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AGEE . I ME NT 

PREI\MBLE 

· This Agreement is made and entered into on the twenty-fourth day 
of May, 1990, between th& School District of the City of Royal 
Oak, Oakland County, Michigan ~hereinafter called the "Board"), 
·and the Royal Oak Educat1ional Support Association/MEA 
(hereinafter called the "Association"). 

In consideration of the following mutual covenants, it is hereby 
agreed as follows: I 

J 

1 



ARTICLE I 

RECOGNITION 

Section 1. Pursuant to and in accordance with all applicable 
provisions of Act 379 of the Public Acts of 1965, 
as amended, the Board does hereby recognize the 
Associati.on as the sole and exclusive 
representative for the purpose of collective 
bargaining wi.th respect to · wages, hours, and 
other terms and conditions of employment for the 
term of this Agreement of all employees of the 
District fncluded in the bargaining unit 
described below: 

All secretarial/clerical staff and 
paraprofessionals employed by the Board 
excluding temporary employees, substitute 
employees, probationary employees, 
supervisory employees, confidential 
employees, including Superintendent's 
Secretary, Assistant Superintendents' 
Secretaries, Secretaries to: Executive 
Director of Business Affairs, Executive 
Director of Pupil Personnel Services and 
Special Education, and the Director of 
Personnel and Administrative Services. 

Section 2. The term "employee" when used hereinafter shall 
refer to all members of the bargaining unit 
regardless of gender. 
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Section 2. 

ARTICLE II 

BOARD RIGHTS 
I 

Except as modified by the specific terms · of this 
Agreement, the Schoql District of the City of · 
Royal Oak, through its Board, · shall retain all 
rights and power .to manage the Royal Oak School 
District and to direct its employees. · The · 
Association ·recognizes these Board rights as 
conferred by the laws and the Constitution of the 

. State of Michigan and inherent in ·th.e Board • s 
responsibility to manage the Public School 
System, including, but not expressly limited to, 
the right: 

a. to the executive management and 
administrative control bf the School 
District ~nd its prior~ties and 
facilities, and the activities of its 
employees during the employees' working
hours; · 

b. to hire all employees and, subject to 
the provisioJ1S of law, to determine · 
their qualificati6ns and conditions of 
their continued employment; or their 
dismissal- or · demotion, and to promote 
.and tran~fer all suc=h employees; 

c. to determine work schedules after 
considering the needs of the program, 
to determine ha,urs of work, and · the 
duties, responsibilitie~ · and 
assignments of employees subject to the 

·express provisions of this Agreement. 

The exercise of the foregoing powers, rights, 
authority, · duties, and responsibilities by the 
Board; the adoption of policies, rules and 
regulations in furtherance thereof; and the use 
of judgment . and discretion in connection 
therewith; ~hall be limited only by specific and 
express terms .of this Agreement. 
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Section 1. 

Section 2. 

ARTICLE III 

ASSOCIATION RIGHTS 

The District shall grant the Association the 
right to post notices of Association activities 
on bulletin boards so designated in each building 
and to use Royal Oak School District inner-school 
mail services, delivery boxes, and office 
equipment for such communications. Office 
equipment shall mean typewriters, duplicating 
machines, calculators, and the telephones for 
local calls. The Association shall furnish its 
own supplies. · Also, the Association shall have 
the right to use school building facilities for 
Association meetings after regular class hours 
and during the regular evening shift hours of the 
custodians, provided request is made to the 
appropriate office not less than five (5) days in 
advance, except under unusual circumstances, and 
there is no conflict with other school activities 
precluding such usage of the facilities and that 
no additional heating, air conditioning, or 
custodial time is required. 

The Association President or designee will be 
allowed reas6nable time during working hours, 
without loss of pay, to investigate and present 
grievances and· meet with administration and 
attend court proceedings or administration agency 
hearings. The superintendent, or designated 
representative, may grant permission to the 
President to leave the individual's work location 
for a reasonable period of time. The President 
shall not leave the work location without first 
obtaining such permission. The President shall 
perform the regularly assigned work at all times, 
except when granted permission to leave the work 
location as provided herein, and the privilege 
granted 't6 the President to leave the work 
location is subject to the understanding that the 
individual will expeditiously devote such time to 
the proper handiing of grievances and will not 
abuse such pri~ileg~. It is further agreed that 
permission for time off will be granted at the 
earliest reasonable time and further -will not be 
unreasonably withheld. 

In addition to the above, fifty (50) hours 
(fifty-five {55} hours, effective 7/1/91; sixty 
{60} hours effective 7/1/92) of released time 
with pay may be granted, without cost, for 
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Section 3. 

Association business that would be of mutual 
benefit to the ~parties. 

Subject to the I above approval, the Association 
may purchase additional released time with pay 
for .other Assocliation business at the substitute 
rate. 

Preferential senliority which is given to the 
As~ociation President shall not be used - for the 
purpose of applyin·g for classification openings 
or for ' promotiob . of ' ·any kind; only the actual 
seniority of the employee shall apply in these 
situations. . 1 

The President ma~ exercise preferential seniority 
and maintain such seniority status if . · the 
individual's cate~ory is eliminated. 

I 
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ARTICLE IV 

STRIKE AND LOCKOUT 

During the term of this Agreement, the Association agrees that 
neither it nor the employees shall authorize, sanction, condone, 
or acquiesce in any strike. "Strike" means the concerted 
failure to report for duty, the willful absence from one's 
position, the stoppage of work, or the abstinence in whole or in 
part from the full, faithful and proper performance of the 
duties of employment, for . the purposes of inducing, influencing 
.or coercing a change in the conditions, or compensation, or the 
rights, privileges, or obligations of the employment. The 
Superintendent or designee, shall have the right to discipline, 
including discharge, any employee for taking part in any 
violation of this Article. 

The Board 
negotiated 

also agrees 
Agreement, it 

that, 
will 

during the 
not effect 

duration of 
a "lockout" 

this 
of 

bargaining unit employees. 
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ARTICLE V 

AGENCY SHOP·-.- .

Section 1. ·As a condition of employment, all employees have 
the cholce of either (1) · joining and paying dues 
of the Association or (2) paying to the 
Association a reptesentation fee equal to the 
total -yearly Association dues. Each employee 
sha·11 submit su'ch Association dues or 
representation fee to the Association 
representative or authorized payroll deduction of 
same on ·an authorization form within thirty (30) 
calendar days of the effect.ive . date of this 
Article or after att~ining seniority status, 
~hichever is later. Failure to comply with the 
provisions of this Article shall be considered by 

. both parties as just and reasonable cause for . 
·dismissal in whicih case the following procedure 
shall be followed: 

a. The Association' s Executive Board shall 
notify 

1 

the employee by letter~ sent 
certified mail, return receipt 
requested, explaining that the employee 
is delin~uent in rendering either the 
periodic ·and uniformly required 
Association dues or the representation 
fee ·in an ambunt equivalent to the 
periodic and uniformly required 
Association dues, and specifying the 
current ·amount of such delinquency and 
warning t~e employee that unless such 
.dues or representation fee or a 
properly executed wage deduction 

·authorization form is tendered within 
thirty ' (30) calendar days of such 
notice, the employee shall be reported 
to the Superintendent, or designee, for 
termination of employment, as provided 
in this Article. · 

b. The Association shall furnish · the 
· superintendent, or designee, with a 
copy of the letter sent to the employee 
and a notice that the employee has not 
complied with · the Association's 

·request, · and request . the Board to 
terminate the employee's employment. 

c. The Superintendent, or designee, shall 
within ten (10) calendar · days of 
receipt of said notice from the 
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Section 2. 

Section 1· 

-Association, notify the employee that 
employment shall be terminated at the 
end of the pay period in which the 
Board's notice is sent to the employee, 
unless in the meantime the employee 
tenders the required Association dues 
or representation fee or wage deduction 
authorization form. If the employee 
fails to comply within the required 
time, the superintendent, or designee, 
agrees to terminate the employee's 
employment at the end of the pay period 
in which the Superintendent's, or 
designee' notice is sent to the 

, employee. 

With respect to all sums _deducted by the District 
pursuant to authorization of the employee, 
whether for dues or representation fee, the 
District agrees to promptly disburse said sums 
upon direction of the Association. In the event 
that cash payments have been made to the 
Association, prompt notification will be made to 
the superintendent, or designee, of such payment. 

The Association shall indemnify and save the 
Board, its employees, agents and each individual 
School District Board member harmless against any 
and all claims, demands, costs, suits, or 
liability of any kind arising out of or in any 
way connected with action taken or not taken 
either (1) for the purpose of compliance with 
this Article or (2) in reliance upon signed 
authorization forms or letters furnished to the 
District . by the Association or its members 
authorizing payroll deduction of dues. 

-: ~· 
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ARTICLE VI 

GRIEVANCE PROCEDURE 

1. A grievance is a claim, by an employee, .or a 
group of employees . (made through the 
Association), of · an alleged violation, 
misinterpretation, . or mi~application of the 
Agreement. No grievance shall be processedl . 

unless it is presented within sev~n (7) days of 
its occurrence or when the employee should have 
had reasonable knowledge of its . occurrence. The 
grievance procedure shall be . the exclusive method 
for settling grievantes as defined herein. The 
term days · as used he~ein shall mean calendar 
days, ~xc1uding I holidays specified in ·Article. 
XII, Section 2. . · 

. . . 

Section 2. Step One - Informal ·discussion · between employee 
and immediate supervisor. At the option of the 
employee, an As~pciation representative may be 
present - in the discussion · at Step One. If the 
decision is not satisfactory to the . employee or 
the Association, the grievance shall be reduced 
to writing · and presented to the immediate 
supervisor within ~even (7) days of the Step On~ 
meeting. The immediate supervisor shall respond 
within . seven · (7) days of receipt of the 
grievance. The response shall be sent to the 
Association's designee. 

Section 3. Step Two If the grievance is not resolved at 
the Step One level, the grievance, shall, within 
seven (7) · days, be presented in writing to the 
Superintendent, or designee. Within . s&ven (7) 
days of receipt of the grievance, the 
Superintend,nt, or ·designee, shall ~eet with the 
Association in an effort to resolve it. Not more 
than seven (7) · days following the meeting, th-e · 
Super~ntendent, or the designee, shall advise . the 
grievant(s) anci the ASsociation's designee of the 
decision in wtiting. 

·section 4. Step Three - If the grievance is not resolved 
at Step Two, the grievance; at the option of the 
Association, may be submitted to bindirig 
arbitration. The Associ~tion shall give the 
Superintendent, or designee, written notice of 
its intention t6 arbitrate within seven (7) days 
of receipt of the written disposition of the 
Supeiintendent, or designee. If within nineteen 
(19) days of the said Association intention of 
arbitration the parties cannot agree · as to an 

9 
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Section ~· 

Section 6. 

Section 7. 

·section 8. 

arbitrator, the arbitrator will be selected in 
accordance with the rules and regulations of the 
American Arbitration · Association. Neither the 
District nor the Association shall be permitted 
to rely on any evidence in the · arbitration 
proceeding if a request . to see such evidence has 
been made by the other party and denied by the 
Dist+ict or the Association. The award of the 
arbitrator shall be binding upon the Association, 
District and any employees involved. 

The arbitrator shall have no power to add to, 
subtract from alter, or in any way modify the 
terms of this Agreement or construe said terms in 
d~rogation of the Board's rights and 
responsibilities, except to the extent such 
rights and responsibilities may be expressly 
limited by the terms of the Agreement. The 
arbitrator's fees and expenses shall be shared 
equally by the District and the Association. The 
expenses and compensation of any witness or 
participant in the arbitration shall be paid by 
the party calling such witness or requesting such 
participants. 

.Failure of the Association to proceed with any 
grievance with~n the time limits set forth in the 
Article shall result in dismissal of the 
grievance and shall be deemed an acceptance of 
the decision previously rendered at the most 
advanced step of the procedure before the · said 
failure to observe stated time limits. 

Failure of the District or its representatives to 
render a decision within the time limits set 
forth in this Article shall automatically move 
the grievance to the next step in the procedure 
or the grievance may be dropped. 

After a grievance has been withdrawn, it can only 
be reinstated after a written finding by a fully 
constituted Association Review Board, but an 
arbitrator shall have no authority to grant back 
pay for the period of withdrawal. 

The parties to this Agreement acknowledge that 
the pursuit of multiple remedies in an attempt to 
resolve a 'grievance, or grievances, has a 
detrimental effect on the harmonious relationship 
which exists between the District and the 
Association. Therefore, should the Association 
and/or an employee elect to seek a resolution of 
a g~ievance through a means (!·~·' court or 
administrative agen.cy) other than that. provided 
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Sectfon ~· 

in this Article, it shall constitute a waiver of 
the appro~~i~ie party's right to have the 
grievance resolved by an arbitrator as provided 
in Section 4 abo~e. 

~he filing of a ~ritten Demand for Arbitration 
Shall constitute a waiver of the Association's 
and/or the ·employee's right to seek another . form 
of resolution to a grievance, unless there is a 
law or regulatforl which prohibj.ts the waiver of 
such right. This proviSion 'does not, however., 
waive the District's or the Association's ,. right 
to seek to nuilify an a~bitration decision that 
is not c6nsist~nt with the terms of this Artiele. 

Group grievances filed by . the Association shall 
be. filed at Ste·p Two . 

.. 
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Section 1. 

Section 2. 

Section 3. 

Section 4. 

Section 5. 

Section 6. 

ARTICLE VII 

WORK SCHEDULES 

Seniority Category A employees normally work an 
eight (8) hour day exclusive of a lunch period. 
The standard work week is forty (40) hours. Any 
change in .work schedule for these employees will 
be communicated to them, by letter, prior to such 
change. 

Seniority Category B employees, excepting Special 
Education Paraprofessionals, as noted below, work 
varying hours per day. They normally work on 
those days when pupils are in attendance. 

Special Education Paraprofessionals will normally 
work seven (7) hours per day on those days when 
pupils are in attendance. Since special 
education pupils are not in the building seven 
(7) hours per day, building administrators may 
assign these paraprofessionals to other tasks 
during available time. 

The fifty-two (52) week, forty (40) week, 
thirty-eight (38) week and thirty-six (36) week 
designation of positions listed in Appendix D are 
considered to be the "normal" work year for the 
positions which are listed in order of 
classification. It should be noted that 
positions and work weeks are subject to change 
for reasons such as economics and reorganization. 
Contemplated changes will be discussed with the 
Association. 

As of July 1, 1987, persons who hold the 
positions of Telephone Operator, Bookkeeper in 
Senior High and OTC-SE, and Scheduling Secretary 
in Senior High shall continue to follow the 
progression to the higher classification, 
Classification #3 and Classification #5 
respectively. However, persons assuming the 
positions of Telephone Operator, Bookkeeper in 
Senior High and OTC-SE, and Scheduling Secretary 
in Senior High, after July 1, 1987, shall be 
placed in the appropriate classification as 
indicated in Appendix D. 

Overtime must be approved by the immediate 
supervisor. All hours worked beyond forty (40) 
hours within a work week shall be paid for at 
time and one-half (1-1/2) times the employee's 
regular rate. 

12 



. Section 7. 

Section 8. 

Section 9. 

Morning and afterno6n breaks will be provided for 
employees working six (6) or more hoursdaily. 
The duration of these breaks will be fifteen (15) 
minutes for eight · (S) hour · employees and ten (10) 
minutes for employees working less than eight {8) 
but more more than five {5) hourS daily. 
Employees working les~ than five (5) hours daily 
shall be entitled to one (1) break of ten (10) 
minutes. Break time cannot be banked or combined. 

Summer hours will begin on the first work day · in 
July and continue through the tenth work day in 

· August. . Twelve-month, eight-hours-per-day 
employees will 'work a thirty-five (35) hour week 
•nd be paid for ~orty (40) hours. 

I 

a. Employees will work a seven (7) hour 
day, five (5) days per week, unless a 
flex-time plan is submitted to and 

. approved by the Personnel Office. 

b. Representatives of the District and the 
Association · will meet annually · to 
discuss 1 alternative configurations of 
the thirty-five (35) hour week. 

Overti~e will be p~id only after forty (40) hours 
worked. · 

Thi~ Article shall not be construed as a 
guarantee of hours per day or week. 
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Section 1. 

Section 2. 

Section 3. 

Section 4. 

Section 5. 

Section 6. 

Section 7. 

ARTICLE VIII 

VACANCY, PROMOTION AND TRANSFER 

A vacancy shall be defined as a newly created 
position, an unfilled present position that the 
Superintendent, or designee, has determined it 
will fill, or a position where the current 
employee has been on an unpaid leave exceeding 
thirty (30) days. 

A . promotion is defined as .an upward change in 
classification. A change within a classification 
is considered a transfer. 

Vacancies shall be posted, immediately upon 
receipt in the building, for a period of five (5) 
work days. During the time of the posting, any 
qualified employee may apply to the Personnel 
Office. 

Postings will be . sent to all buildings and will 
set forth the position, classification, location 
(if known), and the required qualifications. 

A copy ot all postings or a notice of intent not 
to fill open positions will be sent to the 
Association President. 

In filling vacancies the Superintendent, or 
designee, will consider the applicant's 
seniority, background, skills, abilities, and 
work experience both inside and outside of the 
School District. Positions will be filled from 
within the bargaining unit if there is a 
qualified bargaining unit applicant. 

Within eight (8) work days after the expiration 
of the posting period, the Superintendent, or 
designee, shall make known its decision as to 
which applicant has been selected to fill a 
posted position. Each applicant shall be so 
notified in writing with a copy provided to the 
Association. Unsuccessful applicants may contact 
the Personnel Office to determine the reason(s) 
for denial. 

If the Superintendent, or designee, fails to 
place the selected applicant in the position 
within seven (7) work days after being selected, 
the employee shall receive the pay rate 
commensurate with the new position. However, in 
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Section !!· 

Section 9. 

Section !_Q. 

Section 11. 

-------------------~----------------------

unusual situations, an extension may be arranged 
by agr~ement o~ .the parties. 

The parties agree that unrequested transfer of 
employees shall be kept to a minimum. In the 
event of a school ·or office closing, employees 
effected shall b~ notified of such closing, and 
shall h-ave the first opportunity to request 
transfer to an open position. 

· Any employee assigned by a supervisor to 
t .emporarily assume ·the duties of another employee 
for a full work day, and iri increments thereof 
after the first day, shall be paid the regular 
classification r~te at . the temporarily assigned 
employee's wage !experience step, for those duties 

·or the employee's present rate, whichever is 
(higher. 

Employees who request . a transfer shall not be 
requested to prove comp~tency through · the 
retaking of skills exa~inatio~~ 

No vacancy shall ·be filled by a substitute or 
temporary employee for more . than fifty (50) 
consecutive working days without the individual 
becoming a member! of the bargaining unit, unless 
the vacancy is created as a · result of a leave of 
absenc~ for a known duration, in which e~ent the 
Superintendent, or designee, may fill the 
position for such period with a contract 
substitute · in order to permit the absent .employee 
to ~eturn to the position upon return from leave. 

I . 
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Section 1 ~. 

Section 2. 

Section .J_. 

Section 4. 

Section ~· 

Section 6. 

ARTICLE IX 

The seniority of all employees on the seniority 
list shall be by category and shall commence with 
the date of employment by the District in the 
category. 

There shall be two (2) categories of employees 
for the purpose of senio~ity: A, Secretarial 
/Clerical positions, and B, Paraprofessional 
positions. Seniority can orily be gained, while 
working, within that category and shall be 
retained as long as the individual is in 
continuous employment. Should an employee move 
from one (1) seniority category to the other, 
seniority in the previous category shall be 
frozen. 

New employees shall be considered probationary 
employees for their first fifty (SO) full days of 
work, with no seniority, temporary leave, or 
other benefits, or other rights under this 
Agreement. 

The term "full days" shall mean the length of the 
day . for which the emplo·yee was employed 
<!·~·' a posting for a 2-hour Class Size 
Relief Paraprofessional would mean that the two 
(2) hours per day would constitute a "full day"). 

If the employee is continued in employment beyond 
the fifty (SO) day probationary period, the 
employee shall acquire the status of a seniority 
employee and seniority shall be established from 
the first day worked as a probationary employee. 
Applicable fringe benefits, excluding insurance 
benefits will commence with the first day as a 
seniority employee. However, insurance benefits 
will commence as provided under the eligibility 
requirements of the applicable insurance policy. 

Non-District funded work experience training 
programs (i.e., CETA) shall not count toward 
seniority although it is applicable to salary 
step placement and other fringes such as vacation 
and longevity. 

Time worked as a substitute employee and/or a 
temporary employee shall not count toward 
seniority or length of service for the purpose of 
calculating vacation allowance (Article XIII), 
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- - -------

Section 7. 

Section 8. 

Section 9. 

:----------------

longevity payment (Article XVII), and termination 
payments (Article XVIII). 

An employee shall lose seniority if the employee 
resigns, is 
notice or a
working days. 

discharged, 
pproval for 

or is 
three 

absent without 
(3) consecutive 

Employees on layoff who notify the Personnel 
Office in writing by July 1 of each year of 
availability · for recall shall remain on the 
recall list for two (2) years or their length of 
seniority, whichever is less. Said employee 
shall hav~ their seniority, at time of. layoff, 
reinstated if reemployed by the District. · 

After an employee a·cquires senior!ty, the 
employee shall be placed on the District 
seniority . list. l . Employee~ with the · same 
seniority date shall be listed according to . the 
alphabet with the employee whose surname at date 
of hire is closes;t to .the letter "A" having the 
greater . seniority, the next employee closest to 
the letter "An have the next seniority. 

The Superintendent, or designee, shall provide 
the Association w·ith a complete list of members 
of the bargaining unit, their appropriate 
classifications; their first employment date for 
seniority purposes, salary scale step, and 
locations, on or about April 15 of each year. In 
addition, the Association· President will contact 
the Personnel Office at the end of each month to 
update the Association list relative to 
bargaining unit employee personnel changes. 
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Section 1. 

Section 2. 

Section 3. 

Section 4. 

Section 5. 

Section 6. 

Section 7. 

ARTICLE X 

LAYOFF 

In the event it becomes necessary to reduce 
bargaining unit positions, a meeting will be held 
with the Association to review layoffs not more 
than fourteen (14) days after written notice to 
the Association under Section 6 of this Article. 

In the event that it becomes necessary to reduce 
the number of employees . through layoff from 
employment, substitute and probationary employees 
shall be laid off first. 

In the event a layoff of a District-funded 
employee becomes necessary, the least senior 
employee within the affected classification shall 
be laid off first .unless that employee is the 
only person within the classification qualified 
to fill a position. Employees designated for 
layoff shall have the right to bump the least 
senior employee in the effected classification or 
a lower rated classification who holds a position 
for which the laid off employee is qualified. 

In the event layoff of a non-District funded 
employee becomes necessary, the lowest seniority 
non-District funded employee(s) shall be removed 
first. All District-funded seniority employee(s) 
must be recalled to a District-funded position 
before any non-District funded employee can be 
hired for a District-funded position. 
Non-District funded employees hired for the 
District-funded position begin as new hires and 
must serve another probationary period. 

Laid off employees who notify the Personnel 
Office by September 1, in writing, of 
availability for substitute work shall be given 
preference in assignment of substitute work. 

The Personnel Office will notify the Association 
of layoffs for indefinite periods of time at 
least thirty (30) days prior to the anticipated 
layoff and give written notice to the effected 
employee(s) at least fifteen (15) days prior to 
the anticipated day of layoff. 

In the event of emergency layoffs due to economic 
reasons, the Superintendent, or designee, will 
provide at least forty-eight (48) hour notice to 
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Section 8. 

the effected employees following notification to 
the Association. 

Less than fifty-two (52) week employees who 
collect unemployment benefits for time that they 
are not normally scheduled to work will have 
deducted from their subsequent wages an amount 
equal to their · unemployment · benefits received for 
such time if they are recalled to work on or 
before September 15 (The first Friday following 
the "fourth Friday" as designated under the 
School Code, if they are recalled to a class-size 
relief position.) of the next school year. 
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Section 1. 

Section 2. 

Section 3. 

Section 4. 

ARTICLE XI 

RECALL 

The recall of seniority employees from a layoff 
shall be in reverse order from layoff, provided 
they can meet the qualifications of the available 
position. 

All employees having seniority, and meeting the 
qualifications for the available position, shall 
be recalled before any new employees are hired. 

Notice of recall shall be sent to the employee's 
address, as shown on the personnel record, by 
registered or certified mail. If an employee 
fails to report for work within twelve (12) 
calendar days from the date of the mailing of the 
notice of recall, the employee shall be 
considered as having resigned. 

It is the employee's responsibility to notify the 
Superintendent, or designee, in writing, of 
changes in address. 
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- ------ -

ARTICLE XII 

HOLIDAYS 

Section 1. 

Section 2. 

------------. 

The following are paid holidays· if said holidays 
fall during the week of regularly scheduled 
employment: 

a. Seniority Category A (52 week employees) 

Independence Day 
One to be arranged during the summer 
Labor Day 
Thanksgiving Day 
Thanksgiving Friday 
Christmas Eve Day 
Christmas Day 
New Year's Eve Day 
New Years Day 
Good Friday 
Memorial Day 

b. Seniority Category A (40 and 38 week 
employees) 

Labor Day 
Thanksgiving Day 
Thanksgiving Friday 
Christmas Eve Day 
Christmas Day 
New Year's Eve Day 
New Year's Day 
Good Friday 
Memorial Day 

c. Seniority Category B 

Labor Day 
Thanksgiving Day 
Thanksgiving Friday 
Christmas Eve Day 
Christmas Day 
New Year's Day 
Good Friday 
Memorial Day 

Should a holiday fall on a Saturday or Sunday, 
another day shall be designated. If the holiday 
falls when school is in regular session, the 
employee shall be given an additional vacation 
day in lieu of the holiday. 
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Section 3. Should a less than fifty-two (52) week employee 
work at least three (3) days of a week when 
school is not in session, said employee will be 
paid for any of the aforementioned holidays that 
fall on a weekday during the week worked. 
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Section 1. 

Section 2. 

ARTICLE XIII 

VACATION ALLOWANCE 

Fifty-two (52) week employees shall earn twelve 
(12) days of paid vacation per year. Vacation is 
earned in one (1) year and . ·taken the following 
year (see Appendix E), except as provided below. 
After six (6) school years of service, one (1) 
day will be added to the annual vacation for each 
additional year of service until a maximum of 
twenty-two (22) days. Vacation is normally taken 
during the summer months but certain offices may 
find that some vacation time may be arranged 
during the school year, the work load 
permitting. If a legal holiday falls on a 
workday within the vacation period, it shall not 
count against vacation time. Employees may not 
elect wages in lieu of vacation. 

The first year an employee works in a fifty-two 
(52) week position, he/she will be given the 
option of taking vacation days earned through 
December beginning January 1 of that employment 
year. The vacation days earned between January 1 
and June 30 may be taken beginning July 1 of the 
next employment year. 

Employees who work less than fifty-two (52) weeks 
shall earn vacation time at the rate of 
five-sixth (5/6) of a day per month of 
employment. After six (6) school years of 
service, five-sixths (5/6) of a day shall be 
added to the annual vacation allowance for each 
additional year of service until a maximum of 
twenty (20) full days per year is reached. 
During 1990-91, in lieu of time off during the 
work year, these employees will have the option 
of electing to be paid for their year-to-date 
earned vacation time during the winter, 
mid-winter and spring breaks, with any remaining 
earned time paid at the end of the work year or 
to be paid for their earned vacation time at the 
end of the work year. 

In 1991-92 and 1992-93, in lieu of time off 
during the work year, less than fifty-two (52) 
week employees will be paid for their earned 
year-to-date vacation time during the winter, 
mid-winter, and spring breaks; any remaining 
earned vacation time will be paid at the end of 
the work year. 

-I 
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Section 3. Part-day employees (one-half {1/2} time or more) 
will receive prorated vacation allowance. 

Section 4. A vacation may not be postponed from one (1) year 
to another and ~ade cumulative, but will be 
forfeited unless completed by June 30 of the year 
in which it is to be used. 
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--------------------- - - -

------------------~---------------

ARTICLE XIV 

PAID LEAVE 

Section 1. Paid leave days are not the property of the 
employee but are the District's provision for 
absence with pay for specified personal 
emergencies. Employees shall be allowed one (1) 
day absent without loss of wages for every four 
(4) weeks worked, not to exceed twelve (12) days 
per year, for the following reasons: 

a. Personal illness or injury. 

· b. Serious illness in the immediate family 
(parent, spouse, child, and/or other 
family members residing in the 
employee's household). Five (5) days 
within each year are the maximum 
allowed. 

c. Death of - a near relative, which may 
include child, mother, father, brother, 
sister, wife, husband, father-in-law, 
mother-in-law, brother-in-law, 
sister-in-law, uncle, aunt, 
step-father, step-mother, step-child, 
and/or · other family members residing in 
the employee's household. The usual 
number ·of days is to be three (3) days 
for the metropolitan area and five (5) 
day~ in cases where considerable travel 
is involved. 

d. Three (3) days of absence each year 
caused by personal emergencies or legal 
and professional matters of a very 
urgent nature which can be transacted 
only during the workday may be used. 
Except in cases of utmost emergency, 
notice of such absence and the reason 
shall be given · in advance to the 
building principal or supervisor. This 
shall not be used for the extension of 
established vacation and recess 
periods. The days may not be used for 
vacation, recreational pursuits, social 
functions, economic gain (e.g., other 
employment), travel, · and/or to 
accompany the employee's spouse on a 
vacation or business trip(s) .. 
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Section 2. 

Section 3. 

Section 4. 

e. Upon written request to the Personnel 
Office through the building principal 
or supervisor, employees may obtain 
approval . for absence in connection with 
participation in recognized, organized, 
religious holidays, such absence to be 
deductible from their accumulated sick 
leave. Requests should be received by 
the Superintendent, or designee, at 
least two (2) days in advance. A 
maximum of three (3) days per year may 
be used for this purpose. 

f. Employees who are summoned for jury 
duty examination and investigation must 
notify their supervisor and the 
Personnel Office within twenty-four 
(24) hours of receipt of such notice. 
If the · employee then reports for jury 
duty, the employee shall be paid an 
amount equal to the difference between 
the amount of wages the employee would 
otherwise have earned by working that 
day and the daily jury duty fee paid by 
the court (not including travel 
allowances or reimbursement of 
expenses) for each day on which the 
employee reports for or performs jury 
duty and on which the employee 
otherwise would have been scheduled to 
work. Such time spent on jury duty 
will not be charged against paid leave 
days. 

g. Other reasons and/or persons approved 
by the Superintendent, or designee. 

At the end of each year, the unused portion of 
the available paid leave days shall be cumulative 
to a , maximum of one hundred eighty ( 180) 
available days. 

Illness or inability to report for work must be 
reported to the person designated by the 
supervisor as soon as possible prior to or on the 
day of absence. Arrangements as to the 
appropriate time and place of call should be made 
with the supervisor. 

On any. day when all Royal Oak Schools are closed 
by declaration of the Superintendent due to 
inclement weather, 
secretarial/clerical/paraprofessional employees 
are not expected to report. Should a 
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Section 5. 

Section 6. 

secretarial/clerical/paraprofessional employee be 
asked to report, the employee will receive an 
extra day's compensation. Work schedules shall 
be subject to change to permit immediate 
implementation of legislation that · permits · the 
rescheduling of days not provided because of 
conditions not within the contrdl of the District. 

Sick Bank - The District shall contribute one 
hundred thirty (130) . paid leave days to a sick 
leave bank for each contract year. Any balance 
of days left · in the bank on June 30, each 
contract year, shall expire. 

a. . In order for an employee to be eligible 
to apply, in writing, t6 the 
Association for· additional days, he/she 
must meet the following criteria: 

(1) Must have exhausted 
accumulated paid leave days. 

(2) Must have used fifteen (15) 
days during the current 
employment year for the same, 
or directly related, illness 
and/or injury. 

b. The Association will recommend, in 
writing, to the Personnel Office, the 
granting of a specific number of days, 
for a specific employee, from the sick 
leave bank. 

c. The administration of the sick bank is 
not subject to the Grievance Procedure. 

Subject 
District 

to approval of the Personnel Office, 
will provide days to be used 

the 
for 

conference attendance by Seniority Category A and 
B employees. It is understood that conference 
topics shall be timely and have application for 
the individual employee's job performance. 
Written requests shall be initiated by the 
immediate supervisor indicating his/her support, 
prior to submission to the Personnel Office for 
consideration. 
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ARTr'CLE XV, , 

UNPAID LEAVE 

Section 1. Unpaid leaves for reasons such as alleviation of 
personal or family hardship, health, long-term 
disability, job related study or child care may 
be . granted by t~e Superintendent, or designee, 
not to exceed twelve (12) consecutive months. 
Return from leaves of thirty (30) days or less 
shall be to the · same position. Return from 
leaves exceeding thirty (30) days shall be to a 
vacant position for which the employee is 
qualified. 

Section 2. Employees on such leaves of absence must notify 
the Personnel Office, in writing, of their intent 
to return at least thirty (30) days prior to the 
expiration of their leaves. Failure to do so 
shall result in termination. 

The Superintendent, or designee, reserves theSection ~· 
right to have any employee, returning from a 
leave of absence, examined by a 
District-appointed physician to verify the 
employee's ability to return with no limitations. 
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Section 1. 

Section 2. 

ARTICLE XVI 

WAGES 

Placement of new employees at the proper step 
within classification shall be determined by the 
number of years of applicable work experience or 
related college experience within the ten (10) 
year period previous to date of employment. For 
the duration of this Agreement, the following 
criteria for such determination shall be used: 

0-2 years' experience Begin at Step 1 
~ years' experience Begin at Step 2 
4 years' experience Begin at Step 3 

Annual increments on the wage schedules (see 
Appendix A, B, and C), based upon the length of 
service date, shall be granted upon written 
application, to all employees in continuous 
employment. 

The length of service date for employees in 
continuous service is usually the initial date of 
hire. Layoffs and recalls, unpaid leaves, or 
other periods of non~employment may necessitate 
adjusting the initial date of hire to reflect an 
employee's total service~ This procedure will be 
used to establish the length of service date for 
calculating wage increments (Article XVI), 
vacation allowance (Article XIII), and longevity 
payments (Article XVII). 

The procedure for making written application, as 
noted above, fqr the annual wage increment shall 
be as follows: · 

a. The employee shall annually complete 
the application form (Appendix F) and 
submit the original copy to the 

. Personnel Office within thirty (30) 
calendar days prior to or thirty (30) 
calendar days following the length of 
service date. 

b. The Personnel Office will verify the 
information on the application form and 
forward authorization to Payroll. 

c. Payroll will institute the wage 
increment change in the next full 
payroll peribd following the length of 

.. service date. 
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d. If the application form is not 
submitted within the sixty (60) day 
period noted above, the District will 
not . be obligated to provide 
retroactivity. The ~ffective date for 
the institution of the wage increment 
change will be the next full payroll 
period following receipt of the 
completed application form. 

Section 3. Total length of service, comprising both 
seniority categories, shall be used in the 
application of salary step placement and 
applicable . fringe benefits for continuously 
employed employees. 

Section 4. The hourly wages of employees covered by this 
Agreement are set fQrth in Apendices A, B, and c, 
which are attached to and made a part of this 
Agreement. The wage schedules set forth in 
Appendices A, B, and C shall be adjusted as 
follows: 

1990-91: The percentage of increase will be 
six and one-quarter percent (6.25%). 

1991-92 and 1992-93: The percentage of 
increase, annually, will be five and 
three-quarters percent (5.75%). 

However, should the total cost to the District of 
health insurance premiums 

, (1) . For 1990-91 increase by 10.1% - 15%, 
the percentage of wage increase will be 
reduced by one-quarter percent (.25%); 
if the increase is 20.1% 25%, the 
percentage of wage increase will be 
reduced by an additional one-quarter 
percent (.25%); if the increase is 
30.1% - 35%, the percentage of wage 
increase will be reduced by an 
additional one-quarter percent (.25%); 
etc.; 

(2) For 1991-92 and 1992-93 increase by 
5.1% 10%, the percentage of wage 
increase will be reduced by one-quarter 
percent (.25%); if the increase is 
15.1% 20%, the percentage of wage 
increase will be reduced by an 
additional one-quarter percent (.25%); 
if the increase is 25.1% 30%, the 
percentage of wage increase will be 
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reduced by an additional one-quarter 
per,cent (. 25%); etc. 

' I 

..' 
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Section 1. 

Section 2. 

ARTICLE XVII 

LONGEVITY PAY 

Each employee in Seniority Category A and B shall 
be granted an annual longevity payment as follows: 

a. After completing nine (9) years, each 
employee shall annually receive two 
hundred fifty dollars ($250) (three 
hundred dollars {$300}, effective 
7/1/91) in the tenth (10), eleventh 
(11), and twelfth (12) years of 
employment. 

b. After completing twelve (12) years, 
each employee shall annually receive 
three hundred dollars fifty dollars 
($350) (four hundred dollars {$400}, 
effective 7/1/91) in the thirteenth 
(13), fourteenth (14), and fifteenth 
(15) years of employment. 

c. After completing fifteen (15) years, 
each employee shall annually receive 
four hundred fifty dollars ($450) (five 
hundred dollars {$500}, effective 
7/1/91) in the sixteenth (16), 
seventeenth (17), and eighteenth (18) 
years of employment. 

d. After completing eighteen (18) years, 
each employee shall annually receive 
five hundred fifty dollars ($550) (six 
hundred dollars {$600}, effective 
7/1/91) in the nineteenth (19) year, as 
well as in each additional year of 
employment beyond nineteen years. 

Annual longevity payments shall be made, upon 
written application (Appendix F), based upon the 
length of service date, for all qualifying 
employees. (See Article XVI for procedure.) 

The annual longevity payment will be paid in the 
regular paycheck; however, the District will 
arrange to reduce the tax deduction by taking the 
required taxes during the number of pay periods. 
The number of pay periods will be determined by 
Payroll. 
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Section 1. 

Section 2. 

Section 3. 

Section 4. 

ARTICLE XVIII 

TERMINATION PAY 

Employees with ten (10) or more years of service 
with the District, regardless of bargaining unit, 
shall be granted termination pay equal to half of 
the unused paid leave days not to exceed 
seventy-five (75) days' pay. Said pay shall be 
computed on the current rate, not to exceed three 
thousand dollars ($3,000) (three thousand five 
hundred · dollars {$3,500}, effective 7/1/91). No 
employee may participate more than once and 
payment shall be determined by the days earned 
while a member of this bargaining unit. 

Effective June 30, 1992, the number of 
accumulated paid leave days that may be used to 
qualify for termination pay will be frozen at the 
number of accumulated paid leave days in the 
employee's bank as of said date, not to exceed 
seventy-five (75) days. However, the number of 
accumulated paid leave days that may be used to 
qualify .. for · the termination payment may be 
reduced through the employee's subsequent usage, 
although the lost days may be restored to the 
employee's previously frozen maximum by non-usage 

. of future paid leave days. · 

Members of the bargaining unit employed prior to 
July 1, 1992, who meet the requirements outlined 
above in Sections 1 and 2, will be eligible to 
participate in the termination pay program. 

Members of the bargaining unit employed after 
June 30, 1992, shall not be eligible to 
participate in the termination pay program. 
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Section 1. 

Section 2. 

Section 3. 

Section 4. 

ARTICLE XIX 

INSURANCE BENEFITS 

The District will pay the premium for the 
insurance benefits listed in this Article for 
eligible employees. 

To be eligible for insurance benefits, an 
employee must be employed regularly for twenty 
(20) or more hour per week with the exception of 
long-term disability (see Section 4, c). 

Employees with regular assignments which coincide 
with the student year and who receive reasonable 
assurance of employment in the Fall shall receive 
insurance coverage throughout the summer. 

Insurance coverage for employees who terminate 
their employment shall cease on the date of 
termination or at the end of the month following 
the date of termination, whichever is later. 

Insurance Benefits 
a. Full-family Hospitalization coverage 

with the same basic benefits as Blue 
Cross/Blue Shield MVF II with Master 
Medical Option IV with said two dollar 
($2) co-pay Prescription Rider. 

(1) Any eligible employee may, by 
submitting a completed 
application form to the 
Business Office, elect 
hospitalization coverage. 

(2) In no instance shall an 
employee be covered by more 
than one (1) hospitalization 
contract to which the District 
contributes. 

The District shall not be 
required to provide 
hospitalization coverage to 
an employee who is under 
another hospitalization plan 
or policy. The employee must 
certify to the Personnel 
Office that he/she is not 
knowingly covered under 
another hospitalization plan 
or policy which is at least 
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comparable to that provided 
by the District. 

Employees who cannot withdraw 
from coverage under the other 
policy may request 
representatives of the 
District and the Association 
to permit coverage under the 
District's hospitalization 
plan. The decision of the 
representatives shall be 
final and binding on the 
District, Association, and 
employee. 

Employees who are discovered 
to have provided false 
certification shall 
immediately be removed from 
the District's 
hospitalization coverage 
program and shall not be 
eligible for the option to 
health provisions for the 
remainder of the employment 
year. 

b. Dental Insurance. The District 
shall continue to provide all eligible 
employees with the current insurance 
coverage (100/50/50/50). 

c. Long-term . ·Disability coverage with 
income protection of seventy percent 
(70%) of the employee's basic weekly 
wage after a one-hundred-eighty (180) 
day waiting period with a maximum 
monthly benefit of one thousand two 
hundred dollars ($1,200). In order to 
be eligible, an employee must work 
thirty (30) hours per week. 

d. Life Insurance in an amount of 
twenty thousand dollars ($20,000), and 
Accidental Death and Dismemberment 
insurance of twenty thousand dollars 
($20,000), to all eligible employees. 

e. Vision Insurance. The District 
shall provide all eligible employees 
vision insurance with the following 
minimum benefits. 
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Section 5. 

(1) Complete visual analysis charge 
100% of reasonable and customary 

(2) Lens, each: 

Regular 
100% of reasonable and 
customary charge 

Bi-Focal 
100% of reasonable and 
customary charge 

Tri-Focal 
100% of reasonable and 
customary charge 

*Contact $40 

(3) Frames 
100% of reasonable and 
customary charge 

*Benefits for contact lenses 
will be payable at one hundred 
percent (100%) of the reasonable 
and customary charge if visual 
acuity is not correctable to 
20/70 or in the better eye with 
conventional lenses, but can be 
corrected to 20/70 or better by 
the use of contact lenses. 

For each policy year, benefits are limited 
to one (1) complete visual analysis, two 
(2) lenses and one (1) set of frames per 
insured person, i.e., an examination, 
frame and one (1) pair of corrective 
lenses including prescription sunglasses, 
photogray lenses, or contact lenses) will 
be provided once in a twelve (12)-month 
plan year for each eligible member of the 
.family. 

f. Any and all increases in per capita 
insurance premiums for dental and vision 
insurance above the per capita cost on 
July 1, 1994 shall be paid through a 
payroll deduction. 

During 1990-9l a~d 1991-92, an eligible 
employee may elect to receive, in lieu of the 
District provided hospitali~ation coverage, the 
following 
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amount which will be applied toward a 
tax-sheltered annuity (TSA) program subject to 
an agreement being executed between the 
employee, the District, and an approved carrier. 

1 - 31 participants $100 each 
32 - 50 participants $225 each 

. 51 or more participants $350 each 

Effective July 1, 1992, the following amount 
will be applied toward a tax~sheltered annuity 
(TSA) program, subject to an agreement being 
executed between the employee, the District, and 
an approved carrier. The following schedule 
includes Royal . Oak Educational · Support 
Association, Royal Oak Association of School 
Administrators, Royal Oak . Education Association, 
and Royal . Oak School Psychologists Association 
members: 

Participants -- 1 through 35 - $100 each 
36 through 46 - $500 each 
46 through 55 - $650 each 
56 through 65 - $800 each 
66 and above - $950 each 

The TSA program must be with one (1) of the firms 
authorized by th~ District. 

Jn addition, the following provisions will also 
.apply: 

A. Participants must annully indicate 
acceptance of ·the option by August 31. 

B. Distribution of funds to the TSA 
carrier will be made semi-annually on 
the following dates: 

(1) second pay in October 
(2) first pay in the second 

semester. 

c. Participants employed after the 
beginning of the school year, or 
terminating/resigning before the end of 
the school year, will be prorated for 
the option according to the number of 
days worked. 

D. Part-time participants will count as 
1.0 in determining the dollar amount in 
the option. 



Section 6. 

Section 7. 

Section 8. 

E. · Early terminations/resignations or late 
employments will not affect the number 
counted in determining the dollar 
amount in the option. 

Liability Insurance. The District agrees to 
carry liability insurance in the amount of five 
hundred thousand dollars ($500,000), on its 
employees as it pertains to their work-related 
liability. 

The District shall provide Worker's Compensation 
benefits as required by applicable State law. 

An employee who suffers an injury subject to the 
provisions of the Michigan Workers' Compensation 
Act shall return his/her Workers' Compensation 
benefits to the District. The District will then 
pay the injured employee his/her regular daily 
wage, with no deduction from the employee's 
accumulated paid leave allowance for a period 
equal to the number of days in the employee's 
accumulated paid leave allowance bank or forty 
(40) work days, whichever is less. 

After the lapse of the above noted period, the 
employee shall retain his/her Workers' 
Compensation benefits and shall be paid the 
difference between the employee's regular daily 
wage and any payment received under the 
provisions of the Michigan Workers' Compensation 
Act; said sum will be deducted from the 
employee's accumulated paid leave allowance bank 
on a prorated basis. 

The carrier's determination as to the extent or 
amount of coverage shall be final and binding on 
the parties and the employee. 
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- -·~ -····---;-----:---------~----

. ARTI~LE XX 

PAYROLL .DEDUCTIONS 

Optional deductions shall be made when properly authorized, for 
Royal . Oak Schools Credit Union, United Foundation, TSA to 
authorized carriers, and ROESA dues, or any other program 
jointly approved by the District and the Association. 
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ARTICLE XXI 

- EVALUATION 

Seniority employees shall be evaluated annually (end of the work 
year) by their supervisors (non-ROEA members, however, ROEA 
member's input may be requested) on forms provided by the 
Personnel Office. A copy of the evaluation form shall be given 
to the employee during the evaluation. 
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Section 1. 

Section 2. 

Section 1· 
Section 4. 

Section 5. 

ARTICLE XXII 

DISCIPLINE AND DISCHARGE 

Should it become necessary to discipline an 
employee, including discharge, upon written 
request, the employee shall be granted a review 
hearing before 'the supervisor. At such review 
hearing the employee may have an Association 
representative to attendance. 

If the employee is dissatisfied with the results 
of said hearing, upon written request, the 
employee will be granted ari appeal hearing before 
the Superintendent, or designee, with an 
Association representative present, if so desired. 

Discipline and discharge shall be for just cause. 

Questions of discipline (except discharge) are 
outside of the grievance procedure except when 
said grievance results from a misapplication, 
misinterpretation or violation of the procedure 
set forth in Article VI. 

Disciplinary reprimands by supervisors shall not 
occur in public places. · 
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Section 1. 

Section 2. 

ARTICLE XXIII 

HEALTH REQUIREMENTS 

Every employee must have a negative tuberculin 
skin test and/or chest x-ray upon initial hiring 
and every three (3) years thereafter for 
continued employment, showing freedom from 
tuberculosis. In order to be valid for a three 
(3) year period, the statement must be on the 
form provided by the Department of Public Health. 

Such test or x-ray report must;. be on file in the 
Personnel Office no later than fourteen (14) days 
after the opening of school of the year in which 
the previous report expires. The earliest date 
of acceptance is January 15 of the same year. 

Every employee must present a certificate of 
health on the physical examination form provided 
upon initial hiring and once every five (5) years 
thereafter for continued employment. 

All health reports for beginning employees and 
renewals for seniority employees, whose 
statements expired during the previous school 
year, shall be on file by October 1. 
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Section 1. 

Section 2. 

Section 3. 

Section 4. 

Section 5. 

Section 6. 

ARTICLE XXIV 

MISCELLANEOUS 

The District agrees to reimburse an employee for 
tuition paid, up to one hundred fifty dollars 
($150) per fiscal year (or full reimbursement in 
the event the Superintendent, or designee, 
requires attendance), for approved courses 
completed in the Royal Oak Continuing Education 
Program, a community college, a university, or 
other approved facility upon the recommendation 
of the employee's supervis.or and written approval 
of the Personnel Office. Written approval must 
be obtained prior to taking the course. 
Reimbursement will be · authorized following 
submission of evidence that the employee has 
satisfactorily completed the course. 

The Association may request a conference between 
a representative of the Association and a 
representative of the District to discuss matters 
of mutual concern. Discussion at such 
conferences shall be limited to problemsi 

indicated on a written request for such 
conferences. However, contract alterations shall 
not be discussed except by mutual agreement of 
both parties. 

Three (3) official copies of the final Agreement 
will be executed, signed by the parties, one (1) 
retained by the Association# one (1) by the 
Board, and one (1) by the Superintendent. 

The District will insure that three hundred fifty 
(350) copies of this Agreement are printed. The 
Association shall provide the District will a 
camera- ready copy of this Agreement. 

When employees use their cars to perform services 
at the direction of the supervisor or must travel 
between schools due to the employees' 
assignments, such travel shall be reimbursed at 
the highest prevailing District rate but not less 
than eighteen cents ($.18) per mile. 

No employee covered by this Agreement shall have 
tenure in any position covered by this Agreement 
and such tenure previously acquired is hereby 
rescinded and/or waived. 

When appropriate, the District shall provide 
protective clothing for employees. 
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ARTICLE XXV 

INDIVIDUAL INCENTIVE BONUS 

Based on criteria developed, subject to an annual review, by a 
joint District and Association committee, an annual employee 
incentive bonus program will be offered. 

~ The program will provide an approved employee with an incentive 
bonus; the amount of the annual bonus will be: 

52 week employees $200 each 
40 week employees $150 each 
38 week employees $125 each 
36 week employees $100 each 

The above annual bonus amount(s) will be paid at Christmas time. 



ARTICLE XXVI 

SEVERABILITY 

If any provision of this Agreement or any application of the 
Agreement to any employee or group of employees shall be found 
contrary to law, then such p~ovision or application shall not be 
deemed valid and subsisting excep·t to · the extent permitted by 
law, but all other provisions or applications shall ·continue in 
full fore• ~nd effect. 
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ARTICLE XXVII 

DURATION OF AGREEMENT 

This Agreement shall be effective as of July 1, 1993, and .shall 
continue in full force and effect .until July 1, 1994. In the 

.,. event that either party s.hould desire to cancel, terminate, 
modify, amend, add to, subtract from, or change the Agreement,
notice of such intent shall be served by the moving party upon 
the other no later than sixty (60) days prior to the date of 
intent to terminate, setting forth the intention to cancel, 
terminate, or reopen the Agreement ·as the case may be. Such 
notice shall be served by registered or certified mail, return 
receipt requested. In the event of timely reopening, the parties 
shall promptly arrange to meet for the purpose of negotiating 
either a successor Agreement or modify, amend, add to, subtract 
from, or change this Agreement as requested. 

In the event that neither side serves upon the other a timely 
notice of desire to reopen the Agreement in the manner set forth 
herein, then in such event the Agreement shall automatically be 
extended on a month-to-month basis, which extension shall be 
subject to the reopening and extension provisions set forth 
herein. 

In witness whereof, the parties hereto have executed this 
Agreement by their duly authorized representatives this first day 
of October, 1993. 

SCHOOL DISTRICT OF THE ROYAL OAK EDUCATIONAL SUPPORT 
CITY OF ROYAL OAK ASSOCIATION/MEA/NEA 
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--- --- --- --- --- --- --- --- --- -----------------------------------------

AP.PENDIX A 

TENTATIVE WAGE SCHEDULE 
(SUBJECT TO PROVISIONS OF ARTICLE XVI, SECTION 4) 

July 1, 1990 - June 30, 1991 

Classification Step Hourly Rate Classification Step Hourly Rate 

One 1 $ 6.96 Five 1 $ 9.49 
2 7.46 2 9.95 
3 7.86 3 10.35 
4 8.31 4 10.82 
5 8.72 5 11.35 
6 9.14 6 11.84 

*7 9.72 
·. 8 10.13 Six 1 $ 9.83 

2 10.35 
Two 1 $ 8.02 3 10.76 

2 8.44 4 11.27 
3 8.87 5 11.75 
4 9.28 6 12.26 
5 9.70 
6 10.13 Seven 1 $11.10 

2 11.48 
Three 1 $ 8.65 3 11.84 

2 9.11 
3 
4 

9.40 
9.83 

Eight 1 
2 

$11.17 
11.78 

5 10.30 3 12.41 
6 10.71 4 13.61 

Four 1 $ 9.11 
2 9.49 
3 9.83 
4 10.30 
5 10.76 
6 11.19 

NOTE: *Last step for all Classification One Employees except . for Special 
Education Paraprofes$ionals 

. Special Education Paraprofessionals in A positions (see Appendix 
D) will receive a $.15 an hour differential. 

Career Resource Paraprofessionals and OTC-SE Vocational 
Paraprofessionals will receive a $.10 an ·hour differential. 

Special Education Paraprofessionals in B positions (see Appendix 
D) will receive a $.05 an hour differential. 
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APPENDIX B 

TENTATIVE WAGE SCHEDULE 
(SUBJECT TO PROVISIONS OF ARTICLE XVI, SECTION 4) 

July 1, 1991 - June 30, 1992 

Classification Hourly Rate Classification Hourly Rate 

One 1 
2 

$ 7.31 
7.83 

Five 1 
2 

$ 9.96 
10.45 

3 8.25 3 10.87 
4 8.73 4 11.36 
5 
6 

9.16 
9.60 

5 
6 

11.92 
12.43 

10.21 
8 10.64 Six 1 $ 10.32 

2 10.87 
Two 1 $ 8.42 3 11.30 

2 8.86 4 11.83 
3 
4 

9.31 
9.74 

5 
6 

12.34 
12.87 

5 10.19 
6 10.64 Seven 1 

2 
$ 11.66 

12.05 
Three 1 $ 9.08 3 12.43 

2 9.57 
3 
4 

9.87 
10.32 

Eight 1 
2 

$ 11.73 
12.37 

5 
6 

10.82 
11.25 

3 
4 

13.03 
14.29 

Four 1 $ 9.57 
2 9.96 
3 10.32 
4 10.82 
5 11.30 
6 11.75 

NOTE: *Last step for all Classification One Employees except for Special 
Education Paraprofessionals 

Special· Education Paraprofessionals in A positions (see Appendix 
D) will receive a $ .20 an hour differential. 

Career Resource Paraprofessional and OTC-SE Vocational 
Paraprofessionals will receive a $ .10 an hour differential. 

Special Education Paraprofessionals in B positions (see Appendix 
D) wil·l receive a $ .10 an hour differential. 

Revised 6/91 
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APPENDIX C 

TENTA'riVE WAGE SCHEDULE 
(SUBJECT TO PROVISIONS OF ARTICLE XVI, SECTION il 

July 1, 1992 - July 1, 1994 

Classification Step Hourly Rate Classification Ste£ Hourly Rate 

One 1 $ 7.71 Five 1 $ 10.51 
2 8.26 2 11.02 
3 8.70 3 11.47 
4 9.21 4 11.98 
5 9.66 5 12.58 
6 10.13 ' . 6 13.11 
7 10.77 
8 11.23 ' Six 1 $ 10.89 

2 11.47 
Two 1 $ 8.88 3 11.92 

2 9.35 4 12.48 
3 9.82 5 13.02 
4 10.28 6 13.58 
5 10.75 
6 11.23 Seven 1 · $ 12.30 

2 12.71 
Three 1 $ 9.58 3 13.11 

2 10.10 
3 10.41 1 $ 12.38 
4 10.89 2 13.05 
5 11.42 3 13.75 
6 11.87 4 15.08 

Four 1 $ 10.10 
2 10.51 
3 10.89 
4 11.42 
5 11.92 
6 12.40 

NOTE: Last step for all Classification One Employee:s except for Special 
Education Paraprofessionals 

Special Education Paraprofessionals in A positions (see Appendix 
D) will receive a $ . 20: an hour differential ,. , 

'' ''!:' 

Career Resource Paraprofessional and OTC-SE Vocational 
Paraprofessionals will receive a $ .10 an hour differential . 

. , ; 

Special Education Paraprofessionals in a · positions (see Appendix 
D) wi l l receive a $ .10 an hour differential. 

Revised 6/92 
Extended 7/93 
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APPENDIX D 

CLASSIFICATIONS 

52 WEEK SECRETARIAL/CLERICAL POSITIONS 

Classification t2 

Switchboard Operator 

Classification t4 

*Senior High General Office Secretary 
Bookkeeper in senior High and OCT-SE 

*Scheduling Secretary in Senior High 
Purchasing Office Clerk 
Continuing Education Clerk 

Classification #5 

Principal's Secretary in Junior High 
Dispatcher/Transportation 
Secretary for Plant Engineer 
Secretary for Financial Services 
Secretary for Purchasing Office 
Secretary for Physical Education and Athletics 
Secretary for Career/Vocational Education 
Secretary for Supervisor of Curriculum 
Secretary for Custodial and Transporation Services 
Secretary for Substitute Teacher Services 
Secretary for Special Education 
Accounts Payable Clerk 
Data Entry Operator 

Classification #6 

Principal's Secretary in Senior High 
Director's Secretary, OCT-SE 
Director's Secretary, Continuing Education 
Computer Terminal Operator 

Classification #8 

Payroll Clerk 

* Some of these positions are 52 weeks while others are 40 
weeks or 38 weeks 

50 



.: · -: ..... 40 : WEE~ : ~ECRET~R.IAL/CLERICAL PO,SITIONS 

Classification #2 

Assessment Center Clerk. 
Athletic Offide Clerk 

Classification #3 

Assistant Bookkeepe~ 

Classification ~4 

Elementary School Secretary 
*Senior High Bookkeeper 

Classification ts 

Secretary for Food Services 

* Some of these positions are 40 weeks while others are 52 weeks 

38 WEEK SECRETARIAL/CLERICAL POSITIONS 

Classification t2 

High School Media Clerk 

Classification t3 

Science Center/Health Education Clerk 
Media Clerk, IMC 
Media Clerk 
Senior High School Media Center Assistant 

Classification #4 

OTC-SE General Office Secretary 
*Senior High General Office Secretary 
*Scheduling Secretary in Senior High 
Counseling Secretary, Junior High School 

Classification #5 

Secretary for School Social Workers and School 
Psychologists 
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~ Some of ' the~e positions are 38 weeks while other are 52 
weeks 

36 WEEK SECRETARIAL/CLERICAL AND PARAPROFESSIONAL POSITIONS 

Classification tl 

Career Resource/Special Needs Paraprofessional 
Class-size Relief Paraprofessional 
Head Start Paraprofessional
OTC-SE Vocational Paraprofessional 
Special Needs Classroom Paraprofessional 
Special Education Paraprofessional -

A: OT, POHI, PT 
B: EI, HI, TMI, VI, Transportation 
C: Pre-Primary, LD 

Classification #2 

Office Clerk 
Personnel Office Clerk 

Classification #4 

Bilingual Paraprofessional 

Classification #7 

Interpreter for the Hearing Impaired - OTC-SE 
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--------- - ---------

Years of Service 
Completed 

Less than 1 year 

1 year 

2 years 

3 years 

4 years 

5 years 

6 years 

7 years 

8 years 

9 years 

10 years 

11 years 

12 years 

13 years . 

14 years 

15 years 

16 years 

17 years 

18 years 

19 years 

20 years 

-APPENDIX E 

VACATION ALLOWANCE CHART . 

12 Months Less than 12 Month 
Employees Employees 

Prorated Prorated 

12 days 8.3 days 

12 days 8.3 days 

12 days 8.3 days 

12 days 8.3 days 

12 days 8.3 days 

13 days 9.1 days 

14 days 10.0 days 

15 days 10.8 days 

16 days 11.6 days 

17 days 12.5 days 

18 days 13.3 days 

19 days 14.1 days 

20 days 14.9 days 

21 days 15.8 days
' 

22 days 16.6 days 

22 days 17.4 days 

22 days 18.3 days 

22 days 19 . 1 days 

22 days 19.9 days 

22 days 20.0 days 
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APPENDIX F 

ROESA WAGE INCREMENT/LONGEVITY APPLICATION FORM 

Please Type or Print 

Name 
--------------------------------------------~---~-------------

Social Security Number 

Building/Work Location 

Length of Service Date 

I am applying for (check appropriate box): 

( ) Wage Increment 

( ) Longevity Payment 

Employee's Signature 

Date 

Send the original copy to the Personnel Office within the 
designated sixty (60) day period--thirty (30) days preceding 
through thirty (30) days following the length of service date. 

Failure to file within the . time provided in Article XVI and 
XVII shall release the District from the payment of 
retroactivity beyond the d~te of receipt by th~ Personnel 
Office. 

***************************************************************** 
FOR PERSONNEL OFFICE USE ONLY 
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