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AGREEMENT 

PREAMBLE 

THIS AGREEMENT, made am entered into this 1st day of January, 1989 by 

and between THE PROBATE COORT AND JUVENILE CCURT, St. Clair County, herein r 

tenred the Enployer, and the ST. CLAIR CCXJNTY BOARD OF Cor-MISSIONERS being 

the legislative body of said Employer, party of the first part and 

TE'At-ETERS IDCAL NO. 214, affiliated with the International Brotherhood of 

Teamsters, Chauffeurs, W:rrehousaten and Helpers of Anerica, of the second 

part, hereinafter called the Union. 

PURPOSE AND INI'ENT 

It is the desire of both parties to this Agreenent to continue to \\Ork 

harrooniously and to prarote and maintain high standards, between the 

Enployer and the Employees, which will best serve the citizens of St. Clair 

County. 

ARTICLE 1 
REX:OONITION 

SEX:TICN 1: The Employer recognizes the Unicn as the exclusive 
representative for the purpose of Collective Bargaining with respect to 
rates of pay am wages, hours of errployment and other tenns and conditions 
of employnent, in the following bargaining unit for which they have been 
certified, and in which the Union is recognized as collective bargaining 
representative, subject to and in accordance with the previsions of Act 336 
of the Public Acts of 1947, as emended: 

"All enployees of the St. Clair County Juvenile Center, but excluding 
Teachers, SUpervisory, standby and confidential employees, presently 
identified as Secretary" , the classifications of which are described 
in Schedule A, attached hereto. 

Case No. R76E 255 
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SECI'ICN 2: The Employer will not interfere with or discriminate in any way 
against any entployee in the above bargaining unit by reason of his 
metbership in the Union or Union activity required by this ·Agreement, nor 
will the Employer encourage or discourage rrembership in the Union or any 
other o:r:ganization. 

SEX:TICN 3: There shaJ.l. be no discrimination as to marl.~ status, race, 
color, creed, national origin or ~olitical affiliation nor shall there be 
discrimination as to age or sex except as required to fulfill State Law 
and/or Regulations relative to the operation of the Juvenile Center. '!he 
Union shall share equally with the Employer the responsibility for applying 
this provision of the Agreement. 

SECI'ICN 4: No Strike - No Iockout. Under no circumstances will the Union 
cause or autlx>rize or pennit its rrembers to cause nor will any nember of 
the bargaining unit take part, in any strike, sitdown, stay-in, or sl~own 
or any violation of any State Law. In the event of a work stoppage or 
other curtailnent, the Unioo shall i.Imediately instruct the involved 
employees in writing, that their conduct is in violation of the contract 
and that all such persons shall i.Imediately cease the offerrling corrluct. 

The employer will not lockout any employees of the bargaining unit 
during the tenn of this Agreement. 

ARTICLE 2 
UNION SEClJRITY AND DUES DEDUCI'ION 

SOCTICN 1: Menbership in the Unioo is not carpulsory. All employees have 
the right to join, oot join, maintain or discontinue their nenbership in 
the Union as they see fit. Neither the Employer nor the Union shall exert 
any pressure upon or discriminate against any employee with regard to such 
matters. The Union further agrees not to solicit Unioo manbership and not 
to conduct activities, except as othel:Wise provided for by tenns in this 
Agreenent during working hours of the employees or in any manner that may 
interfere with employees engaged in work. 

SECI'ICN 2: During the period of time covered by this Agreement, the 
Employer agrees to deduct from the wages of any employee who is a merrber of 
the Unicn, all Unioo manbership dues and initiation fees unifonnly 
required; provided however, that the Union presents to the Employer written 
authorization properly exeruted by each errployee allowing such deductions 
and paynents to the Union. 

Dues and initiation fees will be authorized, levied and certified in 
accordance with the Constitution and By-Laws of the Union. Fach employee 
Union metber hereby authorizes the Union and the County without recourse to 
rely upon and to l'x>oor certificates by the Secretary-Treasurer of the local 
Union, regarding the anounts to be deducted and the legality of the 
adopting action specifying such am:tmts of the Union dues and/or initiation 
fees. The Employer agrees, during the period of this Agreem:mt to provide 
this check-off service withrut charge to the Union. 
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All enployees in the bargaining unit shall as a condition of continued 
employment, pay to the union, the employee's exclusive collective 
bargaining representative, an arrount of money equal to that paid by other 
employees in the bargaining unit who are rrembers of the union, \\hich shall 
be limited to an arrount of money equal to the Union's regular and monthly 
dues. Fbr present certified employees, such payrrents shall camence on the 
effective date of this Agreanent, and for new errployees, the payment· ~ 
camence with the first pay period following thirty (30) days of hire. 

Monthly agency fees will be deducted by the Employer and transmitted 
to the Union as prescribed above for the deduction and transmission of 
Union dues and initiation fees. 

ARTICLE 3 
UNION REPRESFNrATION 

S~ICN 1 : The Employer agrees to allow the proper accredited 
representative of the local Unit access to the .Administration Office of the 
Juvenile Center dur~ the weekday day shift for the puq:x:>se of policing 
the tenns and conditions of this Agreanent; the Union shall have the right 
upon reasonable notice during the weekday day shift to examine tine sheets 
at the Juvenile Center and any other records pertaining to the canputation 
of ccrcpensation of any errployee whose pay is in dispute or any other record 
of the Juvenile Center pertaining to a specific grievance. 

S~ICN 2: '!he Employer recognizes the right of the Union to designate one 
(1) Steward and one (1) alternate from the seniority list of the Juvenile 
Center. 

SECTICN 3: The Steward, or in his absence, his alternate, will be 
pennitted to leave their work, after obtaining approval of the 
Superintendent or Assistant Superintendent and recording their tine, for 
the purpose of adjusting grievances in accordance with the grievance 
procedure am for reporting to the grievant a change in stab.ls of his 
grievance. Pennission for the Steward, or his alternate, to leave their 
work stations will not be unreasonably withheld. '!he Steward or his 
alternate will report their time to the Superintendent or Assistant 
Superintendent up::>n returning fran a grievance discussion. 

The privilege of the Steward or his alternate to leave their work 
dur~ their working hours, without loss of pay, is extended with the 
understanding that the time will be devoted to the prCllpt handling of 
grievances am will not be abused, and that they will continue to work at 
their assigned jobs at all ~s except \\hen pennitted to leave their work 
to handle grievances. 

SEX::TICN 4: There shall. be a grievance camdttee canposed of one errployee 
of the Employer, select€d by the Union, and whose name will be certified in 
writing ·to the Employer, together with such other Union officials as the 
Unicn may designate. 

The Employer either personally and/or by representative or 
representatives shall meet whenever necessary, at a mutually convenient 
tiroe, with the Union grievance ccmni.ttee. '!he purpose of grievance 
camrl.ttee meetings will be to adjust pending grievances, and to discuss 
procedures for avoidir¥3 future grievances. 
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ARTICLE 4 
SPEcrAL CONFERmCES 

SEX:TICN 1: Special conferences for inp:>rtant matters not nonnally subject 
to the grievance procedure will be arranged between the Union and the 
Elnployer or his designated representative upon the request of either party, 
which request shall be in writing and shall specifically ·recite the subject 
matter to be discussed. 

SECI'ICN 2: Special conferences shall be scheduled within ten ( 1 0) days 
after the request is made unless othe:rwise agreed. 

SEX:TICN 3: The Union shall be notified of any anticipated changes in 
\\Orking conditions expressed by this Agreement and discussions shall be 
held thereon upon written request of the Union. Absent ar. Agteement of 
s~h discussions either party can request nediation through the Michigan 
atployment Relations Ccmnission. Nothing shall prohibit the Court fran 
implementing · the change prior to conclusion of discussions and/or 
mediation. 

ARTICLE 5 
GRIE.'VAtCE PROCEOORE 

SEX:TICN 1: A grievance shall refer to the specific provisicn or provisicns · 
of this .Agreem:mt alleged to have been violated. In cases involving 
discipline or discharge, a grievance may be made as to matter of fact of 
just cause. Arr:{ grievance net confonning to the provisions of this 
paragraph shall be denied. anployee(s), .with or without steward, shall 
first bring a matter of grievance to the attention of the JuVenile Center 
Superintendent within thirty (30) calemar days of the alleged occurrence 
in order to atterrpt an infonnal settlatent. A grievance that does not 
specifically a:wly to salacy, job classification, or a fringe benefit shall 
};e considered non-economic. A grievance that specifically applies to 
salacy, job classification or a fringe benefit shall be . considered 
econanic. An ecoronic grievance shall be referred to the Personnel Officer 
for resolution. 

Step 1. 
A. An enployee havin:J a specified non-econanic grievance alleging 

violation of this Agreement shall within thirty (30) calendar days 
of the occurrence take the matter up with Juvenile Center 
Superintendent o~ designee in an effort to resolve the matter. 
'!be Union shall advise the Juvenile Center SUperintendent that 
discussims represent a Step 1 Hearing or the matter shall not be 
subject to further advancem:mt through the Grievance Procedure. 

B. An employee having a specified ecoronic grievance alleging 
violation of this Agreement shall within thirty (30) calendar days 
of the occurrence take the matter up with the Personnel Officer 
designee in an effort to resolve the matter. '!be Union shall 
advise the Juvenile Center Superintendent that discussions 
represent a Step 1 Hearing or the matter shall not be subject to 
further advancatent through the Grievance Procedure. 
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Step 2. 

Non-Ecornnic Grievances 
A. A non-eco:ocnu.c grievance shall be considered resolved at Step 1 

unless reduced to writing, signed by the aggrieved employee and 
subnitted to the Juvenile Center Superintendent ar designee within 
ten (10) calendar days of taking the matter up with the Juvenile 
Center Superintendent or design~. The written non-ecorx:mic 
grievance shall specify the provision of the Agreanent violated 
arxj the remedy requested to resolve the non-econanic grievance. 

B. The Juvenile Center SUperintendent shall within fifteen (15) 
calendar days, schedule a hearing at which tine the Grievant and 
the Union's employee representative and, if detennined by the 
Union, a representative shall be present to present allegations, 
proofs and ranedies. '!he Juvenile Center SUperintendent or 
designees shall act as hearing officer and shall be entitled to 
structure the hearing and inclooe any witnesses, experts or 
knCMledgeable persons to the proceedings. The Juvenile Center 
SUperintendent or designees shall issue a written response within 
ten (10) calendar days of the conclusion of the hearing. 

Economic Grievances 
A. Grievance (s) shall be considered settled at Step 1, unless within 

fifteen (15) days after service of the Personnel Officer, and the 
Court Administrator the Grievant (s) serve (s) upon the Personnel 
Officer a written request for a hearing. A copy of the written 
grievance shall be attached to such a request. 

B. Within ten (10) calendar days of service of the request in (a) 
above, the Personnel Officer, and Court Administrator will meet 
with the Grievant (s) , the Steward and a Union Representative, 
theretofore, designated as Grievance Representative, and conduct a 
hearing of the grievance. All parties involved in the grievance 
at this step may be present. 

C. The Personnel Officer and Court Administrator shall serve their 
written opinion to the Grievant(s) within ten (10) calendar days 
after the hearing. 

Step 3 

Non-Ecornnic Grievance 
A. A non-econanic grievance shall be considered settled at Step 2 

unless sul:mitted to the Probate Court Administrator within fifteen 
(15) calendar days of the Step 2 response. 

B. The Probate Court Administrator shall review the Step 2 grievance 
response and the Union grievance and may call for a meeting of all 
the parties involved. '!he meeting shall l:e scheduled at the 
earliest date agreeable anong the parties. The Probate Court 
Administrator shall within thirty (30) calendar days of receipt of 
the grievance or meeting, which ever applies, issue a written 
reS{X)nse to the non-econanic grievance. '!he decision of the 
Probate Court Administrator shall be final and binding. 
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Economic Grievance 
A. An ecxmanic grievance shall be considered settled at Step 2 unless 

written request is made for nediation within fifteen (15) calendar 
days of the Step 2 response. 

B. '!he ra:}llE!St for mediation shall be made with the Michigan 
Elnploynent Relations o:mnission unless otherwise mutually agreed. 
The mediator shall be emp:JWered to issue an opinion wtrlch shall be 
final and binding upon the .parties should no mutually agreeable 
resolution be reached. 

ARI'ICLE 6 
DISCHARGE AND SUSPENSION 

SECI'ION 1: 

(a) In any case where disciplinary action is necessary the following 
procedure shall be followed; except that nothing in this Section shall 
prevent the Employer fran taking i.nmadiate am ag>ropriate disciplinary 
action up to and including discharge should it l:e ra:;ruired by the 
circumstances am for just cause. '!he Union shall be notified subsEqUent 
to a written reprimand, suspension or discharge is administered. 

1. Oral Reprimand Notice to Steward 
2. Written Reprimand Notice to Steward & Union 
3. Suspension Notice to Steward & Union 
4. Removal & Discharge Notice to Steward & Union 

(b) '!he enployee shall have the right to rEqUest a steward at any 
time di.sciplina:cy action way be :intx>sed. A matter which may lead to 
discipline shall not be discussed until a steward is present unless the 
parties agree to discuss it further. All disciplinary actions shall be 
subject to the grievance procedure or the employee may seek other legal 
raredies as may be available to hlm upon the employee' s election through 
state or federal law. 

(c) '!he Employer agrees that upon inp)sing any discipline excepting 
the oral reprimand the Union Steward or appropriate Union representative 
will be notified within three (3) working days in writing by the 
appropriate supervisor of the action taken. '!he employees shall be given a 
copy of all disciplinary action and a copy shall be placed in his personnel 
file. A notation of oral reprimand by date and subject only and signed by 
the enployee may be placed in the employee's personnel file provided the 
employee may write his version of the incident. 

(d) Should it be necessary to reprimand an employee, the Employer 
shall attenpt to give the reprnnand in a way that will not cause 
errbarrassment for the employee before other employees, the public or 
juvenile residents of the facility. 

(e) Employees may review their personnel file during administrative 
office hours in accordance with state law. 
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(f) '!he Employer shall meet with the Union and the employee 
disciplined within five (5) mrking days of the disciplinary action if the 
enployee or the Union so r~ests. 

(g) In inposing any discipline on a current charge, the Employer will 
not take into acc:xnmt any prior infractions which occurred more than two 
(2) years previ.ous~y unless such prior infraction involves an intentional 
falsification of his employment application which has not been fo:t:"Irerly 
disclosed in writing to his Flnployer. 

ARTICLE 7 
SENIORITY AND PROBATION 

SECI'I<N 1: New ercployees upon canpletion of satisfactory probation, shall 
acquire seniority which will date back to the date of hire into the 
Juvenile Center. When the employee a01Uires seniority, his nane shall be 
placed on the seniority list, in the order of his seniority preference and 
a separate list shall be maintained as to full tine employees and part t:ilre 
employees. 

In the event the part tilre employee status is changed to full t:ilre, 
the Flnployee 's name shall be placed, with date of transfer, to the bottan 
of the full t.ime seniority list. In the event an employee is returned to 
part tjme status his seniority in both his part time ar..d full time 
errployment shall count in detennining his part tilre seniority. In the 
event this employee is transferred back to full time employm:mt, his full 
t.ime enployment only, shall count in his full tilre employment seniority. 

An up-to-date seniority list shall be furnished to the Union every six 
(6) nonths. 

An enployee shall lose his seniority for the following reasons: 

(a) If the employee resigns or retires; 

(b) If the enployee is discharged, and not reinstated; 

(c) If the employee is absent from work for two working days, without 
properly notifying the Flnployer, unless a satisfactory reason is 
given; 

(d) If the enployee does not return to work at the end of an approved 
leave; 

(e) If the enployee does not return to work when recalled fran a 
layoff; 

SECI'I<N 2: Seniority shall be on a classification basis only, and in 
acoordance with the employee's last date of hire. 

SECI'I<N 3: Prd:>ationacy Period - Full tilre employees are required to 
satisfactorily complete a ninety ( 90) day probationary period. Part time 
enployees are r~ired to satisfactorily canplete a one hundred and twenty 
(120) day probatiooary period. '!hat probationary period of a full time 
employee may be extended an additional thirty (30) days, for part tine 
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enployees at the discretion of the Employer. Work perfonnance may be 
evaluated periodically. Probationary employees are to be classified in 
acx:ordance with the provisions specified in the Employees Classification 
and Pay Plan. Probation is a trial period ~ch provides the opportunity 
to becar.e acx::ustaned to the work and to prove abilities on the job. At the 
same time, it provides the Court and the SUperintendent the opportunity of 
:furt:ber a{:Praisinq enployee abilities. During the probationary period, the 
proba.tiooa:cy employee may te released at any time without recourse except 
as othen~ise by law specifically provided. 

S:ocTION 4: Transfers and Praootions - In the event of a vacancy in an 
existing position in work covered by this Agreemmt·, notice of such vacancy 
shall be posted in a conspicuous place in the Unit for a minimal pericd of 
five (5) working days. During this five (5) day period any employee then 
employed in the Bargaining Unit shall have the right to make application 
for transfer to that position, in which application he may set forth his 
qualifications, including his Seniority in the Bargaining Unit; said 
application shall be filed with the SUperintendent o; the facility and 
forwarded on to the Judge of Probate. 

S:ocTICN 5: '!he transfer and prcm:>tion of enployees within the unit shall 
be subject to the following provision in accordance with the labor 
agreement. In advancement of employees to higher rated, non-supervisory 
jobs whan ability, nerit and capacity of quality and quantity of work are 
equal, errployees with longer seniority will have preference. 

ARI'ICLE 8 
lAYOFF, RErALL AND TRANSFERS 

SECTION 1: '!he word layoff rreans a reduction in the work force due to 
reasons of lack of work, lack of funds, or the elimination of a position. 

SECTION 2: N:>tice to Union - In the event it becanes necessary for a 
layoff, the enployer shall meet with the proper Union representative at 
least three (3) ~s prior to the effective date of the layoff, when such 
prior notice is reasonably possible. At such meeting the Employer shall 
subnit a list of the n\llli:)er of employees scheduled for layoffs, their 
nanes, seniority job titles and work location. At this meeting the 
Employer will make known to the Union the reason for the layoff. 

SEC.I'ICN 3: Notice of Layoff - Employees to be laid off will receive at 
least fourteen (14) calendar days advance rotice of layoff. '!he Steward 
will receive notice at the Salle tine the employee receives notice. 

SECTION 4: Order of layoff - If and when it becanes necessary for the 
Employer to reduce the number of enployees in the work force, the enployees 
within the classification affected, will be laid off in reverse seniority 
order, based on minimal qualifications provided in the job description. 

SEC.I'ION 5: An employee who is scheduled for layoff but who has sufficient 
Juvenile Center seniority and the necessary qualifications may displace 
another less senior employee in another classification provided, the 
classification is at the salle or at a lower rate of pay. Classification 
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shall mean job title am not the program the employee is assigned. '!be 
Employer shall layoff the employee with the least arrount of departmmtal 
seniority provided the remaining employees are qualified to perfonn the 
remaining "WOrk. The layoff shall be executed in such a way that the least 
number of enployees shall be displaced. 

srl'ION 6: Iecall Procedure - ·~n · the \aim"king force is increased after a 
layoff, the last errployee laid off within a classification shall be the 
first employee recalled within the classification within the Bargaining 
Unit. Notice of recall shall be sent to the employee at his last kna-.n 
address by registered or certified mail. If an employee fails to report 
for "WOrk within ten (1 0) calendar days fran the date of mailing of notice 
of recall, he shall be considered a quit. In proper cases exceptions rr.ay 
be made with the consent of the employer. 

ARriCLE 9 
Acr OF GOD 

SEX:'TION 1: In the event of a natural or man-made disaster or arergency, 
the Chainnan of the Board of Ccmnissioners or the presiding Judge may 
deelare the same and authorize the pay of those employees tmable to report 
to "WOrk. Any errployee who reports to work shall receive canpensatory time 
and straight pay for the "WOrk perfonned. 

SEX:'TICN 2: In the ever:t of a natural or man-il\ade disaster or energency 
any n:emter or members of the Bargaining Unit are sent hane fran "WOrk or are 
advised not to report to work for reason other than for discipline by the 
Court, those employees shall receive their full day's pay for that day. 
Scheduling to provide adequate staff for facility efficiency shall not 
oonstitute a natural or man-made disaster or anergency. 

ARTICLE 10 
VEI'ERANS 

S~ICN 1 : '!he re-employment rights of employees and probationary 
employees who are veterans will be subject to State or Federal Laws. 

SEX:'TICN 2: Employees who are manbers of the National Guard or any Resezve 
Unit of the Antei Forces shall have their rights and obligations guaranteed 
by applicable State or Federal Law. 

ARTICLE 11 
MANAGEMENT RESKNSIBILITY 

SEX:TICN 1: The Probate Judge hereby reserves and retains unto himself 
all his rights, powers, authorities, duties and responsibilities conferred 
upon am vested in the jooiciary by the laws, statutes, the Constitution of 
the State of Michigan and the Constitution of the United States and the 
inherent pa-Jer of the judiciary. Except as specifically limited by the 
provisions of this Agreerent, the right to hire, prar.ote, discharge or 
discipline, am to maintain discipline am efficiency of employees, is the 
sole responsibility of the Employer. In addition, the work schedules, 
methods am means of departmmt operation are solely and exclusively the 
responsibility of the Employer, subject, however, to the provisions of this 
Aqreenent. 
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SECI'ICN 2: The union acknowledges the practice of following the provisions 
of the Facility Manual, prescribing in detail the Standards of Operation 
prescribed for the orderly and r~ed managerrent of the facility. It is 
further un:ierstood that these stamards and procedures as detennined by the 
Court and at other ~s as r~ed by Federal and State Laws and 
regulations, may fran time to tiDe be revised for ·:iirm!diate implenentation. 
Bnployees must aonfcrm .to the provisions of said manual including the 
requirel health am physical examinations. Be it provided that the 
facility manual shall l:e restricted in application . to policy provisions 
that do not a.cXI to nor take away fran the expressed or implied provisions 
of this Collective Bargaining Agreement as identified in Schedule "A". 
Should the provision of the facility manual be in conflict with the labor 
agreenent, the labor agreem:mt shall prevail. 

SEX:TICN 3: Be it further provided that arr:1 changes in the facility manual 
subsequent to the signing of this labor agreement which can affect the 
wages, benefits and/or working comitions and conditions of employment will 
be a pr~r subject for a special conference. Upon failure of such special 
conference to resolve the matter, the Union shall have thirty ( 30) days 
fran the date of the conference to appeal to nediation through the fi.ERC and 
its rules. 

ARTICLE 12 
WORK WEEK 

SEX:TICN 1: The work day or shift shall ccnsist of eight (8) hours. 'IhE~ 
work week of a full time employee shall consist of forty ( 40) hours in a 
scheduled work week. Be it provided that a part t:iJre employee may be 
regularly scheduled to w:>rk fewer than eight (8) hours as a work day or 
shift. 

SEX:TICN 2: An employee scheduled to work eight (8) hours shall be 
entitled to a thirty (30) minute l~h period in accordance with the past 
practice. 

SECI'ICN 3: An ercployee may take "coffee breaks" in accordance with the 
present practice, reoognizing that such "coffee breaks" shall not interfere 
with the proper perfonnance of such employees assigned work: it is further 
agreed that su::h "coffee breaks" shall be taken in the area designated by 
the Employer. 

SECI'ICN 4: Regular full t:iJre employees shall be entitled to 
coopmsato:cy time off in lieu of overt:i.n:e pay: in the event that the 
scheduling for the canpensato:cy t:iJre off cannot be arranged within the pay 
pericxl it is eamed, the employee will be paid overtline pay as provided by 
the St. Clair County Board of Carmissioners. 

SECI'ION 5: Fbr purposes of application of this Agreement, the following 
definitions are provided: 

A. weekem Shift -Werking hours which carrrence on Friday at 11:00 :EM 
and proceed through and cease on SUr:day at 11:00 FM. 

B. Full Time - Regularly scheduled to work forty (40) hours a work 
week. 

C. Part Tline - Regularly scheduled to work less than forty (40) hours 
a w:>rk week. 
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SEX:TION 6: The Court shall exclusively detennine the schedule of any 
enployee in accordance with all provisions of this Agrearent. 

SEX:TION 7: In order to maintain the efficiency and security of the 
facility, and to recognize the needs of employees the Court shall schednle 
in accordance wi.th the following considerations: 

A. Weekend shift work shall be assigned by lowest seniority to the 
fullest extent t:ossible, both in tenns of the nuni::>er and start of the 
shift(s). 

B. Days off may not be consecutive nor are weekends off guaranteed but 
whenever possible the nore senior employees will be entitled to 
consecutive days and/or weekerrls off duty. 

C. Pennanent SWitching of shifts by mutual consent. 'IWo or wore 
arployees who mutually desire and consent to a pennanent switching of 
shift assigrments may make such requests at any time of the year for 
consideration by the SUperintendent. Such requests, if approved, may 
take inmediate effect. 

ARTICLE 13 
BULIE!'IN OOARD 

The Employer shall assign appropriate ~ace on bulletin boards which 
shall be used by the Union for posting rnotices, bearing the written 
approval of the Union IDeal Chapter Cllainnan, which shall be restricted to: 

a. Notices of Union recreational and social affairs; 
b. Notices of Union elections; 
c. Notices of Union aP{X>intnents and results of Union elections; 
d. Notices of Union meetings; 
e. other notices of bona fide Union affairs, which are not political 

or libelous in nature. 

ARTICLE 14 
HEALTH, LIFE AND DENI'AL INSURANCE 

SEC.I'ICN 1: Fach full t.irre ent>loyee and their eligible dependents shall be 
eligible to participate in the following Blue Cross /Blue Shield MVF-1, 
Cmlprehensive Plan with the folla-;ing riders: 

D45NM - 'lB and Nervous and M:mtal Expense Benefits 
SAT - 2 - SUbstance Abuse Programs 
~icare 2 - 1 - ~icare canplilrentary Coverage 
FC - Family Continuation 
SD - Sponsored Dependent 
OOE - Coordination of Benefits 
$2.00 Co-Pay - Prescription Drug Rider 
Master Medical Option 3 

a. The pranium cost of such coverage shall be borne 100% by the 
County. 
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b. Enployees hired prior to the implenentation date of this 
1\greement who do not enroll deperrlents on the FC, SD, and/or 
~care 2-1 riders until after the i.rrplener:tation date of this 
h:jreare1t shall pay 50% of the rider prenium costs and the County 
shall pay 50% of the premium costs. 

c. Employees hired prior to the implanentatian date.of this Agreement 
with enroll.ed dependents shall not pay any of the FC, SD, and/or 
r-Edicare 2-1 riders premium costs. Be it provided, however, that 
enrollment changes on or after the date of implenentation shall be 
subject to the preceding subsection b. 

d. Employee premium cost shall be paid by way of payroll deduction. 

S~ION 2: All full time employees with no less than one (1) year of 
service shall be eligible for dental insurance effective upon the County's 
earliest implementation date as follows: 

a. SUch coverage shall be that camonly referred to as the Plan 100 
50/50. 

b. The enployee who chooses to participate shall have one ( 1) year of 
continuous full time employnent with the County. · 

c. Effective January 1, 1990 full tine etll?loyees shall be eligible 
for Class III - Orthodontia benefit with a one thousand and five 
hundred dollar ($1500.00) life tine maximum per irrlividual. 

SECTION 3: The Employer shall provide each full time employee with life 
msurance in the anount of $20,000. 

SEX:TICN 4: On an approved leave of absence without pay, the employee may 
continue premium payment within the provision of the insurance I=Olicy, or 
forfeit insurance coverage. 

SEX:TICN 5: The County shall have authority to detenn:i.ne the insurance 
carrier provided that exact coverage can be provided. 

ARI'ICLE 15 
SICK DAYS 

SEX:TICN 1: Full time errployees shall accurrulate sick days to be used for 
days lost to illness or as otherwise provided herein. 

SEX:TICN 2: Sick days shall accrue at the rate of one ( 1) per month for the 
first sixty (60) nonths of full time continuous service. 

SEX:TICN 3: Ccmnencing the sixty-first (61st) roonth two (2) sick days per 
nonth shall a~rue. 

SEX:TICN 4: Sick days shall accrue to a maximum of one hundred and t:w\:.'nty 
(120) days. 

SECI'ICN 5: An enployee shall be eligible to use sick days after canpletion 
of six (6) nonths of continuous full time service. 
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~ON 6 : An ~loyee shall not be paid for nnre sick days than have been 
aocrued. 

SECI'ICN 7: Sick days may be used for absences other than illness to the 
~loyee if approved by the designated divisional superinter.dent or 
supervisor as follows: 

(a) Serious or critical illness to a member of the ilmediate family 
not to exceed ten (10) sick days. ~thing will prevent the 
Superintendent fran extending the nunber of sick days based on 
the severity of individual cases. 

(b) Death to a manber of the ilmediate family as detennined by the 
divisional SUperintendent or Supet:Visor not to exceed five (5) 
days. Nothing will prevent the SUperintendent fran extending the 
number of sick days based on the severity of individual cases. 

(c) Inmediate family is to be 'defined as follows: mother, father, 
step-parents, brother, sister, wife or husband, son or daughter, 
step-children, mother-in-law, father-in-law, brother-in-law, 
sister-in-law, son-in-law, daughter-in-law, grandparents and 
grandchildren. 

SECI'ICN 8: Proof of death or illness to an employee's i.rmediate family may 
be required before paynent of sick days is made. 

S~ICN 9: An employee who exhibits questionable attendance shall be 
subject to a "proof required status". CUestionable attendance shall nean a 
pattern to absences or frequent absences beyorrl two (2) days in a thirty 
(30) day period or six (6) days in a ninety (90) day period. An a:nployee 

who has provided appropriate verification of a medical condition 
prohibiting tb:ml from ~rking shall not be considered to be on "proof 
required status". Proof required status shall mean the employee nrust 
provide a statem:mt from their attending physician or other bonafide 
medical professional indicating the nature of the illness in order to be 
eligible for sick day pay. An employee shall be on "proof required status" 
for ninety ( 90) calerrlar days. '!be employee who fails to provide 
appropriate medical verification shall be subject to discipline. '!be 
Superintendent may choose not to place an employee on proof required status 
if circunstances warrant. 

a. Not to include approved non-sick days, such as bereavenent days. 

b. N:>t to inclu:le ~rker' s ccmpensation. 

SEX:TICN 10: Sick days shall be taker.. in place of nonnally scheduled work 
days excluding holidays when authorized by the Superintendent or designee. 
Sick days shall be cotmted as days worked. 

SEX:TION 11: Sick days shall not accrue on a leave of absence without pay. 

SECI'ICN 12: Any sick leave with pay must be approved by the 
Superintendent, and a Physician's certificate of the employees inability to 
~rk or ability to return to work may be required by the Superintendent; 
wi'En an employee finds it necessary to be absent for any reason, he shall 
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cause the facts to be r~rted to his departrrent as soon as possible, and 
where a relief enployee is required, such report ImlSt be made before the 
hour to I'ep)rt to work. Failure to do so may be cause for denial of sick 
leave with pay for the period of absence and such other disciplinary action 
as may be reasonable. 

SB:TICE 13: Upon tezminatian, retirEmmt or death the employee or 
reneficia:ry shall l:e entitled to receive canpensation for unused accrued· 
sick days as follows: 

M:>nths of F\111 Time Sel:Vice Percentage of Days 

13 to 24 20% 
25 to 36 30% 
37 to 48 40% 
49 + 50% 

SEX:.riOO 14: Employees may convert sick days to vacation days to a maximum 
of six (6) converted vacation days a year effective upon the execution date 
of this 1\greanent, in accordance with the following restrictions: 

a. '!he errployee shall have a balance of eighty (80) sick days to be 
eligible to convert sick days. 

b. Sick days shall convert on a basis of two (2) sick days to one (1) 
vacation day. 

c. Sick days shall only be converted to whole ar.d not fractional 
vacation days. 

d. Sick days in excess of the maximum accrual of 120 sick days shall 
be autanatically oonvertE:rl to vacation days on the same basis as 
provided herein except that the six (6) day maximum shall not 
apply to the excess sick days. 

ARTICLE 16 
OVERI'IME 

SEX:.r!CN 1: Time am one-half: All hours worked by employees in excess of 
eight (8) oonserutive hours in any one work day or CC!lS€cutive hours in 
excess of eight (8) hours ~ch span two (2) work days or of forty (40) 
hours in aey w:>rk week shall be paid at the rate of time and one-half the 
regular hourly base rate but not both. 

SEX:.r!OO 2: SUnday work: Employees who for reason of emergency as 
deteJ:mined by the Employer are called upon to work SUOOay, although not 
oonnally scheduled to w:>rk SUnday shall be paid at tilr.e and a half the 
regular hourly base rate, provided the Employer canoot give the employee 
sixteen (16) or 100re hours notice prior to the time to report to work but in 
accordance with Section 1. Time am one-half. 

-14



SEX:TICN 3: call in tilre: Employees who shall be called in to work or 
scheduled to w:>rk at a tme not nonnal or regular to their schedule shall 
be guaranteed no less than two (2) hours pay at the rate appropriately 
provided herein. To be eligible for call in tirr.e pay the employee must 
actually work any portion of two (2) hours. 

SEX::TION 4:. Holidays: ~oyees who are required to work a holiday shall 
be canpensated as provided in Article 17 - Holidays; Sections 5 and 6. 

SEX:TION 5: Equalization: '!he Employer shall make every effort to equalize 
overtime anong those employees qualified to perforro such work as is 
required and by seniority. 

SEX:TICN 6: Ccn{;ensato:ry Time: The Employer shall not be prohibited fran 
utilizing catpmsatory time in lieu of overtime pay as provided in sentence 
one of this article.. Be it provided however, that utilization of 
carpensatocy tme shall be at the mutual agreem:mt and convenience of the 
En'q?loyer arrl enployee, as provided in Article 12 - Work Week. 

SEX::TION 7: The holiday shall be celebrated starting at 11:00 IM prior to 
the calerrlar holiday and proceed 24 consecutive hours arrl cease at 11:00 
IM the calendar day of the holiday. 

SEX:TICN 8: Scheduling - The Union recognizes the propriety arrl necessity of 
the employtrent of full time and part tirne anplc.yees, both of which are 
certifierl enployees of the Bargaining Unit, and in addition thereto, the 
use of so-called stand-by personnel. 

The Union further recognizes that by reason of the fact that the 
residents of the facilities are children of both sexes, that managanent has 
both a moral arrl legal responsibility to prarote the best interests of the 
residents. 

Accordingly it is agreed, as follows: 

a. The scheduling of substitute employees shalll:e within the sole 
discretion of the ercq;>loyer. However, in scheduling of substitute 
w:>rkers, employees will so far as practicable fill in the O!=en 
slots as follows: 

1. By the use of part-time enployees on a seniority basis in an 
effort to equalize hours until employees reach 32 hours of 
work in that week, recognizing the sex consideration. 

2. By the use of full time employees on a seniority basis, 
recognizing the sex ccnsideration. 

b. In scheduling substitute workers part time and standby, employees 
will not be ra:jtlired to be used when such would: 

1. Result in less than two full time employees staffing a child 
care shift. 
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2. In the jmgment of the Superintendent jeopardize the efficient 
operation of the Juvenile Center. 

3. It is recognized that no substitutes are required to be used 
to fill vacant shifts when, in the judgerent of the 
Superintendent, they are not needei. 

~ON 9: An employee assign€-d to function as an acting shift supervisor 
shall be ~ated with one am one-half (1 1/2) additional hours of pay 

ARI'ICLE 17 
HOLIDAYS 

SEX:TION 1: Full time employees shall be eligible for holidays as provided 
herein. The following holidays are intended to be those holidays 
established by the Michigan Suprane Coui:t. Should the Michigan Suprane 
Court or the St. Clair County Probate Court change the following schedule 
in aey way, that amended holiday schedule shall prevail and apply: 

Actual Date to be Celebrated 
New Year's Day January 1 
Martin Luther King's Birthday Third r-t:>nday of January 
President's Day Third l-t>r.day of February 
Merrorial Day Iast Momay of May 
Independence Day July 4 
labor Day First Monday of Septanber 
Veteran's Day Novenber 11 
Thanksgiving Day Fourth Thursday of Novenber 
Day after Thanksgiving 
Christmas Eve December 24 (when Christ:nas 

falls on Tuesday, ~sday, 
Thursday or Friday 

Christmas Day Decenber 25 
New Year's Eve December 31 (when New Year's 

Day falls on Tuesday, Wednesday, 
Thursday or Friday 

SEX:TION 2: 'lb be eligible for a holiday an employee shall work the last 
scheduled work day before the holiday and the first scheduled work day 
after the holiday, unless autb:>rized the day off. 

SEX:TICN 3: All enployees regularly scheduled to work on a holiday are 
required to work unless an absence has been approved by the Employer. 

SEX:TICN 4: A paid holiday shall be counted as days worked for the purpose 
of canputing all benefits provided by this lv:jreerent. 

SEX:TICN 5: Full time employees shall, at the employee's option, be 
carpensated for work perfonned on a holiday. 

Option 1 - The enployee shall be carpensated at two and one-half 
(2 1/2) times the base hourly rate. 
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Option 2 - The employee shall l:e canpensated at one and one-half ( 1 
1/2) times the base hourly rate and granted an hour for hour vacation 
cre.dit. 

Be it provided that: 

(a) The enployee shall indicate "their -choice of option to the 
Superintendent or designee within the pay period the holiday 
occurs acxording to the tine frame established to report payroll 
infonnation. 

(b) Vacation days aCX}Uired fran holidays shall be used August 31 each 
year as earned and credited or the days shall be paid. In other 
words, the day (s) shall not accrue beyorrl August 31. 

(c) An employee who fails to indicate an option shall be canpensated 
acxording to Option 1. 

(d) Holidays which occur on an employees day off . shall be credited 
with an oour for hour vacation credit and shall be subject to all 
the provisions herein. 

SECI'ICN 6: Part time enployees who work a holiday shall be canpensated at 
a rate of one and a half (1 1/2) tines their hourly rate for all time 
worked on a holiday. Part time employees who work New Year's Day, 
Thanksgiving Day and/or <llristnas Day shall be canpensated at a rate of two 
(2) times their hourly rate for all hours ~rked on a holiday. 

SECI'ION 7: Part time employees that do not work a holiday shall not be 
entitled to holiday pay. 

SEX:TICN 8: The holiday shall be on a calerrlar day starting at 11:00 
FM, proceed for 24 consecutive hours and cease at 11:00 PM. 

ARI'ICLE 18 
VACATION 

SEX:TICN 1: After one (1) year of continuous full time employment, 
employees shall l:e eligible for vacation. Vacation shall be catpited fran 
the anniversary date of the beginning of full tine employment as of the 
last date of hire. 

SECI'ICN 2: Fach full time employee 
accordance with the follcwing schedule: 

shall be entitled vacation in 

Years of Service ~ 

1 - 2 
3 - 4 
5 - 9 

10 - 14 
15 - 19 
20 - 24 

25+ 

5 
10 
17 
20 
23 
25 
28 
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SEX:TION 3: '!be employee may accumulate vacation days up to, but no :rrore 
than thirty five (35) days, provided that no less than five (5) days nrust 
be utilized each and every anniversary year or such days shall be 
forfeited. 

SEX:TICN 4: '!he employee shall not be entitled to use more tban the nurrber 
of vacatiQn days which have been eamed. 

S~CN 5: Scl'efuling of vacation will be worked out be~en the 
Superintendent and the employee at a tirr.e mutually agreeable to the 
Enployer am the ercployee in such manner that no shortage in staff results 
and where reasonably possible, giving preference to seniority as to choice 
of t:ime on vacations, although vacations will be granted on a first cooe, 
first served basis. 

S~CN 6: '!he ert'{•loyee, upon tennination or retirarent, shall.be paid for 
all earned vacation days, up to but not greater than thirty five (35) days, 
up:>n the next regular pay day after tennination or reti.ranent, if possible 
but not later than on the following re:JU).ar pay day. 

S~CN 7 : Paid holidays occurring during a paid vacation shall not be 
charged as vacation but as holiday. 

SEX:TICN 8: A vacation day shall be counted as a day worked. 

ARI'ICLE 19 
LEAVES OF ABSER:!E 

SEX:TION 1: !eaves of absence for reasonable periods, 
year shall be granted without loss of seniority for: 

not to exceed one (1) 

a. Maternity leave 

b. Illness leave (physical or mental) 

SEX:TICN 2: reave of absence for reasonable periods, 
year may be granted without loss of seniority for: 

not to exceed one ( 1) 

a. Serving in aey Union position. 

b. Educational purposes, when job-related. Be it provided, however, 
that aey su=h leave shall be consistent with maeting the operating 
needs of the depart:nent. 

S~CN 3: All leaves based up:>n illness, including maternity, shall be 
supported by a statement frcrn the attmding physician \\hen requested by the 
Employer. In all cases of illness, exterrling beyom seven (7) calendar 
days, a statement by the attending physician shall be funrl.shed each seven 
(7) calemar days of the illness, evidencing the inability of the employee 
to return to nonnal ~rk duties. 

S~CN 4 : The Enq:loyer may r~ire the employee on leave due to an 
illness to subni.t to an examination by a physician chosen by the Employer, 
provided the charges by the physician are paid by the Enployer. 
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SEX:TI<N 5: The reqt:iretents of Sections 3 and 4 may be waived by the 
Employer, but such waivers shall not form the basis for sub:nitting a 
grievance when such waiver is not granted. In no case shall an employee be 
granted a leave of absence for a pericd of time greater than their accrued 
seniority. 

SEl:TI<E 6: An al'ployee. shall. not. be·· entitled to retmn {,to wcrk fl::an a 
leave due to illness withoot medical verification of recovery from the 
attending :filysician and may be subject to Section 4. 

S:ocTION 7: Extensions of a leave of absence shall be at no nore than one 
(1) month intervals and not to eXceed twelve (12) extensions or one (1) 
year, whichever is greater. 

S~ICN 8: Request of an extension shall be made in writing to the 
Superintendent no less than five (5) \\Orking days prior to the expiration 
date of the leave. 

S~ICN 9: While on leave of absence without pay, the employee accrues no 
vacation tjroe, sick leave, retiretent credit, or gain fran any other fringe 
benefit. 

S:ocTICN 10: Failure to re:pJrt to \-Jark on the next scheduled \-Jark day after 
a leave of absence expires shall result in the immediate disCharge unless 
extenuating cira.nnstances can be denonstrated and shall not be subject to 
the grievance procedure. 

S~ICN 11: leaves of absence with pay for any short tenn educational 
training which will benefit the Employer may be authorized by the 
Department Head. 

SEX:TICN 12: Employees elected to any pennanent full tine Union office or 
selected by the Union to do \-Jark which takes them from their employnent with 
the Court, shall at the written request of the Union be granted a leave of 
absence witln.lt pay. The leave of absence shall not exceed two (2) years, 
but it shall be renewed or extended for a similar period at any tine upon 
the written request of the Union. 

ARITCLE 20 
WORKER'S CDMPENSATION 

S:ocTI<N 1: All ercployees shall be subject to the St. Clair County's 
WJrker's Coopensation plan, the tenns and conditions of which are described 
herein. 

SECI'I<N 2: When an enployee is injured during the course of employment, 
the alleged injw:y shall be re:pJrted to a SUpervisor as soon as r:ossible. 
The SUpervisor shall ccrnplete an accident report on the fonn provided by 
the County and sul::mit it to the Personnel Office. 

S~ICN 3: In the event of an alleged injw:y, the SUpervisor shall 
immediately contact tt~e Personnel Office. 
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~ON 4: The County shall provide the anployee tl:e opportunity to 
supplement Worker's Ccmpensation fran accrued sick days on a leave of 
absence due to a \\Ork related illness or injury. '!be supplemental 
carpensation shall provide the difference between Worker's canpensation and 
the employee's nonnal pay minus Federal, State, local and F .I.C.A. taxes. 
'!he supplemental carpmsation shall be deducted fran the employee' s accrued 
sick days but in no case exceed the employee's accrued sick days. 

SWI'ICN 5: When an enployee is eligible for worker's Ccmpensation, the 
employee shall endorse to the County the V«:>rker' s Catpensation check and 
the Cotmty shall continue to provide the employee a regular pay check minus 
nonnal autb::>rized payroll deductions to the extent of their accrued sick 
days. 

SECITCN 6: Employees who elect not to supplement their worker's 
Catpensation, or who have no or insufficient sick days or who exhaust their 
sick days while on an injury leave, shall retain the WOrker's canpensation 
check as directed by the County. 

SWI'ICN 7: In cooputing the anDUJlt of sick days to supplement WOrker's 
Coopensation, the County shall subtract from the employee's nonnal pay as 
definErl in Section 4 the total Worker's canpensation paid and divide it by 
the employee's daily gross (before taxes) pay. '!be sick day am:nmt shall 
be rounded off to the nearest whole or half day. 

ARTICLE 21 
MILEAGE ~ .AND EXPENSE REIMBURSEMENI' 

SWI'ION 1: ~loyees who use their personal vehicles on business required 
by the Cotmty or the Probate Court shall be reimbursed at the maximum 
non-taxable rate allcwable by the U.S. Depart:nent of Internal Revenue. 

SWI'ICN 2: Court approved expenses for out-of County lodging and meals 
shall be reinbursed to the employee when atterxlance is at employment 
related activities. 

ARTICLE 22 
SERVICE REX::CGITTION 

SWI'ICN 1: '!he ~layer shall recognize years of continuous full tine 
service by providing a percentage of base salary according to the following 
fonrula, but not to exceed the maximum paymer.t: · 

Years of Service % of Base Salary Maximum Paym:mt 

5 - 9 
10 - 14 
15- 19 
20 - 24 
25 + 

2% 
4% 
6% 
8% 

10% 

$ 500 
$1,000 
$1,500 
$2,000 
$2,500 
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-----------------------------------------

S~ICN 2: Full time employees who satisfy the minimal requirement each 
year shall l:e paid a single lump S1.nll in the first pay period following 
their anniversary. 

ARTICLE 23 
RETIREMENT BENEFIT 

SEX:TICN 1 : All full t~ employees on their date of hire shall becane 
ITlE!lll1::ers of the St. Clair County Employees Retirem:mt Plan. 

SECTICN 2: Employees shall have a percentage of their gross pay deducted 
for retirarent benefits as specified in the Employees Retiranent Plan. '!he 
Employer shall contribute to the employees retirement program as specified 
in the Employees Retirenent Plan. 

SECTICN 3: Employees who tenninate their employment prior to eligibility 
for retirerent, may withdraw the am:::unt they contributed plus interest. 
Contributions withdrawn fran the plan prior to retirement shall resUlt in 
termination of all benefit from the plan. 

s~rrn 4 : Employees shall be eligible to participate in the Deferred 
Conpensation program for as long as the County provides the program in 
accordance with the plan provisions. 

ARTICLE 24 
UNEMPLOYMENT CDMPENSATION 

The Employer· shall cooperate toward the prompt settlement of 
'lliEnploynent claims which are due and owing. '!he Employer shall determine 
the plan to provide benefits as established by applicable laws and 
regulations. 

ARTICLE 25 
EDUCATICNAL REIMBURSEMENT 

SE'C!ICN 1: Full time employees enrolled for accredited extension or fonnal 
educational courses may request reimbursanent for tuition, fees, and 
supplies. AWroval for rei.ni:>ursem:mt shall only be considered when the 
education maintains or imprOves the employee's skills in the area in which 
they are enployed. 

SEX:TICN 2: Request for reinbursem:mt Im.lSt be made in writing and shall 
include a description of the course, the beginning ar:d concluding date of 
the course, the cost of tuition, fees and sut:plies (such as bocks, manuals, 
or special materials) and, if applicable, grants, aids, or scholarships 
available or provided. 

SECTICN 3: AR:>roval of the request for reimbursercent shall be contingent 
upon available funding, the relevancy of the course to the employee's job, 
and the enployee obtaining a passing grade in the course. '!he Chief 
Probate Judge shall have the right to approve or deny a request for 
reimbursem:mt for all or part of any tuition, fees, and/or supplies as 
provided in Section 4. Chief Probate Jud~e approval, if granted, must be 
in writing and shall stipulate the extent of tuition, fees, and/or supplies 
to be rei.ni:>ursed. The request shall 'be ccnsidered to be denied in the 
absence of written a:pproval. 
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SECI'ION 4: Ieinburserent shall not exceed $500. 00 per course deductible 
fran accrued sick days. Sick days shall be deducted at the rate of half 
the value of the sick day to the course cost. In other words, the Employer 
shall have deducted fran the employee' s accrued sick days two (2) tines the 
nU[[1ber of sick days equal in cost to the am:runt of reimburserent. Arrj 
fraction of a sick day shall be catp1ted as a full sick day. 

~ON 5: An employee shall have at least one year of full time service 
with the Court to be eligible for consideration. 

SEX:TION 6: An employee shall not be entitled to attend class or catlplete 
class assigmnents during their regularly scheduled working hours at the 
expense of the Cburt. ~r shall the employee be entitled to utilize the 
resources of the court including supplies, equipnent, or personnel without 
supervisory approval. Failure to canply with either provision may result 
in forfeiture of reimburserent for course expenditures or discipline 
including discharge or both. 

ARI'ICLE 26 
JURY DUTY, SUBPOENA AND WI'INESS FEE 

SEX:TION 1: An enployee who is called to perfonn jury duty shall infonn the 
Employer innediately. 

SEX:TICN 2: att:>loyees on jury duty shall be paid regular pay for perfonning 
Jury duty durir:g regularly scheduled work hours. Pay for jury duty shall 
be returned to the Employer in lieu of regular salary. 

SEX:TION 3: Time spent on jury shall not be deducted from sick days or 
vacation days, nor adversely effect aey fringe benefits. 

SEX:TION 4: Arrj reirrburserents (by way of example: mileage, lcdging, 
and/or reimbursable out-of-pocket experises) shall belong to the employee. 
If snx:h a reirrburser.ent is paid as part of the jury pay, the County shall 
provide the reimbursarent portion only to the employee with suitable 
documantation, in a reasonable time and manner. 

SEX:TICN 5: Employees who are subpoenaed to produce records or to act as a 
WJ.tness shall continue to receive their oomal pay when employrrent related. 

SEX:TICN 6: Arr:f carpensation, such as subpoena or witness fees, but not 
including rejnbursement of actual personal expenses, shall be surrendered 
to the County Treasurer. 
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---------------- - - -------- --

ARTICLE 27 
WAGES 

Effective January 1, 1989 

Chief Cook HR 
AN 

Cook HR 
AN 

Custcdian II HR 
AN 

Sr. Maintenance HR 
Worker AN 

Transportation HR 
Officer AN 

Child care HR 
Worker II AN 

PARI' TIME HRLY 

Effective July 1, 1989 

Chief Cook HR 
AN 

Cook HR 
AN 

Custodian II HR 
AN 

Sr. Maintenance HR 
Worker AN 

Transportation HR 
Officer AN 

Child care HR 
Worker II AN 

PART TIME HRLY $6.38 

- 2% 

STARr 

$8.28 
17,222 

$7.00 
14,560 

$7.76 
16,141 

$9.25 
19,240 

$9.46 
19,677 

$9.05 
18,824 

$6.33 

2% 

STAR!' 

$8.45 
17,576 

$7.14 
14,851 

$7.92 
16,474 

$9.44 
19,635 

$9.64 
20,051 

$9.23 
19,198 

$6.33 

6 MOS. 

8.45 
17,576 

7.13 
14,830 

7.89 
16,411 

9.39 
19,531 

9.66 
20,093 

9.24 
19,219 

6 MOS. 

8.61 
17,909 

7.27 
15,122 

8.05 
16,744 

9.58 
19,926 

9.85 
20,488 

9.43 
19,614 
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1 YEAR 

8.61 
17,909 

7.25 
15,080 

8.06 
16,765 

9.60 
19,968 

9.85 
20,488 

9.40 
19,552 

1 YEAR 

8.78 
18,262 

7.40 
15,392 

8.22 
17,098 

9.79 
20,363 

10.05 
20,904 

9.59 
19,947 

18 MI'HS 

18 MrHS 

2 YEAR 3 YEAR 4 

8.94 
18,595 

9.25 
19,240 

7.52 
15,642 

7.79 
16,203 

8.34 
17,347 

8.67 
18,034 

9.98 
20,758 

10.37 
21,570 

10.24 
21,299 

10.65 
22,152 

9.76 
20,301 

10.17 
21,154 

2 YEAR 3 YEAR 

9.11 
18,949 

9.44 
19,635 

7.67 
15,954 

7.95 
16,536 

8.51 
17,701 

8.84 
18,387 

10.18 
21,174 

10.58 
22,006 

10.45 
21,736 

10.86 
22,589 

9.96 
20,717 

10.37 
21,570 



Effective Janua!Y 1£ 1990 

Chief OJok HR 
AN 

Cook HR 
AN 

CUstodian II HR 
AN 

Sr. Maintenance HR 
Worker AN 

Transportation HR 
Officer AN 

Child care HR 
Worker II AN 

PARI' TIME HRLY 

Effective July 1, 1990 

Chief Cook HR 
AN 

Cook HR 
AN 

CUstodian II HR 
AN 

Sr. Maintenance HR 
Worker AN 

Transportation HR 
Officer AN 

<llild care HR 
Worker II AN 

PARr TIME HRLY 

- 2% 

STAR!' 

$8.62 
17,930 

$7.28 
15,142 

$8.08 
16,806 

$9.63 
20,030 

$9.84 
20,467 

$9.41 
19,573 

$6.33 

2% 

STAR!' 

$8.79 
18,283 

$7.43 
15,454 

$8.24 
17,139 

$9.82 
20,426 

$10.03 
20,862 

$9.60 
19,968 

$6.33 

ARI'ICLE 27 
WAGES 

6 MOS. 1 YEAR 18 MrHS 2 YEAR 3 YEAR 

8. 79 
18,283 

8.96 
18,637 

9.30 
19,344 

9.63 
20,030 

7.42 
15,434 

7.55 
15,704 

7.82 
16,266 

8.11 
16,869 

8.21 
17,077 

8.38 
17,430 

8.68 
18,054 

9.02 
18,762 

9.77 
20,322 

9.99 
20,779 

10.38 
21,590 

10.79 
22,443 

10.05 
20,904 

10.25 
21,320 

10.66 
22,173 

11.08 
23,046 

9.62 
20,010 

9.78 
20,342 

10.16 
21,133 

10.58 
22,006 

6.63 

6 MOS. 1 YEAR 18 Ml'HS 2 YEAR 3 YFAR 

8.96 
18,637 

9.14 
19,011 

9.48 
19,718 

9.82 
20,426 

7.57 
15,746 

7.70 
16,016 

7.98 
16,598 

8.27 
17,202 

8.38 
17,430 

8.55 
17,784 

8.85 
18,408 

9.20 
19,136 

9.97 
20,738 

10.19 
21,195 

10.59 
22,027 

11.01 
22,901 

10.25 
21,320 

10.46 
21,757 

10.87 
22,610 

11.30 
23,504 

9.81 
20,405 

9.98 
20,758 

10.36 
21,549 

10. 79· 
22,443 

6.63 
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Effective January 1, 1991 

Chief Cook HR 
AN 

Cook HR 
AN 

CUstodian II HR 
AN 

Sr. Maintenance HR 
Worker AN 

Transportation HR 
Officer AN 

Child care HR 
Worker II AN 

PARI' TIME HRLY 

Effective Jul:i 1, 1991 

Chief Cook HR 
AN 

Cook HR 
AN 

CUstodian II HR 
AN 

Sr. Maintenance HR 
Worker AN 

Transportation HR 
Officer AN 

Cllild care HR 
Worker II AN 

PARI' TIME HRLY 

- 2% 

START 

$8.97 
18,658 

$7.57 
15,746 

$8.40 
17,472 

$10.01 
20,821 

$10.23 
21,278 

$9.79 
20,363 

$6.33 

2% 

STAR!' 

$9.15 
19,032 

$7.73 
16,078 

$8.57 
17,826 

$10.21 
21,237 

$10.44 
21,715 

$9.99 
20,779 

$6.33 

ARI'ICLE 27 
WAGES 

6 MOS. 1 YEAR 18 MI'HS 2 YEAR 3 YEAR 4 

9.14 
19,011 

9.32 
19,386 

9.67 
20,114 

10.01 
20,821 

7.72 
16,058 

7.85 
16,328 

8.14 
16,931 

8.44 
17,555 

8.55 
17,784 

8.72 
18,138 

9.03 
18,782 

9.38 
19,510 

10.17 
21,154 

10.39 
21,611 

10.80 
22,464 

11.23 
23,358 

10.46 
21,757 

10.67 
22,194 

11.08 
23,046 

11.53 
23,982 

10.00 
20,800 

10.18 
21,174 

10.57 
21,986 

11.01 
22,901 

6.63 6.93 

6 MOS. 1 YEAR 18 Ml'HS 2 YEAR 3 YEAR 

9.32 
19,386 

9.50 
19,760 

9.87 
20,530 

10.21 
21,237 

7.87 
16,370 

8.01 
16,661 

8.30 
17,264 

8.60 
17,888 

8.72 
18,138 

8.90 
18,512 

9.21 
19,157 

9.57 
19,906 

10.37 
21,570 

10.60 
22,048 

11.01 
22,901 

11.45 
23,816 

10.66 
22,173 

10.88 
22,630 

11.31 
23,525 

11.76 
24,461 

10.20 
21,216 

10.38 
21,590 

10.78 
22,422 

11.22 
23,338 

6.63 6.93 
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IXJRATION 

'Ibis Agreement shall ranain in full force and effect until December 
31, 1991. It shall be autanatically renewed fran year to year thereafter 
unless either party shall notify the other, in writing, sixty (60) days 
prior to the anniversacy date, that it desires to niXlify this ~t. 
In the event that such notice is given, negotiations shall begin not later; 
than sixty ( 60) days prior to the anniversary date. '!his Agreerrent shall 
ranain in full force and be effective during the period of negotiations and 
tmtil ootice of tennination of this Agreement is provided to the other 
party in the manner set forth in the following paragraph. 

In the event that either party desires to tenninate this Agreement, 
written notice nust be given to the other party no less than ten (10) days 
prior to the desired tennination date which shall not be before the 
armiversary date set forth in the preceding paragraph. 

It is agreed and understood that the provisions contained herein shall 
ranain in full force and effect so long as they are not in violation of 
applicable statutes and ordinances and rana.in within the jurisdiction of 
the County of St. Clair. 

'!he Union recognizes the right and duty of the Probate Court to 
operate and manage its affairs in accordance with the State of Michigan 
Constitutional provisions and statutes shall take precedence over any 
conflicting provisions which might be contained in this .Agreement. If any 
article or section of this Agreement or any appendixes or supplem:mt 
thereto soould be held invalid by any Constitutional provision, operation 
of law or by any tribunal of canpetent jurisdiction, or if canpliance with 
or enforcement of any article or section should be restrained by such 
tribunal, the ranainder of this Agree~tent shall not be affected thereby. 

The employees covered hereby shall not be subject to tennination 
solely because of a change in Jooge. 

IN WI'INESS mEREDF, the parties hereto have hereunto set their harrls 
and seals the day and year first above written. 

UNION 
lOCAL UNION NO. 214 I AN AFFILIATE 
OF THE INTERNATIONAL BIDTHEFHOOD 
OF TFAMSTERS I CHAUFFEDRS I WARE
lDJSEMEN AND HELPERS OF CA 
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Schedule "A" 

NOI'E: This listing is not inter..ded as all inclusive and may be anended 
fran t.ime to tfule as deemed necessary. 

TABLE OF CONTENTS 
FACILITY DATA AND AmiTSSION/RELFASE ProcEDURES 

I. .Ma.ster Table of Contents 
II. Table of Ccntents - Voltnne I 

III. Purpose of Procedure Manual 
IV. Organizational Olart - Juvenile Court 
v. Organizational Chart - Juvenile Center 

VI. Map of Facility 
VII. Legal Basis for Juvenile Center 

VIII. General Description of Facility 
IX. Authorization for Detention and Release Fran Dete.ction Center 

(with Appendix) 
X. Admission Prccedure 

XI. Release Procedure 
XII. Procedure Q:werning Admittees Who Show Signs of Physical Abuse 

XIII. Prccedure for Admission of Juveniles Who .Ma.y Ra:Iuire ~dical 
Treat:nelt 

XIV. Procedure for Authorizing Admissions of Youths on Caseload and 
't'btifying Cas~rkers FollCMing Admissions 

XV. Procedure for the Investigation and Admission of Neglect and 
Abuse Cases 

XVI. Preliminacy Hearing Procedure. 
XVII. Court Referee Procedure (with Appendix) 
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VOLUME II - BASIC OPERATIONAL ProcEDURES 

TABLE OF CONTENI'S 

Basic w:>rking Rules Procedure 

Confidentiality of Work Procedure 

Procedure G:werning Persons Authorized to be in the Juvenile Center 

Selecting Designated and SUbstitute Acting Shift Supel:Vi.sors 

Shift SUpervisor Procedure 

Day Shift Procedure 

Sclx>ol Procedure 

Afternoon Shift Procedure 

Midnight Shift Procedure 

Greenback Program 

(Not in Use) 

OUtside Activities Procedure 

Kitchen Procedure 

Dining Room Procedure 

IX>ctor Visiting Procedure 

(Not in Use) 

Procedure on the Medical Clinic and Procedure for Administering Medi cation 
to Residents 

Religious Program Procedure 

Laundry Procedure 

Maintenance Referral Procedure 

Visiting Procedure 

Protective Services Investigation of Neglect/Abuse Procedure 

Juvenile Center Vehicles Procedure 

Treatment of and Relations with Youths Policy 

Abuse/Neglect Investigation Procedure 

Procedure When Male Detention Population Exceeds 13 Youths 

Instructions for SUbstitute W::>rker Call-Ins 

Suicide Alert Procedure 

Policy on Number of IDcked Doors that May Separate Staff fran Residents 
Fran 11:00 :EM to 7:30 AM 

Use of Restraints Record/Policy 
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EMPIDYEE PERSONNEL roLICIES 

TABLE OF CONrENTS 

Union Association Contracts and 'Ibese Employee Personnel Policies 

Working Hours am· Basic Workinq Rules Procedure 

Mmagarent Re5IX>nsibility 

Confi dentiality of Work Policy 

Ehlploynent Status 

Residential Fequirarents 

Address and Phone Nurrtber Policy 

Etcq?loyment Status 

Residential Rcquirarents 

Address arrl Phone Number Policy 

Probationary Period and W::>rk Evaluation 

Etcq?loyment Physical Exams arrl TB Tests 

Policy on Stealing and Private Use of Juvenile Center Fquiprent and 
Supplies 

Equal Etcq?loyment Opportunity/Non-Discrimination Policy/Procedure 

Time card and Pay Period Policy 

Check Release Policy 

Assignroent of Work Days/Shifts and Bumping Policy 

Vacations 

Sick leave 

Holidays 

Overtlire 

Service Recognition 

reave of Absence 

(Not in Use) 

Insurance Benefits 

Worker's Coo'pensation 

Retirenent Plan 

Credit Union 

Payroll Savings Bond Program 

Policy Governing Fequesting Absence from ~rk 

Shift-Switching Prohibition 

Seniority 

Transfers 

Disciplinary Actions - Reprimands, Suspensions arrl Discharges 
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Page 2 

Personnel Policies 

Resignations 

Safety 

Accident Report and Injw:y Treatment Policy 

Oltside Ehlployne1t Policy 

Staff Food, Beverage, Drug and Snaking Policy 

Policy Governing Persons AutOOrized to be in the Juvenile Center 

Staff Meetings and Training/V«:>rk Orientation Meetings 

Policy on Counseling/Observation Reports (Detention Program) 

Bulletin Board and Message Center Policy 

Parking and Parking rot Security 

Tele!ilone Policy 

Grievance Policy 

Dress and Hair Code 

Affinnative 1\cti.on Program 

Character/Professionalism/Qualifications of Employees 
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VOLUME III - SIDJRITY AND EMERGEOCY ProcEDURES 

TABLE OF C~S 

Ccmnunication Center and Confidentiality of Phone Ntmbers and Mdresses 
of Court Employees Pmcedure 

Kay Security Procedure 

I.Dbby Security Procedure 

Direct Dialer Telephone Procedure 

(N:>t in Use) 

(Not in Use) 

(N:>t in Use) 

(Not in Use) 

Fire and Fire Drill Procedure 

'Ibrnado/Stonn warning Procedure 

Protection of Human Life Policy 

Hostage Prcc€dure 

Barb Threat Procedure 

Procedure During an Escape and Procedure for the Apprehension of Residents 
on Escape, Runaway or Pick-Up Status and Iesidents Returning !.ate fran a 
Pass 

Security Procedure for Visiting Officials 

Police Inte~ation/Investigation Procedure 

Procedure for Securi~ Routine and Emergency Medical/Dental Treabnent or 
Hospitalization for Iesidents 
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PROC:EIXJRE MANUAL 

VOLUME VIII - DETENTION PRXiRAM RESIDENTS POLICIES 

TABLE OF CONTENTS 

Resident's Bill of Rights 

Resident's Bill of Responsibilities 

Abuse, Neglect and General Oxnplaints/Suggestions by Jesidents Policy 

care of BuildinJ and Property Policy 

General Behavior Policy 

Roans Off-Limits to Residents Policy 

Wing/Sleeping Roans Policy 

Semel Policy 

Roan Confinenent and cautionary Roan Cllecking Policy 

Visitation Policy 

Professional Visitation Policy 

M:dical care Policy 

Hygiene and 13odily care (Non Self-Abuse) Policy 

Personal Property Policy 

Storage of Resident's Property/Clothes Policy 

Searches and Confiscation Policy 

M:>ney Policy 

Earrings, Other Jewelry, Watches and Feligious Items Policy 

Combs, Toothbrushes, Hair Brushes and Picks Policy 

Clothing/Shoes/Thongs/Bedwear Policy 

Initial Issuance and Olange of Clothes/Bedding/Towels Policy 

Washing Personally CMned Clothes Policy 

r.Eals/Focd Policy · 

Ban on Eating/Drinking in Olapel Policy 



Page 2 
Program Pesident's Policies 

Pesident' s Mail Policy 

Telephone Policy 

Intercom Policy 

Radio (Intercan) Policy 

Television Viewing Policy 

Craft Room Radio/Record/Cassette Player Policy 

Pesident' s Phonograph :Eecords, cassettes, Etc. , Policy 

OUtside Play-Area I:olicy 

Shaving and Haircut Policy 

Srooking Policy 

Parent-Supplied Treats Policy 

Pass Policy 

Designated IDeation for Athletic-Type Activities I:olicy 

Equal Ehlploynent ~rtunity/Non-Discrimination Policy/Procedure 

Religious Program I:olicy/Procedure 

Procedure Regarding canplaints/Grievances By a Pesident or the Parents of a 
Resident Regarding Inproper Treatment 

Abuse/Neglect Investigation Procedure 
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TABLE OF CONTENrS - VOLtME VI 

JOB DESCRIPTIONS 

Organizational Chart 

SUperintendent 

Assistant SUperintendent 

Day Shift - Shift Supervisor 

Afternoon Shift - Shift SUper.visor 

Midnight Shift - . Shift Supervisor 

Child care ~rker (Full-Time) 

Child care Worker (Part-Time or Stand-By) 

Secreta:t:y 

Receptionist (Part-Time or Starid-By) 

Chief Cook 

Cook (Full-Time) 

Cook (Part-T:ime or Stand-By) 

Maintenance Repainnan 

CUstodian 

Transportation Officer 

Treat:rcent Progra.m Director 

Treatment Program C!t'.ild care Worker 






