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I MASTER AGREEMENT 

THIS AGREEMENT is entered into this 22nd day of January, 1996, between the Holly Area 

I. Schools, hereinafter referred to as the e~ployer, and the Holly Area Schools Employee Chapter of 
the Local Union 202, ~tliated with Council 25 of the American Federation of State, County and 
Municipal Employees, AFL-CIO hereinafter referred to as the union. 

I 
Note: The headings used in this Agreement and appendices neither add to nor 

subtract from the meaning, but are for references only. 

I 
PURPOSE AND INTENT 

I The purpose and intent ofthis Agreement shall be to meet the statutory obligations under Public Act 
379 as revised. 

I ARTICLE I 
Recognition

I 
I 

The employer hereby recognizes the union as exclusive bargaining representative as determined by 
the Michigan Employment Relations Commissions. 

I 
The bargaining unit includes all custodians, maintenance, cafeteria and transportation employees, 
including bus drivers, mechanic, assistant mechanics, mechanic III, senior citizens' . cook, but 
excluding noon lunch and playground aides, crossing guards, cafeteria supervisor, transportation 
supervisor, secretaries and clerks, substitute bus drivers, and other supervisors. 

I ARTICLE II 
Union Security I 

To the extent that the laws of the State ofMichigan permit, it is agreed that: 

I 
I A. Employees covered by this Agreement at the time it becomes effective and who are members 

ofthe union at that time shall be required as a condition ofemployment to continue member
ship in the union for the duration of this contract. 

B. · . Employees covered by this Agreement who are not members of the union at the time it 

I becomes ~ffective shall be required as a condition of COI:ltinued employment to become 
members ofthe union for the duration of this Agreement, or pay a service charge equivalent 
to the monthly dues on or before the tenth (1Oth) day after completion of their probationary 

I period. 

I 1 
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C. Employees hired, except probationary, re4ired, rei~stated or transferredinto the~ bargaining 
unit after the effective date of this Agreement and covered by this Agreement, shall be I 
required as a condition of continued employment to become members of the union for the 
~uration oftqis Ag[eenient,.or pay a service charge equal to the monthly dues on or ~fore. the 
tenth (lOth) day after completion oftheir probationary period. Employees who f~l to comply I 
with the reqUirements of tliis Article shall be discharged by the employer · · 

• < ;, • .. ' • ' 

D. . The union will indemnify and hold harmless the District and assume and discharge the I 
District's full and complete liability arising out ofor in connection with any and all litigation 
or proceedings brought against the District by any employee, group ofemployees, or any other I 
person who has been discharged pursuan~ to Article II of the parties collective bargaining 
Agreement dated January 28, 1974, provided that the claim of liability is predicated upon a 
sta~te of~e State ofMic~gan or a decision ofa Court of.last~sort in the S~te ~fMi~hig~.. I 

ARTICLE III IStrike Prohibition 

The union, recognizing that State statutes prohibit strik~s for public employees, hereby agree that Ithey will not engage in, or encourage, strike action ofany type during the ljfe of this Agreement. 
', . . • . ' ' . ' · . I 

ARTICLE IV I 
Union Dues 

A. ~ The employer agrees to make payroll deductions for the union members, persons paying . I 
service fee, when the employee has signed and delivered to the Board of Education·office a . 
payroll deduction authorization form. Any authorization form which is incomplete or 
inaccurate will be returned to the local union by the employer. No deductions \\ill be made I 
until a valid authorization card is received at the Board ofEducation office. Employees on 
dues deductions may have this cancelled at any time and pay dues directly to the union. I
Deductions shall be made only in accordance with the provisions ofthe authorization for dues . 
deductions and with the provisions of this Agreement. The employer shall~ have no 

.responsibil~zy for the collection of initiation fees or membership d~es not in accor~ce with I 
.this provistpn: · , . · ~ . . . ·,. 

-: . . ·.. - . I . 
Authorization cards will be in force for a ·period of one year or the j)eriod of the iabor 
agreement, ~.chever is less. Authorization cards will be automatically renewable .f9r the 
same penod unless the employee reque~1s checkoff to be stopped. Said request must.be~made 
in writing to the ~on and employer during a period of fifteen days immediat~ly preqeding I 
the anniv¢t:Sary date or 'the expiration date.ofthe..contract. . . .. .. 

B. Payroll deductions shall be made once each month. I 
I 
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I 

C. Refunds. Cases where a deduction is made that duplicates a payment that an employee already 
has made to the union, or where a deduction is not in conformity with the provisions of the 
union constitution and by-laws, refunds to the employee will be made by the local union. 

D. Remittance ofdues to the financial officer. Deductions for each calendar month period shall I be remitted to the designated financial officer of the local union as soon as possible after the 
tenth day of the following month in which the deduction is made. Local management shall 

I furnish the designated financial officer of the union a list of those for whom the union• has 
submitted signed authorization dues deduction forms, but for whom no deductions have been 
made. . 

I 
I 

E. Termination of dues deductions. Any employee whose seniority is broken by death, quit, 
discharge, retirement or layoff, or by receiving permanent total disability payments under a 
group .life insurance held by the employer, or who is transferred to work outside of the 

I 
bargaining unit, shall cease to be subject to dues deductions, beginning with the month 
immediately following the month in which· the death, quit, discharge, layoff, retirement, 

I 
receipt of insurance benefits or transfer took place. The local union shall be notified by the 
employer ofthe names ofsuch employees following the end of the month in which the event 
took place. 

I 
F. Disputes concerning dues deductions. Ifa dispute arises as to whether or not an employee has 

properly executed or properly revoked an authorization for dues deductions, it shall be 
reviewed by a representative of the employer and a representative of the local union, and a 
decision made as to whether it has been properly executed. Until the matter is disposed of, no 

I further deductions shall be made. 

G. Limit of Employer's liability. The employer shall not be liable to the international union or 

I its locals by reason of requirements of this agreement for the remittance or _payment of any 

I 
sum other than that constituting actual deductions made for wages or salaries earned by 
employees. 

I 
H. Disputes concerning membership. Any disputes arising as to an employee's membership in 

the union shall be reviewed by a representative of the employer and arepresentative of the 
local union. 

I I. The employer will furnish the union a monthly list of all charges of members· for whom 
payroll deductions have been made. The union shall furnish the employer with a list of 
employees paying dues direct. 

I 
I 
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AR1,ICLE V· IUnion Stewards 

A. ·Each of the four divisions in the bargaining unit, specifically~ transportation, cafeteria, I
custodial, ~maintenance, shall be represented by one steward or his alternate. Stewards or 
their alternates shall be re~ar employees ofihe Holly Area Scho~ls. ·.. I 

B~ ·. The union shall notify the employer in writing 'of the designated ·· stewards.and:'aitemate 
'·. stewards and the division they represent within five (5) days of their election or temporary 

appointment. I 
C. Stewards may present grievances to the employer under the conditions of the grievance 

procedures as set forth elsewhere in the contract. The steward's immediate supervisor may I 
grant pennission for stew3rds to leave their work for the pmpose ofpresenting grievances to 
the employer, or to discuss a grievance with an employee within the barg&ning.unit. It is 
understood that stewards will perform their ·regularly assigned work at all times and that the I 
·employer shall not withhold permission to leave a job when the need is justified. If, in the 
opinion ofeither party, it is felt that there is abuse under this section (C), a special eonference Imay be requested. 

·ARTICLE Vl . I. , · r 

SENIORITY~ : ..,. · 

ISection I 

A. New emPloyees hired into the division shall be considered as probationary employees for the I 
first 90 actual work days of their employment. When the probationary employ~e has suc
ceSsfully completed-the probationary period their name will be entered on the ~eniority list of 
the division as of the most recent date ofhire as a probationary employee, his/her seniority 1
will begin at this time. There will be no seniority among probatio~ employees. 
Probationary employees will become eligible · (or benefits after completion of their I 
probationary period. · 

The employer will subtract up to 45 days ofthe required 90 day probationary period provided I 
these days·8re consecutively worked as a substitute immediately prior to the appointment as 
a regular employee in the same category as the ·etnployee served as a substitute. In the event . 
these days are subtracted, the employer will not be responsible for back pay atregUlar rate for I 
these unearned days. 

B. The union shall represent probationary employees for the purpose ofcollective bargaining in 
respect to rates ofpay, wages hours ofemployment and other conditions of employment as I 
set forth in this agreement; except that the employer will have the right to discharge or take · . 

I 
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I 

disciplinary action other than for union activities involving a probationary employee without 
a grievance filed or processed. · · 

I 
C. Seniority shall be on a division basis in accordance With the employees' most recent date of 

hire. 

D. ·. When more·than one employee is hired on the same day, seniority will be determined by

I alphabetical sequence, unless two or more with district senioritY are hired on the same day, 
in which case the employee with the most district seniority shall have the most seniority. 

I E. Any probationary employee may be terminated at the sole discretion of the employer during 
the probationary period without recourse to the grievance procedure 

I Section 2 

A. Seniority lists will be furnished to the Chapter Chairman upon request. It is expected that 

I 
I these requests will be on or about November 1 and May 1 ofeach contractual year. Up-to-date 

lists will be furnished once each month to the Chapter Chairman upon request. The Chapter 
Chairman may request up to five (5) copies. The employer will furnish the union a list of 
probationary employees upon request. 

I B. The seniority list on the date of this agreement will show the names and job titles of all 
employees of the union ·entitled to seniority. 

I C. The Union shall be responsible for verifying the accuracy ofthe seniority list within thirty (30) 
days ofits provision to the Union. After thirty (30) days the list shall be considered final and 
conclusive.

I .., ._ 

Section 3. Loss of Seniority 

I A non-probationary employee shall lose seniority for the following reasons: 

I a) Voluntary quit; 
b) Discharge which is not reversed through the grievance procedure; 
c) Absent for three (3) consecutive working days without notifying the employer; the 

·employer may, however, make exceptions to this rule.I d) ·Failure to return when recalled from a layoff; · 
e) Retirerqent.

I In instances where the employee has been absent three (3) consecutive work days without 
notifying the employer, the employer shall send written notification to the employee at

I their last known address that the emplqyee has lost their seniority rights. The employee 
may appeal such determination through the grievance procedure. 

I 5 
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Section 4. Seirlority Retention I 
A bargaining unit member who 1ransfers out ofthe bargaining unit, will retain accumulated ~ority 
for a period ofone year iftransfetred back into the bargaining unit. There will be no accumUlation 
of seniority while working outside the bargaining unit. Persons who continue to work within the I 
bargaining unit that work outside~ of the unit on a part-time basis will continue to ac~umulate 
seniority. When retpming to the bargaining umt an employee may qualify for the positio~ within 
the division.~t the level their seniority ~lows. · .: · I 

~ 1:.' '1 

If the employer makes special exc~ptions as per Article XII, Paragraph (A), Page 13~ for the Iemployee on leave, this shoUld also reflect on the pers_on filling the position. · 

• The employer, may, however, make exceptions to this rule. I 
Section 5. Seniority of Stewards I 
A. Notwithstanding their position on the seniority list, stewards, in the event of layoff.of any 

type, shall be c~ntinued at work as long as there is a job in their division whi~h they can 
perform and shalt be recalled to work in the event of,layoffon the first job open in their unit I 
which they can perform. 

However, stewards under this clause shall not request a move to a higher c~sification under I 
this article. 

B: Notwithstanding their position on the seniority list, the Chairman ~d Chief Steward.<?f. the I 
Chapter shall, in the event of a layoff, be continued at work at all times when one or more 
divisions or fractions thereofare at work, provided they can perform any ofthe work available. I 
However, stewards ~der this clause shall not request a move to a higher classification under 
this section. I 

ARTICLE VII 
,· Man.~gement's Rights \... I 

The employer, being the Board ofEducation ofthe Holly Area Schools, being alegally constituted Ibody, and governed by the rules and regulations ofboards ofeducation ofdistrict ofthe fourth class 
school district in the State of Michigan, on its own behalf of the electors of said school district, 
thereby retain and.. reserve unto itself all powers, rights, authority, duties and responsibilities I 
conferred upon, invested in it, by the laws and constitutio~ of the State of Michigan, ~ of the 
United States. This will include, but not be limited to, the following: · I 

The determination and administration ofpolicy. 

6 
I 
I 



I 
I 

The operation of the school. 

I The management and control of school properties and facilities. 

I The selection, direction, transfer, promotion, discipline or dismissal of all 
personnel. 

I The exercise of these powers, rights, authority, duties and responsibilities by the Board, and the 
adoption ofsuch rules, regulations, and policies, as it may deem necessary, shall be limited only by 
the specific terms of this agreement, but shall not be in conflict with this agreement. 

I 
I 

ARTICLE VIII 
Discipline, Suspension and Discharge of Employees 

A. Discipline involving loss ofwages will be discussed with the employee who may have a union 

I 
~ ! . 

representative present. 

B. Suspension - the union (Chapter Chairperson) and the employee will be given written notice 

I ofsuspension. This written notice of suspension shall state the reason for same. 

C. Should the discharged, suspended, or disciplined employee con8ider the action to be improper:-' 

I a grievance shall be presented in Writing through the steward to the supervisor within two (2) 

I 
regularly scheduled working days after receiving the notification. If the decision is not 
satisfactory to the union, the matter shall be referred to Step 3 of the grievance procedure. 

I 
D. Use ofpast records. In imposing any discipline on a current charge, the employer will not take 

into account any prior infractions ofa minor nature which occurred more than three (3) years 
previously. 

I When an employee is disciplined, the employer shall state the reason in Writing and review 
the corrective actions that must be taken in a private conference. 

I Employees who have been required by the employer to file a second application for 
employment will not be disciplined because of inadvertent errors or mistakes on this applica
tion. · 

I 
Written statements ofthis nature shall become a part of the employee's personnel file, with a · 
copy to the employee. 

I 
I 
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ARTICLE IX 
Layoff and Recall I 

A. The word "layoff' means the reduction in the working force due to a decrease in work, I 
reduction in operating funds, decrease in student enrollment or reduction in hours. 

The word ...rccall" means increasing the working force after a layoff. I 
B. LayoffProcedure 

I . . . :~ (~ . : I 
Layoff will be on a division basis and within the division according to classification. The 
probationary employees within the division and specific classiflcation will be laid off first. 
Following probaiion8ry and all non-seniority employee layoff, the next .to be laid off will be I 
the persop with the lowest seniority. The person within the division and classification who 
has the most seniority willbe the last to be laid off, providing he is capabl~ ofperforming.the 
work. I 
Ifthe layoff is for ;more than two years, the employer is not required to recall this employee. 

~ :· ,. . . . .. I 
Any ,seniority ,expployee aff~ted by a layoff shall be able, by virtue ofhis seniority, to move 
intO any equal oi)ower classification where his seniority Will allow. I

. . . 

Probationary :~mployees who are laid off and later recalled will receive credit fQr the.days 
worked, providing the layoff period is not longer than the days worked. I 

C. . Permanent Layoff . '. 
1

: · . I 
Seven (7) calendar days' notice \\ill be given by the employer. The Chapter Chairman will 
. receive a list ofemployees being laid off. I 

D. Recall Procedure 

When a )Vork,ing (orce is incre~ after layoff, employees will be recalled according to I 
division and claSsification needs by'seniority (if capable·ofperforming the work available). 
The employer will recall by sending a certified or registered letter to the employee's last Iknown. address. The employee must report his intention to return to work in writing within 
.24 hours after receipt of the employer's recall notice and must be available to report to work 
within 5 days after receipt ofthe recall notice. Failure to answer the employer's recall.notice I 
within 24 hours, or if he fails to report within 5 days after filing his intent, he shall be 
considered a voluntary resignation. 

I 
I 
I 
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E. Bumping Caused By Layoff 

I 
I When union members are affected by layoff, union members will be permitted to bump 

horizontally in their pay scale within their division, or vertically to a lower pay scale, but will 
not be permitted to bump into a higher pay scale. 

F. Voluntary Layoff · 

I During a layoff period, requests for voluntary layoffs will be considered and, if they are 
granted, the employee understands they must return back to work when called back or 

I they will terminate their employment with the district. 

ARTICLE X 
I ·Grievance Procedure 

I Grievance definition - A grievance shall mean a claimed violation ofa specific article or sub-section 
of this contract, involving its interpretation or application. If at least one specific article or 
subsection is not listed in the written grievance, the. grievance shall be invalid and no action will be 

I required by the employer. · 

Grievances not initiated within 15 work days after the occurrence or first knowledge, or if a

I grievance is not carried to the next step within five work days after the anSwer is given to the previ
ous step, the grievance shall be considered dropped and no further recourse shall be allowed. 

I Step 1. 

Step 1 ofthe grievance procedure shall be an infomuil meeting between the supelvisor and the 

I 
I person with the alleged grievance and the union steward, if requested by the employee. This 

first step of the grievance procedure shall take place within 15 work days of the occurrence 
or frrst knowledge of the incident leading to the grievance. · 

Step 2. 

I The grievance, if not resolved at Step 1 ~ will be submitted to the immediate supervisor in 
writing, who will have five work days in which to answer the grievance. Copies of the 

I supervisor's answer to the grievance will be placed in writing and a copy sent to the employee 
with the alleged grievance and the union division steward. · 

I Step 3. 

If the grievance is not resolved to the satisfaction of the union or employee, a copy of the

I written grievance shall be sent to the superintendent or his designee. The superintendent shall 

I 9 
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have a five work day period in which to answer the grievance. I 
3A. 

Ifthe answer is not satisfactory to union or employee, the superintendent of schools shall hold I 
a meeting ofthe persons concerned with the grievance, the union, the building principal;· and 
himself, to study the problem. The superintendent will then render his decision within five 
work days after ·this meeting. This d~cision shall be in writing, with copies to all parties I 
concerned. .; 

I
Step 4. 

If answer is not satisfactory to the union or employee at step 3A, a copy of the written I 
recommendation shall be sent'to the Board ofEducation through the superintendent ofschools, 
who will place it on the board's agenda. The Board of Education shall have the option of 
having a co.mmittee me~t to hear the grievance and make a ·~mmendation to the f\41 board. I 
The Board ofEducation will render a decision Within eight ~ork days after the next regul~ly 
scheduled Board of Education meeting. This decision shall be placed in writing and a copy 
mailed to the union chapter chairman. I 

The Board may choose to delete this step and proceed immedia~ly to Step 5. I,.~ ' . ~ . 
Step 5. 

IA. In the event the grievance is not settled in Step 4 either the school Board or the union shall 
. have the right to appeal the dispute to Arbitration by giving the o~er party a written notice of 

intent within thirty (30) calendar days from receipt of the answer in Step 4. . I 
B. The arbitrator shall be empowered except as listed below to investigate an<;! make a decision 

in cases ofalleged violation of specific articles and sections of this agreement. I 
1. If the Board contests the arbitrability of a grievance, the arbitrator must first 

rule on this point prior to hearing the grievance. I 
2. ~e shall ~ve no power to add to, subtract fro~, disregard, alter, or modify any 

ofthe terms of this: Agreement. · · · I 
3. He shall have no power to change salary scales or change any salary. I 
4. If there has b~n no monetary loss, the _arbitrator canno~ award monetary 

damages. · · ~ I 
I 
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5. During the arbitration proceedings, introduction of evidence and issues not 
previously disclosed during the defmed steps of the grievance procedure will I be prohibited by both parties unless by mutual consent. 

6. The arbitrator will hear the grievance in dispute and will render a decision in I writing and will set forth the findings and conclusions with respect to the issue 
submitted to arbitration. Both parties agree to be bound by the award of the 
arbitrator and agree the judgment thereon may be entered in any court ofI competent jurisdiction. 

I 7. The fees and expenses of the arbitrator shall be shared equally by the school 
district and the union. All other expenses shall be borne by the party incurring 

!':• ) 

them, and neither party shall be responsible for the expense ofwitnesses called

I 
( ': , 

by the other. 

8. The arbitrator must deal only with the grievance that is being presented. 

I 
I 

9. No award shallbe made retroactive prior to the time when the grievance was 
filed. 

I 
10. The arbitrator will not render any decision which would require or permit an 

action in violation of the Michigan School Law. 

I 
11. The arbitrator shall have no power to change any practice, policy or rule ofthe 

school district nor to substitute his judgment for that of the school district. 

I 
His powers· shall be limited to deciding whether the school district has violated the express 
articles or sections ofthis agreement, and shall not imply obligations and conditions binding 
upon the school district from this agreement, it being understood that any matter not 
specifically set forth herein remains within the reserved rights of the school district. .

I 
He shall. have no power to decide any. questions which, under this agreement, is within the 
responsibility of management to decide. In rendering decisions, an arbitrator shall give due 

I 
I regard to the responsibility ofmanagement and shall so construe the agreement that there will 

be no interference with such responsibilities, except as they may be specifically conditioned 
by this agree~ent. 

Step 6. 

I 
I Ifthe employer has a grievance to file, it shall be filed with the Chapter of the local union. 

The Chapter Chairperson will have five days in which ~ answer the grievance. If it is 
unresolved in this written answer, it will revert to the above step . . 
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Items relatina to &rieyances I 
1. Grievances may be dropped at any time or any step of the grievance by th~ 

... person or persons who were allegedly aggrieved. Any time limits under this Iprocedure may be extended by ml$lal. agreement between the employer and 
union or empl~yee. 

IARTICLE XI 
Transfers I 

A transfer is a lateral change withiil a .· salary classification withiq. a division where there is an 
opening and there is no additional compensation. I 
A. Temporary Transfers 

IThe employer shall not be prevented from making transfers withil) a division if necessary to 
fill a temporary .vacancy caused by leaves ofabsence, vacations, resignations, discharges, etc. 
Temporary transfers shall be limited to 30 (thirty) calendar days, except for transfers to fill in I
for medical leaves. Such transfers shall have no time limits. · 

B. Shift or Location Transfers I 
An employee may request a transfer to a vacant J)osition (within his classification) by filing 
in writing during the posting period. · The employee who meets the job requirements for the I 
position will be given consideration. Ifall oth~ factors are equal, the seniority employee will 
be awarded the position. · · I. . . ' .... ' 

C. .The employer may transfer an employee who was not within the bargaining unit into the 
bargaining unit, providing there is an open job within the bargaining unit which has been Iposted as provided elsewhere in this agreement, and the job has not. been filled, provided such 
employee shall start earning seniority from the date he is transferred into the unit. · 

ID. If an · employee is transferred to a position· not iD: the bargaining unit, and is thereafter 
transferred backagain ·by either the employer or by his own volition, he shall not-lose the 

· · seniority accumulated prior to the transfer out of the unit. · I 
E. It is recognized that upon occasion the transfer ofan employee may be to the mutual benefit 

of the employer and the employee. r I 
The employer will transfer otily ·for good cause and wili~ake the reason for transfer knoWn I 
to the union and employee. · · · 

I 
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The union or the employee may request a meeting with the superintendent or designee within 
10 calendar days ofnotification to request additional information or challenge the reasons. 

Affected employees shall not suffer a loss ofhours, pay or benefits as a result of said transfer. 

I ARTICL.E XII 
Leave of Absence · 

I 
A. An employer may grant a personal leave ofabsence without pay for a period not to exceed one 

I (1) year. The person on leave shall not lose seniority or accumulate seniority during his 
absence. 

I· An employee granted a personal leave ofup to thirty (30) days shall have his position filled 
by a substitute, and be able .to return to his position and accumulate seniority during his 
absence. (Exception may be made by the employer under unusual circumstances). 

I An employee returning from a leave ofabsence of thirty-one (31) days or more shall be 
placed in the first open position for which he is qualified to perform. 

I " 
B. Sick (health) leave shall be granted by the employer, when certified by a qualified medical 

doctor, up to a maximum ofone (1) year. A person on sick leave shall accumulate seniority 

I 
I during his absence. Thirty days prior to the end ofsuch leave, the employee shall give written 

notice to the employer of his intention to either return or resign. An employee returning to 
work shall be accompanied by a statement from a medical doctor certifying that the employee 
is physically ableto·return to work at full capacity. Upon written request, ·such leave may be 

I 
extended up to one year at the sole discretion of the employer. Denial of a request for an 
extension shall not be grievable. 

In no case shall the employer be required to re-employ any employee who is physically or 
mentally incapable ofperforming the duties ofhis position. However, personnel with limited I physical capacities shall be employed in a lesser position, if such position is available. 

I Employees on a medical leave shall return to their · regular positions. • A person filling a 
position ofa person on medical leave shall be considered a substitute. Benefits will continue 
up to 4 months or 120 days or until accumulated leave days are used. 

I 
• Drivers who take a medical leave and return during the same school year shall return to 
regular runs. If the driver does not return before the bidding ofruns, (usually two weeks prior 

I 
I t~ the opening of school), the run shall be considered open and up for bid. · The driver 

returning from sick leave shall replace the least senior driver who shall then take a substitute 
position. 

I 13 
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.... 
IC. MaternitY Leave 

The Board of Education will comply with applicable State and Fed~~ laws. in reg~d , to 
maternity leave. I 
All employees granted leave will be notified in writing by the employer. I 
Leaves will begin when a physician indicates that they are no longer able to perform their .. 
~. . ; 

I 
Ifan employee is not granted a leave or fails to notify the employer ofher intent to. return, she 
shall be considered a voluntary quit and will lose all seniority and benefits. I 

D. The Board of Education · will administer the Federal Family and Medical Leave Act 
consistent with the guidelines. · I 

E. Military Leave 

I
Ifan employee is on military leave, the employer will follow statutory obligations in reference 
to military leave. 

.. I 
F. Union Leave 

The employer shall grant a leave ofabsence without pay to a union member who is elected or I 
appointed a full-time union office. Such requests must be in writing and shall not exceed_a 
period oftwo (2) years. Upon written request the employer shall grant additional two (2) year 
extensions of such leave. The employee on leave shall not lose seniority nor accumulate I 
seniority during his absence. 

IAn employee granted a personal leave ofup to thirty (30) days shall have his position filled 
by a substitute . and be able to return to his position and accumulate seniority during his 
absence. (Exceptions may be made by the employer under unusual circumstances). · I 
An employee returning from a leave ofabsence ofthirty-one (31) days or more shall be placed 
in the first open position for which he is qualified to perform. . 1 
!:(~~':!~o~:g::;==:a:~:::n~::~~:ys, Without pay, upo~ I 

. it' 
;.;·- ' 1·\;f , . i. 

,_ . ) ) I 
I 
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ARTICLE XIII 
Union· Bulletin Boards 

I 
The employer will provide a bulletin board in each area which may be used by the union for posting 
notices ofthe following types: (1) notices ofrecreational and s<>cial events, (2) notices ofelections, 
(3) notice ofresult ofelections, ( 4) notice ofmeetings. The bulletin board shall not be used by the 
union for disseminating propaganda, and, among other things, shall not be used by the union for

I posting or distributing pamphlets ofpolitical matters. The union shall have the exclusive right to 
the use of these bulletin boards. 

I ARTICLE XIV 
Retirement 

I All public school employees are members of the Michigan Public School Employees Retirement 
System and are eligible-for retirement benefits after the guidelines of the Act are met. 

I ARTICLE XV 
Workers' CompensationI 

I 
A. Any employee who is eligible for benefits under the Michigan Workers' Compensation Act 

as a result of injury incurred in the performance ofhis or her job shall receive pay as follows: , 

I 
1. During the first seven (7) days the school shall pay the employee his or her basic rate, 

provided that this period of time is not paid under workers' compensation. 

2. In addition to the workers' compensation benefits, the employer will permit 

I the employee to make up the difference between these benefits and the weekly 
basic pay by using accumulated sick days until they are used, or a maximum · 
of one year, whichever occurs first. Accumulated sick days will be considered 

I as days paid at the basic daily rate at the time of injury. Once the leave· days 

I 
are used the employees will receive only those benefits as provided by the insurance 
carrier. Example: 

I 
I 

If an employee's hourly rate is $5.00 per hour and works 40 regular hours per 
week, his daily rate would be $40.00. If the employee has an unused accumulation of 
ten (1 0) sick days, a bank of four hundred dollars ($400.00) could be used to make up 
the difference in pay. After the four hundred. dollars was used, the pay would revert 
to only the amount received under the Michigan Worker's Compensation Program. If 
Workers' Compensation paid thirty-two dollars per day, eight dollars per day would 
be paid from the available bank. 

I 
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3. To insure eligibility for workers' compensation employees must report injury to the 
immediate supervisor or designee as soon as possible. I 

B. ~Y employee receiving an injury oil the job reqUiring immediate medical attention by a 
physician will receive pay for the full day's work at the regular rate and, ifhe or she is required I 
to report back during working hours to the doctor, he or she will be paid for the lost time. 

c. The union will conform to State Workers' ·Compensation laws as may be revised by ·state I 
., ~taW.tes during the:-term ofthis Agreement :, ·-· ,,. · ·- · :'· '·: 

-~ "f' . I 
ARTICLE XVI 

Jury Duty I 
Any employee who is summoned for jury duty examination and investigation must notify the_school 
business office within 72 hours ofreceipt of such notice. If an employee who has completed his 
probationary period is summoned and reports for jury duty, he shall be paid the difference between. I 
the amount he receives as ajuror and,his normal week's pay. · - ~ , 

• ' \ J "' ~ I
The employee must provide the employer a statement from the court indicating the days that he had 
worked. Employees must report to work on days his presence is not required, or ifhe can still work 
a portion ofhis shift after he is dismissed. 

ARTICLE XVII I-Rates for New ..Jobs 
.... 

When a new job is established not within an existing category, the employer shall establish an initial Irate structure for such a position. If the Union disagrees with such rate structure following written 
notification ofthe employer, the Union may request bargaining as it related to such a position within 
fourteen (14) calendar days ofnotification of the new position. I 

ARTICLE XVIII 
· Contracting I 

The employer will not be prevented by this Agreement from prime contracting or sub-contracting Ijobs or services. The employer agrees that employee's work should be contracted only as a last 
resort, and only if forced to do so because of cost consideration. In any event, the employer shall 
fill any vacancies with employees who may be affected by such _action. I 
The···employer is required to suppJy ~Y . ·contractp.- with the names and qualifications of any 
empl~ye.~s)displac~ :by _sub-oontrac~i:ng ~~~ to. .e~~urase th,e COJ!tnwtor to hire these employees I 
before hiring others. · · · ·· · · ~ -· · _., . . 

I 
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I c. 
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D. 

I 
I 

E.

I F. 

I 
I G. 

I 
I 
I 

ARTICLE XIX 
Promotions 

A promotion is an upward change in an open job classification within the bargaining unit 
which results in additional rate compensation during the regular work day. Promotions are not 
meant to include the taking on of additional duties within the same job classification or work 
involving overtime, shift differential, or premium pay. 

Whenever a vacancy in a position occurs, which position shall be considered to be a promotion 
within the meaning of Section A, or whenever a new job is created, the employer shall 
·publicize the same by giving written notice of such vacancy by posting the job classification 
and its duties. No vacancy shall be filled, except on a temporary basis, until such vacancy 
shall have been posted for five (5) working days. Employees wishing to bid shall do so in 
writing within the posting period. The Employer will notify the Union upon request on the 
status of filling vacant positions. · 

Promotions will be based upon ability to do the specific job and seniority. All other conditions 
being equal, a seniority employee shall be given preference. In the event the seniority 
applicant is denied the promotion, reasons for denial shall be given in writing to the employee. 

If the seniority employee bidding is deni~d the promotion, he shall be allowed to file a 
grievance to prove his ability is equal to, or superior to, the successful bidder. 

The person receiving the promotion shall have a four ( 4) week trial period, during which the 
employee shall have the opportunity to revert back to his former classification and a letter of 
explanation ·shall be submitted to the employer. If the employee is unsatisfactory in the · 

. position, he will be returned to his former or similar position, and reasons shall be submitted 
to the employee in writing with a copy to the union. The matter then may become subject to 
the grievance procedure. His salary shall revert to the classification from which he was 
promoted. 

During the trial period, the employee will receive the rate of the job he is performing. 

When an employee is required to work above his or her classification they will be paid the rate 
they would receive if they were promoted to that cl3;5sification. A temporary assignment is 
interpreted to be less than one ( 1) week. If an employee temporarily works below his 
classification, he shall receive his regular classification pay. 

An employee who is promoted during Ills probationary period shall be considered to have 
satisfactorily completed his probationary period in the classification from which he has been 
promoted. 

17 
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H. -Effective upon ratification, employees promoted to a -higher classification will not suffer a I 
reduction in wages as a result of such promotion. 

ARTICLE XX I 
Sueplemental Agreements 

All supplemental agreements shall be subject to ratification by employer and the local union. I 
Ratification by both parties is mandatory. 

IARTICLE XXI 
Contrary to Law 

• . I 
This agreement is subject to all respefts to the laws of the State of Michigan, and in the eve~fthat 
any provision ofthis agreement shall at any time be held to be contrary to law by court ofcompetent 
jurisdiction, from whose final judgment or decree no appeal has been taken within the time provided I 
for doing so, such provision shall be void and inoperative. In this event the parties shall meet. iri an 
effort to negotiate the voided provision. However~ all the other provisions· of this agreement snail 
continue in effect. · ) I 

ARTICLE XXII I
Special Conferences 

. '' 

Special conferences of important matters ofmutual interest to the employer and the union may pe I 
arranged between the local president and:.

1
his designated representative. ArrangeJ;nents for special 

conferen~es shall be made in advanc~ ;~d an agenda of the matters to be taken up . in spe~ial 
conferences shall be co¢ined to those included in the agenda. I 

ARllCLE XXIII I
Supersedence of Policy .... .. . 1 

This agreement will supersede any rules, regulations or practices which shall be contrary to or I 
inconsistent with this agreement. The provisions of this agreement shall be incorporated into and · 
be considered part of the established policies of the employer. : 

c. I 
ARTICLE XXIV 

Safety I 
The 'employee shall report t~ his immediate ;)Upervisor' upon first knowledge, any suspected or 
evident dangerous condition, equipment, or situation where there is a question as to whether the I 
equipment or condition is unsafe. The Chapter Chainnan and/or employee and the supervisor ofthe 
unit shall review the equipment, situation or condition in a meaningful attempt to rectify the alleged I 
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unsafe condition, equipment or situation. 

I If there is a disagreement concerning the unsafe equipment or condition, the employee will not use . 
the equipment or perform duties under the condition unless so directed by his immediate supervisor. 

I ARTICLE XXV 
Job Description

I 
The employer will furnish the union with job descriptions within 30 days after ratification. 

I ARTICLE XXVI 
Complete Agreement 

I 
I This Agreement shall constitute the full and complete commitments between both parties and may 

not be altered, changed, added to, deleted from or modified in any way except through the voluntary, 
mutual consent of both parties in a written and signed amendment to this Agreement. 

ARTICLE XXVII 

I Health Article 

Ifa medical examination is required by the employer, it will be performed by the employee's own 

I 
I doctor. The employer will reimburse the employee upon delivery ofan invoice, up to·a twenty dollar 

limit. If the employer requests a second opinion, the employer will send the employee to a doctor 
appointed by the administration and the district will be responsible for the total cost. 

I 
The tuberculin test or x-ray (ifrequired) will be performed by an employer-designated physician or 
clinic. Cost ofthe test or x-ray will be paid by the employer. 

ARTICLE XXVIII 

I Act of God Days 

The Board or its designated representative shall make final determination with respect to school

I closing. State law requires public school districts to be in session for 180 days each school year. 
The Holly Area School District will be required to make up any days that are missed by students 

I beyond two (2) Act ofGod days per year. (An Act ofGod being defined as those occurrences named 
in Administrative Rules R340.11 and R340.12.) Employees who are employed for the full school 
year will be guaranteed pay for 179 days in 1995/96 and 178 days in 1996/97 and 1997/98. In 
1995/96 the first Act ofGod day will be a paid day and any additional Act ofGod days in 1995/96 I will not be paid days. In 1996/97 and 1997/98 Act of God days will not be paid days. 

I Ifworkers show up for work before school is called off, they willreceive a minimum call-in of two 
(2) hours for that day. 
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ARTICLE XXIX.,· IDiscrimination Prohibited 

The parties shall not discriminate against any employee or applicant for employment with respect I 
to hire, tenure, terms, conditions or privileges of employment, or a matter directly or indirectly 
related to employment, because of race, color, religion, national origin, age, sex, height, weight or 
marital status pursuant to 1976 P.A. 453, Section 209. The parties shall also comply with the I 
provisions of the Michigan Handicappers Civil Rights Act, 1976 P.A. 220, and the Fedethl 
Rehabilitation Act of 1973, P.L. 93-112, 87 Stat. 394, which states that no employee or client or 
otherwise qualified handicapped individual shall, solely by reason ofhis/her handicap, be excluded I 
from participation in, be denied the benefits of, or be subjected to discrimination under any program 
receiving Federal financial assistance. Sexual or racial harassment is also prohibited as part of the 
Labor Agreement and failure to comply with such requirements may give rise to disciplinary action I 
up to and including discharge. 

IARTI"CLE XXX 
Vacations I 

A. Eligibility 

. The following people are eligible for vacations provided they work a regular·-40 hour week I 
· twelve months of a year. 

I1. Custodians 
2. Mechanics · 

. J3. Maintenance, grounds and warehouse I4. Cafeteria truck driver 

B. Vacation allowance I 
1. Two weeks after one year's employment. Prorated for less than one full year. I 
2. Three weeks after five year's of employment. 

C. .Computation: C~endar I 
Vacations are computed based upon a July 1st to June 30th base period. I 

2. Vacations are awarded the 1st payroll in July, based upon days earned for the 
prior year. Vacation days will be updated on this paycheck~ I 

I 
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D. When vacation may be taken. 

I 1. All vacations must have prior approval before vacations are taken. 

I 2. Two weeks ofa vacation shall be taken during the days when school is not in 
session during the summer months. Ifan employee is eligible for a third week, 
it shall be taken during the school year at a time mutually agreeable with the 

I building principal or supervisor. 

3. Employees are required to use their vacation days and must use them within 

I one year after the July 1st date. Earned vacation will not accumulate from year 
to year. 

I 4. Upon retirement an employee may chose to use his earned vacation at the end 
of his employment. 

I E. Vacation pay 

I 1. Vacation pay is based upon the regular hours worked. 

I 
2. Pay is made during the regular pay period as though the employee is working 

during his vacation. · 

ARTICLE XXXI

I Benefits 

I A~ Insurance 

Insurance caps on premiums for health, dental and vision will be: 

I 95/96 Employee pays (payroll deduction) all insurance cost over 3% of 94/95 base. 

I 96/97 Employee pays (payroll deduction) all insurance cost over 6% of94/95 base.' 

97/98 Employee pays (payroll deduction) all insurance cost over 9% of94/95 base. 

I 
Life Insurance 

I 1. Bus drivers - $8,000 
. Less than 18 hrs/wk $7,000 

I 2. Mechanics ~ $13,000 
3. Custodial - $13,000 
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4. Grounds and building maintenance- $13,000 I
5. Cafeteria- $8,000 . 

Less than 18 hrs/wk $7,000 

I 
Health 

The Board ofEducation shall provide Blue Cross-Blue Shield 4.0Plan or equivalent for all twelve I 
(12) month employees working 40 hours per week and all ten (1 0) month employees working at least 
25 hours per week who have completed their. probationary period. Current ten (1 0) month 
employees working 19 hours or more and enrolled ill tlie 4.0 plan will have their beDefits continued. I 
Dental I 
For 40 hour per week mechanics, custodians and maintenance personnel who have completed their 
probationary period, 80/80/80 Delta Dental Plan or equivalent will be offered. I 
Optical 

I 
For 40 hour per week mechanics, custodians and maintenance personnel who have completed their 
probationary period, VSP3 or equivalent Vision coverage will be offered. I 
LTD 

IEffective January 1, 1989 twelve (12) month employees working 40 hours per week will be provided 
LTD equal to 60% of their salary up to a maxinlum of$1,500 per month with a 180 work day 
waiting period. I 
It is understood that any men;tber of the bargaining unit covered by, or eligible for any other 
employer paid group health and hospitalization,. dental, or optical policy equal to or better than Holly ISchools is not eligible for the above coverages. 

If an employ~ qualifies. for ·COVerage the .insurance will be provided for the employee only. I 
·For clarification, employees are covered for health insurance as follows: 

. ·,,. I 
1. Employees currently covered by Holly Area Schools insurance will continue 

to be covered, so long as their status in unchanged; I 
2. Employees covered by a family member's insurance which is lesser than Holly 

Area Schools insurance, may opt to cover themselves only, by Holly Area 
Schools insurance. I 

3. Employees covered by a family member's insUrance which is equal to or better I 
22 
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than Holly Area Schools insurance, are not eligible for coverage. 

I 4. Employees and family members not covered by insurance are eligible for up 
to full family coverage. 

I It is understood that employees means those who work at least 10 months and 25 hours per week, 
except as covered above. 

I By signing the application for insurance, the employee is certifying that he/she is eligible for 
insurance and is not covered or eligible for coverage under any other employer paid group health and

I hospitalization, dental or optical policy. 

I Any member with double insurance coverage on him/herself or any family member shall reimburse 
the Board for the cost of their entire insurance coverage for the length of the school year when 
discovered. If an employee fails to voluntarily reimburse the Board upon notification, payroll 
deduction, pursuant to .MCLA 408.477, shall be. instituted. The percentages of such payroll I deductions shall be consistent with the procedure set forth under the garnishment statutes ofthe State 
of Michigan. 

I 
I The Board of Education shall have the authority to award the contract for life, health, dental or 

optical insurance to the companies offering the lowest cost to the district provided they are equal to 
or better than the current carrier. 

The failure ofan insurance company to provide any of the benefits for which it was contracted for 

I shall not be subject to the grievance procedure. 

Options

I 
I 

Cafeteria and bus drivers only are provided in their wage from November 1, 1985, through October 
31, 1986, five cents ($.05) per hour which may be used for Fort Dearborn STD, LTD, life insurance 
or they may opt to keep it as wages. Beginning November 1, 1986, an additional two cents ($.02) 
will be added to the base wage. 

I B. Holidays 

Employees shall be required to work the work days prior to and immediately following the I holiday in order to receive holiday pay. Approved leave shall constitute a day worked. Sick 
days will be considered as approved leave providing that the illness is verified by a medical 

I doctor. 

I 
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1. Bus drivers and cafeteria employees. Paid on a prorated basis for employees 
. working 18 how-s or more per week. · I 

Thanksgiving Memorial Day I
Friday after Thanksgiving Day Christmas Day 
Good Friday New Year's Day ) 

' I 
Employees working 19 hours or more per week will be eligible for two (2) · additi~nal 
leave days. I· ~ , I 

·';;.·· •;t• 

Christmas Eve Day 
New Year's Eve Day .J . 

·1' I 
Paid leave for persons working less than 18 how-s p~r week. (Cafeteria only). 

Christmas Day · I 
Thanksgiving (Beginning with the 1990-91 School Year) 

I2. Mechanics, Custodians, Maintenance Workers 
. \., i 

Labor Day Fourth ofJuly I
Thanksgiving Day New Year's Day 

· Friday' after Thanksgiving Day December 31st . ~ 

Christmas Day Memorial Day · \ ·I 
Christmas Eve Day Good Friday 

C. Sick Leave I 
···' 

1. Bus drivers and cafeteria employees.· · I 
Eleven (1 ·1) sick days per year with an accumulation ofunused days. 

I2. . Mechanics, custodians and maintenance employees. 

Twelve (12) sick days per year with an accumulation ·ofunused days, up to a maximum 
of 180 days. .. .;·: .. ·' · I 

D. Business Days and Personal Business Day I 
Business Days 
1. Bus drivers and cafeteria employe~s will be allocated one (1) business day per year. I 

Two (2) days are allocated for mecrcs, custodians and maintenance employees. 

I 
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I a. Business days should be used for medical or legal reasons where the employee's 

presence is required and it cannot be scheduled on a day other than a work day.

I When the business day is requested for legal reasons, no pay will be given when 
the legal action is initiated. by the employee against the school district. 

I b. The superintendent will grant an employee time off providing a written request 
specifying the reason is received three (3) school days in advance by the 
transportation supervisor, except that in emergencies, when shorter notice will I be accepted. 

I Personal Business Day 
2. Bus drivers, cafeteria, mechanics, custodians and maintenance employees will 

be allocated one (1) personal business day per year. 

I a. A personal business day shall be defmed to include important, personal 
activities which cannot be scheduled outside of regular school hours. 

I Examples are weddings, graduations, parent's 50th wedding anniversary, 
children's special events, etc. 

I 
I b. Personal business days shall not be allowed for the following type activities: 

recreational activities, social functions, shopping, vacations, or pursuit of 
vocational or avocational activities, etc. 

I 
c. The employee will deliver a written request to the building principal or 

supervisor specifying the general reason at least three (3) days in 
advance. 

I d. Employees may use one (1) day _per year, provided it does not immediately 
precede or follow periods on the school calendar designated as holidays or 
vacation days. 

I e. Not more than two (2%) percent of the total union membership will be 
excused on a given day and the date the request is received by the assistant 

I superintendent will determine priority. 

f. The assistant superintendent may grant exceptions due to special circumstances, 

I at the assistant superintendent's sol~ discretion. 

I E. Funeral Leave 

I 
All classifications will be granted up to three (3) days per death ofa member of the immediate 
family or in-laws of the same relationship. Specifically, father, mother, sister, brother, 
grandfather, grandmother, wife, husband, or children (son or daughter) or grandchildren. 
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These days are not-deducted from sick leave days. Included are family members of a step 
relationship. Two·additional days of leave will be granted when the employee is required to I 
travel in excess of250 miles (one-way). Employees may be granted one day without pay to 
attend the funeral ofany person not listed in this section. Proofofattendance will be required. I 

F. Employer provided uirlforms 

I1. Bus drivers 

The employer will purchase one ( 1) jacket for drivers, which will be replaced on a. wear I
and tear basis. The employee will maintain these jackets. A committee ofunion and 
management will select the jackets. These jackets are property ofthe school district. 

I 
2. • Mechanics 

The employer will supply laundered uniforms for the mechanics. ; I 
3. Custodial and Maintenance I 

The employer will supply three (3) purchased uniforms except beginning November 
1, 1986, the employer will provide four (4) purchased unifonns. These will be replaced 
as needed. Uniform needs will be reviewed by July 1st ofeach year and replaced by I 
· September 1st of the same year. · 

I4. Cafeteria 

Cafeteria employees will be allowed to wear appropriate pantsuit uniforms in their I 
choice ofcolors. Ait allowance of$50.00 per year will be provided ·by the employer. 

G. Compensation I 
Overtime I 
Time and one-halfis to be paid for all hours over eight (8) per day or forty ( 40) hours 

·J' · per week, with no pyramiding and for all work performed on Saturday and Sunday. 
Double time will be paid if the employee works on a contractual paid holiday. I 
Overtime hours are to be authorized by the immediate supervisor. I 
Paid leaves will be counted as hours worked for overtime purposes. · 

I 
I 
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2. Minimum call in 

I 
I a. Custodial, maintenance, mechanics, and cafeteria employees who are called 

hack to work after they have gone home will be guaranteed two (2) homs call 
in pay at time and one-half, or the agreed upon premium rate for holidays if 
worked. 

I b. Drivers. Minimum call in shall be two (2) hours exclusive ofshuttle runs. The 
minimum call in shall apply to short session days when the middle school is 
the only school in session. 

I 
3. Steps on the salary scales (increments). 

I Ifthe anniversary date of employment occurs six months or more prior to November 

I 
1st, the employee will receive a full increment according to his years of experience. 
Ifthe employee's anniversary ofemployment is less than six months prior to November 
1st, he will receive his increment the foilowing year. 

I H. Special Conferences 

I 
Special conferences or meetings called by the employer will be paid at.the employee's regular 
rate for all time spent in such meetings. 

I. Forty hour week- this is interpreted as five (5) eight hour days, Monday through Friday. 

I J. Tool Allowances, Replacement 

I 1. Mechanics, Grounds and Building Maintenance. 

I 
a. Tool allowance of$125.00 per contract year will be provided 

to mechanics by the employer, when proof of purchase is 
provided to the business office. 

I 
I b. Maintenance and grounds employees must possess and 

maintain their own tools. A yearly allowance of$50.00 will be 
paid. 

I 
c. The employee will prepare in duplicate an inventory of his 

tools with their purchase price, or estimated purchase price, if 
no bill of sale is available. 

I (1) This inventory is to be given to the employee's 
supervisor who will keep one copy and sign and date 
the duplicate for the employee. 

I 
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(2) If the tools are stolen ~. a r~~ult of breaking and I 
entering on school property,. the employee is to report 
th~ theft to the police department and the e~ployee is . . . Ito submit a copy of this report to the employer. The 
employer will expedite the replacement of such stolen 

. tools. In the event of a tjre which destroys or badly 
. · .:'.: I

. , damages the employee's tools,, ~e employer will also 
replace·them. 

I 
(3) If the tools are stolen or destroyed and not on school 

property the employee will seek reimbursement from 
their own insurance carrier .... ,.. . . 

•· , .• ; I 
K. Retirement. Persons who retire under the Michigan Public School Employees 

Retirement Plan will be paid $20.00 per wused sick leave day up to a maximum of I 
180 days. 

L. Unemployment. In the event that an employee receives unemployment for any day or I 
days during a recess period*, he/she shall have an equal amount d.educted from the. first .. · 
check(s) they receive when they return to work. I 
*Including but not limited to the following: Thanksgiving, Christmas, Easter, · 
Memorial Day, Fourth of July, Labor Day, winter break, spring recess and summer I 
recess. 

I 
I 
I 
I 
I 
I 
I 
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ARTICLE XXXII 
Duration~ ofA~eement 

This contract shall be in effect as ofNovember 1, 1995, and shall remain in force and effect 
until October 31, 1998. 

Sixty ( 60) days prior to the tennination thereof as herein provided, either party may initiate 
negotiations for renewal and modification or a new contract. 

IN WllNESS WHEREOF, the parties hereto have executed this &greement by their 
authorized representatives this day and year first mentioned above. 

American Federation ofState, Board ofEducation 
County .& Municipal Employees Holly Area Schools 
Union, Council 25 & its 
Affiliated LoCal Union 202 

~,~l7~ 
Signature 

:·. I -~ . " \.:· 

, , .. 

I 
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MASTER AGREEMENT IAPPENDIX A 
•' . . TRANSPORTATION 

I 
BUS DRIVERS 

1. Field trips shall be posted before each trip and shall be rotated on the .basis of·seniority I 
starting at the top of the list. Normally, field trips will be assigned no less than twenty-four 
(24) homs in advance. I 

2. Drivers paid - one run = one hour 
kindergarten nms = one hour I 

Fifteen (15) minutes a.m. and p.m. allow~d for warm-up time. 
i 
I I

Definition of warm-up (show:-up time) · .. ·· . 
Respon~ibilit.ies . as designated .by the _.~po~tion supervisor, twelve .minutes prior to 
scheduled departure a,nd three ·nun~tes ~r bus 1s parked A.M. and P.M. Will be allowed. A _. I 
total of 15 minutes "Win be recorded by!the transportation supervisor for A.M. and P.M. 
wannup time. Kindergarten drivers will ~ allowed five minutes prior to scheduled departure 
and five minutes after bus is parked whe~ they are required to use ·a different bus. I 

.. 
3. Definitions: Driving time for field trips . . I 

Oriv¥W--The clock hours or portio1·thereof that a bus driver is behind the w~eel of the 
vehicle, actively engaged in control of th bus. .. -' . . . . 

' ' 
! J I 

4. All drivers returning to work at the begint¥ng ofthe school year will be temporarily assigned 
to the same run(s) that they were assign~d for the prior year, provided that the .run is still Irequired by the employer. 

Twenty five school attendance days from!the beginning of the school year shall pass before I 
bidding for runs will take place on the tw~ty sixth day. At this time bidding will take place 
on all employer authorized runs. This bi~ding will occur at a time and place announced by 
the transportation supervisor or a designef. I 
Drivers will be paid for this meeting p~ovided that they are in attendance for the entire 
meeting. Persons on approved sick leaves~f less than ten working days, may bid for runs in I 
writing, provided that the bid is received p ·or to the beginning ofthe meeting. The employer 
will be allowed five working days to implement the results of the bidding process. 
Kindergarten runs will be bid during the eek prior to school opening and shall be rebid on I 
the 26th school attendance day. ! 

I 
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I Kindergarten sub drivers will be allowed to pick daily. However, when. a.driver will be absent 

for more than one day, with prior notice, the same sub driver will be assigned to the run for 
the duration of the regul~ driver's absence. All bids will be awarded,on a seniority basis. 

I 5. Drivers may bid for vacancies on a seniority basis but shall be limited to one move each year. 

I 6. You are required prior to the start of school to re-evaluate the routes and to physically drive 
it to make yourself aware ofall stops and to see ifany stops need to be adjusted. For this and 
preparing your run sheets you will be paid three (3) hours at regular rate. 

I 
I 

7. Drivers are required to comply with the driver's handbook. (Handbook shall not conflict with 
contract). 

I 
8. Pass to Holly home games upon request. Pass must be returned after each use. Tournament 

passes ate not included~ 

9. Overnight trips will be paid the regular driving rate for driving time. 

I 
I 10. Drivers making after dark field trips or extended distant field trips (Example - Holland) may 

have a pre-approved responsible adult ride the bus provided they have registered with the 
transportation supervisor prior to leaving. In order for the pre-approved adult(s) to ride the bus 
they must have pennission in writing from the transportation supervisor and present it to the 
driver prior to the start of the trip. The transportation supervisor will assign a specific 
resp()nsibility to this person so they will qualify to be covered by insurance .. If they do notI · qualify for insurance they cannot ride the bus. They will not be entitled to wages or benefits 
for their assignment 

I 
I 

11 ; Ifany field trip is cancelled by the Board and the driver cannot drive her regular run, she shall 
be paid the rate ofher regular run. 

I 
12. The employer will reimburse drivers for license and certification. However retesting, unless 

passed by the employee, will be at the employee's expense. 

13. · Regular rate ofpay for employer called meetings, or special conferences .. 

I 14. Hourly rate for required. training progranis- $6.15. All training programs, in-service or related 
employer called meetings will be mandatory. The• employee will be notified five work days 

I . . prior to the meeting . 

15. Advances for gas and lodging will be provided upon request for bus drivers who are directed 

I to take students on field trips. The employee is required to submit a travel voucher upon his 
or her return and to reimburse the employer if the advance exceeds his or her expenditures. 
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16. Washing buses- the employer will assign the washing ofbuses, ex;cept for saf.ety requirements 
. . to other district emp~oyees. · · · I 

17. · Holly bus drivers will be given first priority for summer work involving drivmg of school 
buses owned by the Holly Area Schools, i.e. football and band carpps. Summer ~ork shall be I 
of a non-continuous nature which shall not qualify employees for unemployment benefits. 
Non-district.owned vehicles shall be exempt from the above provisions.. I 

18. The.tnmspotiation supervisor or a designe~ will manage the e}(tra runs in the following 
manner: I . 

a. .. You must have completed your probationary period and be a regular driver to be 
eligible for extra runs. I 

.p. Runs will be posted one week in advance on Tuesday ofeach week and chosen on 
Wednesday at 9:05 a.m. whenever possible. I 

c. You must be present to choose a run unless one ofthe following exceptions applies: I 
(1) ·yoq are driving a school owned vehicle 
(2) you have·a medical emergency ~ your 

immediate family I 
(3) you must attend a .funeral 
(4) y~u are at home ill, in which case you m\JSt call in and request a run I(yo~ will not be called) 
(5) legal commitment beyond your control 

I
d. Runs will be chosen on a seniority basis at the beginning of the school year, after 

which they will be chosen on a rotation basis. . . 

I 
e. . If you d~ not want a run, or ifyou are not present when runs are chosen, you will 

... be bypassed. I 
f. Spontaneous runs are runs that go out within .24 hours and are assigned by the 

supervisor. ·When possible and time permits, the Transportation Supervisor will fill 
these runs by rotation. If it is necessary for the supervisor to assign the trip outside I 
ofthe rotation schedule, the driver selected will retain their position in the .ro~tion 
and that trip Will be considered as a bonus. · I 

g. When an extra run comes in after the runs are chosen on Wednesday, the next 
person in line will be asked until the run is filled. .... I 
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I h. Probationary drivers and 'Subs may take extra runs if the run has been refused by all 

the regular drivers. 

I i. If you want summer runs you must leave your name with management at the end 
of the school year. Ro~tion will continue through the summer and you will be 
notified as far in advance as possible when your name comes up. 

I j. Ifyou give up a run that you have chosen you will be bypassed the next time your 
name is up not including the run you gave up, except for the following reasons: 

I (1) You become ·sick. 
(2) You are required to be at a management or union meeting. 

I (3) You are on an approved leave. 

I 19. Drivers shall not be. required to double up on runs if substitute drivers are available. 

20. In the event that a driver's regular run(s) or trips are cancelled for any reason the driver may 
be reassigned to perform other work as designated by the 
immediate supervisor or a designee. 

21. Regular or probationary drivers can elect to drive Senior Citizen trips during the summer 
with a waiver of salary. The Union will encourage drivers to volunteer for trips. 

I 
MECHANICS 

I 1. Mechanic's School and Bus Driver Education School 

I Mechanic $6.71 

I· 
Asst. Mechanic $6.35 
Mechanic's Helper $4.92 

I 
2. Act ofGod days as defined in the State Aid Act. Must report to work ifat all possible. The 

employer will pay one and one-half the regular hourly rate if the employee works. If the 
employee is unable to report to work, he/she may use a leave day. If the employee has no 
sick leave days, he will not be paid. 

I 
I 
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APPENDIXB ICUSTODIAL 

1. · Building Checks- 3/4hour per check at one and one-half pay at hourly rate or the agreed I
upon premium rate for holidays, ifworked. Ifbuilding checks are required, they should be 
at varied times, but should not be just prior to or after the normal work day. These checks 
should·be performed at a time that would allow maintenance or repairs to take place prior I · 
to the normal opening time ofthe building. 

2. The first shift is any shift that regularly starts on or after 5:00a.m. but before 12 noon. The I 
second shift is any shift that regularly starts on or after 12 noon but before 6:00p.m. The 
third shift is any shift that regularly starts after 6:00p.m. but before 5:00a.m. I 

3. Act ofGod days as defined in the State Aid Act. Must report to work ifat all possible. The 
employer will pay one and one-half the regular. hourly rate. if the employee works. If the 
employee is unable to report to work, he/she may use a leave day. If the employee has no I 
·such leave days, he will not be paid~. 

I4. Overtime hours are to be authorized by the immediate supervisor, and the head custodian 
will assign overtime in such a manner that it will be equalized within eaeh building. Head 

.....,j custodians for each bUilding will record the overtime ofcustodians and shall be posted in I
~~~~ . . . 

I 
I 
I 
I 
I 
I 
I 
I 
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I APPENDIXC 

GROUNDS AND BUILDING MAINTENANCE 

I 1. The warehouse person, or a person mutually agreed upon by the employer and union, will 
keep the overtime records for the maintenance staff. 

I 2. The first shift is any shift that regularly starts on or after 5:00a.m. but before 12 noon. The 
second shift is any shift that regularly starts on or after 12 noon but before 6:00p.m. The 

I third shift is any shift that regularly starts after 6:00p.m. but before 5:00a.m. 

I 
3. Building Checks - 3/4 hour per check at one and one-half pay at hourly rate or the agreed 

upon premium rate for holidays, if worked. 

4. Act ofGod days as defined in the State Aid Act. Must report to work ifat all possible. The 
employer will pay one and one-half the regular hourly rate if the employee works. If theI employee is unable to report to work, he/she may use a leave day. If the employee has no 
such leave days, he will not be paid.

I 
I 
I 
I 
I 
I 
I 
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I 

C35 

I 



I 
I 

·APPENDIXD I
CAFETERIA . 

. 
1. Extra work given by seniority before a substitute is called. I 
2. The cafeteria supervisor will work in emergencies only. I 
3. Cooks or helpers working nights for open houses, etc., ~ have a minimum call in oftwo 

(2) hours, plus 15 minutes for clean up at the agreed upon appropriate premiwn rate. I 
4. The cafeteria supervisor will assign all extra work. Extra work will be given on a rotating 

basis with the highest seniority employees starting the initial rotation. Thereafter, the list Ishall rotate, offering each seniority employee an opportunity to work until all seniority 
employees have been offered the opportunity. 

I 
The posting ofthe extra work chart shall be posted and kept by the cafeteria superVisor or 

· his designee. I 
5. Hourly rate for required training programs: All training programs, in-service or related 

employer called meetings within the district will be mandatory and will be limited to a 
maximum offour, (4) meetings per school year. The employee will be notified five work I 
days prior to the meeting. 

Class I Cooks $ 3.92 Class II Helpers $3.20 I 
4.07 Cashiers $3.38 
3.98 $3.54 I4.12 $3.76 

Bakers 3.89 

I
6. Ifrequired to work on Act ofGod days, they will be paid time and one-half for hours they 

work. I 
7. A one-half hour non paid duty free lunch break will be provided for employees working six 

(6) hours per day. I 
I 
I 
I 
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I APPENDIXE 

RATES OF PAY-ALL CLASSIFICATIONS 

Nov.1, 1995 

Oct. 31, 1996 

Mechanics 
Head Mechanic $15.31 
Asst. Mechanic 14.55 
Mechanic III 11.73 
Mechanic Helper 9.50 

Probationary employess will receive $. 75 less per hour 
Add $.15 premium for Second Shift 

bDriyer 
Probationary 11.25 
Regular 12.94 

Grounds, Majntenapce 4 Warehouse 
Probationary 
1st year 
2nd year 
3rd year 
4th year 
5th year 

Add $.15 premium for Second Shift 

Assistant Grounds Keeper . 
Probationary 
1st year 
2nd year 
3rd year 
4th year 
5th year 

Add $.15 premium for Second Shift 

10.59 
11.34 
11.82 
12.33 
12.81 
13.42 

8.32 
9.07 
9.37, 
9.60 
9.90 

10.30 

E37 

Nov.1, 1996 

Oct. 31, 1997 

$15.62 
14.84 
11.96 
9.69 

11.48 
13.20 

10.82 
11.57 
12.06 
12.58 
13.07 
13.69 

8.50 
9.25 
9.56 . 
9.79 

10.10 
10.51 

Nov.1, 1997 

Oct. 31, 1998 

$15.93 
15.14 
12.20 
9.88 

11.71 
13.46 

11.05 
11.80 
12.30 
12.83 
13.33 
13.96 

8.69 
9.44 
9.75 
9.99 

10.30 
10.72 

I 





I 
I 
I Nov.1, 1995 Nov.1, 1996 Nov. I, 1997 

I 
Oct. 31, 1996 Oct. 31, 1997 Oct. 31, 1998 

Custodians 

Class I (Head) 

I Probationary 11.82 12.07 12.33 

I 
1st year 12.57 12.82 13.08 
2nd year 12.88 13.14 13.40 

. 3rd year 13.14 13.40 13.67 
4th year 13.42 13.69 13.96 

I 
I 

Class II Night 
Probationary 10.03 10.25 10.47 
1st year 10.78 11.00 11.22 . 
2nd year 11.23 11.45 11.68

I 3rd year 11.75 11.99 12.23 
4th year 12.20 12.44 12.69 
5th year 12.78 13.04 13.30

I Add $ .15 premium for third shift 

I 
I 

Class III (Regular day and truck driver) 
Probationary 9.66 9.87 10.08 

I 
1st year 10.41 10.62 10.83 
2nd year 10.92 11.14 11.36 
3rd year 11.43 11.66 . 11.89 
4th year 11.90 12.14 12.38 
5th year 12.51 12.76 13.02 

I 
Class IV (Light Duty) 

I Probationary 8.20 8.38 8.56 

I 
1st year 8.95 9.13 9.31 
2nd year 9.23 9.41 9.60 
3rd year 9.47 9.66 9.85 

I 
4th year 9.75 9.95 10.15 
5th year 10.14 10.34 10.55 

I 
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Unemployment ..... . .. . ............. . ..... . .............. . ........... . ... . 28 
Uniforms ........ . ................... . .................. .. .............. 26 
Union Stewards ..... . .... ".................................... . ....... . ... 4· 
Vacancies, Posting . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 17 

I Vacations ........................ . . . .. . ...... .··..... ·.... . . .·. . . . . . . . . . . . . . 20 
Workers' Compensation . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 15 

I 
I 
I 
I 
I 
I 
I 
I 
I 
I 



August23 
August24 
September 2-4 
October26 
October27 
November 23-26 
December 23 - January 7 
January 12 
January 15 
February 12 
February 23-27 
March 21 
March22 
Apri15-14 
May 10 
May 13 
May25~27 

June 12 
June 13 

I 
SCHOOL CALENDAR I

1995-96 

First Day For Teachers 
First Day For Students I 
Labor Day Recess 
End Of First Marking Period 
Teacher Wotkllnservice Day No Students I 
Thanksgiving Recess 
Winter Recess 
End Of Second Marking Period ITeacher Workllnservice Day No Students 
Teacher lnservice No StudentS 
Winter Break 
End Of Third Marking Period I 
Teacher Work/Inservice Day No Students 
Spring Recess 
Possible Make-Up Day I 
Possible Make-Up Day 
Memorial Day Recess 
Last Day For Students ILast Day For Teachers 

Teacher work/inservice days will be 1/2 work day and 112 inservice day. I 
In the event that more than two make-up days are required, the student and teacher year will be extended 
by the number of days required. 

I** If the student year were to end on a Friday, teachers would have the option to check out either Saturday or 
Monday. 

IMake-up days will be assigned for the first available scheduled day following the student day that is lost due to 
weather, etc. A minimum of two day's notice will be given the staff, otherwise the make-up days in the contract 
will be used as vacation days. I 
If a scheduled make-up day is not required, it will be a vacation day. 

The superintendent may authorize up to 3 early-release days. The decision to do so, and selection of the dates, Iwill be made by the end ofthe first marking period ofthe school year, after consultation with the HEA president 
and/or appropriate committee(s). Students would be dismissed up to 2 hours early each day, though each day 
may be different. HEA members who participate will remain an equal amount of time beyond the usual school
ending time on that day. Those who do not participate will remain at their buildings until the usual school I 
ending time. 

The purposes of these meetings include, but are not limited to in-service, building and/or district wide staff I
meetings, or other activities which receive prior approval from the superintendent. 

187 teacher days, plus two parent-teacher meetings of three hours each. I 
1st Marking Period 
2nd Marking Period 
1st Semester 

3rd Marking Period 
4th Marking Period 
2nd Semester 

45 Days 
43 Days 
88 Days I ' 
44Days 
49Days 
93 Days I 

I 



-----· ---·- ---------- - - ---------

I 
I 
I August26 

August27 

I 
August 31 -September 2 
October 31 

I 
November 1 
November 28-December 1 
December 21 - January 5 
January 17 
January20 

I February 10 
February 21-24 
March20 
March21

I March 28-April 6 
May 12 
May24-26 

I June 13 · 
June 14 or 16 

SCHOOL CALENDAR 
1996-97 

First Day For Teachers 
First Day For Students 
Labor Day Recess 
End OfFirst Marking Period 
Teacher Work/Inservice Day No Students 
Thanksgiving Recess 
Winter Recess 
End Of Second Marking Period 
Teacher Workllnservice Day No Students 
Teacher Inservice No Students 
Winter Break 
End of Third Marking Period 
Teacher Work!Inservice Day No Students 
Spring Recess 
Possible Make-Up Day 
Memorial Day Recess 
Last Day For Students 
Last Day For Teachers 

I Teacher worklinservice days will be 112 work day and 1/2 inservice day. 

In the event that more than one make-up day is required, the student and teacher year will be extended 
by the number ofdays required.

I • • If the student year were to end on a Friday, teachers would have the option to check out either Saturday or 
Monday. · 

I A make-up day will be assigned for the available scheduled dayfollowing the student day that is lost due to 
weather, etc. A minimum of two day's notice will be given the staff, otherwise the make~up day in the contract 
will be used as a vacation ·day. · · · · 

I If a scheduled make-up day is not required, it will be a vacation day. 

I The superintendent may authorize up to 3 early-release days. The 'decision to do so, and selection of the dates, 

I 
will be made by the end of the frrst marking period of the school year, after consultation with the HEA president 
and/or appropriate committee(s). Students would be dismissed up to 2 hoUrs early each day, though each day 
may be different. HEA members who participate will remain an equal amount of time beyond the usual school
ending time on that day. Those who do not participate will remain at their buildings until the. usual school
ending time. 

I The purposes of these meetings include, but are not limited to in-service, building and/or district wide staff 
meetings, or other activities which receive prior approval from the superintendent. 

I 188 teacher days, plus two parent-teacher meetings of three hours each. 

I 
1st Marking Period 
2nd Marking Period 
1st Semester 

I 
3rd Marking Period 

·4th Marking Period 
2nd Semester 

47 Days 
43 Days 
90 Days 

40 Days 
52 Days 
92 Days 

I 



I 

August25 
August26 
August 30 - September I 
October30 
October 31 
November 27-30 
December 20 • January 4 
January 16 
January 19 
February 9 
February 20-23 
March26 
March27 
Aprill0-19 
May23-25 
June 12 
June 13 or IS 

SCHOOL CALENDAR 
1997-98 I 

First Day For Teachers 
First Day For Students I
Labor Day Recess 
End Of First Marking Period 
Teacher Workllnservice Day No Students 
Thanksgiving Recess I 
Winter Recess 
End Of Second Marking Period 
Teacher Workllnservice Day No Students I 
Teacher Inservice No Students 
Winter Break 
End Of Third Marking Period ITeacher Workllnservice Day No Students 
Spring Recess 
Memorial Day Recess 

•Last Day For Students I 
Last Day For Teachers 

Teacher work/inservice days will be 1/2 work day and 1/2 inservice day. I 
In the event that makeup days are required, the student and teacher year will be extended ( 

\ 

by the number of days required. · I 
• • ·If the student year were to end on a Friday, teachers would have the option to check out either Saturday or 

Monday. I 
The superintendent may authorize up to 3 early-release days. The decision to do so, and selection of the dates, 
will be made by the end ofthe frrst marking period of the school year, after consultation with the HEA president 
and/or appropriate committee(s). Students would be dismissed up to 2 hours early each day, though each day Imay be different. HEA.member~ who partic:ipate will rem~ an equal amount of time beyond the usual school
ending time on that day. Those who do not participate will remain at their buildings until the usual school
ending time. I 
The purposes of these meetings include, but are not limited to in-service, building and/or district wide staff 
meetings, or other activities which receive prior approval .ftom the superintendent. I 

189 teacher days, plus two parent-teacher meetings of three ho~ each. 

I st Marking Period 
2nd Marking Period 
1st Semester 

3rd Marking Period 
4th Marking Period 
2nd Semester 

47 Days I43 Days · 
90 Days 

45 Days I 
48 Days 
93 Days I 

I 
I 
I 



I HOLLY AREA SCHOOLS 
PUBUC NOTICE 

I EQUAL OPPORTUNI'IY EMPLOYMENT 
POLICY4170 

I 
I The Holly Area Schools' Board of Education complies with all Federal laws and Regulations prohibiting discrimination and with aD 

requirements and regulations of the U.S. Department of Education. It is the policy of the Holly Area Schools Board of Educatioa 
that no person on the basis of race, color, religion, national oJisin or ancestry, age, sex, marital status or handicap sball be 
discriminated against, excluded from participation in, deaied the benefits of, or otherwise be subjected to, cliscrimiDatioa iD aay 
program or activity whicll it responsible or for which it receives fiaancial assistance &om the U.S. Department of Education. 

I GRIEVANCE PROCEDURES 

I 
FOR 

TITLE VI OF THE EDUCATION AMENDMENT ACf OF 1972 
TITLE IX OF THE EDUCATION AMENDMENT ACf OF 1972 

SEcriON S04 OF THE REHABILITATION ACf OF 1973

I POLICY417S 

SECI'ION I 

I 
I If any person .believes that the Holly Area School District or 

any part of the school organization has inadequately applied 
the principles and/or regulations of (1) Title VI of the 
Education Amendment Ac:t of 1972, (2) Tide IX of the 
Education Amendment Act of 1972, and (3) Sec:tion504 of the 
Rehabilitation Act of 1971, he/she may bring forward a

I complaint, which shall be referred to as a grievance to the 
local Coordinators: 

·I Title VI & IX 

Joan Balthazor 
Holly Area Schools

I 111 College St. 
Holly, Ml 48442 
313-634-4431 

I SEcriONII 

Section 504 

Janet Stack-Miller 
Holly Area Schools 
111 College St. 
Holly, MI 48442 
313-634-4431 

I The person who believes he/she has a valid basis for grievance 
shall discuss the grievance informally and on a verbal basis 
with the local Coordinator, who shall in turn investigate the 
complaint and reply to the complaint in writing within two (2)

I days. If this reply is not acceptable according to the following 
steps: 

I Stepl 

A written statement of the grievance signed by the 
complainant shall be submitted to the Coordinator within five

I (S) business days of receipt of answers to the informal 
complaint. The Coordinator shall further investigate the 
matters of grievance and reply in writing to the complainant 

I within five (5} days. 

Step2 

If the complainant wishes to appeal the dec:isious of the 
Coordinator, he/she may submit a signed statement ofappeal 
to the Superintendent of Schools within five (S) business days 
after receipt of the Coordinator's response. The 
Superintendent shall meet with all parties involved, formulate 
a conclusion, and respond inwriting to the complainant within 
ten (10 business days. 

Step3 

If the complainant remains unsatisfied he/she may appeal 
through a signed, written statement to the Board of Education 
within five (5} business days of his receipt of the 
Superintendent's response in step two (2). 

In an attempt to resolve the grievance the Board ofEducation 
shall meet with the concerned parties and their representative 
within forty (40) days of the receipt of such an appeal A copy 
of the Board's disposition of the appeal shall be sent to each 
concerned party within ten (10) business days of this meeting. 

Step4 

If at this point, the grievance has not been satisfactorily 
settled, further appeal may be made to the Office for Civil 
Rights, Department of Education, Washington, D.C. 20201. 

The local Coordinator, on request, will provide a copy of the 
district's grievance procedure and investigate aD complaiats in 
accordance with this procedure. 

A copy of each of the Acts and the regulations on which this 
notice is based may be found in the Superintendents' office. 

Adopted April12, 1982 
R.eviled Apri114, 1986 

I 
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