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MASTER CONTRACT

This agreement entered into this 2nd day of May, 1968 by and between the 
Comstock Park Board of Education, hereinafter called the Board, and the 
Comstock Park Education Association, hereinafter called the Association.

Witnesseth:

Whereas: The Board is an elected body of the people of this School District, 
and is thereby responsible to the people of the School District, it 
is expressly stated that the discharge of public funds is an awsome 
and dutiful task, and

Whereas: The Board and the teachers are a highly professional group and that 
all dealings are carried out with the highest degree of ethics, 
morals and reasonableness, and

Whereas: Decisions affecting the complex problems of organizing, of adminis­
tering, of developing the curriculum, and of securing financial 
support for the schools should be made in terms of "what is best 
for the child, society and the nation” to the end that each child 
shall receive the best possible education in relation to his abili­
ties, interests, and potentialities, and

Whereas: The Board and the Association recognize and declare that providing 
a quality education for the children of Comstock Park is their 
mutual aim and that character of such education depends predominatly 
upon the quality and morale of the teaching service, and

Whereas: The member of the teaching profession are particularly qualified to 
assist in formulating policies and programs designed to improve 
educational standards, and

Whereas: The Board has a statutory obligation, pursuant to Act 379 of the 
Michigan Public Acts of 1965, to bargain with the Association as 
the representative of its teaching personnel, with respect to hours, 
wages, terms and conditions of employment, and

Whereas: The parties, following extended and deliberate professional negotia­
tions, have reached certain understanding which they desire to 
memorialize.

In consideration of the following mutual covenants, it is hereby 
agreed as follows:



ARTICLE I

RECOGNITION

A. The Board hereby recognizes the Association as the exclusive bargaining 
representative, as defined in all current and pertinent legislation, 
for all professional personnel, hereinafter referred to as teachers, 
excluding the Superintendent of Schools and the Principals, employed
by the Board.

B. The Board agrees not to negotiate with any teachers’ organization other 
than the Association for the duration of this Agreement. Nothing con­
tained herein shall be construed to prevent any individual teacher from 
presenting a grievance and having the grievance adjusted without inter­
vention of the Association, if the adjustment is not inconsistent with 
the terms of this Agreement, provided that the Association has been 
given opportunity to be present at such adjustment.

C. Within 30 days of the beginning of their employment hereunder, teachers 
may sign and deliver to the Board an assignment authorizing deduction 
of membership dues or assessments of teacher professional organizations. 
Such sums shall be deducted as dues from the regular salaries of all 
teachers desiring to be members and remitted monthly to respective 
organizations on a contiuing year to year basis until otherwise requested. 
Local dues shall be deducted in one lump sum from the first paycheck in 
November and remitted to the respective organization.

D. Nothing contained herein shall be construed to deny or restrict to any 
teacher rights he may have under the Michigan General School Laws and
or applicable civil service laws and regulations. The rights granted to 
teachers hereunder shall be deemed to be in addition to those provided 
elsewhere.



ARTICLE II

TEACHER RIGHTS

A. Pursuant to all current and pertinent legislation, the Board hereby 
agrees that every employee of the Board shall have the right freely 
to organize, join and support the Association for the purpose of 
engaging in collective bargaining or negotiation and other concerted 
activities for mutual aid and protection.

B. The Board recognizes the right of its employees appropriately to invoke 
the assistance of the State Labor Mediation Board, or a mediator from 
such public agency, or an arbitrator appointed pursuant to the provi­
sions of this Agreement.

C. The Board agrees to furnish to the Association in response to reasonable 
requests from time to time all available information concerning the 
financial resources of the district, tentative budgetary requirements 
and allocations and other such information as will assist the Associ­
ation in developing intelligent, accurate, informed and constructive 
programs on behalf of the teachers and their students, together with 
information which may be necessary for the Association to process any 
grievance or complaint.

D. The Association or other professional teacher organizations and their 
members shall have the right to use school building facilities at all 
reasonable hours for meeting, providing such use does not interfere 
with previous building committments. Duplicating machinery shall be 
available for professional organization use. Materials used solely for 
the benefit of the professional organizations shall be paid for by them. 
Materials used for the preparation of items of mutual and common use 
shall be provided without cost by the Board. Bulletin boards and other 
media of communication between schools shall be made available to pro­
fessional organizations.



ARTICLE III

PROFESSIONAL COMPENSATION

A. The salaries and other compensation of teachers covered by this Agreement 
are set forth in a schedule which is attached to and incorporated in 
this Agreement. Salaries shall be renegotiable in accordance with state 
law.

B. The salary schedule is based on a normal weekly teaching load of not 
less than 180 membership days but not more than 190 working days. 
Membership days are those defined by State Code. Working days shall 
include all membership days, and any days teachers are required tobe 
in school, and the day after Thanksgiving. For extra work required by 
the Board not covered by the attached salary schedule, the teacher shall 
be entitled to additional compensation at an hourly rate found by divi­
ding his per diem salary by six (6). Teachers shall not be required
to be at school in excess of the 190 working days unless compensated 
as provided. In no case shall teachers be required to be at school 
before Labor Day except as specifically provided elsewhere in this 
Agreement. New personnel may be requested to attend an orientation 
meeting during the week preceding Labor Day.

C. The Board shall close schools for vacations for at least one week each 
for the Christmas season and the Easter season.

D. A teacher engaged during the school day in negotiating by Board request 
in behalf of the Association with any representative of the Board or 
participating in any professional grievance negotiation, including 
arbitration, shall be released from regular duties without loss of salary.



ARTICLE IV

TEACHING HOURS

A. The secondary school day shall be seven and one half (7 1/2) hours, except 
as otherwise provided in this Agreement, which shall include one period 
of the regular class schedule to be set aside for a conference or 
preparation period, being on duty fifteen (15) minutes before and after 
the regular class day schedule, and no less than thirty (30) actual 
minutes of duty-free uninterrupted lunch period, none of which time 
shall the teacher be required to be in a working situation, The bell 
at the end of the minimum number of minutes shall be a bell calling 
students to go back to classes. Being on duty is defined as being in 
the classroom or other assigned teaching area.

B. The elementary school day shall be seven and one half (7 1/2) hours, except 
as otherwise provided in this Agreement, which shall include two (2) 
fifteen (15) minute conference or recess periods, being on duty fifteen 
(15) minutes before and after regular class day schedule, and not less 
than a thirty (30) minute duty free uninterrupted lunch period, none of 
which time the teacher shall be required to be in a working situation. 
Noon duty shall be scheduled so as to provide as many duty free one hour 
periods as are possible, Being on duty is defined as being in the class­
room or other assigned teaching area,

C. If it is necessary to leave the school immediately after the dismissal 
of students in the afternoon, permission shall be received from the 
principal.

D. The normal weekly load of the Senior High School will be twenty-five (25) 
teaching periods and five (5) unassigned preparation periods. Actual 
class time not to exceed 300 minutes per day. Schedules to be worked 
out by administrators and teachers. Assignment to a supervised study 
period shall be considered as a teaching period for the purposes of this 
article.

The normal teaching load for the Middle School not to exceed five (5) 
hours of direct pupil contact per day. They shall be allowed one hour 
for preparation period per day.

The normal teaching load of the elementary teachers will be thirty (30) 
teaching periods per week or not more than five and one half (5 1/2) hours 
of pupil contact per day.



ARTICLE V

TEACHING LOADS AND ASSIGNMENTS

A. Since pupils are entitled to be taught by teachers who are working 
within their area of competence, teachers shall not be assigned, 
except temporarily and for good cause, outside the scope of their 
teaching certification or their major or minor field of study.

B. Teachers who will be affected by a change in grade assignments in 
the elementary and by changes in subject assignment in the secondary 
will be notified and consulted by their principals. Such changes 
will be voluntary to the extent possible. Assignment shall be made 
prior to summer vacation whenever possible.

C. A student teacher, defined as one who will take over actual teaching 
shall not be placed under a teacher’s supervision without previous 
consultation and consent of the involved teacher. A teacher shall
be assigned no more than one student teacher per two semesters unless 
by mutual agreement between the teacher and administrator.



ARTICLE VI

TEACHING CONDITIONS

A. An out-call telephone shall be installed in each faculty lounge for 
the reasonable use by teachers.

B. Adequate parking facilities shall be made available to teachers for 
their exclusive use during school hours.

C. Adequate window draperies or blinds shall be installed in the high 
school cafeteria.

D. All duplicating machinery shall be available for use by teachers at 
any time for preparation of classroom material.

E. All Audio-Visual equipment shall be available for use by teachers at 
any time provided there is no interference with previously requested 
use.

F. Daily, classrooms shall be swept, blackboards washed or cleaned weekly, 
erasers cleaned weekly, and chairs arranged neatly by the custodial 
staff.

G. At least one custodian shall be provided by the Board to be present 
continuously at school-sponsored activities or events.

H. Teachers' meeting's held in addition to the school day as defined above 
shall be held as necessary and at the discretion of the building principal, 
and no oftener than once a week. Teachers shall attend these meetings
and not receive extra compensation for them.

I. Notwithstanding their employment, teachers shall be entitled to full 
rights of citizenship and no religious or political activities of any 
teacher or the lack thereof shall be grounds for any discipline or dis­
crimination with respect to the professional employment of such teacher.

J. The provisions of this agreement and the wages, hours, terms and conditions 
of employment shall be applied without regard to race, creed, religion, 
color, national origin, age, sex or marital status or membership in or 
association with the activities of any employee organization. The Board 
and the Association pledge themselves to seek to extend the advantages
of public education to every student without regard to race, creed, 
religion, sex, color or national origin and to seek to achieve full 
equality of educational opportunity to all pupils.

K. Because the pupil=teacher ratio is an important aspect of an effective 
educational program, the parties agree that class size should be lowered 
wherever possible, and generally not exceed a maximum of thirty (30) per 
class. Large group instruction classes shall follow the ratio of one 
teacher per thirty (30) pupils.



ARTICLE VI CONT'D.

L. New insurance enrollees who wish to avoid doubling up on insurance 
premiums shall sign up no later than the Friday of the first week of 
school. Exact or approximate monthly deductions shall be started in 
September so that there is no doubling up of insurance premiums in 
any particular month. The principle of not doubling deductions shall 
be followed in general for other matters except when a teacher gives 
consent in writing to an alternate procedure, provided the full 
liability remains the responsibility of the teacher.

M. Teachers shall not be required to be in attendance on those days 
students are excused from school attendance because of inclement 
weather unless requested by the Superintendent. Notification shall 
be made as early as possible.

N. The Association recognizes the valuable contribution made to the 
educational program by the Parent-Teacher Associations (PTA) of 
Comstock Park and agrees that the teachers will attend two evening 
PTA or PTSA meetings each school year when requested by the adminis­
tration. Further attendance at evening meetings will be at the 
option of the individual staff members.

O. Teachers and administrators shall work in close cooperation in 
curriculum, the design of rooms, and selection of equipment for 
those rooms in all classes. The Board undertakes promptly to 
implement all joint decisions thereon made by its representative 
and the Association. The Board agrees at all times to keep the 
schools reasonably equipped and maintained.



ARTICLE VII

VACANCIES AND PROMOTIONS

A. Whenever any vacancy in any professional position in the district shall 
occur, the Board shall publicize the same by giving written notice of 
such vacancy to the Association and providing for appropriate posting 
in every school building. No vacancy shall be filled, except in case 
of emergency on a temporary basis, until such vacancy shall have been 
posted for fifteen (15) days.

B. Any teacher may apply for such vacancy. In filling such vacancy, the 
Board agrees to give due weight to the professional background and 
attainments of all applicants, the length of time each has been in the 
school system of the district, and other relevant factors. An appli­
cant with less service in the system shall not be awarded such position 
unless his qualifications therefore should be substantially superior
to applicants with greater service. Board declares its support of a 
policy of promotions within its own teaching staff, including promotions 
to supervisory and executive levels. "Service" in the system, for 
purposes of this Agreement, shall mean continuous employment in a 
school of the district, irrespective of tenure status, but shall exclude 
all periods when the teacher was on leave of absence for any cause.



ARTICLE VIII

TRANSFERS

A. Since the frequent transfers of teachers from one school to another is 
disruptive of the educational process and interferes with optimum 
teacher performance, the parties agree that transfers of teachers are 
to be minimized and avoided whenever possible.



ARTICLE IX

LEAVE PAY

A. Ail teachers shall be allowed, yearly, ten (10) days sick leave, the 
unused portion accumulative to 120 days sick leave. New hires shall be 
allowed to transfer up to thirty (30) days of accumulated sick leave 
from one or a combination of employers provided the new hire has been 
continuously employed as a teacher prior to transfer to this system. 
Inclement weather days when school is not in session or holidays recog­
nized as membership days shall not be deductible as sick leave days.

B. Leave without pay or salary increment may be granted for the purpose of 
caring for sick members of the immediate family and may not exceed two 
semesters. Proof in writing from the attending physician and submitted 
to the Superintendent of Schools. Notification of return to duty must 
be made in sufficient time to make adjustment relative to the parson 
employed to fill the vacancy created by the teacher's leave. Up to 
ten (10) days per year of sick leave will be allowed for illness in 
the immediate family with sick leave pay. This is deducted from the 
allowable sick leave.

C. A leave with pay will be granted in addition to sick leave of three (3) 
days to personnel for immediate family bereavement of either spouse.

D. Other leaves with pay not deductible from sick leave are absence for 
jury service, court appearance as a witness in any case connected with 
the teacher's employment or the school or wenever the teacher is 
subpoenaed to attend any case, approved visitation at other schools or 
for attending educational conferences or conventions, and time necessary 
to take the selective service physical examination. In the case for 
jury duty, the teacher shall be paid his per diem salary minus the per 
diem rate for such duty.

E. Each teacher will be allowed two (2) days of absence during each school
year without loss of salary to transact personal business or attend to 
affairs of a personal nature which could not be conducted on a week-end 
or outside the school day. Such day of absence will be deducted from 
the teacher's sick leave days. Personal business days shall not be taken 
the day before nor the day after a holiday or school vacation except when 
an emergency arises. In emergency cases the teacher shall be allowed a 
personal day upon approval of the principal.



ARTICLE X

OTHER LEAVES OF ABSENCE

A. All requests for the following leaves of absence shall be applied for 
and granted in writing. They shall be submitted to the Superintendent’s 
Office for action by the Superintendent and the Board of Education.
Upon return from leave, a teacher shall be assigned to the same position, 
if available, or a substantially equivalent position.

B. SABBATICAL - The Board upon the recommendation of the Superintendent of 
Schools may grant a sabbatical leave to qualified personnel for the 
purpose of study, travel, and for such other purposes as may be approved 
by the Board.

1. Such leave may be granted to a contract employee who has been 
employed at least seven (7) consecutive years and who has not had
a sabbatical leave during the seven (7) years immediately preceding. 
The leave shall be granted to not exceed two semesters.

2. An employee on sabbatical leave shall receive as compensation 
during the period of absence one third (1/3) of his regular 
scheduled salary. Compensation shall be paid at the same time 
as to other employees of his professional rank. An employee on 
sabbatical leave shall receive the schedule increment and/or 
adjustments in salary, and credit toward retirement the same as 
he would have received were he occupying his regular assignment.

3. The number of persons given sabbatical leave in any year shall be 
limited to one or not more than one percent of the total number 
of instructional employees. The number of leaves granted shall 
be based on:

a. The estimated value of the plan to the individual and to the 
school system.

b. The amount of seniority.
c. The length of time since the last sabbatical leave.

4. Such employee on sabbatical leave shall report all compensation 
received from sources other than that from the Board as a result 
of his sabbatical leave, provided that compensation shall not 
include such items as allowance for travel, cost-of-living, 
adjustments for foreign service, research, or other expense in 
connection with the project. Should such other compensation, 
when added to the compensation paid by the Board, exceed the 
salary which the receipient would have received if on active 
duty, the compensation allowed by the Board shall be reduced
to bring the total to the amount of the salary he would have 
received if on active duty.

5. Such employee shall agree to return to service with the Board 
for a period of two (2) years. The employee who fails to return 
to the system upon completion of his sabbatical leave shall refund 
all compensation paid to him, or after one year with the system, 
he shall return one half of the former compensation.



ARTICLE X CONT’d.

6. Such employee shall make reports of his activities pertaining to 
the reason(s) sabbatical leave was granted as may be requested 
by the Superintendent.

C. MATERNITY - The Board will grant a leave of absence for maternity 
without pay beyond accumulated sick leave to any regularly employed staff 
member who has been employed two years or more upon written request for 
such leave and upon proper certification of pregnancy by the employee’s 
physician. The application shall be filed not more than two months after 
pregnancy has been determined. The employee shall terminate her work not 
later than the fifth month of pregnancy unless special consideration is 
requested in writing from the Board.

1. Normally, such employee shall not resume her position until one 
year after delivery date and such leave may be extended to a 
period of not longer than two years.

2. Such employee shall be required in any event to take at least two 
months leave subsequent to delivery date.

D. MILITARY - Military leave shall be subject to conditions as established 
by federal and state laws. Any regular employee who may enlist, be 
conscripted for service or recalled to active duty shall be reinstated 
upon release from the service with full credit for time spent in the 
service up to five years.

E. Teachers who are officers of the Association or are appointed to its 
staff shall be given leave of absence without pay for the purpose of 
performing duties for the Association. Such teachers shall receive 
credit toward annual salary increment on the schedule appropriate to 
their rank.

F. The Board, upon recommendation of the Superintendent of Schools, may 
grant a leave of absence of not more than two semesters for exchange 
teaching.

1. The applicant shall submit and have approved in advance, by the 
Superintendent, a plan for an exchange of teaching services which 
will show the benefit to both the applicant and to the school 
system. A final report shall be filed with the Superintendent 
upon return from leave of absence for exchange teaching.

2. The number of persons on exchange shall be limited to one or not 
more than one percent of the total number of employees involved.

3. Exchange privileges shall be given to tenure teachers on the basis 
of:
a. Date of filing application.
b. Purpose of the leave.
c. Seniority of service.
d. Professional growth of the staff member.
e. Potential benefit to the school system.



ARTICLE X CONT’D.

4. An employee, upon completion of an exchange teaching assignement, 
shall agree to return to the service of the Board and to continue 
in such service for a period of at least one year.

G. Upon recommendation of the Superintendent, the Board may grant a leave 
of absence for advance study for one year without pay or increment. 
Such leave must be applied for not later than July 1 of the school 
year in which the leave is desired and will be subject to extension 
at the discretion of the Superintendent and the Board.

H. Leave of absence may be granted of up to two years to any teacher who 
joins the Peace Corps as a full-time participant in such program. Any 
period so served shall be treated as time taught for purposes of the 
salary schedule.

I. The Board may grant a leave of absence without pay to any teacher to 
campaign for, or serve in, a public office.

J. Leave without pay may be granted to any contracted personnel who are 
unable to perform their regularly assigned duties for an extended 
period of time because of personal illness. Such extended illness 
shall be certified by a physician. The full amount of accrued sick 
leave may be used in all cases of this type, after which, pay shall 
cease. Continued employment shall be in accordance with Sec. 38.112 
of the Michigan Tenure Act.



ARTICLE XI

TEACHER EVALUATION

A. The following form shall be used by principals and teachers for 
evaluation.

B. Each teacher is to make a self-evaluation in conjunction with the 
principals evaluation.

C. All monitoring or observation of the work performance of a teacher 
shall be conducted openly and with full knowledge of the teacher.

D. Each teacher shall have the right upon request to review the contents 
of his own personnel file except for privileged communications. A 
representative of the Association may be requested to accompany the 
teacher in such review.

E. No teacher shall be disciplined, reprimanded, reduced in rank or 
compensation or deprived of any professional advantage without just 
cause. Any such discipline, reprimand or reduction in rank, compen­
sation or advantage, including adverse evaluation of teacher performance 
or violation of professional ethics asserted by the Board or any agent 
or representative thereof shall be subject to the professional grievance 
negotiations procedure hereinafter set forth.

F. No teacher shall be reprimanded, warned, or disciplined for any 
infraction of discipline or delinquency in professional performance 
except in private conference. Both parties shall be entitled to 
have present a representative of their choice.
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ARTICLE XII

PROTECTION OF TEACHERS

A. Since the teacher’s authority and effectiveness in the classroom is 
undermined when students discover that there is insufficient adminis­
tration backing and support of the teacher, the Board recognizes its 
responsibility to give all reasonable support and assistance to 
teachers with respect to the maintenance of control and discipline in 
the classroom. Whenever it appears that a particular pupil requires 
the attention of special counsellors, social workers, law enforcement 
personnel, physicians or other professional persons, the Board will 
take reasonable steps to assist the teacher in the discharge of 
responsibilities with respect to such pupil.

B. Teachers shall be expected to exercise reasonable care with respect 
to the safety of pupils and property, but shall not be individually 
liable, except in the case of gross negligence or gross neglect of 
duty, for any damage or loss to person or property.

C. Any physical or verbal assault by a student on a teacher in connection 
with the teacher’s work shall be promptly reported to the principal or 
administrative staff. The Board will provide all reasonable assistance 
to the teacher in connection with handling of the incident by law 
enforcement and judicial authorities.

D. Time lost by a teacher in connection with any incident mentioned in 
this article shall not be charged against the teacher.



ARTICLE XIII

CORPORAL PUNISHMENT

It is axiomatic that the best learning takes place in the best learning 
situation. The best learning situation is found where the teacher, student 
and parent are working cooperatively. This condition is augmented by a 
physical environment that is pleasant, neat and clean and in harmony with 
the general learning situation. All students arc expected to show appro­
priate respect to the teacher and in like manner the school and all teachers 
are expected to deal with their students in a manner that is wholly pro­
fessional. In the event of student misconduct or non-conformance with 
school rules, conference will be ehld with the parents of the students and 
evaluation summaries of the conference filed with the students record. 
Persistent student misconduct or persistent non-conformance with school 
rules constitute sufficient reason for the Superintendent to recommend to 
the Board that the student be expelled.

The laws of the State of Michigan generally follow the doctrine of ”loco- 
parentis” in matters of teacher-pupil relationships; in other words, the 
teacher stands in the place of the parent in school behavior questions. 
This doctrine generally gives the teacher the legal right to administer 
reasonable corporal punishment.

If it does seem that corporal punishment is the only remaining solution to 
a problem of persistent student misconduct or disobedience, please observe 
the following questions before administering same:

1. Will this accomplish the purpose intended?
2. Are you correct in your actions?
3. Are you acting in good faith and in a thoroughly professional 

manner?
4. Can I secure an adult witness?

If the above questions can be answered to the personal satisfaction of the 
teacher or principal concerned and it is then deemed advisable to administer 
corporal punishment, the following guides should be observed;

1. Punishment should not be administered in anger.
2. There should be an adult witness present.
3. The punishment should occur in a location other than the class­

room, preferably the principal’s office.
4. Punishment should be limited to "spanking" using the hand or 

appropriate instrument on the fleshy part of the buttocks.
5. Students should not be slapped about the face or ears, subjected 

to ear pulling, hair pulling, or striking with ruler, book or 
other article. In cases of self-defense, the teacher has a right 
to defend himself.



ARTICLE XIV

STRIKES AND SANCTIONS

During the term of this Agreement neither Association nor any persons acting 
in its behalf nor any individual teacher will cause, authorize or support, 
nor will any Association members take part in any strike (i.e. the concerted 
failure to report for duty, or willful absence of a teacher from his position, 
or stoppage of work, or abstinance, in whole or in part from the full, faith­
ful, proper performance of the teachers' duties of employment).



ARTICLE XV

NEGOTIATION PROCEDURES

A. It is contemplated that matters not specifically covered by this Agree­
ment but of common concern to the parties shall be subject to professional 
negotiations between them from time to time during the period of this 
Agreement upon request by either party to the other.

B. Prior to February 15 of each year preceding the expiration date of the 
contract, should neither party present in writing any proposed changes 
in this Agreement, the existing Agreement shall continue in force for 
another year. Upon written receipt of any proposed changes, negotiations 
on a new Agreement shall commence within thirty (30) days.

C. In any negotiations described in this Article, neither party shall have 
any control over the selection of the negotiating or bargaining repre­
sentatives from within or outside the school district. It is recognized 
that no final Agreement between the parties may be executied without 
ratification by a majority of quorum of the Board and by a majority of 
quorum of the membership of the Association, but the parties mutually 
pledge that representatives selected by each shall be clothed with all 
necessary power and authority to make proposals, consider proposals,
and make concessions in the course of negotiations or bargaining , 
subject only to such ultimate ratification.

D. If the parties fail to reach an agreement in any such negotiations, either 
party make invoke the mediation machinery of the State Labor Mediation Board 
or take any other lawful measures it may deem appropriate, including the 
imposition by the Association of Professional Sanctions to discourage 
teachers from working in the absence of a contract.



ARTICLE XVI

PROFESSIONAL GRIEVANCE NEGOTIATION PROCEDURE

A. Any teacher, group of teachers, or the Association believing that there has 
been a violation, misinterpretation or misapplication of any provision of 
this Agreement or any existing rule, order or regulation of the Board, or 
any other provision of law (except a statute specifically establishing a 
procedure for redress) relating to wages, hours, terms or conditions of 
employment, may file a written grievance with the Board or its designated 
representative. The Board hereby designates as its representative for such 
purpose the Superintendent of Schools.

B. Within ten (10) days of receipt of the grievance the Superintendent shall 
meet with grievance representatives of the Association in an effort to 
resolve the grievance. Affected teachers may or may not be present at such 
meeting. If the grievance shall be denied by the Superintendent, the 
grievance shall immediately be transmitted to the secretary of the Board, 
with a statement of reasons why it is being disapproved.

C. Within fifteen (15) days from receipt of the grievance, the Board shall pass 
upon the grievance. The Board may hold a hearing theron, may designate one
or more of its members to hold a hearing or otherwise investigate the grievance, 
or prescribe such procedure as it may deem appropriate for consideration of the 
grievance, provided, however, that in no event, except with express written 
consent of the Association, shall final determination of the grievance be made 
by the Board more than twenty (20) days after its submission to the Board.

D. If the decision of the Board is not satisfactory to the Association, the 
grievance may be submitted to arbitration before an impartial arbitrator 
selected by the parties. If the parties cannot agree as to the arbitrator, 
he shall be selected by the American Arbitration Association in accord 
with its rules which shall likewise govern the arbitration hearing. The 
Board shall not be permitted to assert in such arbitration proceedings any 
ground or to rely on any evidence not previously disclosed to the Associa­
tion. The arbitrator shall have no power to alter, add to or subtract from 
the terms of this Agreement. Both parties agree to be bound by the award
of the arbitrator and agree that judgment theron may be entered in any court 
of competent jurisdiction,

E. If any teacher for whom a grievance is sustained shall be found to have 
been unjustly discharged, he shall be reinstated with full reimbursement 
of all professional compensation lost. If he shall have been improperly 
deprived of any professional compensation or advantage, the same or its 
equivalent in money shall be paid to him.

F. For convenience, grievances may first be presented to a department head, 
principal, or other school employee, for informal processing, in any effort 
to reduce the number of formal grievances handled under the professional 
grievance procedure herein established. The parties shall mutually work 
out procedures for such informal processing upon request, but exhaustion
of such informal procedures shall not be required as a condition precedent 
to invoking the grievance procedure, nor shall the participation of 
department heads, principals or other employees in such informal procedures 
be deemed to be a supervisory or executive function.



ARTICLE XVII

PERMANENT PERSONNEL

A. With the passage of Public Act #4 of the Public Acts of 1937 as amended, 
otherwise known as the Teacher Tenure Act, the Comstock Park Board of 
Education adopts the following policies for the purpose of implementing 
the provisions of the Act in this school system.

B. In employing administrative, supervisory, consultant, and teaching 
personnel, all state certification requirements as prescribed by the 
StateBoard of Education shall be observed.

C. Since these requirements are subject to changes in State Board regulations 
from time to time, it shall be the responsibility of each certified employee 
to meet all proper and current requirements at all times. Failure to do so 
shall terminate all contractural and tenure protection.

D. Holders of Special Certificates must earn a minimum of six semester hours 
annually, and make progress toward the awarding of the Provisional Certificate.

E. It shall be the responsibility of each holder of a 90 Day Permit to make 
the necessary course arrangements to qualify for renewal. Since these 
requirements are subject to change without notice, it is advisable for 
holders of such permits to keep in touch with their Superintendent of 
Schools relative to requirements. Such people to continue in the employ 
of this school district must be making steady progress toward either the 
degree and provisional certification, or provisional certification in 
the case where the degree is already attained.

F. The Board shall strive whenever possible to employ personnel possessing 
B.A. degrees or better.



ARTICLE XVIII

TEMPORARY AND PART-TIME PERSONNEL

A. Requirements for substitute teachers shall be the same certification 
as duly contracted teachers.

B. Requirements for part-time teachers shall be the same certification as 
for duly contracted teachers except in the case of semi-permanent basis 
for pay.



ARTICLE XIX

PHYSICAL AND/OR MENTAL EXAMINATION

A. All personnel must show proof of freedom from active tuberculosis by 
November 1 of each year.

B. The Board reserves the right for mandatory physical or mental examin­
ations by qualified physicians, in which case the Board is entitled to 
all relevant information such physician may ethically furnish 
necessary to render a proper decision. If a teacher is declared unable 
to fulfill his contractual obligations by the physician, the diagnosis 
of one other physician shall be obtained before the Board takes any 
dismissal procedures. The Board shall bear the full cost of required 
examinations.



ARTICLE XX

TENURE

A, Extra duty personnel as are now employed or shall be employed in the 
future shall be excluded from tenure in position. Nothing in this 
Agreement shall prohibit the Board from granting term contracts in 
position at their discretion, Nothing in this Agreement shall be 
construed to prohibit or discourage all teachers from using people 
in the community who have specialized skills and knowledge to con­
tribute to the learning process.

B, A copy of the complete Tenure Act shall be attached to this Agreement.



ARTICLE XXI

RETIREMENT

A. All employees who reach the age of retirement (65) will retire at the 
end of the school year in which they become 65. The Board reserves 
the right to retain individuals who are 65 or over who request further 
employment on a year to year basis.



ARTICLE XXII

MISCELLANEOUS PROVISIONS

A. The Association shall leal with eithical problems arising under the Code of 
Ethics of the Education Profession in accordance with the terms thereof and 
the Board recognizes that the Cole of Ethics of the Education Profession 
is considered by the Association and its membership to define acceptable 
criteria of professional behavior.

B. A copy of the Code of Ethics shall be attached to this Agreement.

C. This Agreement shall supersede any rules, regulations or practices of the 
Board which shall be contrary to or inconsistent with its terms. It shall 
likewise supersede any contrary or inconsistent terms contained in any 
individual teacher contracts heretofore in effect. All future individual 
teacher contracts shall be made expressly subject to the terms of this 
Agreement. The provisions of the Agreement shall be incorporated into and 
be considered part of the established policies of the Board. Individual 
contracts shall be issued until this Agreement is ratified by both parties.

D. Copies of this Agreement shall be printed at the expense of the Board and 
shall be presented to all teachers now employed or hereafter employed by the 
Board during the term of the Agreement.

Articles to be published on separate sheets to expedite publication. Copies 
to be made available within sixty days of completion of contract.

E. If any provision of this Agreement or any application of the Agreement to 
any employee or group of employees shall be found contrary to law, then such 
provision or application shall not be deemed valid and subsisting except
to the extent permitted by law, but all other provisions or applications 
shall continue in full force and effect.

F. The Board and the Association agree to establish a steering committee which 
shall consist of the members of the administrative staff and an equal number 
of C.P.E.A. members whose purpose shall be to study educational trends and 
innovations. The committee shall meet monthly, starting with the last Monday 
of September. Chairmanship shall be rotated among the members.

G. Remuneration for student teachers monies are to be put into a fund and ear­
marked for items of need by the staff in the building in which the student 
teacher served. First consideration will be given to the classroom or subject 
matter need of the supervising teacher.



ARTICLE XXIII

SALARY SCHEDULE AND OTHER COMPENSATIONS

A. Working Principals of a Good Salary Schedule

1. The basic purpose of the school system is the education of our youth, 
All organizations should enhance rather than hinder the educational 
process.

2. It should provide a competitive starting salary to attract the highest 
caliber inexperienced teacher and also to attract experienced teachers 
with advanced preparation.

3. It should attain a level which would retain these quality teachers in 
our system.

4. It should be based on preparation and teaching experience.

5. It should promote in-service growth by building a strong incentive for 
advanced preparation.

6. It should strive toward a greater range between the B.A. minimum and 
the M.A. maximum salary.



ARTICLE XXIII- CONT'D.

B. 1968-69 Salary Schedule

Step N.D. B.A. B.A. 10 B.A. 20 B.A. 30 M.A. M.A. 10

1. .900 1.000 1.025 1.050 1.075 1.100 1.125
2, .932 1.032 1.060 1.086 1.112 1.133 1.164
3. . 964 1.064 1.095 1.122 1.149 1.176 1.203
4. 1.007 1.107 1.141 1.169 1.197 1.225 1.253
5. 1.050 1.150 1.187 1.216 1.245 1.274 1.303
6. empty table cell empty table cell 1.233 1.263 1.293 1.323 1.353
7. empty table cell empty table cell 1.279 1.310 1.341 1.372 1,403
8 empty table cell empty table cell 1.325 1.357 1.389 1.421 1.453

9. empty table cell empty table cell 1.371 1.404 1.437 1.470 1.503
10. empty table cell empty table cell 1.417 1.451 1.435 1.519 1.553
11. empty table cell empty table cell empty table cell empty table cellempty table cell 1.568 1.603
15. empty table cell empty table cell 1.452 1.487 1.522 1.606 1.642

1. 5,760 6,400 6,560 6,720 6,880 7,040 7,200

2. 5,964 6,604 6,784 6,950 7,116 7,283 7,449

3. 6,169 6,809 7,008 7,180 7,353 7,526 7,593

4. 6,444 7,084 7,302 7,481 7,660 7,840 8,019

5. 6,720 7,360 7,596 7,782 7,968 8,153 8,339

6. empty table cell empty table cell
7,891 8,083 8,275 8,467 8,659

7.
empty table cell empty table cell

8,185 8,384 8,582 8,780 3,979

8.
empty table cell empty table cell

3,480 8,634 3,389 9,094 9,299

9.
empty table cell empty table cell

8,774 8,985 9,196 9,403 9,619

10.
empty table cell empty table cell

9,068 9,286 9,504 9,721 9,939

11. empty table cell empty table cell empty table cell empty table cellempty table cell
10,035 10,259

15.
empty table cell empty table cell

9,292 9,516 9,740 10,278 10,503



ARTICLE XXIII CONT’D.

C. Hours earned sufficient to move a teacher horizontally on the schedule by 
September 1 of any year shall entitle said teacher to the raise in salary 
stipulated on the appropriate schedule step. This increase shall be 
covered by an addendum to the individual contract which was computed on 
hours earned up to April preceding September 1. The addendum shall be 
signed by Board members in the same manner as individual contracts are 
signed.

D. Basis for the Salary Schedule

1. The schedule is based on the graduate semester hour-
a. Term and undergraduate hours will be figured as a 2/3 ratio to 

graduate hours.

b. For courses to count on the schedule, they must be in the field 
in which the teacher is qualified, or cognates to his field.
No course with a grade lower than C shall be accepted for credit.

2. A teacher may advance on the salary schedule by the following methods-

a. Outstanding classroom performance- up to 3 hours per year. A 
teacher may be recommended by others.

b. Travel - up to 3 hours per trip per year.

c. Publication or research- up to 3 hours per year.

d. Outstanding public or professional service- up to 1 hour per year.

3. The number of non-course hours is limited by a 1 to 2 ratio to course 
hours. Course hours are not limited.

4. Hours other than course credits earned in the ensuing year shall be 
applied to the following year’s contract.

5. The responsibility for evaluating teachers for hours applicable to 
salary improvement shall rest on a committee selected by the Association.

6. The evaluation standards used by the association shall be subject to 
the approval of the Board. The Association shall present for approval 
to the Board hours awarded to teachers for outstanding classroom 
performance, travel, publication or research, or outstanding public
or professional service.



ARTICLE XXIII CONT’D.

E. Co-curricular Activities (B.A. Base)

1. Class Sponsors: 9th Grade 1.5%
10th Grade 1.5
11th Grade 2.0
12th Grade 2.0

2. Senior High Student Council 2.5

3. Junior High Student Council 1.5

4. Elementary Student Council 1.0

5. Safety Patrol 2.5

6. High School Plays 2.0

7. Club Sponsorship 1.5

8. Working at Athletic Events:

a. Varsity Football Games $ 5.00
b. Junior Varsity Football Games 4.00
c. Basketball Games 4.00
d. Timer, Scorer 5.00
e. Wrestling Matches 4.00

F. Wages for coaches, athletic director, band director, chorus director,
yearbook advisor and newspaper advisor shall be applied to the current 
base.



ARTICLE XXIII CONT'D.

F. Cont'd.
empty table cell % of Base

Band Director Band Director
1st Year 6.0
2nd Year 7.0
3rd Year 8.0
4th Year 9.0
5th Year 10.0

Choral Director Choral Director
1st Year 2.0
2nd Year 2.5
3rd Year 3.0
4th Year 3.5
5th Year 4.0

Athletic Director Athletic Director
1st Year 12.0
2nd Year 13.0
3rd Year 14.0
4th Year 15.0
5th Year 16.0

Head Football, Basketball Coach Head Football, Basketball Coach
1st Year 10,0
2nd Year 11.0
3rd Year 12.0
4th Year 13.0
5th Year 14.0

Head Wrestling Coach Head Wrestling Coach
1st Year 8.0
2nd Year 8.5
3rd Year 9.5
4th Year 10.5
5th Year 11.5

Assistant Football and Basketball, J.V. Football, Varsity Baseball, Track Assistant Football and Basketball, J.V. Football, Varsity Baseball, Track
1st Year 6.0
2nd Year 6.5
3rd Year 7.5
4th Year 8.5
5th Year 8.5

Freshman Football and Basketball, Girl's Basketball, J.V.  
Baseball, Golf, Cross-Country, Tennis and Assistant Track

Freshman Football and Basketball, Girl's Basketball, J.V. Baseball, Golf, Cross-Country, Tennis and Assistant Track

1st Year 5.0
2nd Year 5.5
3rd Year 6.5
4th Year 7.5
5th Year 8.5

Middle School Basketball and Cheerleading Coach Middle School Basketball and Cheerleader Coach
1st Year 3.5
2nd Year 4.0
3rd Year 4.5
4th Year 5.0
5th Year 5.5

Yearbook Advisor and High School Newspaper Sponsor Yearbook Advisor and High School Newspaper Sponsor
1st Year 6.5
2nd Year 7.0
3rd Year 7.5
4th Year 8.0
5th Year 8.5



ARTICLE XXIII CONT'D.

G. Miscellaneous-

1. A teacher shall receive full credit for every year of experience up 
to ten (10) years.

2. Payroll Procedures:
a. Payroll checks will be issued bi-weekly on Fridays beginning the 

second week in September, to all employees except as elsewhere 
provided. The responsibility of distribution will be made by 
immediate supervisor.

b. Contractural salaries will be divided by twenty (20) or twenty- 
six (26) as requested by the teacher, on forms provided by the 
administration, with option of last six pays of the 26 in lump 
sum.

c. All authorizations for payroll deduction shall be made on forms 
provided by the administration.

d. Should a regular pay date fall during a period when school is not 
in session, teachers shall receive the pay due on that date on 
the last day prior to recess.

e. The last pay check of the school year may be delayed as long as 
three (3) days or the next following Wednesday so that all 
bookkeeping records may be completed.

3. The sum of $15.00 per semester hour shall be paid for courses taken 
while employed by the Board provided the teacher signs a contract 
to return the following year. Reimbursement shall be made within 
thirty (30) days after presentation of credits earned during the 
preceding contractual year while in the employ of the Board.

4. A teacher shall be paid an additional 1/6 of his salary if he is 
needed to teach an extra classroom period in addition to the 
classroom periods now taught within the regular school day schedule. 
A teacher needed to teach a split grade in the elementary shall be 
paid an additional 1/7 or more of his salary.

5. When authorized travel for school purposes is necessary, actual cost 
of expenses plus highway map mileage at the rate of 10¢ per mile will 
be allowed.

6. Letters of intent shall be given to probationary teachers by 
February 1 and returned by said teachers on or before February 15.



ARTICLE XXIII CONT'D.

H. Compensation for Guidance Counsellors.

1. The Counsellors' day shall not exceed eight (8) hours. The 
Counsellor shall be available for evening parent conferences 
as set by the counsellor.

2. The Director of Guidance shall be responsible for directing the 
K-12 guidance program and be responsible to not more than 250 
students. The student-counsellor ratio shall not exceed 500 to 
1 full time secondary counsellor. The pupil-counsellor ratio 
shall not exceed 700 to 1 full time elementary counsellors.

3. In addition to the regular school year the Director of Guidance 
and the Counsellors shall work regular hours for as many days 
as necessary as decided by the superintendent. This time shall 
be paid by a pro-rating method of the regular salary schedule.

4. The Director of Guidance shall receive $600.00 and the Counsellors 
shall receive $500.00 additional compensation to their regular 
salaries.

I. Insurance Protection.

The Board agrees to furnish $21.00 per month to all teachers for 
insurance protection from the plans listed below either in M.E.A. or 
Blue Cross coverage with full payroll deduction privileges:

1. Group term life insurance.
2. Salary protection with life insurance.
3. Separate major medical ($500.00 deductable with loss of 

time and life insurance).
4. Family Health Care.

The Board shall make payment of insurance premiums for each employee to 
provide insurance coverage for the full twelve-month (12) period 
commencing September 1 and ending August 30.



ARTICLE XXIV

DURATION OF AGREEMENT

A. This agreement shall be in effect as of July 1, 1968 and shall continue in 
effect until September 1, 1969. This agreement shall not be extended orally 
and it is expressly understood that it shall expire on the date indicated, 
except as provided under Art. XIII, Section B.

BOARD OF EDUCATION

President

Secretary

ASSOCIATION REPRESENTATIVES

President

Secretary
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