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THIS AGRF.EMF.NT entered into on this 1st day of ,Julv, 1qRfi, between the Board 
of Education of the School District of the City of Hiqhlann Park (herein
after ref~rred to as the "Ernplover") and Local TTnion t-To. 141fi, Michiqan 
District Conncil ~25 of the American Feoeration of State, County and 
Municipal Employees, AFL-CIO, (hereinafter referred to as the "Union"). 

a 1 -A PURPOSE ARD IN'l'EN'l' 

The qeneral purpose of this Aqreement is to set forth the waqes, hours and 

I 
all other workino conrHtions which shall Prevail for the ouration of this 
aqreel'Tlent and to promote or~erly and peaceful lahor relations for the mutual 
intere!=;t of the l=)nployer, its employees and the Union. Recoonizinq that the 
well-heino of Emnloyer and the iob security of the employees depend upon the 

I Employer's ahilitv to continue to provide the proper facilities for those 

I 
who the ~plover serves, tl-te Emoloyer and the Union, for and in considera
tion of the mutual promises, stipulation and conditions hereinafter speci
fied, aqree to ahi<ie hy the terms and provisions set forth herein for the 
duration of this Aqreel'Tlent. 

1 - MANAGEMENT RIGHTS 

I 
Except as Tl'lodi fie<i by the speci fie terTTts of this Aqreement, the Employer 
retains all riohts and powers to Tl'lanaqe the ~iqhlann ~ark Public Schools and 
to direct its emolovees. 

I 2 - RECOGRITION 

Pursuant to and in accordance with all apolicahle provisions of Act No. 33fi 
of the Public Acts of 1947, as amended up to and incl•1dino ~ublic A.ct 379 of

I 1q~~, tl,e l=}nployer herehy recoqnizes the Union as the exclusive rePresenta

1 
tive for the purpese of collective harqaininq in r.espect to rates of pay, 
waoes, honrs of emploVn:tent, or other conditions of emplovment for the term 
of this AqreeTTtent, of all emplovees of the Employer included in all classi
fications of the M and 0 Group. The Maintenance Shop Foreman and the 
Maintenance and Operations Supervisor are excluded from this qroup. 

I 3 - NONDISCRIMDfAfiOlf 

I 
The Em plover and the Union recoqnize their r~sponsihili ties untier Federal, 
state and local la~ relatinq to fair emplovment practices. 

I 
1'he Employer ann the nnion recoqnize the moral principles involved in the 
area of civil riqhts and have reaffirmed in their Collective earqaininq 
Aqreement their commitment not to <iiscriminate. 

The Fl'nplover ann the nnion Aqree that neither shall discriminate aqainst anv 
employee or applicant for emplovment hecause of race, color, creed, aqe, 
sex, nationality, political helief or physical handicap which does not 
imoair the individual's ahilitv to satisfactorily perform the required work, 

I 
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I 
1nor shall the emplover or its aqents not the Union, its aqents or memhers, 

~iscriminate aqainst anv employee because of such emplovee's membership or 
non -memhershi o in the Union. 

(a) 'r'he F.mplover ann the Union aqree that the l:ilnployer's AffirTTtative 
actions oroqram is in the best interest of both ann that they 
shall cooperate in endeavorinq to ar.hieve the obi ectives therein I
souqht. 

4 - AGENCY SROP j 
(a) As a condition o~ emploY!'tent, each member of the barqaininq 11ni t, 

beqinninq with the first complete month followinq (1) a ~ate 

thirty calen~ar navs after the date of execution of this ~qree I 
ment, or (2) a ~ate thirty calendar days after employment in the 
'barqaininq unit, whichever is later, and monthly thereafter <iurinq 
the life of this ~qreement, shall tender to the Union either I
periodic ano uniformlv required union dues, or in the alternative 
a service charqe in an amount equivalent to the periodic and 
uniformlv requireti union dues. t 

(b) ~o emplovee shall be terminated under this ~ticle 4 unless: 

( 1 ) The rJn inn first ha~ notified thP. emplovee by letter, explain I 
inq that he is cielinqnent in not tenderinq f!ither oerionic ann 
nniforl"llv required union dues or the service charqe in an 
arT\ount equivrllent to the oeriodic and uniformlv requiren nnion 
~nes, and Sf')eci fvi nq the current amount of such delinquency, 
an<i warninq him or hf!r that unle~s such dues or service charqe 
or a oroperlv execnteo waqe tieduction authorization are 
ten~ereti within thirtv calendrlr davs of such notice, he will I 
be reported to the Emplover for termination as provineo in 
this Article 4, and I 

( 2) The Union has f11rni sheo the Employer with a copy of the letter 
sent to the employee and notice that he has not corn plied with 
the union's request. When requestinq the at\plover to termi
nate the emplovee, the tTnion shall further specifv the 
followinq by written notice: ' I"The Union certi~ies that 

(Name) 
has failed to tender either the periodic and uniformly 
requireo union dues or service charqe requiren as a condition 
of continuen employment unner the collectivf! barqaininq 
aqreement and demands that, under the terms of the ~qreement, 
the Employer shall terminate this emplovee." I 

(c) The 'El'lloloyer aqrees that, within five davs of the receipt of the 
notice provi~ed in the last precedinq Paraqraph, it shall notify I 
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I 
I the employee that his services shall he terminated at the end of 

I 
the paY period next followinq the pay period in which the BM
Plover's notice is sent to the employee, unless in the meantime 
the emnloYP.e tenders the required dues or service charqe or a 

I 
properly ex:ecnted waqe deduction authorization. I~ the employee 
fails to comply within the required time, the Employee aqrees to 
terminate the emplovee at the enn of the pay period followinq the 

I 
pay period in which the Employer's notice to the employee is 
sent. 

I 
(d) The rTnion aqrees that in the event of litiqation aqainst the 

Roard, its aqents or employee~ arisinq out of this provision, the 
Union will co-defend and indemnify and holn harTilless the Board, 
its aoents, or employees for any monetary award arisinq out of 
such litioation. 

I 5 - DUES OF SERVICE OIARGE CRECKOFF 

I 
(a} Durinq the lif~ of this Aqreement, the ~oarn will deduct one 

T'I'\Onth' s current uniform and periodic 11nion dues or service charge 
from the pay of each barqaininq unit P.mployee who voluntarily 
executes ann delivers to the ~ard either of the followinq 
anthcri za ti on forms (Form A or Form ~), copies o'f which 
'follows: 

I 
I 
I 

' I 
I 
I 
I 
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FORM A 

VOLUNTARY AUTHORIZATION FOR 
DEDUCTION OF UNION OUF.S 

~&~e----------------------------------------------------------------------- 11 
Social ~ecuritv ~o. ------------------------------------------------------

School--------------------------------------------------------------------

I authorize the Hiqhlann Park Boar~ of Educntion to deduct from waqes 
earnen or to he earned hv me monthly union dues as certified to the Board bv 
the financial officer of Local 1416 of District Council 25, American 
Federation of State, County and Municipal ettployees, and to remit the same 
to the TTnion at such time ann in !=;UCh manner as may he desiqnated by the 
~ssistant ~uperintendent-Business, hut not less than monthlv. I 

This authorization anci direction shall he effective until revoked in 
wri tinq hy IT\e on a form provideci hv the 13oarci with notice to the Union of 
such revocation, or 11n ti 1 the termination of the collective aqreement 
hetween the Roarrl and the Union which is in force at the time of delivery of 
this ~ut~o~ization, whichever occurs sooner: and I aqree and direct that tthis Authorization and direction shall he automaticnlly renewed for the 
perioli of ench suc~ee<iinq applicahle collective aqreement between the 13oard 
and the nnion, whichever occurs ~ooner. This authorization and ciirection 
shall hP. nutomaticallv revoked upon mv termination of eTttplovment with the 
Boarn. 

1(Siqnature of ~plovee) 

(Social ~ecuritv ~o. of Employee) 

(nate of Siqninq) 

(Oate of Delivery to Board) 
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FORM B 

VOLUNTARY a.UTHORIZAT!ON FOR 
DEDUCTION OF SERVICE CHARGE 

Name ---------------------------------------------------------------------

Social ~ecuritv No.-------------------------------------------------------

School--------------------------------------------------------------------

I authorize the Hiqhlanci Park ~oarci of Eciucation to deduct from waqes 
e~rned or to he P.arneci hy me ~monthly service charae as certifieo to the 
~oard hv the financial officer of Local 1416 of District Council 25, American 
F'ecieration of state, County ann Municioal F.mplovees, ann to remit the same 
to the Union at snr.h time and in such manner as mav he desiqnated hv the 
~ssistant Superinten~ent-Rnsiness, hut not less than monthly. 

This authorization ann nirection ~hall be effective until revn~ed in 
wri tinq bv me on a form provide~ hv the ~a rei with notice to the Union of 
such revocation,or until the termination of the collective aqreement between 
the Board ann the Union which is in force at the time of deliverv of this 
authori'7.~tion, whichev~r occnrs sooner; ano I aqree ann direct that this 
authori~~tion ano ciire~tion shall he ~utomaticallv reneweci for the period of 
e~ch succee t1inq aoolir.ahle coller.tive aqreement between the Board and the 
TTnion, which ever occ11rs sooner. Thi~ authorization and direction shall be 
atltomaticallv revoked upon rnv terrnin~tion of emploY"'\ent with the ~ard. 

(Siqnature of Emplovee) 

(Social ~ecuritv ~of Emolovee) 

(Date of Siqninq) 

(Date of neliverv to Roard) 
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FORM C 

VOLUNTARY DEDUCTION FOR PEOPLE 

I hereby authorize a reqular payroll oeduction from my earninqs 

in the amount authorized helow for a voluntary contribution, to be paid 

to the Treasurer of the National PEOPLE Committee, ~F~CME, AFL-cio, I 
P.O. ~x 6587, Washinqton, D.C. 200097 to he used in accordance with the 

hylaws of the National ~EOPLE Committee for the purpose of makinq 

political contrihution. 

My contribution is voluntary and I understand that it is not 

required as a condition of emplo~ent, and that I mav revoke this authori

zation at any time by qivinq written notice. 

I 
s 

Amount Siqnature 

~ record of this report is filed in Washinqton, n.c. with the Feoeral 

Election Commission. 1 

I 

I 
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I 
I (b) The followinq certification form shall he used bv the Union 

when certifyinq memhP.rship dues or service charqe: 

I CERT1:FICA!fi1:0N OF Fl:MAJICIAL OFFICER 
OF ONl:OR 

I 
I certify that until furth~r notice the memhership ciues or servicP. charqe 
payahle nnner A.rt:icle 5 of the current collectivP. barqaininq aqreement i!=I 
S · _ __ ___ __ P~ r month for the months ~eptemher throuqh 
June. 

I nate 

I 
Siqnature 

(union Financial Officer) 

nate of Delivery to Roard

I 
I 

(c) t'aYroll deductions shall he made monthly in a manner determined 
hy the A-ssistant Superintendent-~usiness; provideci, however, the 
initial neduction for any employee shall not heqin unless hath 

I 
( 1) a pronerlv executed "Voluntary 1l.11thorization for Deduction of 
Union Dues" (')r "Voluntary Authori7.~tion for Deduction of Service 
Charqe" anc1 (2) the c~rtification of the Union's financial officer 

t 
as to the arnoun t of the monthly 11nion dues or service charqe has 
heen deliveren to the Board at least fifteen calendar days prior 
to the first payday of the calendar on which the chanqe is to 
hecome effective. 

I (d) A. barqaininq unit emoloyee maY revoke his "Voluntary 

I 
ll.uthorization" for cieduction of 11nion nues or service charqe at 
any time hy written notification to the ~earn on a form provided 
hy the Roard, providen notice of such revocation is qiven to the 
Union. Payroll deductions shall terminate when a revocation has 
been delivereci to the Roard at least thirtv calen<iar days prior 
to the first payday of the c~lenciar month. 

I 
I (e) ll.ll sums neducted hy the Board shall he remitted to the financial 

officer of the Union once each month hv the fifteenth calendar 
day of the month followinq the month in which the deductions 
were made, toqether with a list of names and the amo11nt 
denucted for each employee for whom a deduction was made. 
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I 
(f) The Board shall not he liable to the TJnion hv reason of this 

~rticle 5 for the remittance or pavment of anv sum other than 
than constituting actual deciuctions mane from the pay earned bv 
the employee. In andi tion, th~ TTnion shall indemnify and save 
the Rcarn harmless from anv liahilitv resulting from ~nv ann all 
claims, demands, suits or anv other action arising from compliance 
with this ~rticle S, or in reli~nce or anv list, notice, certi
fication or authorization furnished under this ~ticle 5. 

6 - STEWARDS AJIID ALT'RRIIAR S'l'BWARDS 

(a) The Union mav appoint or elect one stewarn in each building 
ann two stewarns ~av he apnointed in the hiqh school and college 
huilning. 

(h) When all of the above stewards are ah~ent from work, an 
alternate can he appointed bv the Local President. 

(c) The stewards, upon request of the employee, mav participate in 
Step 1 of the Grievance Procedure during working hours. ~ 

ne~iqnaten representative shall have the right to review, 
investigate and process grievances 1uring working hours without 
loss of time or pay. This privilege shall not be abused. 

7 - SPECIAL CORP'fntERCBS 

TJpon the request of either partv, special conferences will be a~ranqed 
hetween the Local President ann the emplover or their designated 
representatives at lea~t once a ~onth to niscnss matters of mutual concern. 
!=;uch "leetinqs shall he attended hv two (2) representatives of the Union. 

~rranqements for such special cnnferences shall he made in writing and 
an aqenda of the matters to be taken up at the meeting shall he presented at 
the time the conference is requesten. The conference shall be heln within 
ten {10) working davs followinq receint of the request. The J:\oard shall 
nresent to the Union the res11lts of the meetinq in writing within ten (10) 
working davs after the conference has taken place. 

8 - GRIEVANCE PROCEDURE 

It is the intent of the parties to this Agreement that the grievance 
procedure set forth herein shall serve as a means for a peaceful 
settlement of disputes that mav arise hetween them as to the application and 
interpretation of this Agreement ann disciplinary action or other conditions 
of employment. Fnrther, it shall serve to settle complaints by a barqaining 
unit employee, or hy the Union in its own behalf. 
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I 
I (a) A. qrievance is a complaint by a harqaininq nnit e!T\Ployee, or 

I 
bv the Union in its own behalf, concerni nq: ( 1) any alleqeti 
violation of this .a.qreel'l\ent, or (2) any ~isciplinary action. 

I 
(h) .a. me~tinq will be helti at each step between the qrievance 

committee ann the Boar~ representatives. 

I 
{c) .a. qrievance not filed within ninety (90) davs of the alleqerl 

violation, or when it hecomes known, will he barren from this 
qrievance procedure. 

(rl) A.ll qrievanc~s shall he hanole~ bv the followinq Procedures: 

l A.nv maintenance and operational employee who feels his riqhts anti 
privileqe~ have been violated shall have the riqht to Union repre
sentation in presentinq his qrievance in the followinq order: 

I 

I STEP 1 To the Maintenance Shop Forel'l\an or the Maintenance 
anti ~peration Supervisor and/or the huilninq principal 
where the l=lT\ployee and the Union wi 11 receive a written 
answer within three (3) working nays. 

STEP 2 To the nirector of Maintenance and 0perations where the 
EI'T\ployee and the Union wi 11 receive a written answer 
within three (3) workinq nays. 

I STEP 3 'T'o the .a.ssistant Superintennent or Executive Vice

t 
Presi~ent in ch~rqe of Personnel, or his authorizen ~ele
qa te. At th i c; ooi nt, the qri evance mns t he in wri ti nq 
an~ his answer in writinq to the Onion ann the l=mplovee 
within five (5) wor~inq davs. 

STF.P 4 The TJnion !'1\aV appeal the decision of the Superintenrlent 
or President as provided in STF.P 1, ahove, to the ~ard 
of EOucation within ten (10) workinq tiavs. ~he appeal 
shall he in writinq and shall state the basis for the 
appeal. 

Within twentv (20) workinq navs after the deliverv of 
the appeal, the Roard shall deliver its necision in 
writinq, toqether with suppartinq reasons, within ten 
(10) workinq davs after the hearinq to the Union. 

(e) The officers of the Union shall have the riqht to appeal 
directlv to the .a.ssistant Superintendent of Personnel in 
the case of a Union qrievance. 

(f) The officers of the Union of which the emplovee is a member, 
or a committee desiqnaten hv them, mav have access to all 
papers concerned, provided written permission of the 
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I 
indivioual i!=; obtained in advance. J 

(q) Arh.itration --within ten (10) school days after delivery of 
the Roar~'s oeci~ion, a qrievance may be appealed to advisory 
arhitration hv the TTnion. The arhitrator shall he selected 
ann the arhitration shall he con~ucte~ unner the rules of the 
American Arhitration Association. The fees and expenses of 
the ~rbitrator an~ of the American Arhitration Association 1 
Rhall be shared equally hv the ~ard and the Union. The 
arhitrator's necision shall he advisory onlY and shall not he 
hindinq upon any Party except in "'atters involvinq waqes, 
ciischarqe or suspension. 

The arbitrator shall confine his opinion to the sole question 
of whether or not there has been a violation of this Aqreement 
or Whether anv ciisciplinary action wa~ un;ust or improper. ~e 

Rhall qive no opinion with respect to any matter left by this 
~qreement or bv law to the discretion of the Roard or the 
Administration. As an alternate to the foreqoinq procedure, 
the TTnion mav refer the qrievance to fact findinq hv a fact 
finder appointed by the Michiqan Labor Mediation Board su~ect 
to the followinq: 

( 1) ~uch referrAl mu~t he made within the same time limits Ias are snecifien above for advisorv arbitration and 
the scone of the fact finder's recommendation shall he 
the s~me As that specified above for the advisory arhitrator. 

(2) If the Lahor ~eniation ~ard requires that mediation precede 
fact fin~inq, such me~iation shall occur, but the mediation 
phase mav he terminate~ hv either partv at anv time. 

( 3) Within fbre ( r; l school davs after the parties have heen 
notifien of the name of the fact finoer appointed hy the 
Labor Meniation Roard, either partv mav qive written 
notice to the other partv of its election to revert to 
the American Arbitration Association orocedures specified 
in the paraqraph above ann, in that event, such American 
Arbitration Association procedures shall he followed. 

(h) Failure at anv step of the qrievance procedure to comm1micate the 
decision on a qrievance within the specified time limits shall 
permit lonqinq an appeal at the next Rtep of the procedure within 
the time which would have been allotted had the decision been 
qiven. Failure to file a written qrievance within fifteen {15) 
workinq navs followinq the act or conoition which is the basis 
of the qrievance shall bar further appeal. Time limits mav he 
extendeo in a specific instance by mutual agreement in writinq. I 

{i) Any party to a qrievance shall have the riqht to Union 
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I 
I representation hv leqal counsel at STEP 5, above, provided, 

however, that no emolovee mav he represented hy counsel for anv 

I emolovee orqanization other than the Union. A representative 
from r.ouncil 25 of thP. International Onion of the American 
Pe<ieration 0f. State, r:011ntv ann Municipal 'R'rnolovees mav 

I participate at point A (e) above except when the emplovee is 
proceedinq individually. 

(i) The Union an<i/or the individual havinq filed the qrievance has

I the riqht to wi th<iraw the sa!Tle without prejudice at anv step. 

I 9 - DISCHARGE ARD SUSPENSION OF NOR-PROBATIOIIARY PJfPLOYBF..S 

I 
The ciischarqe or suspension of a M & 0 employee shall be for ; ust cause 
onlv. 

{a) Notice of di~charqe or suspension --the Employer aqrees promptly 
upen discharqe or suspension of non-probationary employee to 

I notify the ~~olovee in writinq with a copy to the President of 
Local ldl6 or his/her desiqnate Union representative. 

I (h) 'T'he di~~harqe<i or susnended non-nrohation.:trv e!nplovee will he 
allowed to discuss his/her discharqe or suspension with the 
President or ciP.siqnate<i TTnion renre..::~ntt=tti''~ of the nistrict, 

I 
an<i the Emolover will make avai lahle an area here he/she 
mav do so hefore h~/she is required to leave the propertv of the 
Bmplover. Unon request, wherever possible, the ~plover or the 
desiqnated representative will <iiscuss the discharqe or suspension

I with the emolovee and the president or the desiqnated Union 
repre~entative. Tt not resolved at thi~ meetinq, t~e suspension 
or discharqe can then be appealed in writinq to the Superintendent. 

I 
1 0 - SENIORI'rY 

I {a) New employees hireci in the unit shall he considered as 

I 
probationary emploYees for the first six months of their 
emplovment. The prohationary oerioci shall he accttmtllated within 
not more than one school year. When an employee completes the 

I 
probationary period, he/she shall he entered on the seniority list 
of the unit and shall rank for senioritv from the first day 
emplove<i. There shall he no seniority amonq probationary 
employees. ~ probationary employee's probation may he extended, 

I 
hut in no instance will qo heyon<i one (1) year of the date of · 
hire. 

(h) The Union shall represent prohationary employees for the purpese 
of collective barqaininq in respect to rates of pay, waqes, hours 

I of employment and other conditions of emplovment as set forth in 

I 
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I 
Section 2 of this Aqreement: The Emplover shall have the riqht to 
~ischnrqe an~ niscipline prohationarv employees and the action is 
not suhi ect to appeal or qrievance. 

(c) Seniority on a svstem-wide hasis, in accorciance with the 
employee's last date of hire, will apply for purposes of humpinq, 
shift pref~rence, temporary assiqnments, transfers, layoff and 
recall. In the case of recall, a person's seniority shall not be 
the basis for a recall to a position hiqher in classification than 
the position held at the time of layoff. 

(d) ~newly promoten emplovee shall be on probation in his/her new 
oosition for six (n) months. nuring that period to time, he/she 
will have no seniority in the new classification. However he/she 
wi 11 continue to accrue district-Wirte seniori tv. After the 
probationary period has been completed, the promoted employee 
shall have svstem-wide seniority in his/her new oosition based upon 
his/her first day of hire as a member of the harqaininq unit. 

11 - SENIORITY LISTS 

(a) seniority shall not he aff.ecteci hy the race, sex, marital status I 
or deoencients of the employee. 

(h) The seniority list on the nate of this ~qreement will show the 
names ann ioh titles of all employees of the unit entitle to 
seniority anci the PP.r.tinent oates for determination of system 
classification seniority. 

(c) 't'he ~Plover will 'keep the seniority list np-to~ate at all 
times and wi 11 ma'ke it available to the local nnion and/or 
Council (")f.fice upon reasonahle r~qnest. 

1 2 - LOSS OF SBRIORI'l"l I 
An employee shall lose his/her senioritY for the followinq reasons: 

(a) He/she q11its: 

(h) He/she is ciischarqed and the discharqe is not reversed throuqh 
the qrievance proceciure set f.orth in this Aqree~ent: 

(c) He/she is ahsent for five consecutive workinq days without 
notifyinq the Employer, unless such absence is caused by cir
cumstances beyond his/her control. (Such absence results in auto
matic discharqe ann the Employer will send written notification 
to the employee at his/her last known adtiress that his/her 
employment has been te~inated, and he/she has lost senioritv.): 
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(d) He/she does not return to work when recalle~ fro~ layoff as set 

I forth in the recall procedure: 

I 
(e) Failure to return from lenve of absence without notification to 

Emplover will he treated the same as (c) above; 

(f) He/~he retires. 

1 3 - LAYOFF OEP'l:NEO 

(a) Layoff means a reouction in the workinq force ann not a~ a 
re~ult of disciplinary action. 

(b) If a layoff becomes necessary, the followinq procedure shall he 
followen:

I (1) Probationary employees will he laid off first. 

(2) Non-prohationary employees will be lai~ off accordinq to 
seniority as oefined in Section 10 (c). 

I ( r::) ~ lain off non-orohationary emplovee maY h\.UT\P an emploYee in a 
oifference ioh description at the sa~e or lower classification 
providen the h11mpeo employee has less seniority, as defined in 
Section lO (n) and provide~, further, t'rlat the humpinq employee

I i~ ouali fied to oerform the ; oh of the h\llTtped e~ployee. 

(n) Notice of lavoff and hu~pinq shall he as follows: 

I (1) F.mployee to he laid off for an innefinite period of time 

I 
by the Fmployer will have at least three weeks notice of 
layoff. 

(2) If the laid off employee desire, to hump another e~ployee, 
he/she must advise the ~ssistant Superintennent for Personnel

I within two workinq nays after receipt of notice of layoff 
which ; unior employee is to he humped, pursuant to 
Section 11 (c).

I ( 3) The hu~ped employee shall be qiven two workinq days notice 
of his/her layoff by reason of bumpinq. 

I (4) An employee bumpinq a iunior employee shall have twenty 
workinq days to establish that he/she is qualified to perform 
the ; ob of the htl[Ttped employee.

I (5) When the identity of employees to he laid off or bumped 
has heen determined, the President of Local 14ln shall he 
advised promptly. 

-13
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1 4 - RECALL PROCEOORES 

~~en the workinq force is increased after layoff, employees will he recalle<i 
in the reverse order as that outlined in ~rticle 13. Notice of recall shall 
he sent to the employee and the Union at his/her last known address hv 
reqistered or certified mail. If an employee fails to report for work 
within ten {10) davs from ~ate of mailinq of notice of recall, unless 
conditions are beyoncl the control of the individual, he shall be 
consinered to have quit. 

1 5 - TRANSFERS AND VACANCIES 

(a) Transfer of Employees: 

If an emPloyee is transferred to a position not included in 
the harqaininq unit, he/she shall have accumulated seniority 
while workinq in the position to which he/she was transferred. 

{h) ~vertisement of vacancies: ' I.Joh vacancies will hP. posted for a period of three (3) weeks, 
settinq forth requirements for the pesition in a conspicuous 
place in each r>eM.:tnent huil<iinq. ~ll Maintenance ann 
Operation; oh postinqs will be sent to h11il<iinq administrators I 
who will share them with Maintenance rtnd Operation stewards. Job 
postinq will specify work location, if applicable. Employees 
interec;teci shall applv in writinq dtirinq the postinq perion. 

Within thirty {3) days of an advertised ioh vacancv closinq, all 
applic~nts will he interviewed and answered in writinq. I 

1 6 - PROMOTIONS I 
(a) The Employer aqrees that promotions within the barqaininq unit 

shall be macie on the basis of seniority, ability and past per
formance. The successful applicant who meets the requirements 1 
shall he qranted a six-month trial period to determine (1) 
ahilitv to perform on the iob1 (2) desire to remain on the 
ioh. In the event the senior applicant is not qiven the pro Imotion, reasons for the denial shall he qiven to the emplovee 
and to his/her nnion representative in writinq. 

I(h) Durinq the six~onth trial period, the employee shall have the 
opportunity to revert back to his/her former classificatin. If 
the emplovee is unsatisfactory in the new POSition, reasons 
shall he qiven to the employee and to his/her Union represen- I 
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I 
tative in writinq if the emolovee so desires. 

(c) nurina the trial perioii, the employees will receive the rate 
of pav of the ; ob to which they are assiqnerl. 

I (d) Everythinq else beinq equal, pre8ent emolovees will be qiven 
preference over outside employees in promotions and in fillinq 
vacancie~. 

I 
1 7 - TRAINING AND UPGRADING PROGRMS 

I See ~ppendix "B" 

I 
(a) The Emnlover aqrees to immediately anvertise for three (3) 

trainees in the areas of: 

(1) Electrical 

I 
( 2) Caroen ter 
(3) Plnmher-f.ieat Contr(')l 

(h) The Bmnlover aqree~ to i~meniately fill these traininq proqrams

I with three (1) trainees. 

(c) Salarv· 

I (1) Trainee will h~ placed on Maintenance and Operation Salary 
Scheii11le as per proqram outline. 

I (2) The EmoloYP-r aqrees not to ~emote anv current employee 
selecterl for the proqram in either salary or clasification. 

I (3) Advancem.ent will he made accordina to outline. 

I 
(4) After completion of the aporentice prooram, proper 

certification, licensinq or ohtainment of a iournevman's 
card, trainee will be slotted into Classification q. 

t (d) A trainee who fai lc:; to complete the proqram or completes the 
proqram and and has not complied with (c) above, shall he 
returned to his/her previous classification. 

I 18 - VE'l'ERMS 

I Veterans will be reemployed in accordance with applicable law. 

I 
I 
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19 - PAYDAY I 
Employees shall receive pay checks in 26 installments paid every two weeks 
for twelve months. The employer shall make every effort to assure employees 
of the 11 ti li za ti on of nni fornt payroll Procenures. When the flnployer deems 
it necessary to chanqe the present payroll proced11res he will notify both 
the Union ano th~ employees at least thirty ( 30) days prior to the 
implementation of any procedural chanqe. 

20 - PAYROLL OEDOC'l'IORS 

ThP. EmploYer aqrees to deduct from salaries of employees when voluntarily 
authorized in writinq hy each employee. 

{a) Tax neferred Annuities 

(h) n.s. Savinqs Bon~s 

(c) Credit TJnion monies 

(d) People {Form C) 

The Union aqrees that neductions for (d) PEOPLE shall not cOY'Itmence until 
such tiMe as th~re is a resonable n1.unber of people requestinq this service. 

Indivirinal auth()rization foriT\s shall be furnishen hy the appropriate 
orqanization involved and, when executed, ~iled individuallY or cooperatively 
with the Businesc::; Office in the manner prescriheo hv the Business Office. 
The Erop~oyer aqrees to nishurse these tieductions for the purposes intended. 
~ll procedures for these pavroll nedctions shall he established by the 
Business Office. 

21 - LEAVE PLAR 

{a) Grandfather Clause 

IFor purposes of initiatinq this leave plan, all employees employed 
by the School District of the Citv of Riqhland park on July 1, 196R, 
will heqin their accumulative leave hank with the same number of days 
they would have han under the sick leave olan in effect durinq the 
1Q67-6R school year with the exception of first-year employees who 
will receive fourteen (14) davs for the l96A-69 school vear. 

(h) .Personal LeavP. with Pav: 

(1) Personal leave time with pay will be qranten to the ~plovee 
~t the rate of 17 ~avs per year for all emolovees with less than 
five vears senioritY: 18 navs per year for employees with five or 
more years seniority. 

-16- I 



I 
I 
I (2) Unused personal leave time shall he accumulated to a total of 

300 days to he known as paid leave hank. 

I (1) Each memher of the barq~ininq unit will be provideci a statement 
of availahle leave time by the 15th of July each year which 
shall inclucie any previously accumulated leave time and the 

I advance leave time credited for the current year. 

I 
( 4) Leave time with pay wi 11 he qrante<~ and ~educted from the leave 

hank for per~onal illness, iniury, critical illness or ~eath in 
irnme~iate family and per~onal business. In adcii tion to accumulateci 
hank limitation, the followinq time limits shall prevail: 

I a. Personal Illness and/or i ni ury: 

I 
Leave ti"'le with pay shall be qranted to the employee for the 
nuJTlher of c1avs the employee is requiren to stay home due to 
illness or i rrj nrY to a maximuTTt of the full amount avai lahle 
in the employee's accumnlaten leave bank at the time the 
illness or in; ury occurs. 

h. Critical illness or neath in immediate family, and/orI • 

personal husiness -- a total aqqreqate of a maximum of five 
(5) days for all purpoges listed in this {b) section in any

I one ye~r. In~ivi~nal act; ustments maY he 1"1\ade by the Superin
tencient to cover specific and unusual <"!ircumstances. 

I Speci fie annual lirr\i tation~ on use of personal leave days 
shall he as follows: 

I 1. Critical illness of memher in immediate family maY be 
qranted up to five (~) nays. 

2. neath in immeniate family 1"1\ay be qranted. up to three

I ( 3) days. 

I 
3. ~arriaqe of etnplovee, son or <iauqhter, one ( 1) ciay 

may be qranterl if within 200 miles; over 200 miles up 
to three {3) days may be qranted ciependinq on distance. 

I 4. Reliqious Holinays --three (3) days may be qranted. 

I 
5. Other personal hnsines~ --up to five (5) days may he 

qranted. 

(S) Criteria for fulfillinq requirements of participatinq in 
personal leave with pay:

I a. Personal illness and in; ury. 
Employees who are ahsent due to illness or in;urv shall call the 
huilciinq office in which they work and the ~aintenance Shop if 
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1 
they are assiqnerl to the Maintenance nepartment. 

1. ~he Boarn, at its own expense, ~ay require an examination, 
performed by a Board-desiqnaten physici~n, of a person 
whose ini ury or sickness is the basis of a claim for 
personal l~ave with pay, when ann as often as it may reasonhly 
require durinq the penrlency of the claim for leave henefits. 
'!f 11pon s11ch exart\ination it appears the person is not sicl{ or 
i ni ured, all persona1 leave with pay benefits for such person 
~hall he terminated forthwith. ~1rther., any person falsely 
claiminq illness or iniury in order to receive personal leave 
benefits shall have all such henef.its terninated forthwith. 

2. ~n employee ahsent ten (10) or more consecutive work days 
because of illness or ini ury shall, uPOn his return and before 
resuminq his d11ties, furnish the administrator in charqe of 
personn~l with a statement siqned by a competent physician 
innicatinq the nature of the illness or imury and a 
certification of fitness for the employee to resume his/her or 
noM~l duties. 

3. :a.n emPloyee wi 11 not he permitted to return to his/her 
assiqnment wi thont permission of the ~ssistant ~uperintennent 
of Personnel if it is necessary for the employee to use crutches, 
or if portions of his/her bony are encumbered by handaqes or in 
slinqs, or if the condition of his/her body is such to be neemed 
hazardo11s in the performance of of his/her work. 

4. In cases whet:'e 'in e:nployee is ahsent from employment hy 
reason of an ini ury compensable unner the Worker 1 s Com
oensation Act, s11ch employee shall h~ paid the dailY amount 
which would he normally earner! ,minus the amount the daily 
compensation received under the Act. Paid leave days in such 
cases shall be ded nc teti from the employee 1 s leave time bank 
in prnportion to the daily amount paid hy the District. The 
first five (5) workinq days of iniury are not deductible from 
sick leave. 

r;. When an employee resumes dnties followinq an ahsence, the 
employee shall complete an~ siqn the Employee Ahsence Report. 
Form the first full day of emplovment followinq an ahsence 
Fail11re to do so shall cause the emPloyee to lose his/her 

"leave" riqhts with pay. The Employee ~bsence Report Form 
shall be obtained from ann returned to the unit administrator. 

b. Critical illness or death in immeniate f~ily or other 
personal business, description and the requirements: 

1. Immediate family inclunes wife (or husband), children, 
father, mother, brother, sister, father-in-law, mother-in-law 
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I of the employee. Individual ad; nstments may he made by the 

~ssistant Superintendent of Personnel to cover specific ann 
unusual circumstances. 

I 
?. Critical illness of a member of the immediate family that 

shall require care, attention and presence of the employee. 

3. Other personal husiness leave mav be qrante~ tor personal 
or priv~te husiness, provided such leave is necessary, is

I for a reason heyond the control of the individual 
reqnestinq it, and is !=;Ouqht for a leqitimate activity that 
can he accomplished only durina school hours. 

I 4. Personal husiness leave will not he qranted in the first or 
last weeks of the school year or within three days prior to 

I 
or followina a vacation period. 

5. ~11 reque~ts for personal leave shall be in writinq, shall 
state the circumstances, and shall be initiated with the

I unit administrator. 'F.xcept in cases where extreme circum

I 
stances prevent, approval of the employee's request for 
personal hnsine!=;s leave must he ohtained from the unit 
administrator and the Assistant Superintendent of. 
Personnel in advance of the ~hsence. ~ denial at any level 
of a request f.or personal husiness leave shall include a 

I 
written reason for snch denial, in which event the employee 
shall have the riqht to appeal nirectlY to the ~ssistant 
Superintendent of Personnel tor approval or nisapproval. 

I li. In unnsual cases involvinq particilarlY private or confi

I 
t1ential circumstances, the unit a~ministrator and ~ssistant 
Superintendent of Personnel may act on the hasis of a verhal 
rather than a written !=;tatement of circt~stances. However, 
the request for personal business leave shall he in writinq. 

I 
7. Except in cases of extreme emeraency, failure to suhmit a 

written request for personal business le~ve and to have 

t 
such leave approved in advance of the ahsence will result 
in forfeiture of pay for the absence and possible other 
discipline. 

(c) Personal Leave of Ahsence Without Pay 

I 
1. Any person who has heen employed hy the Board of Fnucation 

for a minimum period of three (3) consecutive years may, on 
written request, he allowed a personal leave, without pav, for 
qood and sufficient reason, provided it ~oes not in anv wav ' 
ini ure the school proqram. Such leave may he one-hal.f ( l/2) 
or a maximum of one full year. Applications for personal

I leave of absence must be submitted hy March 1 for leaves 
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beqinninq the first half of a work year or a maximum of one 
fnll vear. Applications for personal leave of absence must 
he snhmitten bv March 1 for leaves heqinninq the first half 
of a work vear ann hv October 15 for leaves beqinninq the 
secon~ half of the wor~ vear; orovineo, any person who has I 
exhans ten his or her personal leave with pay bank and is 
not ahle to resu'l'le fnll emplovment shall be eliqihle to 
make a written reqnes t for personal leave without pay for . 
a period of estimated time not to exceen the current school 
vear within 20 school davs after the depletion of the leave 1
hank. Failure to file such a request shall be consioeren as 
intent of the emplavee not to seek further emplovment in the I 
school svstem. 

a. ~ersonal leav~ of absence to take other emplovment 
will not he qranted except as s~cificallv stated 
in other parts of this contract. 

h. If, at the exniration of the personal leave, 
person wishes to resume emplovment with the 

a I 
~chool District, it shall he his/her responsibility 
to initiate a request on or before the above ~ates 
of the vear specified will innicate a lack of 
intent to resume emplovment with the School District. 

c. Personal leaves of absence mav h~ extended for a 
~axi~u~ of one aonitional vear beyond the oriqinal 
request. 

n. Persons returninq from a personal leave of absence 
shall be considereo first on the list of qualifien 
canciidates when a position is open requirinq a person 
with his or her quali flcations. 

e. TJpon return from a personal leave of absence without 
oav, the emplovee shall be placeo on the salarv Ischedule step for which he or she was eliqihle when 
emplovee left for said leave. 

12. ~ilitarv Leave 

An emplovee in the harqaininq unit who mav enlist, he ~rafted, 
or be recalled into activ~ nutv of any hranch of the United 
States ~rmeci Forces shall make application in writinq for 
militarv leave. ~11 aspects of militarv leave and return 
there from will he qoverned hv applicable prov1s1ons of state 
and Feneral laws in eff.ect at the time in question. 

3. Ma terni tv I~eave 
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a. The Board of F~ucation shall qrant a leave of 
ahsence without pay far materni tv upon written request 
for snch leave by the employee and certification of 
pregnancy by the employee's physician. ~uch leaves 
wi 11 he coun tP.ci as credit toward steps on any salary 

I schenule. 

h. T~e employee shall notify the Arlministrator in charqe 
of PP.rsonnel by a written statement from her physician

I as soon as preqnancv has definitelv heen det~rmined. 

I 
The physician's statement must !;pecifv the expecten 
date ann must further specify the date until which, 
in the physician's opinion, the employe can· continue 
full-time ern.ploment in her position without either 

I 
(a) danqer to the employee's health or · that of the 
chilo, or (b) impairment in any way of the employee's 
ability to perform her duties. 

I 
c. The effective date of separation for maternity 

reasons shall bP. the date specifien by the employee's 
physician as described in suh-section (b) above. 

I d. Within two weeks after delivery, the emolovee shall 
provide the Administrator in charqe of Personnel with 

I 
a statement from her physician specifyinq the date 
~~en, ~o far as the health of the employee is concerned 
ann without respect to any aspect of care and feedinq 

I 
of the child, t~~ employee is able to resume full-time 
emplovment in her position without nanqer to the 
employee's health and without impairment in anv way of 
the employee's ability to perform her duties. 

I e. The date of resumption of employment in her position 
shall he the date specified hy the employee's 
physician as n.escrihed in sub-section (d) above. 

I f. The employee may apply sick leave to her maternity 
leave to the extent the employee is physically unahle 
to work; provided the number of sick days cioes not

I exceed the number of sick leave davs to which she is 
entitled when her maternity leave beqins. 

I q. The Board reserves the riqht, at its option and 
expenqe, to have the employee examined hy a 
physician desiqnated hy the Board with respect to 

I physical inability to work as set forth in sub
section (f) and the proper endinq ciate of the leave 
as set forth in suh-section (d) above. The employee 
will make herself available for such examination(s)

I and will cooperate in furnishinq any necessary 

I 
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information in connection therewith. The Roard
~esiqnaten physician will provide the Boar~ and the 
employee with a statement specifyinq the requesten 
information requiren in sub-section (f) and in ' sub-section (d) ahove. In the event of conflict 1
between the statements of the two (2) physicians, 
the statement of the ~arn-Oesiqnaterl physician 
shall control. I 

h. Tt is aqreed that the failur~ of an employee to 
comply with any of the foreqoinq requirements shall 
he i ust cause for termination of her services. I 

(n) Leave for Union Business: 

I1. ~ernhers of the Onion elected to the local Union pOSition or 
selected by the Union to do work which takes them from their 
employment with the Employer shall, at the written request of the 
TJni on, receive temporary leaves of absence without pay for periods I 
not to excee~ one year or the term of office, whichever may be 
short~r, and UPOn their rP.turn shall be reemploYed at work with 
the accnmuVtterl seniority. 

2. The Union President shall receive release time equivalent to a 
total nf. fortv hours without loss of oay nurinq the course o! Ithe req11lar work year: this time may he useti by the elected 
neleqate to the annual Union convention or neleqated to other 
memhers of the executive committee or qrievance chairperson to 
administer the Union contract. I 

3. The Union treasurer shall receive release time equivalent to a 
total of 1/2 nay per month, at the exnense of the TJnion, nurinq 
the course of the reqular wor'k year. This time is to he usen for 
union work, ann is scheti11lerl at the niscretion of the supervisor. 

I 
22 - PROOF OP PHYSICAL PITNESS 

I(a) At the time of initial ernplovment, and before reportinq to his/her . 
assiqnment, each emplovee will submit the results of a complete 
merlical examination, made hy a physician of his/her choice, toqether 
with a c~rtificate showinq freedom from active tuberculosis. I 

(h) A certificate showinq freedom from active tuberculosis shall he 
filed annually with the Assistant Superintendent of Personnel Iwithin fourteP.n ( 14) tiays after .Tuly of each fiscal year. This 
is required for all employees. 

(c) Any employee who has been absent lonqer than ten (10) days because 
of a physical or nervous disorder must present a report from a 
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I 
I physician showing satisfactory recovery before returning to his 

assignment. Questions relating to the physical and mental health 

I of an employee shall be resolved in conference with the Assistant 
Superintendent of Personnel, the individual and the school medical 
advisor. 

23 - WORKING HOURS AND SHIFT PREMIUM ' (a) Premium Pay: I 
I 

(1) Nine and one half cents per hour for all second shift 
employees 

(2) Fourteen and one half cents per hour for all third shift 
employees

I (b) The second shift is any shift that regularly starts on or after 
12:00 noon but before 7:00 p.m.

I (c) The third shift is any shift that regularly starts on or after 
7:00p.m. but before 4:00 a.m. 

(d) The regular work week shall consist of eight consecutive hours 
each day for five consecutive days, Monday through Friday, lunch 
period excluded. This provision shall not apply to the ' established guard services.I 

I 
(e) Employees in the bargaining unit ~ay take two ten-minute coffee 

breaks at a time determined by the supervisor. 

I 24 - OVERTIME 

(a) Any employee who is called to work for emergency reasons at 
a time other than normal hours shall receive a minimum of two

I (2) hours pay at his classification rate. 

(b) Time and one-half will be paid as follows: 

I (1) For required work in excess of eight (8) hours per day. 

I (2) For shifts started on Saturday, except for possible weekend 
guard duty. 

(3) For required work in excess of the regular work week. 

I (c) nouble time will be paid for all hours worked on holidays, 
Sundays, and snow and ice emergencies.

I (d) When a bus driver is assigned to an "overtime" trip, he shall not 
be required to work a "split trip shift". 

I 
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(e) OVertime will he rotated to the extent possible. 

I 
25 - SNOW OR ICE FJCERGERCIES 

When snow or ice storms have temporarily ~isrupted the operation and service I 
to thP. School Board, defineti as an Act of r~ci, and where it becomes almost 
impossihle for employees to co~e to work, then in that situation, those 
employees who do work shall he pain nouble for those hours worked. I 
26 - ROLID"YS I 
Flnployees in the harqaininq unit wi 11 have the followinq paid holidays: 

{1) D~y before or after New Year's Day I 
{2) New Year's D~Y 
{1) Martin Luther ~inq ~r.'s Birthday 
( 4) r~od Friciay 
(5) Memori~l Day 
(6) Fourth of July 
(7) T...ahor Day ' I(A) Thanksqivinq nav 
(9) Day after Thanksqi"inq nay 

(10) nay hefore or after Chris~as Dav 
( 11. ) Chr i s tmas nay I 

I 
27 - VACATIONS 

6 mo. to 1 year to c; years to 15 years 2~ years 
1 vear 5 years 15 years or more or more I 

4weeks- c; weeks I 
Provided the six months shall have been serveci by July of the school 
year in which the vacation is allowahle. 
l)rovided the fnll vear shall have been serveci hy July of the school Iyear in which the vacation is allowable. 
l)rovicieti the five years shall have heen serve~ hy July of the school 
year in which the vacation is allowahle. 
Provided the fifteen years shall have been serve~ bY July 1 of the 
school year in which the vacation is allowahle. 
Provicied the twenty-five years shall have heen served by July 1 of the 
school year in which the vacation is allowable. 

(a) ~qinninq July 1, 1977, an employee with twenty-five (25) years of 
service, whose twenty-fifth anniversary date falls on or before June 20 of . . 
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that year shall receivP. five (5) weeks vacation to be scheduled with the 
approval of the buil~inq principal (if appropriate), the Supervisor of 
~1ai n tenance n.n~ Operations ann the Personnel Office. 

I· 2A - VACATION PERIOD 

I (a) Vacations will he qrante~ hy the Employer at such times durinq the 
year as are sui table, consideri nq hoth the wishes of employees an~ 

efficiencY of the ooeration of the nepartment concerneo. 

I (h) Vacations may be split into one or rnore weeks, providinq such 
schedulinq noes not interfere with the operation. 

I (c) When a holiday is observed hy the employer durinq a scheduled 
vacation, the vacation will be extended one ciay continuous with the 
vacation. 

I (d) In the event of the ~eath of an employee, any unused vacation time 
will he paid to his e~tate. 

I ( P.) ~n employee who leaves the emplovment of the School District at 
the end of the dav on June 30, or thereafter, up to December 31, receives 
only his earne~ vacation from the previous year. 

I 
I (f) ~employee who leaves the e~oloyment of the School nistrict at 

the end of the day on Dece!T\her 31, or thereafter, up to June 30, 
receives only one-half of his/her vacation days. 

I 
29 - PAY ADVANCE 

I 
(a) If a reqular oayoay fall~ durinq an emplovee's vacation, he/she 

wi 11 receive that check in aovance upon three weeks notice in wri tinq before 
qoinq on vacation. 

I 
(b) Rate durinq vacation: F.moloyees will he paid t~eir current rate 

while on vacation and will receive credit for any benefits provided for in 
this Aqreement. 

I 30 - BULLE'l'IN BOARDS 

The Employer will provide bulletin hoard soace in each buildinq which may

I be useci by the Union for postinq notices of the f.ollowinq types: 

(a) N~tices of recreational and social events 

I (b) Notices of elections 
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{c) Notices of result~ of elections 

(n) ~otices of meetinqs 

31 - TEMPORARY ASSIGRMEift'S 

(n) Temoorarv assiqnments for the purpose of fillinq vacancies of 
emplovees in hiqher classifications who are absent will be qranted to the 
senior emplovee in the next lower classification in the huildinq, who is 
aualifieri for the ioh, unless the assiqnment can he made from within the 
clas!=;ification. In . the event the emplovee receiveinq the temporarv 
nssiqnment tn a hiqher cla~sification works reqularlv in ~hat temporary 
assiqnt1\ent more than five workinq ciays, he/she shall he p~ici the same hourly 
rate he/she woulci receive if permanently placeci. In the event an employee 
receives a _temporary assionment to a hiqher classification temporarily 
vacated by an emplovee assiqnen to ; 11rv <iuty four ( 4) work days per week 
over a three or four-week period, that emplovee shall be paid the rate of 
the hiqher classification for the nays that he/she works in that 
classification. 

{h) In the event anv emplovee with a lower classification than that of 
"Bus nriver" is assiqneci to a "reqularlv assiqned pick up or take home" bus 
route for a minil'!\UM of. ten (10) work days or lonqer, he/she shall he paid the 
!=;arne hourlv rate he/she wonl<i receive if he/she were permanently assiqned to 
that cla~sification. 

(c) It is herehv aqreen that, with the e'l(ceotion of ~ticle 31 (h) 
ahove, :ill mnintenance employees are exclnded from this section. 

(~) The Liberty and ~riqht Flementarv Schools will he considereci as 
Middle Schools in deter~ininq the pav classification of the head and 
assistant hend custonians as lonq as both of the followinq prevail: 

(1) The operation and hottsinq of a COTI'\munity Coorciinator Proqram; 

{2) The housinq of either sixth (6th), seventh {7th), or eiqhth 
(Ath) qraders in addition to ~-5. 

It is agreeci that if either (1) or (2) above ceases to exist, the pav 
classifications of the Liberty and/or Briqht ~lementary School head and 
assistant heaci custodians shall revert to the pav classifications of 
elementarv head custodians. 

32 - CHANGE OF SALARY 

~ salarv chanqe resultinq from a permanent or temporary chanqe in 
oosition shall take effect with the assumption of the duties of the new 
position. The salarv chanqe shall he one of the followinq: (1) to the 

I 
J 
I 

_ 

1 

1 

I 
I 
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minimum salary for the new position, or (2) to the salary step on the 
appropriate schedule which is at least one salary increm~nt hiqher than the 
salary concurrently heinq pain the person concerne~. 

I 33 - CONTRAC!'IMG AND SOB-colftRACl'Df('; WORK 

Durinq the te~ of this Aqreement the School Boaro shall not contract out or 

I sub-contract out work or let out work to anv outside source, work that is 

I 
normallY performerl hy members of the barqaininq unit, whether in whole or 
part, unless emerqencies or some other necessary proper conditions ~ictates 
otherwise~ in which case the School Board will discuss the matter with the 
Union. 

I 34 - SAFETY PROGRAM 

I 
The TTnion and the Board mutually aqree that employee safety is of primary 
concern and that every effort shall he made to promote safe equipment, $afe 
work habits and safe workinq conditions. 

I The Boaro aqrees that it will establish a Safety Committee to review the 
safety and health connitions in the nepartment insofar as they affect the 
worki~q conrlitions. Sain Safety Committee shall be comprised of two (2) 
Memhers, one ( 1 ) of whom shall he ·iesiqnaten by the 'Roard and one ( 1) by the

I Union. npon the request of either party, sain inint ~afety Committee shall 

I 
conduct an investi~ation to netermine whether nr not a health or safety 
hazard exists, and shall make recommendations for the solution of said 
hazards to the Boarn. 

I 35 - WORK PERPORMEn BY NON-BARGADIIMC; UNIT JMPLOYEES 

Non -ba rqa i ni nq 11ni t em plovees sha11 not he permit ted to perform work within 
the barqaininq unit except in cases of an emerqency arisnq out of an

I unforeseen circumstance which calls for the immeniate attention and/or 
instruction or traininq nf employees, includinq demonstratinq the proper 
method to accomplish the task assiqned.

I 
36 - NEN CLASSIFICATION AND RATES 

I When a newiob is creatP.d or an existin'q iob is chanqed and/or reclassified 

I 
the Employer will notify the Union of the classification, , job content 
(description) and rate structure prior to its hecominq effective. In the 
event the Union does not aqree that the classification, iob content and rate 
are proper, it shall be su~ect to neqotiation. 

I 
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3 7 - JURY DUTY 

In sitnations arisinq from the callinq of an employee for iury duty, the 
employee may ask tor the administrator in charqe of Personnel to request an 
excuse or neferment from such i ury. In the event such a request is rienieri 
hy the ,Tury Commission, the employee anci the Assistant Superintenrient of 
Personnel shall arranq~ a schedule of necessary leave and the employee shall 
he paid the difference between the salary paid as a ; uror and that heinq 
paid bY the School District. In no case shall the comhined salary be 
qreater than the salary paid hy the School nistrict. 

38 - ~EDICAL COVERAGES AND OTHER FRIRGE BENEFITS 

(a) The Employer aqrees to pay the full premium for hospitalization 
and medical coveraqe ~or all full-time employees and his/her familv 
(full-time shall Mean those persons employed at least 30 hours per week) 
in the harqaini~q unit who enrolls; such coveraqe to be Rlue Cross/Blue Shield, 
MVF-1, Master Meciical, prescription druqs, semiprivate room. Commencement 
and duration of benefits and amount and nature of benefits will be qoverned 
hy the terms of the qroup insurance policv and the rules anrl requla ti ons of 
the carrier. All harqaininq •1nit members ciesirinq the above outlined 
~edical coveraqes shall hear full responsibilitv for applyinq tor same ann 
completinq necessary forms for same. The Roarn's onlv r--spansibilitv shall 
be for navment of premium!=; as above set forth. 

(b) ~11 employees satisfactorily completinq their probationary period 
anci after approval hy the Roard of l=::nucation, and all non-probationarv 
e!T\plovees shall rPc:P.l\T~ annuallY a certificate to purchase wor'< uniforms and 
shoes (19Rn-R7 S8S.OO; 1q87-R8 S90.00; and 19A8-89 sqc;.oo) Arranqements 
for the purchase of clothinq anci shoes will he made hy the School nistrict. 
All c:lothinq and shoes must he purchasen at the nirection of the School 
District. ~1tsiciP. jac~et replacement will be made on the authorization of 
the ~aintenance Supervisor. 

(c) The Board of Education shall pay the premium necessary to provide, 
without cost to the members of the harqaininq unit, qroup life insurance 
protection Which shall pay to the memher's desiqnateci beneficiary the sum of 
S22,000 uoon death. 'Mle nature and amount of benefits and commencement and 
duration of coveraqe shall he as specified in the master insurance policy. 
The Board's only responsihilty shall be for payment of premiums as above 
specified. 

39 - RftiRPJtER'l' PROVISIORS 

(a) The mandatory aqe of retirement shall he in accordance with 
Michiqan Puhlic School Employees Retirement SystP.m Retirement Guidelines of 
November, 1985. 

(b) Persons who plan to rP.tire shall notify the ~ssistant 
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Superintendent of Personnel at least four months prior to the proposed date 
of retiring. The Assistant Superintendent of Personnel will make every 
effort to assist the employee in completing the necessary applications with 
the Michigan Public School Security Commission. This will insure ample time 
to clarify any unforeseen complications and insure the prompt receipt of 
possible benefits as provided by the Michigan Public School Employees 
Retirement System. Booklets outlining provisions of these retirement 
systems are available in the Office of Personnel. 

(c) At the same time of retirement, any unused vacation will be paid 
to the employee. 

40 - NO STRIKE 

The Union fully recognizes that the statues of the State of Michigan confer 
upon public employees and their organizations, not only certain rights and 
privileges, but also certain rluties and responsibilities, the latter 
including particularly the duty to maintain and continue the function of 
government; in this case the operation of the public schools, without 
interruption or interference due to strikes. Accordingly, the Union agrees, 
on behalf of itself and all those it represents, that the no-strike 
_provisions of the Public Employment Relations Act (Act 336 of 1947, as 
amended) will be faithfully observed at all times. 

41 - APPENDIXES 

The following appendixes are incorporated and made 

Appendix A- Classifications, Rates of Pay, and 
Schedule 

Appendix B - Training and Up-grading Program 
Appendix C - Basic Competencies and Training 
Appendix D - Social Security 
Appendix E - Substance Abuse Program 
Appendix F - Affirmative Action 

42 - MAINTENANCE OF CORDITIONS - UNIOR PROPOSAL 

Wages, hours, conditions of employment and current 

a part of this Agreement: 

Implementation of Salary 

JUNE 25, 1980 

proper practices, which 
are beneficial to the employees at the execution of this Agreement, shall, 
except as provided and improved herein, be maintained during the term of 
this Agreement. Changes must be mutually agreed upon by the Board and the 
Union. This clause shall not abrogate the management rights clause 
contained herein. 
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I 43 - DISftlBUTIOB OP AGREEMEIIT 

The Employer agrees to provide each employee a copy of this Agreement and to 
provide a copy of the same Agreement to all new employees entering the 
employment of the Employer. 

44 - SUCCESSOR CLAUSE 

This Agreement shall be binding upon the Employer's successors, assignee, 
purchaser, leasee or transferees, whether such succession, assignment or 
transfer be effected voluntarily or by the operation of law; and in the 
event of the Employer's merger or consolidation with another employer, this 
Agreement shall be binding upon the merger or consolidated employer. 

45 - AID TO OTRn URIORS 

The Employer will not aid, promote or finance any labor group or 
organization which purports to engage in collective bargaining or make any 
agreement with any such group or organization for the purpose of undermining 
the Union. 

46 - SUBSTITUTE CUSTODIAlf 

It is agreed that all substitute custodians are members of Local #1416. For 
the purpose of this Agreement, a substitute custodian is an employee who 
works a minimum of twenty (20) hours a week but less than forty (40) hours a 
week. If the subsitute custodian is working in a vacancy, filling in for a 
regular full-time employee, or on a special assignment, he or she will be 
assigned a work schedule (days, hours, work assignment) consistent with the 
needs of the position. 

If a substitute is replacing a regular full-time employee, who is on sick 
leave or personal leave without pay, he or she becomes eligible for fringe 
benefits after forty-five (45) consecutive days on assignment. 

If the regular full-time employee returns prior to the completion of 45 
consecutive days the substitute assigned to the position will be assigned, 
where possible, to an available vacancy and the count of consecutive days 
will be continued uninterrupted. There will be a six (6) working day grace 
period allowed between the end of one assignment and the beginning of a new 
assignment. 

All substitute custodians will receive the rate of pay at the first step of 
Classification 2. 
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47 - DUIATIOR 

I This Agreement shall become effective July 1, 1986 and shall continue in 
full force and effect until midnight June 30, 1989. If either party desires 
to modify this contract, it shall give written notice during the month of

I February, 1989. Negotiations for a few contract shall commence thirty (30) 
days after that date. 

In the event that the School District and the Union fail to arrive at anI agreement on w.ages, fringe benefits, other monetary matters, and non
economic items by June 30, 1989, this Agreement will remai~ in effective 

I on a day-to-day basis. 
the other party a ten 

I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 

Either party may terminate the Agreement by giving 
(10) day written notice on or before June 20, 1989. 
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IN WITNESS WHEREOF, the parties hereto have executed this document hy 
their duly authorized representatives on this 1st day of July, 1986. 

ROARD OF EDUCATION, SCHOOL DISTRICT 

By I 
and 

INEGOTIATING COMMITTEE: 

I 
I 

HIGHLAND PARK SCHOOL EMPLOYEES LOCAL 1416 MICHIGAN DISTRICT I 
COUNCIL i OF THE AMERICAN FEDERATION OF STATE, COUNTY 
EMPLOYEES 

By 

I 
and 
NEGOTIATING COMMITTEE: 

I 

Executive Director District Council #77 
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I Class. Step 1 

I 1. ss. 95 

2. S6. 71 

I 3. Sf;. 94 

I 
4. 

s. 

6. 

7. 

I 8. 

I 
9. 

CLASSIF'ICATION 1 

I 

CLASSIFICATIO~ 2 

I CL~SSIFICATION 3 

CLASSIFICATION 4 

I 
CLASSIFICATION 5 
CLASSIFICATION 6

I 
I 

CLASSIFICATION 7 
CLASSIFICATION A 

CLASS IFICATIO~J 9 

I 

APPENDIX "J\" 

SCHOOL DIS'l'RIC!' OP THE CITY OF HIGHLAND PARIC 
Hiqhland Park, Michiqan 

MAINTERARCE ARD OPERATIOII SALARY SCHEDULE 
1<}86-87 

Step 2 Step 3 Step 4 Step 5 Step 6 

S6.67 S7. 08 

$7.36 S7. 79 

$7.54 S7.97 

$7.39 S7 .98 $8.46 

S7 .88 $8.40 $A.88 

$8.18 $8.76 S9. 23 

$R.42 $9.01 $9. so 

$8.R2 $9.40 $9.91 

S9.37 S9.94 $10.45 

- Buil~inq Safety Officers 
- Custodians 
-Laborers, Stockroom Assistant, Lockerroom 

Attendants, Groundskeeper 
- 4th Enqineers, Drivers, Semi-skilled Helpers 

Plumher Trainee, 'Electrician Trainee, Heatinq 
and Cooling Trainee, Assistant ~ead Floor CUstodian 

- Security Guards ( K -1 2), Read Driver 
- Stockroom Manaqer, 3rd Enqineers, Skillen Relpers, 

Head Grounrlskeeper, Security Guard Coorni nator (H. s. ) 
Colleqe Securitv Officers, H.S. ~aintenance ~echanic. 

- 2nd F.:nqineers 
-Skilled Workers, 1st Enqineers, Maintenance Mechanic 

(Maintenance Shop) 
- Skillerl Workers with Journeyman Card or License, 
Hea~ Custodian (H.S.) 

1st Enqineer - Middle School Head Custorlian, H.s. Asst. Read CUstodian 
2nd Enqineer - ~lementary School Head CUstodian

I 3rd Enqineer - Middle School Assistant Head CUstorlian 
4th Enqineer - Elementary school Assistant Head Custodian 

I LONGBVI'l'Y - NOR-AccmttJLA'J.'YVE 

10 years - $250 

I 15 years - $450 
20 years - $900 
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I c;CHOOL DIS'l'RIC't' OP TRE CI'l'T OP "lGRLARD PARle 

Riqhland Park, Michiqan 

MAIMTmfARCB MD OPERATIOR SALUY SClf!!OtJLE I
l9A7-s:!q 

Class. Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 

1. Sf>. 49 ~7.27 S7. 72 

?. ~7. 31 ~A. 0?. SA.d9 

3. S7. sr; SA. 22 SA. n9 I 
4. SA. On SA. 7n S9. 22 

I~. SA.S9 S9. 16 S9.nA 

6. SA. 9?. S9. 55 SlO. 06 I 
7. S9.1A S9.A2 Sl0.36 

A. ~9.61 Sl0.25 SlO.AO I 
9. s1n.21 SlO.A1 Sll. 39 

CTJ.a.~STFT.C~T!()t-T l - R11i lrlinq Safety Officers I 
CL.a.SSTFIC~TTnN ~ - Custooians 
Ct...a.SSIFIC~'riON ~ - LahorP.rs, Stockroo"t ~ssistant, Lockerroatt 

~tt~nnant~, ~rounnskeeper 

~LASSIFIC~TinN d -4th F.nqineers, nrivers, Semi-skillen Helpers 

CLA~SIFTCATinN 'i 
Ct...a.SSIFIC~TION 6 

~T.A~S IFI(" ~'riON 7 
CL.a.SSIFIC.a.TION A 

Pl11mber TraineP., ~lectrician Trainee, Heatinq 
and ~oolinq Trainee, ~ssi~tant Reao Floor Custo~ian 
~ecuri tv Guards ( K -1 ~), qean nri ver 
Sto~kroom Manaqer, 1rd Enqineers, Skill~n qelpers, 
Hean Groundskeeper, Securi tv Guard Cooroi na tor (H. s. ) 
Colleqe Security Officers, H.s. Maintenance Mechanic. 
2no Enqi neers 
Skilled Workers, 1st F.nqineers, Maintenance Mechanic 
(Maintenance Shop) 

CLASSIFIC~TION 9 -~killed Workers with Journeyman Card or ~icense, 
Head Custodian (R.S.) I

1st Enqineer - Middle ~chool Read Custodian, H.s. Asst. Read Custodian 
2nn F.nqi neP.r - F.lP.mentarv School Rean Custodian 
1rd Enqineer - Minnle School ~ssistant Read CUstodian I4th Enqineer - Elementary ~chool Assistant Head Custodian 

LORGEVIft - H(WI-ACCOMtJ'LATIVE 

10 vears - S250 
15 vears - S4C\O 
20 vears - S900 
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I 
I SCROOL OIS'l'RicT OF T'FIP! cr-·~" :'IF RIGRLAND PARK 

Riqhland Park, ~1chiqan 

I MAIM'l'R'RARCP! MD OPERA-r'ION SALARY SCREDULE 
19AR-R9 

I Class. Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 

I 
1. ~7 .01 S7.AS SA. 34 

2. S7. R9 ss.6n S9. 17 

I 3. SA .16 ~A.88 S9. 39 

4. SA. 70 S9.40 S9.9~ 

I c;. SQ.28 ~9.A9 Sl0.45 

I 
~- sq.63 SlO. 31 SlO. 8f; 

7. S9. 91 SlO.nl Sll.l9 

I q. Sl0.38 Sll. 07 Sll.nfi 

q. Sll. 03 Sll. 70 Sl2.30 

I CLAS~T~I~~TIO~ 1 
CLASSIFICATION ? 
CL~SSI~ICATION 3 

I CLASSIFICATION 4 

I 

~uil~inq ~afetv Officers 
Custonians 
Lahorers, ~tockroom ~ssistant, Lockerroom 
~ttennant~, Groun~skP.ener 

4th Rnqineers, Drivers, Semi-skilled Helpers 
Pl11mber Trainee, F.lectrician Trainee, Heatinq 
and Conlinq Trainee, Assistant Head Floor Custo~ian 

CLASSIFICATION~- Secnritv Guarns {K-1?), Head nriver 

I 
CLASS I'~='ICATION ,; - Stocl<rnom Manaqer, 3rd Bnqi neers, Skilled Helpers, 

Hean Gronn~skeeper, .c;ecnritv ~nard Coordinator {H.S.) 
Colleqe Securitv ()fficers, H.s. Mnintenance Mechanic. 

CLASSIFIC~TION 7 - 2n~ Enaineers 
CL~~SIFTC~TION A - Skille~ Workers, lst Enqineers, Maintenance Mechanic

I {Maintenance Shop) 
CLASSIFICATION 9 - Ski lleo Workers with Journevman Car~ or Li cen~e, 

I 
I lst Enqineer 

?.nd Enqineer 
3rrt F.nqineer 
4th Enqineer 

I 
I 
I 

Head Custorlian {H.~.) 

- Middle School Head Custodian, H.s. ~sst. Hean Custodian 
- Blementarv School Head Custodian 
- Middle School Assistant Hean Custonian 
- Elementary school Assistant Head Custonian 

LONGEVI'l'Y - NOR-ACCUMULATIVE 

10 years - S250 
15 years - S.iSO 
?.0 years - SQOO 
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IMPLEIIP.N'l'ATIOII OP SALARY SCHEDULE 

1 • ~11 sa 1 a r i e s wi 11 he effective retroactivelyto July 1, 1986. 
Beqinninq July 1, 1q77, the Board will pay 5\ retirement for all I 
M & 0 employee!=;. 

2. Lonqevity payment to he made once a year, on or hefore necember 15. Any Iemployee who has completed his 1nth, 15th or 20th year with the School 
District on or before December 1~, qualifies for the respective 
lnnqevity pavment on a non-accumulative hasis. 
$250 10+ years I 
S450 15 + years 
$900 20+ years· 

I
3. ~ny indiviciual hired and placed in Classifications 1, 2 or 3 will 

proqress from Step 1 to 3 in the followinq ~anner: 

I~. ~t the time of initial emplovment, all probationary employees will 
he placed on the first step of the classification in which they 
will he wnrkinrr. I 

R. After satisfactory completion of six ~onths probation and final 
approval hy the Board of ~ncation, these employees will he placerl 
on the second st~p of the classification in which they are 
workinq. The effective r1ate shall be the heqinning nate of the 
pay perio~ followinq their six-month anniversary date. 

Ic. \11 newly hired emPloyees who have satisfactorily completed a six
month probationary oeriorl and receiverl final approval by the Roarrl 
of Education prior to July 1 o.f any fiscal year shall he advanced 
one step in their classification at the beqinninq of the current 
fiscal year. 

D. Prohationary Employees: I
Effective July 1, 1976, all newly hiren probationary employees 

will receive salary and frinqe henefi ts accorrHnq to the followinq 
procedure nurinq the probationary perioo: I(1) The probationary employee will he placed on the beqinninq 
step of his/her classification (SteP 1 or 4). 

(2) He/she will serve a prohationary period of six (6) months. 
(3) Days taken off from work durinq probationary perioo are I 

without pay. 
(4) Rolirlays fallin : on nays durinq the probationary period 

are with pav, to be p .~io retroactively after successfully I 
completinq probation. 

(5) Hospitalization insurance will be paid by the Board of 
Education commencinq on the first day of the month followinq the 
completion of probation. However, the Roard of Education will 

I 
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I allow the prohationary employee to enroll in the hospitalization 

coveraqe and have dedncter1 from his/her pay an amount equal to the 

I monthly rate Ear his/her hosoitaliz~tion coveraqe durinq the 
probationary period. 

I 4. nny employee promoten from Classification 1, 2 or 3 to a hiqher 
classification will qo to that step which is at least one full 
increment more than what he/she would have earnen had he/she 
remainen. in his/her previous classification. 

I 
I s. ~ny new employee hire~ ann placed in Classification 4, 5, ~, 7 or 

8 will he placen on the first step (Step 4) of the respective 
classific~tion. ~t the completion of six months probation, he/she 
will proqress to the seconn step (Step 5) of that classification. 
~fter one ar1ditional year of satisfactory service, and at the 

I beqinninq of another school year, said emplovee will proqress to 
the next sten (Step 6) of that clasqificati~~. 

~. ~ promoted emolovee placen in Classification 4, 5, 6, 7 or R will

I be placen on the step which is at least one full one full 
increment morP. than what he/she would have earned had he/she 
remainen in his/her previous classification. ~t the completion of 

I six months prohation, he/she will proqresq to the next step of 
that clas~i F.ication. ~fter one actni tional' year of satisfactory 
service, and at the heqinninq of the next school year (July 1 ), 

I 
said employee will nroqress to the next step of that classification. 

7. (a) ~nv emolovee retirinq from the District shall receive on or 
the pav r1ate followinq the retirement ~ate, an amount equal to the

I amount he/qhe would have receiveti in lonqevity payment on the 

I 
succeedinq necemher 15. 
(l-,) In andition, an e"lployee with thirty (10) or more years 
service, when retirinq from the District, shall receive in addition to 

I 
that qranteti in paraqraph (a) above, an amount equal to one-half (1/2) 
the amount of lonqevity entitlement he/she would receive on the 
Sllcceedinq necember 15. 

8. Pay niscrepancies in an emplovee's hi-weeklY pay shall he resolved 
within thirty ( 30) days of such ~iscrepancy hei nq brouqht to the

I attention of the Ru~iness Division or niscoveren by the Business 
nivision personnel. 

I 
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APPERDIX • e• 

LE'l'TER OF AGREEMEII'J.' I 
School District of the City of ~iqhlann ~ark 

20 Bartlett ~venue Iqiqhland Par~, Michiqan 4A203 
TOWnsend 8-1 264 

I 
Mr. Fred Shockley, Preqi1ent 
Local Union ~1 41 fi 
Michiqan District Council #77 I 
~erican Federation of State, Countv and Municipal Employees 

Dear Mr. Shockley: I 
SUBJEC'l': 

TRAINDIG Aim UPGRADING PROGRAM I 
~ traininq and upqradinq proqram was establishen hy neqotiations to 

heqin durinq the 1974-75 school vear. This proqram will he implemented in 
the followinq ma~ner: I 

~ committeP. o~ four representativ~q from Local 1416 will meet 
with a committee of three representatives from the Board on a twice 
per month basis to summarize the details of the traininq oroqrarn. 
The proqram will include seniority as a primary factor in the selection 
of canninates for the proqram. 

The traininq nroqram will heqin ~v nevelopinq netails of traininq for 
emplovees in Classification A: Skillen Workers 

( 1 ) Pl11mher-Hea t Control Trainee 
(2) Carpenter Trainee 
(3) Electrician Trainee I 
The trainee wi 11 he se lecten .for each of the above oosi tions no later 

than ~ovember 1, 1974. The salary classifications ann traininq requirements 
will be developed iointlv hv the committee of Local 1416 and the Hoard rep I 
resentatives with the intent heinq to follow the qninelines and outline as 
niscussed nurinq the neqotiation session of June 1A, 1974. I

The committee will review the traininq neens of all classifications 
with the intent to nev~lop traininq proqrams for promotional purposes for 
all employees. I 

I 
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I Appendix •a• - Letter of ~reement (con' t.) 

I 
I 

It is further unoerstoorl that seniority is to he a primary factor for 
the promotion of employees throuqh this traininq proqram. 

Sincerely yours, 

I Clytie ~. Minor 
Assistant 

I The ahove 
Fred 
Local 

I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 

.Snperintendent -Personnel 

is aqreed to hy: 
Shockley, President 

TJni on #1 41 n 
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TRAINING AND UPGRADING PROGRAM 

PROGRAM OF 'l'RAIWIRG 
ELPrl'RICIM TRAIRD 

I. The successful completion of the traininq proqram for an Electrician 
Trainee wi 11 require: 

A. Satisfactory co~pletion of the approveo proqram of study as 
~utlined within the prescribed four-vear traininq period. 

B. Maintain .:t s11ccessful record of work experience and application of 
traininq theory to the practical experiences encountered in the 
assiqn~ent Electrician Trainee. 

c. Satisfactorily complete proqram of traininq offered by Johnson 
Service Controls. 

D. All traininq ~xperiences 011tlined will he completed within the 
continnons four-year period followinq the date of selection as an 
Electrician Trainee. 

Formal tr.=tininq oroqrarn may he undertaken at liiqhland Park Colleqe 
or Macomb COYT\f'lltlnity Coll~qe. Tnition will be oaid by the School 
District: hooks anct !=;llPPlies will he nrovided by the trainee. 

F. S e 1 e c t i on o f t r a i nee s wi 11 he i n a c cord wi t h the 1 9 7 4 -7 5 
Sunnle~ent to the Aqr~ernent hetween the School District of the 
Citv of J.fiqhlann Park anti Local Union 1--To. 141t:;. Seniority will he 
a primarv factor in the selection of trainee personnel with other 
factors such as abiliti~s, aptitudes, previous experience and 
traininq, attendanc~ r~cords, qeneral health and aqe also to he 
considered. Final trainee selection will he made by the School 
District ann three (3) rne~hers of Local 141~, with the final 
recommendation heinq rnade hv the Assistant Superintendent
Personnel. 

r;. Trainee will he placed on Maintenance ann Operation Salary 
Schedule in the followinq manner: 

1. First 12 months of traininq -- Classific~tion 4, Step 6 
2. Second 1~ months of traininq --Classification 5, Step 6 
3. Third 1'- months of traininq --Classification 6, Step 6 
4. Fourth 12 months of traininq --Classification 7, Step 6 

H. At the conclusion of the four-vear proqram of traininq, the 
trainee will advance to Classification 8, Step 6, Skilled Worker. 

I. Formal Traininq Proqram OUtlined: 
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1 • Ma them a tics 

AT 21 

I AT 22 

~T ?.3 

I 
?.. F.:lectrical 

I ~T AS 
~T 86 

I AT 301. 3 

AT 201 

I 
I AT 202 

AT 203 

AT ?.05 

I AT 2()fi 

I AT 210 
AT ~ 1 1 

I AT 21 2 

I 3. Related 

• 

I 
AT 111.3C 
AT 241 

AT ?42 

I AT 243 

I AT 24C) 

I TOTAL RE()fJIRED 

I 

4athemAtics--Arithmetic, Sline rule and 
intronnctorv ~lqehra for ~lectrical & 
All ieo era fts 2 s.h. 
Mathe~atics--~lqehra for Blectrical anrl 
Allieo Crafts (prerequisite: AT 21) 2 s. h. 
Mathe~atics--Triq and Vectors 
(prerequisite: AT 22) ?. s.h. 

Cons true t ion Wi ri nq--'Resicienti al 2 s .h. 
Construction Wirinq--commercial and 
Industrial (prerequisite: AT 85) 2 s.h. 
F.:lectrical Theorv--F.:lectrical 
Tools, Equipment and Circuits 2 s.h. 

~lectrical--Basic Direct and Alternatinq 
Current (prerequisites: AT 21 ~ AT 301.3) 2 s.h. 

'Rlectrical--Direct Current Funciamentals 
(prerequisites: AT 21 & AT 301.3) ?. s.h. 
~lectrical--Maqnetism ann Generators 
(pr~r~quisites: AT 22 ~ AT 202) 2 s.h. 
Flectrical--Sinqle Phase AC 
Fnnnamen ta 1~ 

r0r~~~auisites: AT 23 & AT 203) 2 s.h. 
F.l~ctrical--Polvphase ~~ Funoamentals, 
F:lectrical Instru.ments ~Illumination 
(pr~requisites: A~ ?.OS) ?. s.h. 
National ~lectrical r.ooe 2 s.h. 
F.lectrical--F.lectronic Funciamentals 
(prerequisit~s: AT ?OS) 2 s.h. 
Flectrical--Weldinq Controll~rs 
(orereauisites: AT 211) 2 s.h. 

~equirements 

Electrical Rlueprint ~eaoinq Commercial 2 s.h. 
Refriqeration ~1ndamentals 
(prerequisite~: AT 2 or AT 22) 2 s.h. 

Refriqeration--Commercial & Inrlustrial 
(pr~requisites: AT ?.41) 2 s.h. 
Refriqeration--Air Conditioninq Systems 
Commercial & Inriustrial 
(prerequisites: AT 242) 2 s.h. 
~efriqeration Systems & Equipment Controls 
(prerequisites: AT 241 & AT 243) 2 s.h. 

HO~S 38 semester hours 
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It is understood that some of the courses outlined in the formal 
traininq proqrrtm may he chanqed upon the recommendation of the program I 
director ~t the community colleqe wher~ the trainee is takinq his approved 
proqram. 

IELECT~ICIAN TRAINF.E 

1 • n.11 course memhers and titles may be found in the Macomb County 
Community Colleqe, South Campus, 1974-75 ~cademic Bulletin, I 
nublished Mav 1q74. Comparable course work may be trtken at other 
community colleqes with authorization and approval of the 
Assistrtnt ~ttperintendent for Bnsiness or his desiqnee. I 

2. A trainee must make satisfactory proqress in classroom work in on
the -i ob experiences, as evalnaten reqularlv at the conclusion of 
each academic period. All evaluations will be reviewed by the I 
Selection Committee. 

'3. In the event of unsatisfactory proqress in an academic course I
require"'tent, makinq a repeat necessary, the trainee will pay his 
own tuition for the repeat course. 

I4. Lack of satistactory proqress academically or on-the-; ob for two 
~onsecutive enrollment periods will result i~ the trainee beinq 
ret,1rnen to his l.=tst held classitication, if oriqinally employed 
hy the School District. I 

s. The fnrmal traininq proqram as outlined must be completed within 
f.o11r ~onsecutive years after selections as a trainee. Additional I 
and relatPd courses maY ~e enrolled in hy the trainee by obtaininq 
advance authorization. 

Ili. The manpower complement to the classitication electrician shall be 
two electricians plus one trainee classification. 

I 
PRO~RAM OF TRAINING 

CARPF.t-JTER I 
I. The successf:11l fulfillment of the traininq proqrarn for a Carpenter 

Trainee will require: 

IA. Satisfactory completion of the approved proqram of study as 
outlined within the prescribed four-year traininq period. 

IR. Maintain a successful record of work experience and 
application of traininq theory tothe practical experience 
encountered in the assiqnment of Carpenter Trainee. I 
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c. Co~plete all traininq P.xoeriences as outline~ within the 
continnotlS four-vear perioct followi.nq selection as a trainee. 

n. ~ormal traininq proqram may he undertaken at qiqhland Par~ 
coileqe or Macomh Communi tv r.olleqP.. Tuition wi 11 he paid hy

I the School Di~trict, books ann supplies will he provided hy 
the trainee. 

I 
I E. Selection of train~es will he in accord with the 1974-75 

Supplement to the ~qreement between the School District of the 
City of Riqhlan:i Park ann Local Onion f'-lo. 1411=\. Seniority 
will he a primary factor in the ~P.lection of trainee personnel 
with other factor~ such as abilities, aptitudes, previous 
exoP-rience ann traininq, attendance records, qeneral health 
ann aqe also to be considered. Final trainee selection will

I he ma~e hv the School nistrict and three (3) members of Local 
1416, with the final recommendation heinq made by the 
~ssistant Superintennent, Personnel. 

I ~ Trainee will he placect on the Maintenance and Operation Salary 
Schednle in the foll0winq manner: 

I 1. First 12 months of traininq -- Clas~ification 4, Step~ 
2. second 1?. mos. of traininq --Classification 5, Step 6 
1. Thirti 12 mos. of traininq -- ~L1.ssification 6, Step~

I 4. F'ottrt~ 12 mos. of traininq -- Clas~ification 7, Step ~ 

I 
r;. ~t the c0nclt1c:;i.on of the four-vear proqram of traininq, the 

trainee will advance tn ~lasc:;ification 8, Steo 6, Skilled 
T.-Ior~er. 

I q. Formal Traininq Proqram Outlined. 

1. Construction 

I ~T 60 Constrnction--Blueprint I ~ Math II 2 s.h. 

I 
AT 70 Con~truction--Rlueprint II & Math II 

(prP-requisite: ~T ~0) 2 s.h. 

AT 72 Construction--Layout survevi nq 
(prerequisite: AT 70) 2 s.h. 
Construction--Cost F.stimate 
(prerequisite: AT 70) 2 s.h.

I ~T MS Construction--Wirinq-~esidential 2 s.h. 

AT R6 Cons true ti on --~·li r i nq -commercia1 & 

Industrial (prerequisite: ~T R5) 2. s.h. 

I Construction--Power Tools-care .c; TJse 
(prerequisite: AT 91 3 s.h. 

AT 91 Construction--Hand Woodworkinq Tools

I 3 s.h.Care & Use 

I - 43 
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I 

2. General and Related 

~T 301 • 3 Electrical Theory--Electrical 
Eqtli pment & Circuits 

~T ?.01 National ~lectrical Cone 
{prerequisite: AT 301.3) 

CIV 208 Applien Buildin~ Construction 

't'OT~L REOfliREn HOUR~ 

Tools 
2 q.h. 

2 
3 

s.h. 
s.h. 

25 semester hours 
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·It is understoorl that some of the co11rses outlined in the formal 
traininq proqram mav he chanqe~ upon the recomrnen~ation of the oroqram

I director r\t tlte com!'T\unitv cnlV~qe where the trainee is takinq his approven 
proqral'1. 

I C~RPF.NTF.~ T~~INEE 

I 
1 • ~11 course memhers an (~ titles mav be fennel in the Macomb County 

Commnnity Colleqe, ~()nth ~ampus, 1974-75 ~ca~emic Bulletin, 

I 
p 11 h 1 i she rl r·.1a v 1q7 4. Comparable ccnrse work mav be taken at other 
community colleqes with au thor i za ti on and approval of the 
~ssistant S11per.intenrlent f0r Rusiness or his nesiqnee. 

I 
2- A trainee must make ~atisfactorv proqress in classroom work and 

in cn-the-j oh experiences, as evalnaten reqularlv at the con
clnsion ofeach acanemic period. All evaluations will be 
r~viewen hy the ~election Committee. 

I 3. In the event 0f 11ns~tisfactorv proqress in an acaciemic course 
requirement, rn.=tl<ina a repeat necec;sary, the trainee will pav his 
own t 11i ti on for the repeat course. 

I 
I 4. L~ck of c;atisfr\ctorv proqress ncacie·11 icallv or on-the-iob for two 

consecutive enrollrnent perions will result in the trainee heinq 
re turneci t0 his lr1 c:; t he lei classi fir;-=\ tion, if oriqinallv employed 
hv the ~chool District. 

I 
c;. "rlt~ for r'llal traininq pr0qrar" as outlinerl must he completed within 

f0 11r consecntive years after 5elections as a trainee. n.<icii tional 
ann relaten courses mav he enrollen in hv the trainee hv obtaininq 
~dvr\nce authorization. 

I 'rhe l"lanpower comolement to 'the cla~si fication carpenter shall be 
two carpenters pl11s one trainee classification. 

I 
I 
I 
I 
I 
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PROGRAM OF T~AINING 
PLUM~ER - HEAT CONTROL I 

r. T~e successful fulfillment: of the traininq proqram for a Plul"llher
~eat Control Trainee will require: I 
~. Satisfactory complP.tion of the approved proqram of study as 

outli ne<i within the prescribed four -vear traini nq perion. I 
B. Satisfactorv completion of the traininq proqra~ offered hy 

.rohnson Controls. I 
c. Satisf.actorv comnletion of traininq proqram coverinq 

operation, adi ustment and maintP-nance of thermostats. I 
n. t.1aintain c=t sncc~ssful record of work experience and 

application of traininq theory to the practical experience I 
encountP.rP.f~ in assiqnment as Plumher-Reat Control Trainee. 

~. ~11 traininq experiences outlinen will he c~pleted within the Icontinuous four-year perion followinq qP.lP.ction as a trainee. 

l:". F'or'111al traininq oroqram mav he nnnertaken at Hiqhland Par'k 
CollP.qe or ~acomb r.ol"llmunitv CollP.qe. Tuition will he paid by I 
the ~chool nistrict: books and supplies will he provided by 
thP. trainee. Full exoensP.s will he pain hy the School District 
to traininq proarama offered to Johnson Controls or other I 
industrially off.eren traininq proqrams. 

r;. SP-lection of trainees wi'll he in accord with the 1974-75 ISr1pplement to the Aqreement he tween the ~chool ni strict of the 
City of Hiqhlann Park ann r~ocal flnion ~o. 141h. Seniority 
will he a primary factor in the selection of trainee personnel I 
with other factors such as ahilities, aptitunes, previous 
experiP-nce and traininq, attendanc~ records, qeneral health 
and aqe al!=;o to he consideren. Final trainee selection will I 
be made hy the ~chool nistrict and three (3) Members of Local 
1416, with the f.inal recommendation beinq made by the 
~ssistant Superintennent, Personnel. 

I~. Trainee will he placen on the Maintenance and Operation Salary 
Schenule in the followinq manner: 

1. First 12 mos. of traininq --Classification 4, Step 6 I 
'-• Second 12 mos. of traininq --Classification 5, Step~ 
3. Thirn 1?. mos. of traininq --Classification 6, Step h 
4. Fourth 12 mos. of traininq --Classification 7, Step 6 
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It is understood that some of the courses outlined in the formal 
traininq proqram mav he chanqed upon the recommen~ation of the proqram 
dir~ctor at the community colleqe where the trainee is takinq his approved 
proqram. 

I PLUMBER - HEAT CONTROL TRAINEE 

I 
1. All course members and titles may be found in the Macomb County 

Cof'llmuni tv Colleqe, South Campus, 1974-75 Academic Bulletin, 

I 
published May 1974. Comparable course work may he taken at other 
community colleqes with authorization and approval of the 
Assistant Superintendent for Business or his desiqnee. 

I 
2. A trainee must make satisfactory proqress in classroom work 

and in on-the-iob experiences, as evaluated reqularly at the con
clusion of each academic period. All evaluations wi 11 be 
reviewed by the Selection Committee. 

I '3. Lack of ~atisfactorv proqress academically or on-the-; ob for two 
consecutive enrollment periods will result in the trainee beinq 
returne~ to his last held classification, if oriqinallY employed 

I hv the School District. 

I 
Tlle formal traininq proqram as outlined must be completed within 
fo11r consecutive ye.:1rs after selection as a trainee. Additional 
and related courses mav he enrolled in hy the trainee hv ohtaininq 
a~vance authorization. 

I c;. The manoower complement 
Plumber -Heat Control 

I 
I 
I 
I 
I 
I 
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APPBDRIX •c• 

IBASIC COMPETENCIES AND TRAINING 

1 • It is aqreed by and between the parties that all custodians are I 
expected to develop basic competencies within one (1) vear in the 
followinq areas: I 
a. Cleaninq classroom areas (floors, walls, furniture, etc.) and 

other spaces within the buildings as assigned. 

Ib. Operation of heatinq and ventilation svstems and mechanical 
equipment in School District Buildinqs. 

c. Minor repair work in areas such as pai ntinq, plumbing, I 
qlazinq, carpentry, repair of locks and repair of mechanical 
and electrical systems. I

d. Care of lawns, shrubbery, play areas and walkways 

e. Operation of such power equipment as mav be required in the Iaccomplishment of requirerl duties. 

2. · The Board further aqrees to establish, throuqh written procedural 
qnirleline, an informal traininq and rievelopment program for all I 
custorlians who do not currentlv osses the ahove described basic 
competencies. The traininq proqram, where practical, will 
inclurle, amonq other techniques, the followinq: I 
a. Rotation of employees wher~ practical to qet experience in 

new competencv areas; I 
b. Use of forms to measure oroqress in development of 

competencies: I 
c. Group and/or individual consultation sessions; and 

d. Memoranda on uprlated information on new machinery and methods. I 
I 
I 
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SOCIAL SIDJRI'l'Y 

I 
I 

The board acknowledges that it has a moral obligation to continue 
coveraqe of its employees un~er the terms of FICA and agrees that it 
will continue such coverage unless and until such continued coverage becomes 
impractical or unreasonable when considered in conjunction with the Board's 
statutory and leqal ohliqations to the public.

I 
I 
I 
I 
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APP!2miX •r 

SUBSTANCE ABUSE PROGRAM 

The Board and the Union recoqnize and acknowledqe that the problem of 
substance abuse by employees of the Board merits special attention. 
Substance abuse, by workers, includinq alcohol and druqs, impairs their 
ability to function, contributes to increased absenteeism and tardiness and 
violation of other rules, regulations and procedures. This combination of 
factors is recoqnized as havinq potentially damaqinq effects on efficiency 
and endanqers the job securitv of the worker. 

The Board and ~FSCME believe that constructive measures are possible to 
deal with the problem. Toward this end, the Board and the Union aqree to 
set up a committee to deal with employeP.s affected with such a problem. 
This Substance ~huse Committee shall include two (2) representatives of 
Counci 1 25 of AFSCM.E and two ( 2) representatives of the Board. 

It will he the responsibility of the committee to: 

1. Survey community resources to determine the availabili tv of 
appropriate treatment facilities and the cost of treatment. 

2. Assist departmental committees to estahlish proqrams consistent 
with the purposes of this provision. 

3. Promote further understandinq of this proqram by establishinq 
quidelines and disseminatinq proqram information to supervisors 
anti others. 

The responsibilities of the committee will include: 

1. ~elp the employee understand and deal with his/her problem by 
referral to a qualified facility or aqency. Anv such 
communication, referral, or consultation will not constitute 
disciplinary action. 

2. Assist in icientifvinq and motivatinq employees who may suffer 
from substance abuse prohlems to seek treatment and 
rehabilitation. 

The Board and nni on aqree that: 

1 • Nothinq in this statement is to he interpreted as constitutinq 
anv waiver of manaqement's respansibilitv to maintain discipline 
or riqht to invoke proqressive disciplinary measures when 
applicable in the case of misconduct which may result from or he 
associ a teo with the abuse of any substance, the Union mav exercise 
i tc; riqht to process qrievances concerninq such matters in 
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I 
I accordance with the ~FSCME Master Aqreement. 

I 
I 2. Durinq or followinq treatment, the employee should not expect any 

special privileqes or exemptions from standard personnel 
practices: however, employees with substance abuse problems will 
be allowed to liquidate a reasonable number of sick leave days for 
the purpose of treatment or rehabilitation upon presentation of 
satisfactory medical evidence. 

I 
I 3. When a leave of absence is necessary so that an employee may 

underqo medical treatment for alcoholism or druq abuse in or from 
an appropriate facility in accordance with this proqram, and when 
the employee has voluntarily submitted himself for such treatment, 
he/shemay be qranted a leave of absence. 

I 4. The confidential nature of medical records of affected employees 
will be preserved in the same manner as all other confidential 
personnel and medical records. 

I 
I 
I 
I 
I 
I 
I 
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APPERDIX •p• 

IAFFIRMATIVE ACTION 

IThe Board and the Union aqree to cooperate in a policy of equal opport
unity for all employees: to continue to prohibit discrimination because of 
race, color, reliqion, sex, aqe or national oriqin, and to promote a full 
rea 1 i za ti on of equa 1 em plovment opportuni tv throuqh a positive and I 
continuinq effort. 

The Boarn aqrees to provine the Union with copies of relevant minority Iemplovment information reports ann such reports concerning policies and 
proqrams for equal opportunity in employment reqardinq Board employees when 
requested under Article 8, section (e). I 

The Board further aqrees that a crucial part of an effective affirm
ative action proqram is development of an effective traininq and education 
proqram desiqned to provide existinq minority employees maximum opportunity I 
to advance so as to perform at their hiqhest potential. 

Upon request, representatives of the Roard/Union shall meet as the IJoint '!'raininq UpqrarHnq Committee in order to qather and provide infor
mation and assist in thesP. affirmative action activities. 

I 
I 
I 
I 
I 
I 
I 
I 
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I GENERAL IImEX 

I 
I Absence Report Form - p. 18 

Affirmative Action - P• 52 
Agency Shop - P• 2 
Agreement, Distribution of - P• 30 
Aid to Other Unions - P• 30 
Appendix A - p. 33

I Appendix B - P• 38 
Appendix C - p. 48 
Appendix D - p. 49 
Appendix E - p. 50I Appendix F - P• 52 
Assignments - Temporary ~ P• 26 
Basic Competencies & Training - p. 48

I Blue Cross/Blue Shield - P• 28 

I 
Bulletin Boards - P• 25 
Bumping - P• 13 
Carpenter Trainee - p. 42 

I 
Classification - p. 27 
Conferences (special) - p. 8 
Contracting Out lvork - p. 27 
Death in Family - p. 18 
Deductions - Payroll - p. 16 
Dues - P• 3

I Discharge of Non-Probationary Employees - p. 11 
Duration of Agreement - p. 31 
Electrician Trainee - P• 40 
Examinations - Physcial - p. 22 

I 
I Examinations - Tuberculosis - P• 22 

Fringe Benefits - p. 28 
Grievance Procedure - P• 8 
Holidays - p. 24 
Hours - Working - p. 23 
I 11ness - p • 1 7 
Illiness in Family - p. 17I Injury - p. 17 
Insurance - P• 28 
Jury Duty - P• 27 

I 
I Layoff Defined - P• 13 

Leave of Absence - p. 16, 19 
Leave Plan - P• 16 
Life Insurance - P• 28 
Maintenance of Conditions - p. 29 
Management Rights - P• 1

I Marriage ~ P• 17 
Marriage in Family- p. 17 
Maternity Leave - p. 20 
Medical Coverage - p. 28I Military Leave - P• 20 
Nervous Disorder - P• 22 

I 
- 53 

I 



I 
I 

Non-Bargaining Unit Employees - Work Performed - p. 27 
Non-Discrimination - p. 1 
Non-Probationary Employees - Discharge - P• 11 I 
Non-Probationary Employees - Suspension- P• 11 
Overtime - P• 23 
Pay Advance - P• 25 IPayday - P• 15 
Payroll Deductions - p. 16 
Personal Business - P• 19 
Personal Leave - p. 16, 19 I 
Physical Examinations - P• 22 
Physical Fitness - proof of - P• 22 
Plumber-Heat Control Trainee - P• 46 I
Promotions - P• 14 
Recall Procedure - P• 14 
Recognition - P• 1 IReligious Holidays - P• 17 
Retirement Provisions - P• 28 
Safety Program - P• 27 
Salary - Change of - p. 26 I 
Salary Schedule - p. 33 
Seniority - P• 11 
Seniority Lists - P• 12 I
Seniority - Loss of - p. 12 
Service Charge Checkoff - p. 3 
Shift Premium - P• 23 ISnow or Ice Emergencies - p. 24 
Social Security - p. 49 
Stewards (Alternates) - p. 8 
Strike - No - P• 29 I 
Substance Abuse Program - p. SO 
Substitute Custodian - p. 30 
Successor Clause - p. 30 I
Suspension of Non-Probationary Employees - p. 11 
Temporary Assignments - p. 26 
Training and Upgrading Program - p. 15 ITransfers and Vacancies - p. 14 
Tuberculosis Examinations - p. 22 
Uniforms ~ p. 28 
Union Business Leave - P• 22 I 
Union Dues - p. 3 
Vacancies - p. 14 
Vacations - p. 24 I
Vacation Period - p. 25 
Veterans - P• 15 
tlorking Hours - P• 23 IWorkmen's Compensation - P• 18 

I 
- 54  I 

I 




