
AGREEMENT  

between 

THE BOARD OF EDUCATION OF THE SCHOOL DISTRICT OF THE  

CITY OF EAST LANSING, Ingham and Clinton Counties,  

Michigan, hereinafter called the "Board",  

and 

THE INTERNATIONAL UNION OF OPERATING ENGINEERS, LOCAL 

#547, 547A, 547B and 547C, AFL-CIO, Hereinafter called 

 The "Union". 
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ARTICLE I  

PURPOSE  

It is the purpose of this Agreement to set forth wages, 
hours, and conditions of employment. It is the desire of the 
Board and the Union to promote harmonious relations, coopera
tion, and understanding between the parties.

ARTICLE II  

UNION RECOGNITION, AGENCY SHOP, CHECK OFF  

Section 1. Union Recognition.  

(A) The Board hereby recognizes the Union as the sole 
and exclusive bargaining agent of the employees covered by 
this Agreement for the purpose of collective bargaining with 
respect to rates of pay, wages, hours of employment and other 
conditions of employment.

(B) The term "Employee" as used herein shall include 
all Educational Secretaries, and all personnel engaged in 
Secretarial and Clerical Work including Bookkeepers, Book
keeping Machine Operators, Clerks, Receptionist, Switchboard 
Operators, General Typist and Instructional Aides, but exclud
ing Secretaries to the Superintendent, Secretary to the 
Director of Management Services, Reports and Analysis Assistant, 
Secretary to the Director of Personnel and Planning, Payroll 
Clerk, all Supervisory Employees and all other Employees.

Section 2. Agency Shop.  

(A) All employees employed in the bargaining unit, or 
who become employees in the bargaining unit, who are not already 
members of the Union, shall within ninety(90) calendar days 
of the effective date of this provision, or within ninety(90) 
calendar days of the date of hire by the Board, whichever is 
later become members or in the alternative, shall, within 
ninety(90) calendar days of their hire by the Board, as a 
condition of employment, pay the Union a service charge in 
an amount equal to the regular monthly dues uniformly required 
of employees of the Board who are members. Any employee 
employed by the Board prior to the beginning date of this agree
ment and who is not a member of the Union shall be exempt from 
the provisions of this paragraph.



(B) An employee who shall tender or authorize the deduc
tion of membership dues or (service fee) uniformly required as 
a condition of acquiring or obtaining membership in the Union, 
shall be deemed to meet the conditions of this Article so long 
as the employee is not more than sixty (60) calendar days in 
arrears of payment of such dues (or fees),

(C) Employees who fail to comply with the conditions of 
this Article shall be discharged by the Board within thirty(30) 
calendar days after receipt of written notice of such default 
is delivered to the Board by the Union. The Union will advise 
the Board thirty(30) days prior to giving written notification 
requesting discharge if an employee has not made necessary pay
ment of dues or service fee. A discharge of an employee, under 
this Article, shall not be subject to grievance procedure.

(D) If any provision of this Article is deemed Invalid 
under Federal or State Law, said provision shall be modified 
to comply with the requirements of said Federal or State Law.

(E) The Union agrees that it will make membership in the 
Union available to all employees covered by the Agreement on the 
same terms and conditions as are generally applicable to other 
members of the Union. The Union is required under this Agree
ment to represent all the employees in the bargaining unit 
fairly and equally without regard to whether or not an employee 
is a member of the Union.

Section 3. Check Off.  

The Board shall deduct the initiation fee and Union dues 
or service fees from each employee's pay and transmit the total 
deductions to the Financial Secretary of the Union on or before 
the fifteenth(15th) day of each month, following that month 
which said deductions were made, together with a listing of 
each employee, the employee’s Social Security number, and the 
amount that is deducted each month. Provided, however, that 
the employee shall have submitted to the Board an authorization 
card signed by the employee from whose pay said deductions are 
to be made.



ARTICLE III 

NON-DISCRIMINATION 

The Board and the Union both reaffirm by this Agreement 
the commitment not to discriminate against any person or persons 
because of race, creed, color, religion, sex, age or national 
origin.

ARTICLE IV 

VISITATION 

Upon request by the Union, and the presentation of proper 
credentials, officers or accredited representatives of the Union 
shall be admitted onto the Board’s premises during working hours 
for the purpose of assisting in the adjusting of grievances 
provided, that said observation shall not disrupt orderly 
operations.

ARTICLE V 

STEWARDS 

(A) The employees will be represented by a Chief and an 
Alternate Steward, who shall be chosen or selected in a manner 
determined by the employees and the Union and whose names shall 
be furnished to the Board within five(5) working days of the 
date of their election or selection to such positions.

(B) Reasonable arrangements may be made when the Chief 
or Alternate Steward is required by the Board to engage during 
their working day in negotiations on behalf of the Union with 
any representative of the Board or required to participate in 
any grievance procedure, including arbitration and they shall 
not incur loss of salary when same has been mutually scheduled 
by both parties or the arbitrator.

(C) During their terms of office, the Chief and Alternate 
Stewards shall.be deemed to head the seniority list, for their 
classification, for the purpose of lay-off and recall only, pro
vided they are qualified to do the required work. Upon termina
tion of their terms, they shall be returned to their regular 
seniority status.



(D) The Chief Steward shall be supplied the following 
information for any newly hired employee's within the employee's 
third week of employment: name, date of hire, address, social 
security number, classification, and job location. Such infor
mation will be only for the purpose of Union business and in 
no case will the information be sold, given away, or used for 
other than Union business.

ARTICLE VI  

BOARD RIGHTS  

There is exclusively reserved to the Board all responsibili
ties, powers, rights, and authority vested in it by the laws 
and constitutions of the State of Michigan and the United States, 
or which have heretofore been properly exercised by it, excepting 
where expressly limited by the provisions of this Agreement. The 
Board retains the right, among others, to establish and equitably 
enforce reasonable rules and personnel policies, relating to 
the duties and responsibilities of the employees and their 
working conditions, which are not Inconsistent with the provi
sions of this Agreement or violation of law. It is further recog
nized that the Board, in meeting such responsibilities and in 
exercising its powers and rights, acts through its administrative 
staff.

ARTICLE VII  

SAFETY  

The Board will take reasonable measures in order to prevent 
and eliminate any present or potential job hazards which the 
employees may encounter at their places of work in accordance 
with the Occupational Safety and Health Act, State and Local 
regulations. If an employee feels their job safety conditions 
are in violation of the Occupational Safety and Health Act or 
State and Local regulations, the employee may utilize the 
Grievance procedure up to and including Step 3.



ARTICLE VIII 

CONTRACTUAL WORK 

Section 1. 

The right of contracting or subcontracting is vested in 
the Board. During the term of this agreement the Board shall 
not contract or subcontract for the purpose of discrimination 
against the employees covered by this agreement.

Section 2. 

The Union recognizes the right of the Board to purchase 
and utilize equipment and machines which is intended to better 
serve the needs of the school district.

Section 3. 

The Board further agrees that in the event that the Board 
would build additional buildings or increase the size of the 
present buildings, that the employees who are placed in those 
job positions, which fall within the scope of the classifica
tions which are covered by this agreement, shall be covered 
under the terms of the agreement.

ARTICLE IX 

SENIORITY 

(A) A newly hired regular employee shall be on a proba
tionary status for ninety(90) calendar days, taken from and 
Including the first day of employment. If at any time prior 
to the completion of the ninety(90) calendar day probationary 
period, the employee’s work performance is unsatisfactory, the 
employee may be dismissed by the Board during this period with
out appeal by the Union. Probationary employees who are absent 
during the ninety(90) calendar days of employment, shall work 
additional days equal to the number of days absent, and such 
employee shall not have completed the probationary period until 
these additional days have been worked.

(B) Upon satisfactory completion of the probationary 
period, the employee's seniority date shall be retroactive to 
date of hire.



(C) Employees shall be laid off, recalled or demoted 
according to the seniority in their Job title. An employee 
on scheduled lay-off shall have the right to displace a lesser 
district seniority employee who is in the Job title last held 
by the employee, provided, the senior employee is qualified 
to hold that position.

(D) In the event the Board determines - to lay-off an 
employee or regularly reduce an employee’s hours, the employee 
shall be given a minimum of fourteen(14) calendar days written 
notice, with a copy of such notification furnished to the Union. 
The Union may then request that a meeting be scheduled with a 
representative of the Board in order to receive an explanation 
of the reasons for the lay-off or regular reduction of hours 
and how the work will be performed if such work continues.

(E) An employee will lose seniority rights and shall be 
deemed terminated if the employee:

1. Quits.
2. Is discharged in accordance with the discharge provi

sions in Article XII and the discharge is not reversed 
through the Grievance procedure.

3. Does not return to work when recalled after a lay-off. 
Notice of recall shall be sent by certified mall to 
the last known address which the Board has in its 
personnel records. If the employee does not report 
within fourteen(14) calendar days from the date of 
mailing of notice to return, the employee shall be 
considered a quit.

4. Is laid-off for two(2) consecutive years without being 
recalled.

5. Is absent for three(3) consecutive working days without 
notifying the immediate supervisor.

6. Falls to return to work within three(3) consecutive 
working days from the day of expiration of a leave of 
absence, vacation, or disciplinary lay-off without 
notification of the Immediate supervisor.

7. Retires.

(F) An employee who transfers to a position outside of the 
bargaining unit will have the right for up to a two(2) year 
period to return to a vacant position for which the employee 
is qualified. Upon obtaining said position the employee will 
be granted the seniority that the employee held prior to the 
transfer out of the bargaining unit.



(G) A seniority list shall be made available to the Chief 
Steward by September 30th of each year. Such list shall contain 
the employee's location, classification, and date of entry into 
the classification.

 ARTICLE X  

TRANSFER AND PROMOTIONAL PROCEDURE  

(A) When the Board determines to fill a vacancy or create 
a new position, notice of such vacancy or newly created position 
shall be publicized by giving written notice of such vacancy or 
newly created position to the Union Steward within one(l) pay 
period from the date the Board determines to fill such vacancy. 
No vacancy shall be filled on a permanent basis until ten(10) 
working days after notice has been given.

Notification will be given to employees within the unit, 
who have applied for the vacancy or newly created position 
within twenty(20) working days after written notice has been 
given.

(B) The employee with the greatest length of service 
making application shall be transferred to fill the vacancy or 
new position, providing the employee possesses the qualifica
tions for the job, as well as the specific qualifications and 
the training that is necessary. The written notice of a newly 
created position or vacancy shall Include the following infor
mation: the type of work, starting date, rate of pay, hours to 
be working and the classification.

(C) The employee who is promoted shall be granted a four(4) 
week trial period (which includes four(4) weeks when students 
are in school) to determined (1) the ability to perform on the 
job, and (2) the desire to remain on the job. During the four(4) 
week trial period, the employee shall have the opportunity to 
revert to the employee's former classification. If the 
employee's job performance is found to be unsatisfactory in the 
new position, notice of such a finding and reasons shall be 
given to the employee before the employee is returned to their 
former classification, with the employee having the right to 
grieve the decision of the Board.



(D) Any employee temporarily transferred from the 
employee's classification to another classification within the 
bargaining unit shall either be paid the rate of the position 
from which the employee is transferred, or the rate of the 
position to which the employee is transferred, whichever is 
higher. Such temporary transfer shall be at the employee's pre
sent rate of pay for the first ten(10) working days and then as 
of the eleventh working day, if the employee continues in the 
same position, the employee shall be paid at the same step 
level of pay for the duration of the temporary position, retro
active to the date of transfer.

(E) In the event the transferred employee reverts to the 
employee’s former classification or is returned to the former 
classification, the provisions of Article X, Section (A), need 
not apply as a responsibility of the Board of Education.

ARTICLE XI 

NEW JOBS AND RECLASSIFICATION PROCEDURES 

(A) Whenever an employee or the Union believes that signi
ficant new demands for skills and additional responsibility are 
being required for the employee's position or the employee is in 
a new position and feels that the position is improperly classi
fied, the employee may request a reclassification consideration 
by notifying the Union in writing. In the event the Union feels 
that there is a need to reclassify, or establish the position as 
a new job, the Union shall notify the Board, in writing, as to 
that fact, citing rationale and documentation for the changes 
requested.

(B) The Union may request a meeting with the representative 
of the Board to discuss that classification. If the parties 
agree upon a reclassification the proper rate of pay shall com
mence immediately and such classification shall be added to and 
become part of schedule (A) of this agreement. However, if the 
parties do not agree upon the proper classification for the 
position the representative of the Board will respond to the 
Union in writing. Within ten(10) working days of receipt of 
the response the Union may request, in writing, a meeting with 
the personnel committee of the Board of Education in order to 
present its rationale and documentation. The Board of Education 
shall give their decision, regarding the classification, in 
writing, within five(5) working days following the Board of 
Education's regularly scheduled monthly public action session.



(C) Dispute concerning reclassification and new jobs is 
not subject to the grievance procedure.

ARTICLE XII 

DISCHARGE, DEMOTION AND DISCIPLINE 

(A) No employee shall be disciplined, reprimanded, reduced 
in rank or compensation or deprived of any advantage without just 
cause. Any such action imposed upon an employee may be processed 
as a grievance through the regular grievance procedure. An 
employee may ask for representation from the Union in the event 
of any such disciplinary action.

(B) The Board agrees, promptly upon the discharge, suspen
sion, or demotion of any employee, to notify in writing the 
steward in the district and the employee of the discharge, 
suspension, or demotion. In the event an employee is disciplined 
in writing, a copy shall be sent to the steward.

(C) Should it be determined that an injustice prevails 
regarding am employee's demotion, suspension or discharge, the 
Board agrees to reinstate and pay for all time lost.

ARTICLE XIII 

LEAVE OF ABSENCE 

(A) Leave for Health. An employee who, because of illness 
or accident which is non-compensable under the Workmen's Compen
sation Law, is physically unable to report for work, and has 
exhausted all means of allowable compensation from the Board, 
shall be granted a leave of absence for a period up to one(l) 
year, provided the employee promptly notifies the Board of the 
necessity therefor, and provided further that the employee 
supplies the Board with a statement from their medical or 
osteopathic doctor of the necessity and length of time for such 
absence and for the continuation of such absence, when the same 
is requested by the Board. Upon return from leave the employee 
shall be assigned to the same position, or a position of like 
nature.



(B) Maternity Leave.  Whenever an employee shall become 
pregnant, she shall by the end of her fourth(4th) month, furnish 
the Board with a statement from her physician stating the approxi
mate date of delivery and any restrictions on the nature of work 
that she may be able to do, and the length of time she may 
continue to work. In addition, the employee will state her inten
tion, in writing, to either utilize sick leave during the period 
of disability or request a leave of absence as specified in 
sub-section one(l) or sub-section two(2). When she is required 
to interupt her employment upon the advice of her physician, upon 
her request she shall immediately be granted a maternity leave. 
An employee on maternity leave shall retain, but not accumulate 
her seniority while on leave of absence. The following options 
are available to an employee who requests a maternity leave:

1. a) An employee who is on maternity leave for three(3) 
months or less shall be entitled to resume her regular 
seniority status and all job and recall rights.

b) In the event that an employee would require more 
than three(3) months maternity leave, but less that six 
(6) months, the employee must request an extension of 
her leave two(2) weeks prior to the conclusion of the 
first three(3) months. The leave then would be extended 
to a maximum of six(6) months with that employee 
having the right to resume her regular seniority status 
and all job and recall rights.

2. If the employee does not choose to select a three(3) 
month leave, then the employee may select a leave up 
to a maximum of two(2) years. If the employee desires 
to return within two(2) years from the date that she 
first went on maternity leave, she must inform the 
Board, in writing, sixty(60) calendar days prior to 
the date of return, and she will be given the opportu
nity to return to the first open position of her job 
title.



3. An employee returning from a maternity leave will be 
required to furnish a medical statement to the Board 
from her physician indicating that she is physically 
able to return to work. An employee shall return to 
work on the day specified by her physician, except 
when it is mutually agreed, by the employee and Board, 
to return at a later date.

4. A member of the bargaining unit adopting a child shall 
receive maternity leave under the same terms and condi
tions as provided herein which shall commence upon the 
entry of an order under the Probate Court awarding 
custody to the adopting parents.

(C) Military Leave.  The reinstatement rights of any employee 
who enters the military service of the United States by reason 
of an Act or Law enacted by the Congress of the United States, 
or who may voluntarily enlist during the effective period of such 
law, shall be determined in accordance with the provisions of the 
law granting such rights.

(D) Reserve Training.  Leaves of absence will be granted 
to employees who are active in the National Guards or a branch 
of the Armed Forces Reserves for the purpose of fulfilling their 
annual field training obligations, or in the event the employees 
are ordered to active duty for the purposes of handling civil 
disorders, providing such employees make written request for such 
leaves of absence immediately upon receiving their orders to 
report for such duty. The Board will the difference between the 
employee’s, military pay and regular pay if military pay is less.

(E) Union Leaves.  Any employee in the bargaining unit 
who is either elected or appointed to a full-time position or 
office in the Union, whose duties require the employee's absence 
from work, shall be granted a leave of absence for a period up 
to three(3) years. The Union leave of absence may be extended 
beyond three(3) years, upon request by the employee, at the 
option of the Board of Education.

No more that one(l) Union member shall be on leave of 
absence for Union activity at any one time.



(F) All reasons for leaves of absence shall be in writing, 
stating the reason for the request and the approximate length of 
leave requested, with a copy of the request to be maintained by 
the Board, a copy furnished to the employee, and a copy sent to 
the Union.

(G) An employee who meets all of the requirements as speci
fied herein shall be granted a leave of absence without pay and 
the employee shall retain seniority status during such leave of 
absence. Leaves of absence may be granted at the discretion of 
the Board of Education for reasons other than those listed above 
when they are deemed beneficial to the employee and the Board 
of Education.

ARTICLE XIV 

GRIEVANCE PROCEDURE 

Definitions: 

(A) A grievance shall be defined as a violation of the 
expressed terms of this agreement.

(B) For the purpose of processing grievances working days 
shall be defined as Monday through Friday, excluding all paid 
holidays and non-session school days.

(C) The time elements in the steps may be shortened, 
waived or extended upon written mutual agreement between the 
parties.

(D) Any employee or Union grievance not presented for dis
position through the grievance procedure within five(5) working 
days of the occurrence of the condition giving rise to the griev
ance, or within five(5) working days of the date it is reasonable 
to assume that the employee or the Union first became aware of 
the conditions giving rise to the grievance, the grievance shall 
not hereafter be considered a grievance under this Agreement.

(E) The purpose of this procedure is to secure, at the 
earliest possible administrative level, equitable solutions to 
grievances which may from time to time arise. Both parties 
agree that these proceedings shall be kept as informal and con
fidential as may be appropriate at any level of the procedure.



(F) Nothing herein contained shall be construed as limiting 
the right of any employee having a grievance to discuss the matter 
informally with any appropriate member of the administration.

Step One. 

(A) Any employee having a grievance shall discuss the 
grievance with their immediate supervisor, and then if the 
grievance is not settled orally, the employee may request a 
meeting with the Chief Steward to discuss the grievance.

(B) The Chief Steward then may submit the grievance in 
writing to the immediate supervisor stating the remedy or correc
tion requested, plus the facts upon which the grievance is based 
and the alleged contract violation. The employee and the Chief 
Steward shall sign the grievance.

Step Two. 

(A) The Chief Steward shall meet with the immediate super
visor to discuss the grievance within five(5) working days of 
its written submission to the Immediate supervisor.

(B) The immediate supervisor shall give a decision in writ
ing relative to the grievance within five(5) working days of the 
meeting the Chief Steward.

Step Three. 

(A) Any appeal of a decision rendered by the Immediate 
supervisor shall be presented to the Superintendent of Schools 
or the Superintendent’s designee within five(5) working days 
from date of receipt of the answer given by the immediate super
visor, and the Superintendent of Schools or the Superintendent's 
designee shall meet with a Business Representative of the Union 
at a time mutually agreeable to them.

(B) The Superintendent of Schools or the Superintendent's 
designee shall give their answer in writing relative to the 
grievance within ten(10) working days of the date of the meeting 
with the Business Representative of the Union.



Step Four. 

(A) Any appeal of a decision rendered by the Superintendent 
of Schools or the Superintendent’s designee shall be presented 
to the Board of Education within five(5) working days from the 
date of receipt of the decision given by the Superintendent of 
Schools or the Superintendent’s designee, and a committee of 
the Board of Education shall meet with a Business Representative 
of the Union at a time mutually agreeable to them.

(B) The Board of Education shall give their decision in 
writing relative to the grievance within five(5) working days 
following the Board of Education's regularly scheduled monthly 
public action session.

Step Five. 

(A) If the appealing party is not satisfied with the dis
position of the grievance by the Board of Education, the grievance 
may be submitted to arbitration, providing, that the grievance 
is submitted within fifteen(15) calendar days from the date of 
receipt of the answer given by the Board of Education.

(B) The appealing party shall request the American 
Arbitration Association to submit a list of five(5) persons. 
Either party reserves the right to request one(l) additional list 
within five(5) working days from the date of receipt of said 
list. The representatives of the Board and the Union shall deter
mine by lot the order of elimination, and thereafter each party 
shall in that order alternately eliminate one(l) name until 
only one(l) remains. The remaining person shall thereupon be 
accepted by both parties as the Arbitrator.

(C) The Arbitrator, the Union or the Board may call any 
relevant person as a witness in any arbitration hearing.

(D) Each party shall be responsible for the expenses of 
the witnesses that they may call.

(E) The Arbitrator shall not have Jurisdiction to sub
tract from or modify any of the terms of this Agreement or any 
written amendments hereof, or to specify the terms of a new 
Agreement, or to substitute the Arbitrator's discretion for 
that of the parties hereto.



(F) The fees and expenses of the Arbitrator shall be 
borne equally by the parties.

(G) The Arbitrator shall render a decision in writing not 
later than thirty(30) calendar days from the date of the conclu
sion of the arbitration hearing.

(H) The decision of the Arbitrator shall be final, con
clusive and binding upon all employees within the Bargaining 
Unit, the Board and the Union.

ARTICLE XV
HOURS AND WORK WEEK 

Section 1. 

(A) The normal work day shall consist of eight(8) consecu
tive hours per day, excluding a duty free uninterrupted, lunch 
period of not less than one(l) hour unless mutually" agreed 
between the Board of Education and the employee. The normal 
work week shall consist of forty(40) hours per week, Monday 
through Friday. The normal work day will be scheduled between 
the hours of 7:00 a.m. and 6:00 p.m. The Board will not irregu
larly reduce the hours of members of the Bargaining Unit.

Section 2. Overtime Rates will be paid as follows: 

(A) Time and one-half(l 1/2) will be paid for all time worked 
in excess of eight(8) hours in a twenty-four(24) hour period; 
all time worked in excess of forty(40) hours in one week, for 
which overtime has not already been earned, providing such 
overtime has been authorized.

(B) Time and one-half(1 1/2) will be paid for all hours 
worked on Saturday or Sunday with a three(3) hour minimum.

(C) No employee shall be required to take time off from 
the employee’s regular schedule, or have their hours reduced 
as a result of having to report to work prior to their shift, 
or because the employee worked over eight(8) hours in a work 
day.



Section 3. Reporting Pay. 

Any employee called to work or permitted to come to work 
without being notified by the Board that there will be no work, 
or who has been notified that there is less work than they are 
regularly scheduled to work shall receive four(4) hours pay, 
or if they are regularly scheduled to work less than four(4) 
hours per day, they shall then receive their regular daily 
rate of pay.

Section 4. Call Back. 

Whenever an employee has left the employer's premises 
and is required to return to work after the completion of 
the employee's regularly scheduled working hours, the employee 
shall receive the pay for the actual hours worked at the appro
priate rate of pay or a minimum of two(2) hours pay at the 
employee's straight time hourly rate, whichever is greater.

Section 5. Relief Time. 

Employees shall be provided a fifteen(15) minute relief 
time for each four(4) hours of work. This period, if not used, 
may not accumulate to be used at some later time and may not 
be used for any other purpose.

Section 6. 

The Board retains the right to regularly schedule work 
for less than eight(8) hours per day or forty(40) hours per 
week.



ARTICLE XVI 

SICK LEAVE AND FUNERAL LEAVE 

Section 1. Sick Leave. 

(A) Each employee covered by this Agreement shall accumu
late one(l) sick leave day per month in an individual single sick 
leave bank, with a maximum accumulation of one hundred and twenty 
(120) days.

(B) Leaves of absence with pay chargeable against the 
employee's sick leave allowance shall be granted for the follow
ing reasons or any other approved reasons:

1. When the employee is incapacitated from the perfor
mance of the employee's duties due to sickness, pregnancy, injury 
or for medical, dental or optical examination or treatment.

2. A maximum of five(5) working days per working year for 
a critical illness in the immediate family. "Immediate family" 
shall include the employee's mother and father, father-in-law 
or mother-in-law, spouse and children, and brother or sister.

(C) Employees who are unable to perform their duties be
cause of illness or disability should notify their supervisor 
before or at the start of the work day. If an illness or dis
ability extends beyond the first day, the employee and the 
employee's supervisor may make arrangements as to the frequency 
of notification of the continued illness or disability.

(D) An employee who separates from the employment of the 
Board of Education for retirement purposes in accordance with 
the provisions of the State Retirement Act shall receive a lump 
sum payment not to exceed two thousand dollars ($2000) computed 
by multiplying the employee's last daily rate by sixty per cent 
(60%) of the employee's accumulated sick leave days. If an 
employee retires because of total or permanent disability under 
the State Retirement Act, the employee shall receive and be 
paid their full accumulated sick leave benefits.

(E) Employees who have exhausted their sick leave credit 
and are still unable to return to work may be paid for any unused 
vacation days.



Section 2. Funeral Leave. 

(A) All employees shall be granted up to five(5) working 
days off with pay for a death in the employee's immediate family. 
The immediate family shall be defined as: mother, father, spouse, 
children, brother, sister, mother-in-law and father-in-law.

(B) Time off with pay, not to exceed one(l) day, will be 
granted for attendance at the funeral service of a person whose 
relationship warrants such attendance.

Section 3. Personal Business Days. 

Each employee covered by this Agreement shall earn two(2) 
personal leave days per year for the purpose of attending to, or 
caring for, personal matters during the course of the year. 
Personal leave may not be utilized for less than one-half(1/2) 
day increments. There shall be no carry-over of unused personal 
leave days from year to year. The use of the personal leave 
must be arranged with the employee's Immediate supervisor 
prior to the use of such personal leave time.

ARTICLE XVII  
HOLIDAYS 

(A) The Board will pay the normal days pay for the 
following holidays, even though no work is performed by the 
employee:

Twelve-month Employees 

New Year's Day
Good Friday
Memorial Day
Fourth of July
National Presidents Day
Labor Day
Thanksgiving Day
Day Following Thanksgiving
Christmas Eve Day
Christmas Day

Ten-month Employees 

New Year's Day
Good Friday
Memorial Day
National Presidents Day
Labor Day
Thanksgiving Day
Day Following Thanksgiving
Christmas Eve Day
Christmas Day

empty table cell 



(B) Employees required to work on any of the above named 
holidays shall receive double time for hours worked in addition 
to the regular holiday pay with a three(3) hour minimum.

(C) If an employee is on vacation on any of the above 
named holidays, the employee shall be entitled to an additional 
day off with pay for the holiday. In the event that an employee 
is on sick leave on any of the above named holidays the employee 
shall not have that day charged against the employee's allowable 
sick leave. If an employee terminates their employment, the 
employee will not receive pay for holidays occurring after 
the last day worked even though the holidays may fall within 
the period of their projected terminal vacation leave.

(D) When one of the above holidays falls on a Saturday, 
the Friday preceding shall be recognized as a paid holiday. 
When any of the above holidays fall on a Sunday, the Monday 
following shall be recognized as a paid holiday.

(E) In order to receive holiday pay the employee must 
work the last work day scheduled preceding the holiday and the 
first work day following the holiday, unless specified other
wise or the absence is excused.

ARTICLE XVIII 

VACATIONS 

(A) All employees working on a twelve-month basis shall 
receive an annual vacation with full pay based on the following 
schedule:

0-5 years 5/6 day per month
6-10 years 1-1/4 days per month

11 years or more 1-2/3 days per month

(B) Employees working less than 12 months shall be entitled 
to a paid vacation on the following schedule:

0-10 years 5 working days
11 years or more 7 working days



(C) Vacation allowance shall be prorated during the first 
year of employment to the nearest one-half(1/2) day. (Based on 
5/6 of a day per month of service to June 30.)

(D) Vacation allowance may not be accumulated from one 
fiscal year to the next, except on the basis of written request, 
which must have the approval of both the immediate supervisor 
and the director of personnel and planning.

(E) Vacations shall be scheduled at a time which will not 
unduly Interfere with or hamper normal operations of the school 
system. Insofar as is possible within this limitation, vacations 
shall be scheduled at a time satisfactory to the employee.

(F) Vacations shall be scheduled for a period of not less 
than one(l) week at a time or not less than the number of days 
to which the employee is entitled whichever is smaller, unless 
otherwise approved by the immediate supervisor and the director 
of planning.

(G) Employees terminating their employment or commencing 
a leave of absence under Article XIII shall receive a prorated 
vacation allowance, based on the amount of vacation time that 
has been earned according to the above schedule.

ARTICLE XIX 

INSURANCE PROTECTION 

The Board agrees to provide each employee working thirty(30) 
hours or more the following insurance benefits.

Section 1. Hospitalization. 

The Board shall pay the full family cost of the Blue 
Cross-Blue Shield MVF-1 Master Medical, Option IV, or equivalent. 
Such coverage shall be paid by the Board for the full twelve 
months, providing the employee completes the full school year.

Section 2. Dental Insurance. 

The Board shall pay the full family cost of the Delta Dental 
Insurance Plan F of 50% Class I benefits or equivalent for the 
period beginning January 1, 1976. Such coverage shall be paid 
by the Board for the full twelve months providing the employee 
completes the full school year.



Section 3. Life Insurance. 

The Board of Education shall provide without cost to the 
employee a group life Insurance protection in the amount of 
$7,000.

Section 4. Long Term Disability Insurance. 

The Board agrees to provide without cost to each employee 
an Insured income continuation plan for disability extending 
beyond the employee's accumulative sick leave. The plan shall 
guarantee continuation of sixty percent(60%) of the employee's 
income from salary and supplemental incomes averaged monthly, 
Including benefits received from primary social security, work
men's compensation or any other Board sponsored plan. Benefits 
may be paid greater than sixty percent(60%) but not more than 
ninety percent(90%) of the employee's income when income is 
available from social security dependents benefits or the 
Michigan Public Schools Employee's Retirement Fund. Benefits 
will continue to age sixty-five(65) for illness or up to a 
lifetime if a result of accident. The Board agrees to amend 
the income continuation plan, which amendment will provide, at 
retirement, the amount of monthly retirement income lost to 
the employee under the M.P.S.E.R.F. because of disability that 
existed during the employee's working years. The Board shall 
provide a cost-of-living and family income benefit under the 
Income continuation plan provided for in this subparagraph.

Section 5. Tax Sheltered Annuities. 

The Board agrees to deduct premiums for variable tax 
deferred annuities solely paid for by the employee and to remit 
such premiums to the designated insurance company.

ARTICLE XX 

GENERAL 

Section 1. Telephone Facilities. 

Telephone facilities shall be made available to employees 
for their reasonable use.

Section 2. Parking. 

Adequate parking facilities for the employees covered by 
this Agreement will be provided within the reasonable proximity 
of their building.



Section 3. Emergency School Closing.  

Whenever schools are closed due to severe weather or other 
emergencies all employees are expected to report for work as 
usual. When the employee is unable to report for work without 
risking injury or being subjected to unusual-unreasonable stress, 
the employee shall then be paid the normal day’s pay even though 
no work is performed. If all schools are dismissed, after 
employees have reported for work, because of severe weather or 
other emergencies and if the supervisor’s work is terminated for 
that day because of those conditions, the employee's work shall 
terminate for that day concurrent with the supervisor's and the 
employee shall be paid the normal pay even though less hours have 
been worked.

Section 4. Retirement. 

An employee shall be retired by the Board on June 30 of the 
school year in which the employee's sixty-fifth(65th) birthday 
occurs.

Section 5. Resignation. 

(A) Any employee desiring to resign shall file a letter of 
resignation with the director of personnel and planning at least 
ten(10) working days prior to the effective date.

(B) Any employee who resigns from the position in the 
manner described in Paragraph (A) of this Section maintains 
their right to earned vacation time.

Section 6. Continuing Education. 

The Board agrees to pay the tuition fee for any employee it 
so designated to attend a workshop, in-service training seminar, 
self-improvement course, or other related professional growth 
activity of a nature specifically designed to provide on-the-job 
related improvement. The provisions of this Section shall be 
limited to five percent(5%) of the full-time employees.



Section 7. Evaluation. 

The Union specifically recognizes the right and necessity of 
the Board to evaluate employee performance. Each employee's 
immediate supervisor may file annually with the director of per
sonnel and planning, an evaluation of the employee on a form pro
vided by said director. The criteria used as a basis in judging 
such performance shall be given to all employees by no later than 
January 1st of each year. Failure to furnish the employee with a 
copy of such criteria by the specified date shall prevent the 
Board from placing any evaluation of the employee's work perfor
mance in the employee's file for that year. The employee upon 
receipt of the copy of the evaluation, shall have the right to 
discuss any areas of concern with the evaluator. In the event 
the employee disagrees with the written evaluation, the employee 
may file, within five(5) working days after receiving the evalua
tion report a written objection report that will become a part 
of the employee's personnel file as an attachment to the evalua
tion report. The employee may not grieve the content of the 
evaluation report beyond Step 3 of the grievance procedure. 
However, the evaluation procedure shall be subject to the grievance 
and arbitration provisions of this Agreement.

Section 8. Pension. 

The Board agrees to pay the legally specified contribution 
to the Michigan Public School Employees Retirement Fund on the 
gross wages for each employee covered by this Agreement commencing 
September 29, 1975.

Section 9.  

For the period of this Agreement only, 12 month secretaries 
working in July and August shall be paid a sum equivalent to 
five percent(5%) of their gross earnings for the months of July 
and August, 1975. This sum will be received as a single payment.

ARTICLE XXI 

JURY DUTY 

An employee who serves on Jury Duty will be paid the differ
ence between the employee's pay for that duty and the employee's 
regular pay provided proof of service and pay is submitted. A 
leave of absence with full pay shall be granted for court appear
ance when subpoenaed as a witness in any case connected with the 
employee's employment of the school.



ARTICLE XXII 

CLASSIFICATION AND COMPENSATION 

(A) The salaries of employees covered by this Agreement are 
set forth in schedule A of this Agreement. Such salary schedule 
shall remain in effect during the term of this Agreement.

(B) Each employee shall be entitled to advance to the next 
step of their respective schedule classification effective July 
one(l) every calendar year.

(C) Employees hired after September l., 1975, will be placed 
at the beginning step of their classification.

(D) No current employee, through the execution of this 
Agreement shall be caused to lose any longevity credit in which 
they are currently receiving.

ARTICLE XXIII 

BENEFITS 

It is hereby agreed between the parties that in the event 
that an employee works less than the established hours in the 
employee's classification, and the employee is covered by this 
Agreement, the employee shall be entitled to a pro-rata portion, 
based on the hours the employee works for the Board, of the sick 
leave, vacation, holiday, personal business day, funeral leave, 
and terminal leave benefits provided under this Agreement.

ARTICLE XXIV 

SCOPE, WAIVER, AND ALTERNATION OF AGREEMENT 

Section 1. 

A written waiver of any breach or condition of this 
Agreement by either party shall not constitute a precedent in the 
future enforcement of the terms and conditions herein.



Section 2. 

If any Article or Section of this Agreement or any supple
ments thereto should be held Invalid by operation of law, or if 
compliance with or enforcement of any Article or Section should 
be restrained by such law, the remainder of this Agreement shall 
not be effected thereby, and the parties shall enter into 
Immediate collective bargaining negotiations for the purpose of 
arriving at a mutually satisfactory replacement for such Article 
or Section.

Section 3. 

This Agreement shall supersede any rules, policies, regula
tions or practices of the Board which shall be contrary to or 
inconsistent with its policies. The provisions of this Agree
ment shall be Incorporated into and be considered part of the 
established policies of the Board.

ARTICLE XXV 

LONGEVITY 

Employees who have served the required number of years 
shall be entitled to longevity payment. To determine the hourly 
rate with longevity, multiply the amount of the last step in the 
appropriate classification by the index opposite the number of 
current years of service.

YEARS OF SERVICE 

Beginning 11 through 13 1.04(4%)
Beginning 14 through 16 1.05(5%)
Beginning 17 l.07 (7%)

ARTICLE XXVI 

TERMINATION AND MODIFICATION 

(A) This Agreement shall continue in full force and effect 
until June 30, 1976.

(B) If either party desires to terminate or modify this 
Agreement it shall ninety(90) calendar days prior to the termina
tion date give written notice of termination or modification. 
If neither party shall give notice of termination or modifica
tion, or withdraws the same prior to the termination date of 
this Agreement, it shall continue in full force and effect from 
year to year thereafter subject to notice of termination or 
modification by either party on ninety(90) calendar days written 
notice prior to the current year of termination.



(C) Notice of termination or modification shall be in writ
ing and shall be sufficient if sent be Certified Mail to the Union, 
International Union of Operating Engineers, Local #547, AFL-CIO, 
13020 Puritan Ave., Detroit, Michigan 48227, and if to the Board 
addressed to East Lansing Public Schools, Board of Education 
Office, 509 Burcham Drive, East Lansing, Michigan 48823 or to any 
other address the parties may make available to each other.

(D) The effective date of this Agreement is July 1, 1975.

IN WITNESS WHEREOF: The parties hereto have caused this 
instrument to be executed.

EAST LANSING BOARD OF EDUCATION 

President 

Secretary 

INTERNATIONAL UNION OF OPERATING 
ENGINEERS, LOCAL 3547, AFL-CIO 

Business Manager 

President 

Secretary 



SALARY SCHEDULE A 

CLASSIFICATION A - Supportive Service Clerks 

1. 2.58
2. 2.78
3. 2.98
4. 3.18
5. 3.38

CLASSIFICATION B - Instructional Clerks (Instructional Aides, Library Clerks.) 

1. 2.75
2. 2.95
3. 3.20
4. 3.45
5. 3.60

CLASSIFICATION C - Receptionists and Supportive Service Secretaries (Secondary 
School Receptionists, Accounts-Guidance Secretary, Board Offices' Receptionist, 
Audio-Visual Assistant, Attendance Clerk, Secretary to the Director of Older 
Peoples Program/Community Education.) 

1. 2.90
2. 3.10
3. 3.31
4. 3.50
5. 3.75

CLASSIFICATION D - Secretaries - Clerks (Elementary Secretaries, High School 
Assistant Principal's Secretaries, School Plant Manager's Secretary.) 

1. 3.00
2. 3.26
3. 3.48
4. 3.75
5. 3.92



CLASSIFICATION E - Secretaries to Directors (Secretary to Director of Instruction, 
Secretary to Director of Special Services, Secretary to Human Resource Development 
Specialist, Secretary to Director of SCAP.) 

1. 3.10
2. 3.31
3. 3.60
4. 3.80
5. 4.05

CLASSIFICATION F - Business Office and Secondary School Principals' Secretaries 
(Secretaries to Secondary Principals, Business Office—Accounts Payable Clerk, 
Purchasing Clerk, Accounts Clerk, Keypunch Operator-Data Processing Clerk.) 

1. 3.20
2. 3.40
3. 3.60
4. 3.80
5. 4.00
6. 4.20
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