 health care program. 

The County shall continue to pay its share of the premium for applicable insurance during 
any period, if disabled through injuries that are work related, or for the surviving spouse and 
dependents of an employee killed or fatally injured as a result of an occurrence arising out 
of or in the course of the employee's employment while the employee is actually on duty. 
Dependents, as used in this section, shall be in accordance with the definition of insurance 
carrier. Employees may voluntarily choose between the available coverage or payment in 
lieu of coverage (as defined in Section 12) at the time they are employed and at the annual 
reopening. 

NEW EMPLOYEES shall not be eligible for any other health care program offered by the 
Employer, except as follows: During an open enrollment period, NEW EMPLOYEES may 
elect to purchase, or "buy up" to PPO Option #1 or PPO Option #2 or Community Blue 1 at 
a cost equal to the actual difference, plus any administrative expenses, as determined 
exclusively by the County Controller's Office, between PPO 8 and the coverage elected by 
the NEW EMPLOYEE. All costs associated with a NEW EMPLOYEE'S election to 
purchase a plan other than PPO 8 shall be borne exclusively by the affected NEW 
EMPLOYEE and the Employer shall incur no costs or expenses whatsoever related to any 
NEW EMPLOYEE'S election to choose a plan other than PPO 8. NEW EMPLOYEES may 
also be offered other health insurance plans by the Employer, which may be chosen during 
specified open enrollment periods. 

Effective on a date to be determined by the Employer following the special open enrollment 
period as provided in Article 14, Section 1, ·those employees enrolled in PP08 shall be 
subject to the following benefit change, in summary: 

For Prescription Drugs, a $5 co-pay for generic drugs shall apply; and a $40 co-pay 
for name-brand drugs shall apply. 

Section 3. Continuation of Health Care Coverage Upon Retirement For CURRENT 
EMPLOYEES Only. To be eligible for continuation of health care coverage upon 
retirement, employees must satisfy both the age and service requirements associated with 
retirement under the MERS DB plan, even if they are members of the ICMA DC plan. 
Employees shall be eligible to continue with the group health insurance option in which they 
are ~nrolled at the time of retirement and there will be no opportunity to switch to other 
existing options, pursuant to the following conditions: 

(a) An employee hired on or before March 31, 1996 retiring from Saginaw County 
employment and his/her spouse at the time of retirement shall be eligible to 
continue with the group health insurance option in which they are enrolled, 
provided proper application is made prior to retirement and the employee is a 
member of the Plan on the date of retirement. 

(b) An employee hired after March 31, 1996, upon retiring from Saginaw County 
employment, shall be eligible for single coverage only and may not purchase 
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coverage for non-covered dependents. 

The members understand that the PPO plan most likely will cost them additional out-of­
pocket costs if they choose to live anywhere other than Saginaw County during their 
retirement. The hospitalization insurance for retirees and authorized dependents, as 
applicable, shall be converted to Medicare complementary coverage at County expense 
upon either the subscriber or a covered dependent becoming eligible for Medicare. The 
subscriber and his/her dependent(s) must enroll in both Parts A and B of Medicare at the 
subscriber's expense. For those retirees enrolled in PP01 or PP02, in order to coordinate 
with Medicare, subscribers may be transferred to a different health plan which coordinates 
with Medicare (e.g. Traditional/Master Medical). In such a case, if a plan member who 
becomes eligible for the Medicare conversion dies before the other plan member is eligible 
for the Medicare, then the surviving plan member shall be transferred to the PPO Plan in 
which they were enrolled prior to the conversion. It is each individual's personal 
responsibility to contact the Social Security Administration regarding Medicare. An 
employee who retires shall contribute to the payment of the health insurance premium 
required for coverage of the employee and authorized dependents, as applicable. The 
retiree's share shall be a percentage as indicated in the following Tables below. Payment 
shall be in accordance with the number of years of service actually worked for Saginaw 
County regardless of the total number of credited years of service held by the employee for 
the purpose of calculating the County Defined Benefit Pension through MERS. 

Employees who have completed at least twenty (20) years of service actually worked on 
March 28, 2006 shall contribute to the payment of the health insurance premium as listed in 
TABLE A. 

TABLE A 
Full- Time 

Years of Service Em~loy:er Pay:s Retiree Pays 
Actually: worked 

6 25% 75% 
7 30% 70% 
8 35% 65% 
9 40% 60% 
10 45% 55% 
11 50% 50% 
12 55% 45% 
13 60% 40% 
14 65% 35% 
15 70% 30% 
16 75% 25% 
17 80% 20% 
18 85% 15% 
19 90% 10% 
20 95% 5% 

Over 20 100% 0% 

All other employees shall contribute to the payment of the health insurance premium as 
listed in TABLE B. 
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Full- Time 
Years of Service 
Actually worked 

6 
7 
8 
9 

10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20 & Over 

TABLE 8 

Employer Pays 

25% 
30% 
35% 
40% 
45% 
50% 
55% 
60% 
65% 
70% 
75% 
80% 
85% 
90% 
95% 

Retiree Pays 

75% 
70% 
65% 
60% 
55% 
50% 
45% 
40% 
35% 
30% 
25% 
20% 
15% 
10% 
5% 

Current regular part-time employees shall not be entitled to any retiree health insurance 
coverage when they retire. 

Employees who retire and are eligible for health insurance coverage, may make an 
irrevocable election to receive instead health insurance offset payments of One Hundred 
Fifty Dollars ($150.00) per month through their retirement, in lieu of said coverage, provided 
they are not covered under a County health plan. This election is irrevocable; individuals 
electing this option may not re-enter the health coverage program under any circumstances. 

For the specified time period only, as stated herein, CURRENT EMPLOYEES may make an 
irrevocable election to refuse the retirement health insurance provided in this Section and 
shall thereby be enrolled in the Plan described in Section 4 below for NEW EMPLOYEES. 
CURRENT EMPLOYEES refusing traditional retirement health insurance shall never be 
eligible for the retirement health insurance provided in this Section or any other retirement 
health insurance provided by the County at any time in the future. CURRENT 
EMPLOYEES who refuse retirement health insurance and are thereby enrolled in the Plan 
shall be paid a one-time incentive of Fifteen Thousand Dollars ($15,000.00) by the County. 
The employee shall be responsible for any and all tax consequences associated with the 
incentive payment. This paragraph shall terminate one year from the date of ratification; 
and on said date and thereafter, this paragraph shall be considered null and void and be 
eliminated from this Agreement. 

Section 4. Retirement Health Care Savings Program for NEW EMPLOYEES. NEW 
EMPLOYEES ~hall not be eligible for retirement health insurance provided under Section 3 
above or any other retirement health insurance that may be provided by the County in the 
future. NEW EMPLOYEES and those employees previously enrolled in the former RHS 
plan shall thereby be enrolled in an employer-sponsored Health Care Savings Program 
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(HCSP) per the EMPLOYER's agreement with MERS. The EMPLOYER will contribute 1% 
of the qualifying employees' salary to the HCSP and those enrolled are mandated to 
contribute a ·percentage of their salary ranging from 0.25% to 10%. This amount may be 
increased at any time, but never decreased, per the HCSP's rules. Other mandatory pre­
tax contributions and elective post-tax contributions may apply to the HCSP. See HCSP 
Agreement for more details. 

Section 5. Dental Insurance. The EMPLOYER agrees to pay the premium except as 
otherwise provided in this article for a dental plan for employees and authorized dependents 
as follows, or comparable coverage: 

Eligible Persons: Full-time regular employees, their legal spouses and their 
dependent children as defined by the carrier. 

Waiting period: Employees are eligible on the first (1st) day of the month 
following six (6) months of completed full-time service. 

Percentage: Class I- 100% (Preventive, diagnostic, emergency palliative) 

Class I Benefits- 80% (Radiographic, oral surgery, restorative, 
periodontics, endodontics) 

Class II- 50% (Bridges, partials, and dentures) 

$1,500 maximum per person per contract year for Class I and 
Class II benefits. 

Section 6. Life Insurance. The County shall pay the full premium for group term life 
insurance providing coverage to each full-time employee in the amount of Fifty Thousand 
and 00/100 Dollars ($50,000.00) and Fifty Thousand and 00/100 Dollars ($50,000.00) 
Accidental Death and Dismemberment insurance effective the first (1st) day of the month 
following six (6) months of completed full-time service. The amount reduces to 92%, 84%, 
76%, 68%, 60%, and 50% of the above amount on the employees' 65th, 66th, 67th, 68th, 
69th, and 70th birthdays, respectively. Employees who retire will be insured for Four 
Thousand and 00/100 Dollars ($4,000.00) group term life. 

Section 7. Workers' Compensation. In the event an employee sustains an occupational 
injury, he/she will be covered by applicable Workers' Compensation laws. Any employee 
sustaining an occupational injury shall be paid for the days scheduled to work during the 
first (1st) seven (7) calendar days after the injury not chargeable to any other benefit. The 
employee shall fill out the appropriate Workers' Compensation forms and must substantiate 
such injury. This article shall apply only to compensable injuries. 

The employee shall be responsible for immediately filing notice of claim according to 
statute. 

The EMPLOYER shall maintain the right to remain in communication with an employee who 
is absent due to a compensable injury to determine the nature of the disability, prognosis, 
and expected date of return. 
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The EMPLOYER reserves the right to provide fringe benefits as allowed by appropriate 
Workers' compensation rules, regulations, or law. Fringe benefits which will continue for 
one (1) year are health, dental, vision and life insurance with the appropriate co-pays 
required. 

Section 8. Liability Insurance. The EMPLOYER shall provide at no cost to the employee 
a policy of liability insurance to indemnify and protect employees against loss arising out of 
any claim of any nature brought against the employees arising out of the performance in 
good faith of the official duties of such employee. For the purposes of this section, official 
duty shall be construed to be acts done pursuant to authority conferred by law or within the 
scope of employment or in the relation to matters committed by law to the employee or to the 
EMPLOYER under whose authority the employee is acting, whether or not there is 
negligence in the doing of such acts. Where there is willful misconduct or lack of good faith 
in the doing of any such acts, the same shall not constitute the good faith of the official 
duties of any employee within the operation or intent of this Section. The coverage provided 
shall be in accordance with the limits of the Saginaw County general liability insurance policy 
(currently at ($15, 000,000.00) and shall include the cost of defense, including attorney fees). 

Section 9. Dual Coverage. Employees and retirees of the EMPLOYER shall not be eligible 
for dual coverage as both a sponsor and a dependent for any insurance coverage under this 
Agreement. 

Section 10. Employee Co-payment. In respect to the insurance coverage designated in 
Sections 1, 2 and 5 of this Article, it is agreed that employees shall pay ten percent (10%) of 
the premium cost of the PP02 or Community Blue 1 health plan or twenty percent (20%) of 
the premium cost of the PP01 health plan, zero percent (0%) of the premium cost of the 
PP08 health plan, and ten percent (10%) of the premium cost of the dental plan. The 
EMPLOYER shall pay the remaining premium; provided, however, the employee shall be 
responsible for the additional cost of sponsored dependent riders. Applicable rates for the 
year are those in effect at the beginning of the premium yea·r. The employee's contribution 
shall be changed only once each year coinciding with the beginning of the premium period, 
unless the employee's dependent status changes during the year in which event the new 
rate will be based on the rate currently in effect for the new dependency class. 

Regular part-time employees hired on or before May 21, 2002, shall continue to receive 
insurance benefits as provided in Section 1 and Section 5 for themselves only subject to the 
co-pay provided above. Regular part-time employees hired after May 21, 2002 shall not 
receive health insurance benefits whatsoever. 

Section 11. Continuation of Insurance. Insurances shall continue in force at County 
expense as follows: 

Health: In the event of layoff, health insurance shall be continued at 
County expense for a period of two months after the last day of 
the month subsequent to the date of the employee's layoff. In 
the event of a leave of absence, health insurance shall be 
continued at the EMPLOYER'S expense to the last day of the 
month subsequent to 30 days after the leave began. The term 
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Dental: 

Life: 

Separation: 

"EMPLOYER'S expense" shall be in accordance with Section 1 0 
of this Article. 

Coverage shall continue at County expense until the last day of 
the month subsequent to layoff or leave of absence. 

Life insurance shall continue in force until the end of the month 
following the month in which the layoff began. Life insurance 
shall continue in force for a period of up to six (6) months from 
the first day of the month in which the leave of absence began 
for all leaves of absence and other than service in the armed 
forces. In cases of total disability, continuation beyond six (6) 
months may be possible in accordance with the terms and 
conditions of the insurance policy. An eligible employee who 
returns to work without loss of seniority within two (2) years after 
his/her life insurance terminated due to layoff or leave of 
absence is not required to satisfy the six (6) month waiting 
period and will be insured on the first day of the month after 
his/her return to work. 

In all separations except as provided in Section 3 of this Article, 
all insurance coverage will terminate the last day of the month 
subsequent to the employee's separation. Health, dental and 
vision coverage may be continued at the employee's expense if 
requested in accordance with applicable federal laws. 

Section 12. Option to Health Insurance Coverage. An employee who is eligible to 
receive or presently enrolled in a County health insurance program may choose to receive 
One Hundred, Fifty and 00/100 Dollars .($150.00) per month in lieu of such insurance 
coverage, provided, however, the employee provides proof of another source of health 
insurance and signs a statement attesting to said insurance coverage and, further, must not 
be covered as a dependent of a County employee. 

If an employee's status changes such that he/she is no longer covered under another policy 
(divorce, death of spouse, etc.) the employee may re-enter County coverage subject to the 
terms and conditions of the carrier. In the event that a lapse in coverage occurs due to the 
employee not notifying the EMPLOYER in a timely manner, or for any other reason not 
directly attributable to the EMPLOYER, the EMPLOYER shall in no way be held liable for 
health coverage during such lapse. 

For retiree eligibility for offset payments see Article 14, Section 3. 

Section 13. Optical Insurance. Employees and their eligible dependents will be entitled to 
the following vision benefits: eye examination, lenses and frames or contact lenses once 
every twenty-four (24) months. Commonly used frames and lenses are covered in full. 
Contact lense allowance is Two Hundred Ten and 00/100 Dollars ($21 0.00) if medically 
necessary, One Hundred Fifty and 00/100 Dollars ($150.00) if elective. Fully covered 
services may be received from participating providers. Services from non-participating 
providers are partially covered. 
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Co-pays are Twenty-Five and 00/100 Dollars ($25.00) for eye examination, Twenty-Five and 
00/100 Dollars ($25.00) for lenses and frames or contact lenses. No payroll deduction is 
required. 

Section 14. Wellness Activity Reimbursement. The EMPLOYER shall providewellness 
reimbursement to qualified employees pursuant to County Policy 353, up to the amount of 
$200 per calendar year. 

Section 15. Blue Cross/Blue Shield Michigan Savings Refund. Historically, the County 
of Saginaw receives an annual Michigan Savings Refund (Refund) from Blue Cross/Blue 
Shield of Michigan (BCBSM). This annual Refund has been based on physician and other 
medical provider settlements; pharmacy recoveries; and prescription drug rebates. The 
EMPLOYER agrees to provide each bargaining unit employee who is eligible to receive 
employer-sponsored health benefits a pro-rata share of the annual Refund on or before 
March 31 of the following year for "refund years" 2010, 2011 and 2012 (e.g. 201O's annual 
Refund share, if any, will be distributed by March 31, 2011 ). For purposes of this Section, 
"refund years" mean the 12-month periods recognized by BCBSM (historically from 
December 1 through November 30). The pro-rata share shall be based on the total number 
of County employees eligible to share the annual Refund amount. Eligibility for the pro-rata 
share of the Refund is contingent on the employee having been employed the entire "refund 
year," as no shares will be prorated. 

By way of example only, using 2008's Refund in the amount of $246,071.91·, if 500 
employees had been eligible to receive the annual Refund, each employee who was 
employed during the entire 2008 "refund year" would have received approximately $492 by 
March 31, 2009. Further, if an employee had left employment on November 29, 2008, said 
employee would not have been eligible for nor would he/she have received any share of the 
Refund for that "refund year''. 

The UNION acknowledges and agrees that the EMPLOYER has no control whether an 
annual Refund is provided by BCBSM or the amount of the annual Refund, if provided. The 
UNION further understands that no promises or representations have been made by the 
EMPLOYER as to any future amount of the annual Refund, if any. 

Section 16. Participation in Union/Management Health Insurance Committee. The 
UNION agrees to provide one representative to participate on a Union/Management Health 
Insurance Committee to be established by the Employer. 

Section 17. General. The EMPLOYER may select or change the insurance carrier of the 
plans in this Article at its discretion or may choose to be self insured after first informing the 
UNION of such options; provided, however, comparable benefits to those set forth in this 
Article shall be maintained. The EMPLOYER agrees to meet and consult with the UNION 
prior to implementing any change in the provider of health coverage. 

ARTICLE 15 
LEAVES OF ABSENCE 

Section 1. Employees shall be eligible to apply for leaves of absence after completion of 
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their probationary period with the EMPLOYER. Leaves of absence are for employees who, 
in addition to their PTO time, require time off their employment Such leaves shall be 
unpaid and without benefits unless otherwise specified. However, employees shall first be 
required to utilize any PTO available to them while on an approved leave of absence, 
however, employees may elect to maintain a maximum balance of no more than forty (40) 
hours in their PTO banks throughout their leave of absence, if requested and granted 
through the Controller's Office or, if applicable, court officials, prior to approval of the leave 
of absence. All employee benefits shall remain in effect as long as PTO is being utilized by 
the employee. Time spent on unpaid leave will not be credited toward years of service in 
the retirement system if it exceeds thirty (30) days, except that educational leave which 
benefits the County shall be credited. 

Section 2. Any request for a leave of absence shall be submitted in writing by the 
employee to the department head. The request shall state the reason the leave of absence 
is being requested and the approximate length of time the employee desires. The 
department head shall indicate his/her approval/disapproval and forward the request to the 
Personnel Department for consideration. In the case of the courts, the respective Chief 
Judge or designee will render approval/disapproval. Refusal to grant a disability leave shall 
be subject to the grievance procedure. 

Section 3. Authorization or denial for a leave of absence request shall be furnished to the 
employee by the EMPLOYER, and it shall be in writing. 

Section 4. An employee on an approved leave of absence will continue to accumulate 
seniority while on an approved leave of absence, however, the time shall not count toward 
progression on the merit scale. 

Section 5. Military Leave. Except as herein provided, the re-employment rights of 
employees and probationary employees after military service will be limited to applicable laws 
and regulations. However, regular employees involuntarily called to active military duty shall 
have the same benefits as those afforded non-union employees pursuant to Saginaw County 
Policy Number 636, as amended on October 25, 2005. 

Section 6. Employees shall be granted a leave of absence with pay when they are required 
to report for jury duty. 

(a) Employees shall be paid the difference between any jury duty compensation 
they receive and their regular wages for time necessarily spent in jury 
service. Seniority will continue to accrue to the employee while on jury duty. 
Employees Will be paid for the full day less amount received for jury. duty. 

Section 7. Employees required either by the County of Saginaw, or any other agency, to 
appear before a court or such agency on any matters related to the lawful performance of 
their duties to the EMPLOYER in their work for Saginaw County, and in which they are 
personally involved as a result of the faithful performance of their duties to the EMPLOYER, 
shall be granted a leave of absence with pay (as set forth in the following paragraph) for the 
period during which they are so required to be absent from work. 

Such employees shall be paid the difference, if any, between the compensation they 
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receive from the Court or agency and their wages for time necessarily spent in such. 
Employees will be paid for such time after turning over the witness fees to the EMPLOYER. 

Section 8. Leaves of absence without pay may be granted to any employee elected or 
selected by the UNION to attend educational classes or conventions conducted by the 
UNION, provided two (2) weeks notice is given to the EMPLOYER Refusal to grant leave 
under this section shall be subject to the grievance procedure. The number will not exceed 
three (3) employees at any one time, and the number of working days will not exceed ten 
(1 0) per employee in any one calendar year. 

Section 9. In no case shall a leave of absence be held valid if an employee accepts work 
from another employer during the time of such leave, unless mutually agreed upon between 
the EMPLOYER and the employee before such leave starts. 

Section 10. It shall be the duty of the employee to keep the EMPLOYER notified of his/her 
proper address and telephone number at all times. 

Section 11. Family and Medical Leave. Family and Medical Leave shall be in accordance 
with Saginaw County Policy No. 364, as amended on January 20, 2009, subject to law. 

ARTICLE 16 
BEREAVEMENT LEAVE 

In the event of a death in the employee's close or immediate family, specifically, the 
following relationships: Mother, Father, Sister, Brother, Spouse, Child, Step-Child, Legal 
Guardian, Parent-in-Law, son or daughter-in-law, Grandparents, Grandchildren, current 
step-parents, brother-in-law and sister-in-law, the employee shall be granted twenty-four 
(24) hours additional Paid Time Off (PTO). This additional paid time off shall be added to 
the employee's current PTO bank. The purpose of the additional paid time off is to enable 
the employee bereavement time, and all other terms and conditions governing PTO shall 
apply. 

ARTICLE 17 
GENERAL 

Section 1. Authorized representatives of the UNION shall be permitted to visit the 
operation of the EMPLOYER during working hours to talk with Stewards of the local UNION 
and/or representatives of the EMPLOYER concerning matters covered by this Agreement 
without interfering with the operations of the EMPLOYER. The UNION will notify the 
EMPLOYER prior to any such visits. 

Section 2. The EMPLOYER agrees to provide bulletin board space which may be used by 
the UNION for announcements affecting the EMPLOYER'S employees. Notices other than 
announcements of meetings, elections, Saginaw County Job Postings, or social events shall 
be submitted to the EMPLOYER for approval prior to posting. 

Section 3. Should the EMPLOYER require any employee to be bonded or appointed as a 
notary public, any premium involved shall be paid by the EMPLOYER. 
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Section 4. Any employee (exclusive of maintenance workers) called in for duty for other 
than his/her regular shift, shall receive a minimum two (2) hours call in time for which he/she 
shall be paid straight time or time and one-half (1 1/2) as appropriate in accordance with 
Article 10, Section 3. 

Maintenance workers who are called in to start their shift early will have two (2) options: (1) 
working an eight (8) hour shift and leaving when given permission; or (2) working an eight 
(8) hour shift plus two (2) hours (should the additional time worked be two (2) hours or less, 
the minimum amount of compensation will be for a two (2) hour period). Under the above 
conditions, when the maintenance worker leaves after the eight (8) hour shift, a signature of 
approval must be obtained on the time card from the Director of Maintenance or designee. 
Should the maintenance worker be called into work on weekends or after hours (any hours 
not in conjunction with regular shift), the worker will be compensated for time worked. 
(Should the time worked be two (2) hours or less, the minimum amount of compensation 
received will be for a two (2) hour period). 

Section 5. Each employee shall have the right to review his/her personnel file upon 
request. 

Section 6. Employees required to drive their privately owned vehicle for County business 
shall be entitled to reimbursement at a base mileage rate equivalent to the IRS approved 
rate for the time period. 

Section 7. The County agrees to have this Agreement printed and to distribute copies to 
members of the bargaining unit. 

Section 8. The EMPLOYER shall furnish five (5) sets of shirts and trousers to designated 
custodial and maintenance employees.· Shirts and trousers shall be laundered, repaired 
and maintained in a business-like appearance at all times by the employee. Said clothing 
will be replaced by the EMPLOYER when required based on normal wear and exchange of 
the old shirt or trouser. Misuse or careless defacing or destruction of the clothing will be at 
the expense of the employee. Said clothing shall be worn only on the job and to and from 
work. 

The County will pay an annual Seventy-Five and 00/100 Dollar ($75.00) uniform cleaning 
fee to the maintenance and custodial employees payable on or about June 1 of each year. 
Ground maintenance employees shall also receive Eighty-Five and 00/100 Dollars ($85.00) 
per year footwear allowance for safety shoes required under the Department of Labor safety 
standards. This Section shall apply to applicable employees who actually work during the 
period of the allowance (e.g. employees on a year-long disability do not qualify). However, 
any employee who was not eligible for the uniform cleaning fee and footwear allowance on 
June 1, shall receive the allowance(s) when he/she returns to work that same year (e.g. 
prior to the next June 1 ). 

Section 9. The EMPLOYER encourages Saginaw County residency for all employees. 
Where appropriate, the EMPLOYER may recruit and hire qualified individuals from within 
Saginaw County or those who indicate an intention to relocate to Saginaw County, but the 
EMPLOYER shall not discriminate against any bargaining unit member on account of 
residency. 

35 



I 

i 

Section 10. Educational Reimbursement. Regular full-time and part-time employees 
shall be eligible to participate and enjoy the benefits of educational reimbursement as 
defined in the Saginaw County Educational Reimbursement Policy to the extent and level of 
benefit as determined by the Board of Commissioners and in effect at the time of 
application. This program is not funded as of the date of this Agreement. 

ARTICLE 18 
SAVINGS CLAUSE 

If any Article or Section of the Agreement or any Addendum thereto should be held invalid 
by operation of law or by any tribunal of competent jurisdiction, the remainder of the 
Agreement and Addendums shall not be affected thereby, and the parties shall enter into 
immediate collective bargaining negotiations for the purpose of arriving at a mutually 
satisfactory replacement for such Article or Section. 

ARTICLE 19 
WAIVER CLAUSE 

The parties acknowledge that during the negotiations which resulted in this Agreement, 
each had the unlimited right and opportunity to make demands and proposals with respect 
to any subjects or matter not removed by law from the area of collective bargaining and that 
the understandings and agreements arrived at by the parties after the exercise of that right 
and opportunity are set forth in this Agreement. Therefore, the EMPLOYER and the 
UNION, for the life of this Agreement, each voluntarily and unqualifiedly waives the right, 
and each agrees that the other shall not be obligated to bargain collectively with respect to 
any subject or matter not specifically referred to or covered in this Agreement, except as 
provided in Article 20, Section 2. 

ARTICLE20 
SALARIES 

Section 1. Job classification seniority for progression on the salary schedule shall 
commence with the employee's first full day of work within that classification on a regular 
basis for the EMPLOYER; provided, however, an employee assigned to a higher position on 
a full-time temporary basis, which later becomes regular, without a break, shall retain 
classification seniority from date first assigned. 

Wages shall be: 

Effective October 1, 2009: No base wage increase 

Effective October 1, 2010: No base wage increase; 1. 75% One-time lump sum, considered 
as payroll. 

Effective October 1, 2011: No base wage increase; 1. 75% One-time lump sum, considered 
as payroll. 

Effective October 1, 2012: No base wage increase; 1. 75% One-time lump sum, considered 

36 



as payroll. 

In order to receive the lump sum payment, employees must be employed in this 
bargaining unit on October 1 of the respective year and at the time of ratification by both 
patties (e.g. employees becoming members of this bargaining unit on October 2 or 
thereafter are not entitled to the lump sum for that year; likewise, employees in this 
bargaining unit on October 1, but who leave this bargaining unit after October 1 shall be 
entitled to the lump sum for that year, as long as they are members of the bargaining 
unit upon ratification). Lump sum payments shall not be prorated during the year. 
Payment of lump sums shall be made as soon as practicable after October 1 of each 
year. Contingent on ratification by all parties by December 15, 2010 and contingent on 
all Union signatories' execution of this Agreement by December 22, 2010, payment of 
the first lump sum shall be made for the pay period ending January 8, 2011, to be 
included in the paycheck to be issued January 14, 2011. 

Section 2. Each job classification as indicated in Schedule A shall have a written job 
description on file in the County Personnel Office and may be reviewed by the employees or 
the UNION upon request. If during the life ofthe Agreement, new jobs within the bargaining 
unit are established or the duties and responsibilities of an existing job are substantially 
changed, the EMPLOYER shall evaluate the job prior to establishing a rate of pay therefore. 
Whenever a request is made for the classification of a new position or the reclassification 
of a current position, the UNION shall be given a copy of the request, including a copy of the 
proposed job description or employee questionnaire. The UNION may, at its discretion, 
submit documentation to support or oppose the request and make comments on the 
proposed job description or employee questionnaires, which will be presented to the Labor 
Relations Subcommittee. Any changes in the job evaluation committee structure for 
bargaining unit employees will be negotiated. 

The bargaining unit shall designate one of its members to serve as an active participant on 
the subcommittee's factoring recommendation panel for a minimum of one (1) year; to 
factor as determined by the EMPLOYER only those positions that are included in this 
bargaining unit. The UNION'S participation in this process does not diminish, whatsoever, 
the exclusive right of management to determine job classifications in accordance with Article 
2, Section 2. The EMPLOYER shall ultimately make the final decision to determine job 
classifications. 

ARTICLE 21 
LONGEVITY 

Full-time members of the bargaining unit (hired before March 28, 2006 shall receive an 
annual longevity bonus payable as soon as possible on or after December 1 of each year in 
the amount of Seventy and 00/100 Dollars ($70) per year for each full year (as of December 
1) of full-time continuous services as defined in Article 6 beginning upon completion of five 
(5) years of service. Employees hired on or after March 28, 2006 shall not be eligible for nor 
shall they receive longevity pay. An employee who retires or dies during the year, who 
would otherwise have been eligible for longevity pay on December 1 of the payment year, 
shall receive pro rate longevity pay for the year. An employee who is laid off subsequent to 
September 1 of the payment year, who would otherwise have been eligible for longevity pay 
on December 1, shall receive prorated longevity pay for the year. 
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ARTICLE 22 
RETIREMENT 

For purposes of this Article, CURRENT EMPLOYEES are defined as bargaining unit 
members currently employed by the County of Saginaw who were hired prior to March 28, 
2006; and NEW EMPLOYEES are defined as bargaining unit members who are hired on or 
after March 28, 2006. 

Employees hired prior to April1, 1996, who have not voluntarily opted to be members of the 
ICMA Defined Contribution plan or who are otherwise eligible for and currently participating 
in MERS, shall be members of the Michigan Municipal Employer's Retirement System in 
accordance with P .A. 427 of the Michigan Public Acts of 1984, as amended with Benefit B-4 
(with 3.88% employee contribution) and F50/25 or F55/20, FAC 5, V-6 Program with zero 
percent (0%) employee contribution. 

All other Current Employees hired on or after April 1, 1996, will become members of the 
Saginaw County Defined Contribution Plan (independently administered as a Trust Fund in 
conjunction with the International City Managers Association ICMA) which provides for the 
following employee and employer contributions: 

Employer Contribution 
6% 
9% 

Employee Contribution 
0% 
3% 

!2m! 
6% 

12% 

All NEW EMPLOYEES shall be members of the Saginaw County Defined Contribution Plan 
(currently independently administered as a Trust Fund in conjunction with-the International 
City Managers Association ICMA), which provides for the following employee and employer 
contributions: 

Employer Contribution 
3% 
6% 

Employee Contribution 
0% 
6% 

Total 
3% 

12% 

The employee may select one (1) of the above contribution plans initially upon being hired 
and may change the contribution plan in accordance with regulations established by the 
ICMA. Employees under the Defined Contribution Plan can retire at age fifty-five (55) with 
six (6) years of service. · 

Under the Saginaw County Defined Contribution Plan the employee will be provided with 
maximum portability of both the employee and EMPLOYER contributions, including 
earnings on the' Employer and employee contributions by allowing the employee, upon 
termination of employment to withdraw the entire amount of the employee contribution 
including earnings on the employee contribution and a percentage of the Employer 
contributions, on a sliding scale based on the years of service as scheduled below: 

Service Time Retained by Employee 

Up to and including 35 months 0% 

38 



36 months through 47 months 
48 months through 59 months 
60 months through 71 months 
72 months plus 

25% 
50% 
75% 
100% 

Ten (1 0) days worked in a month will be counted as one (1) month. Employees can select 
from the investment options provided by ICMA to utilize for their portion of the retirement 
contributions and after one hundred percent (1 00%) vesting the employees shall select the 
option for both the UNION'S and the employees funds. The County shall be responsible for 
coordinating the Saginaw County Defined Contribution Plan with the ICMA and shall hold 
the UNION harmless for employee liability related to the new p·rogram. 

If the Employer offers early retirement incentives to any other represented group of County 
employees (other than those groups subject to Act 312 binding arbitration) or to non-union 
employees, then the Employer shall meet with the Union to determine if the early retirement 
incentives were offered without economic concession on the part of the other group(s). If 
no economic concessions were made by the other group(s), then the Employer shall offer 
the same incentives to this Union. Conversely, if economic concessions were made by the 
other group(s), then the Employer will provide this Union the opportunity to accept the 
incentives in exchange for making the same economic concessions as were made by the 
other group(s). 

ARTICLE 23 
TERMINATION OF AGREEMENT 

This Agreement shall be in full force and in effect from the date of agreement between the 
parties, to and including September 30, 2013, subject to approval by District, Circuit, 
Probate Judges, Saginaw County Elected Officials, and the Saginaw County Board of 
Commissioners and ratification by the OPEIU membership, and shall continue in full force 
and effect from year to year thereafter, unless-written notice of desire to cancel or terminate 
the Agreement is served by either party upon the other at least sixty (60) days prior to the 
date of expiration. 

It is further provided that where no such cancellation or termination notice is served and the 
parties desire to continue said Agreement, but also desire to negotiate changes or revisions 
in this Agreement, either party may serve upon the other a notice, at least sixty (60) days 
prior to September 30, 2013, or September 30th of any subsequent contract year, advising 
that such party desires to continue this Agreement, but also desires to revise or change the 
terms or conditions of such agreement. 

[signature pages continue] 
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FOR THE 10TH CIRCUIT COURT 

By: . ~te: .1/!11) 
HONORABLE ROB RT L. KACZMAR 
Chief Judge 

f2"rn.""--..nf COUNTY PROBATE COURT 

OR THE 70TH DISTRICT COURT 

By: A~~~ Date: .2..tl-ll 
HONORA~~~LLJURRENS . 
Chief Judge 

SAGINAW COUNTY ELECTED OFFICIALS 

B~ au Date,?-.»~ 
Ml ED M. DODAK 

Register of Deeds ~ .. J j 

~ND.HARE- . 
B·. ~Jd· ·. Date~ 
Treasurer 

By:~~ 
BET8HAZZARD 

Date//-/'J-)0 

~~atelt_ll/0 

By~~~ Q~et'shJJ h Dateill1- JO 
KAT L EN REI T RER • 

~ . A fvL ~...,...__---.. 
~~AS 

3/ 'LL! tr 
Date: 

Prosecuting Attorney 

Public Works Commissioner 
[signature pages continue] 

--
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. 
By: frl~ ,tl /{lt ~Date: f/J.~,tl 
MARC A. McGILL 
Controller 

Approved as to·.Form: 

By: ~ Date: /-/8-f/ 
GILBERT, SMITH & BORRELLO, PC 
By: Andre R. Borrello 
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APPENDIX A 

A. MANAGEMENT SECURITY 

Section 1. No employee, UNION member or other agent of the UNION, shall be 
empowered to call, encourage, cause, or participate in or support any strike, work stoppage, 
or cessation of employment prohibited under Act 379, Public Acts of 1965. Violation of this 
paragraph shall be grounds for disciplinary action up to and including discharge. 

B. JUDGES' PERSONAL STAFF 

Section 1. Members of each Judge's personal staff, bailiffs, court clerks, court reporters, 
and secretaries, serve at the sole and unabridged discretion of the Judge to whom said 
employee is assigned. All of said positions shall be filled at the sole discretion of the Judge 
for whom said employee is to work. The members of the Judge's personal staff shall have 
the right to the grievance procedure as herein above set forth. No language dealing with 
transfers and/or bumping shall be applicable to the Judge's personal staff. 

Section 2. In the event a member of the Judge's personal staff is relieved of his/her 
position for any reason other than discharge by the Judge for just cause, said employee will 
be treated as if he/she was laid off and he/she will have the rights granted under Article 9 
"LAYOFF AND RECALL". 

Section 3. The provisions of this Addendum shall supersede and take precedence over 
any provision of the Agreement hereinbefore set forth which is inconsistent with any 
provision of this Addendum. 
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T-01 Step 1 
Starting 

10/1/09- 9/30/13 $18,038 
$693.77 

T-02 Step 1 
Starting 

10/1/09- 9/30/13 $18,768 
$721.85 

T-03 Step 1 
Starting 

10/1/09- 9/30/13 $19,585 
$753.27 

T-04 Step 1 
Starting 

10/1/09- 9/30/13 $20,320 
$781.54 

T-05 Step 1 
Starting 

10/1/09- 9/30/13 $21,139 
$813.04 

T-06 Step 1 
Starting 

10/1/09 - 9/30/13 $21,958 
$844.54 

T-07 Step 1 
Starting 

10/1/09 - 9/30/13 $23,018 
$885.31 

T-08 Step 1 
Starting 

1 0/1/09 - 9/30/13 $24,160 
$929.23 

T-09 Step 1 
Starting 

1 0/1/09 - 9/30/13 $25,385 
$976.35 

APPENDIX B 
Salary Schedules 

Step 2 Step 3 Step 4 
6 months 1 year 2 years 

$18,580 $19,166 $19,754 
$714.62 $737.15 $759.77 

Step 2 Step 3 Step 4 
6 months 1 year 2 years 

$19,331 $20,007 $20,684 
$743.50 $769.50 $795.54 

Step 2 Ste_Q 3 Step4 
6 months 1 year 2 years 

$20,173 $20,843 $21,526 
$775.88 $801.65 $827.92 

Step 2 Step 3 Step 4 
6 months 1 year 2 years 

$20,929 $21,687 $22,449 
$804.96 $834.12 $863.42 

Step 2 Step 3 Step 4 
6 months 1 year 2 years 

$21,773 $22,530 $23,288 
$837.42 $866.54 $895.69 

Step 2 Step 3 Step 4 
6 months 1 year 2 years 

$22,616 $23,372 $24,211 
$869.85 $898.92 $931.19 

Step 2 Ste_p 3 Ste_Q_ 4 
6 months 1 year 2 years 

$23,710 $24,549 $25,390 
$911.92 $944.19 $976.54 

Step 2 Step 3 Step 4 
6 months 1 year 2 years 

$24,882 $25,810 $26,731 
$957.00 $992.69 $1,028.12 

Step2 Step 3 Step 4 
6 months 1 year 2 y_ears 

$26,148 $27,068 $28,075 
$1,005.69 $1,041.08 $1,079.81 
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Step 5 Step 6 Step 7 
3 years 4 years 5 years 

$20,432 $21,103 $21,736 
$785.85 $811.65 $836.00 

Step 5 Step 6 Step 7 
3 years 4 years 5 years 

$21,436 $22,024 $22,685 
$824.46 $847.08 $872.50 

Step_5 Step 6 Step 7 
3 years 4 years 5 years 

$22,197 $22,947 $23,636 
$853.73 $882.58 $909.08 

Step 5 Step 6 Step 7 
3 years 4 years 5 years 

$23,201 $23,954 $24,672 
$892.35 $921.31 $948.92 

Step 5 Step 6 Step 7 
3 years 4_years 5 years 

$24,251 $24,882 $25,632 
$932.73 $957.00 $985.85 

Step 5 Step 6 Step .7 
3 years 4 years 5 years 

$25,046 $25,892 $26,670 
$963.31 $995.85 $1,025.77 

Step 5 Step 6 Ste_Q 7 
3 years 4_years 5 years. 

$26,314 $27,236 $28,054 
$1,012.08 $1,047.54 $1,079.00 

Step 5 Step 6 Step 7 
3 years 4 years 5 years 

$27,658 $28,669 $29,527 
$1,063.77 $1,102.65 $1 '135.65 

Steg 5 Step 6 Step 7 
3 years 4years 5 years 

$29,090 $30,097 $30,999 
$1,118.85 $1,157.58 $1 '192.27 



T-10 Ste_p 1 
Starting 

10/1/09 - 9/30/13 $26,608 
$1,023.38 

T-11 St~ 1 
Starting 

10/1/09- 9/30/13 $27,994 
$1,076.69 

T-12 Step 1 
Starting 

10/1/09- 9/30/13 $29,788 

$1 '145.69 

T-13 Step 1 
Starting 

10/1/09- 9/30/13 $31,584 
$1,214.77 

T-14 Step 1 
Starting 

10/1/09 - 9/30/13 - $33,462 
$1,287.00 

T-15 Step 1 
Starting 

10/1/09- 9/30/13 $35,419 
$1,362.27 

T-16 Step 1 
Starting_ 

10/1/09- 9/30/13 . $37,465 
$1,440.96 

-- --~----- ---~---------

APPENDIXB 
Salary Schedules 

Step 2 Step 3 Step4 

6 months 1 year 2 years 
$27,407 $28,501 $29,674 

$1,054.12 $1,096.19 $1,141.31 

Step 2 Step 3 Step4 

6 months 1 year 2 years 
$28,832 $30,097 $31,358 

$1 '1 08.92 $1,157.58 $1,206.08 

Step 2 Step 3 Step4 

6 months 1 year 2 years 
$30,680 $32,026 $33,372 

$1 '180.00 $1,231.77 $1,283.54 

Step 2 Step3 SteQ4 
6 months 1 year 2 years 

$32,531 $33,959 $35,391 
$1,251.19 $1,306.12 $1,361.19 

Step 2 Step 3 Step4 
6 months 1 year 2 years 

$34,463 $35,973 $37,496 
$1,325.50 $1,383.58 $1,442.15 

Step2 Step 3 Step4 
6 months 1 year 2 years 

$36,481 $38,079 $39,672 
$1,403.12 $1,464.58 $1,525.85 

Step2 Step 3 Step4 
6 months 1 year 2 years 

$38,589 $40,187 $41,954 
$1,484.19 $1,545.65 $1,613.62 
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Ste_Q_ 5 Step 6 Step 7 
3 years 4 years 5_y_ears 

$30,852 $32,028 $32,990 
$1,186.62 $1,231.85 $1,268.85 

Step 5 Step 6 Step 7 
3 years 4 years 5 years 

$32,614 $33,883 $34,899 
$1,254.38 $1,303.19 $1,342.27 

Step 5 Step 6 Step 7 
3 years 4 years 5 years 

$34,721 $36,064 $37,146 
$1,335.42 $1,387.08 $1,428.69 

Ste_Q_ 5 Step 6 Step 7 
3 years 4 years 5 years 

$36,824 $38,248 $39,395 
$1,416.31 $1,471.08 $1,515.19 

Step 5 Step 6 Step 7 
3 years 4 years 5 years 

$39,008 $40,517 $41,734 
$1,500.31 $1,558.35 $1,605.15 

Step5 Ste_p 6 Step 7 
3 years 4 years 5 years 

$41,275 $42,874 $44,160 
$1,587.50 .$1,649.00 $1,698.46 

Step 5 Step 6 Step 7 

3 years 4 years 5 years 
$43,625 $45,390 $46,751 

$1,677.88 $1,745.77 $1,798.12 



SAGINAW~COUNTY HEALTH BENEFITS 
' 

.. • 

BiueCross 
· Bl~~hield 

of Mlchrgan 
- "' A nonprofil corpo...Oon a ad. an iMtcp:ncJ,rt lla:nSce or liM: BIPC Cun:s :~ad Blue Sloic:ld A~;:~tiau 

p.J5_4J!1Jt.J/_J_iJ 

General Care 

Maternitv Care 

ntensive Care 

Cosmetic Surgery 

Dental Care 

Semi-Private room 

Supplies 

Anes 

Diagnostic Tests 

Drugs 

DME 

Covered 

.on Testing 20% Covered 



1\ 
---------------·--··~-........ __ _ 

· Facility 

· Physician's Office- excludes 
speech and Occupational iherapy 

4 n11 c:nnno 

SAGINAW COUNTY HEALTH BENE:FITS 

20% 
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Outpatient Mental Health 
Facility and Clinic 

Physicians Office 

Outpatient & Non-Hospital based 
Residential Sub. Abuse Care 

Organ Transplant- up 
$1,000,000 per tanspsplant 
designated facilities only 
coordination 1-800-242-3504) .... 

10/16/2009 

PP02 

I 

Not Covered I 

fN•NETWORK . • ... ··· Ot!T(~fiNt;;tWQB~ {.· :,.:\:--'L~EJi;_~;;!\~;;: ,:;; ;{/'.··· ; 
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BENEFITS 

CBC 
Chemical Profile 
Urinalysis 

. Chest X-Ray 
. EKG 
. Cholesterol Screening 
. TB Tine 1 every two yrs. 

Smear 

Adult Immunizations: 
Pneummoacoccel, Hemophillia 

Well Baby Visits 
. 6 visits up to age 1 
. 6 visits between ages 1 & 2 
3 visits between ages 2 & 3 

. 3 visits between ages 3 & 4 

. 1 visit between aaes 4 & i 6 

10/16/2009 

PP01 

~-~--~-~ --~~~~-~-~ ·~t ........ ~~---==~-.. _ 

~-------

----... --......._·-····~---.. --~ -~--~---------~--------~-- _, ----=---- ---------~-

SAGINAW COUNTY I tEAL TH BENEFlTS 

PP02 PP01 & 
PP02 

Not Covered 

TRADITIONAL 
RETiREES 

Covered 
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DME 

---·----··--·-----·-·--r----·--------=== 

NA 

NA after deductible 
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o··----·---
~----'-------:-:--~-~~----·--·---·----·------~-----------•• .. . 0-- ---

1 
i 

Prescription Drugs­
Medco-Healfh 

Specialty Drugs through Option 

Care 

10/16/2009 

SAG.INAW COUNTY •·tEAL TH BENEFITS 

. ; 
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BENEFITS 

Annual uctible 

*Percentage NA 

*Fixed 
tFrnPrnAnr.v Room 

Care Maximum - . stipulated 

10/16/2009 

i . 

SAGINAW COUNTY HEALTH BENEFlTS 

NA 

$20 Office Visit,' $50 
Emergency Roqm 

,. 

20% unless 
otherwise 

NA 
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~.........._..._-~-----~--- ··---- ~ ----------------------------­
----~----

ent Maximums: 
nual Gopayment Maximum -

excludes copayments on 
Prescription Drug, Mental 
Health Care, Substance Abuse 

and Private Duty Nursing 
care and Fixed $ copayments 

Lifetime Maximum (General 
Care) 

Medicare/ BCBSM Sunnl<>ml3nt<> 

SAGINAW ¢0UNTY HEAL rH BENEFITS 

~-~ 

~--~-~~----·····-~ 

NA 

as an easy-to-reao summary. It is not a contract. Additlor;1al limilalions and exclusions may apply to covered services. For an omctat aescliption of benefits please 
the applicable Blue Cross Blue Shield certificates anu riders. Payment 8fT\OUnts are base~ on !he Blue Cross ~lu': Shield approved amount, less any applicable deductible ~nd/or co~:; 
amounts required by the plan. This coverage is provided pursua~t toa a qonfrad entered mfo In fhe ~tate of Mlctugan and shalf be construed under the jurisdiction and according to the 

laws of the state of Michigan. 

10/16/2009 B 



Community Blue5
M PPO- Plan 8 ·-Suffix 660 

Benefits-at-a Glance 

This is Intended as ari easy-to-read summary. It is not a contract. Additional limitations and exclusions may apply to covered services. For a 
complete description of benefits, please see the applicable Blue Cross Blue Shield of Michigan certificates and riders. Payment amounts are 
based on the Blue Cross Blue Shield of Michigan approved amount, less any applicable deductible and/or capay amounts required by your 
plan. This coverage is provided pursuant to a contract entered into in the state of Michigan and will be construed under the jurisdiction of and 
according to the ~aws of the state of Michigan. 

Out-of-network 
Member's responsibility (deductibles, copays and dollar maximums) 
Note: Services frorn a provider for which there is no PPO network and services from a non-network provider in a geographic area of 
Michigan deemed a "low access area• by BCBSM for that particular provider specialty are covered at the in-network benefit leveL lf you 
receive care from a nonparticipating provider, even when referred, you may be billed for the difference between our approved amount and 
the provider's charge 
Deductlblas $500 for one member, $1,000 for the family $1,000 for one member, $2,000 for the family 

(when two !Jr more IT\embers are covered (when two or more members are covered 
under your contract) each calendar year under your contract) each calendar year 
'Note: Deductible waived If service is Note: Out-of-network deductible amounts . . performed In a PPO physician's office. also apply toward the in-network deductible . 

Co pays 
• Fixed dollar copays $20 for office visits and $50 for emergency $50 for emergency room visits 

room visits 
• ·Percent copays 20% for general services (capay waived if 40% for general services and 50% for 

service is performed in a·PPO physician's ~mental health care, substance abuse 
office) and 50% for mental health care, treatment' and private duty nursing 
substance abuse treatment and private duty 
nursing 

Copay dollar maximums 
• Fixed dollar copays None None 

Percent copays - excludes mental health $2,500 for one member, $5,000 for two or $3,000 for one member, $6,000 for two or 
care, substance abuse treatment and · more members each calendar year more members each calendar year 
private duty nursing copays ... Note: Out-of-network copays also apply 

toward the in-network maximum. 
Dollar maximums $1 million lifetime maximum per covered specified human organ transplant type 

and as noted for individual services 

Preventive care sel"iices -*Payment for preventive services is limited to a combin·ed maximum of $500 per member per calendar year 
Health maintenance exam- includes chest Covered -1 00%'", one per calendar year Not covered 
x-ray, EKG and select lab procedures 
Gynecolqgical exam Covered -1 00%'", one ]:l_er calendar year Not covered 
Pap smear screening -laboratory and Covered -1 00%*, one per calendar year Not covered 
pathology services 
Well-baby and child care Covered -1 00%" Not covered 

• 6 visits, birth through 12 months 
·• 6 visits, 13 months through 23 months 
• 2 visits, 24 months through 35 months 
• 2 visits, 36 months through 47 months 
• 1 visit per birth year, 48 months through 

age 15 · 
Adult and childhood Immunizations as Covered -100%" Not covered 
recommended by the Advisory Committee 
on Immunization Practices or other sources 
as recognized by BCBSM 
Note: Immunizations for travel to foreign 
countries are not covered. 
Fecal occult blood screening Covered- 1 DO%*, one per calendar year Not covered 
Flexible sigmoidoscopy exam Covered -100%", one per calendar year Not covered 
Prostate specific antigen (PSA) screening Covered -100%", one per calendar year Not covered 

Blue Cross Blue Shield of Michigan is a nonprofit corporation and independent licensee of the Blue Cross and Blue Shield Association. 

Community Blue Plan 8, OCT07 



In-network Out-of-network 

Mammography 
Mammography screening 

Physician office services 
Office visits Covered - $20 capay per office visit Covered- 60% after deductible, 

must be medically necessary 
Outpatient and home medical care visits Covered- 80% after deductible Covered- 60% after deductible, 

must be medically necessary 
Office consultations Covered - $20 capay per office visit Covered - 60% after deductible, 

must be medically necessary 
Urgent ~are visits Covered - $20 capay per office visit Covered - 60% after deductible, 

must be medically necessary 

Emergency medical care 
Hospital emergency room Covered - $50 capay per visit Covered - $50 capay per visit 

(capay waived if admitted or for an (capay waived If admitted or for an 
accidental injury) accidentallnlury) 

Ambulance services- must be medically necessary Covered - 80% after deductible Covered - 80% after deductible 

Diagnostic services 
Laboratory and pathology services Covered - 80% after deductible Covered - 60% after deductible 
Diagnostic tests and x-rays Covered - 80% after deductible Covered - 60% after deductible 
Therapeutic radlolocy Covered - 80% after deductible Covered - 60% after deductible 

Maternity services provided by a physician 
Prenatal and postnatal care Covered - 1 00% I Covered - 60% after deductible 

Includes care_ J)rovided gy_ a certified nurse midwife 
Delivery and nursery care Covered - 80% after deductible I Covered - 60% after deductible 

Includes delivery provided by a certified nurse midwife 

Hospital care 
Semiprivate room, .inpati.emt P.hY~lci?-n. parf:l, _general 
nursing care, hospital services and supplies 

Covered_- ~0% after_ deductible l Covered-:- 60%_ after de?~_cti~le 

Note: Nonemergency services must be rendered 
Unlimited days in a partici!Jatir~g hos!Jital. 

Inpatient consultations Covered - 80% after deductible I Covered- 60% after deductible 
Chemotherapy Covered - 80% after deductible I covered- 60% after deductible 

Alternatives to hospital care 
Skilled nursing care Covered - 80% after deductible I Covered- 80% after deductible 

Up to 120 days per member _2er calendar year 
Hospice care Covered- 100% I Covered - 100% 

Limited to dollar maximum that is reviewed and adjusted periodically 
Home health care - must be medically necessary Covered - 80% after deductible I Covered - 80% after deductible 
Home infusion therapy -must be medically necessary Covered - 80% after deductible I Covered - 80% afte·r deductible 

Surgical services 
Surgery- includes related surgical services and Oovered - 80% after deductible Covered- 60% after deductible 
medically necessary facility services by a 
particl!latlng ambulatory surgery facility 
Presurgical consultations Covered - 1 00% Covered - 60% after deductible 
Colonoscopy Covered - 80% after deductible Covered- 80% after deductible 
Voluntary sterilization Covered - 80% after deductible Covered- 60% after deductible 

Community Blue Plan 8, OCT07 



·In-network Out-of-network 
Human organ transplants 
Specified human organ transplants- In designated Covered- 1 00% Covered - in designated facilities only_ 
facintles only, when coordinated through the BCBSM Limited to $1 million lifetime maximum per member per transplant type for 
Human Organ Transplant Program (800-242-3504) transplant procedure(s) and related professional, hospital and p_harmacy services 
Bone marrow transplants- when coordinated Covered - 80% after deductible Covered - 60% after deductible 
through the BCBSM Human Organ Transplant 
Program (800-242-.3504) 
Specified oncology clinical trials Covered - 80% after deductible Covered - 60% after deductible 
Kidney, cornea and skin transplants Covered - .80% after deductible Covered - 60% after deductible 

Mental health care and substance abuse treatment 
Inpatient mental health care Covered - 50% after deductible Covered - 50% after deductible 

Unlimited days 
Inpatient substance abuse treatment Covered- 50% after deductible Covered - 50% after deductible 

Unlimited day_s, up to $15,000 annual, $30,000 lifetime maximum 
Outpatient mental health care 
• Facility and clinic Covered - 50% after deductible Covered - 50% after deductible 
• Physician's office Covered - 50% Covered - 50% after deductible 
Outpatient substance abuse treatment- in approved Covered -50% after deductible Covered - 50% after deductible 
Facilities only Up to the state-dollar amount that is adjusted annually 

other covered services 
Outpatient Diabetes Management Program (ODMP) Covered- BO% after deductible l Covered -·so% after deductible 
Allergy testina and therapy Covered - 100% I Covered....: 60% after deductible 
Chiropractic spinal manipulation Covered - 1 00% Covered- 60%.after deductible 

Up to a maximum of.24.visits per member per calendar year 
Outpatient physical; speech and occupational therapy .Covered - 80% after deductible Covered- 60% after deductible 

Limited to a combined maximum of 60 visits per member jler calendar year ' 

Durable medical equipment Covered- 80% after deductible Covered - 80% after deductible 
Prosthetic and orthotic appliances Covered- 80% after deductible Covered- BO% after deductible 
Private dutv nursing .. . . . Covered:::. 50% after deductible Covered- 50% after deductible , .. ~--··· ... 

Community Blue Plan B, OCTO? 



i. 

Blue Preferred® Rx Prescrip~ion Drug Coverage 
with $5 Generic I $40 Brand Name Fixed Po liar Co pay 
Benefits-at-a-Glance Suffix 660 

This is intended as an easy-to-read summary and provides only a general overview of your benefits. It is not a contract. Additional limitations 
and exclusions may apply to covered services. For a complete description of benefits, please see the applicable Blue Cross Blue Shield of 
Michigan certificates and riders. Payment amounts are based on the Blue Cross Blue Shield of Michigan approved amount, less any applicable 
deductible and/or capay amounts required by your plan. This coverage Is provided pursuant to a contract entered into in the state of Michigan 
and wlll be construed under the jurisdiction of and according to the laws of the state of Michigan. 

Note: The mail' order phamiacy for specialty drugs is Option Care, an independent company. Specialty prescription drugs (such as Enbrel" 
and Humira®} are used to treat complex conditions such as rheumatoid arthritis. These drugs require special handling, administraflon or 
monitoring. Option Care will handle mail order prescriptions only for specialty drugs while many retail pharmacies will continue to dispense 
specialty drugs (check with your local pharmacy for availability}. Other mall order prescription medications can continue to be sent to Medea. 
(Medea is an independent company providing pharmacy benefit services for Blue members.) A list of specialty drugs is available on our Web 
site at bcbsm.com. Log in under "I am a Member." If you have any questions, please call Option Care customer service at 866-515-1355. 

Network pharmacy Non-network pharmacy 

Member's responsibility (copays) 
Generic prescription drugs $5 copay for each drug $10 copay for each drug plus 25% of the 

BCBSM approved amount for the drug 

Prescribed over-the-counter drugs - $5 capay for each drug $10 co pay for each drug plus 25% of the 
when covered by BCBSM BCBSM approved amount for the drug 

Brand name prescription drugs $40 copay for each drug $40 copay for each drug plus 25% of the 
BCBSM approved amount for the drug 

Mail order (home deliveJY} Capay for up to a 34 day supply: No coverage 
prescription drugs p $5 capay for each generic drug 

. • $40 copay for each brand name drug 
.. -. ··- .. ···- .. Capay for a 35 to .90. day supplY: . 

• $10 capay for each generic drug 
• $80 co pay for each brand name drug 

Note: If your prescription is filled by any type of network phanmacy, and you request the brand-name drug when a generic equivalent is 
available on the !3CBSM MAC list and the prescriber has not indicated !'Dispensed as Written" (DAW} on the prescription, you must pay the 
difference in cost between the brand-name drug dispensed and the maximum allowable cost for the generic plus the applicable capay. 

Covered services 

"Rx only" drugs Covered - 1 DO% less plan capay Covered- 75% less plan capay 

Prescribed over-the-counter drugs- Covered- 1 00% less plan capay Covered- 75% tess plan capay 
when covered by BCBSM 

State-controlled drugs Covered - 1 00% less plan co pay Covered- 75% less plan capay 

Disposable needles and syringes- Covered - 1 00% less plan capay for the Covered- 75% less plan capay for the 
when dispensed with insulin or other insulin or other covered injectable legend Insulin or other covered Injectable legend 
covered injectable legend drugs drug drug 
Note: Needles and syringes have no capay. 

Mail order (home delivery) prescription drugs Covered - 1 00% less plan capay No coverage . .. 
-up to a 90-day supply of medication by mail 
from Medea, an independent company 
(BCBSM network mail order provider} 

Note: Over-the-counter (OTC) drugs are drugs that do not require a prescription under federal law. 

Note: A network phanmacy is a Preferred Rx pharmacy in Michigan or a Medlmpact pharmacy outside Michigan. Medlmpact is an independent 
company providing pharmacy benefit services for Blue members. A non-network pharmacy is a pharmacy NOT in the Preferred Rx·or 
Medlmpact networks. 

Blue Cross Blue Shield of Michigan is a nonprofit .corporation and independent licensee of the Blue Cross and Blue Shield Association. 

~ .. . . . . . .. · . 'b . ... ·· . . . .. . .·. . ·. . . . . . . . .. .. · .. · · be sm.com· .. · .. ·. · ·- · c ···-··· ... -·-·. --·.- .... -·- ··--- ... ··-;·· ··:~··-: :·-.. _ .. ::·- ··.-. ··.···~:. ·:- --·.·_--- _·. -·-:···~·--··--~~-····-··:~:··~:-·---·: 
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Features of your plan 

Drug interchange and generic capay waiver Certain drugs may not be .covered for future prescriptions if a suitable alternate drug is 

"' 
Identified by BCBSM, unless the ·prescribing ·physician demonstrates that the drug Is 
medically necessary. A list of drugs that may require authorization is available at 
bcbsm.com. 
If your physician rewrites your prescription for the recommended generic or OTC 
alternate drug, you will only have to pay a generic capay. If your physician rewrites 
your prescription for the recommended brand-name alternate drug, you wlll have to 
pay a brand-name capay. In select cases BCBSM ·may waive the Initial capay after 
your prescription has been rewritten. BCBSM will notify you if you are eligible for a 
waiver. 

Quantity limits Select drugs may have limitations related to quantity and doses allowed per 
prescription unless the prescribing physician obtains preauthorization from BCBSM. 
A list of these drugs is available at bcbsm.com. 

Optional riders 

Rider RXP, prescription drug preauthorization A process that requires a physician to obtain approval from BCBSM before select 
requirement prescription drugs (drugs Identified by BCBSM as requiring preauthorization) will be 

covered. Step Therapy, an initial step in the 'Prior Authorization" process, applies 
criteria to select drugs to determine if a less costly prescription drug may be used 
for the same drug therapy. Some over-the-counter medleatlons may be covered 
under step therapy guidelines, This also applies to mall order drugs. Only claims 
that do not meet Step Therapy criteria require preauthorization. Details about which 
drugs require preauthorlzation or step therapy are available online site at 
bcbsm.com. Log in under "I am a Member" and click on "Prescription Drugs: 

Rider RX-90-2x, prescription drug 90-day supply 2x Expands retail coverage of prescription drugs to include 84 to 90-day supplies 
(prescriptions with days supply between .35 to 83-days are not covered via retail), 
subject to one member capay that is double the amount that would apply for a 
34-day refill. Requires all retail 90-day supplies of medication be obtained from a 
"90-Day Retail Network" provider. You must be on your medication for at least 
60 out of the past 120 days under·your BCBSM coverage before using this 

. . . .. .option • .. .. . . ... ·- .. . . .. . .. 
Note: If a plan currently has Rider MOPD, the group may add Rider RX-90. 
otherwise, Rider RX-90-2x is the only option because the capay at mail order and 
at retail must match for dispensing up to a 90 day supply. 

Rider PO·XE~.D, excludes elective drugs Excludes coverage for elective drugs. 
Note: Elective drugs are lifestyle drugs such as those that treat sexuai impotency or 
infertility, help in weight loss or help to stop smoking. They are not designed to treat 
acute or chronic illnesses or prescribed for medical conditions that have no 
demonstrable physical harm If not treated. 

Rider Prx-MM Requires the member to pay the difference between the maximum allowable cost of 
the generic drug and the BCBSM approved am.ount for the brand name drug, plus the 
member's capay and/or deductible, If applicable. 

Rider Cl, contraceptive injections Adds coverage for contraceptive Injections, 
Rider PD-CM, prescription contraceptive medications Note: These riders are only available as part of a prescription drug package. 

Riders Cl and PCD are part of your medicai-su rgical coverage, subject to the 
same deductible and capay, if any, you pay for medical-surgical services. 
(Rider PCD waives the capay for services provided by a network provider.) 
Rider PD-CM Is part of your prescription drug coverage, subject to the same capay 
you pay for prescription drugs. 

. . . . . . . . . . . . . . . - .... :. ~: .. · ·:.--:~~:.s 
·. · · bc·bsm com · · · · ·' · . · .:':·'.,:~:·! 
-· . . . . . -· . . ' -- ~ . - .. --- .... · ., ..... -~--·. ·-······· · . ..;~; 

! : . . . . : .- . . . . ·. . . . . '. : .=:~.;~;F{ 
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Benefits-at-a-Glance 
. . 

"Ia Ttl a Information contained herein provides a general summary of your group's health care benefits. It Is not a contract This summary may not reflect additionallimltalions or exclusions that 
~ apply to covered services or the moat recent updates to BCBSM cert1~cates, ride_rs, plan ~odlficaUons. andlor changes that your group may be making to .your coverage. For a complete 

description of benefils, please see the applicable Blue Cross Blue Sh1eb::l or Mlch.1gan cerhficates and riders. You can also contacl your healfu care administrator or caU the customer service 
phone number printed on the back of your ID card If you have additional question& regarding your health care benerrts. . . . . . . . .. . . .. . ... . . 

Gl'oup: Saginaw County 

Group No: 67481650 

Effactlye Oats: 05101/2010 
I 

Eligib•hty Information ' . · ' · ' · ' · · . ~ ·. ~· . · · 

; Depondents 

: Faml!v Cpn!lnu•lign 

"four spouse, and unmarried children untll the end of1he year in 
which lhoy lllm ago19, 

'· Your unmarrlod children unUllha end of tho year In which they 
; tum ago 25. 

Medicare Supplemental coverage is provided to Medicare onrolloos who have balh Medicare Port A and Part B covorega, 

We pay for cove rod sorvlcas described In your cortlficate, losslhosa amounts payable by Medicare. The disllncUons botweon "ln-notwork" and 'cut-of·no\WOrk" providers are remowd. You are 
requlrect to pay only "in-na\WCrk" coat-sharing requirements descrlbad In yourGertltlcate when you roe;eJve aorvices covereli by Medicare, , 

In Instances whore Medicare does not oowr prevonUw care seNicas,1he calondaryeorfraquancy reslric11on Is amondod to •onca ovary 12 monJhs•, axcapt forwol~baby and child care vlslta: 

If a se!VIce is not covered by Medicare, but 1ll& a benent under your cartHicate, paymant is based on the BCBSM approved amount minus 1he applicable deductible ancl copaymsnt requirements. 

Note! Services tram a provldsrforwhtch there is no PPO ne\WOrk. and services from a non -networkprovtderin a geographic areaofMlchlgan deemed a ''low access area" by BCBSM for that 
particular provider specially are covered at the In-network benefit level. If you receive care from a nonparticipating psuvi.der, even when referred, you may be bUled far the difference between our 
appr~ved amount and the provider's charge. 

Member'; Resoonsibi!ity (Deductible, C~n~y and Ma~imunis'l . · · ·. • ' · ' · ~· .· · ... , ·' · .. · , • 

.~R~~~lil~t~~~~i~i~~~~fi1r~~f?}}f~~~~t~~J~ii.~w4iiii21~~~g~i~Y~mr~~~~~~~~lli~~wM 
; Deductible : 5100 per memberor$200 far the family per ~ S2.0!ij>errriemboror$4IJO.f~rlha r,rrtily.per . 

Co pays 

Iii Fixed dollar copays 

: li! Emergency services capay 

m Percent copays 

Copay dollar maximums 

:H Percent capay maximums -lncludaa genara\ medical only- excludes flxed dollar capay& 
and mental heallh care, substance abuse treatment and private duty nursing percent 
co pays 

DaUar maximums 

; calendaryear -~ .. ~!~~?~ryp_af: ·--·-··.;I:~::_::.7;""~-: ... · 
: U! Note: Deductible may be waived if 

service is performed in a PPO •· •· 
physlc,an's office. 

· $10 copey per visit forspeclfic office services . Not appllcabls 

' $50 capay lor emergency seNices, waived If · $50 capay for emergency aerv\cea, waived U 
admilled or for an accidental injury : admiiiBd or for ~n accidental Injury 

!!! 50 percent of approved amount fer 
private duly nursing 

a 100 percent of approved amount far 
most other covered services 

115 50 percent of approved amount for 
prlvalo duly nursing · 

!!! 20 ·pa~lit of ~pproved amounl far mast 
other covered servlcaa 

See "Mental health care and substance abuae treatment'' se~\ian for mental health and 
substance abuse percent copay amouni.B, 

None sz,ooo per mombor or $4,000 for lhe family 
per calendar yur 

51 mllfton lifetime maximum per covered specified human organ transplant type 



Pwvcuthmca~~serv1ces~No~nnu~1.:0a-ximum:.· '' ·. · · - _., · · ~ .. ··.-. ,: ··. •"- •· .• · ' 1 ·~ •• 

:-~~~.!!~~:·-~~-~::.;~l~~;~:..!::~.~::.~.;:~~-·:J.:.~:~~-.f .. ·.~~-:·.~::~~.:_~~~~~S~: .... :~.:·:-... ~r:·~;~~~:·:~~:~.Jt~~~;~!~~-~-:·.:::.~;~·-:_~-:;.2~t:::-j.:.:i:~.:M:;~,;·~~/t_~;.:_l~~~~.~-~~~~~-~~--3;~L~:~~~2~·:~~-~-~·:d;_j) 
: Health maintenance exam ·Includes cheslxaray, E.KG and aelactlab procedures a ana per . Covered~ 100 percenl or the approved Not-covered :. .. . . . . ... I 

· calendaryeer amount · ·· 'M 

Gynecologlcal exam .. one per calendar year 

· Pap smear screening (laboratory and pathology services}- one per catendaryear 

Well-baby and child care 

m 6 visits, birth through 12. months 

~· 6 vi&IIS, 13 months through 23 months 

6 vislta, 24 months through 35 months 

m 2 vlslls, 36 months lhrouglt 47 months 
:!I Visits beyond 47 months are limited to one per member, per calendar year under the 

health maintenance examlnaUon benefit 

, Adulland Childhood immunizations as recommended by the AdVIsory Comnittee on 
~ lmmuniulUon Pracllces or other sources as recognized by BCBSM 

m Note: lnimunizations for travel to foreign countries are not covered, 

; Fecal occtJtl blood screening ~.one per calendar year 

: Flexible sigmoidoscopY exam· one per calendar year 

; Prostate specific antigen (PSA) screening· one per calendar year 

Covered -100 porconl of I he approved 
amount 

• Covered -100 percent of the approved 
amount 

, Covered ·1 00 poreent of the approved 
amount 

; Covered~ 100 percent of the approved 
. amount 

. COvered - 100 percent of the approved 
· amount 

COV8flld -100 percent or the approved 
. amount 

; Covered-100 percenl of !he approved 
: amount 

Not co~ered 

· Not covere~ 

Not covered 

: Not covered 

Not covered 

Not covered 

Not covered 

Mammograph~ • · . - ' ' · - ' . · · - ~ · · '~. . ' 

~!~~ii~~fuJ:~:~~~~~j~i1~~~11(~i~~~~~t~J~~2ll~¥1JJi~Jlii~t:~~-g~;~;~i~j~~~~tiri~l.~~~L~~l::i~1~1t£~~~~(~ill::~~ii~~~~~~~-;~f¥~g~;f~~~~!.~i2ti~~~~~~iai~~~~:rilii~~~l 
: RouUne mammogram .. One per calendar year, no age restrictions ; Covered .. 100 peircent oftne approved : c·oVS(e'~ ~-~~ p~·re~nlof~.~ ·ap~~~-#~:: ··;.~ 

: amounL j·~m~~~~:~q~tdriducUb~e ...... ~.r.~·.~·.-::_: :.: .. :. ·, · ... 

Phys1ti~n offic~ serv•ccs ' ; · · · · . · · · . · · 

~~j~;i~;~~~~~JL~~-;~~~t~~i~J~~1~~J..~Jr&~I~~~i!~W~~WI~iWJY~i~~Jl}~~~~~!:i~frf~~m~~~~~~I-i~~~~~fEt:.~~~;tt:~~t~~~~~tl~li 
: omco vlslle ; s1o copay par v1au For spoclnc omcuervlces : · c~veri.ki'eo'·ii~!Con~·of uia:~~V.d···" "· · · 
I · ' amOunt ahe'l"dBt!Uctlble: · ··: .. : ... :,. · 
; n1 Note: Mustbemadlcallynecessaryforout..of..networkservlces. ! ~· ·: · :: ':;:_~·.;:·~;-,, '·· . ~.: .:.· 

• OutpaUent and home medical care visits 

}J Note: Must be medically necessary for aut~of--network services. 

; Oft'tce consul\ations 

::: Note: Must be medically necessary for out-ofanetwork services. 

· Urgenl care vlslls 

1:;: Note: Must be medically necessary for out~f.network. services. 

~ Covered~ 100 percent of the approved 
; amount after deducllble 

! S10 capay per visit for specific office services : Cove~d ·.: 8[fperCant'Of the approved 
. amountaft.Sr.dBductlble, \~·::- · . ;·--.. -.-.-.-. -::-~~- -~·--:"·"-! 

; $10 capay pervtsit for spedfic office services I Co'V~red- BQ:Percent of the apProved 
I amountaft!itr~uctfbl9· ... :./ :··: .• 

" .... -~· .. : . : 

EinergeO~ medicill care . .' . . , ' ~ · · · : ·' ' · · · ,. ' ·: : · · '. ·.· · · :' ·· .' : . ' ' · · · 

. Hospital emergency room · $50 copay for emargency services, waived If · $50 Copay·ror'-'emergency.&efiilces·, W81vecftr . 
· : admiUad or for an accidental injury • Bdmhted oi"fo·i:.iin::8cCicie'ilt~l ihjury_· 

' Ambulance servlces - must be medically necessary ~ Covared -100 percent of the approved 
· amount after deductible 

C~vered .. 1 DO: perce:r}t 
1
Df the· approved 

amount·aner'CaduCtl.~~- ·. :. :-• 

. .. . ·- . . . . . 
Ol<1~.mosbc setVites · · : - ' · 

i~.~-~prttL:~f~;}Ft~i~~~~i~~l~~~t:·~~;,~~~:~~~:;;~~-i.j1i.~: ~~~;~:t{.;:~;~~li~:~~:ffi.::;~~~~~::~j~l~!tiii~~~~;a~l~:i(.::~~~:~;~~~.u.::l;:::~~~~~~~~ .. 1:~~t.:i:1;i~~2:Lkd~~~~~ii! 
Laboralory and palhology eervlcos Covered -100 pen:onl oflho approvod ' c~v~i;.~ ~ BQ:~~.~~i'oi.i~~:appraV~d. · 

: amount after daducU~e BfT!D~~~:~~!~::~~-d-~~~~~;~·;·:·~~·i::: :;:~:·· .. ::; · 

DiagnosUe teats and x-raya ~~~:1d;H!~~~~~~~~~~of lh• approved : · ;;~~;:~~~~;~;;~~:.:~'.:?~~od, 
Therapeullc radiology . Covered - 100 percanl of lhe approved C~vii~d :.~Q~~~'ri\ or:.i~O:aPPrt>Y.o.d 

amount after daductlble am~unt a~r·~~~~ct\bl~t:· .. ~· .· . : ... ~ 

·Maternity Seruices proVided~,; a nhysicia·n or certified nurse midwife · · · · . · 

t~~~~~-~i.~t~~·::i::~;~i~~2~~~-~;s::~~;{:.: ... ··~ ::: · ;-;[ ~;::~~~~-~:·~~·IiSJ~l~:~!~iii<~~:l~·~:·i~~~- ::-:~:·~:~.;~if·_.::.:: ·:~~.i:~~~~~i~~:-tw~~q~~~~:~~;~~~:~.:~~;/· .. ~~~;~~~::::.-i. 
Prenatal and postnatal care -Includes covered services provided by a certified nu~c mid'Nire Covered -100 percent of the approvad . COver·ad :..eQ:pfrcent or-the.ar)provetl 



Delivery and nursery care· includes covered 1ervicos provided by a cartlfted nurse midwife 

amount 

Covered ·100 percent of the approved 
amount after deductible 

amount after deduc.tlbte 

Covered- BD pe~ont of the approved 
amount aner.deducUb!e 

. HosPital care · ' . · ' · ' · . · . · . · 

~~:~!rir:~~-~~~:·'.~: .. ·~.:::.'~.·::~:~ .. ~~-.-.:~:: .: . .:.,:: .. .-~ .. ~· ~ :::~. --~~-~ :-.. ~~::.-:.~::~;~~..::~~~-Ji:~·. ~- -.~.:· ~~~c.L:":G!:~;:~L~~:::~~-=~~-~-~~~-~,:L:.j:~ -~:~~~~-:~:~ .. :! .... :·~~·~;-~:~~.~;~~.:.~l~~!~.~=~~-lYf?.t:~~~~: : /·_~I:~~L'i~::~~~i 
Semiprivate room .. tnpatient physician care, general nursing care, hospital seNlcea and . Covered ·100 percent of the approved : coVered,. BO·pBrUnt ofthe.ippro~ed 
supplies • unlimlted days amount atter doducllble am~~nt·after;~educllbla· : · .'·· · ·. · 

Fl Nota: Matemlly care~ and routine ne~wborn nursery care during a mother's eligible hospital 
stay. Under raderallaw, we generally may not restrict benafl\5 for any hospltal length of 
stay In connection with childbirth for the mother or newborn chUd to lass than: 

i::. 48 hours fotloWng a vaginal delivery 
lit 96 hours rottov.ring a deliYery by cesarean secUon 

, ; 111 Note: Non-emergency sarvices must be rendered in a participallng hospital. 

Inpatient consultations 

; Chemotherapy 

Covered -100 percent of the appro~o~ed 
amount afterdeducUble 

• Covered • 100 percent of the approved 
· amount after deducUble 

Covered...:_ 8Q P.Brcantcif1he.approved 
amo~~t a!l~r.;~-~4.i;li~i~. · ~·I .::. ·• , 

i co·ve:~q .:·ao pB~nt-cifthe a·pprove~ .,. 
: ernol!ntaf\erded~9Uble .·- ... : .,.i .. " 

Ali~~atives to hospital care ' · · · ' - ' " · ·. ' . · 

.~~!~~i~~:~:tJ£~!t:i:~ct~:~gt:1~l~&sit~:1~E~~::~~lu~~::~::~~\t~~~i;;~~J\~t~§f~~~:~~d1i:~Hl.~:.i~~t:~1~1~1fh~~!#Ji'~)~:;{~tt~~-~~~-t~~~i~~~;~~~~0b~~i~~~Y.~.tr.~~-~~!!<;~~1i;f~~ i~~~~}£ttf1~~~ 
: SkOied nursing care. up to 120 days percalondaryear · : covered -100 percent oflhe approved r·ctiyiiiei!·.:'1oo.JMirc.nt·oritieiipp,;,;,.d ·.· ' 

~ amount after deducUble • 81:1'\D~~t~fteni~d~cU~Je .· .·.:;:r;·· ·. .. . ~ 

; Hospice care- Up Ia 2B pre-hospice counseling visits before elocling haoplco services; when \ Covered ·100 parcenloflhe approved caiiared ·100 p.·r.ent ~rlhs approved 
: eloclad, raur 90-day paned•· provided through a partlclpallng hospice program only; llmltad Ia · amaunl amount 
' dollar maximum thalia revlewod and adjuoled poriodlcelly 

Home health care • must be medically naceaery 

' I l Home Infusion therapy· must t>e modlcelly necenary 

. Covered • 100 percent at the approved 
; amount after deducllble 

; Cavored •1 00 percent of lho approved 
: amauntaflor daducllble 

· c~verod ·10~ porcen\ oilh'~ approved 
amount·aftercleducUblo : . .' · · 

: Covanid •, 100 perconi·ar tho approved 
1 ~~-~un~ ~fter d!ductlbie · 

' ' ' I • • 

Surg•ca1scrvices ' · . ' 

}~l~!f!~t!Rr~~~~1iit~i1~i~ii~l~ft~~i~~i~~~~~~!1~\.t~Mf~~!l~~iV~~t~~it1~~f4~~~JJ§~i~illll.~~~~~~~~~~t,~!l 
• Surgery • Includes related surgical services end medically necessary lacllll)l services by a , Covered. 100 percent or lhe approved : Covered ,,BO percilnt bllhit approved.'·· 
. participating ambulatory surgery facUlty. : amount aftardeductible J S'~b~nt·a.~e.;~~~~Ctl~~~!~·~~;.: 1~·; ;.~.:~. . 
; ,. Nate: Benefllalsa includes related aurglcalservices such ascalonoscopy services. i. :·: Y~~·.·::: .13~\;:::.::;.r;f:;.:j/.)~,' · .. · · 
: Pmurgical consultations Covered -1 CD percent of the approved : Coveted ::. .. ad·percenl of Ule' apProved 

: amount amount an.Br deductlbtB~ ·:. ~ ·.. · ·• "' · · 

: Vob.mtary sterilization : Covered ·100 percent Of the approved 
; amount after deductible 

. :·•.·,"• .· .. : ... , .. , · ... , .. 

Hu~an organ transDJan~ . . ' ·. .· · · . . · . . ' : -. · · '.. ' · ·. 

~~~~~11fo&~Ri~~-~!t~.:i~:~~~.t~?J:~:.'f¥;;,:~~~~~1~~:~2~r~~~~J!Ii~iii:;&!f.~~g~-;aL~P'~N£~~1~1~;·;t~~If~~~~~~~~:J~~~~:~~~·ili·~·i:t~~~Ei?~f1114 
: SpeCified human organ transplants -In designated racl\lUes only, when cacrdinated through : Ccvered -100 perconl of the approved ~ ··ct:.:v;;itci':i;10t>:"~~~~'tlfihe ~pPiciv~'d: · • · -~ 

the BCBSM Human Organ Transplant Program (800..242-3504) : amount a~~u~~ . • j 
: !:! Umlled tc S1 million lifetime maximum per memt>ar per transplant type for tmnsplant 

procedure(s) and related proresslonal, hospital and pharmacy services 

! Bone marrow transplants. when coordinated through the BCBSM Human Organ Transplant Covered -100 percent or the approved 
; Program {1·800·242..:1504) amaunla"er deducUble 

i Kidney I came a and skin transplants Covered • 100 percent or the approved 
amaunlafterdaducllbla 

Speclnod oncology cllnlcallrisls Covered -100 percent oflhe approved 
· amount attar dedur:tlble 

. cover.C!d -.so p~rce.nl of th.~ apprgved 
anlo~:Jht aft.er:de~uctlllht · 

·. Co~~~d ~ ao·pefcenl orths apprcyed 
amounlafter dedui:tjble 

; Covored ' BO penienl of lho approved 
~ arnc~nt ~nar·~a.~u~tlblir ·. : : 

MentoJJ hl!alth care ami substance abu~ treatment · · · ' · ' 

E:~~~~.r.~_.l·.\;~:.: ~:t~::.:;:~--~~~i·~u=.-.. :;__::::.:~.:~.:·.::.::.'~~ .. ::·~:;.::~i.~~}~.~~=-~-~;:;!~~;.::2~L;:.::~:~:~~:~~::.il:~~~~!!<-~~1\~;~ .. :iH~::..~-:~:~\:~~jSi.~:=.:~~-:Ji?.~~.~1~.~~~~~~i~~~1~i-i~;;~:_;~ri~i~:i~;J·~~~::~. 
lnpallent mental health care Covered. eo percent or the apprcved Cov.er.e_d.-:.B~.~~.nt.ciftha·.appr9V~~- . 

amounlaf\er deducUble . arnti~.'1~ Bft9J.de~u~J!~le ·.:~·:·: .' : 

inpatient substance abuse treatment-limited Ia $15,000 each calendar yearwUh a lifetime Covered~ 50 percen\ or lha approved CoverEsd ·50. P'ei'c~ri!;~j tha.•approvBd · 
maximum or S301000 amount after deductible amau·~l afl~id&dUCii.tile ·' · 

Oulpalient mental health care 

I:I Faclity and dinic 
Covered- BO percent of the appnlVed 
amount after deductible 

Cpvered ... ,80 pe[cenl or the approvad 
amo~;~Dl-afte.rtled,u~b\e · 



.. 

:li Physician's office 

outpatlonl substance abuse treatment Qn approved facltltlos) ·up to the state, dollar smcunl 
. thai Is edjustad annually 

Covered a BO percent of the approved 
amount after deduc\lble 

Covered .. 50 percent of the approved 
amount after deductible 

Covered- eo percent of the spprovad 
amountaft~r dequctlble : · 

: ccivoiad. 5~.parcenl of tho·epprovod 
, . amounl.aft0r deductible · · 

Othercovefed services ' • . . · '· ' ; ·· . · ' 

h~!~~~~-~ .. ~~L:~~·~~~-~- ;:~~::: ·.~:{ ~·: ::~}~:~::: ;:~ ~-,~ ~~~-·~·:~:1i:~.:;:~r~:~~·~·-~i.~~-:.:!.·.~~.:~L .. J .. :;:l .. :~i:!~:~~~~ .... :.'-.:·. :.:::::::. ·.~--~~:-. ;:;::··::~ .. ;·.~-:-~€2~;~i;.=~~~~~!:~.!~!~:~~L-.:i::~·ti~~:.:..~0j 
outpaUonl dlabolas management program (ODMP) Covered· 100 poroant of the approved Co~er~d. 80;porcenl of tho ~pprovid 

amount after deductlbht ~1!10~"~ -~~r·daductlb!~ · 

Allergy testing and therapy 

Chiropractic and osteopalhlcmanipulalive treatment- up to a combined maximum of24 vlslls 
per eal~:~ndaryear per member 

Covered -100 percent of the approved 
amount 

Cova~ed !·eo·parcilnlofthe approved 
amC!tinl. atte~ ~dUctlble : ;· .... 

$10 capay per visit for specific office services · Coveted ·.BO.perce~t~fU,e ~pproved 
! amou!"l a~~r-d!:iductlbl~ ·' 

· outpatient physical, speech and occupaUonal therapy. Ymlted to a combined maximum of60 . Covered ·100 percent of the approved 
visits per member per calendar year ; amount after deductible 

· Covere!l- eo:percent at I he approvad 
· !!ffi94n;·.B~a·r..d~~L!c~ble ~.: :·.) ::·· • · 

Contraceptive injections 

Pre&criplion contraceptive devices 

curable medical equipment 

. Prost11eUo and orthotic app1iancas 

; Private duty nursing 

1 ;:~~~a.tt!~~~~::8ofthe approved 

. Covered~ 100 percent of the approved 
· amounl after deductible 

. Covered - 100 perc;ent or the approved 
· amount atterdedudlble 

Covered. 100 percent of the approved 
I amount after deductible 

· Covered - 50 percent of the approved 
amount after daducUble 

COye~o.l'·BQ, Pf,rcltnl of the BPPrt?Ved;: 
: ~~.'!f.'J~~~~~.~~·~~~~: ~:;:::::.: .;·:·( :.r. 
; cove~ d.: a(i P.~rpi.nt Q_r~e.·appro~d .­
.. a~o.u~~.!'~er·~ductibl.~ · ':_.-'· ~.- ·. 

Cove~ed ~ 1·~9;p~rceril of the apprQYBd 
~~'?~J!l.a~e~ ~~~':l.ct.~ti~~ t'(.:. <·.A 
~overf;~ -·1Qo ~rce'rit Of ftie'Spproyed 

' amouht'iifter.dai:iuCllblti': · ·: · ,·.: 
I ·~.: :. '. . • • ·~·:· .. ·.. . ' . . 

. c~~f!r&'d .. 50 perc;ent of the·.~pprt:~vad 
! ~o~nt·afterd~tiu~ble;· :.':;.f·~.:l 

.i 

, Blue Prere~re[J RX® Prescriptl~n Drug CmrCrage . . · I • • :· • • • • : • • ~ ' • ' 

Nota: EHeottva FebrUary 1, 2010, tha mall ardor pharmacy for spaclelly d0191 changed to Watgreens Spaclatty Pharmacy, LLC, an lndepandenl company. Specially presorlpllon drugs (such as 
Enbroll> and Humira®) are uaad to treat complex condlllona such as meumatold erth!llls. These d01ga require spacial handling, edmlnlstralion or monitoring. Walgreons Spoolatly Pharmacy v.lll 
handls maU order preacriptlona only for spaclatty dntgs vmlta mlll\jl retail pharmacies v.lU continuo to diaponae spacialty dNgs (chock wtlh your local pharmacy lor avaUablllty). Olhor mall onler 
prescription mtdloaUons can continua to bo aant to Modoc. (Madco Is an lndepondonl company providing pharmacy boneftlaorvloaslor Blue mombars.) A list olapeclalty dNgsls evallabla on our 
Website at b<bam.com. Log In under, am a Membar."lfyou have anyquesUona, please call Walgreen• Spaolalty Pharmacy customer aervlco al886. 515-1355. 

Dlue Preferred RX Prcsl:nplion Drug Covera~e . · , '' · ' · ' ' . · 1 ' ~ • - • 

~~~m:t~~~~fi~~~~~~~~m~~~~@~t~~Wl~fJ;tUr~~iffli~~1~i~~i~1ft~~~~~fi!~i~~~~~~~~t~~~i~~ 
:Capay l ~:.:·;,.··\·:.:·}:·:~, ;..: ·.:. ., . .':':'1

: 

'" Cova,.,d-1 to34-dayporiod m Ho ~ayporta,d,yo~r'~Yiitus.2~i . 
. · parcant·of the:scBSM•ap'provild amount 

:: ~~~;::!o~~~;,::::::nd· : :r::~1-~~~\~tiT:t~C' ·• 
. Pres~Uon drug supply- meO.oation ~st be obteined from a 90-day Retell Ne~~ provider ; :ova::.::: :::::::::::~unt ~·~.'li·~~~··~::i:;:.-: ;':;:::{.l:Mt.~;{:.~:··:·· ;.:,; ~ 
: Mall order (home delivery) prescripUon drugs 

~ :,:;.~~~:m'::c~~':~~=~:r ' . ~. ~·: :.:·.;:;f:t~:;~~:~~.\~i.}.-.;: .. ~·:·:· :_i ; ::=~~ptl~~~~:~~ up·to 90 day supply for r ~~-. ~.:~-:-:-::-~. -. -~::;;;:;· .~;.- .. ~·· ~ -·: 
m 1 \o 34--day pariod -your copay 

m 35 to 63--day period· double your co pay 
m 84 to 9D·day period - double your co pay 

i No. ~Yerag9 '. 

Nota: If your' prescription Is filled by any typo ofnetwo~ pharmacy, and you request the brand. nama d01g when a generic equivalent Is available on the BCBSM MAC list and lha preac:riberhas 
nollndloalod 'Diaponaod as Written" (DAW) on the presortpUon, you muslpay tho diHerenca In cost between tho brand. nama drug dispensed and the maximum allowable coal lor lhe genarlc plus 
the applicable capay. 

Prescrioticn covered 5ervices ' · : · · , . • ' . '- · · . 

ii~.~~~~~E.::Ji:(.~:::i:i:~:·:ii;~~1~:·:t~~::·.:·.;·~ .. ;;~s~:~~f.~:·:.:~::.~~:·t·:;~~~.~::..~~· .. ~~~i·.::·.·::.~=i~l~~~f:.:..~~~~~J.~:~~~~SY.;:~·:.i~:t~.;&:~~=:~:~~;.:::ti.· .. ~:)~~~ni~~!~~ .. ~$.~i.i£k~~:;:~#~~J~l 
Rxonly dNgl Covered· 100 parcanlleaa plan capay . C~va~ad"'15 ~ree_nl'lesa plan. COP,IY · 

Stale· conlrollod drugs Covered ·100 percanllass plan capay C'!variid • ~~·pe~~t !au.~a~ ~p~ 

Disposable needles and syrinpes. when dispensed with Insulin or other covered Injectable covered. 1 DO percent lesS plan copay for CoV~~d -. 75 ·~~cu;l·I~~~:P.la~:copay.for lht. ; 
legend drugs the Insulin or olhercovered injectable t~:gend tnsul\n or. ot.h~r cover~d·trijecl:abte tegeild i 

ii Nota: Needles and syringes have no copay. 

Contraceptive medlcalions 

Mait order (home delivery) prescription drugs~ up lo a 90- day supply of medication by man 
from Medea (BCBSM network mail order provider) 

drug drug .. '.··.:, ...... ·; .. ·,.;;;'.'··..:' · . '. . 

Covered~ 100 percent less plan capay 

Covered~ 100 percent less plan capay 

Covered· 75 percent I .. ~ plan oopay 

Not covered 



Prior AulhorizoUonl Stop Therapy Drugs 

:ii Note: Phy1lcian must find over .. the • counter medlcallon Ineffective before being 
covered, Pharmacies can dlsp~JIS& up to a 48 ·day supply If prescribed. 

· Coverad- 100 percent ot the approved 
amount leas plan capay 

: Covered - 7& por<;~~~t of the ap~ved 
i. amount lesa•p.lan·cpp~y, Pl\.1~·25 percent·ar 
\" ,thO:OP,PrJ>,vod amount. ·. • ·.-,. ~-'' 
,~. :;·, .... : '. :·.; ... . : . . , .. ! . ": \: . : . 

Note: 11 your preacr\pllon is flllod by any typo of notworll phanmacy, and you requosttho brand. name drug when a generic equlvalontls available on tho BCBSM MAC Ueland tho prescriber hao 
notlndlcaled 'Diaponaod as Written• (DAIN) on tho proscrlpUon, you must pay tho difference In cost batween tho brand· namo drug dispensed and the maximum allowable coal for tho genorio plua 
tho applicable copay. 

Pmscrtption Drug other benefit inform3tim1: · . · · . . · · - · 

i~~~~~i~·llt;1~:-:1~~~ii;2~.~=-.i .. ;;-.:~·::\-:::.~:!:~:~·Li.~~&:~~~L:·~:·~~~JG.iit:~~:i~:£t.!~:tJi.~~~~~py;~~~i~~5~§~.~;,;_~r::i:;:~.1.i~~~~~.~~~~~JZi~~~:·:1·}jl;~~~~ 
Prescription Drug Preaulhortzatlon : Rpqulres approval for selectproscriplion · Rqqulre3·apPR,~~·toi';s~laC\preiiq;pu9o· 

Drug Interchange and generic capay waiver 

: auanlllY llmRs 

1 Prescripllon drug preferred thempy 

drugs before preocrlpUon ere filled drugs !>efor~·presc~pllon ere Hlied · 

Certain drugs may not ba covered for fulur& prescriptions If a suitable alternate drug Is 
idenUiiad by BCBSM, unless the prescribing physician demonstrates that the drug Is medically 

· nece!sary. A list of drugs, that may require authorizalion is available at bcbsm.com. 

~~ If your physician rewrites your prescription for the recommended generic or OTC alternate 
drug, you ~II only have to pay a generic capay. If your physician rewrites your 
prescription for the recorrwnended brand--name alternate drug, you wilt have to pay a 
brand--name copay.ln select casas BCBSM may waive the initial capay after your 
prescription has been rewritten. BCBSM will notlfy you if you are eligible for a waiver. 

; Select drugs may havelimltaUons related to quantity and doses allowed per prescription 
. unless the proscribing physician oblalns preaulhorization from BCBSM. A list of these drugs is 
I available at bcbsm.com. 

\ A step--therapy approach that encourages physicians to pres~rlbe generic, generic alternative 
: or ovar~the..counter medications before prescribing a more expens\ve brand-name drug, ll 
' applies only to pnescripUons baing filad forthe first time of a largeled madicallon. Befone filling • 
' your lnlHal proscription lor selec~ high-cos!, brond-na me drugs, the phannacy wru contact your ' 
: physician lo suggest a generic allomallve. A IIIII of saloct brand-name drugs targeted lor the 
; preferred therapy program Is available at bcbom.ccm, along with the prafamod madlcaUons.lr 

our records Indicate you havo already tried the profaned modicallon(s), we v.llaulhorizelhe 
prescription. If we have no necord of you llylng the pl"ttfarred medlcatlon(s), you may be Uabia 
for the entire coat of lhe brand-name drug unless you firot try the preferr11d madlcaUon(a) or 
your physician obtains prior euthorlzallon from BCBSM. Thaao provisions affoctalllargeted 
brand-name drugs, whether thoy are dispensed by a retail phanmacy or through a maB order 
provider. 



Category: 300 
341 Number: 

Subject: PAID TIME OFF (PTO) 

1. PURPOSE: It is the purpose of this policy to establish a uniform system regulating the 
accrual and use of paid time off hours with the aim of improving the quality of personnel 
administration in Saginaw County. 

2. AUTHORITY: The Saginaw County Board of Commissioners. 

3. APPLICATION: The rules and regulations herein set forth apply to all employees paid 
by Saginaw County, pursuant to Policy# 301. 

4. RESPONSIBILITY: The Controller/CAO of Saginaw County shall be responsible for 
the implementation and administration of this policy. 

5. DEFINITIONS: NONE 

6. POLICY: 

6.1 Rate of Accrual. 

6.1.1 Each regular full-time employee shall accrue 'Paid Time Off hours at the 
following rate: 

Annual Rate Biweekly Rate 
6 mos.- 3 years continuous service 136 hours 5.2308 hours 

· 3 - 5 years 11 11 152 hours 5.8462 hours 
5- 10 years 11 11 168 hours 6.4615 hours 
10- 15 years 11 11 184 hours 7.0769 hours 
15 - 20 years 11 11 200 hours 7. 6923 hours 
20 or more years 11 

" 216 hours 8.3077 hours 
(Regular part-time employees accrue 'Paid Time Off hours at one-half the above 
rate.) 

6.1.2 Probationary employees are not eligible for PTO and accrued PTO is not 
credited until completion of the probationary period. 

6.2 Accumulation of Paid Time Off (PTO) Hours. Accumulation of PTO hours 
(effective December 31, 2000) shall be limited to 1,200 hours and the amount 
carried forward into a new calendar year shall also be limited by this amount. 
Effective December 31, 2001, the accumulation ofPTO hours shall be limited to 
1,100 hours; effective December 31, 2002, 1,000 hours; effective December 31, 
2003, 900 hours; effective December 31, 2004, 800 hours; and effective 
December 31,2005,700 hours. 
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6.2.1 When an employee's continuous length of service reaches a point entitling 
him/her to the next higher rate of PTO accrual, earning at the new rate will 
begin on the first day ofthe current pay period. 

6.2.2 Employees shall be paid during PTO leave on the basis of the normal 
workweek for the classification of work in which they are normally 
employed and at the rate of pay prevailing during the period that the time 
is taken. · 

6.3 Separation. Upon separation from County employment, an eligible employee shall 
receive pay for 50% of the unused accumulated PTO hours up to a maximum of 
600 hours or 75 days accumulation (or actual pay-off at 300 hours, or 37.5 days), 
or as negotiated in employment contracts. Upon retirement, PTO pay will count 
toward the employee's final average compensation, unless otherwise provided by 
employment contracts. Compensation for unused PTO hours will be paid at the 
rate prevailing on the employee's last working day. 

6.4 Holidays. If a holiday, as defined in the Holiday Policy, falls within an 
employee's PTO period, it shall not be counted as a PTO day unless the employee 
was scheduled to work on the holiday. 

6.5 Leave of Absence. PTO leave shalr not accrue during an employee's unpaid leave 
of absence. 

6.6 Vacation Schedules. Vacation schedules for employees shall be developed and 
approved by Department Heads. It shall be the practice of each Department Head 
to schedule vacations over as wide a period as possible in order to obviate the 
need for temporary increases in personnel. Paid Time Off may be taken in 
increments of one (1) hour from the PTO bank with advance approval of the 
Department Head. 

6.6.1 Except for illness or an emergency, the use of PTO hours for "personal" 
reasons other than vacations is a request and therefore requires supervisory 
approval prior to use in increments not less than 15 minutes. 

6.6.2 PTO, once approved, must be taken in chronological and sequential order 
in accordance with the excused absence(s) during the payroll-reporting 
period (unless the ::j.bsent time is an approved unpaid leave). 

6.7 PTO Donation. The purpose of PTO donation is to allow County employees to 
support fellow employees in personal or family situations which create a severe. 
issue for the receiving employee. County employees may donate earned PTO 
hours on an individual basis to fellow County employees to supplement that 
member's PTO bank with the understanding that the recipient member accepts all 
tax liability and the donor must give two weeks' notice of the donation to the 
Payroll Department. Donations must be in eight (8) hour increments and the 
donor's bank cannot fall below eighty (80) hours as a result of the donation. Each 
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employee may donate no more than an accumulated total of eighty (80) hours per 
calendar year. Donations are irrevocable. Donated PTO may not be used for cash 
out or retirement purposes. Donated PTO will have no value for the recipient 
other than to use for PTO. Management shall have the exclusive right to approve 
or deny the use of PTO under this provision; and any decision made relative 
thereto shall not be subject to the grievance procedure unless management acted 
arbitrarily or capriciously. 

7. ADMINISTRATIVE PROCEDURES: NONE 
8. CONTROLLER/CAO LEGAL COUNSEL REVIEW: The Controller/CAO has 

determined that this policy as submitted to the Board of Commissioners contains the 
necessary substance in order to carry out the purpose of the policy. The County Civil 
·Counsel has determined that this policy as submitted contains content that appears to be 
legal activities of the Saginaw County Board of Commissioners. 

Approved as to Substance: Approved as to Legal Content: 
Saginaw County Controller/CAO Saginaw County Civil Counsel 

ADOPTED/AMENDED: April23, 2002 I Section 6.2 Amended November 15, 2005 I 
Amended: April 25, 2006 
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Category: 300 
361 Number: 

Subject: DISABILITY LEAVE 

1. . PURPOSE: It is the purpose of this policy to establish a system of uniform and 
appropriate rules and regulations regarding employees who are unable to work due to 
non-work related reasons. 

2. AUTHORITY: The Saginaw County Board of Commissioners. 

3. APPLICATION: The rules and regulations herein set forth apply to all employees paid 
by Saginaw County, pursuant to Policy# 301. 

4. RESPONSIBILITY: The Controller's Office shall be responsible for the implementation 
and administration of this policy. · 

5. DEFINITIONS: NONE 

6. POLICY: 

6.1 Coverage. A non-probationary regular full-time employee who is unable to work 
for reasons due to injury or illness of a non-work related nature is eligible to apply 
for disability leave (described in 6.2). Upon approval, the disability plan works in 
concert with the Paid Time Off process described in the Paid Time Off Policy 
(Policy# 341). The plan requires an unpaid 14 calendar day waiting period during 
the disability befor~ the disability compensation program begins, however, the 
employee must use his/her Paid Time Offbank during the 14 calendar day period, 
·ifsuch PTOtime is available~ Prior to beginning a Disability Leave, an·employee 
may choose to retain up to forty ( 40) PTO hours of banked time by opting for 
unpaid time once his/her PTO bank reaches forty ( 40) hours, (or the desired 
amount of banked time up to forty [ 40] hours),. by indicating so on his/her 
disability application. If the disability continues beyond the 14 calendar days, the 
employee shall receive 60% of his/her pay up to one year or the employee's 
seniority, whichever is less. The employee may also choose to supplement 
disability pay with PTO, so long as total pay is no rn.ore ~han 100% of the 
employ~e's pay. · 

Disability leave may be allowed in cases of sickness or injury occurring during a 
Paid Time Off (vacation) period. Evidence of such incapacity from the first (1st) 
day must however be provided to the satisfaction of the employer. 

If a subsequent disability occurs, solely resulting from the same illness or injury, 
the original fourteen day waiting period described above shall be considered the 
waiting period required for the subsequent disability ex:.cept however, no more 
than one year of disability pay shall be paid for the same illness or injury. 
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PTO shall only accrue for the first ninety (90) days of the disability. All payroll 
deductions in effect prior to disability will be deducted from disability payments. 
The disability plan will also provide for health, optical and dental coverage to 
continue during the entire period of disability (up to one year) with the same 
employee co-pay or percentage of premium contribution. Basic life insurance 
coverage will also continue without cost during the disability. Voluntary 
additional coverage will be maintained based on continuous employee premium 
payments. 

6.2 Eligibility. Under no circumstances will an employee be eligible for benefits 
described in Section 6.1 except by County approved medical disability. Requests 
are submitted and processed through the Controller's Office or the designated 
court official(s). Benefits will not be paid unless the employee submits the 
attending physician's certificate of disability stating the nature of illness or injury 
and anticipated period of disability. In all cases of alleged disability, the County 
retains the right to verify said certificate(s) and may refer the employee to a 
physician of its choice whenever it deems necessary, which will be paid for by the 
County. 

6.2.1 An eligible employee requesting disability leave who may also be eligible 
under the Family Medical Leave Act (FJ:viLA) requirements shall have the 
time used counted towards the annual (FJ:viLA) entitlement of twelve (12) 
total weeks (See Policy #364). · 

6.3 Final Determination. The Controller's Office will exclusively make the final 
determination to grant a disability claim and notification will be provided to the 
affected Department Head along with any work restrictions. 

6.4 · Termination. Disability ·payments shall terminate when the employee··is able to 
return to regular work or restricted work if directed by medical authority and 
approved by the County or when the treating physician's statement of disability 
expires and an extension is not provided; er. when the .employee retires as a result 
of disability or normal service retirement; er upon layoff, death, discharge, or 
resignation or after twelve months pursuant to section 6.1 above. If disability 
benefits are exhausted and the employee cannot return to work, with or without 
reasonable accommodation, the employee's employment with the County of 
Saginaw shall be terminated. If an employee is terminated because of exhausting 
disability leave, all insurance and other employment benefits will also terminate. 

6.5 Social Security Offset. Disability payment described herein shall be offset by any 
Social Security disability payment due or received by the employee. An employee 
determined to be disabled for an indefinite period shall be obligated to apply for 
benefits from the Social Security Administration and in such case any disability 
payments received by the employee from the County for any period paid by 
Social Security shall be repaid by the employee to the County. 
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6.6 Light Duty. All employees are subject to the Light Duty rules contained in 
Section 6.6 of the Worker's Compensation Policy, Policy# 345. 

7. AD:MINISTRATIVEPROCEDURES: NONE 

8. CONTROLLER/CAO LEGAL COUNSEL REVIEW: The Controller/CAO has 
determined that this policy as submitted to the Board of Commissioners contains the 
necessary substance in order to carry out the purpose of the policy. The County Civil 
Counsel has determined that this policy as submitted contains content that appears to be 
legal activities of the Saginaw County Board of Commissioners. 

Approved as to Substance: 

Saginaw County Controller/CAO 

ADOPTED: November 23, 1999 
AMENDED: April23,2002; August 12, 2008 

Approved as to Legal Content: 

Saginaw County Civil Counsel 
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Category: 
Number: 

Subject: 

300 
363 

LEAVE OF ABSENCE 

1. PURPOSE: It is the purpose of this policy to establish a system of uniform and 
appropriate regulations for employee leaves of absence. 

2. AUTHORITY: The Saginaw County Board of Commissioners. 

3. APPLICATION: The rules and regulations herein set forth apply to all employees paid 
by Saginaw County, pursuant to Policy # 301. 

4. RESPONSIBILITY: The Controller/CAO of Saginaw County shall be responsible for 
the implementation of this policy. It shall be the responsibility of Department Heads, and 
Agencies of Saginaw County to administer this policy. 

5. DEFINITIONS: NONE 

6. POLICY: 

6.1 Policy. Leaves of absence may be approved for employees, who in addition to 
authorized paid leave, request time off for personal reasons. Leaves of absence are 
without pay and benefits unless otherwise specified in the County personnel 
policies. Department Heads are encouraged to approve leave requests based upon 
the merit of the request and the work requirements of the department. 

6.2 Approval. All leaves of absence of 31 days or more, must be approved by the 
appropriate committee of the Board of Commissioners or the Controller. Requests 
for a leave of 30 calendar days or less may be approved by the Department Head. 
All other leaves shall be processed in accordance with Section 7.1 of this policy. 

6.3 Military Leave. The County shall observe the provisions of the Federal 
regulations regarding re-employment rights and leaves of absence. 

6.3.1 In addition, the County adopts the following additional benefits in 
response to the War On Terrorism. These benefits may continue up to two 
years, or until the involuntary service ends, whichever comes first. 

6.3.1.1 

6.3.1.2 

The County will grant a leave of absence to an employee who 
is reporting for full-time active federal military service. 

The employee, while on active duty, continues to accrue "years 
of service" credit, as if the employee were on continuous 
service with the County. The returning veteran will be entitled 
to the same privileges that would have been granted had the 
employee not entered military service. 
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6.3.1.3 The veteran must apply for re-instatement within ninety days 
of release under honorable conditions or ninety days following 
hospitalization associated with active duty. (The hospitalization 
may be up to one year after release. 

6.3.1.4 The County will pay the difference between regular salary and 
military pay for employees who are called up to active duty 
from the National Guard or Reserves, or who are involuntarily 
inducted. It is the responsibility of the employee to provide the 
Personnel Department with their military pay vouchers. 

6.3.1.5 For employees who are involuntarily inducted or for National 
Guard or Reserve call-up, insurance benefits for the employee 
and his/her dependants will be continued with the employee 
making the normal contribution, if military health insurance is 
not immediately available. 

6.3.1.6 Annual leave will continue to accumulate for the first six 
months of active duty. 

6.3.1.7 An employee, as a member of the County's retirement plan at 
the time of entry into active military service, will receive 
retirement credit for the time in military service as ·if it were 
County service with the employee making the normal 
contributions, if applicable. 

6.3.1.8 The following actions must be taken by the employee prior to 
beginning active duty, or within two weeks upon beginning 
active duty, and after release from active duty: 

6.3.1.8.1 Notify the Department Head upon receipt of official 
military orders to. report to full-time duty and 
provide a copy of the induction notice or military 
orders. 

6.3.1.8.2 The Department Head arranges for an exit interview 
with the Personnel Director, if time allows. 

6.3.1.8.3 Apply for re-instatement within ninety days of 
release from active duty to the Personnel 
Department. 

6.3.1.8.4 Present a copy of the official discharge or 
separation papers to the Personnel Department. 

6.3.1.9 This policy applies to employees who are members of the 
National Guards or Reserves who are called up to active duty 
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or for employees who are involuntarily inducted for their first 
tour of duty. It does not apply to non-active duty service such 
as the normal two weeks per year training commitment 
normally required of Reserve personnel. 

6.4 Special Leave. An employee may request a special leave of absence for any 
reason not specified elsewhere subject to approval in accordance with Section 6.2. 

6.5 Extension. An employee may request an extension of a leave of absence for any 
reason not specified elsewhere subject to approval in accordance with Section 6.2. 

6.6 Benefits. No PTO or vacation leave shall accrue to an employee during an unpaid 
leave of absence. Coordination of Health, Dental, Optical and Life Insurance 
benefits during an unpaid leave of absence shall follow applicable continuation of 
insurance language in Employee Insurance Policy,# 343, Section 6.7.5. 

6.7 Continuous Length of Service. Time spent on leave of absence shall be included 
as continuous length of service, if the leave does not extend beyond 180 days. 
Leaves extending beyond 180 days shall not be included in continuous length of 
service, except Military Leaves in compliance with federal law. 

6.8 Return From Leave of Absence. When granted a leave of absence the employee 
commits himself to returning to work immediately at the end of the leave. If an 
employee fails to return to work immediately at the expiration of a leave of 
absence, or extension thereof, the failure to return shall be considered a 
resignation from County employment. 

7. ADMINISTRATIVE PROCEDURES: 

7.1 Application. Except where specified, leaves of absence shall be without pay. A 
non-medical leave shall not exceed one (1) year in length. The employee shall 
submit his request for leave of absence to the Department Head who shall have 
disapproval authority. If the Department Head desires to secure approval of the 
request, it shall be forwarded to the Personnel Division for consideration by the 
appropriate committee or the Controller who shall have authority to approve 
military and special leaves. A Family and Medical Leave (FMLA) request (that is 
not a disability leave) shall be submitted for approval to the Personnel Division or 
authorized officials 30 days in advance when the need is foreseeable. If after a 
leave of absence approval the County determines prior to the completion of the 
leave that it qualifies as a FMLA leave, the employee will be notified and shall be 
required to comply under the stipulations in Policy #364. 

8. CONTROLLER/CAO LEGAL COUNSEL REVIEW: The Controller/CAO has 
determined that this policy as submitted to the Board of Commissioners contains the 
necessary substance in order to carry out the purpose of the policy. The County Civil 
Counsel has determined that this policy as submitted contains content that appears to be 
legal activities of the Saginaw County Board of Commissioners. 
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Approved as to Substance: 
Saginaw County Controller/CAO 

ADOPTED April23, 2002 
AJv.IENDED October 25, 2005 

Approved as to Legal Content: 
Saginaw County Civil Counsel 
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Category: 
Number: 

Subject: 

300 
364 

FAMIIN AND MEDICAL LEAVE POLICY 

1. PURPOSE: It is the purpose of this policy to establish uniform guidelines and rules for 
those employees who elect to apply or otherwise qualify, for leave in accordance with the 
Family and Medical Leave Act (29 USC 2601). 

2. AUTIIORlTY: The Saginaw County Board of Commissioners. 

3. APPLICATION: The rules and regulations herein set forth apply to all employees paid 
by Saginaw County, pursuant to Policy #3 01. 

4. RESPONSIBILITY: The Controller/CAO of Saginaw County and/or his/her designee 
shall be responsible for the implementation of this policy. It shall be the responsibility of 
the Controller's Office and Department Heads to administer this policy. 

5. PRELIMINARY STATEMENT: Saginaw County shall administer this policy in 
accordance with the Family and Medical Leave Act and its accompanying regulations, set 
forth in 29 CFR 825.100, et seq. Thus, although this policy sets forth a summary of the 
requirements, process and procedure regarding employees' use of leave under applicable 
circumstances, Saginaw County shall administer this policy in accordance with the Act 
and its regulations. · 

6. DEFlliiTIONS: 

6.1 Serious Health Condition. Is defined as stated in 29 CFR 825.113, but is 
generally regarded· as an illness, injury, impairment, or physical or mental 
condition that involves either an overnight stay in a medical care facility, or 
continuing treatment by a health care provider for a condition that either prevents 
the employee from performing the functions of the employee's job, or prevents 
the qualified family member from participating in school or other daily activities. 
Subject to certain conditions, the continuing treatment requirement may be met by 
a period of incapacity of more than three consecutive calendar days combined 
with at least two visits to a health care provider or one visit and a regimen of 
continuing treatment, or incapacity due to pregnancy, or incapacity due to a 
chronic condition. Other conditions may meet the definition of continuing 
treatment. 

7. POLICY: 

7.1 Eligibility. Saginaw County's family and medical leave policy is available to 
employees with at least 12 months of service and who have worked at least 1,250 
hours within the preceding 12 month period, so long as the County has 50 
employees within 75 miles. If eligible, an employee may be able to take unpaid 
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leave as indicated below during the calendar year (based on a 12 month rolling 
calendar). 

7 .1.1 Basic Leave Entitlement. Flv!LA requires covered employers to provide 
up to 12 weeks of unpaid, job protected leave to eligible employees for the 
followi~g reasons: 

7 .1.1.1 To care for the employee's child after birth (within the first 12 
months after birth); 

7.1.1.2 The placement of a child with the employee for adoption or 
foster care (within the first 12 months of placement); 

7 .1.1.3 To care for the employee's spouse, son or daughter, or parent · 
who has a serious health condition; 

7.1.1.4 For a serious health condition that makes the employee unable 
to perform the employee's job; or 

7 .1.1.5 For incapacity due to pregnancy, prenatal medical care, or 
child birth. 

7.1.2 Military Family Leave Entitlements. F:MLA requires covered employers 
to provide leave in the following circumstances relating to military 
service: 

7.1.2.1 Eligible employees with a spouse, son, daughter, or parent on 
active duty or call to active duty status in theN ational Guard or 
Reserves iri support of a contingency operation may use their 
12 week leave entitlement to address certain qualifying 
exigencies. Qualified exigencies may include attending certain 
military events, arranging for alternative childcare, addressing 
certain financial and legal arrangements, attending certain 
counseling sessions, and attending post-deployment 
reintegration briefings. 

7.1.2.2 Eligible employees (spouse, son, daughter, parent, or next of 
kin of a covered service member) may take up to 26 weeks of 
leave to care for a covered service member during a single 12 
month period. A covered service member is a current member 
of the Armed Forces, including a member of the National 
Guard or Reserves, who has a serious illness or injury incurred 
in the line of duty on active duty that may render the service 
member medically unfit to perform his or her duties for which 
the service member is undergoing medical treatment, 
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recuperation, or therapy; or is in outpatient status; or is on the 
temporary disability retired list. 

7.2 Application and Approval. Qualified employees seeking to take leave in 
accordance with the Family and Medical Leave Act shall contact the Personnel 
Division of the Controller's Office. Staff will discuss the need for leave with the 
employee and will provide the employee with a Notice of Eligibility and Notice 
of Rights and Responsibilities within the timeframe indicated within the Act. The 
Notice of Rights and Responsibilities will detail additional information an 
employee must provide in order for a determination to be made if the absence 
qualifies as FMLA Leave. If sufficient information is not provided in a timely 
manner, an employee's leave may be denied. 

After review of any additional documentation required in the Rights and 
Responsibilities Notice, a representative from the Personnel Division shall 
indicate if the leave request has been approved or denied by providing the 
employee with a Designation Notice in the timeframe indicated within the Act. 

7.3 Employer/Employee Responsibilities. 

7.3 .1 Employee Responsibilities. When requesting leave, the employee must 
provide the Saginaw County Personnel Department with at least 30 days 
advance notice when the need for leave is fores~eable. When 30 days 
notice is not possible, the employee must provide( notice as soon as 
practicable and generally must comply with the employer's normal call-in 
procedures. Employees must provide sufficient information for the 
employer to determine if the leave may qualify for the FMLA protection 
and the anticipated . t1rri.mg and duration of the leave: Sufficient 
information may include that the employee is unable to perform job 
functions, the family member is unable to perform daily activities, the 
need for hospitalization or continuing treatment by a health care provider, 
or circumstances supporting the need for military family leave. 
Employees must also inform the employer if the requested leave is for a 
reason for which FMLA Leave was previously taken or certified. 
Employees also may be required to provide a certification and periodic 
recertification supporting the need for leave. 

7.3.1.1 Certification. Certification will be required if the leave request 
is for the employee's own serious health condition, to care for a 
family member's serious health condition, or for a qualifying 
exigency or serious illness or injury of a covered service 
member for military family medical leave. Failure to provide 
the requested certification in a timely manner (within 15 
calendar days) may result in denial of the leave until 
certification is provided. 
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Consistent with other County policies and procedures and/or 
. terms set forth in applicable collective bargaining agreements, 

the County may request and, to the extent allowed by law, 
require a fitness-for-duty certification prior to reinstatement to 
ensure the employee is able to perform the essential functions 
of the employee's job. Qualifying F:MLA Leave will not be 
counted as an absence under the applicable department's 
attendance policy. 

As allowed by the Act, the County, at its expense, may require 
an examination by a second health care provider designated by 
the County of Saginaw if the County has a reasonable question 
regarding the medical certification provided by the employee. 
Or, in accordance with the manner prescn'bed in the Act, the 
County may request authentication or clarification from the 
employee's health care provider as to an issue(s) relating to the 
provided medical certification. 

The County may also seek re-certification of a serious medical 
condition in accordance with the Family and Medical Leave 
Act. 

7.3 .2 Employer Responsibilities. Covered Employers must inform employees 
requesting leave whether they are eligible under FW.A. If they are, the 
notice must specify any additional information required as well as the 
employees' rights and responsibilities. If they are not eligible, the 
employer must provide a reason for the ineligibility. 

Covered employers must ·inform employe.es if leave will be designated as 
FMLA-protected and the amount of leave counted against the employee's 
leave entitlement. If the employer deteni:rines that the leave is not FMLA­
protected, the employer must notify the employee. 

7.4 Benefits and Restoration. The County of Saginaw will maintain health care 
benefits under any "group health plan" and life insurance for the employee while 
on FMLA Leave on the same terms as if the employee had continued to work, 
including that the employee is responsible for paying the normal monthly 
contribution. All other benefits cease to accrue during an unpaid portion of the 
leave. Use ofF11LA Leave cannot result in the loss of any employment benefit 
that accrued prior to the start of an employee's leave. 

As allowed by the Act, employees must use any personal time off (PTO) to the 
extent available, subject to allowance for a 40 hour PTO bank limitation (see 
Section 7 .4.1 ), during this leave period. Absences in excess of these accumulated 
days will be treated as leave without pay. Upon return from leave, most 

Policy 364 
Page 4 of6 



employees must be restored to their original or equivalent positions with 
equivalent pay, benefits, and other employment terms. 

7.4.1 40 Hour PTO Bank Limitation. Prior to beginning a FMLA Leave, upon 
written request to the Personnel Division or authorized officials, an 
employee may retain up to forty ( 40) PTO hours-banked time by opting 
for unpaid time once their PTO bank reaches that level oftime. 

7.5 Intermittent Leave. An employee does not need to use FlvfLA Leave in one block. 
When medically necessary, employees can take intermittent FJ\.1LA or reduced leave 
schedule leave. The County will work with employees to arrange reduced work 
schedules or leaves of absence in order to care for a family member's serious health 
condition or their own serious health condition. However, employees who are on 
approved intermittent leave must still, when practicable, give notice of any and all 
prearranged leaves, including, but not limited to, scheduled doctors appointments, 
treatment times, etc., which will result in the employee's absence from his/her 
department for any period of time. Employees must also make reasonable efforts to 
schedule leave for planned medical treatments so not to unduly disrupt the 
employer's operations. 

Leave due to qualifying exigencies may also be taken on an intermittent basis. 
Leave because of the birth or adoption of a child must be completed within the 12 
month period beginning on the date of birth or placement of the child. Leave taken 
after the birth of a healthy child or placement of a healthy child for adoption or 
foster care may not be taken intermittently without special permission from the 
Department Head or applicable Elected Official. 

7.6 Applicability of Other Laws. When state and local laws offer more protection or 
benefits, the protection or benefits provided by those laws will apply. 

7. 7 Accordance with the Law. This policy shall be interpreted, and construed in 
accordance, with the Family and Medical Leave Act. 

7.8 Any employee who is off on a FMLA Leave and is determined to be acting in a 
manner, means, or activity not related to the leave can be disciplined up to and 
including discharge. 

7.9 Unlawful Acts by Employers and Enforcement Mechanisms. The FMLA makes it 
unlawful for any employer to interfere with, restrain, or deny the exercise of any 
right provided under FMLA or to discharge or discriminate against any person for 
opposing any practice made unlawful by FMLA or for involvement in any 
proceeding under or relating to FMLA. If an employee feels they are being 
discriminated against, they may file a complaint in accordance with County Policy 
#322, Discrimination and Sexual Harassment. 

Concerns or complaints about FMLA Leave can be directed to Personnel, or an 
employee may file a complaint with the U.S. Department of Labor, or may bring a 
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private lawsuit against an employer. FMLA does not affect any Federal or State law 
prohibiting discrimination, or supersede any State or local law or collective 
bargaining agreement which provides greater family or medical leave rights. 

8. ADMINISTRATIVE PROCEDURES: None 

9. CONTROLLERJCAO LEGAL COUNSEL REVIEW: The Controller/CAO has 
determined that this policy as submitted to the Board of Commissioners contains the 
necessary substance in order to carry out the purpose of the policy. The County Civil 
Counsel has detennined that this policy as submitted contains content that appears to be 
legal activities of the Saginaw County Board of Commissioners. 

Approved as to Substance: 

Saginaw County Controller/CAO 

ADOPTED: October 25,2005 
AMENDED: August 12, 2008; January 20, 2009 

Approved as to Legal Content: 

Saginaw County Civil Counsel 
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Category: 300 
353 Number: 

Subject: WELLNESS ACTIVITY REIMBURSEMENT 

1. PURPOSE: The purpose of this policy is to establish procedures to reimburse eligible 
employees and retirees for participation in certain wellness activities and in accordance 
with the specific provisions enumerated herein. 

2. AUTHORITY: The Saginaw County Board of Commissioners. 

3. APPLICATION: This policy shall apply to all eligible non-union employees only and 
retirees who participate in programs or activities that further personal wellness. 

4. RESPONSIBILITY: The Controller/CAO shall be responsible for the implementation 
and administration of this policy. 

5. DEFINITIONS: 

5.1 Personal Wellness Activity. Participation or membership in groups such as 
Weight Watchers, fitness facilities such as the YMCA, or activities such as fitness 
classes are included. Sporting leagues of entertainment value, such as bowling, 
golf, or softball leagues, are not included. 

5.2 Eligible Employees. Employees or retirees who receive or are eligible to receive 
health insurance benefits from Saginaw County, as defined in Policy #343. This 
policy does not include employees' families and/or dependents. 

6. POLICY: 

6.1 It is the policy of Saginaw County to encourage its employees to live as healthy a 
lifestyle as possible. To support employees to that end, the County has joined with 
certain local wellness organizations to offer discounted rates to employees for 
participation in those programs. To further encourage a wider number of 
employees and retirees to participate in wellness activities, the County will 
reimburse each eligible non-union only employee or retiree up to $200.00 for the 
cost of participation or membership in such activities. Employees covered by a 
Collective Bargaining Agreement (CBA) will receive up to $100 per calendar 
year for the cost of participation or membership in such activities unless the 
applicable CBA states otherwise. Proper documentation and verification must be 
provided as outlined in 7 .1. 

6.2 Eligibility and Restrictions. Programs, facilities, or activities must contribute to 
the employee's or retiree's wellness or self-improvement, as solely determined by 
the Controller's Office. The following rules shall specifically apply: 
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6.2.1 Employee or retiree must be enrolled in a program or activity or belong to 
a fitness facility on or before December 1 of each year in order to be 
eligible for reimbursement. 

6.2.2 An employee or retiree shall not be reimbursed for any amount over 
$200.00 in one calendar year. If an employee's or retiree's actual costs are 
less than $200.00, the employee or retiree will be reimbursed for the lesser 
amount. 

6.2.3 Only the cost of participation in a program, activity, .. or facility may be 
reimbursed. Fitness equipment, manuals, food, supplements, or other costs 
are not eligible for reimbursement. 

7. ADMINISTRATIVE PROCEDURES: 

7.1 The employee or retiree must apply to the Controller's Office for reimbursement 
of fees prior to December 15 of each year using the appropriate County form and 
attaching proper documentation and verification. The Controller's Office shall 
.approve or deny the employee's or retiree's application requesting reimbursement 
for parti~ipation in a specific program, facility, or actj_vity and certify that the 
employee or retiree meets the eligibility criteria. The Controller's Office shall 
decide what constitutes an eligible program, facility, or activity. 

7 .1.1 Proper documentation includes a letter or receipt from the program 
or facility that indicates the cost of fees to belong to or attend 
wellness activities. 

8. CONTROLLER/CAO LEGAL COUNSEL REVIEW: The Controller/CAO has 
determined that this policy as submitted to the Board of Commissioners contains the 
necessary substance in order to carry out the purpose of the policy. The County Civil 
Counsel has determined that this policy as submitted contains content that appears to be 
legal activities of the Saginaw County Board of Commissioners. 

Approved as to Substance: 

Saginaw County Controller/CAO 

ADOPTED: December 12, 2006 
AMENDED: September 22, 2009 

Approved as to Legal Content: 

Saginaw County Civil Counsel 
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