CC:

November 12, 1993

Mr. Allen J. Kovinsky

Sommers, Schwartz, Silver & Schwartz b -
2000 Town Center T
Southfield, Michigan 48075-1100 I p—
;-:{;{}:E o2
RE: City of East Lansing and Eom
Police F.Q.P. City Lodge No. 141; :g;l -~

MERC Case No. L92 A-0356 Gl

Interim Award i

Dear Mr. Kovinsky:

™~
)
|8
Enclosed are twelve copies with original signatures of the

panel delegates for the interim award in the above referenced
case.

Your decision on the final issue will be included in the
interim award when you issue the award.

There may be certain typographical errors that need
correcting. For instance, the table of contents will need
amending and there are certain page numbers for the appendices
which need to be included. Additionally, the parties would
reserve the right to include any agreements that may have been

inadvertently overlooked in preparing this interim award,
although such an occurrence is highly unlikely.

Any changes will
be forwarded to you immediately.

Thank you for your consideration in this matter.

Sincerely,

Denise Barowijcz
Lodge Delegate

Michael Benedict
City Delegate

Bargaining Committee Members

.....



SUMMARY OF FINDINGS AND ORDER
INTERIM INTEREST ARBITRATION AWARD

CITY OF EAST LANSING
~ AND -

POLICE F.O.P. CAPITOL CITY LODGE NO. 141
EAST LANSING POLICE NON-SUPERVISORY DIVISION

ACT 312 CASE NO. L92 A-0356

This interim award is issued pursuant to Act 312 of 1969.
The body of the award is included in the amended collective
bargaining agreement between the parties and signed by Mr. Allen
Kovinsky, arbitrator.

Mr. Kovinsky will issue a final interest arbitration award
on the issue of health insurance premium co-share, which decision
shall then become a part of the total collective bargaining
agreement as embodied in the interim award dated November 19,
1693,

Denise Barowifcz, LodgeDelegate

(j/w //}’\AH&.//' ot

Michael Benedict, City Delegate




AGREEMENT

BETWEEN THE
CITY OF EAST LANSING, MICHIGAN
AND THE
EAST LANSING NON-SUPERVISORY DIVISION
CAPITOL CITY LODGE #141
FRATERNAL ORDER OF POLICE

July 1, 1992 - June 30, 1994

Stipulated Ayard of Mr. Allen J/ Kovinsky
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AGREEMENT

This Agreement is entered into between the City of East
Lansing, Michigan, hereinafter referred to as the "City"™ and the
East Lansing Police Department non-supervisory employees, a
division of the Fraternal Order of Police, Capitol City Lodge #141,
hereinafter referred to as the "Lodge". It is the intent and
purpose of this Agreement to assure sound and mutually beneficial
working and economic relationships between the parties hereto and
to set forth herein the basic and full Agreement between the
parties concerning rates of pay, wages and conditions of
employment. The parties recognize that the interest of the
community and the job security of the employees depend upon the
City's success in establishing a proper service to the community.

ARTICLE 1
RECOGNIT = S8 COVERED

Pursuant to and in accordance with all applicable provisions
of Act Number 336 of the Public Act of the State of Michigan of
1947 as amended, the City does hereby recognize the Lodge as the
exclusive representative for the purpose of collective bargaining
in respect to rates of pay, wages, hours of employment and other
conditions of employment for the term of this Agreement for all
regular full-time sworn employees of the Police Department of the
City of East Lansing whose positions are classified as Police
Officer and Jail Service Officer. All other employees in this
department are excluded from recognition in this bargaining unit.

ARTICLE 2
MANAGEMENT RIGHTS

The City, on its own behalf, and on behalf of its electors,
hereby retains and reserves unto itself, without limitation, all
powers, rights, authority, duties and responsibilities conferred
upon and vested in it by the laws and the constitution of the State
of Michigan and of the United States, the City Charter, the East
Lansing Code and any modifications made thereto and any resclutions
passed by the City elected officials. Further, all rights which
are ordinarily vested in and are exercised by employers except such
as are specifically relinquished herein are reserved to and remain
vested in the City, including, but without limiting the generality
of the foregoing, the right (a) to manage its affairs efficiently
and economically, including the determination of guantity and
quality of services to be rendered, the control of materials, tools
and equipment to be used, and the discontinuance of any services,
material or methods of operation; (b) to introduce new equipment,
methods, machinery or processes, change or eliminate existing
equipment and institute technological changes, decide on materials,
supplies, equipment and tools to be purchased; {(c) to subcontract
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or purchase any or all work, processes or services, or the
construction of new facilities or the improvement of existing
facilities; (d) to determine the number, location and type of
facilities and installations; {e) to determine the size of the work
force and increase or decrease its sige; (f) to hire, assign and
lay off employees, to reduce the workweek or the workday or effect
reductions in hours worked by combining layoffs and reductions in
workweek or workday; (¢g) to permit municipal employees cother than
Police Department employees to perform bargaining unit work when
in the opinion of management, this is necessary for the conduct of
municipal services and is determined to be an emergency; (h) to
direct the work force, assign work and determine the number of
employees assigned to operations; (i) to establish, change, combine
or discontinue job classifications and to establish wage rates for
any new or changed classification; (j) to determine lunch, rest
periods and cleanup times, the starting and quitting times, and the
number of hours to be worked; (k) to establish work schedules; (1)
to discipline and discharge employees for cause; (m) to adopt,
revise and enforce working rules and carry out cost and general
improvement programs; however, no rule or regulation shall be
adopted hereafter without notice to the Lodge, and its
reasonableness may be subject to the grievance procedure; {(n) to
transfer, promote and demote employees from one classification,
department or shift to another; (o) to select employees for
promotion or transfer to supervisory or other positions and to
determine the qualifications and competency of employees to perform
available work. The City and Lodge hereby agree and recognize that
the delivery .of essential public safety service in the most
efficient, effective and courteous manner is of paramount
importance. The City shall have the right to cancel all leaves,
vacations, pass days, holidays and any other paid or unpaid leaves
of absence or days off in the event of a declared emergency as
defined in Webster's New Collegiate Dictionary in the City. If the
officer reporting to work under this provision is entitled to be
compensated at overtime rates, nothing contained in this section
shall limit or restrict such overtime compensation.

ARTICLE 3
PU CURITY

The Lodge recognizes that strikes or work stoppages are
illegal and contrary to public policy in Michigan and that strikes
or work stoppages are detrimental to the public safety and welfare.
The Lodge therefore agrees that there shall be no interruption of
the services performed by employees covered by this Agreement for
any cause, whatsoever, nor shall they absent themselves from their
work, stop work or abstain in whole or in part from the full,
faithful and proper performance of the duties of their employment,
or picket the City's premises. The Lodge further agrees that there
shall be no strikes, sit-downs, stay-ins, stoppages of work or any
acts that interfere in any manner or to any degree with the
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services of the City. The occurrence of any such acts or actions
prohibited in this section by the Lodge shall be deemed a violation
of this Agreement. Any employee who commits any of the acts
prohibited in this section shall be subject to discharge or other
disciplinary action as may be determined by the City.

ARTICLE 4
LODGE MEMBERSHIP
SECTION 1 - CHECK OFF

The City shall collect Lodge dues on a monthly basis from all
employees within the bargaining unit who are members of the Lodge
and who have executed the following authorization for check off of
dues form:

CHECK OFF AUTHORIZATION FORM
FRATERNAL ORDER OF POLICE LODGE $141
CITY OF EAST LANSING, EAST LANSING, MICHIGAN

I hereby request and authorize you to deduct from wages hereafter
earned by me while in the City's employ, my F.O.P. dues of §_______
per month as prescribed by Lodge $#141. The amount deducted shall
be paid to the treasurer of the Lodge according to the agreement
reached between the City and the Locdge.

PRINT: Rank Last Name First Name Middle Initial
Date Deduction Signature
should start:

Address

City/State

Date

The City shall deduct from the first pay of each month the
authorized Lodge dues for such month and promptly remit the same
to the treasurer of the Lodge. The City shall be free from any
liability by reason thereof to those employees whose dues are so
deducted. Monthly dues shall be deducted by the City only on
receipt of the properly executed payroll deduction authorization
form of the type shown above. The City shall continue to deduct
monthly Lodge dues at the rate in force on the date of signing this
Agreement until officially notified of a change by the Lodge
treasurer who is the sole authorized representative of the Lodge
for the purpose of certifying the amount of such change.
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Employees covered by this Agreement at the time it becomes
effective and who are members of the Lodge at that time shall be
required as a condition of continued employment to continue
.membership in the Lodge for the duration of this Agreement.

Eligible employees hired or transferred into the bargaining
unit after the effective date of this Agreement and covered by this
Agreement shall be regquired as a condition of continued employment,
within 31 days after being hired or transferred, to become members
of the Lodge, or pay to the Lodge each month a service charge in
an amount equal to the cost of collective bargaining and contract
administration, the amount of which fee shall be certified to the
City prior to the collection of such fee by the City.

As a condition of continued employment, all empleoyees in the
bargaining unit shall either become and remain members in good
standing of the Lodge, or pay a representation fee to the Lodge
which shall be less than one hundred percent (100%) of the regular
monthly dues paid by Lodge members, and which sum shall accurately
represent the amount from said employees due the Lodge as their
fair share of costs attributable to negotiating and administering
the terms of this Agreement, which sum shall not include by way of
example, but not by way of limitation, state, national, or other
dues and assessments or other amount of Lodge activities.

Should this contract provision be held by a Court of competent
jurisdiction to be invalid, illegal or unconstitutional, the Lodge
and/or its members shall indemnify and save the City harmless
against and from any and all claims, demands or suits or other
forms of liability that may arise out of or by reason of action by
the City for the purpose of complying with this Article.

ARTICLE 5
ODGE N OMMITT

SECTION ]

The bargaining committee of the Lodge will include not more
than three (3) employees of the East Lansing Police Department and
may include not more than two (2) non-employee representatives.
The Lodge will furnish the City Manager with a written list of the
Lodge's bargaining committee, prior to the £first bargaining
meeting, and substitution changes thereto, if necessary.

SECTION 2

Employees of this bargaining unit who are members of the Lodge
bargaining committee and who are scheduled for duty time at the
same time a bargaining session has been agreed upon by the
negotiating parties will be released from duty without loss of pay
during the bargaining period and for a period of up to, but not
exceeding, one hour before the bargaining session begins and after
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the bargaining session ends. No officer will be given additional
compensation or compensatory time for time spent in bargaining
sessions.

ARTICLE 6
PROB Y PERIOD

When a new Police Officer is hired into the bargaining unit,
he or she shall be considered as a probationary employee for the
first twelve (12) months after being sworn into gservice. Employees
on probation shall be evaluated every three (3) months. The
evaluation shall be in writing and completed by a supervisor. The
supervisor has the option of consulting with employees in the unit
as to the probationary police officer’'s work performance.

An employee is presumed to have terminated his or her
probationary period and cbtained full-time police officer status
at the end of twelve (12) months, after being sworn into service,
unless the City notifies him or her to the contrary, after which
the City may provide a six (6) month extension of the probationary
period. However, after an employee attains regular, full-time
employment, the employee may not be dismissed without written
notice to the employee setting forth the specific reasons for
dismissal and if the employee and the Lodge believe the termination
is unjustified, a special meeting may be called to review the
action. 1If the City and the Lodge reach an agreement, the matter
will be considered resolved at such meeting. If the parties are
unable to agree, proceedings shall be commenced in accordance with
the provisions of this contract.

A new jail service officer hired into the bargaining unit
shall have a twelve (12) month probationary period and shall be
evaluated every one (1) month while on probation. The evaluation
shall be in writing and completed by the supervisor.

The Lodge shall represent probationary employees for the
purposes of collective bargaining in respect to rates of pay,
wages, hours of employment and other conditions of employment,
except no matter concerning the discipline, layoff, or termination
of a probationary employee shall be subject to the g¢grievance
procedure,

ARTICLE 7
SEN1I T
SECTION 1 - DEFINITIONS

Seniority shall be defined as the length of service as a
police officer or as a jail service officer in the department. 1In
the event two or more police officers are sworn in on the same day,
or in the event two or more jail service officers are hired on the
same day, the date of their respective applications shall control
with respect to seniority. There shall be no seniority among
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probationary employees; however, after an employee completes his
or her probationary period(s), his or her seniority will be
retroactive to his or her date of last hire.

- STS

Management shall maintain a roster of employees arranged
according to seniority showing name, position and date of hire and
once each year, upon request of the Lodge, shall furnish a copy of
the list to the Lodge. Management shall also post the seniority
list no later than thirty (30) days following the execution of this
Agreement. Any grievance with respect to the seniority list must
be filed within thirty (30) days from the date of posting.

CTI - F

An employee shall lose his or her status as an employee and
his or her seniority if:

1l He or she resigns or guits.

2 He or she is discharged with just cause and not
reinstated.

3. He or she retires.

4 He or she is convicted of a felony, which is defined as
any criminal offense carrying a maximum penalty of more
than one year.

5. He or she has been on layocff for a period of time egual
to his or her seniority at the time of layoff or two (2)
years, whichever is lesser.

6. He or she is absent from work, including the failure to
return to work at the expiration of a leave of absence,
vacation, or disciplinary layoff, for three (3)
consecutive working days, without notifying the City
except when the failure to notify and absence from work
is due to circumstances beyond the control of the

employee.
ARTICLE 8
LAYOFF AND RECALL
SECTION )| - DEFINITION

Layoff shall mean the separation of employees from active work
force due to lack of work or funds, or to abolishment of positions
because of changes in organization.

SECTION - ORDER OF LAYOFFS

1f and when it becomes necessary to reduce the number of
employees in the work force, the City shall call a special meeting
with the Lodge as provided in Article 20. Employees shall be laid
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off in inverse seniority order, based on capability of performing
available jobs, and they shall be recalled in the same order.

SECTION 3 - DEMOTION_IN LIEU OF LAYOFF

An employee subject to layoff who so requests may, in lieu of
layoff be demoted by seniority to a lower position in the
bargaining unit, provided that he or she is qualified for the
position to which he or she seeks demotion.

SECTION 4 - NOTICE OF LAYOFF

Employees to be laid off for lack of funds shall be given
three (3) weeks prior notice. Employees laid off for other reasons
shall be given two (2) weeks prior notice.

- AYOFF

A. Employees to be recalled from layoff shall be given a
maximum of ten (10) calendar days to respond after notice has been
sent by certified mail to their last known address.

B. Employees who decline recall or who, in the absence of
extenuating circumstances satisfactory to the Police Chief, fail

to respond as directed within the time allowed, shall be presumed

to have resigneq, and their names shall be removed from the
seniority list.

SECTI 6 - RESTORATION T ITIONS FRO. CH D

Employees to be restored to positions from which they had begn
demoted in lieu of layoff shall be given ten (10) calendar days in
which to accept,

ARTICLE 9
KING HOUR ND OVERTI COMPE TION
TION 1 - W AYS AND HOUR

Employees covered hereby are required to be on duty a minimum
of eight (8) hours during each scheduled duty day, excepting as
excused by management. ,

Employees covered hereby shall receive an annual salary for
their work as defined in Appendix A hereof.

Determination of the starting time of daily, weekly, and
monthly work schedules shall be made by the City. Should it be
necessary in the interest of emergency or efficiency, the employee
shall work such reasonable overtime hours as shall be required by
the City. Employees are expected to complete a definite assignment
even though it requires additional hours over the standard duty
day. 1In cases of emergency, employees are expected to return to
duty when requested by the Police Chief or the City Manager.
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Employees covered hereby shall be entitled to a cne-half hour paid
lunch period for each scheduled duty day. During the lunch period
officers will remain in radio service, -

ECTION 2 - OV E COMPENSATION

Overtime is defined as work performed by an officer in excess
of eight (8) hours per duty day when authorized by the department
head. Officers authorized to work in excess of eight (8) hours per
duty day shall be paid time and one-half for all hours worked over
eight (8) hours. If the overtime worked is ten (10) minutes or
less beyond the regular shift the employee shall not be compensated
for same. Employees covered by this Agreement are expected to
report at the start of the shift in uniform, having completed all
pre-duty preparations and ready to commence their tour of duty.

If an officer is called back to duty or is subpoenaed into
Court, or has to go to Court in order to validate a
complaint/warrant, he or she shall be paid (if off duty) at a rate
of time and one-half his or her hourly wage, with a minimum of two
(2) hours payment at overtime rates.

New hire officers called to Court by their previous employers
will not receive Court time compensation from the City. They also
are not subject to discipline by the City for their participation
or non-participation in said activities.

If training is cancelled with less than five (5) days notice,
the officer is to return to his or her regular shift. If on
afternoons or midnights, the officer will receive two (2) hours
call back pay.

Training day costs are $12.00 per day for travel, parking and
food for training ocutside the City limits or any location in the
City where expenses are incurred, exclusive of firing range
training at Michigan State University.

Anytime a police officer is called back from vacation to
appear in Court, he/she will be paid triple time for a minimum of
four (4) hours. The employee will be paid at the normal overtime
rate for any time spent in Court in excess of four (4) hours.
Vacation for this purpose is defined as five (5) or more
consecutive days off. (As a condition for receipt of this premium,
the officer must give the 54-B District Court a thirty (30) day
notice of vacation, with a copy to the City). The employee shall
keep any statutory mileage fee for Court appearances (which shall
not be made a part of any overtime compensation under this labor
agreement).

Time and one-half shall be paid for all other matters
(including by way of illustration, trips to the Prosecuting
Attorney's Office, Probate Court appearance, License Rppeal Board
hearings, and Liquor Control Commission hearings and District Court
civil infraction hearings) which occur beyond the employee's normal
shift. The employee shall keep (and any such sum so retained shall
not be included in his or her overtime compensation paid hereunder)
any mileage allowance received in connection with these types of
proceedings.
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Officers on special training shall receive overtime
compensation if the training exceeds eight (8) hours, exclusive of
a lunch and/or dinner period.

SECTION 3 - SCHEDULING

A shift schedule shall be posted once every thirty (30) days
indicating the normal workday for every member of the bargaining
unit. (Said schedule shall be posted at least five (5) days prior
to its effective date).

The City must give five (5) days notice before changing an
employee’'s posted shift schedule. Any hours worked as a result of
the failure to comply with this five (5) day notice reguirement
shall be compensated at the rate of time and one-half.

.It is agreed that the department will schedule normal shifts
on weekends. It is understood that this does not guarantee that
the employee will not be required to work his or her weekend off
but if same should occur it is agreed that the employee will

receive overtime rate for the time sc worked.
' Normal shift shall mean the appropriate shift coverage in
light of the circumstance confronting the City.

The five (5) day shift change notice shall be reduced to three
(3) days for officers assigned to the pro-active anti c¢crime team
(PACT).

The City and the Lodge acknowledge that they have discussed
at length the concept of arranging schedules so that officers so
desiring can have two (2) weekends off per month, and the City
acknowledges that it will strive to do so within the resources and

manpower available to it. Given the uncertainties in future
events, the City cannot make a legally enforceable commitment to
such weekend schedules. In the event problems occur with

scheduling, either party may invoke with proper notice the special
meetings clause of this contract in an effort to resolve same.
Employees may request days off up to the 15th of the month
preceding the month in which they would like the time off.
Rotation of shifts is as follows:
a. Provides for the clockwise rotation of shifts, with
rotation every quarter.

b. Officers will bid on shifts by seniority, with no officer
able to bid the same shift more than three times in a
row.

c. The Department maintains the decision on how many
officers will be assigned each shift.

d. Probationary employees will be assigned to whatever shift

the Department decides appropriate.

e. K-9 officers will bid different shifts by seniority.
This will effect only members of this bargaining unit.

£. Officers shall bid for shift as stated above, with the
Chief having the ability to move an officer, for valid
reasons, prior to which the move is to be discussed with
the Lodge in a special meeting. This moving of an
cfficer shall be limited to making changes each quarter,
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and the changes may not effect more than four officers
total. In the event the Chief wishes tc move an officer
to another shift, the ocpening made on this shift that
the officer was taken from shall be then offered to the
officers assigned to the shift that the officer moved was
placed. I1f no volunteer is found the least senior
officer on this shift can then be bumped to f£ill the
vacancy on the other shift. (This scenario listed above
would be considered to have effected two officers of the
four allowed.) In making an officer move from their
chosen shift the department will consider information
from the officer as to the hardship that it poses them
financially and with their personal home lives, being
reasonable in the decision, to move the officer.

SECTION 4 - PYRAMIDING

Payment for overtime and callback time provisions shall not
be duplicated for the same hours as heretofore provided.

SECTIOR 5 -~ SPECIAL WEEREND EVENTS

To the extent additional officers are deemed necessary on
weekends or holidays for special events and/or football games, such
personnel shall be summoned to duty on a call-in basis and shall
be paid a minimum of four (4) hours overtime pay.

Any officers called in for duty in connection with such games
or events shall, during the hours in which the game or event is in
progress and to the extent their services are not required in some
other connection, be free to return home or otherwise leave their
assigned duty until such time as they are instructed to report back
after the game or event to complete that duty. It is understood
that in no case shall an officer's return to duty after the game
or event, in accordance with the provision set forth above, be
deemed a separate call-in. Rather, such return to duty shall be
deemed included in and part of the initial call-in of such officer
prior to the start of the game or event. Any officer who chooses
to return home or leave his or her duty in accordance with this
provision shall not be compensated for the period of time he or she
is not working and shall not be eligible for the minimum four (4)
hour overtime payment.

In addition, as agreed, any officer called in for such duty
may, to the extent their services are no longer required, attend
the game or special event so long as they enter the stadium through
the police information booth. Should such officers wish to receive
compensation while being in attendance at the game or event, they
must indicate their availability for duty assignments during the
game or event by signing the appropriate register at the police
information booth upon entering the stadium,

SECTION 6 - ACTING PAY

On those occasions when no supervisory officer is on duty, the
senior police officer on that particular shift will receive a $30




payment for assuming the duties of a supervisory officer for up to
four (4) hours and a $60 payment for assuming the duties of a
supervisory officer for mecre than four (4) hours, with a maximum
payment of $60 for any one (1) shift. Such acting rank premium is
not to be taken into account with respect to the computation of
overtime, longevity pay, holiday pay, vacation pay or any other
benefit or premium specified by this <¢ollective bargaining
agreement.

SECTION 7 - PART TIME JAIL SERVICE OFFICERS

1. No part time Jail Service Officers shall be used by the
City to replace the existing five full time Jail Service
Officers except for temporary purposes, i.e., short-term
illness, selection time for replacement, etc.

2. No part time employees shall be used by the City if any
full time member of the bargaining unit is on lay-off
status. PFor this purpose there shall be five full time
Jail Service Officers.

3. No more than two part time Jail Service Officers shall
be hired and utilized by the City at any one time.

4, All part time employees shall be afforded one half of the
benefits available full time employees except the
employees will not be entitled to insurance (except

legally required insurance such as workers'
compensation).
5. Part time employees shall not be regularly scheduled for

more than 30 hours per week and will not be used for more
than 60 hours per pay period, including overtime
assignments.

6. Full time Jail Service Officers get the first opportunity
at overtime, then part time Jail Service QOfficers.
ARTICLE 10
PASS DAYS
CTION - ION

Because police officers and jail service officers are required
to work regardless of calendar weekends, including Saturdays and
Sundays, the City grants days off in lieu thereof and refers to
these days as "pass days”.

ON =

Employees covered hereby earn pass days each month they are
employed by the City. Employees shall earn eight (8) pass days
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every twenty-eight (28) days for a total of one hundred four (104)
pass days each year.

- GING

Employees covered hereby may change a pass day after the
schedule has been posted if they receive permission from their
Division Commander, or his or her designated representative. Due
consideration of the employees' wishes as well as the needs of the
department will be taken into account regarding all such requests,

SECTION 4 - EMERGENCIES AND DISCIPLINE

Pass days as herein provided which are cancelled for emergency
purposes shall be considered lost and subject to payment of
overtime,

In an emergency situation such as flooding, snowstorms,
tornadoes {(but not limited to these), an employee of this
bargaining unit who is not able to report to work on the employee's
regularly scheduled workday shall be charged with a pass day,
vacation day, holiday time or personal leave time providing such
time has been accumulated to his or her credit.

RTIC 11
VACATION LEAVE
c - PR DURE

The time at which an employee shall take his or her vacation
shall be determined by the department head with due regard to the
wishes of the employee and particular regard for the needs of the
service. BSufficient advance notice shall be given the department
head to allow him or her to establish vacation schedules and to
arrange working schedules accordingly.

SECTION 2 - ELIGIBILITY

All employees covered by this Agreement shall be eligible to
accumulate and receive vacation leave benefits within the limits
as prescribed herein. Vacation leave shall be based on length of
continuous service. No vacation leave shall be earned by an
employee during a leave of absence without pay. No employee shall
be entitled to vacation leave credit until he or she has completed
six (6) months of service, at which time he or she will be credited
with five {5) working days.

SECTION 3 - COMPUTATION QF BENEFITS

For Police Officer's, the maximum amount of vacation earned
per year for each regular full time employee shall be as follows:
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Length of Service Vacation Allowance

6 months to 1 year 10 work days
l year to 2 years 11 work days
2 years to 3 years 12 work days
3 years to 4 years 13 work days
4 years to 5 years 14 work days
5 years to 9 years 18 work days
9 years to 10 years 19 work days
1

0 years and over 24 work days

For Jail Service Officers, the maximum amount of vacation
earned per year for each regular full time employee shall be as
follows:

Length cf Service Vacation Allowance
Date of Employment
through 5 years 10 work days
6 years to 10 years 12 work days
1] years to 15 years 16 work days
16 years to 20 years 21 work days
21l years and over 23 work days

Vacation leave shall be computed from the £irst full working
day of the employee. If a legal holiday falls within the vacation
period, am extra day will be given, unless otherwise provided for
herein -- the time to be arranged with the department.

In the case of an employee with less than one year full time
service for the City, vacation leave shall be prorated in
proportion to hig or her length of service.

The amount of vacation leave charged to an employee during his
or her leave shall be equal to the number of regularly scheduled
days he or she would otherwise have worked during his or her
absence on such leave.

Vacation leave may not be accumulated beyond the amount that
can be earned in any one year following the preceding year's
accumulation. Under certain conditions, special exceptions to this
provision may be made by the City Manager.

1f an employee leaves the service of the City prior to
completing six (6) months of work, he or she shall receive no
vacation pay. An employee who has served over six (6) months shall
be paid for any unused vacation due at the time he or she leaves
the City's service.

SECTION 4 - PARY ADVANCE

I1f a regular payday falls during an employee's vacation, the
employee shall receive his or her paycheck in advance prior to
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going on vacation, provided he or she makes a request for such
check two (2) weeks prior to the date the check is to be issued.

ARTICLE 12
SICK LERVE

SECTION 1 - PROCEDURE

Sick leave shall not be considered a privilege which an
employee may use at his or her discretion, but shall be allowed
only in case of necessity.

To receive compensation while absent on sick leave, the
employee shall notify his or her immediate supervisor or department
head at or before the time set for the beginning of the employee's
daily duties. Failure to do so shall result in denial of the
employee’'s claim against paid time off. '

When absence is for more than one (1) week the employee shall
be required to file a physician's certificate, unless the
department head has personal knowledge of the employee's sickness
or disability.

- G 1

ARll regular full-time employees covered hereby shall be
eligible to accumulate and receive sick leave benefits. Employees
commence earning paid sick leave the first month on the job, and
it may be used after completion of the first month of service, up
to the amount accumulated at the time of illness.

Employees may use sick leave to attend to the needs of a sick
child or spouse when in the orinion of the attending physician it
is necessary.

An employee injured on any other gainful employment, ocutside
cof City employment, shall not be eligible for sick or disability
benefits.

Any employee who has a sick leave occurrence more than eight
{(8) times in any calendar year (exclusive of sick leave use for a
funeral or for sick leave donated to ancther employee) will either
not get paid for the first day of the next occurrence(s) in the
year or would use other accumulated leave bhenefits. For purposes
of this section, if the occurrence is for four (4) hours or less,
it is not considered an occurrence.

SECTION - U ION OF BE

All eligible employees shall be entitled to sick leave credit
of one (1) working day for each completed month of service, except
that no sick leave credit can be earned during a leave of absence
without pay. Sick leave shall be computed from the employee's
first full working day. The amount of sick leave charged to an
employee during any leave shall be egual to the number of regularly
scheduled hours he or she would otherwise have worked during his
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or her absence on such leave. Sick leave credit will not be
allowed in advance of being earned. .

Any unused portion of earned sick leave becomes accumulative.
This accumulation may be carried over from year to year (unlimited
accumulation). :

No payment is made for unused sick leave upon separation from
City employment, except by death or retirement.

SECTION 4 - RETIREMENT OR DEATH

- Payment shall be made by the City on the death of an employee
(to his or her heirs) or an employee's retirement (to the employee)
of one-half of all accumulated sick leave, with payment not to
exceed payment for seventy five (75) accumulated sick leave days.
Provided, however, that should an employee die in the line of duty,
then payment shall be made by the City (to the employee's heirs)
of 100% of all accumulated sick leave, with payment not to exceed
payment for one hundred fifty (150) accumulated sick leave days.
For purposes of this provision the term "die in the line of duty"”
refers to death resulting from injuries inflicted upon or received
by a police officer or jail service officer while he or she is
engaged in the service of the City, and performing police or jail
work, during a regularly scheduled or overtime shift. This term
shall not include, by way of example only, deaths resulting from
injuries received while in route to or from a regularly scheduled
or overtime shift, or in confrontation occurring during a police
officer's off-duty hours.

SECTION 5 -~ WORKER'S COMPENSATION AND SICK LEAVE
Employees are expected to comply with any City safety rules
or regulations. Where appropriate, supervisors will inform

employees of special safety guidelines. 1If any on-the-job injury
occurs, or if an unsafe condition exists, it must immediately be
reported to the employee's supervisor for appropriate action.

The City, in accordance with State law, provides worker's
compensation. An employee who receives compensation under the
worker's compensation insurance as provided by the City shall, for
the period of time herein prescribed, receive only that portion of
his or her regular salary which, together with such compensation,
equals his or her regular salary. Such payments by the City shall
not be deducted from the employee'’s accumulated paid leave for the
first thirty (30) calendar days on compensation. After the first
thirty (30) calendar days on compensation, an amount equal to the
difference paid by the City between an employee's worker's
compensation and his or her regular salary shall be deducted from
the employee's accumulated paid leave. When the amount of the
employee's accumulated paid leave has been depleted the City shall
no longer pay the difference between worker's compensation and the
employee's salary. An employee shall continue to accrue and
receive benefits so long as he or she has paid leave benefits
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available and deductions are being made from said benefits. When
this period has lapsed, the employee shall be deemed to be on
inactive status and shall not be eligible to accrue or receive
benefits other than those stipulated in this article. 1f an
employee is injured on the job and exhausts leave benefits, the
City will continue to provide hospitalization insurance at City
expense. Any employee covered by the Collective Bargaining
Agreement may apply to the Police Chief for an extension of the
thirty (30) calendar day period during which payments by the City
shall not be deducted from the employee's accumulated paid leave,
The Chief shall review the circumstances presented and shall make
a recommendation to the City Manager as to whether or not good
cause has been shown for extending the above thirty (30) calendar
day period and, if so, the appropriate duration for such an
extension., The City Manager shall, taking intc account the chief's
recommendation and such other circumstances as he or she deems
appropriate, make a final and binding decision as tc whether or not
the above thirty (30} calendar day period shall be extended, and
if s0, the appropriate duration of such extension. Requests for
such extensions shall lie within the sole discretion of the Chief
and the City Manager, and any determination by the City regarding
such requests for extension shall be final and binding on all
parties and shall not be subject to the grievance or arbitration
provisions of the Collective Bargaining Agreement.

Simultaneocus payment with worker's compensation shall not be
paid for injuries received because of negligence on the part of the
employee injured. In case of failure of an employee to report
within twenty-four (24) hours any injury sustained by him or her,
it shall be presumed that such injury resulted from his or her own
negligence. All cases where negligence on the part of the employee
injured is determined or presumed by the department head or City
Manager may be appealed by such an employee to the Board of Appeals
consisting of the Mayor Pro-Tem and the City Attorney, and their
decision shall be final.

ARTICLE 13
H AYS

The following are designated by the City as holidays: New
Year's Day, Martin Luther King Day, Washington's Birthday, Memorial
Day., Independence Day, Labor Day, Veteran's Day, Thanksgiving Day,
the day after Thanksgiving, Christmas Eve Day, Christmas Day and
New Year's Eve Day. '

When a holiday falls on Saturday, the preceding Friday shall
be observed as the holiday recognized by this Agreement. When it
falls on a Sunday, the following Monday shall be so observed as the
holiday, excepting that, whenever state or federal statute requires
that any of such holidays be cbserved on a day or date other than
as set forth above, the holiday shall be observed on the day or
date prescribed by state or federal statute, whichever is
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controlling. However, holidays shall occur on the actual date of
same for personnel that are on rotating shifts.

1t is the intent of the parties hereto that in the scheduling
of duty days, bargaining unit employees will have either
Thanksgiving Day off or the day after Thanksgiving, and it is the
further intent of the parties hereto that the bargaining unit
employees will have either Christmas Day off or the day before
Christmas. However, this is entirely at the discretion of
management.

If an employee does not work on the holiday, but is on a
rotating shift, the employee shall receive another day off. If the
employee does not work on the holiday and is not on a rotating
shift, the employee shall be off on the holiday. If an employee
works on a scheduled holiday, the employee shall receive pay at
time and one-half his or her regular hourly rate for all hours so
worked on the holiday, plus a commensurate amount of time off as
holiday compensation. For time worked after eight (8) hours worked
on the holiday, the employee shall receive double time for the time
worked beyond eight (8) hours, but no additional time off as
holiday compensation.

1f an officer is not on a rotating shift and there is a
holiday, the officer would normally take the holiday off, except
in ecircumstances which require the officer to return to work.
However, the officer may elect to work all or part of the holiday
and bank an equivalent number of holiday compensatory hours as
worked. He or she may do so subject to providing advance notice
to the department head for consideration of the request and to
arrange working schedules accordingly. Approval or denial of such
requests are not subject to the grievance procedure of the
contract.

For employees hired prior to December 17, 1986, they may not
earn or accumulate more than four hundred (400) holiday hours of
leave. For those hired on or after December 17, 1886, they may not
earn or accumulate more than one hundred sixty (160) holiday hours
of leave,

ARTICLE 14
LONGEVITY Y

All regular full-time employees in the active service of the
City on or before October 1 of any year, shall be entitled to a
longevity bonus for prescribed length of service with the City as
indicated in the following rules and schedule of payment:

A. Longevity pay shall be computed on a percentage of the
employee's regular annual base salary or wage, excluding overtime
pay or premium pay. The percentage computation shall be made on
that basic salary which an employee is being paid on the first
regularly scheduled pay period of the fiscal year in which
longevity pay is due. The maximum amount of an employee's salary
which is subject to longevity computation shall be $12,000.
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Effective July 1, 1990, the maximum amount of an employee's
salary which is subject to longevity computation shall be $14,000.

B. Longevity pay shall be based on full time, continuous
service. Following completion of five years of such service on or
before October 1 of any year, and continuing in subsequent years
of service, each employee shall receive annual longevity payments
as provided in the schedule. Employees whose service with the City
terminates for any reason, including retirement, between October
1 dates, shall be eligible for a calendar month's prorated payment
of their longevity pay, payable upon separation.

c. Payments to employees who become eligible on or before
October of any year shall be due the subsequent December 1.

D. Longevity Payment Schedule:

Continuo vi Annual Payment
5 or more and less than 10 yrs. 2% of annual wage
10 or more and less than 15 yrs. 4% of annual wage
15 or more and less than 20 yrs. 6% of annual wage

20 or more yrs. of continuous service 8% of annual wage

E. A final lump sum longevity payment will be made on
December 1, 1993 and effective September 27, 1993,
sections (a) through (d) are hereby eliminated and the
following language ig substituted:

All regular full and part time employees in this
bargaining unit shall be entitled to longevity pay for
prescribed length of service with the City as indicated

below:

CONTINUCUS SERVICE ADDITIONAL PAY
5 or more and less than 10 years $.13 per hour

10 or more and less than 15 years $.27 per hour

15 or more and less than 20 years $.40 per hour

20 or more years of continuous service $.54 per hour

Changes to the five year, ten year, fifteen year and
twenty year longevity benefit for an employee are effective
on the first payroll period following the employee's
anniversary date.
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OSP 1 ICAL COVERAGE

1) Eligibility

All regular, full time employees covered by this
agreement are eligible to enroll in the WeyCo Premium Medical
Plan offered by the City. The WeyCo Premium Medical Plan
shall include the following:

(A) Master medical will be $150/8300 with two free
office visits. The deductible will be for all
medical charges. .

(B) The deductible is waived if a preferred provider is
used (§5.00 co-pay only).

(C} The physical examination amount is §150.

(D) Effective January 1, 1994, the $4.00 drug co-pay
will be amended to §3.00 generic and $6.00 non-
generic.

({E) All mental and nervous treatment must be by referral
through the employee assistance program. Employees
must first go through the employee assistance
program. At the employees’' option after the
referral they may go through the WeyCo Premium Plan
if they are not satisfied with the referral.
Retirees are exempt from this condition.

An employee may elect this coverage or any other made
available by the City. Full plan descriptions are available
through the Department of Personnel and Human Relations.

The original c¢overage begins upon employment. If an
employee decides for some reason not to take advantage of
hospitalization benefits at the time of hire, the employee
must wait until the annual reopening to enroll.

Employees may add new members {dependents) to their
coverage within thirty (30) days of the event or the employee
must otherwise wait until the annual reopening to enroll a new
member.

For a new full time employee hired on or after January
"1, 1994, if said employee has access to substantially
equivalent alternative medical coverage available at no cost
to the employee, then he or she must take the alternative
coverage for a period of at least one (1) year. In the event
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there are COBRA costs associated with this alternative
coverage, the City will pay the COBRA expenses which then
allows the employee to continue on the alternative medical
coverage. The employee may thereafter enroll during the next
annual open enrollment period in any of the medical plans
offered by the City at that time. An employee may re-enroll
earlier than one (1) year if he or she provides in writing,
evidence of loss of alternative medical coverage. In this
eituation, the employee will be provided the lowest cost
health option provided by the City to members of this
bargaining unit and must remain on this plan for at least sizx
(6) months and thereafter may enroll in any of the medical
plans offered by the City at the next annual reopener.

For a new full time employee hired on or after January
1, 1994, if said employee does not have access to
substantially equivalent alternative medical coverage, he or
she will be provided the lowest cost health option available
to employees in this bargaining unit and must remain on this
plan for at least six {6) months and thereafter may enroll in
any of the medical plans offered by the City at the next
annual reopener,

-2) Section 125 Flexible Benefits

The City will provide a section 125 (IRS Code) flexible
benefit program which allows the employee to use pre-tax
income to pay medical premiums, excess medical costs not paid
by the health insurance plan and dependent care expenses. The
decision to use the flexible benefit program is at the
discretion of the employee and subject to the rules of the
IRS,

3) aiver o Hospitali ion- i Coverage

An employee may voluntarily waive his or her right to
participate in health plans made available by the City. For
those not selecting a health insurance benefit, the City shall
pay $500 per fiscal year. Effective January 1, 1994, this
amount shall be increased to $135 per month less deductions
required by law.

Except as otherwise provided for herein, in order to be
eligible for the waiver payment, the employee must, at the
time of the initial waiver and upon request and hereafter,
produce satisfactory proof of medical and hospitalization
insurance coverage from another employer's policy or program
that is not funded in whole or in part by City funds.

With respect to a City employee who is also eligible for
dependent insurance coverage in connection with a City
employee's coverage, the City will pay such City employee the
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monthly amounts provided above less deductions required by law
provided a waiver of coverage as a City employee is executed
without prejudice tc the employee's right to maintain his or
her dependent coverage in connection with a City employee's
coverage. Any current employees who are spouses may receive
this consideration if one of the spouses chooses the lowest
cost health option available to members of this bargaining
unit and the other spouse voluntarily waives his or her right
to participate in any of the plans offered by the City.

A waiver from the Plan requires execution of the proper
Waiver Form available in the City's Personnel and Human
Relations Department. The effective date of loss of coverage
will be for the plan year during which the Waiver Form was
executed,

Under this waiver provision, an employee agrees to drop
health coverage for a period of one (1) year from the
effective date coverage is waived and may thereafter re-enroll
during the next annual reopener. An employee may re-enroll
earlier than one (1) year if he or she provides, in writing,
evidence of loss of alternative medical coverage.

- 4) Retiree Coverage

A regular full time employee who retires under the
provisions of the Municipal Employees' Retirement System,
pursuant to a section 47 (f) waiver (age 55 or oclder with 25
or more years of credited service) may continue in the group
hospital, medical or drug insurance plan. The City will pay
the premium for the retiree and spouse of the retiree. The
retiree will pay the cost of coverage for his or her
dependents with payment made to the City monthly and in
advance. Should payments not be made at the prescribed times,
the City may cancel coverage for the dependents. The spouse
at the time of retirement is the spouse of record. 1In the
event the retiree and spouse should divorce, the City will no
longer provide premiums for health insurance for the spouse,
but the spouse would have conversion privileges. If the
retiree should predecease his or her spouse, the City will
continue to insure the spouse. Should the spouse remarry, the
City will no longer provide coverage, but the spouse would
have conversion privileges.

Effective January 1, 1991, Police Officers who retire at
age 50 or older with 25 or more years credited service but who
have not reached age 55 may continue hospitalization for
retiree and spousé in the employee group at City expense
provided that such eligibility for extended coverage is
conditional on the retiree giving satisfactory verification,
under ocath if regquested, that he/she has no access or
~eligibility for other medical care coverage, through, for
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example, spousal coverage or because of other employment. A
retiree who reaches age 55 or a member who is 55 years of age
or older at the time he/she retires will be provided at the
employer's cost the medical insurance regardless of the
accessibility or eligibility for other medical care coverage
from other sources.

Effective July, 1, 1992, retirees may change plans during
the annual reopening period, but must take the benefits of the
plan in effect at the time of the change.

Effective January 1, 1994, if a retiree has substantially
equivalent alternative insurance available through another
source (i.e. spouse or other employment)}, the retiree shall
be required to utilize alternate insurance. If there is a
premium required the City will pay the required cost in such
a manner that their will be no cost to the retiree including
any tax obligation. Any pre-existing condition clause will
be waived by the employer if the retiree goes back tec a plan
available to the retiree if the alternate coverage is no
longer available. The employer may pay the retiree's
obligation under COBRA if the pre-existing condition clause
cannot be waived and it becomes necessary to cover such a
_condition for a given period of time., The retiree shall be
entitled to participate in the same plan and benefits that
were available to the employee at the time of retirement. If
there is a dispute with regard to whether substantially
equivalent coverage is available the employee shall be
afforded insurance coverage under the terms of this agreement
until the dispute is resolved. The method of dispute
resolution provides each party appoints a representative who
then appoints a third person. The three party panel will then
determine if benefits are substantially eguivalent. The
decision of the three person panel is binding on the parties.

5) inuati ura

Hospitalization will not be provided at City expense in
the case of an employee who is on a leave of absence without
pay for more than thirty (30) days.

6)  Dental Insurance
A dental insurance plan shall provide the benefits listed in Appendix

B hereof, and the City shall have the right to select a suitable insurance
carrier to cover said benefits,
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ARTICLE 16
GROUP LIFE INSURANCE AND FALSE
ARREST LIABILITY INSURANCE

The City shall provide to an employee covered hereby a group life insurance
policy with accidental provisions, at the City's expense, in the amount of
$30,000.

The City will provide police liability professional coverage (false arrest)
covering all law enforcement officers in the East Lansing Police Department with
limits not less than those now in effect.

ARTICLE 17

S ITY INS

Bffective January 1, 1987, a disability insurance plan shall provide the
benefits listed in Appendix D hereof, and the City shall have the right to select
a suitable insurance carrier to cover said benefits. The plan requires 100%
employee participation with the City paying up to $13 per month per employee and
each employee the balance through payroll deduction for monthly premiums.

Effective July 1, 1990, the Jail Service Officers disability plan will
become effective,

ARTICLE 18
OTHER LPAVE

- EAVE

A maximum of five (5) days funeral leave time with pay may be utilized for
attendance at funerals of an employee's father, mother, spouse and children, and
three (3) days funeral leave time with pay for sister, brother, grandparents,
grandchildren, father-in-law and mother-in-law. A maximum of two (2) days sick
leave time may be utilized for attendance at non—-immediste family funerals only
upon specific permission from the department head in each individual case.
- Additional time off may be granted at the discretion of the Police Chief and City
Manager. The employer is to be notified immediately of a death in the family
and the extent of the employee's expected absence. In addition to the above,
the employee at the sole discretion of the Police Chief may take two (2)
additional sick leave days for attendance at funerals.

- LODG ONS

The Lodge's division president or his/her designee shall be excused from
duty, without loss of pay, for up to a maximum of sixteen (16) hours per month
for Lodge business, with an annual accumulation of excused time {with pay) at
the rate of eight (8) hours per month not to exceed ninety-six (96) hours. The
Lodge will afford the City reasonable advance notice for the utilization of the
time periods provided for in this Section by submitting the appropriate form.
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The Lodge's division president or his/her designee shall be excused for
three (3) days from duty without loss of pay to attend the State Convention.
The Lodge’s division president or his/her designee shall be excused from duty
for up to five (5) days, without pay, to attend the Bi-Annual National Lodge
Convention.

SECTION 3 — LEAVE OF ABSENCE

Leaves of absence without pay or accrual of benefits may be granted by the
City Manager for a reasonable period for the following reasons:

1, Illness leave {physical or mental). .
2. Prolonged illness in immediate family {spouse or child).
3. Educational (as approved by the Police Chief and City Manager).

ON 4 - MI \'d v

Regular full-time employees who are members, with active status, of an
armed forces reserve unit shall, at their request, be granted a leave of sbsence
for such time as is required to engage in an annual reserve training program.
Request for military leave of absence must be accompanied by a written order from
the commander of the armed forces reserve unit involved, indicating report and

return dates of training period. Upon presentation of proper evidence by the

employee, the difference in pay between an employee's regular pay and military
pay will be allowed for a period of not more than two (2) weeks.

SECTION 5 — PERSONAL LEAVE

Each employee shall receive four (4) personal leave days per year. An
employee may use each of these leave days in two (2) hour increments if he or
she so desires. Scheduling of personal leave time shall be subject to the prior
approval of the Police Chief, or his or her designated representative.

- \'J ME

If a circumstance arises where employees are desirous of donating time off
to a fellow employee(s), & special meeting may be requested as per Article 20,
' Special Meetings, to determine if and how such a program could or should be
implemented; it being agreed that the outcome of such a meeting would not be
subject to redress under the grievance procedure.

SECTION 7 - MATERNITY LEAVE

Maternity leave is as provided in the Personnel Rules. An employee who
is expecting to deliver a child will be assigned to the desk or other mutually
agreed position in a light duty assignment. The employee will be provided plain
clothes with the department supplying appropriate maternity clothing for the
assignment. Cleaning of the clothing will be at City expense. The employee will
also be provided mutually acceptable leather gear/holster and ID for the desk
assignment.
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ARTICLE 19
RETIREMENT

Bach regular full-time employee shall become a member of the City's
retirement system at the time of hire. The retirement system for Police
Officer's is that furnished by the Michigan Employees' Retirement System — Plan
B-2 Benefit, with a provision allowance for retirement at age 55 with 25 or more
years of service with unreduced benefits,

Effective July 5, 1982, the contribution made by employees of this
bargaining unit to the Retirement System will be made by the City.

i
ﬁ
|
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The City agrees to add the following retirement improvements:
Effective July 1, 1987 - F30

Effective July 1, 1987 - E2

Bffective January 1, 1992 - PAC 3 and B3

Effective January 1, 1994 - B4

Universal service credit is provided as follows:

1, The employee can purchase up to five years of service credit but the
entire cost is born by the employee.

-2, The employee cannot purchase the Universal Service Credit until such
time as he or she would have otherwise been able to retire.

3. The purchase of Universal Service Credit will not allow employees
to receive retiree health insurance any earlier than they would have
without the Universal Service Credit.

4, The ability to purchase Universal Service Credit is nondiscriminatory
to everyone in the bargaining unit.

5. The issue of Universal Service Credit will not be a subject of
bargaining for the next two contracts.

6. The Police Non-Supervisory Unit will meet with the City in a labor-
management committee format to discuss benefits with the following
objectives:

a. Benefits will be reviewed in light of the particular needs of
the employees and in relation to the City's principles of
benefits,

b, Benefit costs will be reviewed in light of their cost to the

city and with an effort to find ways to control these costs.

The retirement system for Jail Service Officers is that furnished by the
Municipal Employees' Retirement System - Plan C2 with a Bl base, with a provision
allowance for retirement at age 55 with 25 or more years of service with
unreduced benefits (P55 with 25). Additionally, Jail Service Officers are
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covered by Social Security with legally required contributions by the City and
the employee. -

The City and the Lodge agree that the City Council resolution dated
September 20, 1977, shall not be applicable to mew employees hired on or after
December 17, 1986. Current employees must exercise their option to purchase
previous government and military service by June 30, 1989. However, current
employees who are not yet vested in the retirement system may exercise their
option to purchase previous military time no later than six {6) months from the
date on which they vest in the retirement system.

ARTICLE 20
SERECIAL MEETINGS

The City and Lodge agree to meet and confer on matters of clarification
of the terms of this Agreement upon the written request of either party. The
written request shall be made in advance and shall include an agenda stating the
nature of the matters to be discussed and the reasons for requesting the meeting.
Discussion shall be limited to matters set forth in the agenda, but it is
understood that these meetings shall not be for the purpose of conducting
continuing collective bargaining negotiations, nor to in any way modify, add to,
or detract from the provisions of this Agreement. Special meetings shall be held
within ten (10) calendar days of the receipt of the written request and shall
be held at a time and place which is mutually agreeable to the parties. BEach
party shall be represented by no more than four (4) persons at special meetings,
at least three (3) of whom shall be full-time employees of the City of East
Lansing.

The Lodge representatives may meet at a place designated by the City on
the City's property, for a period not to exceed one-half (1/2) hour immediately
preceding a special meeting for which a written request has been made.

Employee representatives of the Lodge will be paid by the City for time
spent in special meetings, but only for the straight time hours they would
otherwise have worked on their regular work schedule.

The Chief of Police and one (1) other member of the department whom he or
she shall select shall meet at least monthly with two (2) representatives of the
local division, one (1) of whom shall be the president, for the purpose of
comminicating ideas and exchanging information of mutual concern.

ARTICLE 21
FROMOTIONS

_ Promotions within the bargaining unit will be made on the basis of ability
to perform the job. A promotion is defined as a position involving a higher rate
of pay for the employee applying for the position. The City shall not be
obligated to consider & request from an employee who has not submitted his or
her request for promotion in writing.

An employee who is promoted will assume his or her new responsibility on
the effective date cited in the notice of promotion and will be granted the
classification and rate of pay consistent with the promotion.

The promotional snd evaluation procedures shall be as described in
Appendix C.
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ARTICLE 22
DEMOTIONS

When an employee is demoted to a position in a lower classification, he
or she shall be paid at a rate which is in the approved range of the lower
classification position as determined by the City Manager.

ARTICLE 23
JRANSFERS

In the event of a newly created position within the bargaining unit, the
position will be posted and employees will be given an opportunity to transfer
on the basis of qualifications, ability to perform the work and seniority. The
transfer of an employee from one department to another may be made only with the
consent of the department heads involved and the City Manager.

CAB - DB ASSIGNMENTS

Officers may be assigned to the community activities bureau or detective
bureau for up to three years. However, officers may not be assigned these
activities consecutively, unless no other eligible officer applies for that
position. In the event the Uniform Service Officer position remains as an
assignment to sworn police officers, it will be treated as an assignment similar
to those in CAB-DB,

TIONS

The two current SET positions will become two positions assigned to
investigations and will fall under the contract language concerning police
officers in investigations. One of these two positions will be a four year
assignment. This position will be assigned to Metro for two years and the East
Lansing investigations for the next two years. This would be the only four year
position and all other special assignments would remain at three years.

ARTICLE 24
INTERNAL JNVESTIGATIONS

The City and Lodge hereby acknowledge that all steps must be taken to
maintain the unquestionable integrity of the East Lansing Police Department.
Accordingly, all sworn officers shall have the duty to cooperate fully with
respect to the investigation of internal charges and to report immediately any
illegal activities. This section is not intended to restrict the rights of an
officer who is under investigation or is otherwise implicated in any such
activity.

Internal investigations, whenever practical, will be conducted by
supervisory personnel. All recommendations and/or conclusions regarding internal
investigations shall be by supervisory personnel.
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Any member summoned before a superior officer for any type hearing or
investigation or interview where the officer feels disciplinary action will
result may request that a Lodge representative be present. If a representative
is not immediately available, the City will grant the officer a reasonable amount
of time to obtain Lodge representation prior to commencing the interview.

The Union representatives shall have the right to be present and, if
requested by the member, to represent the member at each and all levels of
disciplinary proceedings. Before any member shall be required to make any
written or oral statement or written reply pertaining to any alleged misconduct
on his/her part, the matter shall first be discussed between the member and the
Chief or his designated representative. The member shall have twenty-four (24)
hours after such meeting to make the written statement, and all such statements
will be made voluntarily. This shall not pertain to departmental reports.

Whenever practical, all internal investigations where the notification of
the employee would not jeopardize the investigation, the employee shall be
notified that such an investigation has been initiated and the employee notified
of the results of said investigation,.

ARTICLE 25
RATES POR NEW CLASSIPICATIONS

When s new classification is to be established within the unit, the City
shall-notify the Lodge prior to establishing a classification and rate structure.
In the event the Lodge does not agree that the rate is proper, it shall be
subject to negotiation.

ARTICLE 26
Y ON

While employed by the City, each regular full-time and part-time employee
is designated as being in a salary classification corresponding to his or her
particular position. Bach classification level carries minimum and maximum rates
of pay with a provision for increases according to a uniform schedule. No
employee shall be paid less than the minimum rate for his or her assigned
classification. All new employees shall be paid the minimum rate for a
- classification unless a higher rate is approved by the City Manager. The
classification schedule will be regulated as follows:

Salary increases shall be made on the basis of performance and service and
in the amounts and at the intervals as provided for in Appendix "A" hereof.
Merit increases shall be dependent upon written recommendations by the department
head. Pay increases may be granted by the City Manager more frequently than the
schedule will allow when recommended by the department head in writing and when
the employee's exceptional qualifications or performance or unusual employment
conditions make such action desirable. The amount of the increase, however,
would be as indicated in the step schedule.
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MISCELLANEQUS
E - ]

Each employee covered hereby, whether on or off the active payroll, shall
keep the City currently advised of his/her correct mailing address and of his/her
telephone number. The City will provide the Lodge a list of its most recent
phone numbers and addresses for Police Officers and Jail Service Officers at
least once each six (6) months upon written request of the Lodge. Any officers
not wanting to be placed on this list shall so notify the Chief,

ON 2 -~

Any employee covered hereby who desires to resign must present his or her
resignation in writing to his or her department head or the City Manager. The
resignation must be submitted two (2) weeks, exclusive of earned vacation time,
prior to the date it is to be effective.

The City shall pay an employee who terminates employment with the City for
any accumulated vacation leave, personal leave, holiday leave and compensatory
leave earned but not used at the time of separation of employment.

SECTION 3 - EPFECT OF THIS AGREEMENT

This Agreement supersedes any past practice otherwise not covered herein
and it supersedes any previous Agreement, verbal or written, between the City
and any employees covered hereby.

SECTION 4 -~

The parties acknowledge that during the negotiations which resulted in this
Agreement each had the unlimited right and opportunity to make demands and
proposales with respect to any subject or matter not removed by law from the area
of collective bargaining and that the understandings and agreements arrived at
by the parties after the exercise of that right and opportunity are set forth
in this Agreement. Therefore, the City and Lodge, for the life of this
. Agreement, each voluntarily and unqualifiedly waive the right, and each agrees
that the other shall not be obligated to bargain collectively with respect to
any subject or matter referred to or covered by this agreement, and with respect
to any subject or matter not specifically referred to or covered in this
Agreement, even though such subject or matter may not have been within the
knowledge and contemplation of either or both of the parties at the time they
negotiated or signed this Agreement.

SECTION 5 - PRODUCTIVE TIME

The Lodge agrees that working hours shall be productive hours and that
there shall be no Lodge work activity on City time and/or on the City's premises
when it interferes with the duties of any employee (other than that specifically
permitted by the express terms of this Agreement).
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0 - UNIF

In the selection, procurement and issuance of uniforms, the City shall give
due consideration to the items, numbers, materials and quality consistent with
the needs, use, function and responsibility of the Police Officers.

In that the City requires uniforms for Jail Service Officers, the City will
select, process and issue uniforms which must meet the functional needs of the
Jail Service Officers as determined by the City.

SECTION 7 - CLEANING OF UNIFORMS

The City will arrange a suitable schedule for cleaning uniform shirts,
trousers, car coats and blazers, as necessary, at City expense.

ION 8 = A S

In the procurement of motor vehicles for patrol purposes, the City shall
use best efforts to secure automobiles and equipment of quality, design and
construction commensurate with the function and responsibility to be performed
and reasonably related to the safety of the officer involved.

The City will make every reasonable effort to equip and maintain patrol
vehicles in a safe condition. If an officer feels a vehicle is unsafe, he or
she may bring it in. If the supervisor agrees, the vehicle will be taken out
of service and repaired.

Except for emergency situations, the vehicle will remain out of service
until it is cleared by the City's mechanics or released by the Chief or his
designated representative for use.

9 - US

Should any provision, section or portion thereof, of this Agreement be held
by a Court of competent jurisdiction to be invalid, illegal or unconstitutional,
such holding shall not be construed as affecting the validity of this Agreement
as a whole or of any remaining portion.

= CONPO CE ¥ W

If stste law ies amended on a mandatory basis that would affect any
provision in this Agreement, the Agreement shall be automatically amended to
conform with that law on the effective date of such law.

11 - D 0

The City will replace at 100 percent the cost of eye glasses and shoes
damaged, destroyed, lost or stolen in the line of duty for police officers.
However, other items will have a value limit of $200.00, except that if the
police officer provides a certified assessment by a jeweler that his or her
wedding band is valued at more than $200.00, the City will pay 100 percent of
the value up to $425.00,

The City also will replace at 100 percent the cost of eye glasses and shoes
damaged, destroyed, lost or stolen in the line of duty for Jail Service Officers.
However, other items will have a value limit of $40.00
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In the event an officer files a claim for stolen, damaged or lost property,
the City may implement a review board if there is concern the claim is improper.
If a review board is convened, it shall consist of an officer, sergeant and a
civilian police employee to look at and consider if there is any negligence on
the part of the officer filing the claim. The board will then make =&
recommendation as to payment to the City. The City then will decide to pay or
not pay the claim. The officer shall have the grievance procedure to resolve
the issue if he or she does not feel that the decisicn is just. The Board must
meet and give its recommendation to the City within 14 days of the claim. The
City then will have 7 days to make its decision on the issue. On receiving the
decision the officer will have the allotted time to file a grievance after
notification of the City's decision.

SECTION 12 - SCHOOLS OR SEMINARS RELATED TO POLICE OR PUBLIC
CTTONS

The Chief of Police will maintain a list of the schools or seminars which
the City intends to make available to Police Officers and Jail Service Officers
at City expense. The City agrees to post notices of schools or seminars which
the City intends to make available to officers at City expense and will provide
the Lodge President a copy of the posting. Final decision as to the selection
of the officers attending schools or seminars will be within the exclusive
discretion of the Chief of Police, which shall not be subject to the grievance
and arbitration provisions of the contract.

SECTIO - () c

The Lodge recognizes the City's right and responsibility to maximize
service to the community through the implementation and/or revisions of
performance standards, norms and levels, work measurement procedures and
performance appraisal systems. Before implementing any of the above measures
the City will meet with the Lodge and discuss the items in guestiom.

SECTION 14 - PERSONNEL FILES
1. Official Personnel File

A personnel file is maintained on every employee of the City. All material
in these files is strictly confidential and secured under the custodianship of
the Human Resources Department and/or Poclice Department.

Information in an employee's personnel file may include the following:

a. Original application and accompanying documents (i.e., resume,
transcripts, references, investigation reports, military papers,
results of pre-employment physical).

b. Personnel action forms or notices of pay changes and accompanying
documents.,

c. Performance evaluation forms and related materials.

d. Letters of commendation or complaint connected with employment.

e. Promotional opportunity application and related materials.

£. Forms pertaining to fringe benefit programs and related programs.

g. Documents submitted by the employee.
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h. Certificates or notices of accomplishment of the employee in the
area of training or employee development.

i, Documentation of disciplinary action.

¥ Materials submitted as part of the record for an appeal or a decision
or other action and copies of related proceedings.

2. Official Access

The following persons shall have the right of access to an inspection of
an employee's personnel file:

a. The employee who is the subject of the file.

b. An attorney or designee of the employee when the employee has
provided written authorization to his or her file.

c. Supervisory employees who are considering the employee for promotion,
transfer, reassignment, demotion, dismissal, or other personnel
action. .

d. The City Attorney or other appropriate agent when needed 1in
connection with any action brought by the employees against the
City.

e. Authorized representatives of the Human Resources Department.

f. Other persons acting in compliance with federal, state, or local
law.

3. Aﬂm.hm.tsd.

Information in an employee's personnel file shall mot be made accessible
to anyone except the Human Resources Department, the employee, and those listed
in (2) above. The only information provided over the telephone is verification
of an employee's job title, dates of employment and salary. No other information
will be given unless the employee provides a written release form. An employee
who reviews information in another employee's personnel file or a supervisor or
other agent of the City who releases information from an employee's personnel
file without suthorization is subject to disciplinary action.

4, Written Reprimanpds

Unless otherwise provided by law, whenever a reprimand is placed into an
employee's file for the purpose of reflecting a negative facet of that employee's
performance, the employee shall be provided a copy of the entry.

After one (1) year, the employee has the right to meet with the department
head to discuss removal of any negative items in the personnel file. Such
removal shall be at the discretion of the department head. However, if there
has been no adverse employee conduct within two (2} years of the latest
reprimand, the employee's personnel file shall be purged of any reprimands if
so requested by the employee.

5.  Employee Access

An employee, upon written request to the Human Resources Department, may
periodically review at reasonable intervals, generally not more than two (2)
times per year, his or her personnel record. The review shall take place in the
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Human Resources Department and/or Police Department during normal office hours,
unless inconvenient to the employee due to an unusual shift or job site, at which
time s mutually convenient time and place shall be arranged.

An employee may obtain a copy of information contained in his or her
personnel file. If there is disagreement with information contained in the
personnel file, an employee may submit a written statement explaining his or her
position which shall then be made part of the personnel file, with a copy
provided the supervisor,

- N BCARD

The City will provide two bulletin boards, one of which will be located
in a suitable location in the Jail Service area, for the exclusive use of the
Fraternal Order of Police. All items posted on said bulletin board must be
initialed by the Lodge president or his/her designated representative.

SECTION 16 - MILEACE

The City will reimburse employees who use their personal vehicles for City
business including civil infraction hearings at a rate equal to that paid to
other City employees excluding the situations where the employee receives
compensation for same from another source. All such payments shall be subject
to the approval of the Chief.

SECTION 17 - DICTATING MACHINES

The City will take reasonable steps to maintain in good working order tape
dictation machines for use by bargaining unit personnel.

- COLLECTI N

The City agrees to provide the Lodge with copies of the Collective
Bargaining Agreement once same has been duly ratified by the parties and signed
by their respective representatives. The number of copies to be so provided
shall be equal to the number of members of the bargaining unit plus a copy for
the legal representative of the Lodge.

SECTION 19 - COURT APPLARANCE

No officer of this bargaining unit shall be disciplined by the City for
failing to appear in court on a day other than the day provided for in the
subpoena for that purpose. It is understood and agreed between the parties
hereto that if the City desires to change the provisions of this section, they
will notify the Lodge of their desire to do so and will agree to meet with the
Lodge concerning eame.

ON - U

Should an employee, covered by this Agreement, become physically or
mentally handicapped to the extent that he/she cannot perform his/her regular
job, the City will make every effort to place the employee in a vacant position
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that he/she is physically and mentally able to perform, whether in the bargaining
unit or not. -

The question of whether or not the City has made a good faith effort to
place the individual in a vacant position that he/she is physically and mentally
able to perform shall be the only issue subject to the grievance and arbitration
procedure of this Agreement and in the event a violation is found, the arbitrator
shall not have the authority to order him/her placed in a position outside the
bargaining unit. In the event an arbitrator were to find that the City had not
made a good faith effort to place the individual in a vacant position that he/she
is physically and mentally able to perform, the arbitrator shall have the
authority to order appropriate back pay from the date of the violation until
he/she is satisfied the City has made such a good faith effort or until the
individual is placed in a suitable vacant position that he/she is physically and
mentally able to perform.

9] - CTIVE VEST

Protective vests shall be provided police officers and will be worn at the
discretion of the officer except at those time when the Chief or his designee
orders them to be worn. The City will replace vests as determined necessary by
the City and with due regard for the safety of the employee. '

ARTICLE 28
GRIEVANCE PROCEDURE
SECTION 1 - DEFINITION OF A GRIEVANCE

A grievance is defined as a claim reasonably and logically founded on a
violation of this Agreement. Any grievance filed shall refer to the specific
provision alleged to have been violated, and it shall adequately set forth the
facts pertaining to the alleged violation. Any claims not conforming to the
provision of this definition shall be automatically denied as not constituting
a valid grievance.

SECTION 2 - RULES OF GRIEVANCE PROCESSING

: A, Employees shall write, investigate, process and present grievances
so that this activity will not conflict with the full, faithful and proper
performance of their required duties.

B, No grievance shall be valid for more than five (5) calendar days
prior to the date the grievance was first filed in Step 1 of the grievance
procedure,

C. Management representatives shall date and sign the grievance
indicating receipt thereof.

D. When a management representative returns the form with his or her

answer on it, the grievant shall date and sign the grievance, indicating receipt
thereof.

E. A grievance not appealed to the next higher step within the
appropriate time limit shall be deemed permanently denied.
F. A grievance not answered within the time limit provided shall be

automatically advanced to the next higher level.

as
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G. In computing time limite, Saturdays, Sundays and holidays (as
established by this Agreement) shall be excluded. -

SECTION 3 - STEPS OF THE GRIEVANCE PROCEDURE

Whenever a grievance arises, an employee may present said grievance to his
or her immediate supervisor and have the grievance adjusted, without intervention
of the employee’'s representative, if the adjustment is not inconsistent with the
terms of this Agreement, and provided that the employee's representative has been
given the opportunity to be present at such adjustment. The employee shall
suffer no loss-of pay for the time spent with his or her first line supervisor
discussing the grievance. If the issue is unresolved, the employee may contact
his or her representative who shall reduce the grievance to writing on a form
provided by the City and then present it according to the following procedure
and to all the rules for grievance processing set forth in section 2 of this
article. PFailure to comply with all of the requirements as set forth in the
following grievance procedure, or to the rules for grievance processing, shall
be used by a City representative at any step as & basis for permanent grievance
denial. Any grievance so designated shall not be appealed to the next higher
step nor shall it be resubmitted, as the designation of permanent means "not
reviewable in any form whatsoever."

Step 1. A representative, no later than the day following the employee
contact shall present the written grievance to the employee's Shift or Bureau
Commander. The command officer, no more than five (5) calendar days later, shall
write his or her answer on the grievance form and return same to the employee's
representative. In cases of discharge or suspension, or where otherwise agreed
to by the Chief of Police, Step 1 of the grievance procedure need not be
utilized. In such cases, a grievance shall begin at Step 2.

Step 2. If the comnand officer's answer in Step 1 is not satisfactory to the
grievant, the employee's representative may, within two (2) days thereafter,
present it to the Police Chief, or his/her designated representative, who shall
answer it, in writing, on the form, no more than five (5) calendar days later.

Step 3. If the answer of the Police Chief in Step 2 is not considered
satisfactory by the employee, the employee's representative or his/her designee
. may, within five (5) calendar days thereafter, present it to the City Manager,
or his/her designee. The City Manager may call a meeting at which any individual
who has participated in a previous step may attend. The City Manager shall
answer the grievance, in writing, no later than ten (10) calendar days after it
is presented to him/her.

Step 4. In the event the above steps fail to resclve the grievance or settle
the dispute, either party seeking arbitration must notify the other party within
thirty (30) days from the conclusion of step 3. Pailure to notify the other
party shall indicate resolution of the grievance.

Step 5. The Lodge shall have exclusive authority to initiate and prosecute

grievances on behalf of employees under this article, except that any individual
employee or group of employees shall have the right to, at any time, discuss a

39




grievance with their immediate supervisor for the purpose of settling such
grievance as specified in the preamble of this section 3.

Step 6. Arbitration. The Lodge hereby acknowledges and affirms that the
arbitral form here established is intended to resolve disputes between the
parties only over the interpretation or application of the matters which are
specifically covered in this contract, or which by addendum may be added to this
contract,

Any unresolved grievance which relates to the interpretation, application
or enforcement of any article{s) and section(s) of and/or addendums to this
Agreement, and which has been fully and unfeignedly processed through each step
of the grievance procedure, may be submitted to arbitration in accordance with
the following:

1, Arbitration may be invoked by the Lodge upon written notice to the City
of its intention to arbitrate. Por the grievance(s) to be arbitrable, such
"notice of intent" to arbitrate must specify the article(s) and section(s) of
and/or addendum(s) to this Agreement which have allegedly been violated.

2, Upon receipt of notice of intent to arbitrate, the parties will attempt
to agree upon the selection of an arbitrator and if they fail to agree within
seven (7) calendar days, the Lodge shall, within fourteen (14) calendar days of
the date of its notice, advise the Federal Mediation and Conciliation Service
in writing (copy to the City) of its desire to arbitrate the grievance. Either
party may reject s panel and request submission of a new panel. The panel shall
contain the names of seven proposed arbitrators from the Midwestern area of the
United States, provided they are located within the State of Michigan or within
250 miles of the City of Bast Lansing, all of whom are members of the National
Academy of Arbitrators. Upon receipt of a satisfactory panel, the parties shall
promptly meet and eselect an arbitrator from the panel by each alternately
striking names therefrom until only one name remains.

3. The Arbitrator shall limit his decision to the interpretation, application
and enforcement of this Agreement and he or she shall be without power or
authority to make any decision:

a. regarding any issue other than the issue(s) submitted to him/her;

b. contrary to, or inconsistent with, or modifying or varying in any
way, the terms of this Agreement;

c. changing, altering or modifying any policy or reasonable rule

presently or in the future established by the City, so long as such
policy or reasonable rule does not conflict with the Agreement;

d. granting any increases or decreases in wages and/or other benefits
that are not covered in this Agreement.

4, The Arbitrator shall be without authority to require the City to delegate,
alienate or relinquish any powers, duties, responsibilities, obligations or
discretions which by state law or City Charter the City cannot delegate, alienate
or relinquish,

5. The decision of the Arbitrator in a case shall not require a retroactive
wage adjustment in another case except by express agreement of the parties.
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6. The grievance submitted to arbitration may be withdrawn only by mutual
consent. A grievance so withdrawn may not be reinstated except by mutual
consent.,

7. There shall be no appeal from the Arbitrator's decision, if made in
accordance with his or her jurisdiction and authority under this Agreement. The
Arbitrator's decision shall be final and binding on the City, on the employee
or employees, and on the Lodge.

8. The expense of the Arbitrator shall be shared equally by the parties. The
aggrieved and his or her local representative shall not lose pay for time off
the job while attending the arbitration proceedings.

SECTION 4 - ELECTION OF REMEDIES

The parties, in recognition of the cost of arbitration and the principle
that like facts should produce like results, hereby agree that once an employee
has elected to pursue a remedy by a state statute or a City ordinance for alleged
conduct which shall also be a violation of this Agreement, such employee shall
not have simultaneocus resort to the grievance procedure, and sny grievance then
being processed shall be deemed withdrawn by the party filing.

= REDU S

Any step or steps of the grievance procedure may be waived where mutually
agreed to by the parties.

ARTICLE 29

ON ATION

MODIFICATION

This Agreement incorporates all agreements and resolves all issues between
the parties and shall continue in full force and effect until its termination
date, subject to the exceptions as stated in Section 2 of this Article.

SECTION 1 - RATIFICATION

The City negotiating committee shall submit and recommend to the City
Council that they ratify this Agreement only after the Lodge submits this
Agreement to, and receives ratification by the employees within the bargaining
unit, and the City Manager receives from the Lodge, written notification thereof.

- EF i DA

This Agreement shall become effective July 1, 1992, and shall continue in
full force and effect until 11:59 p.m., June 30, 1994, except as elsewhere
provided for in this Agreement, and for successive annual periods thereafter,
unless, not more than ninety (90), but at least sixty (60) days prior to the end
of its original term, or of any annual period thereafter, either party shall
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gerve upon the other written notice that it desires termination, revision or
modification; and such written notice shall have the effect of terminating this
Agreement in its entirety on the expiration date in the same manner as a notice
of a desire to terminate.

IN WITNESS WHEREOF, the parties hereto have caused this instrument to be

executed this day of . 1993,

FOR THE LODGE: FOR THE CITY:
Division President Mayor
Bargaining Member City Clerk

Lodge Representative




MEMORANDUM OF UNDERSTANDING

The City of East Lansing, Michigan and Capitol City Lodge #141 of the
Fraternal Order of Police, Non-Supervisory Division of the ERast Lansing Police
Department, in consideration of improvements and changes negotiated, do hereby
enter into and agree to be bound by the following terms and provisions of this
Memorandum of Agreement and by executing same acknowledge that the provisions
provided for herein shall be in addition to any other changes made and added to
the Collective Bargaining Agreement between the same parties entered into on the
same date.

1. SHIFT TRANSEERS

During the months of September and March, the officers shall be polled by
seniority to determine if they wish to remain on the shift to which they are then
assigned.

2. PECIAL COMPENSATION FOR THO LOYEES Y ATION 5

Those police officers that do not benmefit from the provisions concerning
educational bonus set out in Appendix "A" of the Collective Bargaining Agreement
shall receive one additional vacation day for each year of the contract. (The
additional day is to be added to the vacation schedule already provided for in
Article 11, Section 3 of the Agreement).

The additional time off shall be posted to the vacation schedule of the
employees affected in January of each year of the contract and shall be in
addition to any other time off the employees are to receive under other
provisions of the collective bargaining agreement.

3. COURT TIME

The Chief of Police will work with the court system to attempt to resolve
court time appearance problems. However, if an officer reports to court as
gpecified in telephone messages, the officer will receive the appropriate court
time compensation from that point on if the case is delayed or dismissed.

4, CALLS ME

Supervisors are responsible for making certain information is properly
supplied, therefore supervisors will be called first. 1If called at home, the
officer should inform the Chief of Police through the shift supervisor so that
the appropriate methods for dealing with the problem can be developed.

5. SELF=- IMINA \'i

A citizen complaint form will be channeled through the City Attorney.
Discussions with the officer and City Attorney will be handled as privileged
information. If the City Attorney feels an investigation is necessary the Chief
will establish a review board.
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6.  BULLETIN BOARD

The Lodge bulletin boards will be placed in an area unobstructed by a door.

7. SIDENT AS (4] P

A Lodge representative may choose to be assigned to the day shift with
first choice that of the President and second choice that of the Director. If
neither chooses to be assigned to days they will make themselves available for
meetings with reasonable notice. This process shall be outside the normal bid
ghift procedure. There will be no overtime compensation for attending meetings
outside the shift.

8.  UNIFORM OF THE DAY

From May 1 to October 1, the uniform of the day will be short sleeve, open
collar shirts. If undergarments are exposed, they will be clean, white and neat,
or subject to discipline.

At other times of the year, the uniform of the day will be designated at
the beginning of each shift. As a matter of policy, the department will order
short-sleeve, open-collar shirts (no ties) when the temperature forecast for the
day {U.S. Weather Bureau) is 70 degrees or above.

The uniform of the day when long-sleeve shirts are required will include

closed collars and ties.

9.  EDUCATIONAL BONUS

Police Officers covered by the terms of this Agreement shall be compensated
by receiving an educational bonus if eligible according to the following schedule
in December of each year of the contract:

(a) §350.00 for a Master's Degree

(b) $300.00 for a Bachelor's Degree

(c) $175.00 for an Associates Degree or equivalent of two (2)
years of college.

These payments will not be comsidered part of the contractual wage rate.

- Similarly, they shall not be considered as compensation for the purposes of

computing overtime, longevity pay, holiday pay, vacation pay or any other benefit
or premium specified by the Collective Bargaining Agreement.

Liepa
», A final .sum sum education bonus will be made on December 1, 1993 and
effective the first pay period in January, 1994, the above language is eliminated
and fully replaced by the following language:

All regular, full time Police Officers in this bargaining unit shall
be entitled to an educational bonus to be added to their hourly rate of

_Pay as follows:

a. $.17 per hour for master's degree.
b. $.15 per hour for bachelor's degree.
c. $.08 per hour for associate’s degree.
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This MEMORANDUM OF AGREEMENT being entered into this

, 1993,

DIVISION PRESIDENT, Fraternal
Order of Police, Capitol City
Lodge #1141, East Lansing Non-
Supervisory Division

Lodge Representative

MAYOR

City Clerk
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Appendix A

Listed below are the classifications which are covered by
this Rgreement with the corresponding annual salaries and
the merit increases for each step increase agreed to by
the parties.

Police Qfficer

Minimum

l Year

2 Year

3 Year

4 Year

Hourly
Annual

Hourly
Annual

Hourly
Annual

Hourly
Bnnual

Hourly
Annual

Jail Service Officer

Minimum

& months

1¢ months

30 months

42 months

54 months

66 months

*lLast increase

Hourly
Annual

Hourly
Annual

Hourly
Annual

Hourly
Annual

Hourly
Annual

Hourly
Annual

Hourly
Annual

received

12/23/91%

12

25,292,

12.
.00

26,832

13,
28,454,

14.
30,804.

16.
33,987.

9.
19,739,

g.
20,654,

10.
21,756,

10.
22,817.

11.
.00

23,920

12,
25,168,

12

.16

80
90
68
40

81
g0

34
20

49
20

93
40

46
80

97
60

50

10
00

.69
26,395.

20

7/6/92

12.
26,312.

13.
27,913,

14,
29,598,

15,
32,032,

1¢6.
35,339,

9.
20,529.

10

10.
22,630,

11.
23,732.

: 11.
24,876.

12.
26,166,

13.
27,456,

from previous contract,

87
€0

.33
21,486,

g8
40

41
BO

96
80

58
40

20
00

7/5/93

12.
26,977.

13.
28,620.

14.
30,347.

15.
32,843.

17.
36,212.

10.
21,049.

10.
22,027.

11.
23,192.

11.
24,336.

12.
25,500.

12,
26,811.

13.
28,142.



APPENDIX B

Listed below are the benefits to be provided by the City under a suitable dental
insurance plan:

1. Oral examinations, including scaling and cleaning of teeth, but not more
than once each in any period of six (6) consecutive months.

2. Topical application of sodium or stannocus fluoride, if the individual is
less than lé years old,

3. Dental x-rays.

4. Extractions.

5. Oral surgery, including excision of impacted teeth.

6. Fillings.

7. Anesthetics administered in connection with oral surgery or other covered
dental services.

8. Treatment of periodontal and other diseases of the gums and tissues of the
mouth.

9. Endodontic treatment, including root camnal therapy.

10. Injection of antibiotic drugs by the attending dentist.

11. Repair or recommending of crowns, inlays, bridgework, or dentures; or
relining or rebating of dentures.

12. Inlays, gold fillings or crowns (including precision attachments for
dentures).

13. - Space maintainers.

14, Initial installation of fixed bridgework (including inlays and crowns as
abutments to replace natural teeth extracted while the individual is
covered under the Plan.

15. Initial installation of partial or full removal dentures (including
precision attachments and any adjustments during the six (6) month period
following installation) to replace one or more natural teeth extracted
while the individual is covered under the Plan,

16. Replacement of an existing partial or full removal denture or fixed
bridgework by a new denture or by new bridgework, or the addition of teeth
to an existing partial removal dentures or to bridgework to replace
extracted natural teeth, but only if satisfactory evidence is presented
that:

a) The replacement or addition of teeth is required to replace one or
more teeth extracted after the existing denture or bridgework was
installed and while the individual is covered under the Plan:

b) The existing denture or bridgework cannot be made serviceable and,
at least five (5) years have elapsed prior to its replacement; or
c) The existing denture is an immediate temporary denture which cannot

be made permanent and replacement by a permanent denture takes place
within twelve (12) months from the date of initial installation of
the immediate temporary denture.

17. Orthodontic treatment (including correction of malocclusion).

The foregoing benefits shall be provided in a manner such that fifty
percent (50%) of the costs of any serBrd -in categories 1-16
shall be paid for by the employee, with the remaining fifty percent (50%) being
paid for by the City's insurance carrier up to a maximum benefit of $800.00 per
person per year. Coverage for orthodontic treatment shall be provided, pursuant
to a eeparate insurance rider, in a manner such that fifty percent (50%) of the
costs of any services in that category shall be paid for by the employee, with




the remaining fifty percent (50%) being paid for by the City's insurance carrier
up to a maximum benefit, for the life of the policy (and any renewals thereof),
of §$800.00 per person. Coverage for orthodontic treatment shall be limited to
persons 19 years of age or under.

Effective January 1, 1987, the Dental Plan as specified in Appendix B shall
be amended as follows:

Maximum Calendar Year Benefit for Combined Type A, B, and C Expenses: §1,000,

BENEFIT COVERAGE DESCRIPTION
Type A Bxpenses (Diagnostic 100Z R and C
and Preventative Services)
Type B Bxpenses 50 R and C
(Basic Services)
Type C Expenses 50% R and C
{Ma jor Services)
Type D Expenses 50% R and C, to a maximum
(Oorthodontic Services) lifetime benefit of

$1,000/Covered Person




APPENDIX €
PROMOTION PROCEDURE
1.1 PURPOSE

The purpose of this procedure is to establish a promotional system for the
position of Sergeant in the East Lansing Police Department. It is the policy
of the City to make all promotions on the basis of merit, quality of service and
supervisory potential.

1.2  PROMOTION DEFINED

A promotion is defined as an advance from a given rank to a higher rank,

1.3  NOTIFICATION POSTING

A. Examination notices for promotions to the position of Sergeant shall
be posted a minimum of 30 calendar days prior to the written examination date,
with the test administered no later than 75 calendar days after the vacancy.
The notification posting will contain the date/times for the test.

B. Bligible applicants shall submit their requests to be considered for
the promotion to the Police Chief in writing no later than 15 calendar days after
the notification of the examination for the position of Sergeant is posted. If
an employee is not working during the entire 15 calendar day notification period,
the employee will automatically be placed on the eligible list for the
promotional opportunity.

1.4 TESTING FOR SERGEANT

Only Police Officers who have completed 4 years of continuous service in
the East Lansing Police Department as a sworn Police Officer prior to the date
of notice announcing the examination are eligible to apply for the promotion to
Sergeant. The examination announcement shall be posted on the Monday immediately
following the day the position is vacated unless a promotional list is already

in place in accordance with this procedure.

A. Written Examination.
1. Areas to be inciuded may only include any of the
following:
8) General police knowledge, such as!
- criminal and traffic laws

- City ordinances as outlined in the bibliography
of study materials

- eriminal investigations

- general and special orders, policies and procedures

- juvenile procedures

- Police Non-Supervisory and Police Support
contracts




b) Supervisory ekills as outlined in the bibliography of
study materials -

The written examination shall consist of no jess than 50 and
no more than 150 true/false, multiple choice and £ill in the
blank questions, with each question having equal value.

The written examination shall be conducted on one date with
no more than 2 sessions; the time to be scheduled by the Chief
or his/her designee.

Each candidate shall be reguired to take the written
examination as scheduled unless he/she is prevented from doing
so for any of the following reasons:

a) Medically certified incapacitating illness or injury;
b) Mandatory court appearances which cannot be adjourned;
c) Acts of God;

d) Other exceptions requested by a candidate must be
submitted to the Chief in writing and must be approved
by a majority vote of those candidates participating in
the written examination process,

Once a candidate no longer qualifies under section 4 (a), (b),
{¢) or (d), that candidate shall take the written test on the
first day following his or her availability. In no event may
any candidate take the written examination more than 30
calendar days after the original examination date.

A bibliography of appropriate study materials shall be posted
along with the notification of the written examination. Each
candidate shall be provided with a working copy of the
appropriate study materials (to be returned), unless the source
material has previously been issued by the Department.

Those applicants scoring 75% or higher on the written
examination shall be permitted to continue through the
promotion procedure.

Lieutenants' Bvaluation

1.

2.

The Lieutenants' evaluation shall consist of all Lieutenants
in the Police Department who meet the criteria of 1.4.C.3.

The rating form is listed as Exhibit "A".

Sergeants' Evaluation

1.

2.

The Sergeants’ evaluation shall econsist of all Sergeants in
the Police Department who meet the criteria of 1.4.C.3.

The rating form is listed as Exhibit "A".

pel oty
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1.5

3. Lieutenant's or Sergeant's who have been assigned and worked
in the DB/CAB, Records, Jail or Patrol Divisions of the
Department for at least 6 months of the last year will take
part in the evaluation process. This does not include the
officer assigned to the Internal Affairs Division who is not
included in this process.

Peer Bvaluation
1. The Peer Evaluation shall be distributed as follows:

a) The peer evaluation will include all candidates for
promotion to Sergeant who successfully complete the
written examination,

b) The rating form is listed as Exhibit "A".

e) The evaluation forms shall be distributed to the
appropriate personnel on the day immediately following
the date during which the results of the written
examination are known for all candidates. The
evaluations shall be completed, according to the attached
instructions, and submitted within 10 calendar days after
distribution.

SCORING

Bach element of the promotional process shall be weighted, according
to the point process, as follows:

1. Written examination 50%
2. Lieutenants' rating 20%
3. Sergeants' rating 20%
4, Peer rating 10%
Total 100%

The written examination score shall be determined by taking the
percentage score for the written examination and multiplying times
50% (.50).

The Lieutenants' evaluation score shall be determined by adding the
scores together, dividing by the number of raters to get an average
score, and then multiplying times 20% (.20).

The Sergeants' evaluation score shall be determined by adding the
scores together, dividing by the number of raters to get an average
score, and then multiplying times 20% (.20).

The peer evaluation score shall be determined by adding the scores
together, dividing by the number of raters to get an average score,
and then multiplying times 10% (.10).

The top score possible in this system is 100%.




1.6

ERQMOTION PROCESS ORDER

The written exsmination process shall be completed prior to the
Lieutenant 's evaluation, the Sergeant's evaluation and the Peer evaluation.

1.?

A.

SELECTION

The applicants shall be placed on a list in order of total score,
and this list shall remain in effect for one year from the date of
the posting of the results.

The Police Chief shall receive the names of the top & applicants
for each Sergeant's vacancy. The Police Chief and/or his or her
designee with the rank of Captain or higher from any Police
Department shall interview each eligible applicant and select 1 of
the 4 for promotion to Sergeant.

Once a promotion is made from the list of 4, the mext highest
numerical candidate shall be added to the list and added candidates
shall then be interviewed by the Chief and/or his or her designee
with the rank of Captain or higher from any Police Department who
participated in the initial interviews, unless that person is
incapacitated or deceased, in which case all four (4) candidates
will be interviewed.

In the event the person scoring higher in the promotional process
is passed over for promotion by a lower scoring candidate, that
person being passed over may request the Chief provide him or her
a written statement on why he or she was not promoted. The Chief's
answer is not grievable.




EAST LANSING POLICE DEPARTMENT

PERFORMANCE EVALUATION SUMMARY
Rating Officer - Rank
officer Being Rated Date
10 _poin oints 0 points
uper 1or e e e

Performance Dimensions for Police Officer

Iime Management
te 111s
Wri ie
Conflict Mapagement

ny igation

" Patrol /Traffic Enforcement
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COMMPNT SBCTION (attach additional pages if necessary)

Time Management:

Interpersonal Skills:

Written Communication!

Conflict Management:

Criminal Investigation:

Patrol/Traffic Enforcement:

Professional Conduct:

Law Enforcement/Department Knowledge:

Equipment Use/Maintenance:

Initiative:

-~ Page 2 ~




STEP #1: SUPERVISORY EVALUATION/PRE-EVALUATION MEET ING

Determination of the evaluation period was discussed among the
Committee members. It was the consensus that the rating period
cover a calendar year from January 1 through December 31 of any
given year.

The initial step in the evaluation process is the meeting of the
Sergeants. All of the Sergeants involved in the evaluation process
would be assigned for a minimum of three days in the early part of
January of each year. This would be for the purpose of rating each
Officer for their previous year's performance and establishing
specific goals and objectives for each Officer for the next rating
period.

The Sergeants involved 1in this process would review all of the
available documentation on each Officer and come to an evaluation
of each Officer based on input from all eight of the rating
Sergeants. After establishing the rating for the Officer, the
Sergeants will also set goals and objectives for each of the
Officers for the next rating period. They will do so by
determining the Officer's strengths and weaknesses and determining
areas in which improvement is needed or not necessary.

The evaluation of the Officer for the preceding period would be
recorded on the Performance Evaluation Form, citing the ten
dimensions for which the Officer is rated. The expected goals,
objectives and expectations of the Officer for the next rating
period would be reduced to writing on the Officer Development Form
(attachment 14).

Each of the Sergeants would be assigned specific Officers under
their supervision during the month of January to meet with,
concerning the Officer’'s rating and expected professional growth
over the next rating period.
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STEP #2: OFFICER EVALUATION/DEVELOPMENT MEETING

After the conclusion of the first step of the process, the
individual Sergeants are to meet with the Officers that have been
assigned to them for the purpose of reviewing the Officer's
Performance Evaluation for the pervious period. In addition, the
Officer will be advised of the expectations of that Officer by the
Department for the approaching or next evaluation period.

For scheduling purposes, the initial step in this process should be
scheduled in the early part of the month of January. The meeting
between the individual Sergeants and the Officers should also take
place in January, so as to not allow much time to elapse before the
Officer is aware of the rating criteria for the current rating
period.

During this process, the Sergeant and Officer will meet and discuss
the rating given that Officer by the eight Sergeants involved in
the rating process. This shall be done with the Performance
Evaluation Form and all documentation that accompanies that form.
This documentation should give the Officer a clear indication of
the reason for their rating, be it & good or bad rating. As a
result of this portion of the meeting, the Officer should have an
understanding of the Supervisor's opinions concerning the Officer’s
strengths and weaknesses.

Upon completion of the review of the rating, the Sergeant and the
Officer shall then discuss the goals and objectives that have been
established for that Officer for the new rating period. This would
be done by reviewing the Officer Development Form that was
completed on each Officer during the initial step of the evaluation
process.

It is of paramount importance that the Officer be honest concerning
his/her overall performance and be willing to examine/admit to
shortcomings, if apparent. It is also at this time that the
Officer has the oppertunity to make written documentation
concerning their performance evaluation for attachment to that
form. The Officer may also make known any factors that the Officer
may want the Supervisors to take into consideration in determining
the Officer's goals and objectives for the next rating period. 1 f
the Officer has personal goals and objectives that have not been
enumerated by the Supervisors, the Officer can add these items to
the Officer Development Form at this time.

If there are personal factors that the Officer. would 1like
considered, these can also be entered on the Officer Development
Form at this time. 1If there is a disagreement concerning the goals
and objectives due to a disagreement on strengths and weaknesses,
the Officer can enter this information on the Officer Development
Form alse. At the conclusion of this meeting, the Officer should
have a good, clear understanding of the expectations for the next
rating period and the criteria upon which they will be rated.




EAST LANSING POLICE DEPARTMENT

POLICE EMPLOYEE DEVELOPMENT FORM -

EMPLOYEE EVALUATION PERIOD
FROM TO

STRENGTHS

VEAKNESSES

GOALS 70BJECTIVES

| PEnsonaL soALS

SIIBNATURE OF EMPLOVEE SIBRATURE OF SUPERVISOR DATE



STEP #3: DAILY PERFORMANCE LOGS

The Daily Performance Log (attachment 3A) is an on-going record of
the Officer's performance over the entire rating period. Both
positive accomplishments and negative behaviors should be entered
on this log. It is important to the whole rating process to be
able to document, on a regular basis, an Officer's good and bad
aspects. This form is the key to determine if the employee is
realizing the expectations, on a continuing basis, that were
explained to him/her during the employee development meeting with
the Sergeant. ’

Although daily entries are the primary goal of this form, realistic
expectations would allow for a minimum of two to three entries per
week per employee. Examples of entries could be, but are certainly
not limited to; episodes of tardiness, late reports, reports
returned for corrections, incidents of discipline, substantiated
complaints against Officer, good guy letters, good guy phone calls,
a particularly good/thorough investigation or arrest, departmental
citations, etc.

1f the Officer feels that there is an entry that they would 1ike to
place on the record, as a result of an incident that was not
noticed or recorded by a Supervisor, the employee can place that
information on the Daily Log also in order not to have that
incident go unnoticed. This provides the Officer with an
opportunity to "blow their own horn”, so to speak.

This form is to be kept only for the rating period that is current
and each time a new rating period starts, a new form is to be
initiated. This form would be kept in a file cabinet that would be
locked. However, the Officer can, and is encouraged to, review
his/her own forms often to make sure of its content for accuracy
and fasrness. There would be no files or information kept in the
computer to which the employee would have no access or be kept in
secrecy.

on this form, the Supervisor making the entry would initial that
entry. With any entry that was considered SIGNIFICANT, the Officer
would be called in to review that entry and initial that entry to
let that Officer know of an important entry. The information on
this form would be kept for documentation for the rating process at
the end of the year and the semi-annual review {conducted mid-
year), which is step #4.




EAST LANSING POLICE DEPARTMENT

POLICE DAILY PERFORMANCE LOG

EMPLOYEE EVALUATION YEAR

DAYE EMP. S8UP. WNCIDENT

PABE NUMBER




STEP #4: SEMI-ANNUAL REVIEW

The semi-annual review is a meeting that takes place in early July
between the Sergeants and the Officers assigned to them during this
month. Each Sergeant meets with the specific Officers assigned to
them at this time to review the progress of digression of the
Officer during this rating period. At this meeting, the Officer
bevelopment form for that Officer is reviewed and the Officer’s
performance to this date is examined.

other documentation that is reviewed at this time is the Daily
Performance Logs for that Officer. During this review, the Officer
is advised if they are on the right track to accomplish the
personal/professional growth that had been cutlined for them during
the Officer Development Meeting at the beginning of the rating
period. Also, the Officer is advised if they are not yet meeting
the guidelines set for them and in what areas they are expected to
improve.

At this meeting, the Semi-Annual Review Form (attachment 4A) is
complieted by the Supervisor. Again, there is a section for the
Officer to add comments that the Officer feels is appropriate
and/or important for consideration in the evaluation process.



EAST LANSING POLICE DEPARTMENT
POLICE SEMI ANNUAL REVIEW
EMPLOYEE POSITION ) DATE
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SUPERVISOR'S COMMENTS

EMPLOYEE'S COMMENTS

SUPERVISOR SIBNATURE DATE EMPLOYEE SIGNATURE DATE




STEP #5: PRE-EVALUATION DATA SHEET

On December 1st, or as close to the 1st of December as possible,
the Sergeants will distribute Pre-Evaluation Data Sheets
(attachment 5A) to the personnel assigned to them at this time.
This form advises the Officers that they will be rated in the near
future. This form is an outlet for the Officer to advise the
Supervisors that will be doing the ratings, of special
accomplishments and/or other circumstances that the Cfficer wants
the Sergeants to take into consideration when completing the
employee's evaluation.

it is, again, an opportunity for the Officer to bring to Tlight
information that the raters may not have. The Officer would have
the months of December to submit this form to the supervisor
decignated on the top of the data sheet.

This form must be turned in by the deadline in order for any of the
information to be considered. This form, along with all of the
other documentation through the other steps is then gathered and
considered in the final rating phase of the evaluation process.




EAST LANSING POLICE DEPARTMENT
PRE-EVALUATION DATA SHEET

EMPLOYEE

You will be evaluated in the near future, concer ning your performance snd Progress since your lsst evaiustion.

Pleese take sdventege of this oppertunity to provide input into the process by completing this form.

Upon completion, pleese return this ferm o :

SUPERYISOR
Form must be returned by oo for consideration.
ate

SPECIAL ACHIEYEMENTS AND/OR EDUCATION/TRAINING SINCE LAST EVALUATION

SPECIAL PROBLEMS AND/OR MITIGATING CIRCUMSTANCES SINCE LAST EVALUATION

PROGRESS OR ANY DTHER COMMENTS SINCE LAST EVALUATION




STEP #6: THE APPEAL PROCESS

After receiving their Performance Appraisals from the assigned
Sergeant, the Officers have an opportunity to appeal the result of
their appraisal. The Officer would have an opportunity to discuss
their rating with the Sergeant and if not satisfied, they can
request a meeting with the Shift Lieutenant to review the
evaluation. The Officer should have documentation to support their
position concerning the appraisal.

The Lieutenant would have the option, when presented with
convincing documentation, to change the evaluation in the areas
affected. However, when convincing documentation is not presented,
the Lieutenant shall not change the rating as presented by the
eight Sergeants in the evaluation process,

Upon completing the meeting with the shift Lieutenant, if the
Officer is unsatisfied with the result, the Officer can then submit
a REQUEST FOR REVIEW (attachment 6A), to the Captain’s Office. The
Officer would then meet with the Captain and again present
documentation to support his/her position. The Captain would also
have the option to change the appraisal if in the opinion of the
Captain, a change is appropriate, regardless of the strength of the

documentation presented.

It 1is expected that a reversal without extensive, strong
documentation, would be virtually non-existent. The decision of
the Captain is final. There is no appeal process that would reach
the Chief's Office.




EAST LANSING POLICE DEPARTMENT

POLICE REQUEST FOR REVIEW FORM

TO: THE CAPTAIN

| HAVE REVIEWED MY EMPLOYEE DEVELOPMENT FORM AND FIND THAT | CANNOT AGREE
WITH ITS FINDINGS. IN ADDITION, | HAYVE DISCUSSED THESE DIFFERENCES WITH

SGT. LY.

AND WE HAYE BEEN UNABLE TO RESOLYE THE CONFLICT.

THE SPECIFIC AREA (S) OF DISAGREEMENT ARE:

SICNATURE OF EMPLOYEE " DATE




POLICE

OFFICER

EAST LANSING POLICE DEPARTMENT
PERFORMANCE APPRAISAL SUMMARY

EVALUATION PERIOD

FROM

TO

PERFORMANCE DIMENSIONS FOR PATROL OFFICER

TIME MANAGEMENT
INTERPERSDNAL SKILLS

WRITTEN COMMUNICATION
CONFLICT MANAGEMENT
CRIMINAL INVESTIGATION
PATROL/TRAFFIC ENFORCEMENT

PROFESSIONAL CONDUCT

LAW ENFORCEMENT/DEPT. KNOWLEDGE

EQUIPMENT USE/MAINTENANCE

INITIATIVE

SUPERIOR

ACCEPTABLE UNACCEPTABLE

WE HAYE MET AND DISCUSSED THIS APPRAISAL

SIBNATURE OF EMPLOYEE DATE

SIGNATURE OF SUPERVISOR DATE

PRESENTING APPRAISAL

& SIGNATURE BY EMPLOYEE DOES ROT RMPLY AGREEMENT
NOR DISABREEMENT VWITH THIS PERFORMANCE APPRAISAL.



TIME MANAGEMENT

Abflity to organize and plan work activities effectively, including the
prioritization of task compietion to meet schedules and deadlines.
Displays reliability, consistency, and promptness in reporting for work,
attending meetings, and in other situations in which attendance is
required. All incidents of tardiness/late documents, regardiess of the
reason, will be recorded by the supervisor on the Daily Performance Log.

SUPERIOR: Always formulates plans that maximize productivity and the efficient use

of time . Submits written reparts snd sasignments within estsblished guidelines
O to requests of Supervisar in atimely feshion Does not miss work end 18 not

for shift, court or meetings without just cause. Is usually et designated places
shead of time. :

ACCEPTABLE: Usually submits written reports and assignments within established

idetines. Usually responds to requests of supervisor in atimely fashion Seldom
for shift, court, or meetings, without just cause. Is reliabte in showing up at

designated places shead of time.
O UNACCEPTABLE: Does not plan for task assignment, nor has 8 system for

organization Westestime. Seldom submits written reports and asaignments on time.
Exceasive sbaenses and/ar tardiness. Unauthorized shaenceswi just caume,

COMMENTS:
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INTERPERSONAL SKILLS

Ability to effectively interact with others (1.e. the public, co-workers,
superiors, etc.) under a variety of conditions and situations showing

understanding and sensitivity.

O e

O

O

COMMENTS:

SUPERIOR: Identifies withthe values, mission statement and objectives of the

ent. Through personal zumlee;ld effective leadership this officer encourages
the successful accomplishment of goals. Actively discourages and sttempts to
diffuse rumors. Consistently willing to take on extra duties in order toensure the

success pf the work unit.

ACCEPTABLE: interacts well and functions as s team member. Demonstrates
flexibility and sensitivity to the needs and problems of others. Does not promote
n#ne;‘ud's and/or hostilities Responds to others using tact and sensitivity 5o as not to
D .

UNACCEPTABLE: Has difficulty functioning as amember of ateam or unit. Demeanor
is often inappropriate, and offends the rights and dignity of others. (i.e.ethnicor

sexual {naensitivity.) Fails touse tact and diplomacy. Promotes rumors to the
getrimant of the work unit.




WRITTEN COMMUNICATION

Ability to clearly transmit information using proper written language and
format. (e.g, reports, notes, etc.) inciuding the use of proper grammar.
Documents returned for correction regardiess of the reason, will be
recorded by the supervisor on the Daily performance Log.

SUPERIOR Written documents are consistenly ponplete, coherent, accurate,
O understandshle, grammatically corvect, and in the sppropriste format 30 that they

require only general review. Correapondence i3 ly of aprofeasions) qualit
which ) the 's { of ucem gmw submits repa-tn‘:hld\

enhantes
are factuslly writien while being brief but inclusive of all neceasary facts.

ACCEPTABLE: Written documents are complete, coherent, accurste, snd underatandable.
Correspondence is neat and of & proper tormat requiring only minimat correction

O Ensures correct speliing and punctuation and is conscious of Department's Fofessional
image. Officer's are written in acomplete snd accurate manner with only

occasional errors oromissions.

UNACCEPTABLE: Written documents consistently iack clarity and often require
extensive correction due to poor spelling, punctuation, or 3 taliure to follow an
O ste format Correspondence offen lacks neatness and is incomplete.
apondence projects a poor professiona] image of the employee and the Department.

Corre
Reports often 1ack pertinant intormation, snd camprehension 1s itticult.
COMMENTS:




CONFLICT MANAGEMENT

Ability to apply good judgement, discretion, and self control in handling a
variety of conflict situations which result in effective problem resolution.

adaptability in dealing withall people and situations. Maintains composure and
self-contro! in even the most e ¢ situations. Has consistently proven the ability
to recognize hazardous situations and react in 8 professional manner that resultsina
satistactory conclusion.

: SUPERIOR: Consistently uses good judgement and discretion. Displays versatility and

ACCEPTABLE: LUses ?ood judgement and discretion in moat instances. Situations g
O nat woreen gus to actions or inaction. Strives tominimize exposure of self or pthers
to unnecessary risk. _

recognize and act appropriately in potentially or stressful situations.
Becomes emational, cannat function, holds back, or overreacts to stressful or
hazardous situations.

COMMENTS:

O UNACCEPTABLE: Consistently falls touse poohmm and discretion Failsto




CRIMINAL INVESTIGATION

Ability to apply appropriate investigative knowledge and skill (e.g., crime
scene, evidence procedures, interrogations, etc.) so that evidence is
identified and preserved and all possible information from relevant
witnesses and suspects recorded.

SUPERIOR: Officer meticulously proceases all crime scenes and collects all tupesof
svidence. Officer utilizes acceptable practices or techniques to int te suspects

O and obisine confesaions frequently during inveatigations. Officer can cbtain
statements from hostile witnessas without alienating them, and convinces them to

testfx in lega! proceedings. Consistently promotes sppropriste crime prevention
techniques

ACCEPTABLE: Officer typically follows correct procedures for evidence collection and
preservation at crime scenes, while utilizing most common types of | services,
Officer's interrogations comply withcourt imposad standards and pccasionally
confessions sre obtsined Officer is able toobtainstatements from witnesses which
are complete, accurate, and which lack personal bias. Often promotes appropriate crime
prevention techniques.

UNACCEPTABLE: Officer inadequately processes crime scenes for evidence and only
takes the time to coliect evidence on major investigations. Officer usually applies

acceptable practices to interrogate suspects but hastily conducts the interviews with
a smatl armount of success. Sometimes promotes appropriste crime prevention

techniques.

COMMENTS:




PATROL/TRAFFIC ENFORCEMENT

The spplication of knowledge regerding proper treffic, civil end criminel
lews/ordinances to identify situstions requiring further investigetion
and/or ection, within the patrol end observetion function.

SUPERIOR: Officer hes 6 complete knowlsdge of the Motor VehicieCode/Locel

Ordinences, and consistentiy takes properand feir snforcement ectioninvolving both
O pezerdousand non-hazerdous violetions. Gethersend reportsall pertinent facis snd

evidence involving motor vehicieeccidentsso os not to require further investigetion or

information. Consistently identifiesend investigates potential criminel violotions

while on petro), elso takes properend feir enforcement action.

ACCEPTABLE: Hes o wuﬂrﬁmlodp of common sections of the Motor VehicleCode /

Locel Ordinences,end ususilytakes proper and fair snforcement involving both

O pazerdous end non-hezerdousvicietions. Gethers snd sccursielyrsporis commonfects
and pvidence involvingmotor vehiclsaccidents. Ususliyidentifiesend investigetes
polentislcriminet violetionswhile on patrol ond 8180 takes properand fair snforcement

‘aclion.

UNACCEPTABLE: Lacks & working knowtedgeof common sectionsof the Motor Vehitle
Code/Locs! Drdinances,and fails Lo take properend toir snforcementactionon both
hazerdous and non-hszerdous violetions. Gathersend reporis only obviousfacts and
avidence involving motor vehiclesccidents. Seldom 1dentifiss and Investigetes
potential criminel violations while on patrol.

COMMENTS.




PROFESSIONAL CONDUCT

Promotes a positive image of the Department through proper professional
appearance, demeanor, and by treating all members of the public fairly.

Makes personal contacts to infivence public opinion favorably, and
. promotes the use of departmental services.

O

COMMENTS:

SUPERIOR: Consistently tactful, courteous, and fair withall members of the public.
Consistently lies with departments! dress and mmﬂmm Shows strong
an

support (or de ental values words and persistently strives to
meet the highest professional s Actlvelr seeks n?pu'tmities to explain and
promote avallsble departmental services. Consistently 30 fcits calls for service, and is

responsive to calls for service. Actively encourages public cooperation, support, and
voluntary complisnce with law enforcement.

ACCEPTABLE: Usually tactful, courteous, and fair with all members of the public.
Consistently complies with departmenta! values through words and deeds. works with
enthusiaam and often strives to meet the highest professional standards. Takes
advantage of opportunities to explainand promote available departmental services.
Usyally solicits calls for service. Provides accurste fnformat fon to the public. Generally

encourages public cooperation, support, and vohntary compliance with law enforcement.

INACCEPTABLE: Seldom tactful, courteous, and fair with 81l members of the public.
Seldom complies with departmental dress and grooming standards. Shows little support
for departmental values through words and deeds. Demonstrates 1ittle enthusizsm and
does nat strive to mest the highest profeasional standards.

i



LAW ENFORCEMENT/ DEPARTMENTAL KNOWLEDGE

Displays and maintains a8 working knowledge of departmental general
orders, policies and procedures, criminal justice system, and law
enforcement standard operating procedures, in daily activities.

SUPERIOR: Officer is completely familiar with, and consistently follows prosecutor’s
O policies and procedures. Complete familiarity with available resources, special
departmenta) units and pther sgencies and utllizes them appropriately. Exceptionally
famiiiar with the general orders, and policies and procedures of the Department. Knows
1aws and procedures relevant to current pssignments and thoroughly supplies knowledge

effectively.

ACCEPTABLE: Familiar with and follows prosecutor’s palicies and procedures. Familiar

O with and uses avallzble resaurces, specia) departmental units, and other |gencies
Familiar with genera) onders and palicies and procedures of the Department. Has
knowledge of 1aws and procedures relevant to current sssignment, and applies it

accordingly.

UNACCEPTABLE: Unaware of available resources, special departmental units, and other
agencies. Unfamiliar with the general orders, and palicies and procedures of the

ment. Linfamiliar withor ignores presecutor’s policies and procedures. Limited
km::deidge] of 1aws and procedures refevant to current zssignment, and f31!s to apply it
accordingly.

COMMENTS:




i
i
i
1

EQUIPMENT USE/MAINTENANCE

Demonstrates a familiarity with the proper use and maintenance of
departmental equipment.

SUPERIOR: Always careful in use and maintenance of equipment (radio, weapons, radar,
O camera, PBT etc.) Skillful in the use of such equipment. Reports problems to
supervisars, Always has necessary supplies and equipment to complete sesigrments.

ACCEPTABLE: Familiar with the use and maintenance of equipment. Usually exhibits |
O skill in use and maintenance of equipment, and reports dunn?:d equipment to
supervisors, Usually has necessary supplies and equipment complete assignments.

UNACCEPTABLE: Does not exhibit skill in use of equipment. Fails to maintain orclean

O equipment. Seldom has necessary supplies or equipment to complete assi%ed tasks.
Loses or mispiaces equipment. Does not report matfunctioning rquipment

Supervisor.
COMMENTS:




INITIATIVE

Shows self-motivation through actively seeking and completing tasks and
assignments with little supervision. identifies and reports to proper
personne!, potential hazardous conditions/situations affecting the public
or fellow employees.

O
O

SUPERIOR: Actively seeks and accepts tasks and pasignments. Seldom needs supervision
end demonstrates remarkable sbility toproceed wit asslwmnts without being told
every detail. Frequently presents well concelved, fnnovattve ideas to improve work unit
operations. Actively seeks the dectection of criminal offenses, the arrest of criminal
pffenders. Consistenly reports hazardous conditions/situations affecting the public or

fellow employees.

ACCEPTABLE: Reliable and needs normal level of supervision Generally takes the
opportunity to proceed with ssignments without being told every detail. Sometimes
ts well conceived innovative ideas to improve work unit operations. Usually
sesks the detection of criminal offenses, the arrest of criminal offenders. Usually
reports hazardous conditions/situations affecting the public or fellow employees.

UNACCEPTABLE: Must be prodded into action. Cannot always be relied on to produce
desired results. Seldom presents well conceived ideas to improve work unit pperations.
Rarely reports hazardous conditions/situations affecting the public or feliow

efnployees.

COMMENTS:
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APPENDIX D

LONG TERM DISABILITY BENEFIT
(Por active employees only)

RENEFIT

1f an insured employee becomes totally disabled due to accidental injury,

sickness or pregnancy, and continues to be disabled through his/her

Qualifying Disability Period (Q.D.P.), the plan will begin paying a monthly

benefit after Q.D.P. has been met. The employee must be under a

physician's care to receive benefits.

- Qualifying Disability Period: sti ick

v .

- Monthly Benefit: 66.7% of the employee's basic monthly salary or
wage, up to a maximum monthly benefit of $3,000.

The plan will pay benefits while the employee remains disabled, or until:

- Age 65, if the disability began before age 60,

- 60 months from the date the employee became disabled, if disability
began after age 60, but in no event beyond age 70.

W

.Long Term Disability benefits end when the employee is no longer disabled.
However, if an employee is again disabled by the same or a related
condition within three (3) months, benefits will resume without the
employee satisfying a new Qualifying Disability Period.

OTHER INCOME BENEFITS

If an employee is eligible for other income benefits, the Long Term

Disability benefit will be reduced by such benefits.

Other Income Benefits Include:

A, Compulsory government disability benefits.

B. Social Security or Railroad Retirement Act benefits including
benefits available for dependents. Once Long Term Disability
benefits begin, they are not reduced because of any future amendments
or cost—of-living increases under Social Security.

C. Worker's Compensation or similar benefits.

D. Salary or wasges paid by the employer.

E. No-fault automobile benefits.

F. Any employer-sponsored plan of disability, life, accident and health
which pays for disability.

G. Any pension or retirement annuity plan for which the employee is

receiving benefits.
oy = LONG ILITY
- Waiver of Premium
Premiums are waived while benefits are being paid.

- Bffective Date of Coverage
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Employees are covered on the day they become eligible, provided they are
at work on that day and have been actively at work, full-time, for the seven
previous working days. Persons commencing employment after the date of this
pelicy became effective shall be eligible for coverage on their employment,
providing they are actively at work. If fewer than 50 employees are covered,
employees over age 50 are covered after The Travelers has approved their
applications based on written evidence of insurability. This provision is
modified for Transferred Business.

- Pre-Existing Conditions

If an employee has received medical care or treatment during the three
months before becoming covered under the plan, Long Term Disability benefits will
not be paid for that condition until the employee has been covered for 12 months
without being absent from work because of this condition. This provision is
modified for Transferred Business.

- Transferred Business

Employees covered under the employer's prior Long Term Disability plan will
not be deprived of benefits for which they would have been eligible under the
prior plan solely because of the change of carriers. Also, all employees covered
under the prior plan are eligible for coverage under The Travelers plan, without
evidence of insurability, provided they are at work on the effective date. It
is assumed that those employees currently receiving benefits, or who are disabled
on the effective date, will be the responsibility of the prior carrier.

- Mental and Nervous Conditions

Benefits will be paid for up to two years, whether or not the employee is
in an institution. If on the last day of the two year payment period, the
employee is confined, benefits will continue to be paid for up to 90 days after
such confinement ends, provided that such confinement lasts at least 14
continuous days.

TOTAL DISABILITY
Total Disability means:

A, During the first 24 months of disability, in addition to the
gqualifying disability period: the employee's inability to perform
the normal duties of his or her regular occupation provided, during
that period, the employee is not engaged in any occupation for wages
or profit.

B. After 24 months of dieability, in addition to the qualifying
disability period: the employee's inability to perform the duties
of any occupation for which he or she is or becomes qualified by
training, education or experience.

EXCLUSTONS

Disabilities not covered include, in addition to those excluded as a matter
of law, or not treated by s duly qualified physician, those caused by:
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1

Intentional self-inflicted injuries, attempting or committing a
felony, engaging in an illegal occupation, or war.

Rehabilitation is an important part of Long Term Dieability plans for:
- The employer, and
- the employee.

Through rehabilitation, a dissbled employee is able to return to productive
employment.

The Travelers is very consecious of:

- the important human value and

- the positive economic impact

which a comprehensive rehabilitation program can provide.

The determination of rehabilitation potential, and the use of private
rehabilitation specialists for evaluation and reporting is an integral
part of our group disability claims administration process. Successful
rehabilitation requires sophisticated, professional evaluation and
coordination between The Travelers, the policyholder, the disabled

. employee, his physician(s), and in many cases, local, state and/or private

rehabilitation agencies.

The Travelers is committed to a positive rehabilitation effort. Our claim
and medical specialists will coordinate the rehabilitation process.

Rehabilitation Benefit

The Long Term Disability benefit amount will remain the same for a disabled

employee who returns to work on a full-time or part-time basis provided

that:

- the employment is under an approved rehabilitation program, and

- the total income from all sources, including Social Security, LTD
benefits, pension plan benefits and payment for the rehabilitation
work, does not exceed 80% of the income immediately prior to the
disability.

ON B Optiona
The Education Benefit will pay $100 per month to each eligible child of

a disabled employee. The child must be an unmarried, full-time student
Between the ages of 18 and 22 who is receiving post-secondary education.



November 12, 1993

Officer Dan Purtill, President
East Lansing Police Non-Supervisory Division
East Lansing, Michigan 48823

RE: Voluntary Overtime Sign-Up Sheet

Dear Qfficer Purtill:

This will serve as a letter of understanding which provides there will be a
voluntary sign up list for overtime assignments for Non-Supervisory Police
Officers. The Department will keep a record of overtime worked. There will be
a sincere effort to equalize overtime; however, if an officer is missed for an
overtime assignment, he or she will not have access to the grievance procedure
but will be granted the next available overtime assignment. Additionally, the
City agrees an officer will not work more than sixteen (16) consecutive hours
except because of an emergency.

Thank you for your attention to this matter.
. Director of Human Resources

Approved:

Dan Purtill Date




November 12, 1993

Officer Dan Purtill, President
Bast Lansing Police Non—-Supervisory Division
Bast Lansing, Michigan 48823

RE: Implementation of New Year's Eve Day Holiday Provision

Dear Officer Purtill:

This shall serve as a letter of understanding regarding the implementation
of the New Year's Eve Day holiday provision for members of this bargaining unit.
In that the benefit is effective with the first year of the agreement and the
first year is already complete, each employee in this bargaining unit will be
granted eight hours of compensatory time. Each employee may elect to bank the
eight hours or receive the eight hours as compensation. The decision to take
the leave or pay will be made within two weeks of this agreement and the decision
is irrevocable.

Thank you for your attention to this matter.

Sincerely,

Michael Benedict
Director of Human Resources

Approved:

Dan Purtill Date




Qelephone
(517) 3371731

410 Wobott Road
€ast Tansing. Mi 48823

August 11, 1988

Officer Robert Wood, President

East Lansing Police Non-Supervisory Division

East Lansing, Michigan 48823

RE: Calls at Home

Dear Officer Wood:

This shall serve as a letter of understanding that calls at home
to off-duty officers must be made by the Supervisor unless
impossible to do so.

Thank you for your attention to this matter.

Sincerely,
‘ .

Wbl bt

Michael Benedict
Director of Human Resources

Approved: _&d{ M 5)’0 ﬂa_;

Robert Wood Date




410 Hbbott Road

one
€Cast Lansing. M 48823 {517} 337173

August 11, 1588

Officer Robert Wood, President
East Lansing Police Non-Supervisory Division
East Lansing, Michigan 48823
RE: Officers Subpoenaed to Court
Dear Officer Wood:
This will serve as a letter of understanding that in the event an
officer is subpoenaed to Court, he or she will appear at Court and
not be ordered to stand by. The officer then will be compensated
at the appropriate overtime rate of pay.
Thank you for your attention to this matter.
Sincerely,
MW
Michael Benedict
Director of Human Resources

Approved: W M 3—@@

obert Wood Date
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