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This Agreement entered into on this 28th day of February, 
1995, between the BOARD OF LIBRARY COMMISSIONERS (herein-· 
after referred to as the "Employer") and the GRAND RAPIDS 
PUBLIC LIBRARY ASSOCIATION, af(iliated with THE GRAND 
RAPIDS EMPLOYEES INDEPENDENT UNION (hereinafter referred 
to as the "Union"). It is the intent and purpose of this 
Agreement to assure sound and mutually beneficial working 
and economic relationships between the parties hereto, to 
provide an orderly and peaceful means of resolving any 
misunderstandings or differences which may arise, and to 
set forth herein the basic and full agreement between the 
parties concerning rates of pay, wages, hours of employ
ment, safety, and other conditions of employment. 

ARTICLE 1 

RECOGNITION - EMPLOYEES COVERED 

Section 1. Pursuant to and in accordance with all applicable 
provisions of Act 379 of the Public Acts of 1965, as amended, the 
Employer does hereby recognize the Union as the exclusive represen
tative for the purpose of collective bargaining in respect to rates 
of pay, wages, hours of employment, and other conditi.ons of 
employment for the term of this Agreement of all employees of the 
Employer included in the bargaining unit described below: 

Unit I - All regular full-time and part-time 
employees of the Employer; excluding 
employees who are Pages, Supervi
sors, Confidential employees, and 
Executive employees. The specific 
classifications included in Unit I 
are shown in Appendix A of this 
agreement. 

A list of all employees presently in the units described 
been agreed upon for purposes of identification. 

Section 2. The bargaining unit consists of all employees listed in 
Section 1 or which may hereafter be added thereto or changed as 
hereinafter provided, and excludes all other employees not 
specifically included in Section 1 as it now exists or is changed 
in accordance with this Agreement. 
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ARTICLE 2 

UNION SECURITY AND DUES CHECK-OFF 

Section 1. The Employer will make available to all employees of 
the bargaining unit, within a reasonable period of time following

1 

execution of the contract, a copy of this Agreement at no cost to 
the Union. 

! section 2. It shall be a condition of employment that all present 
and future employees in the bargaining unit shall either become and 
remain members in good standing of the Union or pay to the Union 

l each month a Service Charge in an amount equal to regular monthly 
Union dues commencing thirty (30) days after the effective date of 
this Agreement or the beginning of their employment, whichever is 
later. It shall be the responsibility of the Union to obtain a 
Union dues or Service Charge deduction authorization from employ
ees. 

Section 3. Upon receipt of a written authorization from an 
employee covered by this Agreement, the Employer will deduct Union 
membership dues or Service Charges from the employee's pay on each 
payday. 

Section 4. Remittance of Dues to Financial Officers. 

Deductions shall be remitted to such address designated, to the 
Treasurer of the Grand Rapids Employees Independent Union, with .an 
alphabetical list of names of all employees from whom deductions 
have been made no later than then (10) days following the date on 
which- they were deducted. The Employer shall additionally indicate 
the amounts deducted and notify the Treasurer ot the Union of the 
names of the employees who, through a change in their employment 
status, are no longer subject to deductions and further advise said 
Treasurer by submission of an alphabetical list of all new hires 
since the date of submission of the previous remittance of dues. 

Section 5. The Union will indemnify and hold the Employer harmless 
against any claims made and against any suit instituted against it 
on account of the application of this Article. 

Section 6. The Union agrees to refund to the employee any amount 
improperly deducted by the Employer and to limit the Employer's 
liability to the remittance of dues actually deducted from the 
employees's pay. 

Section 7. The Union agrees to refund to the Employer any amounts 
paid to it in error on account of the check-off provision upon 
presentation of proper evidence thereof. 
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Section 8. The Employer agrees that it will not make a series of 
consecutive seasonal hires for the purpose of filling a permanent 
bargaining unit position provided for in the budget. Likewise, it 
will not lay off or replace a permanent full-time employee and 
assign that employee's work to two (2) or more part-time employees. 

ARTICLE 3 

EMPLOYER SECURITY 

Section 1. The Union and employees agree that during the life of 
this Agreement they will not cause, encourage, participate in, 
support any strike or picketing against the Employer or any slow
downs or other interruption of or interference with the normal 
functions of the Employer. Violation of this paragraph shall 
grounds for disciplinary action up to and including dischar 
However, any employee who is accused of violating this provisi 
and denies such alleged violation may appeal to the grievance 
procedure. Upon a finding of fact that the employee did violate 
the provision(s) of this Article, the disciplinary action impos 
by the Employer shall not be disturbed. 

ARTICLE 4 

MANAGEMENT RIGHTS 

Section 1. Except as otherwise specifically provided in this 
Agreement, the Management of the Library and the direction of t 
work force, includ,ing but not limited to the right to hire, the 
right to discipline or discharge for proper cause, the right to 
decide job qualifications for hiring, the right to lay off for lack 
of work or funds, the right to abolish positions, the right to make 
rules and regulations governing conduct and safety, the right 
determine schedules of work, together with the right to detc•m•uc 
the methods, processes, and manner of performing work, are 
exclusively in the Employer. The Employer, in exercising 
functions, will not discriminate against any employee because 
his or her membership in the Union. 

ARTICLE 5 

SUBCONTRACTING OF BARGAINING UNIT WORK 

Section 1. The Employer shall have the right to contract 
subcontract work when it is not feasible or economical for 
Library employees to perform such work. Such right shall not 
exercised for the purpose or intention of undermining the Union 
for the purpose or intention of discriminating against 
bargaining unit member. 
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Section 2. No permanent position will be abolished through sub
contracting without giving the Union thirty ( 30) days advance 
notice. During the thirty (30) day notice period, representatives 
of the Employer and the Union will meet for the purpose of 
reviewing the Library's analysis of the supporting feasibility or 
economic necessity as required. This provision is intended to 
afford the parties an opportunity to review the conditional 
requisites to subcontracting and to afford the Union an opportunity 
to make a proposal or adjustments which would eliminate the need to 
subcontract. 

Section 3. Upon exercise of the right to subcontract as identified 
in this Article and when bid specifications are drawn up, the Union 
shall be furnished with copies of same as soon as such information 
is available but, in any event, no later than the time the 
specifications are released to the contractors. The Union shall 
also be provided with the results of the bidding process. 

ARTICLE 6 

UNION REPRESENTATIONS 

Section 1. Employees within the bargaining unit shall be repre
sented by a Chief Steward, three (3) Stewards, and one Alternate 
Steward. The Union shall furnish the Employer with a list of the 
names of the Union Representatives and their assigned areas and 
shall keep the list current at all times. 

Section 2. When . requested by an aggrieved employee, a Steward 
shall be scheduled as soon as possible to investigate any alleged 
or actual grievance in his/her assigned work area and assist in its 
presentation (including reducing the 9rievan~e to writing if 
necessary). He or she shall be allowed reasonable time therefor if 
during his or her working hours, without loss of time or pay, upon 
notification and approval of a Library Executive ~mployee. Time 
spent for such purposes shall be recorded. 

Section 3. When an employee presents his or her own grievance 
without intervention of a Union Steward, the Steward shall be given 
an opportunity to be present and shall be allowed the . time 
therefor, paid at his or her regular rate, upon notification and 
approval of a Library Executive Employee. 

Section 4. Union business, other than that cited above, shall be 
conducted so as not to interfere with the work assignment of 
Stewards or other employees, and only with the permission of the 
employee's immediate Supervisor. 

Section 5. In the event the regularly assigned Steward is not 
available, the Chief Steward shall be called and if the Chief 
Steward is not available, the Alternate Steward shall be called. 
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Section 6. The Steward or Chief Steward shall be allowed reason
able time, paid at his or her regular rate, during his or her 
regularly scheduled workday to confer with the Employer on matters 
affecting the administration of this Agreement, upon notification 
and 
Sup

approval 
ervisor. 

of the Steward's or Chief Steward's immediate 

ARTICLE 7 

UNION BARGAINING COMMITTEE 

Section 1. The bargaining committee of the Union will not include 
more bargaining unit members who are employees of the Library than 
as follows: 

UNIT I - Chief Steward, three (3) other 
bargaining committee members. 

It may also include non-employee representatives of the Union. 
Union will give to the Employer . in writing the names of 
employee representatives on the bargaining committee prior to 
expiration of the Agreement. Permanent substitutions made in 
Union bargaining committee shall be promptly reported to 
Employer. 

Section 2. Employee members of the bargaining committee will be 
paid by the Employer for time spent in negotiations with the 
Employer, but only for the straight-time hours they would otherwise 
have worked on their regular work schedule. For the purpose of 
computing overtime, time spent in negotiations shall be considered 
as hours worked to the extent of the regular work schedule hours 
which otherwise would have been worked by the committee person. 

Section 3. When a negotiation meeting is scheduled on a Union 
Bargaining Committee member's regularly scheduled work day, the 
Employer will attempt insofar as practical to include the time of 
such meeting as part of that employee's regular work schedule that 
day. 

ARTICLE 8 

SPECIAL MEETINGS 

Section 1. The Employer and the Union agree to meet and confer on 
matters of interest upon the written request of either party. The 
written request shall state the nature of the matters to be 
discussed and the reason (s) for requesting the meeting. Discuss ion 
shall be limited to matters set forth in the request, but it is 
understood that these special meetings shall not be used to re
negotiate this . Agreement. Special meetings shall be held within 
ten (10) working days of the receipt of the written request and 
shall be held between 8:00 a.m. and 4:00 p.m., at a mutually 
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agreeable time and at a place designated by the Employer. Each 
party shall be represented by not more than three (3) persons at 
special meetings. 

Section 2. The Union representatives may meet at a place designat
ed by the Employer, on the Employer's property, for a period not to 
exceed one-half ( 1/2) hour immediately preceding a meeting for 
which a written request has been made. 

Section 3. Employee representatives of the Union at special 
meetings will be paid by the Employer for time spent in special 
meetings, but only for the straight-time hours they would other
wise have worked on their regular work schedule. For the purpose 
of computing overtime, time spent in special meetings shall be 
considered as hours worked to the extent of the regular work 
schedule hours which they otherwise would have worked. 

ARTICLE 9 

GRIEVANCE PROCEDURE 

Section 1. Grievance. 

a. A grievance is any dispute, controversy or difference between 
the Employer and a bargaining unit employee or employees on 
any issue(s) with respect to, on account of, or concerning the 
meaning, interpretation or application of this Agreement or 
any terms or provisions thereof. 

b. A grievance shall refer to the specific provision or provi
sions of the Agreement alleged to have been violated. Any 
grievance not conforming to the provisions ,of this paragraph 
shall be denied. A grievance may be amended at any time prior 
to its submission to arbitration. 

c. At any step, the Employer or the Union shall have the discre
tion to consolidate or combine multiple grievances relating to 
a single incident. 

Section 2. Grievance Time Limits and Election of Remedies. 

a. Any grievance not in i tiated, advanced to the next step, or 
answered within the time limits specified herein will be 
considered settled on the basis of the last answer by the 
Employer if the Union does not advance it to the next step 
within the time limits; or on the basis of the Union's last 
demand if the Employer fails to give its answer within the 
time limit. Time limits may be extended only by mutual 
written agreement of the Union and the Employer. 

b. It is further expressly agreed that if any proceedings 
involving any matter which is or might be alleged as a 
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grievance are instituted in any administrative action before 
a government board or agency, or in any court, whether by an 
employee or by the Union, then such administrative or judicial 
proceedings shall be the sole remedy, and grounds for a 
grievance under this Agreement shall no longer exist. It is 
understood that this subsection (2.b.) does not apply to a 
Union response to court proceedings initiated by the Employer. 

Section 3. Grievances will be processed in the following manner 
and within the stated time limits: 

Step 1 

(MEETING) 

A grievance shall be initiated· under this procedure by a Union 
Steward advising the Business Manager that a grievance may exist 
and the matter is being investigated. (The Steward shall contact 
the Assistant Director of the Library if the Business Manager is 
not available.) As soon as possible the Business Manager shall 
schedule a meeting with no more than three (3) representatives from 
the Union and no more than three ( 3) representatives from the 
Employer. The Union shall be responsible for informing the 
Business Manager which employees will be attending the meeting so 
that the Business Manager will be able to have such employees 
released from work for the meeting. The parties shall discuss the 
facts that lead up to the grievance and shall attempt to resolve 
the matter. The grievance must be presented at this step within 
fifteen (15) working days after occurrence of the event giving rise 
to the grievance, not including the day of occurrence, provided the 
employee(s) had knowledge of the occurrence or reasonably should 
have had knowledge of the event. 

Step 2 

(WRITTEN GRIEVANCE) 

a. If the grievance is not settled at Step 1, the grievance shall 
be reduced to writing and presented to the Library Director 
within ten (10) working days after the meeting held under Step 
1. The Library Director shall reply to the grievance in 
writing within ten ( 10) working days after receipt of the 
written grievance. Such reply will be given to the Steward 
and the Grievance Committee Chairperson either personally or 
by mail postmarked no later that the last day specified herein 
for such reply. · 

b. The Union may initiate its grievances at this Step 2 of the 
grievance procedure and must process them through Step 2 
before they are taken to Step 3. A Union grievance is one in 
which a right given by this Agreement to the Union as such is 
alleged to have been violated or is one in which the action 
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complained of represents Library policy which is claimed to 
violate a provision of this Agreement. Such grievances must 
be initiated within fifteen (15) working days of their 
occurrence, not including the day of occurrence, and shall be 
answered in writing within ten (10) working days of presenta
tion, not including the day of presentation. If the grievance 
is not settled by the Employer's answer, the grievance may be 
appealed to Step 3. 

I c. The Union shall initiate grievances involving suspensions or 
discharges at the second step. With such grievances the 
parties shall comply with the time limits as set out in 
paragraph b. of Step 2. 

Step 3 

(PRE-ARBITRATION) 

a. If the matter remains unresolved and the Union wishes to carry 
the matter further, the Union will notify the Library Director 
in writing of its intent to refer the matter to arbitration. 
Such notice will be sent within forty-five (45) working days 
after the Library Director's response at Step 2. Within ten 
( 10) working days thereafter, the Library Director will 
contact the Union and schedule a pre-arbitration conference. 
The purpose of the pre-arbitration conference shall be to 
attempt to resolve the dispute. If the matter cannot be 
resolved, the part~es shall do the following: 

1. Select an arbitrator from the list below in Paragraph b. 

2. Exchange evidence. Only that evidence wl:lich is exchanged 
at pre-arbitration may be submitted to arbitration unless 
the parties mutually agree otherwise. 

3. Exchange witnesses. 

4. If possible, prepare a Stipulation of Facts. 

b. The parties shall select the arbitrator by alternately 
striking names from the following list until only one name 
remains: 

Elliott Beitner David Grissom 
Elaine Frost Mario Chiesa 
Ruth Kahn George Roumell, Jr. 

c. The Employer and the Union may each have two (2) representa
tives at the pre-arbitration. The parties may have additional 
representatives at the pre-arbitration only upon the mutual 
agreement of both parties. 
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Step 4 

(ARBITRATION) 

a. If the parties are unable to settle the matter at Step 3, the 
matter shall proceed to arbitration. The arbitration shall be 
conducted in accordance with the rules of the American 
Arbitration Association. The power of the arbitrator shall be 
limited to the interpretation and application of the expressed 
terms of this Agreement and shall have no power to alter, add 
to, subtract from, or otherwise modify the terms of this 
Agreement as written. The arbitrator shall have the power to 
determine whether or not a grievance is arbitrable. The 
arbitrator's decisions on grievances within his or her 
jurisdiction shall be final and binding on the employee or 
employees involved, the Union and the Employer. 

b. In disciplinary cases involving stealing by employees and/or 
possession, sale or use of illegal drugs or narcotics during 
work hours or while on Library property, the parties agree 
that such violation shall be considered proper cause for 
summary discharge. In such cases, the arbitrator shall be 
limited to a determination of facts only and shall have no 
authority to modify the penalty imposed. Such violation shall 
not be construed as exclusive proper cause for discharge. 

c. The fees and expenses of the arbitrator shall be paid by the 
party which loses the arbitration, except as the arbitrator 
directs otherwise. Each party shall fully bear its costs 
regarding ·· witnesses and any other persons it requests to 
attend the arbitration, except that the Chief Steward may 
attend the arbitration hearing without loss of pay or bene
fits. 

Section 4. Election of Remedies. 

It is expressly understood and agreed that appealing a grievance 
through to arbitration constitutes an election of remedies and a 
waiver of any and all rights of the appealing party and any person 
or persons he, she or it represents to litigate or otherwise 
contest the appealed subject matter in any court, adminstrative 
agency, or other forum. 

ARTICLE 10 

PAYMENT OF BACK PAY CLAIMS 

Section . 1~ Back wages and fringe benefits shall be paid to any 
employee upon a finding that said employee is entitled thereto, in 
such amounts as may be determined through the grievance procedure. 
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Section 2. No claim for back pay or wages and fringe benefits 
shall exceed the amount of pay or wages and fringe benefits the 
employee would otherwise have earned at his/her regular pay or wage 
rate and fringe benefits. However, any such award may be decreased 
by such earnings received from other employment or unemployment 
compensation during the recognized entitled period. 

ARTICLE 11 

DISCHARGE AND DISCIPLINE 

Section 1. In cases of discharge or discipline, a representative 
of the Employer shall give prompt notice thereof to the employee. 
Such notice shall be confirmed in writing within three (3) working 
days following the day of discharge or imposition of discipline, 
excluding Saturdays, Sundays, holidays, and the day of occurrence. 

Section 2. 

a. When an employee who is questioned in circumstances in which 
he or she has reasonable grounds . to believe may lead to 
disciplinary action, the employee has the right to request 
that a Steward be present. 

b. The affected employee will · be allowed to discuss his/her 
discharge or discipline with his or .her Steward. In the case 
of discharge or suspension, the Employer will make available 
a room where the employee may discuss the matter wJ,.th the 
Steward before being required to leave the Employer's proper
ty. 

lsection 3. In imposing any discipline on a current charge, the 
Employer will not t:ake into account any prior infractions w{lich 
occurred more than three ( 3) years previously, provided the 

!employee is not subjected to disciplinary action during the three 
(3) year period. In the event an employee completes three (3) 
years of service without a disciplinary action, letters of warning 
and/or suspension over three (3) years old shall be permanently 
removed from his/her personnel file upon request. 

Section 4. Every employee shall be entitled to and shall receive 
a copy of any and all notices or complaints filed by an employee, 
supervisor, or any other person in the employee's personnel file 
which relates to, is or may be made the basis for disciplinary 
action, up to and including discharge of such employee by the 
Employer. The provis.ions of the Employee Right to Know Act (Act 

[397 of P.A. 1978) shall apply to Library · personnel records. 

Section 5. If the Employer has reason to warn or reprimand an 
employee, it should be done in areas of the· Library where it would 
not be overheard by other employees or patrons. Union employees 
will do the same. ·if they wish to complain to a Supervisor. 
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ARTICLE 12 

SENIORITY 

Section 1. Definition: 

Seniority shall mean the status attained by length of continuous 
service with the Library in a bargaining unit. Seniority shall 
include continuous service time with the Library and/or the City of 
Grand Rapids for those employees of record employed by the Library 
in a bargaining unit as of January 1, 1985; 

Section 2. Accrual of Seniority: 

a. Senior! ty begins with the most recent date of entering service 
with the Library as a bargaining unit employee. · Two {2) or 
more persons who enter the service on the same day shall have 
their relative seniority determined by their Social Security 
number, the person with the highest last digit having the 
greater seniority. Two (2) or more persons who have the same 
date of promotional seniority within a specific class shall 
have their relative senior!ty determined by their date of 
hire, the person hired first having the greater seniority. 

b. All original appointments into the Library service shall be 
probationary and subject to a probationary period of six {6) 
months after appointment. At any time during the probationary 
period -the Employer may remove a probationary employee, who 
shall have no recourse to the grievance procedure. 

Section 3. Loss of Seniority: 

Employees _lose their senior!ty for the following reasons: 

a. Discharge, unless reversed. 

b. Resignation. An employee absent for three {3) consecutive 
normally scheduled work days without notification of valid 
reason to the Library, and who has no legitimate reason for 
not notifying the Library of his or her absence, may be 
considered as having resigned. 

c. Unexcused failure to return to work when recalled from layoff, 
as set forth in the recall procedure. 

d. Unexcused failure to return to work after expiration of a 
formal Leave of Absence. 

e. Retirement. 

f. Layoff for a continuous period of one (1) year or the 
of the employee's seniority, whichever is greater. 
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g. Taking a Library position outside of the bargaining unit when 
the length of the employee's seniority is less than the time 
the employee has worked outside the bargaining unit. 

Section 4. Seniority Lists: 

The Employer shall maintain seniority lists of employees, arranged 
in alphabetical order, showing the employee name, job title, date 
of hire, and the seniority date for the employee's current 
classification. The Employer shall furnish a copy to the Chief 
Steward and the Grand Rapids Employees Independent Union in March 
and September of each year. In the event that conditions beyond 
the general control of the Employer prevent preparation of 
seniority lists as herein provided, the Employer will so inform the 
Union, giving the reasons for the delay and the projected prepara
tion date. 

Section 5. Application for Seniority: 

Seniority shall apply for purposes of vacation, layoff and recall, 
pr·omotions, transfers, and permanent schedule changes, all as 
otherwise provided in this Agreement. 

a. Promotions and Transfers: 

Vacancies in the bargaining unit which the Employer intends to 
fill shall be posted for a period of at least five (5) days 
during which interested employees may apply. The following 
guideline-s shall apply: • 

1. Employees who apply for a position in the clerical series 
(Office Assistant I, Office Assistant III, Financial 
Assistant I, and Library Clerk) wilY be transferred to 
the position based on their seniority. 

2. In all other cases, where the Employer determines the 
ability of several applicants to be relatively equal, the 
total seniority with the Library will prevail in making 
the appointment. 

3. Employees who meet the minimum requirements are eligible 
to take promotional examinations as may be given by the 
Library. A passing score on an examination shall be 
effective for one year following the date of the examina
tion in the event of other openings within the same 
classification for which the employee applies. 

b. Promotional Trial Period: 

Employees who are promoted pursuant to the ' provisions of 
subsection a. above shall be required to serve a six (6) month 
trial period. An employee shall be evaluated at a point 
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midway through the trial period and at the end of the trial 
period. The appointment shall become final if the evaluation 
at the end of six (6) months shows the employee's performance 
to be satis factory. If the employee's performance is not 
satisfactory, the employee shall be returned to his/her 
previous position. During the first month of the trial 
period, the employee may elect to return to his/her previous 
position. After the first month, the employee may return to 
his/her position only upon approval of the Employer. 

c. If the Employer determines that the qualifications of appli
cants for promotion or transfer to a vacant position are not 
relatively equal to those of other applicants for the position 
or that a promoted employee's performance is not satisfactory, 
reasons therefor shall be submitted to the applicant or 
employee in writing. 

d. Non-Bargaining Unit Personnel: 

1. When an employee leaves the bargaining unit yet remains 
a Library employee, the employee shall retain his/her
seniority, however, the employee shall not accrue 
additional seniority. This section is to be read in 
accordance with Section 3.g. of Article 12. 

2. For the purpose of applying seniority to time measured 
benefits, such as vacation accumulation, pension and 
longevity, seniority shall in all cases be measured by an 
employee•·s· total service with the Library as a full-time 
employee except as exempted by Article 12, Section 1 of 
this contract. 

3. A laid-off Library employee who is outside of the 
bargaining unit and who has also accumulated seniority
within the unit, may use only that seniority accumulated 
within the unit to displace a less senior bargaining unit 
member. This provision of the contract is to be read in 
accordance with Article 13 of this contract. 

4. A Library employee who is outside of the bargaining unit, 
and who has accumulated seniority within the unit, may 
use only that seniority accumulated within the unit when 
applying for a vacant position or a promotional position
within the bargaining unit. · 

5. An employee who takes a position in the Library outside 
of the bargaining unit, and after six (6) months have 
elapsed returns to the bargaining unit, shall continue to 
accrue seniority during the six (6) months that the 
employee was out of the bargaining unit. 
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ARTICLE 13 

LAYOFF AND RECALL 

Section 1. Definition: 

Layoff is the separation of full-time employees from the active 
work force. 

Section 2. Order of Layoff: 

a. Temporary and seasonal employees working ·in the classification 
affected by a layoff shall be laid off before any permanent or 
probationary employee is laid off. In tne Librarian I and II 
and the Library Assistant II classificatio-ns, part-time 
employees shall be laid off before any permanent full-time 
employee in the classification is laid off. 

b. Permanent and probationary employees shall have Library-wide 
seniority in their ·position classifications. 

c. The layoff of probationary or permanent employees in the 
Library shall be in the inverse .order of seniority in the 
classification affected. 

d. A laid-off full-time employee shall have the ·right to be 
assigned to an on-going part-time pbsition which he/she is 
able and qualified to perform if he/she has greater seniority 
than the incumbent part-time employee and is willing to accept 
the salary and fringe benefits of· the part-time· position. 

Section 3. Demotion in Lieu of Layoff: 

a. An employee subject to layoff may request demotion by the 
Library Director in accordance with the employee's seniority 
to an equal or lower-paying position in the Library which the 
employee ,is · able to ·perform and is :. qualified to fill, if 
requested wi t 'hin three ( 3) working days after receipt of 
notice of l~yoff. Except as may be provided in subsection b. 
below, each demotion shall be through those classifications in 
which the employee previously held parmanent status. 

b. If the employee has never held permanent status in another 
clas·sification, the employee may request demotion .by the 
Library Director in accordance with the employee's seniority 
to another position in the Library as close to the employee's 
present classification and wage level as possible which the 
employee is able to . perform and is. qualified to fill. 

c. The Library Director has the right todetermine such person's 
ability and qualifications to fill a position. However, if an 
employee in any of the following job series is laid off from 
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his regular position, he/she will be assigned by the Library 
to a position in a lower classification in the job series, 
provided he/she has more seniority than the least senior 
employee in the lower classification: 

Clerical Series Custodial Series 

*Library Printer Bldg Maintenance 
*Financial Assistant I Supervisor II 
Office Assistant III Custodian Crew Leader 
Office Assistant I Custodian 
Library Clerk 

Professional Series 
*Provided the Printer 

& Financial Asst I Librarian II 
pass the relevant Librarian I 
Clerical Test Library Assistant II 

d. If an employee is demoted in lieu of layoff and the employee's
former position or a position in his/her former classification 
becomes available, the person will be recalled back to his/her 
former position or another position in his/her former classi
fication as provided in Section 6~ 

e. In the following classifications: Librarian II, Librarian I, 
and Library Assistant II, in cases of demotion in lieu of 
layoff, an employee shall add the length of service in a 
higher classification to the length of service in the classi
fication to ·which the employee is demoted in order to deter
mine seniority relative to other employees in that classifica
tion. In all other classifications, layoff and demotion in 
lieu of layoff shall be made in inverse order of the emp
loyee's total seniority with the Library. 

Section 4. Notice of Layoff: 

Employees to be laid off indefinitely shall be given notice 
certified mail at least fourteen ( 14) calendar days prior
layoff. 

Section 5. Preferred Eligible Lists: 

a. Employees laid off or demoted in lieu of layoff shall have 
their names placed on a preferred eligible list in order of 
seniority for each classification from which displaced. 

b. Names shall remain on the lists for one ( 1) year, or the 
length of the employee's seniority, whichever is greater, 
unless removed as provided in Section 6 below. 
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Section 6. Recall from Layoff: 

a. Laid-off employees will be recalled in the order in which 
their names appear on the preferred eligible lists. An 
employee shall be recalled ~rom layoff or restored to the 
position from which he/she was demoted in lieu of layoff 
before any other persons are selected for employment or 
promotion in that class. 

b. Employees to be recalled from layoff shall be given a minimum 
of ten (10) calendar days to respond after notice has been 
sent by certified mail to their last known address. 

c. Employees who decline recall or who, in absence of extenuating 
circumstances, fail to respond as directed within the time 
allowed, shall be considered to have resigned and the-ir names 
shall be removed from seniority lists. 

d. A laid-off employee may refuse recall to a position in a lower 
classif·ication and still remain on the eligible list for the 
classification from which the employee was laid off. If an 
employee refuses recall to a permanent full-time position. in 
a lower classification, management shall not be required to 
recall such employee to any position: 

1. In the lower classification to which such employee was 
recalled and/or 

2. In a classification which is lower than the classifica
tion defined in paragraph 1. above. 

e. In the event that an opening occurs in a classification for 
whic~ t~ere is no preferred eligible list, employees will -be 

· recalled . for any position equal to or lower tha·n ...their 
·previous classification for which they are qualified~ If the 
position is higher than the employee's previous classifica
tion, the employee's ability, education and/or experience will 
be consideredby the Employer. 

Section 7. Voluntary Layoff: 

If layoffs must be implemented, Library Administration will 
seriously consider any employee's written request for voluntary 
layoff. 

Section 8. Layoffs InvQlving Union Representatives: 

In the event of a layoff in which a designated Steward or Chief 
Steward would be laid off from his or her regular position, such 
Steward or ·Chief Steward shall be offered employment in some other 
position within the bargaining unit if there is a position 
remaining to be filled which such Steward or Chief Steward, in the 
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opinion of the Employer, has the ability to perform. 
determined that such person has the ability to perform the duties 
of more than one position, he/she will be assigned to a position in 
a pay range as close to his/her present pay range as possible. If 
a Steward is required to move outside of his/her area of represen
tation, he/she shall remain as a Steward for that area. 

ARTICLE 14 

TRANSFERS 

Section 1. A transfer is a shift of an employee by the Employer to 
a position of the same classification in another unit or department 
without a change in salary range. 

Section 2. The Employer may transfer an employee from a position 
when it determines it is in .the best interest of the service. If 
there is more than one other position which the transferred 
employee is able and qualified to fill and the senior employee in 
one of those positions objects to being displaced, the employee 
being transferred will be assigned to the· position occupied by the 
least senior employee if another position is available to which 
such employee may be transferred. Employees may request transfers 
in writing to the Employer. Before any transfer is made, it will 
be discussed with the employee(s) involved. 

ARTICLE 15 

HOURS OF WORK 

Section 1. The Employer shall determine the days and hours during 
which each of its Branches and operating units will be open to the 
public and the work schedules of the employees assigned to each. 
The Employer may change such schedules from time to time on 
reasonable advance written notice to the employees affected and the 
Chief Steward. 

Section 2. If a particular facility is scheduled to operated on a 
six (6) day/week basis, employees in that facility will be 
scheduled to have two (2) consecutive days off on at least one 
occasion per month, and the Employer will make a good faith effort 
to provide a second such occasion in each month. Unworked holidays 
will be considered as a day off. 

Section 3. Every Branch Library employee will be scheduled to have 
two (2) consecutive days off during at least twelve (12) weeks in 
each calendar year, provided that no more than six (6) weeks shall 
separate each such scheduled occasion. Schedules showing such 
scheduled days off for an entire calendar year shall be prepared 
and posted in December. Unworked holidays will be considered as 
scheduled days off. 
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Section _4. If hours of operation of any Library Branch are changed 
so that permanent changes in employee schedules must be made, the 
new work schedules for each classification in each affected depart
ment of the Branch shall be prepared by the Employer and posted. 
Employees in each such classification will indicate which of the 
schedules for their classification they prefer, in . the order of 
their preference. Assignments to the new schedules shall be made 
by the Employer in accordance with seniority to the extent it is 
reasonably possible considering the needs of the Library and the 
experience and ability of the employees. 

Section 5. The Employer shall allow one (1) fifteen (15) minute 
rest period during each · cine ~half (1/2) shift of a workday; such 
periods shall be scheduled in accordance with departm~nt rules. 

Section 6. Employees may work a split shift schedule only after 
mutual agreement between the affected employee, the employee's 
supervisor and an Executive employee . 

A~TICLE 16 

OVERTIME 

Section 1. Definitions. 

a ·. Normal Workday and Workweek: 

The normal workday for full-time employees shall be eig~t (8) 
hours per day (not including lunch periods), five ( 5) days per 
week ~ · The normal workweek for all full-time employees shall 
be forty (40) hours per week. · · 

b. Overtime shall consist of hours worked which have been 
authorized by ..an Executive employee and are in excess of eight 
(8) hours per day or forty (40) hours per week. Overtime 
shall be paid at the rate of one and one-half (~-1/2) times 
t.he employee's hourly rate. Overtime payments !?hall not be 
duplicated .or pyramid.ed. 

c. An employee who is called in to work by an Executive employee 
at a time other than his or her scheduled starting time shall 
be paid either 1) two (2) hours at time and one half (1-1/2) 
or 2) for all hours actually worked on such occasion at the 
appropriate rate, whichever is greater. This guaranteed 
minimum shall not apply to work which is continuous with the 
employee's scheduled work shift. 

Section 2. For the purposes of computing overtime, paid-for time 
(sick leave, holidays, vacations or jury duty pay) will be 
considered as having been worked time. 
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Section 3. Executive employees shall not, except in emergencies, 
for instructional purposes, or to fill in for an absent employee, 
perform the job of employees covered by this Agreement if they 
obtain overtime pay or compensatory time off as a result. 

Section 4. Compensatory Time: 

At the request of any employee eligible for overtime pay, an 
Executive employee may, in writing, authorize the accumulation of 
compensatory time off with pay at the rate of one and one-half (1
1/2) hours for each overtime hour worked. No employee may accrue 
more than twenty-four (24) hours of compensatory time off at any 
one time and all overtime worked in excess thereof shall be paid 
for as it is earned. Compensatory time shall be taken at a time 
mutually agreed upon by the employee and his supervisor during the 
calendar year, or two (2) months following the end of the calendar 
year, in which the overtime was worked. Further deferment of such 
time off shall be allowed only if approved in writing by the 
Library Director. In the event that such time off is not taken by 
the employee within the limiting t!me, he shall be given cash 
payment for the overtime hours worked at the overtime rate based on 
his salary at the time the overtime was worked. 

Section 5. 

a. Management shall determine the appropriate classification to 
work overtime. Employees shall not work overtime without the 
approval ·of an immediate supervisor. 

b. Opportunities to work overtime shall be distributed equally 
among employees of the same permanent job cla-ssification 
within a given department or Branch on the basis of seniority 
to the extent possible considering the needs of the Library 
and experience and ability of the employees. 

c. From time to time the Library sponsors special events (e.g. 
Community Enrichment Day) which may require the cooperation of 
all Library employees. If management determines that it is 
necessary to schedule employees for overtime for such an 
event, overtime shall be assigned to the employee(s) within a 
classification on the basis of Library-wide seniority to the 
extent possible considering the needs of the Library and the 
experience and ability of the employees. 

ARTICLE 17 

NEW OR CHANGED JOBS 

Section 1. Existing job classifications may be changed during the 
term of this Agreement, but only af.ter notice of the intended 

·change is given to the Union and, if requested, within ten (10) 
days thereafter a special meeting is held thereon. The parties 
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will negotiate as to the salary range for all new or changed jobs. 
If an agreement as to the salary cannot be negotiated, the matter 
shall be subject to appeal to Step 2.b. of the grievance procedure. 
Disputes as to whether a new or changed job should be in or out of 
the bargaining unit shall be resolved by the Michigan Employment 
Relations Commission. 

ARTICLE 18 

Section 1. Wages for employees covered by this Agreement shall be 
in accordance with the schedule set forth in Appendix A. 

Section 2. Shift Differential. 

a. This section shall apply only to Custodians. 

b. For the purpose of this section, the second (2nd) shift is 
defined as any regularly scheduled work period commencing 
between the hours of 1:59 p.m. and 9:59p.m.; the third (3rd) 
shift is defined as any regularly scheduled work period 
commencing after 9:59 p.m. 

c. Building Custodians who work the second {2nd) shift shall 
receive a $.60/hour shift premium and the third (3rd) shift 
shall receive a $.65/hour shift premium effective January 1, 
1995. 

d. A sign-up sheet for the first (1st)~ second (2nd) and third 
(3rd) shifts shall be posted and bid on by t~e Custodians once 
each calendar year. Such posting and bidding shall be 
accomplished during the month of October. The posting and 
bidding process shall take a total of ten (10) working days. 
Management shall post the schedule for five {5) working days. 
After these five ( 5) working . days have passed, Management 
shall have an additional five (5) working days to implement 
the shift schedule in accordance with the bidding process. 

ARTICLE 19 

PAY CHANGES 

Section 1. Purpose. 

The following provisions Shall govern the assignment of pay steps 
to employees of the Library. 

20 



Section 2. Definitions for Purpose of this Agreement. 

a. "Promotion" shall mean a change in employment to a classifica
tion which has a higher maximum •alary. 

b. "Demotion" shall mean a change in employment to a classifica
tion which has a lower maximum salary. An employee whose 
request for a voluntary demotion is granted, shall have the 
change designated as a voluntary demotion. 

c. "Transfer" shall mean a change in employment to another 
position in any classification which has the same maximum 
salary and similar duties and qualifications. 

d. "Reclassification" shall mean the changing of a position from 
one classification to another classification based on the 
duties involved. 

e. "Salary Step Increase" shall mean an increase in compensation 
to the next higher step in the same pay range. 

f. "Acting Assignment" shall mean an assignment for a limited 
time to a classification as determined by the needs of the 
service; suc~assignment not involving promotion or change of 
status, notwithstanding any provision or rule to the contrary. 

Section 3. Anniversary Dates for Salary Step Increases. 

a. Establishment. 

1. Original Employment and Re-employment. The 
date one ( 1) year after completion of the 
probation period and the corresponding date 
each year thereafter. 

2. Promotion. The date one (1) year after com
pletion of the trial period and the corre
sponding date each year thereafter. 

3. Transfer. The anniversary date remains un
changed. 

4. Demotion. The date six (6) months after the 
effective date thereof and the corresponding 
date each year thereafter. 

5. Reclassification. The date six ( 6) months 
after the effective date thereof and the 
corresponding date in ~.ach year thereafter. 

b. Postponement of Anniversary Date. Layoff, authorized leave of 
absence, or other separations from the payroll in excess of 
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sixty (60) days shall postpone the anniversary date for the 
total period of separation, but time previously worked toward 
the next anniversary date shall be credited when employees 
return to the payroll. 

Section 4. Compensation Determinations. 

a. Original Employment and Re-employment. Employees shall be 
employed at the lowest step for their position classification, 
unless the Employer determines that the needs of the service 
require that compensation be fixed at a higher salary step. 

b. End of Probation. The employee's salary automatically 
increases to the next higher step at the end of the probation
ary period and at the end of the promotional trail period 
provided the employee is not already at the maximum step for 
his/her range. 

c. Anniversary Date. 

1. Prior to the occurrence of each anniversary date, every 
employee who has not already obtained his/her highest 
salary step shall be evaluated for a salary step increase 
on such date. The evaluation shall be made by the 
employee's Supervisor. 

2. Each evaluation by the employee's Supervisor shall be 
referred to the Library Director for final determination. 

3. Pay increases on anniversary dates shall not be based 
merely on the passage of time; but, ·rather, shall be 
based on merit relative to the requirements of the 
position. Employee performance shall be evaluated 
annually; however, performance deficiency shall be 
brought to the attention of the employee as noted by the 
Supervisor and documented. Merit increases shall not be 
denied except for proper cause. 

4. In the event a pay increase is not given on .an anniversa
ry date, such increase may be given prior to the next 
anniversary date if the employee's work performance 
increases to a satisfactory level relative to the 
requirements of the positions. 

d. Promotion or Upward Reclassification. Employees who are 
promoted or whose positions are reclassified to a classifica
tion in a higher pay range shall initially be paid at the 
first salary step in such range which is higher than the 
salary received immediately before such promotion or reclassi
fication. · · · 
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e. Transfers. An employee who is transferred shall initially be 
paid at the same salary step in effect immediately before such 
transfer. 

f. Demotion and Downward Reclassification. An employee who is 
demoted or whose position is reclassified to a classification 
in a lower pay range shall initially be paid at that salary 
step in the range for the lower position which is equal to or 
closest to the rate paid prior to demotion or reclassifica
tion, unless he/she previously held a higher step in the lower 
classification in which case he/she shall be paid at the 
higher salary step. 

g. Acting Assignment. If a supervisor is absent for more than 
eight (8) hours, and no other supervisory or executive 
employee is present in the building to be responsible for the 
absent employee's supervisory function during such absence, 
another employee shall be given an acting assignment to 
perform the absent employee's supervisory function. The 
employee shall be paid a supervisory differential of $.20 per 
hour for supervising two to four (2 to 4) full time employees 
or $.40 per hour for supervising five (5) or more full time 
employees, as applicable, beginning with the ninth (9th) hour 
of such acting assignment. However, if the absence of the 
supervisor lasts for more than three (3) days, the employee 
shall be given the acting assignment and shall be paid at the 
first salary step in the acting assignment range which is 
higher than the employee's current salary for all hours worked 
beginning with the twenty-fifth (25th) hour. 

h. Additional Acting Assignment. If an employee works on acting 
assignment to a higher classification pursuant to a written 
order from Management, the employee shall be paid at the first 
salary step in the classification to which assigned which is 
at least one full step higher that the employee's regular rate 
of pay for all hours so worked, computed to the nearest full 
hour. This paragraph does not apply to acting assignment as 
set out in paragraph g. above, nor does this paragraph 
supersede paragraph g. 

Section 5. Effective Date of Chanqes in Compensation. 

All changes in compensation shall be effective at the beginning of 
the first payroll period following the change. 

ARTICLE 20 

UNPAID LEAVES OF ABSENCE 

Section 1. Employees who have completed their entrance probation
ary period may be granted leave without pay by the Employer for a 
period not to exceed the times as specified below. Procedures and 
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application forms for an Unpaid Leave of Absence are the same as 
those for vacation requests and may be obtained from the Business 
Office. 

Section 2. Sick Leave. 

The Library Director shall, upon the advice and recommendation of 
the City's Medical Service, grant unpaid sick leave for up to one 
(1) year upon application of any employee whose paid sick leave is 
exhausted. 

Section 3. Parental Leave. 

Within one year after the birth or adoption of a child, an employee 
may take one unpaid leave of absence for no more than six ( 6) 
months for child rearing purposes. Such leave shall be called 
parental leave and shall be requested by the employee in writing. 
Parental leave shall commence no earlier than the date of birth or 
adoption of the employee's child and shall not extend beyond the 
child's first (1st) birthday or one (1) year from the legal date of 
the adoption. The Employer may grant an extension to parental 
leave based upon the needs of the service. An employee who is 
granted parental leave does not have to use his/her vacation in 
conjunction with parental leave, however, vacation use must still 
be taken in accordance with Article 22, Section S.b. An employee 
may request early return from parental leave, however, the Employer 
has the right to deny such a request based upon the needs of the 
service. Employees must complete their entrance probationary 
period to be eligi.ble for parental leave. 

Section 4. Military Leave. 

Library employees will be granted unpaid leav~s of absence for 
military service according to applicable state and federal statutes 
and will be re-employed in the Library based on the laws in effect 
at the time of re-employment. 

Section 5. Other. 

Employees may be granted an unpaid leave of absence not to exceed 
one (1) year for other good cause upon application to the Library 
Director and with the approval of the Board of Library Commission
ers. 

Section 6. Seniority. 

Seniority . is not accumulated during an unpaid leave of absence 
which exceeds sixty (60) days, but previous seniority is retained 
by the employee. Upon return, the employee will be reinstated in 
the same job classification and pay scale •s held when grant~d an 
unpaid leave of absence. 
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ARTICLE 21 

LONGEVITY PAY 

Section 1. Longevity pay is defined as supplemental salary payment 
based on the length of continuous service. Continuous service is 
that service uninterrupted by resignation or discharge. Employees 
eligible for longevity pay receive adjusted payments at specified 
intervals in accordance with the following schedule: 

Longevity 
Years of Service Amount Pay Ste,E 

5 through 9 $250 per year Ll 
10 through 14 $420 per year L2 
15 through 19 $600 per year L3 
20 through 24 $750 per year L4 
25 and over $925 per year L5 

a. Longevity Qualification Date: An employee qualifies for 
longevity pay on the date when five (5), ten (10), fifteen 
(15), twenty (20), or twenty-five (25) years of continuous 
service are completed. 

b. Longevity Earning Date: The Longevity Earning Date refers to 
the date an employee begins to earn longevity pay and shall be 
the flrst day of the month immediately following the emp
loyee's qualitf.ication date. 

Section 2. Payment of Longevity Pay. 

a. Longevity pay is paid on an employee's cumulative base salary 
during the earnings period immediately preceding June 1 or 
December 1. 

b. Longevity pay shall be for periods of service from June 1 to 
November 30, payable within the first fifteen (15) days in 
December; and for the period from December 1 to May 31, 
payable within the first fifteen ( 15) days in June. Longevity 
pay shall be paid on a separate check. 

Section 3. Effect of Layoff and Leave of Absence on the Longevity 
Qualification Date. 

a. An unpaid Leave of Absence or a Layoff of sixty (60) days or 
less does not postpone the longevity qualification date of an 
employee. 

b. An unpaid Leave of Absence (except military) or Layoffs in 
excess of sixty (60) days postpones the longevity qualifica
tion date for the total period of separation; however, time 
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previously served toward the next longevity qualification date 
will be credited when the employee returns to the payroll. 

Section 4. Effect of Termination on Longevity Pay. 

a. An employee terminating employment with the Library prior to 
June 1 or December 1 will receive longevity pay on a prorated 
basis for the full calendar months served. 

b. An employee absent from service due to Leave of Absence or 
unpaid leave will receive longevity pay on a prorated time 
basis for the full calendar month served, payable upon return 
to service. 

c. An employee who works twelve (12) or more days in any calendar 
month will earn longevity credit for that month. 

ARTICLE 22 

VACATION 

Section 1. The vacation schedule set forth in this section shall 
apply to all unit employees hired on or after June 1, 1992, and to 
those employees hired before June 1, 1992 who occupy positions in 
the classifications of Custodian, Office Assistant I, Office 
Assistant III, Library Clerk, and Financial Assistant I. 

a. The vacation schedule is based on a two (2) week vacation 
allowance. An employee with less than five (5) years of 
continuous service shall earn five-sixths (5/6ths) of ~ work 
day of vacation for each month of service to a maximum of ten 
(10) working days per year. 

b. For ~xample, a person hired on April 5 will earn five-sixths 
(5/6ths) of a vacation day per month from April 5 through 
December 31 and on January 1 will be credited with a total of 
seven and one-half (7-1/2) days for that calendar year. 

c. On the first day of each calendar year following completion of 
the fifth (5th) through nineteenth (19th) year of continuous 
service, an employee may accrue an additional day (cumulative
ly each year) of vacation so that on January 1st following the 
nineteenth (19th) year of continuous service an employee will 
be eligible for a total of twenty-five ( 25) work days of 
vacation as follows: 

Vacation 1 year - 10 days 7 years - 13 days 
Allowance: 2 years - 10 days 8 years - 14 days 

3 years - 10 days 9 years - 15 days 
4 years - 10 days 10 years - 16 days 
s· years - 11 days 11 years - 17 days 
6 years - 12 days 12 years - 18 days 
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13 years - 19 days 17 years - 23 days 
14 years - 20 days 18 years - 24 days 
15 years - 21 days 19 years - 25 days 
16 years - 22 days 20 years - 25 days 

Section 2. The vacation schedule set forth in this section shall 
apply only to employees hired before June 1, 1992, who occupy 
positions in the classifications of Library Assistant II, Library 
Printer, and Personnel/Administrative Assistant as of June 1, 1992. 
Employees hired on or after June 1, 1992 earn vacation pursuant to 
the schedule contained in Section 1 of this Article. 

a. Eligible employees with less than two (2) years of continuous 
service earn five-sixths (5/6ths) of a work day of vacation 
for each calendar month of service to a maximum of ten (10) 
work days per year. 

b. On the first day of each calendar year following the comple
tion of an employee's second (2nd) through sixteenth (16th) 
years of continuous service, an employee in the above listed 
classifications may cumulatively accrue one ( 1) additional day 
of vacation until a maximum total of twenty-five (25) days is 
reached. 

c. An employee in the above listed classifications becomes 
eligible for one-twelfth (l/12th} of his/her vacation allow
ance, under subsections a. and b. above, each calendar month 
in which he/she works twelve (12) or more days. 

Vacation 1 year - 10 days 9 years . - 18 days 
Allowance: 2 years - 11 days 10 years - 19 days 

3 years - 12 days 11 years - 20 days 
4 years - 13 days 12 years - 21 days 
5 years - 14 days 13 years - 22 day.s 
6 years - 15 days 14 years - 23 days 
7 years - 16 days 15 years - 24 days 
8 years - 17 days 16 plus - 25 days 

Section 3. The vacation schedule set forth in this section shall 
~pply only to employees hired before June 1, 1992, who occupy 
positions in the classifications of Librarian I, Librarian II, and 
City Archivist as of June 1, 1992. Employees hired on or after 
June 1, 1992 earn vacation pursuant to the schedule contained in 
Section 1 of this Article. 

a. Eligible employees with less than two (2) years of continuous 
service earn one and one-quarter (1-1/4) days of a work day of 
vacation for each calendar month of service to a maximum of 
fifteen (15) days per year. 

b. On the first day of each calendar year following the comple
tion of an employee's second (2nd) through twelfth (12th) 
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years of continuous service, an employee in the above listed 
classifications may cumulatively accrue one ( 1) additional day 
of vacation until a maximum total of twenty-five (25) days is 
reached. 

c. An employee in the above listed classifications becomes 
eligible for one-twelfth (l/12th) of his/her vacation allow
ance, under subsections a. and b. (listed previously), each 
calendar month in which he/she works twelve (12) or more days. 

Vacation 
Allowance: 

1 year 
2 years 
3 years 
4 years 
5 years 
6 years 

- 15 days 
- 16 days 
- 17 days 
- 18 days 
- 19 days 
- 20 days 

7 years 
8 years 
9 years 

10 years 
11 plus 

- 21 days 
- 22 days 
- 23 days 
- 24 days 
- 25 days 

Section 4. Definitions. 

a. Service is defined as any period of time for which an employee 
receives wages. 

b. Vacation Day is that period of time equal to eight (8) hours 
or one (1) regularly scheduled normal work day. 

c. Work Week is that period of time equal to forty (40) hours or 
the normal number of hours worked by an employee during a 
regular work schedule . 

d. Continuous Service is service as defined in subsection a. 
above, uninterrupted by resignation or discharge. 

Section 5. Use of Vacation. 

a. Vacations shall be scheduled with due regard for seniority, 
employee preference, and needs of the service. After March 1, 
an employee who has not used his/her seniority to select a 
vacation period shall not be permitted to use his/her seniori
ty to require another employee to give up a previously 
scheduled vacation in the period of April 1 through September 
30. After September 1 the same will apply to vacations 
scheduled in the period of October 1 through March 31. 
Applications for vacation outside the seniority window period 
shall be in writing, signed and dated, and shall be honored on 
a first come, first served basis as the needs of the service 
allow. 

b. Employees shall be allowed to maintain a maximum accumulation 
of forty ( 40) days of vacation from one fisc·al year to 
another. Any earned vacation in excess of forty (40) days 
shall be considered void. Provided, however, that any 
employee may maintain a balance of sixty-eight (68) days of 
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accumulated vacation between the period of January 1 to July 
31. 

c. A general paid holiday which occurs during a vacation period 
may be added thereto or to accrued vacation days. 

Section 6. Vacation Pay Advance. 

An employee going on vacation and desiring to be paid in advance 
should contact the Business Office well in advance of going on 
vacation. 

Section 7. Cash payment in lieu of unused vacation will be made 
only upon termination of employment. 

a. Upon termination an employee will be paid in full to the 
nearest one (1/2) day for all unused vacation, up to a maximum 
of forty (40) work days. 

b. In the event termination is caused by death of the employee, 
the maximum payment limitation will not apply. 

ARTICLE 23 

HOLIDAYS 

Section 1. Holiday Pay is compensation paid for time during which 
work would normally be performed, said work having been suspended 
by reason of a general holiday. 

Section 2. The following are general paid holidays for Library 
employees: 

January 1 Veteran's Day 
Martin Luther King Jr. Day Thanksgiving Day 
President's Day Day After Thanksgiving 
Good Friday Christmas Eve 
Memorial Day December 25 
July 4 Employee's Birthday 
Labor Day 

a. Except as provided in paragraph h. of this section, the above 
holidays are generally celebrated on the same dates as 
observed by the United States Government. If a legal holiday 
falls on an employee's regular day off, another day is given 
that employee. 

b. The Library may be open on Christmas Eve. Staff members 
required to work on this holiday will be paid time and one
half for hours worked on such holiday in addition to their 
holiday pay. 
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c. Employees will be credited with the number of hours in their 
normal work shift for each of the above holidays. 

d. To be eligible for holiday pay, an employee shall have worked 
the scheduled workday immediately preceding and immediately 
following any general paid holiday or have approved paid leave 
for those days. 

e. An employee on authorized unpaid leave of absence or layoff 
(removed from the payroll) shall not receive holiday pay 
credits d~ring such leave. 

f. General paid holidays are not charged as vacation or sick 
leave. 

g. Employees who are absent without leave on a general paid 
holiday on ~hich they are scheduled to work will receive no 
pay for that day, 

~. Martin Luther King Jr. Day, President's Day, Good Friday, 
Veteran's Day, the Day after Thanksgiving, and the Employee's 
Birthday are converted to Floating Holidays to be credited and 
utilized as follows: 

1. All permanent employees who have completed their entrance 
probationary period shall be credited with three ( 3) 
floating holidays on January 1st and three (3) floating 
holidays on July 1st of each year. Upon successful 
completion of entrance probation, newly permanent 
employees shall receive retroactive credit for any 
floating holidays otherwise credited during the emp
loyee's probationary period. 

2. The employee may take the floating holiday on any 
mutually agreed upon day on or after the credit has been 
earned. Supervisory approval for the date selected will 
be obtained by the employee in the same manner and on the 
same basis as vacation time. Credits earned for floating 
holidays must be used in eight (8) hour increments or two 
(2) four (4) hour increments within one (1) work week. 
Use of any portion of an earned floating holiday other 
than as stated above will be treated as use of the enti~e 
day. 

3. The date selected for the floating holiday must fall 
before March 1 of the calendar year following the day 
upon which credit is earned. Failure to utilize the 
earned holiday before March 1 of the next calendar year 
shall result in forfeiture of the same. 

4. In the event an employee retires, terminates employment, 
or dies while employed, the earned but unused, unfor
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feited floating holiday shall be paid on the last pay
check due the employee. 

ARTICLE 24 

SICK LEAVE · 

Section 1. Regular Use. 

The regular use of sick leave entitles an employee to use accumu
lated paid sick leave for any absence necessitated by personal 
illness or by off-duty injury not incurred in supplemental employ
~ent, upon approval by the Administration. 

Section 2. Sick Leave Accumulation. 

a. For service prior to July 1, 1966, sick leave was accumulated 
on the basis of five-sixths (5/6ths) of a day for each full 
calendar month of service. For service thereafter an employee 
accumulates one (1) day of sick leave for each calendar month 
of service in which the employee works twelve (12) or more 
complete days. 

b. Unused sick leave days shall accumulate from year to year to 
an unlimited amount. 

Section 3. Recording Use of Sick Leave. 

Sick leave shall b~ charged to the nearest one-half (1/2) hour. 
Sick leave shall not be charged when an employee is required to be 
absent less that two (2) hours in order to keep a doctor or dentist 
appointment. 

Section 4. Definitions. 

a. Immediate Family is defined as the following: spouse, chil
dren, parents, grandparents, brother, sister, father-in-law, 
mother-in-law, brother-in-law, sister-in-law, and grandpar
ents-in-law of the employee (grandparents-in-law of the 
employee not to exceed four (4) occurrences). 

b. Service is defined as any period of time for which an employee
receives wages. 

c. Supplemental Employment is defined as a paid off-duty job, 
including self-employment covered by sick leave benefits, 
health and accident insurance, Worker's Compensation, or any 
combination thereof. 

Section 5. Vacation Use. 

An employee is entitled to use accumulated paid sick leave in lieu 
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of vacation for illness or injury while on vacation, upon applica
tion approved by the Administration and subject to substantiation 
as in Section 7. Application must be made within five (5) working 
days after return to work. 

Section 6. Excluded Uses. 

Paid sick leave will not be authorized: 

a. For personal injury incurred in supplemental employment. 

b. If an employee is found to have performed any work while on 
sick leave. The term "any work" does not include such 
activity in and around the home of the employee that is not 
detrimental to the illness or injury causing the absence as 
determined by the City's medical service. 

Section 7. Substantiation. 

An employee will be required to substantiate the use of sick leave 
by such reasonable means as that employee's supervisor or the 
Administration may require. Intentional falsification of any sick 
leave affidavit or fraudulent use of sick leave will be ground for 
disciplinary action up to and including discharge. 

Section 8. Physical Examination. 

An employee on authorized absence for more than ten (10) days due 
to illness or far any period due to injury shall return to duty 
only after an examination and release for work by the City's 
medical service. In the event of a dispute, the question shall be 
subject to the grievance procedure, and the grievance shall be 
presented at the Step 3 level. 

Section 9. Pay for Unused Sick Leave. 

Unused accumulated sick leave will be paid to employees who re~ign 
or retire with ten (10) years or more of continuous service, to a 
maximum of ninety (90) days at the rate of One Dollar ($1.00) per 
day times the years of continuous service for employees retiring, 
and at the rate of fifty cents ($.50) per day times _the years of 
continuous service for persons resigning. 

Section 10. Notification. 

Employees who will be absent on sick leave must notify their 
supervisor normally within fifteen (15) minutes of starting time. 
Failure to do so may result in the denial of the employee's claim 
for paid sick leave. Employees will report their status every 
working day of absence unless· the supervisor has been notified of 
the necessity for extended use of sick leave. 
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Section 11. Bereavement Leave. 

An employee is entitled to take up to two (2) days bereavement 
leave, paid leave, without charge to sick leave, upon t:he dea.th of 
any member of that employee's immediate family. 

a. Immediate Family is defined as the following: spouse, 
children, parents, grandparents, brother, sister, father-in
law, mother-in-law, brother-in-law, sister-in-law, and grand
parents-in-law of the employee (grandparent~-in-law of the 
employee not to exceed four ('4) occurrences). Under certain 
circumstances exceptions may be granted by the Employer. 

b. For the _purpose · of thfs provision only, immediate family 
i-ncludes grandchildren. 

c. An employee is entitled to use up to three ( 3) days of 
accumulated paid sick leave for any absence necessitated by 
death of any member of the employee's immediate family upon 
application approved by the Employer. Extension of time will 
be permitted in exceptional circumstances upon application 
approved by the Employer. 

Section 12. Emergency Leave. 

An employee may use up to three (3) days of accumulated paid sick 
leave for any absence necessitated by serious injury or acute 
c;:ritical illness requiring emergency medical treatment of any 
member of the employee's immediate family. 

ARTICLE 25 

HUMANITARIAN CLAUSE . 

Section 1. Should an employee covered by this Agreement become 
physically or mentally handicapped to the extent he or she cannot 
perform his or her regular job, the Employer will make every effort 
to place the employee in a position that he or she is physically 
and mentally able to perform; in so doing, the Employer will 
attempt to place the employee in a position as close as possible to 
his or her previous wage level. 

ARTICLE 26 

LEAVE FOR UNION FUNCTIONS 

Section 1. The Employer will grant the Union a total of up to five 
(5) workdays o~ leave of absence with pay per year for members of 
the Union to attend functions of the Union, provided such leave is 
requested in advance and the needs of the service wilf not be 
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adversely affected by such absence. Such days shall be accumula
tive for the life of this Agreement, and any balance shall be 
carried over to a successor Agreement. 

Section 2. The Chief Steward or his/her designee may use leave 
time accumulated under this Article to attend the funeral of a 
bargaining unit member. 

ARTICLE 27 

JURY/WITNESS LEAVE 

Section 1. Employees shall be given leave of absence with pay for 
working time lost when called to serve on jury duty or if subpoe
naed to give testimony involving their official capacity or work 
with the Library. Such employees shall be paid at their regular 

- rate for al1 working time lost up to forty ( 40) hours per week. In 
consideration of receiving their regular pay, employees shall 
assign to the Library all remuneration received for jury duty or as 
witness fees during the same period, excluding mileage and meal 
allowances. 

ARTICLE 28 

INSURANCE 

Section 1. The Employer shall, at its expense, provide a group 
hospital, vision., medical, surgical insurance and dental insurance 
policy to all employees within the bargaining unit which shall 
provide coverage for the employee and the employee's dependents as 
defined in said policy, provided that the coverage of said policy 
shall not be less than the coverage of the present policy provided 
by the Employer to the employees. 

Effective January 1, 1994 the Employer shall adjust the basic group 
health plan presently administered to require the employee to pay 
an annual deductible of $50 per calendar year of covered benefits, 
with a family deductible of $100 per calendar year. Dental, vision 
and drug prescription card coverages are not included in the 
deductible. This deductible does not apply to retirees or to those 
employees insured under HMO health plans. 

Section 2. 

a. The Employer shall, at its expense, provide a $20,000 cash 
payment to each employee within the bargaining unit which 
benefit shall be payable to the beneficiary or beneficiaries 
of any such employee whose death does not result from an 
injury arising out of and in the course of his or her employ
ment with the Library. Said benefit shall be payable to the 
beneficiary or beneficiaries of the employee's choice as 
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designa;ed on the "Designation of Beneficiary" forms which 
shall be provided by the Employer and shall be kept on file in 
the Personnel Office. Employees shall have the right to 
change the beneficiary or beneficiaries at any time during 
their employment with the Library by executing a "Change in 
Beneficiary" form as provided by . the Employer. In case an 
employee dies and is not survived by a designated beneficiary, 
or fails to execute a "Designation of Beneficiary" form, said 
death benefits shall be payable to the administrator or 
executor of the estate of the deceased employee. 

All rights to such death benefits shall terminate upon 
termination of employment by reason of discharge, retirement, 
resignation or layoff. Termination of employment shall be 
deemed to occur when an employee ceases to be employed by the 
Employer, except that any employee who is granted a leave of 
absence because of disability or an approved maternity leave 
will nevertheless be considered still employed. Termination 
of employment shall not be deemed to include an employee who 
is under suspension for disciplinary reasons or an employee 
who shall have been unlawfully dismissed. 

b. In the event an employee dies and the employee's death occurs 
as a result of personal injury arising out of and in the 
course of his or her employment with the Employer and the 
amount of benefits which would be payable under the Worker's 
Compensation Act would amount to less than Twenty Thousand 
Dollars. ($20,000.00), the Employer shall make a lump sum cash 

, payment equal to the difference between the amount of Twenty 
Thousand Dollars ($20,000.00) and the total Worker's Compensa
tion benef"its, to the employee's beneficiary or beneficiaries 
designated on the "Designation of Beneficiary" form provided 
by the Employer; or, in the absence of execution of said form, 
to the administrator or executor of the employee's estate. 

1. For the purpose of determining the lump sum cash payment 
payable under the provisions of this section, the 
Employer shall compute the "total Worker's Compensation 
benefits" as of the date of the employee's injury under 
the circumstances and considering the number of depen
dents at that time. The "total Worker's Compensation 
benefits" shall be computed to include (a) the total 
weekly benefits provided by the Worker's Compensation Act 
multiplied by the number of weeks payable (presently five 
hundred (500) weeks); (b) medical expenses payable; (c) 
burial expenses payable; and (d) any disability payments 
which have been paid or have become due for injury which 
is the proximate cause of death. 

2. For · the purpose of computing the "total Worker's Compen
sation benefits", the spouse and minor children of the 

·deceased employee and any person or persons partially 
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dependent upon the deceased employee within the meaning 
of the Worker • s Compensation Act shall be considered 
wholly dependent upon the deceased employee. 

3. Provisions of the Section 2.b. shall not be affected in 
any way by an election by the dependents of a deceased 
employee to receive Duty Disability Benefits under the 
provisions of the City Code in lieu of benefits under the 
Worker's Compensation Act. 

c. No benefits shall be payable under this Section unless written 
application for such benefits is filed with the Employer by 
the beneficiary or beneficiaries of the deceased employee 
designated on the "Designation of Beneficiary" form or by the 
administrator or executor of the estate of the said deceased 
employee within one (1) year after the employee's death or 
within one ( 1) year after the beneficiary, beneficiaries, 
administrator or executor of the estate shall have knowledge 
or reasonably should have knowledge of their right to make a 
claim, whichever occurs later. 

d. In the event that the beneficiary, beneficiaries, or the 
estate of the deceased employee shall be paid benefits under 
subsection a. thereof and compensation or benefits are sub
sequently paid or awarded for the same death to any .person or 
persons under the Duty Disability Provision of the City Code 
or as a result of any proceeding instituted under the Worker's 
Compensation Act against the Library, the beneficiary, 
beneficiaries, or estate of the deceased employee, as the case 
may be, shall be liable and shall repay to the Employer the 
amount equal to the compensation of Duty Disability Benefits 
which are paid or awarded up to the sum pf Twenty Thousand 
Dollars ($20,000.00). 

e. In the event that an employee dies within two (2) years after 
the coverage is extended to the employee under this Section 2, 
and it is determined that the employee's death was due to 
suicide, no benefits shall be payable to any party or parties 
under this Section. 

f. No determination, presumption or finding made by the Employer 
in the application of any of the provisions of Section 2 shall 
be biding upon Management in any proceeding of the Worker's 
Compensation Act nor shall the same be an admission of 
liability under said Act. 

g. No action at law or in equity shall be brought by any person 
or persons to recover any provisions of this Section prior to 
the expiration of ninety ( 90) days after application for 
benefits and proof of death has been filed with the Employer 
pursuant to subsection c. 
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Section 3. It is agreed that Management will pay the hospitaliza
tion insurance premium for the retiree and his/her dependents from 
the time the employee retires and until the time such retiree 
becomes eligible for Medicare or similar national health insurance 
benefits provided that: (1) the employee retires with thirty (30) 
years of service and is at least fifty (50) years old; or (2) the 
employee is at least sixty-two (62) years old and has eight (8) 
years of service; or (3) the employee is disabled pursuant to the 
provisions of the pension ordinance. 

Section 4. Income Maintenance Plan. 

Employees who occupy positions in the following classifications as 
of May 31, 1992 are eligible for the Income Maintenance Plan until 
such time as they vacate the position by reason of resignation, 
retirement, discharge, voluntary demotion to a non-covered 
position, or death: Library Assistant II, Library Printer, 
Librarian I, Librarian II, and City Archivist. Employees hired or 
promoted from a non-covered position on or after June 1, 1992 into 
one of the above classifications shall not be eligible for the 
Income Maintenance Plan. 

a. The Income Maintenance Plan provides eligible employees with 
an income allowance equal to 75% of their regular assigned 
salary for a period of one (1) full year in the event of an 
illness or disability which prevents the employee from being 
at his/her regular Library employment. 

b. The Income ·Maintenance Allowance begins for the employee at 
such time as he/she has exhausted all of his/her accrued sick 
leave and vacation benefits. 

c. In the event the employee receives mon~es as a result of 
Worker's Compensation Law payments or as a result of payments 
made pursuant to the provisions of the Mi~higan No Fault Auto
mobile Insurance Law, the income allowance will be reduced by 
an amount .which will result in _the employee receiving not more 
that one hundred percent (100%) of his/her regularly assigned 
salary during the period of illness or disability. 

d. All decisions relative to the degree of illness or disability 
of any employee, and whether or not the employee should or 
should not be at work, will be made by the City Physician, 
subject to appellate review by the City Manager. A decision 
made by the City Manager will be final and not subject to 
further administrative review. 

ARTICLE 29 

PENSIONS 

Section 1. The pension plan as amended shall be continued for the 
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life of this Agreement. 

a. Effective 1/01/90 the pension ordinance shall be amended to 
reduce the present five (5) years final average salary factor 
to three (3) years. Such amendment shall apply to employees 
of record who retire on or after 1/01/90. 

b. Thirteenth Check Pension Supplement. 

A supplement to the pension benefit currently received by 
retirees may occur annually in the form of a thirteenth 
pension check during the month of January. The issuance of 
said check will depend upon the availability of an accumula
tion of fifty percent (SO\) of the actuarilly determined net 
annual book value investment returns in excess of eight per
cent (8\) from Benefit and Casualty Reserve Funds. The amount 
available for distribution in any given year will be the 
average of the last five (5) years accumulation. 

c. Effective 1/01/90 the pension ordinance shall be amended to 
permit employees to purchase prior military service time at 
their sole total expense in accordance with the formulas and 
procedure outlined in the memorandum from the actuary. 

d. Effective 1/01/97 the Library shall contribute an additional 
one percent (1\) with the employee contributing an additional 
twenty-eight hundredths percent (.28\) [for a total of 3.28\] 
toward the following~improvements: 

1. Increase in multiplier from 2.4\ to 2.5\. 

2. Improvement in spousal death- in-service re
tirement benefit. 

3. Improvement in spousal benefit for employees 
with over forty (40) years of service. 

ARTICLE 30 

UNIFORMS 

Section 1. Custodial employees will continue to receive uniforms 
and will wear them while on duty. Smocks or aprons will be fur
nished to any employee whose duties expose his/her clothing to 
unusual wear. or unusual possibility of damage. 

Section 2. When an employee leaves Library employment, he/she 
shall turn in all of his/her Employer-issued uniforms then in 
his/her possession prior to receiving his/her final paycheck. 
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ARTICLE 31 

WORKER'S COMPENSATION 

Section 1. The Employer shall, for a period not to exceed twenty
six (26) weeks, supplement without charge to sick leave or 
vacation, Worker's Compensation for employees injured on the job by 
the difference between Worker's Compensation and their normal 
weekly earning, excluding overtime. The supplement shall be 
determined in such a manner that insures that an employee's 
Worker's Compensation and supplement, when combined, shall not 
exceed his/her regular allowable take home pay. 

Section 2. In the event an employee receives sick leave compensa
tion and subsequently such employee is awarded Worker.' s Compensa
tion for the same period of ·time, the employee sh~ll reimburse the 
Employer for such amounts received as sick leave compensation, and 
the Employer shall credit the employee's sick leave account with 
the number of days so used as sick leave. 

ARTICLE 32 

BULLETIN BOARDS 

Section 1. The Employer shall provide space for bulletin .boards in 
mutually acceptable locations to be used by the Union for posting 
notices of interest to its members. 

Section 2. The Union will supervise the placement of material on 
the Union bullet,in boards. Only material authorized by the Chief 
Steward will be posted thereon. The Employer will call to the 
attention of the Union any posted material it considers objection
able, and it will have the material removed if it is inconsistent 
with the spirit of this Article. 

ARTICLE 33 

NO DISCRIMINATION 

Section 1. It is the policy of the Grand Rapids Public Library to 
promote equal opportunity for all qualified employees and appli
cants for employment and to prohibit discrimination in employment 
because of race, creed, color, national origin, sex, handicap, age, 
marital status, or sexual orientation. · 

Section 2. The Library will prepare and implement an. Affirmative 
Action Plan ·which will be approved by the Grand Rapids City 
Attorney's Office. 
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Section 3. There shall be no discrimination against any employee 
because of his/her duties as a Union official, Steward or Committee 
member. 

ARTICLE 34 

MAINTENANCE OF STANDARDS 

Section 1. The Employer agrees that all conditions of employment 
not otherwise provided for herein relating to wages, hours or work, 
overtime differentials and general working conditions shall be 
maintained at the standards in effect at the time of the signing of 
this Agreement, and the conditions of employment shall be improved 
wherever specific provisions for improvement are made elsewhere in 
this Agreement. 

ARTICLE 35 

AUTHORIZED REPRESENTATIVES 

Section 1. Any . action by any Library or Union official named 
herein may be exercised by his/her duly authorized representative. 

ARTICLE 36 

SUPPLEMENTAL AGREEMENTS 

Section 1. All supplemental agreements modifying this Agreement 
are subject to ratification by the parties. 

ARTICLE 37 

VALIDITY 

Section 1. If any portion of this Agreement is found to be 
illegal, such illegality shall not in any way effect any other 
parts of this Agreement. 

ARTICLE 38 

CAR ALLOWANCE, PARKING AND TRAVEL 

Section 1. Employees properly authorized and directed by the 
Employer to use their personal automobiles in the performance of 
Library business shall be paid at the same rate paid to employees 
of the City of Grand Rapids. 

Section 2. The Employer agrees to provide free parking space for 
all bargaining unit employees who drive their personal automobiles 
to work. 
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Section 3. In no instance shall an employee receive more than 
eight (8) hours pay for any day while travelling to or attending 
out of town meetings, conventions and similar events without prior
approval. · 

Section 4. Library employees are eligible to receive reimbursement 
for educational training courses for academic credit. Employees 
shall receive such reimbursement in accordance with the City's 
Educational Policy-Tuition Reimbursement Program. All decisions 
concerning tuition reimbursement are at the sole discretion of the 
City's . Human Resources Department. 

ARTICLE 39 

- BONDING 

Section 1. Should the Employer require any employee to give bond, 
cash bond shall not be compulsory, and any premium involved shall 
be paid by the Employer. 

ARTICLE 40 

SAFETY OBJECTIVE 

Section 1. The Union and the Employer, in accordance with State 
and Federal Law, will cooperate in the continuing objective to 
provide a safe and healthful place of employment free from 
recognizable hazards and contagious diseases. 

Section 2. Safety Committee. 

The Employer and the Union shall form a safety committee which will 
meet on a regular basis to address the objective set out in Section 
1 above. The safety committee shall consult with the Risk 'Manage
ment Department for technical assistance. The safety committee 
shall be comprised of two (2) representatives from the Employer and 
one ( 1) representative from each bargaining unit. The Union repre
sentatives may attend such meetings held during the work day 
without loss of pay or benefits. 

Section 3. Safety Observation Reports. 

Safety Observation Reports shall be available to all Library 
employees in locations designated by the safety committee. The 
safety committee shall determine the procedures for filing and 
answering a Safety Observation Report. 

Section 4. Schedulinq Employees. 

The present practice of not scheduling employees to work alone in 
the Branch Libraries will be continued. If, however, one em~ 
ployee's unexpected absence leaves another employee to work alone 
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in a Branch and a replacement for the absent employee is not 
supplied by the later of (a) 5:00p.m., or (b) one (1) hour after 
notice of absence is given to the Library Office by the remaining 
employee, the Branch will be closed at 5:00 p.m. (or one (1) hour 
after the notice is given) and the employee wiil be assigned to a 
different location for the balance of his/her work shift. 

ARTICLE 41 

ENTIRE AGREEMENT 

Section 1. During negotiations, each party had the right to make 
proposals with respect to all bargainable matters. This sets forth 
the basic and full Agreement between the parties. During its life, 
neither will require the other to engage in further collective 
bargaining as to any matter whether mentioned herein or not, even 
though such matter(s) may or may not have been known or contemplat
ed by the parties at the time of negotiations or signing of this 
Agreement. 

ARTICLE 42 

TERMINATION AND MODIFICATION 

Section 1. This Agreement shall continue in full force and effect 
until 11:50 p.m. on December 31, 1996. The parties agree to begin 
negoti.ations on the amendment, modification, extension, and/or 
renewal of this Agreement between November 1 and November 15, 1996. 

Section 2. If either party desires to terminate this Agreement, it 
shall, sixty (60) days prior to the termination date, give written 
notice of termination. If neither party shall give notice of 
amendment as hereinafter provided, or if each party giving a notice 
of termination withdraws the same prior to the termination date, 
this Agreement shall continue in effect from year to year thereaf
ter subject to notice of termination by either party on sixty (60) 
days written notice prior to the current year's termination date. 

Section 3. If either party desires to modify or change this 
Agreement, it shall, sixty (60) days prior to the termination date 
or any subsequent termination date, give written notice of amend
ment, in which event the notice of amendment shall set forth the 
nature of the amendment or amendments desired. If notice of 
amendment of this Agreement has been given in accordance with this 
paragraph, this Agreement may be terminated by either party on its 
termination date or any time thereafter on ten (10) days written 
notice of termination. Any amendments that may be agreed upon 
shall become and be a part of this Agreement without modifying or 
changing any of the terms of this Agreement. 
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Section 4. Notice of Termination or Modification. 

Notice shall be in writing and shall be sufficient if sent by 
certified mail, addressed, if to the Union, at its regular adqress, 
Grand Rapids, Michigan; and, if to the Employer, to the Grand 
Rapids Public Library, Grand Rapids, Michigan, or to any such 
address as the Union or the Employer· may make available to each 
other. 
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LETTER OF UNDERSTANDING RE: VOLUNTEERS 

The Grand Rapids Public Library utilizes volunteers throughout the 
Library's operations in tasks and .responsibilities appropriate to 
the individual's interest and ability; however, volunteers will not 
replace or displace bargaining unit employees represented by the 
Grand Rapids Employees Independent Union. In the event of lay off 
of bargaining unit employees, no volunteer shall fill the position 
of any laid off employee. 



LETTER OF UNDERSTANDING RE: BRANCH LIBRARIANS 

The parties hereby recognize and acknowledge their mutual interest 
in maintaining entry-level professional librarian positions, and 
therefore agree that vacated branch Librarian I or Librarian II 
positions will be posted at the Librarian I level. 

The parties further agree, however, that Librarian I' s hired 
for/and or assigned to a branch facility shall be automatically 
upgraded to the rank of Librarian II upon successful completion of 
two year's continuous service as a branch-assigned Librarian I. An 
upgrade from the Librarian I to the Librarian II position may be 
granted in advance of the otherwise two-year minimum requirement at 
the discretion of the Library Director based on comparable 
qualifications and/or experience earned in a non-branch or non
contiguous capacity. 
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LETTER OF UNDERSTANDING RE: SERVICE DESK LUNCH BREAKS 

It is agreed between the GREIU and the Grand Rapids Public Library 
that supervisors may grant, upon request and consistent with the 
needs of the Library, a one-half hour lunch break for employees 
assigned to the service desk in order to allow the employee to 
leave work at 5:00 p.m. 

It is further expressly agreed and understood that the exercise of 
supervisory discretion in granting or denying said requests shall 
not be subject to challenge through the grievance procedure. 
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LETTER OF UNDERSTANDING RE: HEALTH CARE 

It is expressly understood and agreed to by the parties that there 
shall be a moratorium on any changes in health care benefits and/or 
cost sharing for the first . 

year of the contract period following December 31, 1996~ 
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IN WITNESS WHEREOF, the parties have caused this 
Agreement to be executed by their duly authorized 
representative this 28th day of February, 1995. 

BOARD 0.F LIBRARY 'cOMMISSiONERS I 
GRAND RAPIDS PUBLIC LIBRARY ~ 

/ , , / /( .. · I . . . ; . . ( ' 

By .· (_ (... ---L ''--- - / (-.....__ 
Presid~t 

GRAND RAPIDS PUBLIC LIBRARY 
EMPLOYEES ASSOCIATION, RANK & FILE 
UNIT I, affiliated with GRAND 
RAPIDS EMPLOYEE INDEPENDENT UNION. 



RESOLUTION OF THE BOARD OF LIBRARY COMMISSIONERS 
OF THE CITY OF GRAND RAPIDS 

BE IT RESOLVED, that an agreement has been reached 
between the Board of Library Commissioners of the City 
of Grand Rapids and the Grand Rapids Public Library 
Employees Association Rank & File Unit, concerning 
wages, terms and conditions of employment consistent 
with the understanding of the parties as outlined in 
the attached summary. 

It is hereby approved for the. period of January 1, 1995 
through December 31, 1996. · 

BE IT FURTHER RESOLVED, that upon reduction of said 
understanding to agreement.. form, · which is approved by 
the City Attorney, the President of · the Board of 
Library Commissioners and the Director of the Library 
are authorized to execute the contract on behalf of the 
Board of Library Commissioners. 

Commissioner __H_e_i_t_zma_n_n_______ moved, supported by 

Commissioner _M_e.:;.y_e_r~_n...:g=-------:--' to adopt~~ above· 

stated resolution. 

Harold Dekker 

~ .0 ( 1 e~"''~ AL~<i--.. 1 
LaVerne Blickley _ J 
~ r//~:)/' L 

I-~~ /.:~~·• ./.-:'--;-._ 

Tom Chambers '-' 

~ <8&1/nAec 
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10.05 10.65 11.01 11.36 11.74 12.14 12.55 

!134 LIBRARI CLBRlt 8G 21,593.00 22,892.00 23,523.00 24,609.00 25,256.00 26,095.00 27,053.00 
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ADDENDUM TO LABOR AGREEMENT 
(RE: PART TIME EMPLOYEES) 

The articles of the Agreement between the GRAND RAPIDS PUBLIC 
LIBRARY and the GRAND RAPIDS PUBLIC LIBRARY EMPLOYEES ASSOCIATION 
UNIT 1, affiliated with the GRAND RAPIDS EMPLOYEES INDEPENDENT 
UNION, listed below shall not apply to part-time employee bargain
ing unit members: 

1) Article 12: Seniority. 

2) Article 15: Hours of Work, Sections 2, 3 and 4. 

3) Article 16: Overtime, Sections 1 and 2. 

4) Article 18: Wages, Section 2. 

5) Article 19: Pay Changes. 

6) Article 21: Longevity Pav . 

7) Article 22: Vacation. 

8) Article 23: Holidays, Section 2.c. 

9) Article 24: Sick Leavg. 

(10) Article 28: Insursnce. 

(11) Article 29: Pensions. 

(12) Article 30: Uniforms. 

(13) Article 31: Worker's Co!I'!£ensation. 

The following provisions shall apply to part-time employee 
bargaining unit members: 

ARTICLE 12 : SENIORITY 

Section 1. Definitions: 

a. Seniority shall mean the status attained by length of 
continuous service with the Library in a bargaining unit. 

b. Continuous service shall mean any period of time, 
uninterrupted by resignation or discharge, for which an 
employee receives wages as a bargaining unit member. 
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Section 2. Accrual of Seniority: 

a. Seniority begins with the most recent date of entering 
service with the Library as a bargaining unit employee 
and shall be determined by the total number of hours 
worked as a bargaining unit employee. 

b. All original appointments into the Library service shall 
be probationary and subject to a probationary period of 
six (6) months after appointment. At any time during the 
probationary period the Employer may remove a probation
ary employee, who shall have no recourse to the grievance 
procedure. 

c. Part-time seniority is earned from date of hire as a 
bargaining unit employee. Part-time seniority shall be 
converted to full-time for purposes of bidding into a 
full-time position or upon achieving full-time status. 
Part-time seniority shall be converted to full-time 
seniority based upon hours worked; i.e., 2, 080 hours 
equals one year of full-time seniority. Hours worked 
shall include all compensated time. Part-time seniority 
shall be converted to an eight (8) hour day. 

Section 3. Loss of Seniority: 

Employees lose their seniority for the following reasons: 

a. Discharge, if not reversed. 

b. Resignation. An employee absent for three (3) consecu
tive normally scheduled work days without notification of 
valid reason to the Library, and who has no legitimate 
reason for not notifying the Library of his or her 
absence, may be considered as having resigned. 

c. Unexcused failure to return to work when recalled from 
layoff, as set forth in the recall procedure . 

d. Unexcused failure to return to work after expiration of 
a formal Leave of Absence. 

e. Retirement. 

f. Layoff for a continuous period of one (1) year or the 
length of the employee's seniority, whichever is greater. 

g. Taking a Library position outside of the bargaining unit 
when the length of the employee's seniority is less than 
the time the employee has worked outside of the bargain
ing unit. 

2 



Section 4. Seniority Lists: 

The Employer shall maintain seniority lists of employees, arranged 
in alphabetical order, showing the employees name, job title, date 
of hire, and the total number of hours worked as a bargaining unit 
employee as of December 31st of the preceding calendar year. The 
Employer shall furnish a copy to the Chief Steward and to the Grand 
Rapids Employees Independent Union in March and September of each 
year. In the event that conditions beyond the general control of 
the Employer prevent preparation of the seniority lists as herein 
provided, the Employer will so inform the Union, giving the reasons 
for the delay and the projected preparation date. 

Section 5. Application of Seniority: 

Seniority shall apply for purposes of vacation, layoff and recall, 
promotions, and permanent schedule changes to the extent provided 
elsewhere in this Agreement. 

a. Promotions from Part-Time to Full Time Positions: 

1. Part time employees who have completed two years' 
continuous service in one of the following classi
fications: 

- Public Works Maintenance Worker I 
- Library Assistant II 
- Security Guard 

and who apply for a posted full-time position in 
the same classification (F/T Custodian for P/T 
PWMWI) shall be hired for the full-time position 
based on seniority. · 

2. Part-time employees who have completed two years' 
continuous service in one of the following classi
fications: 

- Librarian I 
- Clerical Aide II 

and who apply, but are not hired, for a posted 
full-time position in the same classification shall 
be entitled to receive at the employee's request in 
writing the reason or reasons for the employee's 

· non-selection for the position. 

3. When applying for full-time positions, part-time 
employees will utilize their converted seniority. 
When applying for part-time positions, part-time 
seniority shall be based upon date of hire as a 
bargaining unit employee. 
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b. Promotional Trial Period: 

Employees who are promoted pursuant to the provisions of 
subsection a. above, shall be required to serve a six (6} 
month trial period. An employee shall be evaluated at a 
point midway through and again at the end of the trial 
period. The appointment shall become final if the 
evaluation at the end of six (6} months shows the 
employee's performance to be satisfactory. If the 
employee's performance is not satisfactory, the employee 
shall be returned to his/her previous position. During 
the first month of the trial period, the employee may 
elect to return to his/her previous position. After the 
first month, the employee may return to his/her position 
only upon approval of the Employer. 

c. Non-Bargaining Unit Personnel: 

1. Subject to Section 3 . g. above, when an employee 
leaves the bargaining unit yet remains a Library 
employee, the employee shall retain his/her senior
ity; however, the employee shall not accrue addi
tional seniority. 

2. A laid-off employee who is outside of the _bargain
ing unit, and who has also accumulated seniority 
within the unit, may use only that seniority accu
mulated within the unit to displace a less senior 
bargaining unit member. 

3. A Library employee who is outside of the bargaining 
unit, and who has accumulated seniority within the 
bargaining unit, may use only that seniority accu
mulated within the unit when applying for a vacant 
or promotional position within the bargaining unit. 

4. An employee who takes a position in the Library 
outside of the bargaining unit, and after six {6) 
months have elapsed returns to the bargaining unit, 
shall continue to accrue seniority during the six 
{6} months that the employee was out of the bar
gaining unit. 

ARTICLE 16: OVERTIME 

Section 1. Overtime shall consist of hours worked which have been 
authorized by an Executive employee and are in excess of forty (40} 
hours per week. 

Section 2. For purposes of computing overtime, paid-for time 
(holidays, vacations} will be considered as having been worked 
time. 
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Section 3. A part-time employee who is called in to work by an 
Executive employee at a time other than his or her scheduled 
starting time, shall be guaranteed a minimum of two hours in 
addition to their scheduled work shift. This guaranteed minimum 
shall not apply to work which is . continuous with the employee's 
scheduled work shift. 

ARTICLE 22: VACATION 

Section 1. Vacation credit based on hours worked: 

Employees shall be annually credited with forty {40} hours of 
vacation for each 1,040 hours worked as a bargaining unit employee. 

Section 2. Additional vacation credit for t~e in service: 

Employees shall be credited with four {4) additional hours of 
vacation on January 1st following the employee's completion of ten 
{10) years' continuous service with the Library, and shall earn one 
{1) additional hour of vacation for each of the next four {4) years 
thereafter, up to a maximum of eight (8) additional hours of 
vacation following the employee's completion of fourteen {14) 
years' of continuous service with the Library. These hours shall 
be credited in addition to the employee's annually credited 
vacation hours based on the number of hours worked pursuant to 
Section 1 above. 

Section 3. Definitions: 

a. "Hours worked" means the total number of hours ·for which 
the employee receives pay. 

b. "Service" is defined as 
employee receives wages 

any period of 'time for which 
as a bargaining unit member. 

an 

c. "Continuous service" is service as defined in subsection 
b. above, uninterrupted by resignation or discharge. 

Section 4. Use of Vacation: 

a. Vacations shall be scheduled with due regard for senior
ity, employee preference and needs of the service. After 
March 1, an employee who has not used his/her seniority 
to select a vacation period; shall not be permitted to 
use his/her seniority to require another employee to give 
up a previously scheduled vacation in the period of April 
1 through September 30 . After September 1, the same will 
apply to vacations scheduled in the period of October 1 
through March 31. Applications for vacation outside the 
seniority window shall be in wri.ting, signed and dated, 
and shall be honored on a .first come, first served basis 
as the needs of the service allow. 
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b. Part-time employees shall be allowed to 
maximum of one hundred and twenty (120) hours· 
from one fiscal year to another. 

maintain a 
of vacation 

c. A general paid holiday which occurs during a vacation 
period may be added thereto or to accrued vacation days. 

Section 6. Vacation Pay Advance: 

An employee going on vacation and desiring to be paid in advance 
should contact the Business Office well in advance of going on 
vacation. 

Section 7. Cash payment in lieu of unused vacation will be made 
only upon termination of employment. 

r. 
I 

a. Upon termination an employee will be paid in full to the 
nearest hour for all unused vacation, up to a maximum of 
one hundred and twenty (120) hours. 

b. In the event termination is caused by death of the 
employee the maximum payment limitation will not apply. 

ARTICLE 23: HOLIDAYS 

Section 2.c. Employees hired to work less than thirty (30) hours 
per week shall be credited with four (4) hours for each of the 
identified holidays. Employees hired to work thirty (30) hours per 
week or more shall be credited with six (6) hours for each of the 
identified holidays. The Library shall annually review actual 
hours worked and shall provide two (2} additional hours' retroac
tive holiday credit for which the employee received four (4) hours 
holiday credit to those employees hired to work less than -thirty 
(30) hours per week but who averaged thirty (30) or more hours per 
week the preceding year. 

ARTICLE 24: BEREAVEMENT LEAVE AND 
ABSENCE DYE TO ILLNESS 

Section 1. Bereavement Leave. 

a. An employee is entitled to take up to two (2) days paid 
bereavement leave upon the death of any member of the 
employee's immediate family . 

b. Immediate family is defined as the following: spouse, 
children, parents, grandparents, brother, sister, father
in-law, mother - in-law, brother-in-law 1 sister-in-law 1 

grandparents-in-law (not to exceed four occurrences) , and 
grandchildren of the employee. Under certain circum
stances exceptions may be granted by the Employer. 
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c. An employee is entitled to use up to three (3) days of 
accumulated floating holiday or vacation credit for any 
absence necessitated by death of any member of the 
employee's immediate family upon application approved by 
the Employer. Extension of time will be permitted in 
exceptional circumstances upon application approved by 
the Employer. 

Section 2. Absence from Work Due to Illness: 

a. The provisions of this section shall apply only to those 
instances of absence necessitated by personal illness or 
off-duty injury not incurred in supplemental employment, 
or due to serious injury or acute critical illness 
requiring emergency medical treatment of any member of 
the employee's immediate family as defined in Section 
l.b. above. 

b. Employees who will be absent from work pursuant to 
subsection a . must notify their supervisor within fifteen 
(15) minutes of starting time, and shall report their 
status every working day of absence unless the supervisor 
has been notified of the necessity for extended leave . 

c. At the discretion of the Library, the employee's work 
schedule may be adjusted during the remainder of the pay 
period in which the absence occurs in order to meet the 
needs of the service and to avoid or minimize the 
employee's loss of paid time. 

d. If circumstances prevent adjusting the employee's 
schedule sufficient to cover lost time, and conditioned 
upon compliance with the notification requirement set 
forth in subsection b . above, the employee may request to 
use accumulated floating holiday or vacation time to 
cover the absence, subject to approval by the Administra
tion. 

e. Part-time employees will be required to substantiate the 
illness or injury necessitating absence by such reason
able means as the employee's supervisor or the Adminis
tration may require. Intentional falsification of any 
sick leave affidavit or fraudulent claims of illness or 
injury necessitating absence will be grounds for disci
plinary action up to and including discharge . 
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ARTICLE 28: INSURANCE 

Health insurance through Blue Cross/Blue Shield's Blue Care Network 
available by virtue of part-time employment with the Library ·shall 
be obtained and maintained at the election of the employee who 
shall pay, through direct billing by the provider, all premium 
costs and expenses related thereto. 
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GRAND RAPIDS PUBLIC LIBRARY 
JANUARY 1, 1995 - RANGE & SALARY SCHEDULE 

HOURLY (PART TIME) EMPLOYEES 

TITLE RANGE A STEP 

969 LIBRARY CLERICAL AIDE I HR $ 8.16 

961 PUBLIC WORKS MAINT WRKR !(LIB) HR 8.25 

971 LIBRARY CLERICAL AIDE II HR 8.58 

938 LIBRARY SECURITY GUARD HR 9.17 

935 COMPUTER SUPPORT TECHNICIAN HR 12.79 

937 LIBRARY ASST II (LIB) HR 12.79 

990 LIBRARIAN I HR 16.12 

~ 



GRAND RAPIDS PUBLIC LIBRARY 
JANUARY 1, 1996 - RANGE & SALARY SCHEDULE 

HOURLY (PART TIME) EMPLOYEES 

CODE TITLE RANGE~ 

969 LIBRARY CLERICAL AIDE I HR 

961 PUBLIC WORKS MAINT WRKR I(LIB) HR 

971 LIBRARY CLERICAL AIDE II HR 

938 LIBRARY SECURITY GUARD HR 

935 COMPUTER SUPPORT TECHNICIAN HR 

937 LIBRARY ASST II (LIB) HR 

990 LIBRARIAN I HR 

A STEP 

$ 8.33 

8.42 

8.75 

9.36 

13.05 

13.05 

16.44 








