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PREAl\'ffiLE 

.. . .. .. 
~~y...... ~ entered into this 29 day of June, 2000 between the CHARTER . 

·' TOWNSHIP OF HARRIS N, MACO:MB COUNTY, hereinafter referred to as the "Employer", 

and CHAPTER LOCAL# 103, MICHIGAJ.'f COUNCIL NUMBER 25, AJ.'dERICAJ.'I 

FEDERA.TION OF STA , COUNTY AJ.'ID ¥UN!CIPAL EMPLOYEES, AFL-CIO. 

WITNESSETH; 

s and the State of Michigan authorize public employees to enter into 

collective bargaining ments in respect to rates of pay, wages, hours of employment or other 

WHEREAS, the ployees covered by this Collective Bargaining Agreement have 

heretofore selected the Umon as their exclusive collective bargaining representative for the 

purpose of collective barg · ning in respect to rates of pay, wages, hours of e:nployment or other 

conditions of employmen , and 

WHEREAS, the player and the Union have anived at certain understandings in 

collective bargaining neg tiations conducted between their respective representatives,. which 

they now mutually desire o incorporate into this Collective Bargaining Agreement. 

RE, in consideration of their mutual covenants and benefits to be 

derived therefrom, the p ·es respectively agree: 

C:'Mv Oocnmc;cs\SAMRA\afsmce\CONTRACD6ga1 cpgpjlCt.doc 
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{g) If the Townsbi biles fWl time employees in the Paria -~Rcaeation Depau;,;~--- ;r~ 
~ · ~·:: whose job tunctions .~om:snc:m~d with the job description for members oftbiS=umt. the ToWtiSJup·.:~--:~: · _. 

.. . . ._._. . .... . ~- ~-·~-: =- ;. __ •.._.1 ·- ·--' ·- -:~~·?_;_. ') ·.~.~-~~:!~ r~it:}~~ _~ ~. ~ - ~ .. ~.,., . -.· i- ~ ....2~ ·-· -·· . ._ . _:,..·_; -:: . ·~· 

will agree to those emplo becoming members ofLocal 1103. .. · · ·.. ,. 
,.. 

tion of Union. Pursuant to and in accordance with all applicable 

provisions of Act #379 of c_hi~ Public.·Acts of 1965, as amended, the Employer hereby 
. .. 

recognizes the Union as e sole ~d exclusive representative for the purpose of collective ........ ~ ... 
bargaining in respect to' of pay, wages, hours ofemployment and other conditions of ..: 

. •' ' . ·' 
employment for the term f this ~~t-ofan Emplo~ in existing ~artments of the . 

Charter Township of son ('mcluding the Township Plumbing, Mechanical, Building and 

Electrical Inspectors), except eleeted officials, the Deputy Treasurer, the Deputy Clerk, the 

Deputy Supervisor, Finan e Officer, Engineering and Utilities Director, Assessor, Parks and •···~ 

Recreation Director, B~r~g Official, Fu:etighting Employees, Department Heads, The water 
Distribution and Sewer rntenance Supervisor, Water and Sewer Foreman, Assistant Assessor, 

temporary, seasonal and/ r part-time employees and supervisors as defined in the Act. 

I : 
. 1 
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ARTICLE 3 •. NON-DIScRIMINATION 
..- .... : .. i .... i· - ·• . .... ... ' 

~ . -· .- ...- . ·· ::--· 
.. , . ,_ .. ' ... . . ~ 

The Charter Towns .P. of;.~on, either m:hiring, ·promoting,·disciplining, assigning to 
. . 

jobs, or any other~ or auditi~ns of employment, agrees not to "discriminaie against any 
,_; ; '· ' ·~' .. - .· ~: .. · . - . .. . . . _.. . . .. . .., . . - 

person or Employee. . . ~f religion, race,·color, national origin~ ·age,-!ex, height, weight, 

dicap as defined by law, membership in or activity on behalf of 

the Union or participation · the grievance procedure. The Union agrees to admit any persons to 

its membership and to sent all Employees without discrimination by reason of religion, 

race, color, national origin, age, sex, height, weight, marital status, or unrelated handicap 8s 

defined by law. 
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Section 1. The barsEa·ll!liil·g tmit and tbe union agree that -~ sfuill be no Striia:S or 

stoppages of work or any oth .~_that intctfere in any manner with the services of the·· 

Employer, as long as this A · · mEntis in force. The Union and its representatives shall procCss.. 
grievances only tbrouit,tbe .evmce procedure pro~ded for in this Agreement and will not 

. \\ . . . . - . . :. . . . . 

call, participate in. encourage or condone any of the aforesaid types of work stoppage while this 

Agreement remains in force. In the event of any such work stoppage by any Employee(s), the 

Union will make reasonable fforts to end such activity. 

Section 2. During ~ term of this Agreement, the Employer agrees there shall be no 

lockout of the Employees (p vided, a disciplinary suspension or discharge, a layoff of an 

Employee in a necessary red ction of work force, or a discontinuance of any operation by the 

Employer in the legitimate e ercise of its management rights, shall not be deemed a lockout). 

7 
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ARTICLE 7. UNION SECURITY 

Section I. As a co Wtion of continued employment, each member of the bargaining tmit 

who has completed his/her robationary period shall establish and maintain a membership in the 

Union, or shall tender.to th Union~ service fee equivalent to the periodic Union dues. Service 

.fees shall not include ~ti •on fees or special assessments. Newly hired, transfened or J:Chired 
1 

Employees shall, as a cOn, tion ofemployment, join the Union or pay the service fee, no later 

than the conclusion of their probation. All Employees shall execute an authorization for the . 

deduction of Union dues oiservice fees. Employees shall be deemed to be members of the 

Union in good standing, J thin the meaning of this Article, if they are not more than sixty (60) 

days in arrears in paymen of initiation fees, dues and assessments or charges. 

Section 2. Emplo}i es who fail to remain in good standing in the Union shall be 

terminated within thirty (3 ) days following receipt by the Employer of notice from the Union 

that a member of this barg · ning unit is in violation of this Article. 

Section 3. The Un on agrees to indemnify, protect, and save harmless the Employer 

from any and all claims, mands, suits and ocher forms of liability, resulting from action taken 

; · or not taken by the Emplo er in accordance with this Article. In the event any action or claim 

(in any arbitration procee ·ng, or in any Court or administrative agency) is commenced against 

the Employer resulting th refrom, the Union shall intervene and defend such ac_~on or claim. 

9 
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. .~ . ..··. Section 2. The Unio shall indemnify, protect, and save die Employer harmless against \:-:~.:~: .. ' 

: ~. and from any and all claims demmldS,-suits ·or other forms of liability that aiay arise out ofor by .:,~-~:.. . 

xeason of action taken by th Employer for the purpose of complying with this Article~ In the 

event any action or claim is ommenced against the Employer in any arbitration proceeding, or 

in any Court or administrati e. p~_:eding, to recover from it any sums deducted under this 
. .. ~ 

Article, the Union sha11 in ene and defend such action or claim. (The Employer will not 

Section 3. Check-o deductions under all properly authorized Authorization for Check

off forms shall become ef:fi tive ·the ninetieth (90th) day after employment date and when the 

Authorization is tiled with e Employer. The amount shall be deducted, ifpossible, from the 

second pay of the month d from the second pay period of each month thereafter. 

Section 4. Deducti ns for any calendar month shall be remitted to the designated 

treasurer of the Local Unio with a list of those for whom dues or service fees have been 

deducted as soon as possib e after the second pay period of each month. 

Section 5. An Em loyee shall cease to be subject to check-off deductions beginning 

with the month immediate y following the month the Employee requests in writing that his/her 

authorization and request or check-off be terminated. 

11 
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' - '~c3ti0ns Other those listedin Appendices A. B-1, B-2,'C~dB-; ~~;;i;· 
added as need is determined y ~~Employer, at which time vacancies and wage rates -~ 'be . 
posted as ~~ded in ~cle ioc~f.' The &nptoyer will notify the Union prior to • ; , >· . 

establishing a new c~ ·on and rate structme and if the Union disagiees With the rate 

structure, the parties shall ter into negotiations 'Yitbin fifteen (15) dayS <?f Stich notice to 

establish arate struCtUre for e new classification. 

13 



;. TICLE 12. GRIEVANCE PROCEDURE 

'· ..•Section 1. A griranc~ ~me~ _a compl~t, by an_Empl~yee or group o! 
Employees, based on an all ged vtolanon,. austnterpretanon ornusapphcation of any provision 

of this Agreement. 
Section 2. . t. to Seetion 3( c) hereof, grievances shall be presented and adjusted 

according to the procedure t forth below. No grievance shall be considered unless it is 

presented to and discussed · "th the Employees' department head and/or department head where 

grievance was originated th the VERBAL PROCEDURE below, or in cases involving 

discharge, presented in wri ·ng to the Township Supervisor within STEP TWO below, within 

ten (10) working days folio ing the occurrence which is the basis of the grievance. 

VERBAL P OCEDURE: An Employee and/or his/her steward shall discuss 

bi~er grievance th the Employee's department head and/or department head where 

grievance was origi ated in an effort to resolve the problem. 

STEP ONE a. In the event the matter is not resolved informally, a written 

grievance may be led by the Union and/or the Employee with the Employee's 

department head d/or department head where grievance was originated within ten (10) 

working days folio ing the discussion with the department head. The written grievance 

shall set forth all levant facts and specify the section of this Agreement alleged to have 

a a 

b. Within n (10) working days after receipt of the written grievance, theI 

Employee's dep ent head and/or department head where grievance was originated 

shall communicat his/her decision, in writing, ~ogether with the supporting reasons, to 

the aggrieved part and to the Local Union President or the involved Union Steward. 

STEP TWO: a. Within ten (10) working days after receiving a reply, if the 

Employee or the nion still feels aggrieved, appeal by the Employee or the Union may 

be taken to the T ship Supervisor or designee. The appeal must be in writing, signed 

by the Employee involved (unless involving more than one Grievant), and delivered to 

the office of the ownship Supervisor within such period. A meeting between the 

Union, Represen tive and/or the Employee, and the Township Supervisor, the Township 

Clerk and the T~ship Treasurer or their designees, will be arranged to discuss the 
grievance within (10) ~orking days from the date the grievance is received in the 

Township Supe isor's office. Within ten (10) working days after the date of the said 

meeting, the Sup rvisor shall communicate the decision of the Supervisor, Clerk and 

Treasurer, in wri ·ng, signeci by at least two (2) of the three (3), together with the 

15 
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· t ~ ···i· . ~:., parties in writing. In l!he event that ~ther party fails to ans~er or appeal within the time · · ·'; ?···: _: 

,-!z;~~0~Iiimts prescri~ the · evance will be considered decided in favor of the opposite . ..~: · .. · 
;.,·.[:.: =.r- .~-

c. It shall be the general practice of all parties to process grievanc~ during · 

times ·which do not in erfere with assigned duties. 

d. ~ the ow:SC:Of investigation of any grievance, the Representative of the 

Union will repert to e immediate supervisor of the building being visited and state the 
· - ·pUrpose of the ~it,· ediately upon arrival. 

e. It sh~ be the continued practice of the Township to assure to every 

Employee an oppo~ty to have the unobstructed use of this grievance procedure 

without' fear of repris or without prejudice in any manner to his/her job status. 

f. The U ·on, recognizing the importance of the Employee's occupation, 

expects its members o conduct themselves in all aspects of their employment in an 

ethical and proper m ner; and will, upon receipt of notification from the Township of 

the name of any Emp oyee who has abused any privilege granted in this Agreement, 

exert all reasonable e arts to rectify any abuse. 

g. A gri vance may be withdrawn at any level of the grievance procedure 

without prejudice. 
h. In the absence from work of any Township or Union official, he/she may 

select a designee to~t for him/her in any STEP of the grievance pro~edure. 
i. All evances involving a discharge shall be processed starting at Seep 

Two of the grievanc procedure. 

j. All cl~ms for back salary under the grievance procedure shall be limited 

to the salary or comdensation the Employee otherwise would have earned, and shall be 

reduced by the amo~t earned or received from any substitute gainful interim 

employment or unenltployment compensation benefits during the period of back pay. 

The Employee shall e required to certify receipt of such amounts to the Employer in 

writing as a conditio to receiving any back pay award. 

17 
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Step Three: A on to three day suspension without pay shall be given to the employee. 

who shall have the right to ave union representatives present at the disciplinary meeting and 

who shall receive a written notification of the suspension. A copy of the written notification 

shall be placed in the empl yee' s personnel tile. The employee has the right to attach a rebuttal. 
--. .. . .. 

Step Four: e to five day suspension without pay shall be given to the 

employee, who shall have e right to have union representatives present at the disciplinary 

meeting and who shall rec ive a written notification of the suspension. A copy of the written 

notification shall be place in the employee's personnel file. The employee has the right to 

attach a rebuttal. 

Step Five: mployee shall be discharged or given a more extensive suspension 

without pay if the employ e has previously been suspended in accordance with step four above. 

If the employee is given additional suspension without pay and a written notification of the 

suspension, a copy shall b placed in the employee's personnel file. The employee has the right 

to attach a rebuttal to the ritten notification. 

Section 6. Th employer shall not discharge or discipline any employee without just 

cause except that no prior discipline or warning need be imposed on any employee before such 
•

employee is discharged o disciplined if the misconduct is so aggravated as to require immediate 

discharge or the cause of · scharge or discipline is gross negligence, being under the influence of 

drugs or intoxicating bev rages while on duty, provided, however, the union reserves the right to 

argue the reasonableness. Discharge or /discipline must be by proper written notice and any 

employee may request an investigation as to that employee's discharge or discipline, and should 

such investigation prove at the employee was without fault~ such employee shall be reinstated 

and compensated for the eriod such employee has been out of work, however, if the employee is 

found to be with fault, th penalty shall /stand unchanged. Appeal from discharge or discipline 

must be taken within ten (10) working days pursuant to Article 12, Step 2; by written grievance. 

19 
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ARTICLE 15. MPORARY. SEASONAL AND P.UT-TIME EMPLOYEES 

Section 1. The Em Ioyer may continue the use of temporary and part time employees, 

who are defined as persons not in the bargaining unit, temporarily assigned for the ptn})ose of 

tilling vacancies of nt Employees who may be on vacation or otherwise absent from 

work, or to cover unfores n em~ncies requiring additional help, etc. Any such person shall 

not be employed by the ployer for more than twelve hundred (1,200) hours of work per 

calendar year, unless th~ te. porary employee is replacing a vacancy created by an authorized 

extended leave of absence. The Employer shall have the sole discretion in· respect to all matters 

pertaining to the tempo and part-time persons; provided, however, such persons shall not be 

offered regularly schedule overtime unless and until all regular Employees, subject to this 

Agreement, who are q ·tied for the particular work involved in the overtime, have been 

offered the opportunity to erform such work. The Employer may also employ non-bargaining 

unit personnel to serve as recinct workers at Township elections. Temporary and part-time 

persons shall not acquire eniority and their period of employment shall not be credited on the 

probationary period. Su h persons shall not be subject to this Collective Bargaining Agreement 

in any respect except as o erwise specifically set fonh herein. 

Section 2. The player may continue the use of seasonal persons who are defined as 

persons required to assist in various municipal programs and projects whose tenure is for a 

specific period of time o season. Seasonal persons shall be terminated upoq completion of the 
•

specific project or pro . The Employer shall have the sole discretion in respect to all matters 

pertaining to seasonal pe ons; provide~ however, such persons shall not be offered regularly 

scheduled overtime unle s and until all regular Employees subject to this Agreement who are 

qualified for the particul work involved in the overtime, have been offered the opportunity to 

perform such work. Se anal persons shall not acquire seniority and their period of 

employment shall not b credited on the probationary period. Such persons shall not be subject 

to this Collective Bargai ·ng Agreement in any respect except as otherwise set forth herein. 

Such employment shall ot exceed nine (9) months from the date of employment to termination 

of employment. Peri a in excess of nine (9) months shall constitute full-time employment and 

shall be regulated as su h under the terms of this Agreement Said nine (9) months shall be 

cumulative within a on (1) year period. A seasonal person cannot be rehired for at least one (1) 

year (twelve (12) man s) from the end of the previous nine (9) months (cumulative) 

employment. 

Section 3. The ecreation Department may rehire summer seasonal employees (April! 
through October 31 regardless of their previous seasonal employment within the Recreation 

Deparonent. 

21. 
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ARTICI E16. SENIORITY AND CLASSIFICATION LISTS 
.. : - .. 

Section 1. Seniority hall be on the basis of two (2) separate, non-interchangeable 
,.,seniority groups, as follows: 

Group I All clerks, bookkeepers and secretaries. 
. ... 

Group~ ~ ·· - All other Employees in the bargaining unit. 

Section 2. Seniority shall apply only for purposes of layoff and recall and wherever else 

specifically provided for in his Agreement. 

Section 3. In all cas :s, however, the application of seniority is expressly subject to and 

conditional upon a senior Einployee who is exercising bumping rights having the ability, · 

without retraining, of being able to perform the available work in a satisfactory manner. 

Section 4. The Em1Ioyer shall maintain up-to-date seniority and classification lists, 

containing the names and job titles of all Employees in the bargaining unit entitled to seniority 

and copies of such lists sha ..l be furnished to the Union upon execution of this Agreement. The 

Union shall be notified in writing within five (5) working days of any changes in said list during 

the term of this Agreement. . 

Section 5. There ii attached hereto as Appendix A to this Agreement a list ofjob 

classifications and job des¢ptions for each of said classifications. Such descriptions are 

intended to describe the gc neral level and nature of the primary work being performed by 

Employees assigned to e:1< h classification. 

. Section 6. Non-ur it supervisory and management personnel may continue to perform in 

the manner carried on in ttle past, all duties which are required to meet emergencies or provide 

necessary services when t argaining unit employees are not available, or for the purpose of 

instructing employees. 

Section 7. The E;"ecutive Secretary to the Township Supervisor, which position is no 

longer a part of the barga ning unit, because of the holder's status as a "confidential" employee, 

may continue to perform all of the duties regularly performed by the holder of that position 

while it was formerly he d by a member of the bargaining unit. 

23 



----------------

·' .; . ·. 

ARTICLE 18. LAYOFF 

yoff" means a reduction mthe worlang force. 

necessary for a layoff, the following procedure will be 
. ... 

mandatory. Probation~Em loyee"S wi~ the affected seniority group will be first laid off; 

then, other Employeesir the Up by lowest to highest seniority. A qualified seniority . 
Employee will have blllilping rights within his/her seniority group first If the laid off Employee 

is unable to exercise seniori in his/her own seniority group9 he/she may then displace an 

~ployee with lesser seniori in the other seniority group, if minimum qualifications are met 

and he/she can perform the ark in the other seniority group in a satisfactory manner. Bumping 

must be requested in writing at least five (5) calendar days from the effective date of layoff. In 

no instance shall the Emplo r be obligated to promote an Employee instead of laying off said 

Employee. 

Section 3. Employe ·S to be laid off for an indefinite period of time will have at least 

seven (7) calendar days noti e of layoff. The President of the Local Union shall receive a list 

from the Township of the ployees being laid off on the same date the notices are issued to 

Employees. ,• 

yee's seniority shall accrue during layoff but not to exceed double 

the Employee's seniority at e time of layoff, and in no extent shall more than a ma;umum of 

two (2) years seniority ac e while any Employee is laid off. During layoff no fringe benefits 

will accrue except longevi credit. If the Employee wishes to reimburse the pension fund for 

the contribution the Towns ip would have made (except for the layoff) during the period of 

layoff, retirement benefits hall accrue for the layoff period. 

Section 5. No re ar full-time Employees shall be laid off while temporary, part-time 

or seasonal employees re ain working in the same seniority group. 

25 
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ARTICLE 0. TRANSFERS•.JOB OPENINGS AND PROMOTIONS 

Section l. Permanl t transfers (the reassignment of any Employees to any position 

within or without his/herD ~e~t not deemed a promotion and with no reduction in pay) 

may be made when require Pertninent transfers and promotions shall be made under the . 
procedures set forth bei~w. 

Section 2. The Em !oyer shall post any permanent job vacancies that are to be tilled by . 

transfer or promotion on th Township Employee bulletin board for a period of at least five (5) . 

working days. Said notice · s to be posted between the hours of 7:30 a.m. to 4:00 p.m. for Utility 

Workers and 8:00a.m. to :30 p.m. for clerical workers with the five (5) working days to expire 

on the sixth (6th) working y at the hour posted. .The Union Steward shall be furnished with a 

copy of the posted notice the time of posting. The Employer shall conduct any required test in 

accordance with the folio ing procedure: a representative of the Union shall be furnished by the 

Employer with copies of e procedure and test(s) utilized in the promotion and reclassification 

of employees and he/she ay be present during the administration of the testing of said 

employees. In evaluating e applicants, the Employer shall detennine the ability and 

qualifications of the appli ant and select the person based upon the most qualified applicant;
'a 

however, if ability and qu ifications are determined equal by the Employer:the person with the 

greatest seniority shall be hosen. The Employer will notify the chosen Employee, in writing, 

no later than the end of th tenth (lOth) working day from the day of posting. The Employee 

selected for a permanent sfer or promotion who meets the minimum requirements shall beI 

granted a thirty (30) cale dar day trial period to detennine ability and skills to perfonn the work. 

The Township res rves the right to retain the promoted employee in his/her current 

position until such time the position has been filled and a training period has been allowed. 

The promoted Empl~yee shall be assigned to his/her new position no later than 120 calendar 

days from the date helsh received his/her notice of the promotion; however, it is the intent of 

the Township to expedit this process. 

Section 3. A pro oted Employee shall have the right to return to his/her former job at 

any time during the first hirty (30) calendar days after assignment to the promotion. The 

Employer may also, wi in the first :hiny (30) calendar days after a permanent transfer or 

promotion. return the ployee to his/her former position. In these cases, the Employer will 

state the reason for doi g so to the Employee, with a copy to the Union. If the return is for the 

27 
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CLE 21. TEMPORARY ASSIG~IENTS 
: ·; . :. 

An Employee may b temporarily assigned for up to thirty (30) consecutive working 

days to fill a vacancy, witho t posting, to a job in his/her own Department that he/she can 
satisfactorily perform, .or an job :iflrislher own classification in any Department in his/her. 
seniority group. On te~po assignments, where an Employee is required to work in a higher 

·, 

classification within the·bar aining uni~ the Employee will be paid the rate of the Employee 

whose job is being tilled fo all hours worked in the higher classification after. 

a. An employee h accumulated one hundred twenty (120) completed hours of 

working or trai±ng in the higher classification; ~r 

b. Has worked~ e (3) consecutive full work days in the higher classification (in the 

latter event, retr/ ~tive to the beginni~g of the ~t day ~f ~uch tempo~ 

assignment), prj vtded the Employee ts perfonrung a maJonty of the dunes and 

responsibilities /f the higher classification. 

On temporary assi ents to lower-rated jobs, the Employee will suffer no diminution 

in pay. Tabulation of such time shall be kept by the department head. 

Section 2. An mployee may be temporarily assigned for up to ~nety (90) 
• 

consecutive working days o fill a vacancy, without posting, to a job within the Township that 

he/she can satisfactorily p rform. On temporary assignments, where an Employee is required co 

·work in a higher position, the Employee will be paid the rate of the Employee whose job is 

being filled for all hours orked in the higher position. In the latter event, compensation will be 

retroactive to the beginni g of the first day of such temporary assignment provided the 

Employee is performing e duties and responsibilities of the higher position. 

In the event the as igned position is out of the "Bargaining Unit": 

1. The Emplr ee will maintain their seniority in the Bargaining Unit 

2. Upon co pletion of the temporary assignment, the Employee will rerum without 

loss of se iority to their position in the Bargaining Unit. 

3. The Empl yee will be eligible to bid on all future vacant, posted positions within 

the Barg ning Unit with retained seniority. 
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CLE 23. NON-PAID LEAVE OF ABSENCE 

Section 1. The Em Ioyer may grant a non-paid leave of absence to an Employee with 

seniority, for a period note ceeding twelve (12) months, for any purpose, including disability 

after exhaustion of sick ti acef9e_EL (such as a non-job-related injury not covered by sick leave 

and annual leave benetits) hich the Employer deems to constitute reasonable cause. An 

Employee with seniority-w o becomes pregnant shall be entitled (after exhaustion of sick time 

accrual) to a non-paid leav of absence for the duration of her disability resulting from such 

pregnancy. A non-paid le/ e of absence caused by disability or pregnancy will not be granted 

until the employee has exh usted all of his/her accrued sick time. In addition, any Employee 

who becomes a parent sh be entitled to a non-paid child care leave, but for a period not to 

. exceed twelve (12) month thereafter. An extension of any non-paid leave may be granted by 

the Employer in its sole di cretion, if the Employee is unable to return to work, but in no event 

shall the total time granted for leave exceed two (2) years. Upon return of an Employee from an 

approved non-paid leave, e Employee shall be re-employed at the original position and 

classification at the time o such leave of absence. It is agreed that no fringe benefits, or time 

counting toward fringe be efits and necessary in their calculation, shall accrue nor shall any 

accrued sick time or vaea on time be payable, during a non-paid leave of absence; however, 

seniority shall not accrue. It is also agreed that when an Employee returns tq work after an 

approved non-paid leave f absence, vacation and sick time benefits will be· prorated according 

to a full year's service les the time of the approved leave. 

Section 2. A non- aid disability leave will be deemed to commence when the Employee 

is no longer able safely to perform the normal responsibility of his/her job and will end when 

he/she is again fit to pern rm his/her normal duties as determined by his/her physician. The 

Township may require m dical opinions confirming the existence of disability. In case of 

c~nflictin~ ~edical opi4o~s, th~ Township physician ~d Employee's. physician sh~I c.h~ose a 
third phystctan whose opinion will be final and conclusive as to the existence of a disabthty. 

Section 3. All E/.ployees on any extended non-paid leave of absence (other than leave 

caused by prolonged disJbility) lasting in excess of thirty (30) days must give the Township at 

least two (2) weeks writt n notice of intent to return to work prior to terminating the leave of 

absence. 

Section 4. Fede and state laws, where applicable, shall only supersede those specific 

items in this urticle that · e nonconfonning. 

· ~ ;. ... 
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SICK TIME 
Section L Sick time accumulated prior to June 30, 1979 shall be called "frozen sick 

time" and shall at the optio of the employee, be subject to pay-off, as stipulated below, or be 

used as described under 3 d 4. Payment to be made at fifty (50%) per cent of all frozen sick 

hours, at rate of pay in.effi tat DeCember 31, 1989. 

Section 2. •• Si~f time accumulated between July I, 1979 and December 31, 1989 shall 

be herein after referred io l. "bank sick hours". After January 1, 1990 and prior to March I, 1990, 
each employee shall have e right to sell all or any portion of ''bank sick hours", to a maximum

1 
of 120 hours at rate of pay, ~n effect at December 31, 1989. However, the employee shall have the 

option to retain and use astscribed under 3 and 4. Upon termination, or death if such hours are 

not used, the employee, be eficiary, or estate, will receive 50% of all accumulated hours at the 

base rate of pay as of Dec mber 31, 1989, to a maximum of 120 hours. 

Section 3. If Employee becomes disabled and entitled to the benefits of the 

disability plan, he/she sh have the option of first using current sick days, then "bank sick 

hours", then frozen sick ti e, then personal days, and then vacation days before applying for the 

benefits under the disabili plan. Once the Employee applies for the disability plan benefits, the 

· Employee shall not have e right to draw on sick days, personal days, or vacation days for any 

injury or illness arising o t of the same cause for which the disability originated. 

Section 4. C mmencing January I, 1990, each employee shall be credited with 
• 

thirteen (13) sick days eac' year. Employees hired after January I, of the fiscal year shall be 

immediately entitled to s · k leave to be prorated at a rate of four (4) hours of sick leave for each 

two (2) week pay period emaining in said fiscal year. Unused sick days/hours at December 31, 

of each year shall not be ccumulative. Unused sick days/hours at December 31 of each year 

shall be paid at the curre t rate of pay for 50% of unused hours to be paid the first pay of 

February. 

Section 5. s· k time may be utilized by an Employee only in the event of the 

Employee's disability, il ness, injury, pregnancy or exposure to contagious disease endangering 

others (and for which h she is not eligible for Worker's Compensation benefits), or for illness 

or injury in his/her imrn diate family, which necessitates his/her absence from work. 

"Immediate family" in s ch cases shall include any relative for whose financial and/or physical 

care the Employee is re ponsible. Sick time also may be utilized by an Employee for 

appointments with a do tor, dentist or other recognized practitioner, to the extent of the time 

required to complete s h appointments when it is not possible to arrange such appointments 

during n9n-duty hours. 

.·~ .: 
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.. ~ ,. · :t~~. :·t_-":·~~~~- . .. 
.-. ~- -·An employee will . e tlm:e (3) days off._wi~ pay n~t.~le to sick or yiCation.:.. - . . . . . . - ' : ·-~ .... ~ ~ - -- .. ·~.~:_.. :\.t' · ) .: • -....-~:~ . . ..... :~ .-e~-f!"'- . 

time accuinulation, for atti:D at the funeral of the employee's spouse, children, and step- .. _ 

c:biichen.'~ Srep.pm:DIS c~dpam1ts, grandchildten, brothets; sisters, in-laws, Two (2) . 
.. .•.. ·:.: ·· - ···.· .... . .. . . -·· .. 

days off with pay not le to sick or vacation ~e aCCUmulation: for attendance at the .,.-"' . 
.... ' . ' .. l .. .

funeral of the employee's lDICI , IWilts. nieces aDd neph~~ , " · •. 

For immediate family embers, the employee may take ~o (2) adc:iitioital days off 

chargeable to sick or vacation eave. 

The definition of · ·ate family members are all persons listed in paragraph on~ 

above, except uncles, auntS, 

; 
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~ ! . shall any Employee be pai for more than a total of two hundred forty (240) hoUIS ofregular 

anc;t additional (bonus) vac ·on time at death or retirement or other termination ofemployment. 

Section 3. Regular and bonus vacation time shall not be accumulated or credited in 

excess of a total of two h dred forty (240) hours. The Township shall give written notice to its 

Employees of their accrue regular and bonus vacation time credits with every pay check. 

Under extenuating circums, ces.• the Township Supervisor may, in his/her sole discretion, 

permit an accumulatidn o over 240 hours where the taking of a given vacation becomes · 

impossible on a scheduled te. 

Section 4. When Employee who bas completed at least thirteen.(13) bi-weekly work 

periods is separated from e Township for any reason, or has completed a continuous period of 

six (6) months on layoff, hi she shall be paid at hislber current rate of pay his/her unused 

credited regular and bonus vacation time, but in no case in excess of two hundred forty (240) 

hours. 
Section 5. Regul and bonus vacation time shall not be allowed in advance of being 

earned. If an Employee ~ insufficient vacation time credits to cover a period of absence, no 

allowance for vacation ti e shall be posted in advance or in anticipation of future vacation 

credits. In the absence of pplicable vacation credits, payroll deductions for the time lost shall 

be made for the work perit d in which the absence occurred. 
Section 6. An Em loyee may only utilize regular or bonus vacation time subject to the 

particular department ~- ower needs, in accordance with past practice. 1 

Section 7. ·If a regular pay day falls during an employee's vacation dr a week or more, 

he/she may receive th~ceck in advance before going on vacation. 
Any such early pa check, cashable on date of issuance, requests shall be approved and 

submitted by the Dep nt Head in writing, to the Accounting Department on the pay ending 

prior to beginning the vacfl tion. 
To be eligible for e vacation pay advance, all vacation hours must be accumulated prior 

to the vacation request 

Any adjusnnents an employee's wages due to overtime, etc. will be made on the first 

pay period following the turn to work. 

·- c..:: . 
-.. -: ·. ··-.
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. . . ~ . ' ... ·.~"; :··. ' ' I 

_. ~ -~ ..·. ~ .. ... -.-; . . 

~hCdule win consiSt offive (S) shifts-of work, COJDIDeD~g OD 

Monday and ending on .._~..~·'. The regular work week and-work day for Employees clJvered by 

this Agreement shall be as ~~~LI.'"".,., -. 
1. W &Se~er-Maintenance and Utility Employees. The 

week shall consist of forty (40) hoUIS per week, 

" .. - ..._ .-.five (5) eight (8) hour days, with thirty (30) minutes 

not included in the eight (8) hour day. The 

day will be from 7:30a.m. to 4:00p.m. with one-half 

lunch, which is unpaid. 

Jnst,~tors, Secretarial and Clerical Employees - The regular work2. 
'"'vu~ ...·~"' of forty (40) hours per wee~ consisting of five (5) 

days. The normal work day will be from 8:00 a.m. to 4:30eight (8) 

(1) hour for lunch of which one-half (112) hour is paid. 

·.• 
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a. Any Emplo ee in his/her classification who refuseS or is otherWise unavailable tO · · 
· · taice acall for overtime · be charged on the overtime distribution sheet for the hours that were. 

worked on that occasion. 0 ertime shall not be charged to employees when they are on 

vacation, military time off r any other approved absence. 

b. Employees ho are called in and report for overtime work will be paid a 

minimum of two (2) h~urs the .apPropriate rate of pay for all hours actually worked (excluding 

travel time to or from the j b), subject to Section 3 next following. 

Section 3. The Em Ioyee assigned to attending and taking minutes at Township Zoning 

Board of Appeals, Plannin Commission and Civil Service Commission, Condemnation 

Hearing, and Building Bo d of Appeals meetings held after regular business hours, shall 

receive a minimum of two (2) hours extra pay at the applicable rate of pay, for time spent on 

such assignments. Minutel taken at any of such meetings shall be transcribed during regular 

working hours, without anrextra pay. 

Section 4. No -Weather Related Emer~encies. In the event a township facility 

needs to be closed for eme gency reason (other then weather) the employee may be excused 

from work assignments wi out loss of pay. All other township employees will not receive 

premium pay. 

Section 5.. Em ·raencv Weather Conditions. In the event that two (2) of the three 

(3) full-time elected offici s, Supervisor, Clerk and Treasurer, determine that the Township. 
offices should be closed d e to emergency weather conditions, the Employees covered by the 

terms of this Agreement s all not be required to report to work or may leave early from work 

(except such Employees are required to perform essential functions of the Township) and the 

loss of time shall not be c arged against the Employee's regular pay or leave days; provided, 

regular pay shall continue during the hours the Employee would otherwise have been required to 

work except for the emer ency weather conditions. If, notwithstanding the closing of the 

Township offices, certain Employees are required to report to work, such Employees shall be 

compensated at the rate o two (2) times (double time) their regular hourly rate in lieu of the pay 

provided in the previous entence for each hour worked during the period the offices are 

otherwise closed because of the emergency weather conditions. 
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Section 2. · y emergency w~~ shall not be ~ until a safe number of .. 
workers are called in. Unti that timey·such emergency work areas will be blocked or bmieadecl · , · .. , . 

so as to pose as little a thre as possible to the public. The number of workers needec:tshall be 

decided by the person on c at the time. The emergency call person, shall limit the number of 

additional employees call out tl11'":3D emergency, to that as operated under past practice. 

anc:t Sewer employees are required to work in excess of twelve (12) 

consecutive hours in ~ ency situations where nonnal breaks are not possible, reasonable 

ammgements will be to give such personnel an opportunity for a hot meal and the 

consumption of coffee or ther beverages during the period such duties must continue. 

Section 3. All employees called out on emergencies Sunday through Thursday, and 

the job lasts more than fo (4) hours, but less than six (6) hours, and past 2:00AM., the _ 

employee will be allowed e next four (4) hours of regular scheduled time off without loss of 

pay and benefits. Employ es called on Sunday through Thursday and the job lasts more than six 

(6) hours, and past 4:00 A ~I., employees will be allowed the entire day off, without loss of pay 

and benefits. 

The above will no apply if a paid holiday precedes the emergency. 

Further, if an addittonal emergency arises-during the employee's off-time, the employee 

called in will work at strai t time wages until 4:00 p.m. 

The Union unders ds there will be a minimum of four (4) UtilityMaintenance. 
employees on duty at all es during regular working hours. 
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~ •• ,. J' • · :. ,.._ : ....~·,. -~ - - ~-=-,;. # ~~- : ...._ ~ ) to-~ t .- . : "i ·'. >#~ . ~- ... _. _:._~= ,._ · . . --~-- .~ ~- · : ·. -"'1, • 

· ~~:-~~i~ ~~ · 
'· . · ~· FOr periods i,r· ve employment lasting~ (6) ~:;~ thele bno ~on 

• • ... · ..~ · • .. ·• ... .- .- .... ~.... . .. - ·! - ~- • ···-· =--· ~·· ,., .,· ..<if :;......;.~r~~:~z~: . : j -~... - ~":"'- . .; _ . _. .. j ·. '"' .. .._,. ,.,- : 

of. "continuous service" fi longevity calculations. Any family Ieave-aa 'time utiliZedis ~- = · · 

c:ouaidmcd a period of· ·ve emplo~ as·~y~~b}' ~laW. · · · ··H .. 

Any period of: ve..mipioymcnt lasting in ~ ofsix. c6> ~ .;;coiitmUOus · 

servici:" is intmlJPfedby e period of inactive empiO~ only:~ Previous Yem ofserVice 
\ . . . . 

ate not lost or the calculati of longevi~ does not start O.V~· ~~ period of inactive ·, :::. ,. 
employment is deducted m total years of seiVice.pemuU;;dy ~~~~~cy~:'Per :· -• 

• •·t--.:._ 

contract, inactive emplo ent is defined as layoff, unpaid leave of absence, suspension, 

discharge or quit. 
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Section 1. Dental. e Employer agrees to pay the full premium for a Michigan Blue 

Cross Dental Plan (50/50) fi r Employees with a maximum policy participation of $800.00 per 
person per year. In its sole ·scre.t;iQn9 the Township may in lieu thereof, provide at least . .... 
equivalent coverage w!tft ~ ther carrier. Employees have the option to apply for coverage 

under the Dental Care ~etwl~k Plan, with a maximum policy participation of $1,200 per person 
peryear. . 

Section 2. Optical. e employer agrees to pay the full premium for the current optical 

program modified to annu examination and glasses for the one (1) year period from the date of 

this agreement The maxi um contribution by the township in subsequent years of their 

contract is the then cUITent rice plus ten (10%) per cent per year. The current optical program 

may be substituted, for eq or better benefits, by another carrier during the life of this contract 

at the option of the employ r. 

Section 3. Medical and Hos italization. Each current full time member of the 

bargaining unit will be enti ed to health insurance coverage as outlined by the following: 

a. Th Blue Cross Preferred Provider Option 

b. Bl bCross Community Blue Provider Option 

c. Th Health ~faintenance Agreement will be as published by Blue Care 
•

Networ (present option). • 

d. Co tributary Blue Cross/Blue Shield Traditional Program as currently 

existing from the contract dated November 30, 1989. 

Section 4. The township shall contribute the health care premiums for the above 

plans as outlined by the fo owing: 

a. For employees ·red prior to January 1, 1993, the township shall pay 100% of the 

premiums for p ans outlined in section 3 ~ b and c. For item section 3 ~ the 

following shall be the payment option: 

The ollar difference between the PPO and the cost of the traditional BCJBS 

as billed by Blue Cross to the township, This payment to be deducted 

fro the employee·scheck twice amonth. 

b. For employees hired after January 1, 1993, the Township shall establish a pre~um 

ceiling for all plans as de cribed in Section 3 based on the following fonnula: 

The cost of the 0 plus 50% of the dollar difference between the IDviO and the Blue1 

Cross Community Blue P ovider Option. Any cost sharing by an employee shall be deducted 

from the employee's chec twice a month. 
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.._ a. All members of e unit retiring after January 3, 1994 will receive upon retirement ..... 

hospital medical efits as follows: 

Program Time in Service Contribution 
.,. 

EMPLOYEE -TOWNSHIP 

As indicated in struo years 15% 25% 

Section 3, .· 11years thru 14 years SO% 50% 

a, b, c and d 15-years and above 0% 100% 

The retiree may rece've upon request the township's contribution as indicated above at 

the lowest single rate of the arious programs indicated in the programs above. Once payment is 

selected as an option, the re e may not again become a member of any program. 

b. Retirees that ove out of state for more than nine (9) months and establish 

permanent residency shall b covered with traditional Blue-Cross/Blue Shield of ~chigan, paid 

in full by the Employer. C verage will be equal to the traditional insurance supplied by the 

Township under Section 3, fi, above at the time of permanent relocation. 

c. Retirees whd chose to reside in Michigan will have the option of traditional Blue

Cross-Blue-Shield as state~ in Section 3, d above. The Retiree shall pay the·gremium difference 
a 

between the traditional pi and the highest premium being paid by the Township among the 

plans indicated in Section a, b, or c. 

Section 9. The Township shall reimburse all current and future retirees (including 

spouse) for all Medicare p miums deducted by Social Security. All refunds shall be made in 

January and July of each 'f ar, and shall cover premium deductions for the previous six (6) 

month period. It shall be e responsibility of the retiree and spouse to submit to the Township, 

proof (notice from Social ecurity) of such premium deductions, prior to reimbursement being 

made. 

Section 10. The Union is held hannless by the Employer for any action in law, that an 

Employee may raise unde Section 6, of this Article. (Article 33) 

Section 11. Th Charter Township of Harrison, a ~!ichigan government entity (the 

Employer) has approved f a Cafeteria Plan, a ~Iedical Expense Reimbursement Plan and a 

Dependent Care Assistant Plan (all three plans m collectively referred to as the "Pians'9

), as set 

forth in the single docum nt dated the 9th day of September, 1996, to become effective 

September 1, 1996. 
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TICLE 35. WORKERS' COMPENSATION 

Each Employee co ered by this Agreement is subject to the Michigan Workers; 

Compensation laws. In ad ·tian, when an Employee suffers an occupational disability · 

compensable thereun~r: : :: : 

a. Sue Employee shall receive his/her full compensation from the 

Employer for th~ t seven (7) working days after the disability arises. When the 

eligible for Workers' Compensation benefits, he/she shall assign or 

otherwise repay th Employer for this period of time. 

b. The Employer shall pay the Employee the difference between his/her 

Workers' Campen ation weekly benefits and his/her regular pay under Appendices B-1, 

B-2 or B-3, of this Agreement for the period of his/her disability not to exceed six (6) 

calendar months m the date of injury (or onset of the disability) and the days of his/her 

disability shall not be credited against his/her accumulated sick leave reserve for such 

maximum period. During this period, the Township will pay hospital, medical and life 

insurance premiu for the Employee, but no other benefits listed in the Agreement will 

accrue to the Emp oyee except accrual of retirement time credit and seniority. At the 

expiration of such six (6) month period, if the Employee is still disable~ the Employer 

shall pay the req red premiums for all insurance benefits for an additional period of 
a 

his/her disability ntil he/she is detennined to be totally disabled under the provisions of 

the Michigan Wo kers' Compensation law, but in no event exceeding two (2) years from 

the date of injury or onset of the disability) and the Employee shall not be entitled to 

any other benefi under this Agreement during such period. On the expiration of two 

(2) years from th date of injury (or onset of the disability), all obligations of the 

Employer as to s ch Employee shall tenninate and the Employee shall not be entitled to 

any further bene Its under this Agreement; providec:L that in the discretion of the 

Employer, any b nefits under this Agreement may be extended for such additional 

periods as the E pi oyer may determine. 
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Section 2. All work lathes as described in section 1 shall .be provided by the ~wnship. 

All uniforms furnished by Employer shall be of at least the quality of uniforms preSently 

.~oyees will take reasonable care of all clothing items furnished 

by the Employer and '!Vill · ·usable items upon leaving employment with the Township. 

Section 3. Ne~ Em loyees will receive four(4) sets of uniforms, one (1) Carhartjacket, 

and one (1) pair of Carliart veralls upon being employed, when neede~ and the balance upon 

completion of probation. If the new Employee shall fail to attain seniority, he/she shall 

reimburse the Township for the cost of the items received at hiring. 

Section 4. The to hip shall order winter uniforms so that they are distributed no later 

than October 1, of each ye . The uniforms shall be as manufactured by Carhart or equal. If, 

through no fault of the man acturer or retailer, the unifonns are not ready for distribution on the 

above referenced date, the t wnship will pay the equivalent cost of the uniforms to each 

employee. The employee s all purchase the prescribed clothing and submit it and the receipt to 

the department head or des·gnee within ten (10) days. If the cost is less than the monies 

received the employee will refund the Township the difference between the price paid and the 

monies received. 
Section 5. Clerical employees in Group I seniority will upon signature date of this 

contract, receive $25.00 as a clothing allowance, and after January 1, 1994 o.n their anniversary 

date of hiring, receive a lik amount. This allowance is not to be construed as part of the base 

wage or salary and not to b!e included for overtime, retirement or any other calculation purposes. 

~ : ~.-..~._- :. 
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The parties mutuall recognize that all Employees covered by this Agreement are 

entitled to and shall receive retirement benefits in accordance with the Public Employee's 

Retirement Act W21 of the cbigan Public Acts of 19607 as amended by Act #!73 of the Public 

Acts of 1961 and Act #103 f r.he:.P!lblic Acts of 1965. The Township agrees to pay the cost of . .... 
an annual retirement b~d n the. following: . 
Section 1 The firs~ tw nty-tive (25) years of service calculated at 2.5% of final average 

compensation of the thiity- ix (36) highest months times years of credited service with the 

Township. Years of servic in excess of twenty-five (25) shall be calculated at 1.0% of final 

average compensation for ach year in excess of twenty-five (25) years of service. The 

Employees covered by this Agreement shall contribute five percent (5%) of their gross 

compensation per year to e retirement system by payroll deduction. 

Section 2. Normal reti ment age shall be (a) age 55 after completion of eight (8) years of 

credited service, or (b) co pletion of twenty-five (25) years service, whichever is earliest. 

Section 3. a) The spouse of any member who dies from a nonservice connected cause, 

while in the employ of the Township after acquiring at least eight (8) years of credited service, 

shall receive a pension fa life computed in the following manner. This pension will be 

predicated on the decease employees time in service with the Charter Township of Harrison. In 

all other respects, the pe ion calculation shall be as if the employee had elected "Option A" and 

named his/her widow/wi ower as beneficiary and retired the day prior to his1her demise. 

C 1PLETED TIME rn SERVICE %OF PENSION BEl'lEFITS 

8 ears through 10 years 25% 

11 years through 14 years 50% 

15 years and over 100% 

b. The use of any member who dies after acquiring at least eight (8) years of 

credited service fa duty connected cause shall receive a pension for life computed in 

the same manner in all respects as if said member had retired the day preceding the date 

of his/her death, d elected "Option A" and named his/her widow/widower as 

to 12.341 of Retirement System Resolution) 

Section 4. ment from employment with the Township, an Employee eligible for 

immediate retirement efits under the Michigan Public Employee's Retirement Act, the retiree 

shall be entitled to the ~ Hawing benefits, for the employee's remaining lifetime, at the expense 

of the Township: 

a. ental Insurance in accordance with Article 33, Section 1. 

b. tical Insurance in accordance with Article 33, Section 2. 
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shall be eligib~ for promotion to a Utility Worker classifi~on 
orii:lfear of seniOrity~ possession of an S-4 War.er Works SyStemupon the cample~on of the 

Operator Cerimcate ··~ ' . ·· the rec~imnendation of the department head. . . 
. .:· ",1- ..';(. : 

~ ,• ... ' ·• 
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h of the temJS and condi~ons hereOf is sUbject to the Iiws of theThis Agreemellt
9 

and_ .... 
~d~· -the·event ttiat any ProviSimi'heteof is at any time held to

State ofMichigan in all n:stlects 
be invalid by acourt of.co ·· jimsdiction,·such detemlinidicit~Sfnih not invaJidall: the · • . . 

temaining provisions af tbis _ . • :· ' , t and~-pariiCS'hiri:by aiRCdbili insofar as possible, 
. ·- . .. ' . . . . ' -- .. ·" 

each of the termS and p;ovisi us hereofare severable.' -· · ~ ·~ 
... . .. ~ • • ._; .•! .: .'': ~ .'·':¥ ~, -r . ; , .• !" • .or-- ·""".,."': - •: • • • • 

...~ 1; i ... :, .• , ., l . • .,... . . I 
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'Ibis agteema1t sballlte ~ g"'tqim the Employer's sw:cessot. assigDees. or tJ:aDSfezs. whether 
such succession,. assi~men or tranSfer be effected voluntary or by the _operation.of law; and in 

I - ' · , . 

the event the Employer's or consolidatiOn with~emPI~. tbis ~ sball be 

binding upon the merged or onsolidated employer. 
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LE'llER OF UNDERSTANDING 

this Letter of Understan · g between the representatives of_~CMa Chapter ofLocalll03 
and the Charter Townshi ofHatrison. entered ~to tbis ~~-daY of ~(M <.. • 2000, shaD be 
made part of the Collecti e Barjaising Agreement (CBA) for January 1, 2000 through December 

· -' . 31, 2002 and attaehedPl to. .i . 

1. Within ninety (90) · ys of signing of this agtcement. dated ~UV! ~ ').. 1 ,2000, the 
Township agrees to view and present their findings to AFSOIIE regarding the wage 
proposals submitted y the Inspectors and Property Appraisers. 

2. If the Township and SCME deem there is a disparity, the Township and AFSOIIE will 

enter into negotiatio s. 

CHAPTERLOCALNO. 1103
CHARTERTOWNS OF~ON 

MICHIGAL'l COUNCIL #25~IA.CO~IB COliNTY, IICHIGAJ.'f 

. ~;.: 

Diane L. Pererson. President 

BY YOth Qq &!.Nlc/C c-1~co 
Michele Baarck. Steward 

/,) /J ~ • ~ t -J..(-t#
BY ~~ ~~ 
Robert Updike•.mci/ 
Council Represenmtive 

C\My QQCW11CUIS\SAMRA CONTRAC'l'\fiDa1_ccon:t.doc 
Ult prioa:ci 06('-6/00 3: 14 PM 
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APP 

Clerk 

Administrative Clerk 

~countBoo~ 

Departmental Secretaey ,
\' 

Election Registration Speciali t 

Payroll/Personnel Coordinate 

Senior Account Bookkeeper 

Administrative Assistant 

Property Appraiser I 

Property Appraiser ll 

Assessing Aide 

Maintenance Worker 

Utility Worker 

Code Enforcement Officer ' 
• 

Electrical Inspector 

Building Inspector 

Building Inspector n 
Plumbing Inspector 

Mechanical Inspector 

Dual&tlulti Licensed/Certifi d Inspector 
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Oerk 
. ,.. 

General Statement of Duti : A position involving routine typing and general office activities, 
~ 

use of a computer and other 2e11eraloffice equipment. .. ~ 

Superyision Received: is·performed within established departmental guidelines under the 
supervision of the Depm:':ttl~t Head or designee.. 

Examples of Duties: The allowing are typical examples, but not limited to, types of worlc 
assignments for the positio . 

1. Types corresponden e and other related materials. 

2. Answers telephone d responds to routine inquiries; forwards other inquiries to 
supervisor or other esignated employee. 

3. Waits on customers at counter as training and experience warrant. 

4. Ftles correspondenc , reports and records according to established procedures. 

S. Operates general o tee equipment such as copy machine, fax machine, computer and 
printers. 

6. Opens and distribut s mail. 

7. Discharges other re ated duties within the Employee's Department, as assigned: (a) which 
member(s) of the c sification have performed in the pas~ or (b) which are required to 
meet emergencies, r (c) which are required to provide necessary services when other 
employees are abse tor not available, or (d) which involve the use of new equipment, 
procedures or tech iques in the perfonnance of such dutie,s. 

~finimum Entrance R irements: 
High school diploma or e i valent Knowledge of office practices and procedures and basic 
computer proficiency. 
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Account Bookkeeper 
,.,. 

General Statement of Du ·es: Performs bookkeeping and complex clerical work including 
posting to and maintaining · o~ and ledgers, preparing and entering adjustments, processing 
payments and performing ther record keeping. Prepares and compiles reports, records and 
c~ndence. • 

Supervision Received: ork is performed under established departmental guidelines under the 
supervision of the Dep ent Head or designee. · 

Examples of Duties: The following are typical examples, but not limited to, types of work 
· assignments for the positi . 

1. Prepares and/or proc sses billings such as weed control, project fees, water and sewer bills, 
cost recoveries, amb lance and others as required. 

2. Posts payments and orrections to accounts due to cancellations, errors, incorrect estimated 
billings and the like, d prepares appropriate summary reports. 

3. Processes and files p hase orders, weekly check runs and bi-monthly check runs for the 
Board of Trustees. 

4. . Maintains fixed asse records, prepares 1099's at year end, maintains bpgic security of office 
and equipment. 

5. Perfonns duties of a cashier by operating and maintaining computerized register system. 
receiving all payme ts; clearing cash register and balancing cash drawers and preparing 
related reports foro er departments. 

6. Process all tax billi g and delinquent tax billing including printing bills, processing 
payments and main · ning totals on a daily basis. 

7. Perfonns a variety f water and sewer functions such as postings, receipting, invoicing, 
report generating, fi ·ng preparation of work orders, scheduling meter reading, 
communicating ave two way radio. 

8. ~Iaintains and bal 

10. Posts revenues through manual or computerized methods from records and reports supplied 
by others; perfo int~mal control operations to verify accuracy of certain records as 
prescribed; correct accounts as outlined in the State accounting Manual. 
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Department Secretary 
, 

contact. 
.·.· = 

Suoervision Received: W rk is.performed within established departmental guidelines under the 
supervision of the Departm nt Head or designee. 

.. .. 

Examples of Duties: The allowing are typical examples, but not limited to, types of worlc 
assignments for the positio . 

1. Types a variety of co spondence with a high degree of accuracy, including dictated 
material and self-initi ted correspondence for Departments Head's or Commission Chair's 
signature. 

2. Interact with other de artments and outside agencies relative to matters dealing with the 
tasks associated with e position. This can include, but not limited to typing forms, 
publishing notices in 1 cal publications, mailing out correspondence, etc. 

3. Review and evaluate ocuments submitted by the public to the department. These may 
come in the form of b ueprints, applications for appearance before the Planning or Zoning 
Board of Appeals, lie nses, appeals, etc., to ensure they meet the necessary standards. 

~.' 
4. Schedules all meetin s, inspections, travel and other business-related appointments· for the 

Department Head or ommission Members and others in the office; maintain a file of 
important and rec · g dates. Create new computer records and enters data into tax 
appraisals and tax · nistration systems. Schedules taxpayer appointments for board of 
review hearings. 

5. Establishes and main ains accurate, complete filing systems for the department; conducts 
periodic file audits; aintains security and files correspondence as it accumulates. 

6. Issues a variety of lie nses and permits following prescribed eligibility guidelines. 

7. Provides an internal ontrol forth~. Township by posting fees paid for bonds, licenses, and 
permits and reconci · g with other ~p3rtinent's records on a monthly basis. 

8. Communicates effec ·vely with the public and other departments relative to assisting 
customers in the co pletion of forms, service requests, issuing permits. passes. and licenses, 
homestead affidavits, property transfer fonns, split/combine applications, tax relief fonns, 
board of review fo s, resolves minor cont1icts and complaints. 
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Election Registration Specialist 

General Statement of Duti : Perfonns complex clerical duties. Work involves a considenible 
variety of clerical tasks, pub · c co~~cts, coordination of all Township elections and related duties• 

.· .:· ~-

Souervision Received: W rk is performed within established departmental guidelines, under 
the supervision of the Clerk r Deputy Clerk. 

,· 

Examples of Duties: The llowing are typical examples, but not limited to, types of work 
assignments for the position 

1. Schedule elections d meetings relating to the election process. 

2. Register and maintai records of all voters in Hanison Township (correct addresses, name 
changes, deaths, etc. 

3. Communicate with e public, in person and/or by telephone in a friendly, helpful, and 
professional manner by providing infonnation, helping citizens complete· fonns; resolving 
minor conflicts and omplaints and referring citizens to others only when necessary to 
resolve serious prob ems or receive specific technical service. 

4. Establish and main · n accurate, complete filing systems for the department; conduct 
periodic file audits t remove for storage infrequently used files, maiptain security of the 
files; keep current i tiling accumulated material. 

5. Create and change a variety of records such as absentee voters, election workers, etc. 

6. Verify accuracy or cpmpleteness of infonnation by checking one source against another, 
such as voter regis tion forms against existing roll of registered voters. Make 
corrections accordi g to specific directions or report discrepancies to others. 

7. Operate a variety of office equipment such as typewriter, copy machines, adding 
machines, compute and perform minor adjustments. 

8. Type and compose variety of departmental correspondence and other documents such as 
election and voting aterials. 

9. Responsible for the centralized purchasing system and inventory of office supplies. 

10. Discharges other re ated duties within the Employee's Department, as assigned: (a) which 
member(s) of the c assification have perfonned in the past, or (b) which are required to 
meet emergencies, r (c) which are required to provide necessary services when other 
employees are abse tor not available, or (d) which involve the use of new equipment, 
procedures or tech iques in the perfonnance of such duties. 
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~==.=..::.::.===-.........-...__,.......: Performs a variety of complex clerical and bookkeeping work 
involved in compiling and aring payroll and coordination of benefits for employees and 
tetirees. 

. .. . . . ._ 

Supervision Received: W rk is.performed within established departmental guidelines, under the 
supervision of the Depar:tm t Head or designee. 

allowing are typical examples, but not limited to, types of work 
assignments for the positi 

1. Create, maintain and ure payroll and personnel files. 

2. Create manual and/or c mputerized payroll records of each employee which includes hours 
worked (both regular d overtime), wages paid, deductions withheld and post to these 
records from data provi d by others, including time sheets, leave slips, ta"< tables, 
withholding certificate , dues authorization forms and credit union authorization forms. Issue 
paychecks by processin time sheets or other reports. 

3. Create manual and/or c mputerized personnel records for each employee which includes 
information necessary or implementing compensation and employee benefits such as 
scheduled salary incre es, eligibility for longevity, annual, sick leave earned and taken, 
holiday pay, food, clot ·ng, uniforms allowances, Cobra benefits, disability, etc. 

4. Process monthly paym nts and benefits for all retirees. 

S. Prepare manually or ugh computer operations a variety of personnel, budget and payroll 
reports such as actuari information for Pension boards, estimated future benefits, salary 
costs, reports to local, tate and federal agencies, workers compensation reports, annual W-
2's, 1099R's and othe appropriate reports of annual earnings. 

6. Oversee employee be fits and monitor for compliance with Union contracts, State and 
Federal regulations. 

7. Provide cost comparis ns of wages and benefits as required by the Finance Officer. 

8. Maintain documentati n of Family Medical Leave Act benefits. 

9. Submit all reportable n the job injuries and illnesses to appropriate insurance agencies and 
prepare and distribute for posting the annual :VITOSHA summary of injuries and illnesses. 

10. Communicate wich e ployees by answering inquiries regarding payroll, benefit lnd person~el 
matters. 
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Senior Account Bookkeeper 

General Statement of Duti : Performs complex accounting bookkeeping tasks in addition to 
those duties characteristic of the A~count Bookkeeper. Responsible for the supervision ofclerical 
employees in confonnance rth departmental operating procedures.· 
Supervision Receiv~:· W~rk is perfonned within established departmental guidelines 
under the supervision of the epartment Head or designee. · 

Su rvision Exercised: Supervises the work of other clerical employees including the · 
assignment and scheduling f work. 

Examples of Duties: The f; Hawing are typical examples, but not limited to, types of work 
assignments for the position 

1. Performs senior duties which include supervision and training of clerical personnel, 
planning work schedul s, outlining assignments and methods, review and evaluation of work 
product. Assists with stablishing, maintaining and managing functions within the general 
office. 

2. May, upon request of e Department Head, participate in the interview process of clerical 
applicants. 

3. Confers directly with d coordinates information gathering for independent auditors. 

4. Schedules the work fl w of various functions including billing, posting, adjusting, meter 
reading, payments an other reports to insure deadlines are met, that timely receipts of 
revenues are assured d that penalties for late payments of bills are avoided. 

5. Communicates with e public in person or by telephone in a friendly, helpful and 
professional manner b providing information on both Township policy and procedures, 
resolves problems an disputes, initiates communication, oral and written, may serve as 
representative of the partment. 

6. Communicates with d respond to inquiries from other governmental agencies such as 
local, state and fede governments, couns, regulatory agencies and Selfridge AJ.'fG. 

7. Completes the financ·al records and accounting procedures of the assigned personnel and 
suggests changes in e accounting systems and operational procedures where considered 
necessary. 

8. Assists in daily cash anagement and investment of funds including monitoring of daily 
balances, settlements purchases, sales, fund transfers and maintains daily ledgers and 
spreadsheets. Recon ile monthly bank statements. 
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Administrative Assistant 

General Statement ofDu • es: Performs complex secretarial and clerical duties and public 
contact. Responsible for th su~ision ofclerical employees including scheduling, work 
assignments, and adh~c to established operational procedures. 

Supervision Received: ork is performed within established departmental guidelines under the 
supervision of the Dep ent Head or designee. 

Suoervision Exercised: upervises the work of other clerical employees including the 
assignment and schedulin of work. 

Examples of Duties: The following are typical examples, ·but not limited to, types of work 
assignments for the positi n. 

1. Performs senior duti s, which include supervision and training of clerical personnel, 
planning work sched les, outlining assignments and methods, review and evaluation of work 
product. Assists in tablishing, maintaining and managing functions within the general 
office. 

2. May, upon request o the Department Head, participate in the interview process of clerical 
applicants. 

3. Records all departm ntal employee's time worked on a daily basis. Facilitates licensing and 
certifications for de artmental employees. 

4. Operates and main ·ns a variety of office equipment such as calculators, copiers and fax 
machines, compute systems, assists programmers in developing software and provides 
training for others. 

S. Schedules hearings, serves as recording secretary, processes departmental bills, purchase 
requisitions and p hase orders together with other related duties. 

6. Types a variety of orrespondence with a high degree of accuracy, including dictated 
material and self- i ·tiated correspondence for Deparonents Head's signature. 

7. Interact with other eparttnents and outside agencies~ type and send forms in a timely _. 
fashion. 

8. Evaluates a variety of documents, submitted by the public such as blueprints, applications 
for licenses, appe s, etc., to see if they meet prescribed standards. 
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Property Appraiser I 

eral Statement of Duti Performs on site inspections/appraisals on all building permits 
issued. Computes uniform ppraisals according to the l\1ichigan State Tax Commissions 
Assessors Manual. Cqmpli s with all state laws and statutes as amended. 

Souervision Received: W rks is performed within established departmental guidelines under 
the supervision of the Dep ent Head or designee. 

Examples of Duties: The allowing are typical examples, but not limited to, types of work 
assignments for the positiol 

1. Conducts surveys thro ghout the township to examine residential properties for the purpose of ad 
valorem taxation. 

2. Examine plot plans, b · ding permits, blue prints to detennine the type of building to be 
consnucted. Follows e stages of construction until tax day.co determine state of completion and 
value as of that date. 

3. Measure structures, cords and computes pertinent data on standardized appraisal fonns and field 
sheets to include buil · g andJand drawings, etc. 

4. Assist in surveying c mmercial/industrial establishments for the purpose of,personal property 
valuation. 

S. Assists in the prep ·on of the assessment roll. Also assists in all phases of preparation of the 
Board of Review. 

6. of the Michigan Tax Tnounal appeals. 

7. Interacts with the pu lie daily, explains assessment information to ta."<payers, bankers, and realtors. 

8. Ability to use PC wo processing software to produce routine written reports, forms, charts, tables.
Data processing in brh assessment admiuisttation aud tax appr:Usal systems. 

9. Discharges other rei~ duties within the Employee's Department, as assigned: (a) which 
member(s) of the c sification have performed in the pas~ or (b) which are required co meet 
emergencies. or (c) hich are required to provide necessary services when other employees are 
absent or not availa le, or (d) which involve the use of new equipment. procedures or techniques in 
the performance of uch duties. 

m u Entrance R uire ents: 
High school diploma or equ valent. One year experience in assessing department. appraisal company or 
related field. Strong math s ·ns are essential to perform this job. State Assessors Board Level I 
Certification. 
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Property Appraiser 11 

General Statement of Duti Perfonns on-site inspections/appraisals on all building permits 
issued. Computes uniform a ~~~s according to 1\ifichigan State Tax Commissions Assessors 
Manual. Complies wit!t all s · taw~and statutes as amended. 

Suoervision Received: yYo is performed within established departmental guidelines under 
·the supervision of the Dep ent Head or designee. 

Examples of Duties: The ~ llowing are typical examples, but not limited to, of the work 
assignments for the position. 

1. Conducts on-site ins ections and appraisals of resideritial and small commercia1/industrial 
properties to establis value for ad valorem taxation. Locates new and existing structures; 
sketches site and s tures, computes distances, area square footage, interprets 
information to camp le it into a working document 

2. Researches records, sessment rolls, maps etc, to insure accuracy of it; interprets and 
draws legal descripti ns. 

3. Measures structures, records and computes pertinent data on standardized appraisal fonns 
and field sheets to i elude building and land drawings, etc. Enter data into computer . 

.• 
4. Assists with sales ra · o study concerning sales price, physical details of the property, and 

terms of sale. 

5. Frequently develop information from maps, plats, line drawing, aerial maps, and other 
support material co ake judgements on matters not well defined in regular valuation 
procedures. 

6. Assist in surveying ownship wide, all commercial and industrial establishments for the 
purpose of person property valuation. 

7. Assists in the prep cion of the assessment roll and all phases of preparation of the Board 
of Review. 

8. Interacts with the p blic dailyy explains assessment information to taxpayersy realtors, 
appraisers, etc. 

9. Ability to use PC ord processing software to produce routine written reportsy fonns, 
tables, etc. Data pr cessing in both assessment administration and ta.'< appraisal systems 

10. Assists in the prep tion of Nfichigan Ta."< Tribunal appeals. 

80 



·--- ·---- ·----·--------· · --
-----------------·,, 

.· 
.· 

.· 
Assessing Aide 

... ..... 

eral Statement of Duti : .·P¢Prms detailed inspection and study of market data to 
determine assessments o~ res dential, commercial and industrial properties, as well as personal 
property for commercialt~ trial properties. Work is subject to review by Assessor. Must 
possess z-1 level state · g certification. 

Supervision Received: W r.ks is performed within established departmental guidelines under . 
the supervision of the Dep ent Head or designee. 

Examples of Duties: The fi llowing are typical examples, but not limited to, types of work 
assignments for the position 

1. Perform on-site inspec · ons of residential, commercial industrial properties to confirm 
property descriptions d determine improvements if any. 

2. Read, write and draw 

3. Determine assessmen of property using applicable statistical methods including cost and 
market approach, capi · zation rates and land residual technique. 

• 
4. Determine businesses ocated in the township as of December 31 of each·year and compute 

the returned commerci industrial personal property statements or give a fair estimate of 
value if business fails o return statements. 

S. Assist the general pub ·c, appraisers, realtors, banks, etc. with assessment information. 

6. Apply knowledge of eneral Property Ta"< Laws, rules of the State Tax Commission, and 
equalization formulas to conduct work. 

7. Examine income tax tatements and cost records for certification of personal property 
records. 

8. Operate computer sys ems which have been established to carry out the assessing functions 
by signing systems o and off; assisting programmers in developing software; providing 
training for others. 

9. Present a neat and p fessional appearance to the public and communicate in a pleasant, 
helpful and professio ai manner. 
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Mainteaance Worker 

General Statement ofDuti : .Under an on-the-job trainingprogrcun with close_supervision, 
performs a variety of uns · manual tasks involving construction, maintenance, and.repair of 
the Township water, sewer d S"?~ sewer systems. Performs related work as required. 

Supervision Received£.. W is performed within established departmental guidelines under the 
supervision ofDepartment Foreman or an employee of higher grade who assigns work and 
checks for proper perfo · · ce of duties. 

Examples of Duties: The llowing are typical examples, but not limited to, types of work 
assignments for the positio . 

1. Repairs water and sew r system failures by digging, lifting, chipping, operating equipment, 
backfilling, pouring c ent, site restoration after finishing repair. 

2. Install and maintain w ter services, and other appurtenances such as valves, hydrants, pumps 
etc. 

3. Install, repair, test, an read water meters. 

4. Operate machinery su h as backhoes, trucks, sewer cleaners and a variety of power hand 
tools. Plow snow and harvest seaweed. 

5. Lift and move a varie of objects including furniture, sandbags, snow, pipes and equipment 

6. Perfonn landscaping uties as required. Set up parks for summer and close them for winter. 

7. Participate in emerge cy standby. 

8. Operate, maintain an repair lift stations. 

9. Discharges other rela ed duties within the Employee's Department, as assigned: (a) which 
member(s) of the ci sification have performed in the past, or (b) which are required to meet 
emergencies, or (c) hich are required to provide necessary services when other employees 
are absent or not avai able, or (d) which involve the use of new equipment, procedures or 
techniques in the pe ormance of such duties. 

Minimum Entrance R irements: 
• Must possess a Class Commercial Drivers License within probationary period. 
• Mechanical aptitude. 
• Ability to understand d follow written and oral instructions. 
• Ability to perform he y physical labor in all types of weather and under adverse conditions 

for extended periods o time. 

84 



~ ·---- . -·--- ·---- ---p ~ 

--I I I I 

I .. ~· • 

.· 
.· 

·_, .. .··. '·: ..--·· ·. 
r • ." ·•. · --:;t:/" ·. f~_; ' ' .· 

- · ·~ . ,l,rjJ• • -'\ ...: ~ : • ..... , ..: ......_.. .. t;; · ; ' ..J. .. ~- ~ 
:··- . '• . . ;

• t• ...··'. Utility Worker 

eral Statement of Duti Employees in this classification perform a variety ofsemi-skilled 
operations involving physic ex~_?n, operation of machineey, equipment maintenance and 
mpair, and quality controL 

.. 
Saoervision Received: . W is performed within established departmental guidelines under the 
supervision of Department Foreman or an employee of higher grade.who assigns work and 
checks for proper performan of duties. · 

Supervision Exercised: y act as lead man in a small work crew. 

Examples of Duties: The !I Ilowing are typical examples, but not limited to, types of work 
assignments for the position. 

1. Maintains and repairs ater and sewer mains and related appurtenances. 

2. Installs new water serv ce lines; inspects new construction; may on occasion confer with 
contractors relative to i ~ tallations and inspections of service lines, mains etc. 

3. Install, repair, test, and read water meters. 

4. Operate machinery sue as backhoes, trucks, sewer cleaners and a vari~ty of power hand 
tools. Plow snow and est seaweed. 

6. Perform landscaping- ties as required. Set up parks for summer and close them for winter. 

7. Participate in emergen y stand by. 

10. Enter confined spaces as required in accordance with applicable MIOSHA standards. 

11. Physically operate, m · tain, and repair pump stations. 

85 



-----------------------------------
I lo I 

. I' . 

.~ . : . 

. ;., - · :,·- ; ....... 1 ... · "' 

·~ .. - ......-- ~· ' 
' ,.,. 

General Statement of Du .~~onsible for the enforcement and compliance of Township 
.. codes and ordinances. . . . ._ 

.. 
Supervision Received:· ork is performed within established departmental guidelines under the 
supervision of the Dep,ai'tmc:mt Head or Designee. 

Examples of Duties: The allowing are typical examples, but not limited to, types of worlc · 
assignments for the positio . 

1. Performs inspections d evaluates conditions; investigates violations of property 
maintenance, bligh~ tter, rubbish, debris and unlicensed or abandoned vehicles on private 
property. 

2. Responds to and inve tigates citizen complaints and takes appropriate action for resolution. 

3. Enforces related To hip ordinances as applicable and directed. 

4. ge and notify Macomb County Health Department for remedial 
action. 

5. Verify property loca on and ownership through an appropriate search of public records and 
documents. 

6. Conduct follow-up i spections to insure compliance with codes and ordinances. 

7. Consult with towns p Attorney for the purpose of legal interpretation of ordinances, 
swearing out warran and setting trial dates as required; Testify in court and maintain 
detailed records for rurt appearances. 

8. Maintain records of_t contacts and action taken on each inspection. 

9. Performs related oi.e work essential to the completion of the inspection. 

10. Obtain title work an property identification records for condemnations. Prepare and type 
code list. 

11. Responsible for we cutting orders and invoicing of all vacant parcels. 
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EledricaiiDspector 
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eral Statement of Duti : Performs physical inspections ofan electrical installationS, · 
repairs and additions as well electrical equipment to determine whether it meets established 
electrical codes and takes ste s·nc:Cessary to bring violations to within standards. 

Supervision Received: .Wo is performed within established departmental guidelines under the 
supervision of the Depai1men Head or designee. 

Examples of Duties: The fo owing are typical examples, but not limited to, types of work 
assignments for the position. 

1. Conducts physical insp tions of all electrical installations in new construction, all repairs 
and additions in existin construction, fire-damaged buildings and electrical equipment 
when required by Ftre partment 

2. Determines compliance ith established electrical codes and record findings on prescribed 
forms; communicates fi ding to owner, office personnel and supervisor. 

3. Advises contractors and homeowners how to make corrections so that installations will 
comply with codes. 

4. Attends regular meetin s of various electrical organizations to remain ~ereast of changes in 
codes, licensing metho , procedures, etc. 

5. Serves as a member of e Township Electrical Board. 

6. Assist other employees n the Building and Ordinance Department as necessary. 

7. Reviews and alters whe necessary, plans and specification for new and existing 
construction. 

8. Answers telephone and walk-in inquiries on codes, ordinances, zoning requirements and 
complaints. 

9. Discharges other relate duties within the Employee's Department, as assigned: (a) which 
member(s) of the classi tcation have perfonned in the past, or (b) which are required to meet 
emergencies, or (c) w ch are required to provide necessary services when other employees 
are absent or not availa le, or (d) which involve the use of new equipment, procedures or 
techniques in the perfo ance of such duties. 
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Building IDspector 

eral Statement of Duti : Performs physical inspections ofall new construction from 
foundation to final completio . of projects for compliance with Township Codes and Ordinances; 
Investigates complaints of? ding ordinance violations on existing buildings and takes steps to 
bring violations within.stan · ;: = .. 
Souervision Received:.' Wo is perfooned within established departmental guidelines tmder the 
supervision of the Depaitme t Head or designee. 

Examples of Duties: The ~ lowing are typical examples, but not limited to, types of work 
. assignments for the·position. · 

1. Conducts physical ··~~~-tions of buildings at various stages of construction to determine if 
building and safety c s are being met; Report all results . 

2. Communicates with b ders and homeowners in a friendly, cooperative and professional 
manner to explain code requirements, answer questions and obtain compliance with zoning 
requirements. 

3. Makes annual inspecti ns as required by adopted State Building Code and local ordinances. 

4. Answers telephone an walk-in inquires on codes, ordinances, zoning ~quirements and 
complaints. : 

S. Review and alter when necessary, plans and specifications for new and existing construction. 

6. Assist other employee in the Building and Ordinance Department as necessary. 

7. Discharges other rela d duties within the Employee's Department, as assigned: (a) which 
member(s) of the class cation have performed in the past, or (b) which are required to meet 
emergencies, or (c) w ·ch are required to provide necessary services when other employees 
are absent or not avail le, or (d) which involve the use of new equipment, procedures or 
techniques in the perfi rmance of such duties. 

• Must secure and main · n an Inspector's Registration Certificate from the l'lfichigan 
Deparnnent of Labor 

• Possession of a valid 1 
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General Statement of Dud Performs physical inspections of all mechanical installations, 
repairs and additions as well mechanical equipment to determine whether it meets established 
codes and takes steps necess · tO 'iiing violations to within standards. . 

I . 

Saoervfsion Received: ,W9rk is performed within established departmental guidelines under 
the supervision of the Departlm.ent Head or designee. .. 

Examples of Duties: The f; llowing are typical examples, but not limited to, types of work 
assignments for the position. 

1. Conducts physical insp tions of all mechanical installations in new construction, all repairs 
and additions in existi g construction, fire-dam~aed buildings and mechanical equipment 
when required by Ftre epartment 

2. Detennines complianc with established mechanical codes and records findings on 
prescribed forms; co unicates finding to owner, office personnel and supervisor. 

3. Advises contractors homeowners how to make corrections so that installations will 
comply with codes. 

I 

4. Attends regular mee · gs of various mechanical organizations to remain abreast of changes 
in codes, licensing me ads, procedures, etc. 

5. Makes underground, r ugh and final mechanical inspections. 

6. Assist other employee in the Building and Ordinance Department as necessary. 

7. Reviews and alters w en necessary, plans and specification for new and existing 
construction. 

8. Answers telephone d walk·in inquiries on codes, ordinances, zoning requirements and 
complaints. 

9. Discharges other rela ed duties within the Employee's Department, as assigned: (a) which 
member(s) of the cl sification have perfonned in the past, or (b) which are required to meet 
emergencies, or (c) hich are required to provide necessary services when other employees 
are absent or not av · able, or (d) which involve the use of new equipment, procedures or 
techniques in the pe onnance of such duties. 
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Plumbing IDspector 

General Statement of Du · es: Performs physical inspections ofplumbing and water and sewer 
to determine whether they eet State Plumbing Code requirements, all ordinances, Board of 
Health and Ftre Departme t reqtiirements. Takes steps to bring violation within standards . ... 
Supervision Received: ork is perfonned within established departmental guidelines under the 
supervision of the Dep · ent Head or designee. 

Examples of Duties: The following are typical examples, but not limited to, types of work 
assignments for the positi n. 

1. Performs a variety o on-site inspections including buildings prior to sewer connections to 
determine adequate ps and vents have been installed; to assure no cross connections to 
municipal water syst m; abandoned septic tanks; fire sprinkling and lawn sprinkling 
systems; and home-· speetions when requested and fee paid. 

2. Make undergrouncL ugh and final plumbing inspections, including sump pump discharge 
and water and sewer lines. 

l 
; 3. Enforces backflow p vention ordinance (#117) and submit copies of inspections to DEQ.

! : . 

: 

4. Issue plumbing pe ·ts, register journeyman and master licenses, and i,sue violations and 
follow court procee ·ngs when necessary. 

S. Investigate complai ts regarding plumbing from citizens and cooperate as necessary with the 
County Health Dep ent on problems or potential health hazards. 

6. Assist Water and S wer Department in monitoring commerciallindustrial waste discharge 
for chemical damag to sewer systems. 

7. Review and alter, en necessary, plans and specifications for new and existing 
construction. 

8. Answer telephone d walk-in inquiries on codes, ordinances, zoning requirements and 
complaints. 

9. Assist other emplo ees in the Building and Ordinance Department as necessary. 

10. Discharges other aced duties within the Employee's Department~ as assigned; (a) which 
member(s) of the c assificarion have perfo1111ed in the past~ or (b) which are required to meet 
emergencies, or (c) which are required to provide necessmy services when other employees 
are absent or not a ailable~ or (d) which involve the use of new equipment~ procedures or 
techniques in the p rfonnance of such duties. 
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General Statement of Du .es: Performs physical inspections of aD new construction from 
foundation to final comple ·on of projects for compliance with Township codes and ordinances. 
Investigates complaints or violati.QAS and takes steps to bring violations within standards; 
Performs applicable jQP ties as designated in the job descriptions of the Building Inspector, 
Building Inspector II, Elec ·cal Inspector, Mechanical Inspector and Plumbing Inspector. 

ark is performed within established departmetital guidelines under theSupervision Received: 
ent Head or designee.supervision of the Dep 

Examples of Duties: The following are typical examples, but not limited to, types of work 

assignments for the positi n. 

1. This Position incorp rates the applicable job duties in their entirety under the following 
classifications andlo State Certifications: ·· 

Building Inspector 
BUilding Inspector IT 
Electrical Inspecto 
Mechanical Inspec or 
Plumbing Inspecto . 
Plan Reviewer • 

Minimum Entrance Re irements: 
High school diploma ore uivalent 

Necessa" S ecial i cation: 
• Must secure and main ain duaVmulti licenses and Inspector's Registration Certificates from 

the lVIichigan Dep ent of Labor (i.e. Building/Electrical Inspector; Plumbing/Mechanical 

Inspector, etc.) 
• Possession of a valid i: ·chigan Drivers License 
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· B-1: January 1, 20 0 through December 31, 2000 

B-2: January 1, 20 1 through December 31, 2001 

B-3: January 1, 20 2 through December 31, 2002 
.
• 
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MAINTENANCE WORKER .ANNUAL SALARY .. 
HOURLY RATE 

I 

UTILITY WORKER 
ANNUAL SALARY 

.. j HOURLY RATE 

UTIUTY WOR~.CERTIFtED: s-4 
ANNUAL SALARY 
HOURLY RATE 

UTIUTY WORKER.CERTlF1EO: s-3 
ANNUAL SALARY 
HOURLY RATE 

UTIUTY WORKER.CSRTtF1EO: s-2 

ANNUAL SAL~Y 
HOURLY RATE 

UTIUTY WORKER.CSRTtF1EO: s-1 

ANNUAL SAL~Y 
HOURLY RATE 

CODE ENFORCEMENT OFFICER 

ANNUAL SAL.~Y 
HOURLY RATE 

ELECTRICAL INSPECTOR 

BUILDING INSPECTOR 
BUILDING INSPECTOR II 
PLUMBING INSPECTOR 
MECHANICAL INSPECTOR 

ANNUAL SAL\RY 
HOURLY RATE 

DUAL.JMULTI UCSNSEO/CSRTIFED I 

AJ.'iNUAL SAL-\RY 
HOCRLYRATE 

:. ... . ., .. 
30,901.97 33.219.62 

14.86 15.97 
.--.-:: 

........ , . 

32,821.64 35,256.33 

15.78 16.95 

34,296.51 38,871.erT 

16.49 17.73 

ECTOR 
38,235.78 40,810.95 

18.38 19.62 

33,219.62 
15.97 

34,894.49 
16.68 

35.214.49 
16.93 

35,734.49 
17.18 

36,254.49 
17.43 

36,774.49 
17.68 

36,380.04 
17.49 

38,065.61 
18.30 

42.004.89 
20.19 

33.219.62 
15.97 

35,560.68 
17.10 

38,080.68 
17.35 

36,600.68 
17.60 

37,120.68 
17.85 

37,640.68 
18.10 

37,456.93 
18.01 

39,212.73 
18.85 

43,152.00 
20.75 
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IIAINTENANC~WORKER 

34.216.21 34,216.2131.829.03 34,218.21ANNUAL SALARY .. 15.30 -,16.45 16.45 16.45 
HOURLY RATE 

,.;·· 

UT1L1TY WORKER 35,735.32 36,627.50
ANNUAL SALARY 

17.18 17.61 
HOURLY RATE 

UTIUTY WORKER.CERTIF1ED: s-4 
36,255.32 . 37,147.50

ANNUAL SALARY 
17.43 17.86 

HOURLY RATE 

UTIUTY WORKER.CERT1F1ED: s-3 
36,775.32 37,667.50

ANNUAL SALARY 
17.68 18.11 

HOURLY RATE 

unUTY WORKER.CERTIF1ED: s-2 
37,295.32 38,187.50 

AJ.'l'NUAL SALARY 
17.93 18.36 

HOL'RLYRATE 

UTIUTY WORKER.CERT1F1ED: $-1 
37,815.32 38,707.50

ANNUAL SALARY 
18.18 18.61 

HOu"RLYRATE 

CODE ENFORCEMENT Off1CER 38,580.6433,806.29 36,314.02 37,471.44
ANNUAL SALARY 

18.02 18.5516.25 17.46
HOURLY RATE 

!LECTRIC,\L INSPECTOR 

BUILDING INSPECTOR 
BUILDING INSPECTOR II 
P1.UMBING INSPECTOR 
MECHANICAL INSPECTOR 40,389.1135,325.40 37,i77.82 39.207.58

ANNUAL SALARY 19.4218.98 18.28 18.85 
HOt.J"RL YRATE 

DUALIMULn UCENSEOICERTIFED INS ECTOR 
43,265.04 44,446.5639,382.86 42.035.28

A1~1:AL SALARY 20.80 21.3718.93 20.21
HOCRLYRATE 
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IIAJNTENANCE WORKER 

ANNUAL SALARY 
HOt1U.YRATE 

unUTY WORKER 
ANNUAL SALARY 
HOURLY RATE 

UTIUTY WORKER.CSRT1F1ED: S-4 

ANNUAL SALARY 
HOURLY RATE 

unUTY WORKER.CERTIFIED: S·3 

AJ.'l'NUAL SALARY 
HOLJRL Y R.-\TE 

UT1UTY WORKER.CERTIFtED: s-2 

AJ.'fNUAL SAL-\RY 
HOt.i'RLYRATE 

UT1UTY WORKER..CERTIFtED: s-1 

ANNU.~ SAL.-\RY 
HOCRLYRATE 

CODEENFORCEMENTOF:RCER 

ANNUAL SAL-\RY 
HOURLY RATE 

ELECTRICAL INSPECTOR 

BUILDING INSPECTOR 

BUILDING INSPECTOR II 

PLUMBING INSPECTOR 
MECHANICAL INSPECTOR 

AN~l:AL SAL.l.RY 
HOURLY RATE 

DUAUMULn UCENSEDICERT1FED INS 

.~'lNC".-\L SAL.l.RY 
HOURLY RATE 

- .. 
32,783.90 35,242.70 

"15.76 16.94 

34,820.48 37,403.44 

16.74 17.98 

36,385.16 39,117.16 

17.49 18.81 

ECTOR 
40,564.34 43,296.34 

19.50 20.82 

35.2C.10 
18.94 

36,SU.38 
17.10 

'ST,'SE/.38 . 
17.95 

'S1,847.38 
18.20 

38,367.38 

18.45 

38,887.38 

18.70 

38.595.59 
18.56 

40,383.80 

19.42 

44,562.99 

21.42 

3S.242.70 
16.94 

~.726.32 

18.14 

38,246.32 

18.39 

38,766.32 
18.64 

39,286.32 
18.89 

39,S06.32 
19.14 

39,738.06 
19.10 

41,600.78 

20.00 

45,n9.96 

22.01 
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