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AGREEMENT

This Agreement is entered into between the City of East
Lansing, Michigan, hereinafter referred to as the “City"™ and the
East Lansing Police Department non-supervisory employvees, a
division of the Fraternal Order of Police, Capitol City Lodge #1141,
hereinafter referred to as the '"Lodge". It is the intent and
purpose of thiz Aareement to assure sound and mutually beneficial
wquing and economic relationships between the parties hereto and
te set forth herein the basic and full Adgreement between the
parties concerning rates of pay., wages and conditions of
emrlovment. The parties recognize that the interest of the
community and the 3job security of the employees depend upon the

City's success in establishing a proper service to the community.

ARTICLE 1
RECOCNITION - EMPLOYEES COVERED

Pursuant to and in accordance with all applicable provisions
of Bct Number 336 of the Public Act of the State of Michigan of
1947 ac= amended. the City does hereby recoanize the Lodae as the
exclusive representative for the vurpose of collective bargaining
in respect to rates of pav. waaes, hours of emrlovment and other
conditions of employment for the term of this Aareement for z2ll
reqular full-time sworn emplovees of the Police Department of the
city of East Lansing whose vpositions are classified as Police
Officer and Jail Service Officer. B8ll other employees in this

department are excluded from recoanition in this bargaininag unit.




ARTICLE 2
MANAGEMENT RIGHTS

The City, on its own behalf, and on behalf of its electors,
hereby retains and reserves unto itself, without limitation, all
powers. richts. authority, duties and resvonsibilities conferred
upon and vested in it by the laws and the constitution of the State
of Michigan and of the United States. the City Charter, the East
Lansing Code and any modifications made thereto and any resolutions
rassed by the City elected officials. Further, all rights which
are ordinarily vested in and are exercised by employers except such
as are specifically relinauished herein are reserved to and remain
vested in the City, including, but without limiting the generality
of the foreagoing, the right (a) to manage its affairs efficiently
and economically., including the determination of aquantity and
quality of services to be rendered. the control of materials. tools
and equipment to be used. and the discontinuance of anv services.
material or methods of overation: {b) tc introduce new eauipment.
methods. machinerv or processes, change or eliminate existina
equipment and institute technological changes, decide on materials,
supplies. equipment and tools to be purchased; {(¢) to subcontract
or purchase any or all work. processes or services., cor the
construction of new facilities or the improvement of existing
facilities: (d}) to determine the number. location and type of
facilities and installations; (e) to determine the size of the work
force and increase or decrease its size: (f) to hire. assign and

lav off employees. to reduce the workweek or the workdav or effect
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reductions in hours worked by combining layoffs and reductions in

workweek or workday: (g) to permit municipal employees other than
Police Department employees to perform bargaining unit work when
in the opinion of management, this is necessary for the conduct of
municipal services and is determined to be an emergency; {(h) to
direct the work force, assign work and determine the number of
emplovees assigned to operations; (i) to establish. change, combine
or discontinue tdob classifications and to establish wage rates for
any new or chanaed classification: (1) to determine lunch., rest
vperiods and cleanup times, the starting and guitting times, and the
number of hours to be worked: (k) to establish work schedules: (1)
to discipline and discharae employees for cause; {m)} to adopt,
revise and enforce working rules and carry out cost and general
improvement programs: however, no rule or regulation shall be
adopted hereafter without notice +to the Lodge, and its
reasonableness may be subdect to the arievance rrocedure: (n) to
transfer, promote and demote employees from one c¢lassification.
department or shift to another; (o) to select emplovees for
promotion or transfer to supervisory or other pesitions and to
determine the qualifications and competency of emplovees to verform
available work. The Citv and Lodae herebv aaree and recoanize that
the delivery of essential public safety service in the most
efficient. eftective and courteocus manner 1is of vparamourt
importance. The City shall have the riacht to cancel all leaves.
vacations, pass days, holidavs and any other paid or unpaid leaves

of absence or davs off in the event of a declared emeraency as



defined in Webster's New Collegiate Dictionarv in the City. 1If the
officer reporting to work under this provision is entitled to be
compensated at overtime rates, nothino contained in this section

shall limit or restrict such overtime compensation.

ARTICLE 3

PUBLIC SECURITY

The Lodge recognizes that strikes or work stopprages are
illegal and contrary to public policy in Michigan and that strikes
or work stoppages are detrimental to the public safety and welfare.
The Lodae therefore agrees that there shall be no interruption of
the services performed by employees covered by this Agreement for
any cause, whatsoever, nor shall they absent themselves from their
work. stop work or abstain in whole or in vpart from the full.
faithful and proper performance of the duties of their emplovment.
or picket the Citv's premises, The Lodae further aorees that there
chall be no strikes., sit-downs. stav-ins. storpagec of work cr anv
acts that interfere in anvy manner or to anv dearee with the
services of the Citv. The occurrence of any such acts or actions
prrochibited in this section by the Lodae gshall ke deemed a2 viclation
of this BARareement. Any emplovee who commits anvy of the acts
prohibited in this section shall be subiject to discharge or other

discipiinary action as may be determined bv the City.



ARTICLE 4
LODGE MEMBERSHIP

SECTION 1 - CHECK OFF

The City shall collect Lodge dues on a monthly basis from all
employees within the baraaining unit who are members of the Lodge
and who have executed the following authorization for check off of

dues form:

CHECK OFF AUTHORIZATION FORM
FRATERNAL ORDER OF POLICE LODGE #1141
CITY OF EAST LANSING, EAST LANSING, MICHIGAN
I hereby reaquest and authorize you to deduct from waaes hereafter
earned by me while in the City's employ, my F.0.P. dues of § .
per menth as prescribed by Lodge #141. The amount deducted shall

be paid to the treasurer of the Lodge according to the agreement

reached bhetween the City and the Lodae.

PRINT: Rank Last Name First Name Middle Initial
Date Deduction fignature L R
should start:
e e Bddress e — —— _
City/State
'ate



The Citv shall deduct from the first pay of each month the

authorized Lodage dues for such month and promptly remit the same
to the treasurer of the Lodge. The Citv shall be free from anv
liabkility by reason thereof to those emrloyees whose dues are so
deducted. Monthly dues shall be deducted by the City onlv on
receint of the vroperly executed payroll deduction authorization
form of the type shown above, Ti. i:- _52il continue to deduct
monthly Lodge dues at the rate in force on the date of signing this
BRareement until officially notified of a change by the Lodage
treasurer who is the scle authorized representative of the Lodge

for the purvose of certifving the amount of such change.

SECTION 2 - LODGE SECURITY

Emplovees covered by this Agreement at the time it becomes
effective and who are members of the Lodge at that time shall be
required as a condition of continued employment te continue
membership in the Lodae for the duration of this Agreement.

Eligible emplovees hired or transferred into the bargainina
unit after the effective date of this Agreement and covered by this
Rareement shall be resuired as a condition of continued emvlovment .
within 31 davs after beino hired or transferred. to become members
of the Lodge., or pravy to the Lodae each month a service charge in
an amount egual to the cost of cellective barsaining and contract
administration, the amount of which fee shall be certified to the

City prior to the collection of such fee by the City.
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BRe a condition of continued emrlovment. all emrlovees in the

barcaining unit shall either become and remain members in good
standina of the Lodge, or pavy a representation fee to the Lodge
which shall be less than one hundred percent (100%) of the regular
monthly dues paid by Lodae members, and which sum shall accurately
represent the amount from said employees due the Lodae as their
fair share of costs attributable to negotiating and administering
the terms of this Agreement, which sum shall not include by way of
example, but not by way of limitation, state. national. or other
dues and assessments or other amount of Lodge activities.

Should this contract provision be held bv a Court of competent
jurisdiction to be invalid. illegal or unconstitutional. the Lodge
and/or its members shall indemnify and save the Citv harmless
against and from any and all claims, demands or suits or other
forme of liability that may arise out of or by reason of action by

the City for the purpvose of complyine with this Rrticle.

ARTICLE 5
LODGE BARGAINING COMMITTEE

SECTION 1

The bargaining committee 0f the Lodge will include not more
than three (3) employees of the East Lansing Police Department and
mav include not more than two (2) non;emolovee representatives.
The Lodae will furnish the Citv Manager with a written list of the
Lodge's bargainino committee, prior to the first bargainina

meeting. and substitution chanaes therete. 1f necessary.
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SECTION 2

East Lansing Police Officers who are members of the Lodge
bargainina committee and who are scheduled for dutv time at the
same time a bargainina session has Lkeen aareed upon by the
negotiatinao varties will be released from dutv without loss of vav
durina the bargaining period and for a veriod of up to. but not
exceeding, one hour before the bargaininag session begins and after
the bargaining session ends. No officer will be agiven additional

compensation or compensatorvy time for time spent in bargaining

sessions.

SECTION 3

East Lansing Police Officers who act as bargainina
representatives may use F.O.P. time to be excused from a shift if
on the same shift before or after negotiations. If two officers

are on the same shift. one will be excused before and/or after the

necoptiating session.

ARTICLE 6
PROBATIONARY PERIOD
When a new Police Officer is hired intc the baragainino unit.
he or she shall be considered as a probationarv emplovee for the
first twelve (12) months after beina sworn into service. Emplovees
on probation shall be evaluated every three (3} months. The

evaluation shall be in writing and completed by a suvpervisor. The
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supervisolr has the ovtion of consulting with emplovees in the unit

as to the probationary pelice officer's work performance.

An emplovee is ovpresumed to have terminated his or her
probationary period and obtained full-time police officer status
at the end of twelve (12) months, after beina sworn into service,
unless the Citv notifies him or her to the contrary. after which
the City may provide a six {6) month extension of the probationary
period. However, after an emplovee attains regular, full-time
employment, the employee may not be dismissed without written
notice to the employee setting forth the specific reasons for
dismissal and if the emplovee and the Lodae believe the termination
is undjustified. a special meetino may be called to review the
action. If the Citv and the Lodae reach an acreement, the matter
will be considered resolved at such meetina. If the rarties are
unable to agree, proceedinas shall be commenced in accordance with
the provisions of this contract.

2 new Jjail service cfficer hired into the barazinina unit
shall have & twelve (12) month probationarv meriod and shall be
evaluated every three (3) wmonths while on vprobation. The
evaluation shall be in writina and comrleted by the suwvervisor.

The Lodge shall represent probationary emplovees for the
purposes of collective bargainina in respect to rates of pav.
wages, hours of employment and other conditions of employment,
except no matter concernina the discivline. lavoff, or termination
cf a rrobationary emplovee shall be subiject to the arievance

procedure.

13



ARTICLE 7
SENIORITY

SECTION 1 - DEFINITIONS

Seniority shall be defined as the length of service as a
police officer or as a jail service cofficer in the devartment. In
the event two or more police officers are sworn in on the same dav.
cr in the event two or more jail service officers are hired on the
same dav. the date of their respective applications shall control
with respect to seniority. There shall be no senioritv amona
vrobationary emrlovees; however, after an emplovee comrletes his
or her probationarvy veriod(s), his or her seniority will bLe

retroactive to his or her date of last hire,.

SECTION 2 - SENIORITY LISTS

Management shall maintain a roster of employees arranged
according to seniority showing name, position and date of hire and
once each vear. upcon request of the Lodge. shall furnish a cory of
the list to the Lodae. Manaaement shall also post the senicrity
list no later than thirty (30) davs followina the execution eof thisz
ARareement. Anv arievance with respect to the senioritv list must

be filed within thirty (30} dave from the date of vostinag.

SECTION 3 - LOSS OF SENIORITY
An emplovyee shall leose his or her status as an emplovee and
his or her seniority if:

1. He or she resians or guits.

14



SECTICN 1

He or she 1is discharged with dJust cause and not
reinstated.

He or she retires.

He or she is convicted of a felony. which is defined as
any criminal offense carrvino a maximum penalty of more
than cone vear.

He or she has been on lavoff for a period of time egual
to his or her seniority at the time of lavoff or two (2)
vears. whichever is lesser.

He or she is absent from work., including the failure to
return to work at the expiration of a leave of absence,
vacation, or disciplinary layoff, for three (3}
consecutive workinag davs, without notifvina the City

excert when the failure to notifv and absence from work

-

g due to circumstances bevond the control of the

emprlovee,

ARTICLE 8
LAYOFF AND RECALL

- DEFINITION

Lavoff shall mean the seraraticn of emplcvees from active work

force due

to lack of work or funds, or to abolishment of positions

because of changes in crganization.

i
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SECTION 2 - ORDER OF LAYOFFS

1f and when it becomes necessary to reduce the number of
employees in the work force, the City shall call a special meeting
with the Lodge as provided in Article 20. Emplovees shall be laid
off in inverse seniority order. based on capabilitv of performina

available dobs. and they shall be recalled in the same order.

SECTION 3 - DEMOTION IN LIEU OF LAYOFF

An empvloyee subiect to lavoff who so reaquests may. in lieu of
lavoff be demoted by senioritvy to a lower position in the Police
Department., provided that he or she is qualified for the position

to which he or she seeks demotion,

SECTION 4 - NOTICE OF LAYOFF
Employvees to be laid off for lack of funds shall be aiven

three (3) weeks prior notice. Emplovees laid off for other reasons

shall be given two {(2) weeks prior notice,

SECTION 5 - RECALL FROM LAYOFF

A. Emplovees to be recalled from lavoff shall ke given 2
maximum of ten {10) calendar dave to resvond after notice has bLeen
sent bv certified mz:l to their last known address.

B. Emplovees who decline reczll or who. in the absence ct
extenuatina circumstances satisfactorvy to the Police Chief. fail

to resrpond as directed within the time allowed, shall be presumed

16



to have resianed. and their names shall be removed from the

senicrity list.

SECTION 6 - RESTORATION TO POSITIONS FROM WHICH DEMOTED
Emplovees to be restored to vositions from which they had been
demoted in lieu of lavoff shall be given ten (10) calendar davs in

which to accept.

ARTICLE 9
WORKING _HQURS AND OVERTIME COMPENSATION
SECTION 1 - WORK DAYS AND HOURS

Emplovees covered hereby are required to be on duty a minimum
of eight (8) hours during each scheduled duty dav. excepting as
excused by management.

Emplovees covered herebv shall receive an annual salary for
their work ac defined in Arvendix B herecf.

Determination of the starting time c¢f dailv, weekly. and
monthly work schedules shall be made by the Citv. Should it be
necessary in the interest of emerdency or efficiency. the emrlovee
shall work such reasonable overtime hours as shall be reauired by
the City. Emplovees are expected to complete 2 detinite assianment
even thouah it requires additional hours over the standard duty
day. 1In cases of emergencv, employees are expected to return to
duty when reguested by the Peolice Chief or the Citv Manager.

Emplovees covered hereby shall be entitled to a one-half hour vaid

17




lunch vericd fer each scheduled dutvy day. Durina the lunch veriod

officers will remain in radio service.

SECTION 2 - OVERTIME COMPENSATION

Overtime is defined as work verformed by an officer in excess
of eight (8) hours per duty day when authorized by the department
head., COfficers authorized to work in excess of eight (8) hours per
duty dav shall be vpaid time and one-half for all hours worked cver
eiaght (8) hours. If the overtime worked is ten (10) minutes or
less bevond the reqular shift the emplovee shall not be compensated
for same. Emplovees covered by this Aqreement are exrvected to
report at the start of the shift in uniform., havina completed all
pre-duty prepvarations and readv to commence their tour of dutvy.

I1f an cofficer is called back te dutv or is subvoenaed into
Court, or has to ao to Court in order to validate a
complaint/warrant. he or she shall be paid (if off duty) at a rate
of time and one-half his or her hourly waage. with a minimum of two
(2) hours pavment at cvertime rates,

New hire officers called to Court by their previous emplovers
will not receive Court time compensation from the Citv. They alsc
are not subiect to discivpline by the Citv for their rarticipation
or non-participation in said activities.

I1f trainina is cancelled with less than five (5) davs notice,
the officer is to return to his or her reaular shift. If on
afternoons or midniahts. the officer will receive two (2) hours

call back pav.

1¢



Training dav costs are $10.00 per dav for travel. varkina and
food for training within the local area.

Anvtime a vpolice officer is called back from vacation to
avpear in Court, he/she will be vpaid trivle time for a minimum of
four (4) hours. The employee will be paid at the normal overtime
rate for any time spent in Court in excess of four (4} hours.
Vacation for this vurvese is defined as £five (5) or more
consecutive davs off. (As a condition for receivt of this premium.
the officer must agive the 54-B District Court a thirty (30) day
notice of vacation. with a copy to the City). The emrlovee shall
keep any statutory mileaage fee for Court appearances {which shall
not be made a part of any overtime compensation under this labor
agreement ).

Time and one-half shall be wraid for all other matters
(including by way of illustration, trims to the Prosecuting
Attornev's Office, Probate Court avpearance. License Rpreal Board
hearinas. and Liguor Control Commission hearinas and District CTourt
civil infraction hearinas) which occur bevond the employee's ncormal
chift. The emplovee shall keep (and any such sum sc retained shall
not be included in his or her overtime comrensation raid hereunder}
anv mileage allowance received in connection with these tvres ot
proceedings.

Officers on special trainina shall receive overtime
compensation if the training exceeds eight (8) hours, exclusive of

a lunch and/or dinner period.

19




SECT10N 3 - SCHEDULING

B shift schedule shall be vosted once everv thirtv (30} davs
indicatina the normal workday for every member of the baraaining
unit. (Said schedule shall be vosted at least five (5) days vprior
to its effective date),.

The City must give five (5) days notice before changina an
employee's posted shift schedule. Any hours worked as a result of
the failure to comply with this five (5) dav notice redguirement
shall be compensated at the rate cof time and one-half.

It is aagreed that the devartment will schedule normal shifts
on weekends. It is understood that this does not auarantee that
the emplovee will not be required to work his or her weekend off
but if same should occur it is aoreed that the emplovee will
recejve overtime rate for the time so worked.

Normal shift shall mean the avppropriate shift coverace in
light of the circumstance confrontina the Citv.

The five (5) dayvy shift chanae notice shall be reduced tc three
{3) davys for ovfficers assigned to the special emphasis team.

The City and the Lodae acknowledae that thev have discussed
at length the concent of arranginag schedules so that officers so
desirina can have two (2) weekends off per month. and the Citv
acknowledaes that it will strive to do so within the resources and
manpower available te 1it, Given the uncertainties in future
events., the Citv cannot make a leagallv enforceable commitment to

such weekend schedules. In the event rproblems cccur with

20




schedulina, either pvarty may invoke with prover notice the special
meetinas clause of this contract in an effort to resclve same.

Emplovees may redguest davys off up to the 15th of the month

rreceding the month in which thevy would like the time off.

SECTION 4 - PYRAMIDING

Pavment for overtime and callback time provisions shall not

be duplicated for the same hours as heretofeore provided.

SECTION 5 - ON CALL
Police officers assianed to the Communitvy Activities Bureau

who are on call above and bevond their normal workweek shall

receive an additional pass day for each week so assianed,

SECTION €6 - SPECIAL WEEKEND EVENTS

To the extent additional officers are deemed necessaryvy on
weekends or holidavs for svecial events and/or football agames. such
personnel shall be summoned to dutv on a call-in basis and shall
be paid a minimum of four (4) hours overtime prav.

Anv officers called in for dutv in connecticon with fuch uames
or events shall. during the hours in which the game or event is in
vroaress and to the extent their services are not reguired in some
other connection. be free to return home or otherwise leave their
assianed duty until such time as thevy are incstructed to revort back
after the agame or event to complete that duty. It is understocd

that in no case shall]l an officer's return tc duty after the agame

21



or event. in accordance with the provision set forth above. be
deemed a2 separate call-in. Rather. such return to dutv chall be
deemed included in and part of the initial call-in of such officer
prior to the start of the agame or event. Anv officer who chooses
to return home or leave his or her dutv in accerdance with this
provision shall not be comrensated for the period of time he or she
is not workina and shall not be eligible for the minimum four (4)
hour overtime pavment.

In addition, as agreed. any officer called in for such duty
may, to the extent their services are no longer reaguired. attend
the game or svecial event so lona as thev enter the stadium throuah
the police information booth. Should such officers wish to receive
compensation while beina in attendance at the agame or event. thev
must indicate their availabilitv for dutvy assionments durinag the

game or event by signing the avpropriate register at the police

informaticen booth upon entering the stadium.

SECTION 7 - ACTING PAY

On those occasions when no suvervisory officer is on dutv. the
senior police officer on that vwarticular shift will receive a £30
pavment for assumina the duties of a suvervisorv officer for up to
four (4) hours and a $60 pavment for assumino the duties cf a
suverviscorvy officer for more than four {4) hours, with a maximum
vayment of $60 for anv one (1) shift. Such actinag rank premium is
not to be taken into account with resvect to the computation of

overtime. lonaevity pav, holidav pav. vacation ray or anv other
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benefit or vpremium svecified bv this collective baragaininag

agreement.

ARTICLE 10
PRSS DAYS
SECTION 1 - DPEFINITION
Because police officers and iail service officers are required
to work reagardless of calendar weekends. includinag Saturdavs and

gundavs. the City arants days off in lieu thereof and refers to

these davs atc "rass dave'".

SECTION 2 - NUMBER

Emplovees covered hereby earn pass days each month they are
employed by the City. Emplovees shall earn eicht (8} pass davs
every twentv-eiaht {28) days for a total of one hundred four (104}

pass davs each vear.

SECTION 3 - CHANGING

Emplovees covered herebv mav chanage a vass dav after the
schedule has been posted if thevy receive permiscion frowm their
Divicsion Commander. or hisg cr her desionated rerresentative. Due
consideration of the emplovees' wishes ac well as the needs of the

department will be taken into account regardina zll such recuestes.



SECTION 4 - EMERGENCIES AND DISCIPLINE

Pass dave as herein provided which are cancelled for emeraency
purposes shall be considered lost and subiect to payment of
overtime.

In an emergency situation such as floodina, snowstorms.
tornadoes (but not limited to these), an emplovee of this
bargaining unit who is not able to report to work on the employee's
regularly scheduled workdav shall be charged with a pass day.
vacation day, holiday time or personal leave time providina such

time has been accumulated to his or her credit.

ARTICLE 11
VACATION LEAVE

SECTION 1 - PRCOCEDURE

The time at which an empvlovee =hall take his or her vacation
shall be determined bv the devartment head with due regard tc the
wishes of the emrlovee and verticular recarcd for the needs of the
service. Sufficient advance notice shall be given the department
head to allow him or her to ectablish vacafion schedules and to

arrange workinog schedules accordinaly.

SECTION 2 - ELIGIBILITY

Bll emplovees covered by this Agreement shall be eliaible to
accumulate and receive vacation leave benefits within the limits
as prescribed herein. Vacation leave shall be based on lenath of

continuous service. No vacation leave shall bhe earned by an
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emplovee durina a leave of absence without pav. No emplovee shall
be entitled to vacation leave credit until he or she has completed
six (6) months of service. at which time he or she will be credited

with five {5) working davys.

SECTION 2 - COMPUTATION OF BENEFITS
For Police Officer's. the maximum amount of vacation earned

per vear for each reaular full time emrlovee shall be as fellows:

Lenath of Service Vacation Allowance
¢ months tco 1 vear 10 work dave
l vear to 2 vears 1) work davs
2 vears to 3 vears 12 work dave
3 vears to 4 vears 13 work davs
4 vears to 5 vears 14 work davs
% vears to 9 vears 18 work davs
9 vears to 10 vears 19 work davs
10 vears and over 24 work davs

For Jail Service Officers. the maximum amount of vacation
earned per vear for each recular full time emplovee shall be as
follows:

Lenath of Service Vacation Allowance

Date of Employment

throuah 5 vears 10 work davs
& vears to 10 vears 12 work dave
11 vears to 15 vears 16 work davs
16¢ vears to 20 vears 21 work davs

LRSI
12}

21 vears and over work dazve

Vacation leave shall be computed from the farst full workina
day of the emplovee. If a leqal heliday falls within the vacation
period. am extra dav will be agiven. unlesc otherwise provided for

herein -- the time to be arranged with the derartment.
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In the case of an emplovee with less than one vear full time

service for the Citv. vacation leave shall be wvprorated Iin
proporticon to his or her lenath of service,

The amount of vacation leave charged to an emplovee durina his
or her leave shall be equal to the number of reqularly scheduled
davs he or she would otherwise have worked durina his cr her
absence on such leave.

Vacation leave may not be accumulated bevond the amount that
can be earned in any one year following the precedina vear's
accumulation. Under certain conditions. special exceptions to this
provision mav be made by the City Manaaer.

If an emplovee leaves the service of the City prior to
completinag six (6) months of work, he or she shall receive no
vacation pvav. An emrlovee who has served over six (€) months shall
be paid for anv unused vacation due at the time he or she leaves

the Citv's service.

SECTION 4 - PRY ADVANCE

If a reaular vavdavy falls during an emrlovee's vacation. the

[
o]

emplovee shall receive his or her vavcheck in =sdvance priocr t
goino on vacation. provided he or she makes a recu=cst for such

check two (2) weeks prior to the date the check is to be issued.
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ARTICLE 12

SICK LEAVE
SECTION 1 - PROCEDURE

Sick leave shall not be considered a privileae which an
emplovee mav use at his or her discretion. but shall be allowed
only in case of necessity,

To receive compensation while absent on sick leave, the
emplovee shall notifv his or her immediate suvervisor or devartiment
head at or before the time set for the beginnina of the emplovee's
daily dutie:z. Failure to do so shall recult in denial of the
emplovee’'s c¢laim against vaid time oif.

When absence is for more than one (1) week the emrlovee shall
be reaquired to file a vhysician's certificate, wunless the
department head has personal knowledae of the emplovee’'s sickness

or disability.

SECTION 2 - ELIGIBILITY

Bll reaular full-time emplovees covered hereby shall be
eligible to accumulate and receive sick leave benefits. Emplovees
commence earnina paid sick leave the first month on the 4ok, and

it mav be used after comrletion of the first month of service. ur

]

to the amount accumulated at the time ¢f ilineses,
Emplovees mav use sick leave to attend to the needs cf a cick
child or svouse when in the opinion ot the attendina vhvsician it

i= necessary.



An emplovee iniured on anv other gainful emplovment. putside

of City emplovment. shall not be eligible fer sick or disability
benefits.

Any emplovee who has a sick leave occurrence more than five
(5) times in anyv calendar vear {exclusive of sick leave use for a
funeral or for sick leave donated to another emplovee)} will either
not get paid for the first dav of the next occurrence(s}) in the

vear or would use other accumulated leave benefits.

SECTION 3 - COMPUTATION OF BENEFITS

211 eligible employees shall be entitled to sick leave credit
of one (1) working day for each completed month of service, except
that no sick leave credit can be earned durinag a leave of absence
without pay. Sick leave shall be computed from the emplovee's
first full working dav. The amount of sick leave charged to an
emplovee durina any leave shall be eaual to the number of reaularly
scheduled hours he or she would otherwlse have worked durina fis

or her absence c¢on such leave. sick leave credit will not he

allewed in advance of beina earned.

Any unused porticn of earned sick leave becomes ACCUTM.ATIVE.,
This accumulation mav be carried over from vear to vear {unitimz-ed
accumrulation).

No payment is made for unused sick leave uvpon separation from

Citv emplovment. except by death or retirement.
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SECTION 4 - RETIREMENT CF DEATH

Pavyment shall be made by the City on the death of an emrloves
(to his or her heirs) or an emplovee's retirement (to the emplovee)
of one-half of all accumulated sick leave, with vayment not to
exceed vpayment for sixty (60) accumulated sick leave days.
Provided. however. that should an employee die in the line of dutv.
then payment shall be made by the City (to the emplovee's heirs}
of 100% of all accumulated sick leave. with pavment not to exceed
payment for one hundred fifty (150) accumulated sick leave davs.
For purboses of this provision the term "die in the line of dutv"”
refers to death resultina from injuries infiicted urcn or received
by a police officer while he or she is encaged in the service of
the City. and performing volice work, durinag a reqularly schedul ed
or overtime shift. This term shall net include. kv wav of evample
onlv, deaths resultinag from iniuries received while in route to or
from a2 recgularly scheduled or overtime shift. or in confrontation

cccurrina during a volice officer's off-dutv hours.

SECTION 5 - WORKER'S COMPENSATION AND SICK LEAVE

Emplovees are expected to comply with any Citv safety rulec
or reaulations, Where appropriate. supervisors will inform
emplovees of special safetv quidelines. 1If anv on-the-iob injury
occurs, or if an unsafe condition exists. it must immediatelv be
reported to the emplovee's surervisor for arrrorriate action.

The City. in accordance with State law, provides worker's

compensation if an emplovee is intiured in the courcss of empiovment.

_____
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An employee who receives compvensation under the worker's
compensation insurance as provided by the ¢Citv shall. for the
period of time herein wrescribed, receive only that vportion of his
or her regular salary which, together with such comvensation.
equals his or her reagular salarv. Such pavments by the Citv =hall

not be deducted from the empleovee's accumulated paid leave for the

-

first thirtyv (30) calendar davs on compensation. After the firs
thirtv (30) calendar davs on compensation, an amount eauwal tc the
difference vaid by the Citv between an emplovee's worker's
compensation and his or her reaular salarv shall be deducted from
the emplovee's accumulated paid leave. When the amount of the
emplovee's accumulated vaid leave has been depleted the City shall
no longer pav the difference between worker's compensation and the
emplovyee's salary. An emplovee shall continue to accrue and
receive benefits so lono as he or she has paid leave bhenefits
available and deductions are beina made from said benefits. When
this period has lapsed. the emnlovee shall be deemed tc be on

inactive status and shall not be eligible to accrue or recelve

henefatrs other than those stipulated in this =article T oan
emplovee is in-dured on the 1ok and exhausts lezave kenetitz ths
City will continue to rrovide hosvitalization insurance g7 C1tvw
expense. Bny emplovee covered by the (Collective Barcaining

Bareement mav arply to the Police Chief for an extensicn of the
thirtvy (30) calendar dav period durina which pavments bv the Citv
shall net be deducted from the emplovee's accumulated paid leave.

The Chief shall review the circumstances rresented and shall make
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a recommendation to the City Manager as to whether or not aocd

cause has been shown for extendinag the above thirty (30 czlendar

in

dav vperiod and. if so, the avpropriate duration for such an
extension. The Citv Manaaer shall. takino into account the Chief's
recommendation and such other c¢ircumstances as he or she deems
appropriate. make a final and binding decision as to whether or not
the above thirty (30) calendar day period shall be extended. and
if so, the aprropriate duration of such extension. Reaquests for
such extensions shall lie within the scle discretion of the Chief
and the City Manager., and anvy determination by the Citv recgardina
such reguests for extension shall be final and bindinc cn all
parties and shall not be subiject to the arievance or arbitration
provisions of the Collective Bargainina Aareement.

Simultaneous pavment with worker's compensation shszl! not be
paid for inijuries received because of nealigence on the part of the
emplovee in-iured. In case of failure of an emplovee to rercit
within twentv-four (24) hours anvy in-urv sustained by him oy ne:
it shall be presumed that such injurv resulted from his or her own
nealicence. All cases where nealigence on the vart of the emrlcvee
iniured is determined or presumed by the devartment head or City
Manager mav be avpealed bv such an emplovee to the Board of Arreals
consistinﬁ of the Mavor Pro-Tem and the Citvy Attornev. and their

decision shall be final.



ARTICLE 13
HOLIDAYS

The following are desianated bv the City as holidavs: New
Year's Dav. Martin Luther King Day, Washinaton's Birthday, Memorial
Day. Inderendence Dav, Labor Dav. Veteran's Day., Thanksaivino Dav.
the davy after Thanksaivinag. Christmae Dav and Christmas Eve Dav.

When a holidav fails on Saturdavy, the rrecedina Friday shall
be observed as the holidav reccanized by this Acreemernt. when 1t
falls on a Sundayv. the follewina Monday shall be so observed as the
holiday. exceptinag that., whenever state or federal statute requires
that anv of such holidavs be observed on a davy or date other than
as set forth above, the holidayvy shall be observed on the dav or
date vprescribed by state or federal statute, whichever 1is
controllinag., However, holidavs shall occur on the actual date of
same for personnel that are on rotatinag shifts,

It is the intent of the parties hereto that in the schedulina
of duty davs. Dbarcainina unit emplovees will have either
Thanksaivinag Dav off or the dav after Thanksaivina. and it is the
further intent of the varties hereto that the bargaining unit
emplovees will have either Christmas Dav off or the dav hefore
Christmas. Fcwever., thig is entirelvy atr the dicor
manaagement .,

1f an emplovee does not work on the holidav, but i=s on =2
rotatinag shift. the emprlovee thall receive another dav cff. If the
emplovee does not work on the holidavy and is not on a rotatina

shift. the emplovee shail be off or the helidavy. 1f an ewmrinvee
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works on a scheduled holidav., the emrlovee sha.l receive pav =t
time and one-half his or her reaular hourly rate for all hours so
worked on the holidav., rlus a commensurate amount cf time off ac
holidavy compensaticen. For time worked after eicht (8} hours worked
on the holidav. the emrlovee shall receive double time for the time
worked bevond eicht (8) hours, but no additional time off as
holidav compensation.

If an officer is not on a rotatina shift and there is a
holidayvy., the officer would normally take the holidavy off. excent
in circumstances which require the officer to return to work.
However, the officer mav elect to work all or part of the helidav
and bank an eqguivalent number of holidavy compensatorv hours as
worked. He or she mavy do so subiect to providina advance notice
to the devartment head for consideration of the request and to
arrange workina schedules accordinalyvy. Avpproval or denia: of such
requests are net subiject to the arievapce procedure of the
contract.

For emplovees hired »rior to December 17. 1986, thev mav not
earn or accumulate more than four hundred (400) heciidav hours of
leave. For those hired on or after December 17. 198¢. thevy mav not
earn or accumulate more than one hundred sixty (16CG) holidav houre

of leave.




ARTICLE 14

LONGEVITY PAY

All regular full-time emplovees in the active service of the
City on or before October 1 of anv vear., shall be entitled to a
lonaevity bonus for prescribed lenath of service with the Citv as
indicated in the followina rules and schedule of payment:

A. Longevity pav shall be computed on a percentade of the
emplovee's reaular annual base salarv or wadge. excludina overtime
pav or premium vav. The percentace cemputation shall be made on
that basic salarvy which an emplovee is beina paid on the first
reqularly scheduled vpav wveriod of the fiscal vear 1irn vhich
longevity pav is due. The maximum amount of an emplovee's salarvy
which is subdiect to longevity computation shall be $12.000.

Effective July 1, 1990. the maximum amount of an emplovee's
salary which is subject to lonaevitv computation shall be $14.000.

B. Lonaevity pavy shall be based on full time. continuous
service. Followina completion ¢f five vears of such service on or
before October 1 of anv vear. and continuinag in subsequent vears
of service. each emplovee shall receive annual lonaevity ravyments
as provided in the schedule. Emplovees whose service with the City
terminates for anv reason. includinc retirement. between Detober

1 dates. shall be eliaible for a2 calendar month's vrorated rvavment
of their lonaoevity vav. ravakle urcn seraration.
C. Pavments to emplovees who become eliaible on or betore

October 1 of anv vear shall be due the cubsecuent December 1.
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D. Lonaevity Pavment Schedule:

Continuous Service Annual Pavment
5 or more and less than 10 vrs. 2% of annual waage
10 or more and less than 15 vre, 4% of annual wage
15 or more and less than 20 vrs. €% of annual waae
20 ot more vre. of continuous service 2% of annual wage

ARTICLE 15
DENTAL. HOSPITALIZATION - MEDICAL COVERAGE
21] reaular, full time emplovees covered by this Rareement are
eligible for aroup hospital. medical and suraical insurance
coverace known as MVF-Il., with an ML 1890 rider. semi-private room
privileaes, master medical option II1. and $2.00 co-pav prescrintion
drug rider as currentlvy administered throuch WeyCo. Inc. Effective
January 1. 1989, the master medical option I1. WevCo Plan will be

$150/300 with the free office visits continuing at three., The City

his coverade

+
13
1]

reserves the riaht to substitute ancther carrier of

[&]

provided that the benefits are eaquivalent. These coverades are
available for the emplovees and their dependents. The City will
pay the full familv coverage vremium for the emplovee. spouce aho
children. If an emplovee witghes to cover other eliaible derendentz
(dependents as defined by the Internai Revenue Service for at least
ciz full months). the emplovee will vpav the additional cost for
this coverage monthly by pavroll deduction.

Effective Januarv 1. 1991, maior medical contributions will

apply to all medical charaes with the exception of free office

visits and wvphvysical exams. Bdditionally. the drua ceo-pav will




increase to 54.00. Effective Januarvy 1. 19292, free oftice visits

will be reduced to twe (2} and the amount for a phvsical
examination will increase to $150.

Also available for reagular, full time emplovees covered bv
this BAareement are coveraages vprovided bv Health Central. Inc.
(described as "Plan 7"). or Phvsician's Health Plan. Inc.

Emplovees are free to select one of the three plans at the
time of emplovment. The opportunity to chanae plans 1s provided
once a vear durina the reomenina vreriod in February with the
coverage becomina effective on March lst.

The oricginal coveradge becins on the aate of hirs. 1 an
emplovee decides for some reason not to take advantage of
hospitalization benefits at the time of hire, the emplovee must
‘wait until the Februarv re-ovening to enroll. Ccverage would
become effective March 1st.

Emplovees may add new members (dependents) to their coveraage
within thirty {(30) davs of the event or the emplovee must otherwise
wait until the annual re-ovening to add the new members.

The Citvy will vay the vremium for medical coveraae for the
retiree and spouse only for those emplovees who retire under the
provisions of Section 47(F) waiver at ace 55 or clder with 25 or
more vears of service. In the event the retiree and spouse should
divorce, the Citv will no longer provide bpremiums for healtn
insurance for the srecuse., The svpouse of recerd is the svouse at
the time of retirement. 1f the retiree should predecease his

spouse. the Citvy will continue to insure the spouse.

1a
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The Citv aorees that emplovees who retire between the aces of
fifty (50) and fiftv-five (55) with twentv-five (25) or more vears
of credited service mav. at their option. be carried on the Citv's
arour hospitalization plan at the aroup rzte., orovidina thev pav
the premium for the choice of such coverage cuarterly and 1in
advance. The Citv aarees that when the retiree reaches ace fiftv-
five (55). the vrovisions as stated in the previcus paraararh shall
be applicable with coveraae paid by the Citv.

Effective January 1. 1991, Police Officers who retire at aage
50 or older with 25 or more vears credited service but whe have not
reached age 55 may continue hospitalization for retirees and spouse
in the emplovee daroup at City expense provided that such
eligibility for extended coveraade is conditional on the retiree
givina satisfactory verification. under oath if reaquested. that
he/she has nc access or eliogibility for other medical care coveraae
throuah. for examrle. spousal coverage or because of other

emrlovment. L retiree who reaches age 5% or a member who 54

Ly

vears of aae or older at the time he/she retirees will be provided
at the emplover's cost *he medical insurance reaardlesc of the

accessibility or eligaibilizv for other med:ica! care coverzoe from

1))

other sources.
A dental insurance plan shall provide the benefits listed in
Appendix B hereof. and the Citv shall have the right to select a

suitable insurance carrier to cover said benefits,
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Medical coveraae identified in this Article will! not be
provided at Citvy expense in the case of an emrlovee who 2= ¢n 2
leave of absence without vav for more than thirtvy (30) davs.

WAIVER OF HOSPITALIZATION - MEDICAL COVERAGE

In consideration of Five Hundred ($500.00) Dollars ver fiscal
vear, an emrlovee may voluntarily waive his/her riaht to
particirvate in anv of the aroup health insurance plans,

To effectuate waiver from the Plan requires execution of the
proper Waiver Form available in the Personnel Derartment. The
effective date of loss of coveraae will be on the last dav of the
month during which the Waiver Form wac executed.

An emvlovee adarees to drop health coveraae for a period of at
least two vears from the effective date coveraage is waived.

An emplovee mayvy re-enroll earlier than two vears if he/she

provides, in writina. evidence of loss of alternative medical
coverage.

1f an emplovee wants to re-enrcoll in either of the Fiznc
because the two vear veriocd has lapsed or because alternative
coverage has been lost., thev must complete the necessary Enrollment
Form available in the Personnel Department. Coveraae will Lecome
effective on the first dav of the month followinag comrleticn of the
proper Enrollment Form.

The emplovee and his/her eliaible dewendents will have to
satisfv the Pre-Existinag Condition Clause if re-enrclli:ne in the

Plan., if the Plan thev are choosinag reauires such a Pre-Existing

Clause.
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The Five Hundred ($500.00) Dollars will be vaid durina the
last pavrell period in the fiscal vear. It will be pro-rated bv
the number of months in that vear the emplovee was not enrolled in

a health care plan ($41.67) per month.

ARTICLE 16
GRQUP LIFE INSURANCE AND FALSE
ARREST LIARILITY INSURANCE

The Cityvy shall rrovide to an emplovee covered herebv a arcur
life insurance volicy with accidental provisions, at the Citv's
expvense, in the amount of $30,000.

The Citv will provide volice liabilitv professional coverace
(false arrest) coverina all law enforcement officers in the East
Lansing Police Department with limits not less than those now in

etfect.

ARTICLE 17
DISABILITY INSURANCE

Effective January 1. 1987, a disability insurance tiarn £h

L

provide the benefits listea in Aprendrx L herec:i. &oo tiig WITY
shall have the riaght to seilect a suitable insurance carzier to
cover said benefits. The prlan reguires 100% emplovee rarticirvation
with the Citv pavina up to 8513 per month vrer emplovee ana each

emplovee the balance throuah vpavroll deduction for monthly

premiums.
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Effective July 1. 1990, the Jail Service Officers disabilzty

plan will become effective,

ARTICLE 18
OTHER LEAVE
SECTION 1 - FUNERAL LEAVE

A mazimum of five (5) davs funeral leave time with pay mav be
utilized for attendance at funerals of an emplovee's father.
mother, spouse and children. and three (3) davs funeral leave time
with pay for sister. brother. arandrarents. arandchildren. father-
in-law and mother-in-law. A maximum of two (2) dave sick leave
time may be utilized for attendance at non-immediate familvy
funerals only upon svecific vermission from the department head in
each individual case. Additional time off mav be aranted at tne
discretion of the Police Chief and Citv Manaaer. The emmlover 15
to be notified immediatelv of a death in the family and the extent
of the emplovee's exvected absence. In addition teo the above. the
emplovee at the sole discretion of the Police Chief mavy take two

(2) additional sick leave davs for attendance at funerals.

SECTION 2 - LODGE CONFERENCES OR CONVENTIONS

The Lodae's division vpresident or his/her desianee shall be
excused from dutv., without loss of vav. for up to a maxrimum of
sixteen (16) hours per month for Lodage business. with an annual
accumulation of excused time (with pav) at the rate of eiaht (%)

hours vper month not to exceed nilnetv-six (95 hours. Trne Lodae
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will afford the City reasonable advance notice for the utilization
of the time periods provided for in this Section by submittinag the
approbriate form.

The Lodge's division president or his/her desianee shall be
excused for three (3) davs from dutvy without loss of rav to attend
the State Convention. The Lodae's division president or his/her
desianee shall be excused £rom duty for ur te five {5}y davs

without pav. to attend the Bi-Rnnual National Lodage Convention,

SECTION 3 - LERVE OF AEBSENCE

Leaves of absence without pav cor accrual of benefits mav b

m

granted by the Citv Manager for a reasonable veriod for the

followina reasons:

1. Illness leave (physical or mental).

2. Prolonged illness in immediate familv (svouse or child).

3. Educational (as approved by the Police Chief and City
Manager).

SECTION 4 - MILITARY RESERVE LERVE

Regular fulli-time emplovess who are members. Wit &Ct
status. of an armed forces reserve unit shalil. at their rewuest.
be aranted a leave cof absence for suchk time as 1s reIuirig T
engage in an annual reserve trainina proaram. Heguest for militaiy
leave of absence must be accompanied bv a writtern order from the
commander of the armed forces reserve unit inveolved. indicatina

report and return dates cof trainina veriecd. Upon presentation of
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proper evidence by the erricvee. the difference in pav between 2an
emplovee's regular vav and militarv vav will be zllowea for a

period of not more than two (2) weeks.

SECTION 5 - PERSONAL LEAVE

Each emplovee shall receive four (4) versonal leave davs ver
vear. An emplovee mav use each of these leave davs in two (2) hour
increments if he or she so desires. Schedulino of versonal leave
time shall be subiect to the prior aprroval of the Police Chief.

or his or her designated representative.

SECTION 6 - LEAVE TIME TRADING

1f a circumstance arises where emplovees are desirous of
donatinag time off to z fellow emrloves(s}. a srecial meetinc mWEV
be requested as rer Article 20, Special Meetings, to determine if
and how such a2 vprearam ccuald or should be impiemented: 1t beina

agreed that the outcoms of such a meeting Woulé not b2 surl1ecs

redress under the arievance procedure.

ARTICLE 19

RETIREMENT
Each reaular full-time emplovee shall become a member of the
Citv's retirement svstem at the time of hire. The retirement
system for Police Officer's is that furnished by the Michiagan

Emrlovees' Retirement Svstem - Plan B-2 Benefit, with a provision




allowance for retirement at adge 55 with 25 or more vears of service
with unreduced benefits.

Effective July 5. 1982. the contribution made bv emplovees of
this bargaining unit to the Retirement System will be made bv the
Citv.

The City agrees to add the followina retirement imrrovements:

Effective July 1. 1987 - F50

Effective Julyvy 1. 1987 - E2

Effective Januarv 1, 1992 - FAC 2 and B2

The retirement =vstem for Jail Service Officers 1ic that
furnished bv the Municipal Emrlovees’' Retirement Svstem - Plan C2
Wwith a Bl base. with a provision allowance for retirement at aae
55 with 25 or more vears of service with unreduced benerits {F5%
with 25}). Additionally., Jail sService Officers are covered by
Social Securitvy with legally required contributions bv the City and
the emplovee,

The City and the Lodae agree that the Cityv Council resolution
dated September 20. 1977. shall not be applicable to new empiovees
hired on or after December 17. 1986. Current emrlovess must
evercise their option to purchase previous acvernment and mi.itarv
service by June 30. 1989, However. current emrlovees who are not
vet vested in the retirement cvstem mav exercise their ortion Lo

purchase previous militarv time no later than =ix {6) months from

the date on which thev vest in the retirement svstem.
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ARTICLE 20
SPECIAL MEETINGS

The City and Lodae aaree to meet and confer on matters of
clarification of the terms of this Aoreement upon the written
request of either partv. The written reguest shall pe made in
advance and shall include an aacenda statina the nature of the
matters to be discussed and the reasons for requestina the meeting.
Discussion shall be limited to matters set forth in the agenda. but
jt is understood that these meetinas shall not be for the purpose
of conductina continuinag collective bargaining neaotiations. nor
to in anvy wav modifv. add to. or detract from the provisions of
this Aareement. Special meetings shall be held within ten (10)
calendar davs of the receipt of the written reguest and shall be
held at a time and vplace which is mutually aareeable to the
parties. Each partv shall be represented by no more than four {4}
persons at special meetinags. at least three (3, c¢f whom shall be
full-time emrlovees of the Citv of East Lansinag.

The Lodage rerresentatives may meet at a place designated Dby

the Citv on the Citv's provertv. for a period not tc exceed one-

]

half (1/2) hour immediately precedina a gprecial mest

-

na for which
a written reauest has been made.

Emplovee representatives of the Lodae will be paid bv the City
for time spent in special meetinas. but onlv for the straiaht time
hours thev would otherwise have worked on their reqular work

schedule.
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The Chief of Police and one (1) other member of the department
whom he or she shall select shall meet at least monthly with two
(2) representatives of the local division. one (1) of whom shall
be the president, for the purpose of communicatina ideas and

exchanaging information of mutual concern.

ARTICLE 21
PROMOTIONS

Promotions within the baraainina unit will be made on the
bacis of abilitv to perform the diob. A promotion is defined a2z 2a
position inveolvina a hicher rate of rav for the emplovee arniving
for the position. The Citvy shall not be chligated t2 consider a
request from an emplovee who has not submitted his or her request
for promotion in writind.

An emplovee who is promoted will assume his or her new
responsibility on the effective date cited in the notice eof
promotion and will be aranted the classification and rate of pay
consistent with the promotion.

The promotional procedure shall be ocutlined in a letter of
understandina between the Citv and Lodae dated January 2¢. 1982 anc

which is attached as Appendix "¢ hereof,




ARTICLE 22

DEMOT10ONS
When an emplovee is demoted to a vositien in a lower
classification. he or she shall be paid at a rate which is 1in the
approved ranae of the lower classification position as determined

by the City Manaaer.

ARTICLE 23

TRANSFERS
In the event of a newlv created position within the baraainina
unit. the pvosition will be vosted and emrlovees will be given an
opportunity to transfer on the basis of aqualifications. ability to
perform the work and senioritv. The transfer of an emplovee from
one department to another mav be made onlv with the consent of the

derartment heads involved and the Citvy Manager.

cak - DB ASSIGMMENTE
Officers mavy be assianed to the community activitzes Tureau
or detective bureau for ur to three vears., However. ofriczrs mEY
not be assianed these activities consecutively, unlese no Other
eligible officer arplies fer that vosit:ion. in the event the
Uniform Service Officer position remains as an assianment t¢ swern

police cfficers. it will bhe treated as an assiqonment cimilar tc

those in CAB-DB.
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ARTICLE 24

INTERNAL INVESTICGATIONS

The Cityv and Lodae herebv acknowledge that all steps must be
taken to maintain the uncuestionable intearitv of the East Lansinag
Police Department. Accordinalv, all sworn officers shall have the
duty to cooperate fully with resvect to the investigation of
internal charges and to report immediately any illegal activities.
This section is not intended to restrict the riahts of an officer
who is under investiaation or is otherwise implicated in anv such
activity.

Internal investigations. whenever practicai. will be conducte

2.

by supervisory versonnel. All recommendations and/cr conclusions
reqardina internal investigations shall be by =suvervisory
versonnel.

No member shall be summoned before a suverior officer for anv
type hearino or investigation or interview where it 1is known
disciplinarv action will result without first havina a union
representative present.

The Union representatives shall have the right to be present
and. if reauested bv the member. to represent the member at each
and all levels of discimlinarvy proceedinas. Before anv member
shall be required to make anv written or oral statement or written
reply pertaining to anvy zlleded misconduct on his/her vpart. the
matter shall first be discussed between the member and the Chief
or his desidgnated representative. The memker tshall hazve twenty-

four (24" hours 2fter such meetinc to make the written £tatem

mh

7.
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and all such statements will be made voluntarily. This shall not
pertain to devartmental revorts.

Whenever practical. all internal investications where the
notification of the emplovee would not ieopardize the
investigation. the emplovee shall be notified that suck an
investigation has been initiated and the emrlovee notified of the

results of said i1nvesticaztion.

ARTICLE 25
RATES FOR NEW CLASSIFICATIONS
When a new classification is to be established within the
unit. the Citv shall notifv the Lodge vrior to establishinag a
classification and rate struc;ure. In the event the Lodae does not

agree that the rate is prover. it shall be subiject to negotiation.

ARTICLE 26
SBRLARY CLASSIFICARTION
While emploved by the Citvy. each reaqular full-time empiovee
is designated as beina in a salary classification corresvronding to
his or her rarticular position. Each clazzificzticn level cziries
minimum and maximum rates of pav with a provisgion for increases
accordina to a uniform schedule. No emrlovee shall be va:a les:z
than the minimum rate for his or her assianed classification. All
new emplovees shall be paid the minimum rate for a classification

unless a higher razte is avrroved by the City Manager. The

classification schedule will be requlated as follows:
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Salary increases chall be made on the basis cf performancs and
service and in the amount:z and at the intervals as eprovided feor in
Avpendix "A" hereof. Merit increases =hall be devendent uron
written recommendations by the department head. Pay increases mav
be aranted bv the Citvy Manager more fregquently than the schedule
will allow when recommended by the department head in writina and
when the emplovee's exceptional cqualifications or performance or
unusual emplovment conditions make such action desirable. The

amount of the increase, however. would be as indicated in the stev

schedule.

ARTICLE 27
MISCELLANEOUS

SECTION 1 - ADDRESSES AND TELEPHONE NUMBERS OF EMFLOYEES

Fach emplovee covered herebyvy, whether on or off the active
pavroll, shall keer the Citv currentiv advised cf his/her correlt
mailing address and of hics/her telephone number. The City will
provide the Lodge a list of its most recent phone numbers and
addresses for Police Officers and Jail Service Officers at least
once each six (6) months uron written recuest of the Lodae. Anv

officers not wantina to be vlaced on this list shall so notify the

Chief.

SECTION 2 - RESIGNATION

Anv emplovee covered herebv whe desires to resign must rresent

his or her reciapatien in writinc to his or her gepartment nez2d or

133
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the Citvy Manacer. The resignation must be submitted two (2) weeXks.
evclusive of earned vacation time. vrior to the date it is to be
effective.

The Citv shall pav an emplovee who terminates emplovment with
the Citv for any accumulated vacation leave. personal leave.
holiday leave and compensatorvy leave earned but not used at the

time of sevaration of emrlovment.

SECTION 3 - EFFECT OF THIS AGFREEMENT
This Aareement suversedes anv past vractice otherwise not
covered herein and it suversedes anv previcus Rgreement. verbal or

written. between the Citv and anv emplovees covered herebv.

SECTION 4 - WAIVER CLAUSE

The parties acknowledae that durina the neaotiations which
resulted in this BAagreement each had the unlimited right ana
opportunity to make demands and provesals with resvect tc anv
subiect or matter not removed bv law from the area of collectave
bargaining and that the undercstandinas and adgreement:s arrived at
by the rartiesz after the exercice of that right and ¢oopcriunity are
ser farth in this Aagreement, Therctcre, the City and Lcdae. Iiox
the life of this Rareement. each voluntarily and unaualiziedly
waive the riaht. and each aarees that the other =shall not be
obligated to baraain collectively with respect to anvy subiect or

matter referred tc or covered bv this aareement. and with resvect

to any subiect or matter not svecifically referred to or covered
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in this Aagreement. even thouah such subdsct or matter may not nR2IVE
been within the knowledae and contemrlation of either or bot: ot

the parties at the time thev nedgotiated or siagned thisz Aareement.

SECTION 5 - PRODUCTIVE TIME

The Lodae aarees that workinag hours shall be productive hours
and that there shall be no Lodae work activity on Citv time and/or
on the Citv's vremises when it interferes with the duties of any
emplovee (other than that svecificallv permitted bv the exnress

terms of this Aareement).

SECTION & - UNIFORMS

In the selection., vprocurement and issuance of uniforms., the
Citv shall give due consideration to the items. numbers. materials
and aqualitvy consistent with the needs. wuse. function and
responsibility of the Police Officers.

In that the Citvy reguires uniforms for Jail Service Cificers.
the Citvy will select. rrocess and issue uniforms which must meet
the functional needs of the Jail Service Cfficers as determined bv

the Crtv,

SECTION 7 - CLEANING OF UNIFORMS
The Cityvy will arranae a suitable schedule for cleanina uniform

shirts. trousers. car coats and blazers. as necessarv. at City

expense.
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SECTION 8 - AUTOMOBILES AND EQUIPMENT

in the procurement of motor vehicles for patrel purposes. the
City shall use best efforts to secure automobiles and equipment of
quality. desian and construction commensurate with the function and
responsibility to be performed and reasonably related to the safety
of the officer involved.

The Citv will make evervy reasonable effort tec eauir and
maintain patrol vehicles in 2 safe condition. If an otficer f=zels
a vehicle is unsafe, he or she mav bring it in. If the supervisor
agrees. the vehicle wil: be taken out ¢f service and remzirea.

Except for emeraency situations. the vehicie wili remzin out
of service untii it is cleared by the Citvy's mechanics or rejeased

by the Chief or his designated representative for use.

SECTION 9 - SEVERANCE CLAUSE

should anvy bprovision, section or vortion thereof. of this
Aareement be held by a Court of competent -durisdiction tc ke
invalid, illegal or unconstitutional. such heldina shall nct be
censtrued as affecting the validity of this Aareement as z whole

or of anv remainina rortion.

SECTION 10 - CONFORMANCE WITH STATE LAW
1f state law ic amended con a mandaztory basis that wouic 2IIICT
anv oprovision in this Aareement. the AEoreement shall be

automaticallyv amended to conform with that law on the effective

date of such law.
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SECTION 11 - DAMAGED PERSONRL PROPERTY

The Citv will replace zt 100 percent the cost of eve alasses
and shoes damaced. destroved. lost or steclern in the line of duty
for police officers. However. other items will have a value limit
of 6200.00. except that if the velice officer provides a certitfied
assessment bv a jeweler that his or her weddina band is valued at
more than $200.00, the Citv will vpav 100 vercent of the value up
to $425.00.

The Citvy also will replace at 100 percent the cost of eve
alasses and shoes damaaed. destroved. lost or stolen in the line
of duty for Jail Service Officers. However., other items will have

a value limit of $40.00

SECTION 12 - SCHOQLS OR SEMINARS RELATED TOQ POLICE OR PUELIC
FUNCTIONS

The Chief of Police will maintain 2 list of the scheoolg or

ceminars which the City 1intends te¢ make availakle to Foliz

ce
Officers and Jail Service Cfficers at Citv exvense. The <itw
agrees to nost notices of schools or seminars which the City

intends to make available to officers at Citv expense and will
provide the Lodae President a covbv of the vostina. Finai decision
as to the selection of the officers attendinag schools or seminars
will be within the exclusive discretion of the Chief of Police.
which shall not be subiject to the darievance and arbiﬁratlon

provisions of the contract.
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SECTION 13 - PERFORMANCE STANDARDS

The Lodue recoanizes the Citv's riceht and responsibility to
maximize service to the communitv throuah the implementation and/or
revisions of performance standards. norms and levels. work
measurement vrocedures and performance avpraisal svstems. Before
implementing anv of the above measures the Citv will meet with the

Lodae and discuss the items in question.

SECTION 14 - PERSONNEL FILES
1. pfficial Personnel File

A personnel file is maintained c<n everv emplovee of the Citv.
All material in these files is strictly confidential and secured
under the custodianshiv of the Human Resources Department and/cr
Police Devartment.

Information in an emplovee's personnel file may include the

followina:

a. Original aprlicaticen and accompanvina documents (i.e..
resume. transcripts. references, investication revorts.
military pavers. results of vre-emplovment phvsical}l.

b. Personnel action forms or noticec of pav chanaes and
accompanvinag documents.

c. Performance evaluation forms and related materials.

d. Letters of commendation c¢or comrplaint connectec WiILL
emwlovyment.

e. Promotional cprortunity apvlication and related

materizls.
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Forms vpertainina to frinage benefit proarams and related

programs.

a. Documents submitted by the emplovee.

h. Certificates or notices of accomplishment of the emplovee
in the area of trairino cor emprlovee develorment.

i. Documentation of disciplinarv acticen.

1. Materials submitted as part of the record tor an apreal
or a decision or other action and copies o¢f related
prroceedings.

2. Official Access

The followinag rersons shall have the right of access to an

inspection of an emplovee's rersonnel file:

a’

k.

The emplovee who is the subiect of the file.

BAn attornev or desianee of the emplovee when the emplovee
has provided written authorization to his or her file.
Suvervisorv emrlovees who are considerinag the emnliovee
tor prometion, transfer, reassianment, demotion.
dismissal. or other rersonnel action.

The City Attorney or other arpropriate agent when neesded
in connecticn with anvy action brought kv the emrlcovees
against the City.

Authorized representatives of the Human Resources
Department.

Other persons acting in compliance with federal. state.

or local law.
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3. Access Limited

Information in an emvlovee's vrerscnnel file shall not be made
accessible to anvone except the Human Resources Devartment., the
emplovee. and those listed in (2) above. The only information
provided over the telephone is verification of an emplcvee’s 1Job
title., dates of emplovyment and salarv. No other information will
be aiven unless the emplovee provides a written release form. An
emplovee who reviews information in another emplovee's versonnel
file or a supervisor or other aacent of the Citv who releases
information from an emplovee’'s personnel file without authorization
ie subiect teo disciplinaryv action.

4, Written Revprimands

Unless otherwise vorovided bv law. whenever a revprimand is
placed into an emrlovee's file for the purrose of reflectincg a
negative facet of that emplovee's verformance. the emplovee shall
be rrovided a copvy of the entrv.

After one {1} vear. the emplovee has the riaht tc meet with
the department head to discuss removal of any necative items in the
personnel file. Such removal shall be at the discretion cf the
depvartment head. However. if there has been no adverse emplovee
conduct within two (2) vears of the latest reprimand. the
emplovee's personnel file shall be purged of anv reprimands if so
requested bv the emplovee.

5. Emprlovyee Access
An emplovee., upon written recguest to the Human Regources

Department., mav veriodically review 2at reascnable interviics.
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aqenerally not more than two (2) times wner vear. his or her

personnel record. The review shall take place in the Human
Resources Department and/or Police Department durina normal cffice
hours., unless inconvenient to the emrlovee due to an unusual shirt
or +Hob site. at which time 2 mutuallv convenient tims and place
chall be arranaed.

An emplovee mav obtain a copv of information contained in nis
or her personnel file. 1f there is disacreement with informatich
contained in the perscnnel file. an emrlovee mav submit a written
statement explaining his or her position which shall then be maae

part of the personnel file. with a copry provided the SUpervisor.

SECTION 15 - LODGE BULLETIN BOARD

The Citvy will provide a bulletin board for the exclusive use
of the Fraternal Order of Police. All items posted on said
bulletin board must be initialed bv the Lodae president or his/her

desianated revresentative.

SECTION 1¢ - MILEARCE

The ¢City will reimburse emplovees who use their war

4]

onzl

vehicles for City pusiness ipcluding civil initeactlol hE:

=
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a rate equal to that paid to other Citv emriovees excludina the
situations where the emplovee receives compensation for came Irom
another source. All such pavments shall be subiect to the approval

of the Chief.
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SECTION 17 - DICTATING MACHINES

e

The Citv will take rea=zonable steps to maintain in

il
[
o

working order tape dictation machines for use by bargaining unit

perscnnel.

SECTION 18 - COPIES OF COLLECTIVE BARGAINING AGREEMENT

The City aarees to vprovide the Lodge with cories of the
Collective Barcaining Agreement once same has been duly ratified
by the varties and signed by their resrective rerresentatives. The
number of cories to be so provided snzll be equal tc the number of
members of the bargaininag unit ovlus a copv for the leaczl

representative of the Lodae.

SECTION 19 - COURT APPEARANCE

No officer of this baraaining unit shall be discivlined by the
Citv for failina to avpear in court on a day other than the dav
provided for in the subvoena for that vurvose. 1t is understood
and aaqreed between the parties hereto that if the Citv dezires to

chanae the provisions of this section. thevy will notify the Lodge

of their desire to do so and will aocree to meet with the Lodae

cencerning same.

SECTICN 20 - HUMANITARIAN CLAUSE
Should an emplovee. covered bv this Adreement. become

physically or mentalliv handicapred to the extent that he/she cannot
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perform his/her regular ijob. the City will make everv effort to
place the emplovee in a vacant position that he/she is physically
and mentallv able to perform. whether in the bargaininag unit or
not.

The auestion of whether or not the City has made a coed faith
effort to rlace the individual in a vacant positicen that he/she is
physically and mentallvy able to perform shall be the onlv issue
subiect to the grievance and arbitration wprocedure of this
Aareement and in the event a violation is found, the arbkitrator
shall not have the authority to order him/her rlaced in a position
cutside the bargaining unit. In the event an srbitrator were to
find that the City had not made a aood faith effort to place the
individual in a vacant position that he/she is vhvsicallvy and
mentally able to perform. the arbitrator shall have the authoritv
to order avrropriate back pav from the date of the viclation until
he/she is satisfied the Citvy has made such a aood faith effort or
until the individual is vlaced in a suitable vacant vosition that

he/she is phvsically and mentallv akle to perform.

SECTION 21 - PROTECTIVE VESTS

Protective vests shal!l be vrovided volice coff:

0

ers and wiltil
be worn: at the discretion of tne oIficer excert at those time when
the Chief or hies desianee orders them to ke worn. The Citv will

rerlace veste as needed az determined by the Citvy.
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ARTICLE 8
GRIEVANCE PROCEDURE

SECTION 1 - DEFINITION OF A GRIEVANCE
A arievance is defined as a c¢laim reasonably and loaically
fecunded on a viclation of this Agreement. Anvy arievance filed
shall refer to the svecific provision alleued to have been
violated, and it shall adeguately set forth the facts vpertainina
to the alleged violation. Anv claims not conformina to the
provision of this definition shall be automaticallvy denied as not

constituting a valid arievance.

SECTION 2 - RULES OF GRIEVANCE PROCESSING

A, Emrlovees shall write, investigate. process and rresent
grievances so that this activity wiil not confiict with the tfull,
faithful and proper verformance of their required duties.

B. No arievance shall be valid ftor mzre than £five {3}

calendar davs prior to the date the zrievarcs wsz

tn
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Ster 1 of the agrievance procedure,

C. Management revresentatives shal! date and sgian the
grievance indicating receirt thereof.

D. When a management representative returns the form with
his or her answer on it. the arievant shall date and sian the
grievance, indicatina receivpt thereof.

E. A arievance not appealed to the next hiagher ster within

the averovriate time limit shall be deemed vermanently denied.
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F. A arievance not answered within the time limit rrovided
shall be automaticallv advanced to the next higher level.
G, In computing time limits, Saturdavs, Sundavs and holidavs

(as established by this Aareement) shall be excluded.

SECTION 3 - STEPS OF THE GRIEVANCE PROCEDURE
Whenever a garievance arises, an emplovee mav rresent sa:zx:d
arievance to his or her immediate supervisor and nave the oOrievance

addusted. witheout intervention of the emplovee's revcresentative,

I+
tn

if the ad-justment is not inconsistent with the termc oz

it

hi

aareement. and vrovided that the empiovee’'s reprecentatives hzs

==
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aiven the opportunity to be bvresent at such azdjustment.

v
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emrlovee shall suffer no loss of vavy for the time svent with his
or her first line suvervisor discussina the arievance. it the
issue 1s unresolved. the emplovee mavy contact his or her
representative who shall reduce the arievance to writing on a form
provided bv the Citv and then present it according to the follewina
prrocedure and to all the rules for arievance processina set forth
in section 2 of this article. Failure to comply with all of the

reauirements as set forth in the following grievzncs vrroced:

ure or
to the rules for arievance vprocezsing, c£hail ke uszd bv =z Jaiiv
reprecsentative at anv =ter as 2 bacis for permanent arievance

denial. Anv darievanTe so designated shall not be zrreaisd to wi:

—
o

next hicher =ster nor shall it be resubmittes. azs the des_onatich

of permanent mezns ''not reviewvable in anv form whatsoever.”
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Step 1. A revresentative. no later than thke davy ftollowina tn=

emrlovee c¢ontact shall vresent the written arievsnce fo tne
emplovee's Shift or Bureau Commander. The command offi¢er. no mMOres
than five (5} calendar davs later. shall write his or her answer
on the arievance form and return same to the emploves's
representative,. In ceses of discharge or susrvrensiecn. or where
otherwise aareed to by the Chief of Police. Step 1 of the arievance
procedure need not be utilized. In such cases. a arievance shnall

beain at Ster 2.

Step 2. if the command officer's answer in Step 1 is not
satisfactory to the grievant. the emplovee's representative mav.
within two (2) davs thereafter. vresent it to the Police Chief. or

his/her desianated representative, who shall answer it. in writzing.

onr the form. no more than five (%) calendar davs later.

Ster 3. 1f the answer o the Police Chiegf :1n 8ter : 1&g ot
considered satisfactory by the emplove=, the emplcovee’s
revresentative or his/her deciognee mav, within five (L) cziendar
davs thereafter. present 1t to the Citv Manager, or hkRicsher
designee. The City Manager may c2il a meeting at which any

individual who has rarticipated in a previous step may attend. The
Citvy Manaaer shall answer the arievance. in writina. no later than

ten (10) calendar davs after it is presented to him/her.
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Stevn 4. In the event the above steps faii to resolve the
arievance or settle the dispute. either rartv seeking arbitration
must notifvy the other varty within thirtv (30) davs from the
conclusion of step 3. Failure to notifvy the other party shall

indicate resolution of the grievance.

Step 5. The Lodae shall have exclusive authorityvy to initiate and
prosecute arievances on behalf of emplovees under this articie.
except that anv individual empiovee or aroupr of emplicvees shall
have the richt to. at anv time. discuss a arievance with their

immediate suvrervisor for the purrose or settlaing such arievance a2s

1

specified in the preamble of this section 2.

Step 6. Arbitration. The Lodaoe herebyvy acknowledaes and affirms
that the arbitral form here established is intended to resolve
disvutes between the rvarties onlv over the interpretation or
application of the matters which are svecifically covered in this

contract. or which by addendum mavy be added to this contract.

Any unresolved arievance which relates to the interrretation,.

application or enforcement of anvy article(s) and secticnis) of

and/or addendums to this Rareement, and which has been fully =znd

mavy be submitted to arbitration in accordance with the followina:




1, Arbitration mav be invoked by the Lodae upon written notice

to the Citvy of its intention to arbitrate. For the aorievance{s}
to be arbitrabkle. such "notice of intent'" to arbitrate must specify

the articlef(s) and sectioni{s) ¢f and/or addencdumi{=:! to th:s

Aareement whicn have a2lleqedly been violated.

2. Uron receirt of notice of intent to zrbitrate, the varties
will attemrt to aaree uron the selection of an arbitrator and if
thevy fail to agree within seven (7) calendar davs. the Lodae =hall,
within fourteen (1l4) calendar davs of the date of its notice.
advise the Federal Mediation and Conciliation Service in writing
{copy to the Citv) of its desire to arbitrate the arievance.
Either varty mav reiject a vanel and regquest submission of a new
panel. The wanel shall contain the names of seven prorosed
arbitrators from the Midwestern area of the United States. rrovided
thevy are located within the State of Michigan or within 250 miles
cf the Citv of Fast Lansina. 2li of whem ars membsr
Naticnal Academyv of Arbizrators. Upon receivt of 2 satisfasctory
ranel. the parties shall promptly meet and sfelezt an arbitrator
from the vanel by each alternztely strikinc names ther

onlv one name remsinc,

3. The Arbitrator shall limit his decision tc the interpretation,
application and enforcement of this Agreement and he or she shzll

be without vower or authority to make anv decision:



a. regardine anvy i1ssue other than the issue{s) submitted to
him/ner:

b. contrarvy to. or inconsistent with. or modifvina or
varving in any way, the terms of this Aareement:

c. changing. alterina or modifyina anv policv or reasonable
rule presently or in the future established by the City.
so lona as such policy or reasonable rule does not
conflict with the Agreement:

d. aranting anv increases or decreases in waaes and/or cther

benefits that are not covered in this Agreement.

4. The Arbitrator shall be without authority to require the Citvy
to deleaate. alienate or relinguish =z2nv vpowers, dutiecs.
responsibilities., oblications or discretions which bv state law or

City Charter the Cityv cannot delegate, alienate or reliraquish.

5. The decision of the Arbitratcr in a case shall net reguire 2
retroactive wacge adjustment in another case exceprt by express

agreement of the parties.

6, The arievance submitted to arbitration mav be withdrawn oniv

by mutual consent. A arievance so withdrawn mav not be reinstated

excent by mutual consent,
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7. There shall be no appeal from the Arbitrator’s decision. if
made in accordance with his or her durisdiction and authoritv under
this Adreement. The Arbitrator's decision shall be final and

binding on the Citv. on the emplovee or emplovees. and on the

Lodae.

8. The expence cof the Arbitratcor shail be shared eaquailv by the
parties. The agarieved and his or her local rerpresentative shnall
not lose vav for time off the -ch while attendina the arbitration

proceedinas.

SECTION 4 - ELECTION OF REMEDIES

The parties. in recoanition of the cost of arbitration and the
principle that like facts should preduce like results. herebv aaree
that once an emplovee has elected to pursue a remedy by a state
be a violation of this Rareement. cuch emrlovee =hall neot have
simultaneous rescrt to the grievance procedure. and anvy arievance

then being rrocessed shzll ke deemed withdrawn by the rarty filina.
SECTION & - KREDUCEL STEPS

Anv step or steps of the arievance vrecedure may be waived

vhere mutually zareed to by the rartiec.
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ARTICLE 29
AGREEMENT, RATIFICATION. TERMINARPLON
MODIFICATION
This Agreement incorvorates all acreements and resolves all
issues between the parties and shall continue in full force and
effect until its termination date, subiect to the exceptions as

stated in Section 2 of this Article.

SECTION 1 - RATIFICATION

The Citv negotiatina committee shall submit and recommend to
the Citv Council that thev ratifv this Agreement onlvy after the
Lodge submits this Rareement to. and receives ratification by the
emplovees within the bargaining unit. and the City Manaqer receives

from the Lodae, written notification thereof.

SECTION 2 - EFFECTIVE AND TERMINATION DATES

This Aareement shall become effectaive Julv 1. 198%. anc sn

il

1

continue in full force and effect until 11:59 p.m., June 30. 1992.
except as elsewhere rprovided for in this Aareement, and ftor
successive annual periods thereafter. unles:s. not more than ninety
(90)}. but at least sixty (60) davs prior to the end of its original
term. or of any annual vreriod thereafter. either party shall serve
upon the other written notice that it desires termination. revisicn
or modification: and such written notice shall have the effect of
terminrating this Acreement in its entiretv on the ezpiration date

in the same manner as z netice of a desire 1o Terminate.
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IN WITNESS WHEREOF., the parties hereto have caused this

instrument to be executed this dayvy of
1990.
POK THE LODGE: FOR THE CITY:
Division President Mavor
RBaraaining Member Director of Human Resources/
Citvy Clerk

Lodaoe Revresentative
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MEMORANDUM OF UNDERSTANDING

The Citv of East Lansing, Michigan and Capitel City Lodae #i4l
of the Fraternal Order of Police, Non-Superviscorv Division of the
East Lansing Police Department. in consideration cof improvements
and chanaes negotiated. do hereby enter intc and aaree to be pound
by the followina terms and provisions of this Memerandum of
Agreement and by executina same acknowledae that the provisions
provided for herein shall be in addition to anvy other chanaes made
and added to the Collective Barcaining Rareement between the same

parties entered intc on the same date.

1. SHIFT TRANSFERS

Durina the months of September and March. the officers shatl

[al
by
1]

be polled by seniority to determine if thev wisn to remzin On

shift to which thev are then assiagned.

2. SPECIAL COMPENSATION FOK THOSE EMPLOYEES Hut RECEIVING
EDUCATIONAL BONUS

Those police officers that do not benefit from the trovisi

0
m

by

concernina educational bonus set out in Appendix A" of th

1]

Collective Baraeainina Acreement shall receive one additional
vacation dav for each vear of the contract. (The additional! dav
is to be added to the vacation schedule alreadv vprovided for in

Article 11, Section 3 of the Aareement).




The additional time off shall be posted to the vacation

schedule of the employees affected in January of each year of the
contract and shall be in addition tc any other time off the
employees are to receive under other provisions of the collective

bargaining agreement.

3. COURT_TIME

The Chief of Police will work with the court system to attempt
to resolve court time appearance problems. However, if an officer
reports to court as specified in telephone messages, the officer
will receive the appropriate court time compensation from that

point on if the case is delayed or dismissed.

4. CALLS AT HOME

Supervisors are responsible for making certain information is
properly supplied, therefore supervisors will be called first. If
called at home, the officer should inform the Chief of Police
through the shift supervisor so that the appropriate methods for

dealing with the problem can be developed.

5. SELF-INCRIMINATING EVIDENCE

A citizen complaint form will be channeled through the City
Attorney. Discussions with the officer and City Attorney will be
handled as privileged information. 1If the City Attorney feels an

investigation is necessary the Chief will establish a review board.



6. BULLETIN BOARD

The Lodge bulletin board will be placed in an area

unobstructed by a door.

7. PRESIDENT ASSIGNED TO DAY SHIFT

The Division President will be permanently assigned to the day
shift. In order to accommodate this assignment, the following
procedure will be followed. When the shift that the Division
President is assigned to is on days no change in personnel is
required. When another shift is scheduled for day shift a member
of that shift will replace the President on his or her shift,
(either midnight or afternoon shift),

The method used to select that shift member will be by the
volunteering of one (1) or more officers, If more than one (1)
officer volunteers seniority will prevail.

1f there are no volunteers, then the least senior non-
probationary officer will be assigned. No officer will be required
to change shifts more than once until all officers have had their
rotation.

1f the Lodge President is in investigations, that assignment
will be considered day shift for purposes of this Section.

There will be no grievances from the Lodge or individual
officers concerning bumping except where the grievance relates to

the specific mechanism of bumping as outlined above.



g, UNIFORM OF TtHE DAY

From Mav 1 to October 1, the uniform of the dav will be short
sleeve, oven collar shirts. If undergarments are exvosed. thevy
will be clean. white and neat. or subiect to discivoline.

At other times of the vear. the uniform of the dav will be
desianated at the beainnina ¢f the mornina shift. RAs a matter of
policy, the department will order short-sleeve, open-collar shirts
{no ties) when the temrerature forecast for thke davy {(U.S. Weather
Bureau) is 70 dearees or above.

The uniform of the davy when lona-sleeve shirts are reauired

will include closed coliars and ties.

This MEMORANDUM OF AGREEMENT being entered into this

dav ct _ ., 1990,

DIVISION PRESIDENT. Fraternal MAYOR
Order of Police, Capitol City

Lodge #141, East Lansina Non-
Surervisory Division

Lodae Representative Director of Human Resources/
City Clerk



Appendix A

Listed below are the classifications which are covered by
this Agreement with the corresponding annual salaries and

the merit increases for each step increase agreed to by the
parties to this Agreement.

Police Officer 06/26/89 06/25/90 06/24/91 12/23/91
Minimum Hourly $11.24 $11.69 $11.92 §12.16
Annual $23,379.20 524,315.20 $24,793.60 $25,292.80

1 Year Hourly $11.92 $12.40 £12.65 §12.90
Annual 524,793.60 $25,792.00 $26,312.00 $26,832.00

2 Year Hourly $12.64 $13.15 $13.41 $13.68
Annual $26,291.20 $27,352.00 §27,892.80 $28,454.40

3 Year Hourly $13.69 §14.24 $14.52 §14.81
Annual §28,475.20 §29,619.20 $30,201.60 $30,804.80

4 Year Hourly 815.11 $15.71 $16.02 $16.34
Annual $31,428.80 $32,676,80 $33,321.60 £33,987.20

Jail Service Officer

Minimm Hourly £8.29 £9.12 $9.30 $9.49
Annual $17,243.20 $18,969.60 £19,344,00 $19,739.20
6 Months Hourly $8.68 $9.55 59.74 $9.93
Annual $18,054.40 $19,864.00 $20,259.20 £20,654.40
18 Months Hourly §9.14 £10.05 $10.25 $10.46
Annual $19,011.20 $20,904.00 $21,320.00 $21,756.80
30 Months Hourly §9.58 810.54 $10.75 $10.97
Annual §19,926.40 £21,923.20 £22,360.00 $22,817.60
42 Months Hourly $10.05 §11.05 $11.27 $11.50
Annual §$20,904.00 $22,984.00 $23,441.60 $23,920.00
54 Months Hourly $10.57 £11.63 $11.86 $12.10
Annual §21,985.60 $24,190.40 $24,668.80 $25,168.00
66 Months Hourly §11.09 §12.20 $12.44 512.69
Annual §23,067.20 $25,376.00 £25,875.20 §£26,395.20

- A1 -




EDUCATICONAL BONUS

Police Officers covered by the terms of this ARareement shall
be compensated by receivinag an educational bonus 1£f eizaible
accordina to the followina schedule in December cof each vear of the
contract:

{a) §$350.00 for a Master’'s Dearee
{bY $300.00 for a Bachelor's Deqree
{(c} $175.00 for an Associates Dearee or eaguivaient of

two (2) vears of college.

These vayments will not be considered part of the contractual
wage rate, Similarly, thev shall not be considered as compensation
for the vurroses of computina overtime., longevity pav, holidav vav.
vacation vpav or anv other benefit or premium svecified by the

Collective Bargainino Agreement.
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APPENDIX B

Listed below are the benefits to be vrovided by the City under a

suitapble dental insurance plan:

1.

10.

11.

120

13.

14,

Oral examinations, including scalinag and cleanina of teeth,
but not more than once each in anv veriod of six (6)
consecutive months,

Topical application of sodium or stannous fluoride. if the
individual is less than 16 vears old.

Dental »-ravs.

Extractions.

Oral surcery. inciuding excision of imracted teeth.
Fillings.

ARnesthetics administered in connection with oral surocerv or
other covered dental services.

Treatment of veriodontal and other diseases of the aums and
tissues of the mouth.

Endodontic treatment. including roet canal therapy.
Iniection of antibiotic druas by the attendinag dentist.
Repair or recementina of crowns. inlays., bridgework. or
dentures:. or relining or rebasino of dentures.

Inlavs, aold f{fillinas or crowns (including ©precision
attachments for dentures:.

Space maintainers.

Initial installation of fixed bridagework (including inlavs and
croewns as abutments to rerplace natural teeth extractec while
the andividual i1s covered under the Fran.
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15.

16,

17.

Initial installation of wpartial or full removal dentures

{includina precision attachments and anv ad-iustments during

the six {6) month reriod following installation) to revlace

one or more natural teeth extracted while the individual 1is
covered under the Plan.

Replacement of an existino partial or full removal denture or

fixed bridaework bv a new denture or by new brigoework. oOr

the addition of teeth to an existing partial removal denturec
or to bridaework to revlace extracted natural teeth. but only
if satisfactorv evidence is presented that:

a) The rerlacement or addition of teeth isc reguired to
replace one or more teeth extracted after the existing
denture or bridgework was installed and while the
individual is covered under the Plan:

b} The existina denture or bridgework c¢annot be made
serviceable and. at least five (5) vears have elapsed
prior to its revlacement: cor

ol The existing denture is an immediate tempeorarvy denture
which cannot be made vermanent zand revriacement ov a
permanent denture takes vriace within tweivs 112; monins
from the date of initial installation of the i1mmecdizte
temporary denture.

Orthodontic treatment {includinag correction cof malocclusien).

The foregoing benefits shall be provided in a manner such that

fifty percent (50%) of the costs of any service in cateqories 1-16
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shall be praid for by the emplovee, with the remzinina tirty vercent

{(50%) beina vaid for by the Citv's insurance carcier ur to 2
maximum benefit of $800.00 rer person ver vear. Coveraae for
orthodontic treatment shall be vrovided, pursuant to a sevarate
insurance rider, in a manner such that fiftvy vercent (5u%} of the
costs of any services in that category shall be paid for bv the
emplovee, with the remaining fifty vercent (50%) beina paid for by
the City's insurance carrier up to a maximum benefit. for the life
of the volicy (and anv renewals thereof), of $800.00 ver verson.
Coverage for orthodontic treatment shall be iimited to persons 19
vears of age or under.

Effective Januarvy 1. 1987, the Dental Plan as svecified in

Avpendix B shall be amended as folliows:

Maximum Calendar Year Benefit for Combined Tvyre AR, X, and ¢
Expvenses: &1.000,
BENEFIT COVERAGE DESCRIPTION

Type A Exvenses {Diagnostic 100% R and C
and Preventative Services)

Tvve B Expenses 50% 1 and C
{Basic Services)

Type C Expenses 50% R and C
{Mador Services)

" Tvype D Expenses 50% R and C. to a maximum
{Orthodontic Services) lifetime benefit of
$1.000/Covered Person




APPENDIX C

PROMOTION PROCEDURE
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EPPEND1X €

PROMOTION PROCEDURE

1.1, PURPOSE

The purpose of this procedure is to establish a vrrometicnal
system for the vosition ot serueant in the East Lansing Pclice
Devartment. It is the vrolicvy of the City tc make all promotions
on the basis of merit. as demonstrated by lenath of service.
guality of service and supervisory potential.

1.2, PROMOTION DEFINED

A promotion is defined as an advance from a aiven rank to 2
higher rank.

1.3, NOTIFICATION POSTING

A. Examination notices for vpromotions to the vosition of
sergeant shall be posted a minimum of thirtvy (20) calendar davs
prior to the written examination date.

B. Eligikle aprlicants shall! submit their recuests to pe
considered for the promotion o ths Foiice Chief in writaina noc
later than fifteen (15) calendar davs after the position of
sergeant is vosted. 1f an emrlovee is not workinag durinag the
entire fifteen {(1%) calendar dav notification per:iod, the emrlovee
will automatically be placed on the eligible 1list for the
promotional opportunity.

1.4, TESTING FOR SERGEANT

Onlvy police officers who have completed four (4) vears of
continuous service in the Egst Lansina Police Derartment as a sworn

police officer vrior to the date of the notice announcina
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the examination are eliagible teo avply for the promotion to

sergeant.

The examination announcement shall be posted on the

Monday following the davy the vosition is vacated unless a list is

in place in accordance with this procedure.

.

Written Examination.

1.

Areas to be included shall include:
a) General volice knowledoe., such as:
- criminal and tratfic laws
-- City ordinances
-- criminal investications
-- ageneral orders
-= juvenile vrocedures
b) Suvpervisorv skills
c) Interversonal skills
The written examination shall be conducted on one
date with no more than two (2) sessions: the time
to be scheduled by the Chief.
Each candidate shall be required to take the written
examination as scheduled unless he/she is prevented
from doinag so feor the followinag reasons:
a) Medically certified incaracitating 1llness or
iniury:
b Mandatory court arpearancec which cannot pe
ad-iourned:

c) Acts of God:

..C..3._
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da? Department assicned attendance at school;

e) Other excertions recuested by a candidate muczt
be submitted to the Chief in writing and must
be approved by a majority vote of those
candidates wparticipatina in the written
examination process.

4, In no event may anvy candidate take the written
examination more than thirty (30) calendar days after the oriainal
examination date.

5. A biblioagraphy of approvriate studv materials shall
be posted alona with the notification of the written examination.
Each candidate shall be wprovided with a workina copy of the
appropriate study materials (to be returned}, unless the =ource
material has previously been issued by the Devartment.

6. Those applicants scorinag seventv-five (75%) rercent
or higher on the written examination snall be permitted to continue
throuch the rromotion pProcedure.

B, Surerviscory Ratina

1. The suvervisory ratina shall consist cf five (5)

raters of the rank of lieutenant. as follows:

a) Patrel Division Shift Suvrervisors:

b) DB/CAB Supervisor:

c) Surervisor of Police Records:

2. The rating form is listed as Exhibit "A".
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Peer Rating

1, The peer rating shall be a rating of each applicant
by all other applicants.

2. The rating form is listed as Exhibit “a".

Evaluation Rating

1. The evaluation rating shall consist of the last two
formal, written evaluations of the applicant.

2. The rating form is listed as Exhibit “a".
SCORING

Each element of the promotional process shall be weighted

as follows:

1. Written examination 50%
2 Supervisory rating 20%
3. Peer rating 10%
4 Evaluation rating 20%

Total 100%

The written examination score shall be determined by
taking the percentage score for the written examination
and multiplying times 50% (.50).

The supervisory rating score shall be determined by
addinag the five scores toaether, dividing by five to get

an average score, and then multiplying by 20% (.20).
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1.

6‘

The peer rating score shall be determined by adding the

ratings together, dividing by the number of raters to get
an average score, and then multiplying by 10% (.10).
The evaluation rating score shall be determined by adding
the scores of the last two formal, written evaluations
together, dividing by two to get an average score, and
then multiplying by 20% (.20).

PROMOTION PROCESS ORDER

The written examination process shall be completed prior to

the supervisory rating, evaluation rating and peer rating.

1.7.

A.

SELECTION
The applicants shall be placed on a list in order of
total score, with the examination results remaining
effective for one year from the date the promotion
results are posted.
The Police Chief and Captain shall receive the names of
the top five (5) applicants for each sergeant's vacancy.
The Police Chief and Captain shall interview each
eligible applicant and select one of the five for
promotion to sergeant.
Once a promotion is made from the list of five, the next
highest numerical candidate shall be added to the list
and added candidates shall then be interviewed by the

Chief and Captain as provided in 1.7. E.
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In the event the person scorina the hichest on the
promotional exam is not promoted. the prerson may request
the Chief provide him or her a written statement on whv
he or she was not promoted. The Chief's answer is not

arievable.



EXHIBIT "A"

EAST LANSING POLICE SUPERVISORY RATING

4.0 Exceeds Standards

3.0 Effective

2.0 Needs to Improve

1.0 Not satisfactory

Name bate

Divisio

Rating Supervisor

Section A

Rating Supervisor Must Check Each Factor:

4,0 3.0 2.0 1.0

. . .

+

b=
— DO 0 =AU W N

b

[ SSR

13,
ilg,
15.
le.
17.
18.

20.
21.
22.
23.
24.
25,

Observance of Work Hours
Attendance

Grooming and Dress
Compliance with Rules
Safety Practices

Public Contacts

Susvect Contacts
Emplovee Contacts
Knowledae of Work

Work Judaement

Plannina & Oraganization
Job 8kill Level

Quality of Work

Volume of Accerntable wWore

Meetina Deadlines
Accerts Responsibiliity
Accepts Direction
Accepts Chanqge

Effectiveness Under Stress
Apvpearance of Work Station
Overating & Care of Eauipment

Work Coordination
Initiative
Confidentiality
Communication Skills



SECTION B

Record Job Strenaths:

SECTION C

Record Suagested Improvement Proarams:
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SECTION D

Record Work Deficiencies:

Additional Comments By Rater or Employee:




SECTION A. RATINGS

Column 4 - Exceeds Standards - Total performance is well above
standards for the position. This evaluation should be reflected
by marks for the critical factors in Secticn A. and superior or
excellent verformance should be noted in Section B. Only a few
emplovees would normally gualifyvy for this ratina.

Column 3 - Effective -~ Meets standards. Consistentiv
comvetent vperformance meeting or exceeding standards in all
critical factors for the vrosition. 1f marain is narrow and

standards barelv met. exwlain in Section D. Most emplovees would
be rated in this catecory.

Column 2 - Some Improvement Needed - Total performance
cccasionally or vperiocdically falls short of normal standards.
Svecific deficiencies should be noted in Section D. This

evaluation indicates the supervisor's belief that the emplovee can
and will make the necessarv improvements.

Column 1 - Not Satisfactory - Performance clearlv inadeguate
in one or more critical factors as explained or documented in
Section D. Empelovee has demonstrated inability or unwillinoness
to improve or to meet standards. Performance not acceptable for
paosition held.

SECTION B.

Must be used to describe outstanding qualities or performances.
when check marks are placed in Column 4. Use this section to
record other proaress or improvements in verformance resultina from
emplovee's efforts to reach mreviously set aoals.

SECTIUN C.

Record aareed-upon or suaagested improvement proarams for the neszt
evaluation veriod.

SECTION D.

Give svecific reasons for check marks in Column 1 and 2. Record
here anv other specific reasons whvy the emplovee should not be
recommended for rvermanent status, or - if the emplovee is already
permanent - anyvy specific reasons for reguired improvement.

- C-10 -



SIGNATURES

Both the rater and the emplovee shall s=sian the rervort. The
emplove's signature indicates that the conference has been held and
that he/she has had an opportunity to read the revort. If he/she
refuses to sian for any reason, exvlain that his/her sianature does
not necessarily imply or indicate agreement with the revort. and
that space is provided for him/her to state anv disaareement.
Further refusal to sian shall be recorded on the report, after
which it shall be forwarded.

Personnel Evaluation Procedure

Section A.

Check one column for each factor. N/A will be indicated when a
factor is not considered aprlicable to a vparticular iob.
Additional svaces have been provided to write in any additional
factors. Each check mark in Columns 1 and 2 reaguires specific
explanation in Section D. In the absence of svecific standards
for a factor. use vour own opinion as to what constitutes standard
verformance. Standard does not mean average: in fact. standard
performance can cften be hicher than average verformance.

Factor checklist items are as follows:
1. Observance of Work Hours

Is the emplovee on time for werk reauiarlyvy? Does the emplovee
take the correct amount of time for lunch and breaks? 1s the
emprlovee on time for srecific details {court, athletic events.
when assiagned on davs off, et cetera:”

2. Attendance

Are regquests for davs off reasonable; do thev follow
departmental guidelines? Does the emrlovee attend the special
details assioned to {(court cases, hearinas. meetinas. et
cetera)? Does the emplovee follow departmental guidelines for
use of sick time. comp time, personal leave, vacation. et

cetera.
3. Grooming and Dress

Is the emplovee neat and clean? 1s clothina and hairstvle
appropriate for service performed while on duty and conforming
to the specifications of the department? 1Is clothing proverly
maintained? Does weight stav within departmental auidelines?

- ¢-11 -
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Compliance With Rules

The ease with which an emplovee conforms or adapts to the
Rules and Regulations. General Orders, Svecial Orders.
Bulletins, or Commands issues bv the Chief or a suverior
officer: or anvy federal. state or local law ordinance. Are
reminders necessary? 1f so, how coften?

Safety Practices

Does the emplovee take all vrover and necessary securitvy and
safety precautions in the performance of his/her duties and
in the use of equipment (vehicles, ouns, handcuffs. niaht-
sticks, and office equivment)? Does the emplovee take
unnecessary risks?

Public Contacts

The emrlovee's raprort with the community as a whole: his/her
ability to communicate effectivelv and courteously with the
ageneral vublic or with other aagencies: his/her effectiveness
in rendering services to others: his/her success in earning
the resvect of the communitvy.

(NOTE: This definition is concerned with the cuality of the
emplovee's contacts with the vublic: the gquantity of public
contacts would ao under Categorv #14. "Volume of Accentable
Wwork"). What is the public's attitude toward the emvlovee?
Does the emplovee's contact build support. maintain supvort,
or lose suprort for the department?

Suspect Contacts

The number and guality of contacts the officer has developed.
How familiar is the officer with persons convicted of crimes?
Self-initiated complaints.

Emplovee Contacts

The individual's rapport with fellow workers within the
department. His/her ability to communicate and deal witn them
effectivelyv and courteously: his/her success in cetiinc aleona
with them and earnine their resvect. HWork as z team.

(=3

Knowledae of Work

How well the emplovee knows what is expected of a person in
the position he/she is in. The emplovee, by virtue of
experience, education, and traininag. is familiar with the
practical asvects of all his/her specific duties and
assignments and, on a broader level. undercstands the purvose,
general structure. and general functions of the East Lansina
Police Department as a whole.
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10.

11,

12,

13,

14,

15,

16.

17.

Work Judgements

The emplovee's abilitv tc¢ form socund. reasonable opinions or
decisions regarding anv questions or problems in his/her line
of work.

Planning and Oraanizations

Emplovee's ability to svstematically arrange his/her work
activities to enakle him/her to perform functions in the best
rossible manner. Are court cases and other work organized
prorverly? 1Is the future a consideration of his/her ideas?

Job Skill Level

The emplovee's degree of proficiency in his/her 1ob.

Quality of Work

How well emplovee verforms his/her assigned duties and
functions. (This aprlies to all of his/her work in aeneral.
not to specific funetions such as pubiie contacts.")
Completes work assianed?

Volume of Rcceptable Work

Amount of assianed duties verformed proverly: production rate
of emplovee.

Meeting Deadlines

Emrlovee's ability to satisfactorily complete assianed duties
by the date or time when thevy must be done. reports in on
time?

Accepts Responsibility

Who does the emrlovee feel is responsible for his/her coverall
performance? How well the emplovee is willinag and able to
undertake obligations which he/she alone must be zble to
account for. How much suvervision does the emrlovee regquire?
Accepts Direction

How well does the emplovee accept qguidance or supervision?

I1f reprimanded by a superior does the emplovee accert it and
try to improve?
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18.

19.

20.

21.

23.

24,

25.

Accepts Chanae

1s the emplovee open minded with regard to new situations
he/she encounters within or outside the department?
Acceptance of a different job, different supervisor, different
working hours. different department policy, et cetera.

Effectiveness Under Stress

The employvee's ability to operate efficientlv under increased
demands of the vublic, increase in work load. and general
abilities under adverse conditions.

Appearance of Work Station

How neat the emplovee's working habits and working area (desk.
patrol car, equivment. et cetera) are.

Operation and Care of Equlpment

Does the emplovee know how t¢ overate all eguipment assigned
to him/her and keep it in workina order?

Work Coordination

Emplovee does not verform his/her wvarious duties in a
haphazard fashion. but rather keeps his/her ouwn "eperation”
running smoothly and efficientlvy. Does work aenerallvy seem
to harmonize with other's work? Is there a consistent
positive movement?

Initiative

Emplovee's general abundance of fresh, enthusiastic ideas or
suggestions: also. his/her eacerness to "pitch in" and aget
a +Hiob started. i1s the emplovee willina to "put out" that
special effort?

Confidentially

Is emplovee trustworthv? What emplovee sees and hears -- deoes
it stav here?

Communication Skills

Includes reports. proper arammar, et cetera. Is emplevee able
to communicate for all to understana:r
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APPENDIX D

LONG TERM DISABILITY BENEFITS
{For Active Emplovees Onlv)

BENEFIT

If an insured emplovee becomes totally disabled due to
accidental iniurv. sickness or preanancv, and continues to be
disabled throuah his/her Oualifving Disabilitvy Period

(0.D.P.), the vlan will beain vaving a monthly benefit after

0.D.P. has been met. The emnlovee must be under a phvsician's

care to receive benefits.

- Qualifvinag Disabilitvy Period: 90 davs or at exhaustion
of sick leave, whichever is later.

- Monthly Benefit: 66.7% of the emplovee's basic menthly
salary or wage, upr to a maximum monthlvy benefit of
5$3.000.

The w»lan will vav benefits while the emplovee remains

disabled. or until:

- Age 65, if the disabilitvy beagarn before age 40.

- 60 months from the date the emplovee became disabled. 1
disability beaan after ace 60. but in no event bevond aze

T0.

SUCCESSIVE PERIODS QF DISABILITY

Lona Term Disability benefits end when the emplovee is no
longer disabled. However, if an emplovee is again disabled
by the same or a related condition within three (3) months,
benefits will resume without the emplovee satisfving a new
Qualifvina Disabilitv Period.
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OTHER INCOME BENEFITS

1f an emplovee is eligible for other income benefits. the Lona

Term Disability benefit will be reduced by such benefits.

Other Income Benefits Include:

A.

B.

GENERAL

Compulsory government disability benefits.

Social Security or Railroad Retirement Act benefits
including benefits available for devendents. Once Lona
Term Disabilitvy benefits beain, thev are not reduced
because of anv future amendments or cost-of-livinag
increases under Sccial Securitvy.

Worker's Compensation or similar benefits.

Salarv or waaes vaid by the emplover.

No-fault auvtomobile benefizs.

Any emvlover-sponsored vlan of disability, life, accident
and health which pavs for disabilitvy.

Rny vension or retirement annuity plan for which the

emplovee 1s receiving benefits,

PLAN PROVISIONS - LONG TERM DISABILITY

Waiver of Premium

Premiums are waived while benefits are beinc vaid.
Effective Date of Coverage

Emplovees are covered on the dav they become eligible.
provided thev are at work on that dav and have been
actively at work. full-time, for the seven previous
workinag davs. Persons commencing emrloyment after the

date of this policvy became ettective shall be eiigible

| (5
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for coverage on their emvloyment. vrovidinag they are
actively at work. If fewer than 50 emplovees are
covered, emplovees over ace 50 are covered after The
Travelers has approved their apwplications based on
written evidence of insurability. This provision 1is
modified for Transferred Business.

Pre-Existina Conditions

If an emplovee has received medical care or treztment
during the three months before becominag covered under the
plan. Lona Term Disability benefits will not be paid for
that condition until the emplovee has been covered for
12 months without beinag absent from work because of this
condition., This provision is modified for Transferred
Business.

Transferred Business

Emplovees covered under the emplover's prior Lona Term
Disability vlan will not be devrived of benefits for
which thev would have been elicible under the prior vplan
solelvy because of the chanae of carriers. Aisc. all
emrlovees covered under the pricr plan are elaaibie for
coveraage under The Travelers plan. without evidence ot
insurability. provided theyv are at work on the effective
date. It is assumed that those emprlovees currently
receivina benefits, or whe are disabled on the effective

date, will be the resvonsibilitvy cof the prior carrier.




- Mental and Nervous Conditions
Benefits will be praid for ur to two vears. whether or not

the emplovee is in an institution. If on the last dav
of the two vear pavyment veriod, the emplovee is confined.
benefits will continue to be paid for up to 90 days atter
such confinement ends, vprovided that such confinement
lasts at least 14 continuous days.

TOTAL DISRBILITY

Total Disabilitvy means:

A. Durina the first 24 months of disability. in addition to
the gqualifving disability vperiod: the emplovee's
inability to perform the normal duties of his or her
reqular occupation vprovided, durina that period. the
emplovee is not engaged in anvy cccuration for wages or
profit.

B. After 24 months of disability. in additien to the
qualifvinag disability period: the emplovee's inabiiity
to pertorm the duties of any occuvation for which he or
she is or becomes gqualified bv trainina. education or
exverience.

EXCLUSIONS

Disabilities not covered include, in addition to those

excluded as a matter of law. or not treated by a duly

gualified phvsician, those caused byv:
Intentional =self-inflicted iniuries. attemetina or
committinag a felony. encaaina in an illeaal occupatien,

or War.
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REHABILITATION

Rehabilitation is an important vpart of Lonag Term Disability

plans for:

The emplover. and

- the emplovee.

Throuagh rehabilitation. a-disabled emplovee is able to return
to productive emrioyment.

The Travelers is very conscious of:

the important human value and

- the positive economic impract

which a comprehensive rehabilitation program can provide.

The determination of rehabilitation votential, and the use of
private rehabilitation specialists for evaluation and
reportinag is an intearal vart of our aroup disability claims
administration process. Successful rehabilitation requires
sovhisticated. vrofessional evaluation and coordination
between The Travelers. the policvholder., the disabled
emplovee, his vhvsician(s), and in manv cases, local. state

and/or private rehabil:itation agenciecs.

The Travelers is committed to a positive rehabilitation

effort. oOur claim and medical srecialists will coordinate the

rehabilitation process.

_D..S._




Rehabilitation Benef:t
The Long Term Disability benefit amount will remain the same
for a disabled emplovee who returns to work on a full-time or
part-time basis provided that:
- the employment is under an aprproved rehabilitation
proagram, and
- the total income from all sources. includina Social
Security. LTD benefits, pension plan benefits and payment
for the rehabilitation work, does not exceed 80% of the

income immediately prior to the disability.

EDUCATION BENEFIT (Optional)
The Education Benefit will vav $100 per month to each eliaible
child of a disabled emplovee. The child must be an unmarriea.
full-time student between the ages c¢f 18 and 22 who is

receiving post-secondary education.




November 19, 1990

Officer Robert Wood, President
East Lansing Police Non-Supervisory Division
East Lansing, Michigan

RE: 8hift Rotation

Dear Officer Wood:

This shall serve as a letter of understanding for Police Officers
and Jail Service Officers:

a.

Thank you

Sincerely,

Provides for the clockwise rotation of shifts, with
rotation every quarter,.

Officers will bid on shifts by seniority, with no officer
able to bid the same shift more than three times in a
row.

The Department maintains the decision on how many
officers will be assigned each shift.

Probationary employees will be assigned to whatever shift
the Department decides appropriate.

If the committee convened to consider different shifts
makes a recommendation, then the contract will be
reopened for the purpose of shift premium. If the
committee cannct reach consensus on the shift issue by
July 1, 1991, the contract will be reopened for
negotiation of shift premium and shift rotation. In no
event, however, will shift premium be a consideration for
Jail Service Officers. The reopener of shift premium and
shift rotation is not subiect to interest arbitration
during the term of the contract expiring June 30, 1992,

There will be no access to Act 312 interest arbitration
if the parties cannot agree on matters in consideration
under the reopener.

for your attention to this matter.

Michael Benedict
Director of Human Resources

Approved:

Robert C. Wood Date



November 19, 1990

Officer Robert Wood, President
Eat Lansing Police Non-Supervisory Division
East Lansing, Michigan

RE: Investigative Positions
Dear Mr. Wood:

It is agreed the two current set positions will become two
positions assigned to investigations and will fall under the
contract language concerning peolice officers in investigations.
One of these two positions will be a four year assignment. This
position will be assigned to Metro for two years and the East
Lansing investigations for the next two years. This would be the
only four year position and all other special assignments would
remain at three years.

Thank you for your attention to this matter.

Sincerely,

Michael Benedict
Director of Human Resoutrces

Approved:

Robert €. Wood Date




November 19, 1990

Officer Robert Wood, President
East Lansing Police Non-Supervisory Division
East Lansing, Michigan 48823

RE: Voluntary Overtime Sign-Up Sheet

Dear Officer Wood:

This will serve as a letter of understanding which provides there
will be a voluntary sign up list for overtime assignments for Non-
Supervisory Police Officers. The Department will keep a record of
overtime worked. There will be a sincere effort to equalize
overtime; however, if an officer is missed for an overtime
assignment, he or she will not have access to the grievance
prodcedure but will be granted the next available overtime
assignment. Additionally, the City agrees an officer will not work

more than sixteen (16) consecutive hours except because of an
emergency.

Thank yvou for your attention to this matter,

Sincerely,

Michael Benedict
Director of Human Resources

Approved:

Robert C. Wood Date



