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AGREEMENT 

THIS AGREEMENT entered into ·this day of , 
1994, by and between the Godwin Heights Board of Education, 
15 - 36th Street, sw, Wyoming, Michigan (hereinafter called 
the "Board") and the Kent County Education Association 
(KCEA/MEA) (hereinafter called the "Association") represent
ing those employees as defined iri Article I-A. 

WITNESSETH: 

WHEREAS, the Board of Education and the Godwin Heights 
teachers recognize and declare that providing a quality 
education for children of Godwin Heights is their mutual aim; 
and 

WHEREAS, the parties have, by their agents tnrough 
negotiations in g6od faith, reached agreement and desire to 
execute this contract covering such ~greement. 

ARTICLE I 
.Recognition 

1-A The Board hereby recognizes the Association as the sole 
and exclusive bargaining representative for all certified 
employees under contract with the Board who are on approved 
leave or employed in the regular school year day program in 
the following positions: 

All certified classroom teachers, teacher of 
pre-primary impaired, teacher consultant, librarians, 
guidance counselors, school psychologists, school 
nurses social workers, speech therapists, art, nusic, 
physical education, reading teachers, teachers 
employed on a contracted basis for substituting or · 
performing other professional bargaining unit related 
functions and other certified special education 
personnel, under contract with the Board in regular 
K-12 daytime education programs. Excluding: 
supervisory and administrative personnel serving 
half time or more in this capacity, per diem pre
school teachers, summer school teachers and 
substitute teachers, aides, office and clerical 
personnel, maintenance and custodial personnel, 
and all other emplyees of the Board or of any 
other employer. 

1-B The term "Teacher", when used hereinafter in this 
agreement, shall refer to all Godwin employees represented by 
the Association in the bargaining unit as defined in 1-A, and 
reference to male teachers shall include female teachers. 
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----------~·---------~--~--~~--~--~·~-~-~~· 

1-C The term "Board" shall include its officers and agents. 

1-0 The Board agrees that neither the Board nor its agents 
shall contribute to the creation or growth of a riva l teacher 
organization. 

ARTICLE II 
Contract Maintenance Committee 

2-A Recognizing the importance of cooperative preble 
solving in the maintenance of the Master Agreement, t e 
Association and Administration will meet on a bi-mont ly 
basis to discuss and resolve issues or concerns relat ' ng to 
the agreement, working conditions, or other concerns elating 
to the education of Godwin Heights students.. In acco dance 
with this article, the Superintendent and Director of 
Business and Employee Services will meet with the 
Association's President and Chief Negotiator. When n eded, 
an additional representative may be requested by eith r party 
to help resolve a specific issue. 

ARTICLE III 
Association and Teacher Rights 

3-A Pursuant to Michigan's Public Employment Relations Act, 
the Board hereby agrees that every member of this barga ining 
unit shall have the right to organize, join and support the 
Association for the purpose of engaging in collective 
bargaining or negotiations and other concerted activit i es for 
mutual aid and protection. As a duly elected body exe cising 
governmental power under color of the law of the State of 
Michigan, the Board undertakes and agrees that it will not 
directly or indirectly discourage or deprive or coerce any 
teacher in the enjoyment of any rights conferred by th Act 
or other laws of Michigan or the Constitutions of Mich ' gan 
and the United States; that is will not discriminate a_ainst 
any-teacher with the respect to hours, wages or any ter ms or 
conditions of employment by reason of his· membership i the 
Association, his participation in any activities of the 
Association or collective professional negotiations wit h the 
Board, or his institution of any grievance, complaint o r 
proceeding under this Agreement or otherwise with respec t to 
any terms or conditions of employment. 

3-B The Board recognizes that the Association has the . ight 
to invoke the assistance of the Michigan Employment Rel tions 
Commission or a mediator from such agency, and further, the 
Board, subject to its right of appeal, agrees to be bou d by 
any lawful order or award of such agency. 
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3-C The Teachers and their representatives shall have the 
right to use school buildings at all reasonable hours for 
meetings. No charge shall be made for the use of school 
rooms before the commencement of the school day nor until 
10:30 p.m. Arrangements shall be made with the administrator 
in charge of scheduling use of buildings. Failure to make 
proper arrangements shall result in the loss of building use 
by the Teachers and their representatives. 

3-D Representatives of the GHEA shall have the privilege, 
with permission from their immediate Administrator to use 
school facilities and equipment, including typewriters, copy 
machines, calculating machines, and audio-visual equipment at 
reasonable times, when such equipment is not otherwise in 
user provided material is not detrimental to the Board and 
Association relationship and all expendable materials are 
furnished by the teachers. The GHEA shall be responsible for 
any and all damages to school facilities and equipme~t due to 
negligence or misuse by the Representatives. 

3-E Teachers shall have the right to post notices of 
activities and matters of Association concern on teacher 
bulletin boards, at least one of which shall be provided in 
the teachers' lounge in each building. Teachers may use the 
district- internal mail service and teacher mailboxes for 
communication to other Association employees. 

3-F The Board, through the Superintendent's office, agrees 
to furnish the local Teacher Representative of the 
Association, in response to reasonable request, public 
budgetary reports and such other similar prepared information 
as will assist the Association in developing accurat~, 
informed and constructive programs on behalf of the Teachers, 
together with such available and legally non-confidential 
information which may be necessary for the Teachers to 
process any grievance or complaint. 

3-G The provisions of this Agreement shall be applied 
without regard to race, creed, religion, color, national 
origin, age, sex or martial status. 

3-H The Board recognizes the desirablity and right of a 
teacher to request from the building principal permission to 
leave his assigned building during the teacher's normal 
school day. The principal has the right to grant or deny 
such request. 
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ARTICLE IV 
Board Rights 

4-A The Board, on its own behalf and on behalf of he 
electors of the district, hereby retains and reserve s unto 
itself, without limitation, all powers, rights, authority, 
duties and responsibilities conferred upon and rested in it 
by the laws and the Constitution of the State of Mich igan, 
and of the United States, · including, but without limi ting the 
generality of the foregoing, the right: 

(1) To the executive management and administra ive 
control of th~ school system _and its prope ties 
arid facilities. 

(2) The right to hire all employees and, subje t to 
the provisions of the law, to determine the ir 
qualifications, to evaluate their work and to 
establish the conditions for their continued 
employment, to discharge, demote or otherwise 
discipline employees for reasonable and just 
cause and to p~omote and transfer employees 
as long as all such actions conform with th 
Tenure Act and other applicable acts, and 
the terms of this Agreement. 

(3) To establish g~ades and courses of instruct ' on, 
including special programs, and to provide or 
athletic, recreational and social events fo r 
students, all as deemed necessary or advisab le 
by the Board. 

(4) To decide upon the means and methods of instr uc
tion, the selection of textbooks and other 
teaching materials, and use of teaching aids 

(5) To determine class schedules, the hours of 
instruction, and the duties, responsibilitie , 
and assignments of teachers and other employ es 
with respect thereto, and non-teaching schoo l 
activities, and the terms and conditions of 
employment. 
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4-B Copyright
1. Any materials prepared by the teacher during the 

work day shall become the property of the Board 
for use in the school system. Any materials 
prepared outside of the workday by the teacher 
related to his job responsiblity shall become 
the property of the creator with the Board 
retaining usage rights by reimbursing the 
creator for his/her cost. 

2. No syndication or sale of this material may 
be made without. the express release of the 
creator and the. Board. 

3. The Board shall be exempt from the above 
requirements when the materials are 
developed by a committee for which there 
is no one creator. 

4-C The Association recognizes that the Board has the right 
to invoke the assistance of the Michigan Employement 
Relations Commission, or a mediator from such agency, and 
further , the Association subject to its right to appeal, 
agrees to be bound by any lawful ordar or award of such 
agency. 

4-D The exercise of the foregoing powers, rights, authority, 
dut ies and responsibilities by the Board, and the adoption of 
policies, rules, regulations and practice in furtherance 
thereof, and the use of judgment and discretion in connection 
the~ewith shall be limited only by the specific and express 
terms of this Agreement and then only to the extent such 
specific and express terms herein are in conformance with the 
Constitution and laws of the State of Michigan, and the 
Constitution and laws of the United States. 

Nothing contained herein shall be considered to deny or 
restrict the Board of its rights, responsibilities, and 
authority under the Michigan General School Laws or any other 
national, state, county, district or local laws or 
regulations as they pertain to education. 
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ARTICLE V 
Membership Fee and Payroll Deduction 

5-A All teachers receiving a contract for at least full 
school semester, as a condition of continued employm nt, 
shall cause to be paid to the Association, directly y 
payroll deduction, the membership dues artd assessment s of the 
Association (including the NEA and MEA), or, in the ~ase of 
those teachers not members of the Association, a serv ice fee 
up to t he amount of dues, only upon receipt from eac teacher 
or an assignment authorizing deduction of membership dues, 
and signed by the teacher. Such authorization shall continue 
in effect from year to year unless revoked, in writing, 
between June 1 and September 1, of a given year. Deduct i ons 
shall be equally divided between the first pay period of each 
month, beginning in October and ending in June of eac year. 

5-B Teachers employed on a temporary or tentative ba is or 
for a period of less than a full school semester, may but 
shall not be required to become members of the Associ tion or 
to pay a service fee until such time when they are emp loyed 
for the full school year. 

5-C If any teacher to whom the foregoing provisions pply 
fails to comply therewith within sixty (60) days of 
employment and the Association certifies such fact to the 
Board by filing formal charges, in writing, and reques ts it 
to institute dismissal proceedings, provided such notice has 
been given ninety {90) days prior to the end of the school 
year, the Board shall then give notice to the employee that 
his employment will not be · continued after the end of t he 
school year. 

5-D It is agreed that with respect to any teacher, fa i lure 
or refusal to comply with such provision constitutes j st 
cause for dismissal at the end of the present school y _ar. 

5-E - In t he event the Board, acting on the formal char e 
filed by the Association, discharges or attempts to di charge 
a teacher for failu~e to · comply with those provisions, the 
Associat i on agrees to indemnify and hold the Board harmless 
for any and all damages and judgments including all 
unemployment insurance payments which may result from such 
action except the loss which may be caused by the Board's 
negligenc e, provided, however, that the Association shall 
select and pay for the services and expenses of legal c ounsel 
for the Board, acceptable to the Board (which acceptance may 
not be unreasonably withheld). 
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- If agreeable terms for payment are not made within 
twenty (20) calendar days after receipt of any itemized list 
of damages and judgments the Board is free from and no longer 
responsible for implementing any portion of Article v, 
Sections A through E, for the duration of this Agreement. 

5-F The Board shall make payroll deductions upon written 
authorization from teachers for annuities, extended insurance 
benefits, credit union, and direct deposit to personal 
accounts in the Grand Rapids Teacher's Credit Union, and any 
other plans or programs approved by the Board. 

5-G The teacher's annual salary shall be spread over the 
entire year in twenty-si~ (26) equal payments or, upon 
written request, over the school year. Accrued salary may be 
paid in full if a written request is made by the teacher at 
least two (2) weeks in advance. 

1. F.I.C.A., State, and Federal withholding tax are 
required deductions and will automatically be 
taken from the gross earnings each payday. 

- 2. Deductions shall be made to cover the cost of 
optional benefits provided in the Board's 
sponsored insurance plan which are not 
provided for or paid by the Board. 

3. If a staff member leaves the District during the 
contract year, the contract is . pro-rated and the 
balance due is paid on the next regular payroll 
after termination of employment. 

4. Salary payments which are spread over July and 
August and which are earned salary on the prior 
year's contract will be paid every two weeks 
during said months. The employee has the option 
of drawing these earnings in a lump sum. If a 
lump sum is desired, it is required that the 
employee notify the business office, in wiiting, 
prior to June 30. 

5. Salary payments shall be made, within the school 
day, on alternate Fridays. Pay periods which 
fall during non-contractual days shall be mailed 
to employees. 
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5-H Both the Board and the Association agrees to ass ume 
joint liability for any errors or losses in the 
admirtistration of this Article unless it is shown th t the 
Board was negligent in the care and handling of the . onies 
involved. 

ARTICLE VI 
Teaching Hours 

6-A A teacher shall report at his/her assigned buil ing at 
8:00 A.M. A teacher shall not leave the school earlier than 
3:00 P.M. Each teacher shall be provided with at least a 35 
minute, duty free, lunch period. A teacher shall. be 
available at his assigned place of duty a sufficient period 
of time prior to and after the close of the pupil's s c hool 
day as determined by the building administrator. Exce ptions 
may be granted by the building ~dministrator. The Boa rd may 
adjust the starting and closing time of the school da when, 
in their opinion it is necessary for the safety of st dents, 
provided the total hours of the day are not increased . 

6-B The normal weekly teaching load for full time el mentary 
and secondary classroom teachers will not exceed twen y-five 
(25) hours of student instruction and a minimum of fi e (5) 
hours of preparation within the above defined limits f a 
school day. Required travel time shall not be conside red as 
planning time. Teachers, such as reading consultants, 
counselors, media personnel and other specialists having the 
duties other than classroom teachers shall be assigned the 
necessary preparation time deemed appropriate by their 
immediate supervisor or building principal at the teap er's 
r equest. Assignment to · ~~a supervised study period or other 
supervised student activities-shall be considered ass udent 
i nstruction for the purpose of this Article. 

Part time teachers shall be assigned a pro rata w rk 
week of student instruction and planning time as outlin ed in 
this Article for full time teachers. 

6-C Teachers with weekly loads of less than twenty fi e (25) 
hours of student instruction may be assigned to supervisory 
duties within the defined school day not to exceed a t otal of 
twenty five (25) hours of student instruction per week. 

6-D Teachers, such as reading consultants, counselors, media 
personnel and other specialists having duties other tha 
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normal classroom teaching as a major portion of their 
assignment, may be assigned a work day that differs from t hat 
of a classroom teacher. However, the total h ours per week 
will be the same as those of a classroom teacher. These 
teachers shall adhere to the workday hours required for their 
assignment as determined by the Administration prior to their 
accepting the position. 

6-E Wherever it is possible, the administrat i on will secure 
either teachers or qualified lay persons on a paid basis for 
handling noon hour duty. However, if it is impossible for 
the Administration to find qualified lay people or teachers 
willing to assume noon hour duty on a paid basis, teachers 
wi ll be as~igned and those teachers deprived of normal lunch 
period shall be remunerated at the pro-rata 1/180 the amount 
of the lunch hour supplemental rate set forth in Schedule 
B-3. 

6-F Teachers required to substitute during their preparation 
period or elementary teachers who lose planning time, shall 
be compensated at the rate found in schedule B-3 or may elect 
comp time in lieu of pay for time - substituting under this 
section. Credit toward comp time will be afforded o~ a pro 
rata basis of teacher's instructional day. Compensatory time 
credit will be limited to a maximum of three days per year. 
Any ·teacher receiving compensatory time under this section 
will be allowed to carry over a maximum of two days for usage 
i n the next s c hool year. 

1. Teachers with ·less than a full class load and 
those teachers whose preparation period can be 
moved to a different time in the day, can be 
assigned to substitute with no additional 
compensation. 

2. If a teacher substitutes for more than ten (10) 
consecutive school days, the rate of pay shall be 
adjusted to one-sixth (1/6) the i r daily rate of 
pay for the eleven~h (11th) school day and each 
successive day thereafter. 

3. Building administrators will attempt to obtain 
substitutes from a list of teacher~ who volunteer 
for such service prior to assigning teachers to 
substitute. 
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4. Efforts will be made to ensure that each elementary 
classroom teacher will have the contractual! 
allotted amount of planning time and that st dents 
receive special area (art, music and P.E) in true
tiona! time. 

5. In the best interests of the students it is 
understood that qualified substitute teacher will 
be obtained when possible or appropriate so hat 
classrbom teachers are not deprived of plann ' ng 
time. 

6. The Association shall be notified on a yearl basis 
as to the per diem rate of substitute teacher pay 
as established by the Board. 

6-G A teacher engaged during the school day with any 
representative of the Board or Administration while 
participating in any scheduled grievance meeting, incl ding 
arbitration and factfinding, shall be released from regular 
duties without loss of salary or days deducted from sic k 
lea~e. 

6-H Teachers are not to leave a classroom of students 
unattended at any time except for an extreme emergency and 
then only when arrangements have been made with the of ice or 
a nearby teacher to check their classroom. 

6-I Teachers recognize a responsiblity to their stude ts and 
the performance of duties that involve the expenditure of 
time beyond the teacher's normal day. Therefore, teachers 
shall attend meetings that extend the day when necessar y for 
tte full performance of their duties. Evening meetings shall 
be limited to a maximum of five (5) per school year. 

However, individual teachers may be asked to attend othe r 
meetings related to their responsibilities. Night meet i ngs 
shall not be required beyond three (3) hours in length f or 
parent-teacher conferences. Other night meetings shall be 
l i mited to two and one-half (2-1/2) hours. 

1. The following provisions will be made for the 
three (3) night parent-teacher conferences: 

a) School shall be dismissed at 2:00 P.M. 
on the day of the scheduled night 
conferences. Teachers may elect to use 
this preparation in their building or 
away from school. 
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b) Teachers will be provided two (2) half-days 
of adjusted schedule for night parent
teacher conferences. 

These half days (one in Fall and one i~ 
Spring) shall preferably be scheduled 
before a vacation. 

c) Elementary teacher? will be dismissed 
following their last scheduled conference. 

2. Teachers shall be notified of the tentative dates 
for parent-teacher conference meetings within 
thirty (30) days _after the beginning of the 
school year. 

6-J In scheduling of elementary special classes such as 
Art, Music or P.E., special teachers will be involved in the 
scheduling process with the intent to: 

1) Create schedules that will provide approximately 
25 minutes planning time per day for regular 
elementary classroom teachers within the student 
instructional day. In addition to Art, Music 
and Physical Education classes, determination 
for the 25 minute daily planning time will 
include recess (when duty free) , library and 
counseling periods. Daily blocks of planning 
time for classroom teachers many not be feasable 
for those classroom teachers electing to develop 
team block planning times with other classroom 
teachers or in the event elementary special 
classes are reduced for financial 
considerations. 

2) Develop schedules that include passing or set up 
time for elementary special teachers when 
changing grade levels. 

ARTICLE VII 
Teaching conditions 

7-A The parties recognize that optimum school facilities for 
both student and teacher are desirable to ensure the high 
quality of education that is the goal of both the Teachers 
and the Board. It is also acknowledged that the primary duty 
and responsiblity of the classroom teacher is to teach and 
that the organization of the school and the school day should 
be directed toward ensuring that the energy of the teacher is 
primarily utilized to this end. 
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7-B Because the pupil-teacher ratio is an important aspect 
of an effective education program, the parties agree that · 
class size be adjusted to meet the following criteri 

Goal Maximum 
Early Elementary K-2 .... 22. .26 
Later Elementary 3-5 .... 25 .... 28 
Middle School 6-8 .... 25 .... 31 wit a limit 

of 17 per day 
High School 9-12 ... 25 .... 31 

1 . The above class sizes shall apply only to a c ademic 
classes, exceptions being physical educatio and 
music. Typing classes are not to exceed the number 
of typing stations. The goal in scheduling lab 
classes is not to exceed the number of student 
stations available in the classroom. 

2. Whenever the above class size maximums are e ceeded 
on October 15 or any date thereafter in earl or 
later elementary classes, the Board shall pr vide, 
with teacher's consent a half time instructi nal 
aide within three weeks. Within that time t h e 
Board may choose ~o adjust class size in lieu of 
providing instructional aide time. 

3. In scheduling special needs; students, class size 
and class composition will be considered in .aking 
these decisions. 

7-C The Board agrees at all times to keep the schools 
reasonable equipped and maintained. 

7-D The Board agrees to make available to each school a 
typewriter, duplicating machine and supplies, to aid t e achers 
in the preparation of instructional materials. 

7-E The building teachers may request of the building 
administrator to have beverage andjor food dispensing ending 
machines installed in the teachers' lounges. 

1. If arrangements for installation and operatic 
are handled by the building teachers, all 
handling, expenses and profits shall rest wit 
the building teachers. The school business 
office shall be available for handling the fu ds. 
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2. If arrangements for installation and operation are 
handled by the building administrator, all 
handling, expenses and profits shall rest with 
the administration. 

7-F Off-street parking facilities shall be provided and 
properly maintained. Special parking arrangements shall be 
made through the building principal in the event of a 
physical disability/handicap. 

7-G Teachers shall not be required to work under what in the 
judgment of the administration are unsafe or hazardous 
conditions or to perform tasks which . endanger their health, 
safety or well being. 

7-H Scheduling classes is the responsiblity of the building 
principals. The administrator will meet with staff prior to 
the end of the school year to receive inputs prior to 
formulating gradejclass assignments for the following year. 

7-I ~ The Board recognized that curriculum development is an 
essential part of sound educational practices and a 
responsibility of professional staff members. In view of 
this, the participation of appropriate professional staff 
members in curriculum development and evaluation of 
educational programs and materials is encourage. 

7-J Teachers who serve on the district curriculum 
Coordinating Council or District School Improvement Team 
shall be granted one (1) day of adjusted schedule in 
recognition of their work. 

7-K Teachers serving on committees shall be elected by their 
respective building staffs. 

ARTICLE VIII 
Professional Assignments 

8-A Teachers shall be assigned to teaching assignments 
within the scope of their teaching certificates or their 
major fields of study; provided, however, that teachers may 
be assigned to a teaching assignment outside the scope of 
their teaching certificate or major or minor fields of study 
only if such assignment is temporary and for good cause. 
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8-B Al l teachers shall be given written notice of t he i r 
tentat i ve schedule for the forthcoming year, if poss i ble , by 
the first day of May, bu~ no later than the first day of 
June. In the event that changes in such schedule are 
necessa ry, teachers affected shall be notified. Changes in 
teachers' schedules should not be made, unless necessa ry, 
later than the 15th day ~f August preceding the commencement 
of the school year. 

8-C In fulfilling their teaching assignment teachers shall 
be required to prepare and keep records of students' 
progress, seating charts, lesson plans and other reco ds such 
as attendance, test scores, conference reports, health 
records as determined by the building principal. 

8-D Supplemental assignment vacancies shall be filled on a 
basis o f qualifications and seniority for the positio . When 
filling supplemental assignments an interview team wi 1 make 
a candidate recommendation to the Superintendent. Th 
Association will be afforded equal representation on t he 
interview team. Appendix H shall be utilized for all B-2 and 
B-3 supplemental interviews. 

In the event a supplemental in B-3 does not require 
specific training, then it will not be necessary to conduct 
an interview. The position will be awarded by: 1) sen iority 
in the supplemental within the district and 2) service years 
in the district. For B-3 Supplementals that require s ecific 
training, the selection process i dentified for B-2 
supplementals will be utilized. 

When supplemental positions are eliminated, reduc ions 
wi ll be based on the inverse order of: 1) seniority i n the 
sport/supplemental within the district, and 2) service years 
in the d i strict. 

8-E Supe rvisory teachers of student teachers shall be 
tenured teachers who voluntarily accept the assignment. 

ARTICLE IX 
Vacancies, Promotions and Transfers 

9-A The teachers recognize that the Superintendent of 
Schools has the responsibility to assign staff members ' o 
positions within the school system based on certificati n, 
seniority and qualifications. 
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9-B The Board will give consideration to teachers requesting 
transfers. Requests by teachers for transfer to a different 
c l ass, building, or position shall be made in writing by the 
f i rst day of March, one copy shall be filed with the 
Superintendent and one copy with the building principal. 
Each application shall set forth the reason for transfer, the 
school, grade or position sought, and the applicant's 
qualifications. Such requests not granted shall be renewed 
in writing each year to assure active consideration by the 
Board. 

9-C _ The Board declares its support of filling vacancies and 
newly created positions from within its own teaching staff. 
Whenever a vacancy arises, including vacancies in supervi sory 
positions, the Superintendent shall promptly notify the Local 
President and shall promptly post notice of the same in each 
building on the teacher bulletin boards for not less than 
five (5) teaching days during the school year or two (2) 
weeks during vacation time up to August Fifteen (15) before 
the position is filled. Vacancies shall be filled on the 
basis of certification, seniority and qualifications of the 
applicant. Any newly created professional position shall be 
posted, as above, with accompanying job description and 
qualifications. When a member of the present teaching staff 
has applied for one of these positions and has been den i ed 
that position, the Superintendent shall not i fy the applicant 
and upon request give the reasons for such denial. 

9-D In making involuntary assignment, prior to the decision 
to transfer, input from the involved parties shall be sought. 
I n the event there are no volunteers, seniority shall be 
considered to the extent :that the assignment does not 
conflict with the instructional requirements and best 
interest of the school system. 

9-E In filling vacancies, the Board agrees to give the Local 
President notices of vacancies, and to accept and rev i ew all 
Association member applications received within the seven (7) 
day posting period prior to considering applicants from other 
sources. 

ARTICLE X 
Paid Leave Days 

10-A At the beginning .of each school year the Board shal l 
credit to each teacher, twelve (12) paid leave days to be 
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used for illness, injury, bereavement and personal business. 
Severance of the employee prior to having earned all of the 
days granted at the beginning of the school year shall result 
in an adjustment of days accumulated on a prorated bas is. No 
adjustment will be made for employees who exhaust all 
accumulated leave days and are subsequently forced to take a 
medical leave of absence. The unused portion of these leave 
days granted a~ the beginning of each school year shal l 
accumulate from year to year without limitation. 

1. Uses of paid leave days are a~ follows: 
a) Personal illness or injury which renders the 

teacher temporarily unfit for service. 

b) Illness and death in the immediate famil shall 
be allowed without loss of salary up to ive 
(5) working days for each occurrence with in the 
category enumerated below: 
1. Death or bereavement in the employee ' s 

immediate family. Additional days m y be 
granted upon request to the Superint ndent. 

2. Emergency illness in the employee 1 s 
immediate family~ 

3. Immediate family is defined as spouse , 
child, parent, brother, sister, grand
parents, grandchildren, and those who 
stand in stead (refers to a household 
member or a substitute parent). 

c) Funeral att~ndance of one (1) day per fune ral 
and a maximum of four (4) each school yea . 

d) Emergency leave up to one (1) leave day e ch 
school year. Such leave shall be deducte 
from the accumulated paid leave. 
1) Emergency leave shall be granted to a 

employee for any unforeseen circumstance 
that requires the immediate attention of 
the employee and cannot be held in ab y
ance until after scheduled work time. 

e) Personal business up to two (2) leave day each 
school year will be allowed for transacti n of 
personal business or for handling of matte rs of 
personal nature which cannot be attended to on 
weekends, outside normal school hours or during 
vacation periods under the following 
conditions. 
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(1) Each building shall be limited each day to 
one teacher on leave for every twenty-five (25) 
teachers or major fraction thereof. Adminis
trative units of less than twenty-five (25) 
teachers or major fraction thereof shall be 
limited to one person on leave each day. 
Exceptions to exceed this policy may be made 
upon approval of the Superintendent of Schools. 

(2) Such leave shall not be granted for the 
first working day preceding or following a 
vacation period (exceptions: graduation 
exercises for immediate family; honor convo
cation honoring teacher; and/or military 
departure of a son or a daughter) . 

(3) Such leave shall not be deducted from 
accumulative paid leave days and shall be 
granted only when sufficient leave days have 
been accumulated to cover the leave. 

(4) This leave is for personal reasons. 
Therefore, notification to the building 
principal forty-eight (48) hours prior to the 
anticipated leave date is all that is necessary 
in requesting such leave. 

(5) Abuse of personal business days shall be 
cau~e for disciplinary action including loss 
of pay. 

f) Extended disability for a period in excess of 
ten (10) school days. 

(1) In the event of a disability the teacher 
shall notify the Superintendent. This notice 
shall be accompanied by a statement from the 
attending physician specifying the disability 
and its probable duration. 

(2) An emplpyee on disability leave is to 
report back to work on the date the employee's 
physician states he is able to return to work. 
Leave may be extended without pay by mutual 
agreement. 

(3) An employee on disability must submit a 
written, signed statement from his attending 
physician stating that the employee is capable 
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of returning and performing the full du ies of 
his/her assignment before hejshe return to 
work. 

(4) Failure to report to work on the d-te the 
disability ends without notification an 
approval shall be considered as voluntar y 
termination of employment. 

(5) The Board shall have the right to r equest 
additional information andjor the opinion of 
another physician of its choice, at the Board's 
expense, whenever the length of disability is 
in question. 

2. Application of paid leave days are as follows: 
a) In all cases when teachers find it necessary t o be 

absent from work they shall notify the approp iate 
administrative office no later than 7:00A.M. , on 
the day of the absence and state the reason f r such 
absence. The Board shall inform the teachers at the 
beginning of each school year the phone numbe to be 
used and shall provide twenty-four (24) hour 
answering service for this purpose. Teachers will 
be responsible, immediately upon return to wo k, to 
turn in to the building principal a completed 
absence form stating the reason for their abs nee. 

b) The Board of Education reserves the right to r equire 
a physician's statement upon return after an a bsence 
of seven (7) consecutive school days because o f 
illness or injury. Abuse of paid leave days for 
purposes other than those stated shall be cause for 
disciplinary action up to and including loss of pay. 

c) Absence due to injury, incurred in the course o f the 
teacher's employment for which the teacher rece ives 
benefits under the Michigan Worker's Compen$at i on 
Act shall not be charged against the teacher's paid 
leave days during the Worker's Compensation wa i ting 
period for wage reimbursement. Thereafter, th 
Board shall pay to such teachers the differenc 
between hisjher salary and worker's compensati n 
and only that portion shall be deducted from t h e 
teacher's paid leave days. In the event the 
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teacher receives retroactive benefits under the 
Michigan Worker's Compensation Act for the said 
waiting period, the teacher shall remit the wage 
compensation for those days to the school district. 

d) Cumulative paid leave days shall terminate at the 
severance of employment. Teachers with ten (10) years or 
more service in the system shall receive as severance pay for 
every unused accumulated day as follows: 

1 - 25 days $ 5.00 per day ($10.00 per day starting 
1996-97) 

26 - 50 days $10.00 per day ($15.00 per day starting 
1996-97) 

51 - 100 days $15.00 per day ($20.00 per day starting 
1995-96) 

101+ days $35.00 per day 

10-B The Board will provide additional non-accumulative paid 
leave days for the following: 

1. Monies are budgeted in each school for attendance 
by staff at professional conferences. Visitation 
to other conferences must be applied for and 
approved by the building principal. Such days 
shall be used for the purpose of (1) visitation to 
view other instructional techniques or programs, 
(2) conferences, workshops or seminars. 

The teacher shall file a written report to the 
building principal within one week of his 
attendance at such visitations, conferences, 
workshops, or seminars. 

2. A teacher subpoenaed for jury d~ty or to give 
testimony before any judicial or administrative 
tribunal shall ·be compensated for the difference 
between the teaching pay and the pay received for 
for the performance of such obligation. Such a 
teacher shall not be charged with loss of 
personal sick leave, or professional or personal 
leave allowance. Teacher shall submit to their 
building administrator any and all documentation 
regarding such subpoena prior to their date of 
absence. 

3. Leave of absence with pay not to exceed a cumu
lative total of five (5) days per school year shall 
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be given the Teachers upon application there of for 
Association purposes. An additional three ( 3) days 
will be granted with the Association paying the per 
diem substitute teacher rate. Application ~st be 
made with the Superintendent via the principal at 
least five (5) working days in advance of t e 
anticipated absence except in cases of emer ency. 
These days are provided for training .of Ass ciation 
officers. The Local President shall name t ose 
teachers who are eligible to attend such mee tings. 

10-c Any teacher whose personal illness extends beyo d the 
teachers accumulated sick leave days may be granted 
additional sick leave days by the sick bank committee . The 
com!11i ttee shall be composed of three Godwin Heights +- eachers 
designated by the Kent County Education Associat~on. Upon 
receipt of a formal written request by a teacher, the com
mittee sha l l meet within five (5) days to review the 
request. The following general guidelines shall apply to all 
requests for days from the sick bank: 

1. A teacher must exhaust all his personal sick 
leave accumulation. The Bank Committee may 
grant additional sick leave to a teacher 
dependent upon demonstrated need. 

2. Days shall not be granted retroactively. 

3. No days will be granted where the teacher 
is receiving Worker's Compensation. 

4. The maximum number of days an individual 
shall receive from the bank shall not exceed 
65 days. However, it is understood that an 
individual must go on the LTD Plan upon 
completion of the required waiting period. 

5. The decision of the committee -shall be final 
and is not subject to the grievance procedur . 

6. When the existing days are depleted, the 
Association will replenish the sick bank by 
making contributions. 

7. The teacher may be required to present a 
physician's statement of illness or injury 
at the request of the Sick Leave Bank 
Committee. 

8. Absence in excess of accumulated sick leave nd 
not granted by the Sick Leave Bank Committee will 
be deducted at the rate of 1/185 of the teac er's 
scheduled pay for each day absent. 

- 20 



The Committee and the Kent County Education Association 
agree to save harmless the Board, including individual Board 
members and its agents, harmless against any and all claims, 
demands, lists, suits, or other forms of liability that may 
arise out of or by reason of action taken by the Committee 
with respect to Article X, Section C. 

ARTICLE XI 
Sabbatical Leave 

11-A Teachers who have been employed for seven (7) 
consecutive years by the Board, may, in the sole discretion 

. and judgment of the Board, be granted a sabbatical leave for 
one (1) school year under the following conditions: 

1. Request for such leave shall be submitted, in 
writing to the Superintendent on or before 
May 1, of the school year for wh i ch the leave 
is sought. 

2. Unless otherwise expressly stated in this 
Article, any benefits provided under the 
Master Agreement shall not be continued andfor 
accrued to the person on leave. 

3. During said sabbatical leave, the teacher shall 
be considered to be in the employ of the Board 
to the extent that he/she shall be paid one-half 
( 1 /2) the annual salary rate hejshe was scheduled 
to receive for the leave year. 

4. If for any reason the leave is not used for its 
intended purpose, the recipient shall report to 
the Superintendent prior to the next pay period 
for employment or forfeit all further leave pay 
for the year. 

5. A teacher returning from sabbatical leave shall 
be restored to his/her former position or a 
position of like nature and with same paid leave 
accumulation he/she had at the end of his/her 
last contract year. 

6. A teacher returning from sabbatical leave shall 
advance on the salary schedule the same as 
he/she would have advanced had hejshe been on 
staff of the District. 
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1. Reasons: 
a) Study related to the teacher's licensed field. 
b) Study to meet eligibility requirements for an 

educational license other than that held by 
the teacher~ 

c) Study, research or special teaching assign
ment the Board deems to be advantageous to 
the school system. 

2. A teacher on such leave shall not be under contract 
nor subject to the terms of this Master Agreement 
except for the expressed terms of Section A., of 
this Article. 

3. A teacher on such leave shall notify the Board of 
hisjher intent to return, in writing, on or before 
March Fifteen (15) of the leave year or forfeit 
hisjher right to re-employment. 

4. Upon notification of intent to return, the teacher 
shall be re-employed for the following school year 
with the same paid leave accumulation hejshe had 
at the end of hisjher last contract year. 

12-B An unpaid child care leave of absence shall be granted 
to tenure teachers upon written request under the following 
conditions: 

1. Only teachers who have obtained tenure status with 
the school syst~m are eligible to apply for such 
leave. 

2. Written application for such leave must be sub
mitted to the Superintendent at least sixty (60) 
days prior to the beginning date of the leave. 

3. The maximum length of this leave shall be for the 
duration of the semester for which the leave is 
granted and the following semester. 

4. A teacher re-employed after such leave shall be 
reinstated with the same paid leave accumulation 
hejshe had just prior to the date of leave. 

5. A teacher placed on such leave prior to completing 
a full semester shall, when reinstated, be placed 
at the same inc~ernent step, and a teacher placed 
on such leave after completing a full semester 
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shall, when reinstated, be advanced one (1) tep 
on the salary schedule. 

6. Insurance paid by the Board shall terminate hirty 
(30) days after the beginning date of the leave. 

7. Teachers on leave may, prior to the date the ' r 
insurance terminates, arrange with the busine ss 
office to pay their own insurance premiums f r 
whatever portion of the insurance coverage t ey 
desire that is allowable by the insurance 
agency or company. 

8. Teachers completing such leave shall be reins tated 
to a position for which they are certified a d 
qualified subject to normal reduction in for c e. 

9. Reinstatement to a position shall be made by 
certified letter, the teacher being responsible 
for keeping his current resident address on file 
in the Superintendent's office. Once notified , 
the teacher must reply and accept the position 
within seven (7) days or thereafter lose his/ er 
rights to employment reinstatement. 

12-C A medical leave of absence without pay and benef i ts 
shall be granted upon written request to .those teacher who 
are unable to teach due to personal illness or injury nd who 
have exhausted their paid leave days. 

- 1. The maximum length of this leave shall be for the 
duration of the ·semester for which the leave · s 
granted and the following semester. 

2. At the Board's discretion, such leave may be 
extended if applied for in writing and approv d 
by the Board. 

3. Upon use of sick days, a tenure teacher will uto
matically be placed on unpaid leave and shall 
retain employment rights. Said teacher must apply 
for leave as soon as they are able and accompa ny 
such request with a physician's statement of t he 
anticipated date of return to work. 
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4. If, during the ~chool year, any teacher on an 
unpaid status is absent more than thirty (30) 
consecutive work days, insurance benefits will be 
discontinued and employment rights of probationary 
teachers may be terminated by the judgment of the 
Board of Education. 

5. Prior to returning to work the teacher must, on 
request, furnish the Superintendent with a written, 
signed statement from his/her attending physician 
stating that the teacher is capable of returning 
and performing the full duties of his/her 
assignment. 

6. Failure to report to work on the reinstatement 
date agreed to after recovery without notification 
and approval shall be considered as voluntary 
termination of employment. 

7. A teacher placed on such leave prior to completing 
a full semester shall, when reinstated, be placed 
at the same increment step, and a teacher placed on 
such leave after completing a full semester shall, 
when reinstated, be advanced one (1) step on the 
salary schedule. 

12-D The Board will provide service leave for teachers 
accepted in the Peace Corps, Vista, elected to the state 
(MEA) national (NEA) or county (KCEA) Association presidency 
or military service under the following conditions: 

1. Peace Corps, Vista, Association Presidency 
(MEA/NEA/KCEA) . 
a) Leave shall be a maximum of two (2) years. 
b) Only teachers with tenure status in the 

school system shall be eligible for such leave. 
c) Only teachers on MEA, NEA, KCEA leave shall be 

eligible for any Board sponsored benefit pro
gram at teachers' expense. 

d) Teachers on such leave shall accrue no 
seniority for leave time. 

e) Teachers on such leave will be eligible for 
the first position available for which they 
are certified. 
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- 2. A military leave of absence shall be granted to 
teachers engaged in military duty in any branch 
of the Armed Forces of the United states, 
voluntarily or involuntarily, including National 
Guard and Reserve duty. All leaves shall be 
according to Chapter 43, of Part III, of Tit e 38, 
U.S. Code governing such leave. 

12-E Other leave without pay and benefits may be req ested 
of the Board. The Board reserves the right to approv or 
deny such requests and to stipulate all the condition~ for 
such leave. Any teacher on such leave shall not forf e it 
hisjher accumulated paid leave days. 

12-F The Board of Education may grant to a teacher, ithout 
request from said teacher, a sick leave of absence wi hout 
pay and benefits because of physical or mental disabi ity for 
a period not to exceed one (1) year. Any tenure teach er 
placed on such unrequested sick leave sh~ll receive h i sjher 
accumulated paid leave days until they have been exha sted. 
Prior to placing a teacher on such leave, the Board s hall 
have the right to require that a teacher be examined by a 
qualified doctor, selected by the Board, to secure competent 
medical evidence of the physical andjor mental condit i on of 
the teacher, provided that the cost of such examination shall 
be paid for by the Board. 

1. A teacher placed on such leave shall be rein
stated at the same increment step he/she would 
have been placed on the year of the leave. 

12-G No leave of absence or paid leave, granted by the Board 
shall terminate the acquired continuing tenure status of a 
teacher. 

ARTICLE XIII 
Academic Freedom 

13-A The parties seek to educate people in the democra tic 
tradition, to foster a recognition of individual freedom and 
social responsiblity, to inspire meaningful awareness o f and 
respect for the Constitution and the Bill of Rights and to 
instill appreciation of the values of individual perso ality. 
It is recognized that these democratic values can best be 
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transmitted in an atmosphere which is . free from censorship 
and artificial restraints upon free inquiry and learning and 
in which academic freedom for employees and students is 
encouraged, except that: 

1) The employee must be acting within accepted 
and/or adopted curriculum and courses of study. 

2) The employee must exercise responsibility and 
must realize that teaching places responsibility 
upon the employee to carefully consider the 
maturity level of the student and the circum
stances that surround the teaching/learning 
relationship. 

13-B Any teacher accused of the improper use of academic 
freedom may be dismissed · only after proof of the alleged 
impropriety has been provided. Any allegations found to be 
untrue shall be completely removed from the teacher's record 
and any changes that may have been made in that teacher's 
status shall be immediately restored. 

ARTICLE XIV 
Teacher Evaluation 

14-A The evaluation of the performance of each teacher in 
the school system is the responsibility of the 
Administration. Input from the teachers will be sought 
regarding the evaluation process for tenure and non-tenure 
teachers. 

14-B All monitoring or observations, including the use of 
closed circuit television, audio systems, and similar devices 
when used for teacher evaluation, shall be conducted openly 
with the full knowledge of the teacher. 

14-C Tenure teachers shall be evaluated when performance 
seems to warrant it, but at least once every two (2) years. 

14-D The evaluator or hisjher designee will hold a personal 
conference with the teacher as soon as possible after each 
formal evaluation. During this time the evaluation will be 
discussed by both parties. 

14-E Each teacher shall ha~e the right upon written request 
to review the contents of hisjher personnel or personal file. 
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A representative of the Association may, at the teach r's 
request, accompany the teacher in his/her review. Th ' s 
review shall be made in the presence of the Superintendent, 
or his/her designee, responsible for the safekeeping f such 
file. Each teacher's personnel file shall contain th 
following minimum items of information: 

TB report and required medical information 
All tea9her evaluation reports, both formal nd 
informal reports that are communicated to th 
teacher 
Copies of annual contracts 
Teacher certificate(s) 
Letters of commendation 
A transcript of academic record 
Tenure recommendations 
Record of voluntary extra curricular school 
activities 

14-F A teacher when being warned, reprimanded or dis iplined 
for any infraction of rules or regulations governing 
discipline or delinquency in performance, shall be ent itled 
to meet with the Administration and to have the Assoc i ation 
representative present when such a meeting is requeste d. 

14-G The performance and evaluation of a teacher sho ld be 
fully discussed with the teacher and suggestions, if needed, 
for improvement of the teacher's performance shall be 
included in the written evaluation. Each evaluation shall 
contain a specific reference as to whether the overall 
evaluation is satisfactory or unsatisfactory. The content of 
the evaluation for probationary teachers is not subject to 
the grievance procedure. 

14-H No teacher shall be disciplined, reprimanded, reduced 
in compensation or deprived of any professional advanta ge 
without just cause. 

ARTICLE XV 
Professional Behavior 

15-A Teachers are expected to comply with rules, 
regulations, and directions from time to time adopted y the 
Board or its representatives which are not inconsisten with 
the provisions of this Agreement, provided that a teach er may 
reasonably refuse to carry out an order which threaten 
physical safety or well being or is personally demeaning. 
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15-B The Teachers recognize that abuses of paid leave, 
chronic tardiness or absences, willful def i cienc i es in 
professional performance, or other violat i ons of discipline 
by a teacher reflect adv~rsely upon the teaching profession 
and create undesirable conditions in the school building. 
The Board or its designee, in recognition of the concept of 
progressive correction, shall notify the teacher and the 
Local President (if requested by the teacher), in writing, of 
alleged delinquencies, indicate expected correction, a plan 
for correction, and indicate a reasonable period for 
correction. 

ARTICLE XVI 
Professional Improvement 

16-A A tenure teacher who holds a Michigan Permanent 
Certific ate, a Continuing Certificate, or who has completed 
eighteen (18) semester hours toward such a cert i ficate, shall 
be reimbursed for tuition paid by the teacher while in the 
employ of the Board for credit earned subsequent to filing 
the -certificate or providing proof of meeting the 
requirements in the Superintendent's office, provided: 

1. Maximum tuition reimbursement to any teacher 
shall be limited to forty-two (42) semester 
hours of work. Of these hours, eighteen (18} 
must be graduate semester hours in a graduate 
program approved by an accredited un i versity or 
college. A maximum of twelve (12) semester hours 
may be applied to undergraduate cour se work or 
other courses. Only graduate hours from an 
accredited university or college can be applied 
to salary schedule placement. Upon completion of 
the forty-two (42) hours the employee may be 
reimbursed for additional hours. 

2. Tuition will not be paid by the Board when such 
tuition has been paid by the Federal government , 
charitable foundations or similar i nstitutions. 

3. Coursework will be preapproved by the Superinten
dent based on the -following criteria: 

a) Once the graduate degree program has been 
approved, individual courses or substitutions 
within the said program will not need 
additional preapproval. 
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b) Any courses in the teacher's major or mi or 
field, teaching field or educational 
administration will be given preapproval. 

c) Individual courses not defined in a) or ) 
will require preapproval. Such preapproval 
will be deternined on an individual basi . 

4. It is understood that it is the individual t e ach
er's responsiblity to provide the Superinten ent's 
office with satisfactory proof: 

a) That the courses taken are part of an ap roved 
graduate program in education from an ac red
ited university or college. 

b) That the tuition was paid by the teacher and 
in what amount. 

c) That the courses taken were satisfactori y 
completed· by the teacher. 

5. Maximum tuition, reimbursement shall be limit d to 
the tuition rate paid at the University of 
Michigan. 

6. Tuition reimbursement shall be made promptly 
following the regular October and May meeting s of 
the Board of Education in each year for all 
approved credits earned, provided proof is g ' ven 
as above stated. This information needs to be 
submitted two (2) weeks prior to these Board 
meetings. 

7. · Only teachers still in employment with the G dwin 
Heights Public Schools at the time of payrnen 
shall be eligible for tuition reimbursement. 

8. Only graduate or undergraduate courses relate d to 
the teaching and/or educational administration 
field will be considered for tuition reimburs ement. 

9. The school nurse is eligible for tuition reimburse
ment after completing three (3) years of Godwin 
Heights Public Schools employment. 

16-B All teachers who have completed a preapproved 
appropriate degree program or preapproved courses and by 
doing so qualify for a new salary classification at the start 
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of school in September shall make appropriate application 
(form provided by the Board) prior to October One (1) of each 
year and s hall provide all transcripts of proof prior to 
t heir being placed on a new classification rate. Once said 
proof is received new classification rates shall be made 
retroactive to the beginning of the school year. 

16-C If a teacher i s eligible for a new salary · 
classification by the beginning of the second semester, that 
teacher shall be placed at the new classification and paid 
accordingly in accordance with the same procedures as in 
Article 15-B, except February Fifteen (15) shall be the 
deadline date for submitting application. 

ARTICLE XVII 
Maintenance of Standards 

17-A Thi s Agreement shall supersede any rules, regulations 
or practice of the Board and/or the Association which may be 
contrary to or inconsistent with its terms. It shall 
likewise supersede any contrary or inconsistent terms cbn
ta i ned in any individual teacher contract executed for the 
contract year and thereafter during the term of this 
Agreement. All future individual teacher contracts shall be 
made expressly subject to the terms of th i s Agreement. 

17-B The administration shall not interfere wi th, restrain 
or coerce any teacher in the exercise of h is j her righ t to 
organi ze, form, join or assist in labor organization, to 
engage in lawful concerted activities for the purpose of 
collective negotiation or bargaining or other mutual aid and 
protection, or to negotiate or bargain collectively with 
their employer and representative of their own choice. Nor 
shall the duties or responsibilities of any t e acher so 
engaged be increased or altered for reasons of serving on the 
negotiat i on team. 

17-C Teachers agree that members negotiating for the 
Association will be expected to perform the normal duties 
connected with their assignment and will not be excluded from 
needful administrative adjustments in personnel assignments 
and reductions necessary in the operation of the school 
system. 
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ARTICLE XIX 
Annexation and consolidation of Districts 

18-A To the full extent permitted by law, this Agreement 
shall be binding upon the Board and its successor pers onnel 
and upon any school district into which or with which this 
district shall be merged or combined. 

18-B In the event this district shall be combined wi h one 
or more districts, the board will use its best efforts to 
assure the continued employment of its members in sue a 
consolidated district. 

. ARTICLE XIX 
Reduction in Personnel 

19-A LAY OFF: When conditions make necessary a reduc tion in 
the number of teachers employed by the Board such lay off 
shall be by seniority in the Godwin system in the fol owing 
categories: · 

(1) GRADES K-5 
Classroom teachers 
Art 
Physical Education 
Library 
Guidance 
Reading 
Music 
Special Education 

(2 ) GRADES 6-12 
Major subject areas (e.g. Mathematics no 
Geometry, Science not Chemistry) 

19-B Recall shall be by inverse seniority of laid off 
employees capable of performing the work available in 
accordance with the Exercise of Seniority criteria out lined 
below. 

(1) The recall list shall be maintained by the Board. 
- ( 2) Recall shall be ~ade by certified letter, the 

teacher being responsible for keeping hisjher 
current resident address on file in the 
Superintendent's office. Once recalled, the 
teacher must reply within seven (7) days or 
thereafter lo~es hisjher right to recall . 
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19.C Exercise of Seniority: Laid off employees, at the time 
of lay off, may exercise their seniority in accordance with 
the following criteria: 

(1) current certification 
(2) Current North Central requirements 
(3) Educational training in above def i ned categories 

(e.g. a certified minor or eighteen (18) semester 
hours in the categories or major subject area not 
excluding other t~aching qualifications 
experiences) . 

(4) Seniority 

In addition a letter of agreement was developed 
regarding item #2 of 19-c. 

19-D During a period of impending lay offs, the Board 
agrees to consider all requests for voluntary unpaid leaves 
of absence from teachers requesting such leave to facilitate 
fewer lay offs. If, in the judgment of the administration, a 
laid off person can fill the position of the person 
requesting the leave without impairing the program, such 
leaves will be granted. 

1. The maximum length of such leave shall be for 
one (1) school year. 

- 2. Teachers granted such leave shall be reinstated to 
a position for which they are certified and have 
training, experience, interests and abilities 
subject to normal reduction in force. 

3. Teachers shall be reinstated with the same paid 
leave accumulation they had just prior to the 
date of leave. 

4. Reinstatement to a position shall be made by 
certified letter; the teacher being respon
sible for keeping his/her current address 
on file in the Superintendent's office. 
Once notified, the teacher must reply within 
seven (7) days or therefore lose his/her rights 
to employment reinstatement. 
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ARTICLE XX 
Continuity of Operations 

2J-A The Board agrees that it will not, during the period of 
this Agreement, directly or indirectly engage in or ssist in 
any unfair labor practice as defined by Section Ten 10) of 
the Public Employment Relations Act. In all cases w ere the 
Teachers feel a-n unfair labor practice has been commi tted, 
the Associat·ion may file with the Michigan Employment 
Relations Commission. 

20-B The Association and each teacher agree that during the 
life of this Agreement they will not encourage, participate 
in or causeGany interruption in the educational program of 
the district. Nor will they directly or indirectly engage in 
or assist in a strike (i.e. The concerted failure to report 
for duty or willful absence of a teacher from his/her 
position, or stoppage of work or abstinence, in whole or in 
part, from the full, faithful and proper performance o f the 
teacher's duties of employment) against the Godwin Heights 
Public Schools. 

20-C In the event that weather conditions warrant th 
closing of school early or canceling school for the d y, the 
Board agrees to notify the local radio and television 
stations as soon as possible on such mornings that sc ool -.
shall be canceled for students and teachers shall not be 
required to report for duty. 

20-D Teachers need not report to work on scheduled w rk days 
that are canceled because of conditions not within the 
control of school authorities such as sever storms, f ' res, 
epidemics, mechanical failure, or health conditions a 
defined by the city, county or state. Days of instru tion 
and-instructional work time will be added to the end f the 
school year, to comply with the current attendance la . 

Days lost that exceed the minimal requirements of the 
current attendance law will be rescheduled without additional 
compensation of staff, but the number of teacher work days 
will not exceed 185 full days. 

ARTICLE XXI 
School Calendar 

21-A With the exception of new teachers, teachers agre e to 
work 185 full days each school year. First year teach rs to 
the school district shall work one (1) additional day, that 
will be designated as orientation and will be schedule prior 
to the first regular work day. 
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1. Each year a minimum of two (2) days shall be 
designated as. records days . 

.2. Ea~h year up to two (2) days may be designated 
as inservice day~ b~ the building principal. 
Teachers may submit to their building principals 
inservice .programs for cons~d~ration. Inservice 
days shall be segments of half days or full days. 

3. Normally the first day of school for teachers 
shall not be considered an inservice day. 

21-B The Teachers' Executive Board may study and submit 
recommendations to the administration concerning the school 
calendar including the half days of adjusted schedule because 
of night parent-teacher conferences~ Recommendations must be 
submitted prior to April First (1) ftir each ensuing year. 
Each teacher shall be given a copy of the newly adopted 
cal~ndar prior to the end of the current school year. 

ARTICLE XXII 
Professional Compensation 

22-A The basic salaries of teachers covered by this 
Agreement are set forth in Schedule B-1, which is attached to 
an incorporated in this Agreement. Such salary schedule 
shall remain ~n effect during the length of this Agreement. 

22-B Teachers who have their probation periods expire prior 
to the end of a school year shall be issued contracts dated 

· to terminate on the final date of their probation. Teachers 
receiving tenure will receive statements of employment for 
the remainder of the school year. Teachers not successful in 
obtaining tenure will have their employment terminated at the 
end of their contract term. When lay off is necessary during 
the school year, individual annual teacher contracts can be 
canceled by the Board with sixty (60) calendar day 
notification. 

22-C Teachers new to the District shall be given credit for 
five (5) years of outside teaching experience in any school 
district in the State of Michigan or other teaching 
experience in a school district accredited by a recognized 
accrediting agency. The Board may give additional years 
credit not to exceed the full number of years of outside 
teaching for related experience. 
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22-0 Teachers ·involved in extra duty assignments set forth 
in Schedule B-2, and B-3, which are attached to and 
incorporated in this Agreement shall be compensated i n 
accordance with the provisions of this Agreement. 

22-E Teachers required in the dourse of their work t o drive 
personal automobiles from one scho61 building to anot er 
shall receive a car allowance at the I.R.S. rate per ile. 

ARTICLE XXIII 
Insurance Protection 

23-A The Board shall provide and pay full cost for t e 
Michigan Education Special Servi ce Association Group 
Hospital, Surgical Insurance outlined as MESSA Super are I, 
excluding all optional benefits, for all full-time ·te chers 
and their dependents for the 1992-93 and 1993-94 cont act 
years. 

23.B For teachers electing not to participate in the Board 
sponsored hospital, medi~al, surgical insurance progr rn the 
Board shall provide and pay premiums for: 

1. MESSA VSP-3 vision care program 

2. $150.00--1994-95; $160.00--1995-96, $170.00- 1996-97 which 
may be applied to a Board approved annuity pr ogram and/or 
to optional benefits provided in MESSA Super Care 1, 
insurance program. · 

23-C The Board shall provide MESSA/Delta Dental Care Plan E007 for 
teachers and their eligible dependents. This coverage shall be 80% 
payment for Class One benefits, and 80% payment for Class Two 
benefits and 80% full family orthodontic coverage. The adult ortho 
portion shall be self funded by the district with a maximum limit of 
$1300 and in compliance with the Delta Dental Care Plan. 

23-D The Board will make availalbe to each full-time teacher a Long 
Term Disability insurance program with the following c onditions: 

(1) There will be a limit of 66-2/3% of income er 
month pro-rated over a twelve {12) month period o 
age 70. 

(2) There will be a minimum of a ninety (90) ca endar 
day waiting period~ 

(3) There will be financial offsets such as Wor ers 
Compensation, Social Security, other insurance i ncome, 
etc. established by the insurance carrier to det rmine 
its obligations to the teacher. 
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(4) The insurance shall include mental and nervous 
condi~ions with coverage ,for inpatient up to age 70 
and outpatient coverage up to a maximum of twenty 
four (24) months. 

(5) The coverage shall become effective at the 
beginning of the insurance month immediately 
following the initial date of employment. 

(6) Employees who qualify for Disability Insurance 
will be afforded the Board's contribution towards 
their he~lth insurance through the end of the school 
year (August) in which the disability occurs. All 
other benefits are terminated at the time that the 
teacher can no longer provide service to the district. 

(7) The carrier for Disability Insurance shall be 
selected by the Board. 

(8) Teachers will not qualify for coverage into this 
program until all accumulated paid leave days have 
been used. 

23.E The Board shall provide a total $20,000 term life insurance 
with accidental death benefits to each teacher. Starting in 1996-97 
the total life insurance.will be increased to $35,000. The carrier, 
for that portion of the $20,000 or $35,000 (starting 1996-97) not 
provided for in the Health Insurance program, shall be selected by 
the Board. 

23-F The Board shall provide, to the teachers, Public Liability and 
Accident coverage in an amount of not less that $100,060 for each 
accident that may occur in the course of the teacher's school 
sponsored duties. 

23-G The Board shall make payment of insurance premiums for each 
employee to provide insurance coverage for the full twelve (12) 

· month period commencing September 1st and ending August 31st for all 
teachers completing a full contract year. When necessary, premiums 
in behalf of the teacher shall be made retroactively or 
prospectivelj to assure uninterrupted participation and coverage. 

1. The amount of the premium .paid by the Board shall 
be discontinued thirty (30) days after the day a 
teacher is placed on unpaid leave status during 
a contract year. 

2. The amount of the premium paid by the Board 
shall be discontinued thirty (30) days after 
termination of employment for those teache=s 
leaving the system prior to the end of the 
school year. 
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23-H The Board shall provide MESSA Vision Plan VSP- 2 for 
teachers and their eligible dependents. 

23-I Medical, dental, life and vision insurance coverage will be 
provided on a prorated basis for teachers with less than a one 
hundred percent (100%) contract. 

ARTICLE XXIV 
student Discipline and Teacher Protection 

24-A The Board recognizes its responsiblity to contin ue to give 
administrative backing and support to its teachers, a l though each 
teacher bears the primary responsibility for maintain i ng proper 
control and discipline of students during the same ti e period 
s~udents are assigned to himjher. 

_The teachers recognize that all disciplinary act ' ons and 
methods invoked by the team shall be reasonable and j u st and i n 
accordance with the established Board polici. It sha 1 be the 
responsibility of the teacher to report to his/her pr ' ncipal the 
name of any student, who, in the opinion of the teach r, needs 
particular assistance from skilled personnel. The tea cher shall, 
upon request, be advised by the principal of the disposition of the 
teacher's report that a particular student needs such assistance. 

24-B A teacher may use such force as is necessary to protect 
himself/herself from attack or to prevent injury to a other in 
accordance with school code M.S.A. 15.3774-3757, and Board policy. 

24-C A teacher may temporarily exclude a pupil from c lass for the 
remainder of the class period (in elementary classes until the 
principal or his/her designee returns the pupil to the class) when 
the grossness of the offense, the persistence or misbehavior or the 
disruptive effect of the violation makes the continued presence of 
the student in the classroom intolerable. 

In such cases, the student shall be sent immediate ly to his/her 
principal's office, and the teacher shall furnish the rincipal, as 
promptly as his/her teaching obligations will allow, f 11 
particulars of the incident in writing. 

24-D Any instance of assault upon a teacher while in he 
performance of his/her assigned teaching or additional assignment 
contract duties or related professional responsibiliti e s shall be 
promptly reported to the Board or its designated repre entative. 
The Board shall render all reasonable assistance to the teacher in 
connection with the investigation, prosecution and dis osition of 
the matter by the proper authorities. 
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24-E Time lost by a teacher in connection with such assault or suet 
criminal or civil action by reason of disciplinary measures imposed 
by the teacher upon a student, shall not be charged against said 
teacher unless he/she is adjudged guilty by a court of competent 
jurisdiction. 

24-F The Board shall reimburs~ teachers for any malicious damage 
destruction by students of· personal property of teachers while in 
the performance of their regular assigned . duties if such property i~ 

. necessary and required to perform such duties and is not covered by 
insurance. Such damages are to be reported to the building 
principal and Director of Business/Employee Services for 
disposition. For the purpose of this Article, personal property 
shall not include money. The Board may require proof of cash value 
at the time of loss· or repair charges prior to making such payment. 

24-G Any complaints, significant in the judgment of the 
administration, directed toward a teacher by a parent or other 
persons in the community shall be promptly called to the teacher's 
attention by the building principal and disposition of the complaint 
shall become· part of the teacher's record. Any substantiated 
complaint shall remain part of the teacher's record permanently. If 
a complaint is not sudstantiated two (2) years following the 
disposition of said complaint, the teacher may request in writing 
the_removal of the complaint from their record. These 
unsubstantiated complaints will be removed unless there are 
additional complaints during this time period. 

24-H Teachers shall exercise reasonable care with respect to Board 
property, but shall not be individually liable, except in the case 
of gross negligence or gross neglect of duty, for any damage or loss 
of such property. 

ARTICLE XXV 
Grievance Procedure 

25-A If a teacher has a complaint regarding any condition of 
employment covered by the Michigan Teacher Tenure Act, such 
complaint or grievance shall be dealt with exclusively through the 
provisions of said act and the established procedures thereof. 

25-B Any teacher, group of teachers or the Local, believing that 
there has been a violation, misinterpretation andjor misapplication 
of this Agreement relating to wages, hours and other terms and 
conditions of employment, may file a written grievance with the 
Local and/or the superintendent as a representative of the Board. 

25-C In the event a teacher believes there is a basis for a 
grievance, he/she shall first discuss the alleged grievance with 
his/her building principal. The teacher shall be entitled to have a 
Local representative present during such discussion. In the event 
the teacher chooses to have a Local representative p~esent, the 
principal shall be entitled to have present a member of the 
administrative staff. 
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Step 1: 
25-D If, after informal discussion with the building principal, the 
grievance still exists, the grievant may file a forma l written 
grievance using the appropriate grievance form (Appendix C) • Such 
formal grievance to be signed by the grievant and/or a 
representative of the Local and copies shall be delivered to the 
Principal and Superintendent within fifteen (15) days after the 
occurrence of last circumstances upon which said grievance is 
based. 

25-E If the grievant fails to use the appropriate grievance form 
(Appendix C) or fails to comply with the time limitat i ons set forth 
in this article, hejshe shall forego all rights to use the formal 
grievance procedure to f~rther hisjher alleged grieva ce. 

25-F Within five (5) school days of the receipt of ~ e grievance, 
the principal, or his/her designee, shall meet with t e grievant 
andjor Local representative in effort to resolve the lleged 
grievance. Within this time period, the principal sh 11 indicate 
his/her disposition, in writing, and furnish a copy t h ereof to the 
grievant and Superintendent. 

Step 2: 
25-G If the grievant is not satisfied with the dispo ition of the 
grievance by the Principal or hisjher designee or if no disposition 
has been made within five (5) days of receipt of the rievance, the 
grievance shall be transmitted to the Superintendent within fifteen 
(15) days after initiating formal grievance procedure ~ . 

25-H Within three (3) school days of receipt of the g r i evance, t~e 
Superintendent, or hisjher designee, shall meet with t he Local 
rep~esentatives in an effort to resolve the grievance. The 
Superintendent, or hisjher designee, shall indicate hisjher 
disposition of the grievance in writing within three (3) school days 
of such meeting, and shall furnish a copy thereof to t h e Local 
President. 

25-I If a 
more than 
at the sec

grievance involves a 
one (1) administrator 
ond step of the grievance procedure. 

group or class of 
or supervise~, it 

teac 
shal l 

ers 
be 

under 
initiated 

Step 3: 
25-J If the grievant is not satisfied with the dispos i tion of the 
grievance by the Superintendent or his/her designee, o if no 
disposition has been made within three (3) days of such meeting, the 
grievance shall be transmitted to the Board by filing written copy 
thereof with the Secretary or other designee of the Bo rd. The 
Board, no later than its next regular meeting or two ( ) calendar 
weeks, whichever occurs earliest, may hold a hearing on the 
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grievance, review such grievance in executive session, or give other 
consideration as it shall deem appropriate. Disposition of the 
grievance, in writing, by the Board shall be made no later than four 
(4) days thereafter. A copy of such disposition shall be furnished 
to the Local President. 

Step 4: 
25-K If the Local is not satisfied with the disposition of the 
grievance by the Board, or if no disposition has been made within 
the period above provided, the Local shall have thirty (30) days to 
submit to arbitration before an impartial arbitrator. If the 
parties cannot agree within three (3) school days as to the 
arbitrator, he/she shall be selected by the grieving party from the 
American Arbitration Association or the Michigan Employment 
Relations Commission in accord with its rules which shall likewise 
govern the arbitration proceeding. 

The Board and the Local shall not be permitted to assert in 
such arbitration proceedirig any evidence not previously disclosed to 
the other party. The arbitrator shall have no power to alter, add 
to, or subtract from the terms of this Agreement~ Both parties 
agree to be bound by the award of the arbitrator and the parties 
shall retain all legal rights to enforce or appeal the arbitrator's 
award. 

25-L The cost of arbitration under this article shall be paid in 
full by the Board if the arbitrator rules the Board in violation of 
this Agreement. The costs shall be paid in full by the Association 
if the arbitrator rules the Board not to be in violation of this 
Agreement. 

25-M If any teacher for whom a grievance is sustained shall have 
been found to have been improperly deprived of any professional 
compensation or advantage, the same or its equivalent in money shall 
be paid to himjher. 

25-N Notwithstanding the expiration of th~ Agreement, any claim or 
gri~vance arising thereunder shall be processed through the 
grievance procedure until resolved. 
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25-0 All days referred to in this article will mean school days, 
Monday through Friday, excluding legal holidays and s c heduled 
vacations for the calendar year. Days during summer r ecess shall be 
treated as school days. 

ARTICLE XXVI 
Negotiation Procedures 

26-A Between May 1st and May 15th, or earlier by rout al agreement, 
the parties shall initiate negotiations for the purpo e of entering 
into a successor agreement for the forthcoming year. Each party 
shall submit to the other a list of its official repr sentatives of 
its professional negotiation committee. 

26-B There shall be three (3) signed copies of the M ster Agreement 
for the purposes of record. One retained by the Board , one by the 
Local President, and one by the Superintendent. 

26-C Released time may be provided by mutual agreement for the 
Teacher's Negotiating Committee to permit the parties to meet during 
regular school hours for the purpose of reaching a su cesser 
agreement as rapidly as possible. · 

ARTICLE XXVII 
Employment Qualifications 

27-A Certification materials including college credentials, valid 
teaching certificate and official transcript of records must be 
filed with the Superintendent of Schools by all new teachers not 
later than October 15, of the initial year of employment. Failure 
to comply may result in termination of employment unless the 
requirement is temporarily waived by the Superintendent for 
individual teachers requesting such waiver. 

27-B All teachers shall have on file with the Superint endent of 
Schools a valid up to date Michigan Teacher Certificate in order to 
retain their employment status with the School Distric . 

27-C New teachers shall have evidence of freedom from 
(x-ray or skin test) on file with the Superintendent o 
prior to fifteen (15) days after the beginning of thei 

tuberculosis 
Schools 
employment. 
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Regular teachers shall have evidence of tuberculin tests on file in 
the Superintendent's office prior to fifteen (15) days after the 
beginning of school in the year that such test is required. The 
Board shall reimburse the cost of the TB test up to a maximum of the 
current rate established by the Kent County Health Department upon 
proof of payment by the teacher. 

If after warning, the teacher fails to comply with this 
qualification within ten (10) days it may result in suspension from 
employment without pay. 

27-D All new teachers shall be required to pass a physical 
examination prior to becoming a regular employee of the School 
District. Each new employee shall have on file with the 
Superintendent of Schools a completed health form within thirty (30) 
days of their initial employment date. 

1. The Board shall specify the examiner and 
assume the cost of the examination. 

2. If the health forms are not in by the due 
date, it may result in suspension from 
employment without pay. 

ARTICLE XXVIII 
seniority of Personnel 

28-A Seniority in the Godwin Heights Public School System. for all 
professionally certified teaching personnel shall be determined by 
the number of c nsecutive years of service in teaching from their 
last date of hire. Seniority earned by administrators while 
teaching in Godwin Heights Public Schools shall be retained based on 
teaching experience only. 

1. Leaves of absence granted in accordance with 
the provision of the Master Agreement shall 
not constitute an interruption in continuous 
service. 
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.ARTICLE XXIX 
Miscellaneous Provisions 

29-A This Agreement shall constitute the full and c ompleted 
commitment between both parties and may be altered, changed, added
to, deleted from or modified only through the voluntary, mutual 
consent of the parties, in writing, and signed amendme nts of this 
Agreement. 

29-B Any individual contract between the Board and a individual 
teacher, heretofore and hereafter executed, shall be s ubject to and 
consistent with the terms and conditions of this Agree ment. If an 
individual contract contains any language inconsiste~ with this 
Agreement, this Agreement, during its duration, shall be 
controlling. 

29-C If any provisions of this Agreement . or any appl ' cation of this 
Agreement to any employee or group of employees shall be found 
contrary to law, then such provision or application s h all not be 
deemed valid and subsisting except to the extent perm j tted by law, 
but all other provisions or applications shall continu e in full 
force and effect. 

29-D Copies of this Agreement shall be printed at th expense of 
the Board a nd one copy presented without charge to eac h teacher now 
employed or hereafter employed by the Board. 

29-E The Board agrees to withhold the issuance of an ual contracts 
each year until negotiations have been completed conce rning 
teachers' salaries, hours, and all other terms and co d i tions of 
employment. • 

29-F I ndivi dual annual and additional assignment contracts, 
consistent with the terms of this Agreement, may be issued at any 
time during the school year. 

29-G It is agreed by the parties that the first Thursd ay of each 
month shall be reserved for Local meetings after school hours. 
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ARTICLE XXX 

This Agreement shall . be effective from September 1, 1994, 
and shall continue in effect until August 31, 1997. The Agreement 
shall not be extended orally, and it is expressly understood that 
it shall expire on the date indicated unless extended in writing by 
the parties. 

GODWIN HEIGHTS GODWIN HEIGHTS 
BOARD OF EDUCATION EDUCATION ASSOCIATION 

sU.~ 
Its Pre~Bnt 

{_!(~
ts Secretary 

t ~ lBy:_z)~f)~ By:~ vI -·~,..--
Its Chief Negotiator ~It~ief egotlator

By:=LA £ tlomv}g~l~s KCEA President 

Dated this ___day of__________.___ , 1994 
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GODWIN HEIGHTS PUBLIC SCHOOLS 

ADDENDUM TO ACCOMMODATE SCHOOL NURSES 

Addendum to the 1982-85 Master Agreement 
Godwin Heights Board of Education 
Kent County Education Association (KCEA/MEA) 

For the purpose of this agreement, it is recogni zed by the 
parties that school nurses do not require teacher ten re under the 
Michigan Teacher's Tenure Act CPA 379). Hence the terms 
"probationary and tenure" are not legally applicable. However, 
the parties agree to recognize that nurses shall be t r eated as 
probationary until they have been employed by the dis rict for two 
(2) years after which they shall be treated as regular employees 
in this agreement. 

Al l rights and privileges to this agreement shall be extended 
to school nurses and the term ''Teacher" as defined in Article I-B, 
shall refer to nurses unless specifically excluded or altered as 
follows: 

ARTICLE I-A RECOGNITION 
The nurses shall be added to the bargaining unit a nd the 

position shall be deleted from exclusion. 

ARTIGLE XII UNPAID LEAVE OF ABSENCE 
Nurses shall not be eligible for the educational l eave of 

absence stipulated in Article 12-A or the service leave s 
stipulated in Article 12-D-1. 

ARTICLE XIX-~REDUCTION IN PERSONNEL 
The parties agree to add a third category, (3) OT ER 

SPECIALIST, which includes school nurses, social worke s and 
school psychologist. 

ARTICLE XXII-A PROFESSIONAL COMPENSATION 
The nurses' salary schedule shall be established ·t 80% of 

the teacher B.A. schedule. 

AR'riCLE XXII-B 
This total clause (Article 22-B) is not applicabl to 

school nurses. 

ARTICLE XXII-C 
Nurses shall be given credit only for their employment 

service as nurses with the Godwin Heights Public School system. 
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APPENDIX A 

AUTHORIZATION INTENT FORM 

I understand, as a .condition of my employment in Godwin Public 
Schools/ that Article IV of the Teacher Master agreement requires 
I either (1) authorize the decuction of Association membership due 
and assessments or {2) authorize the deduction of a service fee 
up to the equal amount of the annual Association dues, and that 
such authorization shall continue in effect from year to year 
unless revoked in writing between June 1 and September 1 of any 
given year. 

Therefore, I select the following alternative as my intent upon 
receipt of the appropriate form: 

I will sign and authorize the payroll deduction 
of the Association membership dues and assessments 
(including NEA and MEA) thereby becoming a member 
of the Association. 

( ) I will sign and authorize the payroll deduction of 
the service fee up to the equal amount of the 
annual Association dues, thereby waiving my right 
to join the Association. 

I understand the above shall become full authorization to the 
Employer to deduct the amount required by my selection should 
I fail to sign and authorize the required form(s) at such time 
designated· by the Association and the Current Teacher Master 
Agreement (Deductions shall be equally divided between the 
first pay period of each month, beginning in October and 
ending in June of each year.}. 
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APPENDIX B 

LETTER OF UNDERSTANDING IN REFERENCE TO SECTION 6-F 

Th i s Letter of Understanding outlines the administrative fforts 
t hat will be made to insure that each .elementary classroo teacher 
wil l have t h e contractually allotted amount of planning t me and 
that students receive special area instructional time. 

Substitute teachers ·not necessarily certified in a 
special area will be obtained whenever possible o 
substitute in a~t, music and physical education. 
De t ailed lesson plans will be devised to facilit te 
the instruction of students in these areas. 

In the event a substitute teacher cannot be obta i ned 
for a given day, lost special area instructional t i me 
will be made up by hiring a substitute teacher on a 
subsequent day within one week. 

To· insure maximum special area instruction time, 
physical education classes will be held two (2) 
times per week for 30 minutes in grades 4 and 5. 
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_______________ _ 

APPENDfX C 

GRIEVANCE FORM 

Copies to: !. 
2. 
3. 

Superintendent 
Principal 
Grievant 

School District ____________ 

Building 

Date Occurred------------

STEP I 

l. 

2. Statement of Grievance----------------------·--------~------

3. Relief Sought 

Date_________ 
Signature ----------------

4. Disposition by Principal ----------------------------------

~te 

Signature-----------------

lf.lte _________ 
Sign:1ture -----------------
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GRlEVANCE FORM (pg. 2) 

STEP II 

l . Name oi Grievant___________:____________________ ____ ___ 

2. Statement of Griev~nce ----.:.--------

3. Relief Sought 

Date ____________Signature -------- -----

4. Date received ____.....:.________________ 

5. ~spo~tion of Superintendent~---------~-~----~-~------~-----~ 

Signature__________ ________
Date -------

6. Position of Grievant and/or Association ----------

Date Signature----------- ----
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GRlEVANCE FORM (pg. 3) 

STEP III 

I. NameofCrievant ____________________________________________________________________ 

2. Statement of Gricv:wce ___________ 

. 3. RecefSou~t----------------------------------------------------------------------

Date ___________Signature ------------------

4. Disposition by Board -----------------·-------------------

Date ___________ Signature.________________ 

Date __________Signature -------------------
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---------------------------------------------------

. APPENDIX D 

STAFF ABSENCE FORM 

This form is to be completed and submitted to the approp late 
administra t or or supervisor at l ,east one day prior to an 
anticipated absence of one-half day or more. This inclu es 
charged vacation days. In the case of emergency illness, the 
secretary to the administrator or supervisor should be no tified 
by telephone and the absence form should be completed fo l lowing 
the return to the school district. 

NAME 

DATE(S) 

REASON FOR ABSENCE : . Illness Funeral Bereavement 

Illness in Family Vacation Other ___ Explain_______ 

NOTICE TO THE SCHOOL OF YOUR ABSENCE: 

DATE OF NOTICE TIME A.M P.M. 

TO WHOM 

Date Signature 
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APPENDIX E 

REPRESENTATION WAIVER FORM 

In relationship to Section 14-B of the Master Agreement, I 
recognize that I have the right to inform the GHEA and have · 
representation from said Ass-ociation. I hereby waive that right 
and do not wish the GHEA informed at the present time. However, 
I may at any time in the future rescind this waiver and request
representation. 

Signed: 

Dated: 
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APPENDIX F 

Bereavement Days (Section lO-A, l.b) 

It is understood that seven (7) additional days · ill be 
granted upon request to the Superintendent. It is fu ther 
understood extensive travel or extenuating circumstanc es may 
necessitate the granting of additional days. 
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APPENDIX G 

Professional Development Incent 'r c Pay 

It is understood, that any teacher qualify ing for 
Professional Development Incentive (P.D.I.) pay on or before 
August 31, 1992, shall be compensated in accordance with the 
Teacher Master Agreement of 1989-92. Teachers who have 
earned the required eight (8) credits, but have not reached 
the appropriate longevity level shall be limited to receiving 
P.D.I. pay through August 31, 1997 at which time all P.D.I. 
pay.Jl1ents shall cease . 

.\t:; 
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APPENDIX H 

Godwin Heights Public Schools 

Supplemental B-2 and B-3 Interview Form 

candidate's Name: 

Position: 

Interview Committee: 

1. 2.- ·---------

3 . 4 . 

step I. Qualifications 
Knowledge: Knowledge shall be determi by cand ' date's 

demonstrated understanding of sportjsupplementa 

Comments: 

Rank Score of Candidate 
~:~· 

Experience: Experience includes consid~ration of previous 
supplemental assignment in area of position interviewing f o r and 
other supplementals. 

Comments: 

Rank Score of Candidate 

Personal Skills: Communications (verbal and written) 
leadership and organizational abilities represent personal skills. 

Comments: 

Rank Score of candidate 
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----- - - ---------------------

- - - --- --------

-------------------

- 2 

...... 

E~~yjous_pvall@_~i on~~ Evaluations o f previous s uppl e ment als 
in like p ositions and othe r sup plementals sha ll b e utili z ed. 

Comments : 

---------·---------·----·-··--·~-- ---------·---------·--· ·---------

Rank Score of Candidate 

Cand idate's Qu a l ifications Rank Score 

Step I I: Sen i o r ity 
In the e v ent t hat candidates interviewing f or said posit i on 

are considere d to b e equal bas ed on step 1, sen i or ity sha: l be 
utilized t o det ermine the s uccessful candidate. 

Seni or ity i n the activity: (not at a spec i fic l evel) 

Conunents: 

Ra nk Scor e of Candidate 

Seniority in Di s t r i c t : 

Comments: ---·----- ··--·--·..----------- - ------

--..- ·----------------·-·-··-------··-··---·-------- ---- ·-·--- --------- ------ 

Rank Score of Candidate 

Candidate 1 s Sen ior ity Rank Score 
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APPENDIX I 
Teaching Hours 

Section 6-B 

Letter of Understanding 

Re: Per the requirement of the State Aid Act , it is the e pressed 
understanding between the Godwin Heights Educa t ion A~socia~ ion and 
t he Board of Education that 900 hours of instruction' for 1994-95 and 
9 90 hours of instruction in 1995-96 and 1996-97 will need t o be 
p rovided. Each year these hours will be reviewed with the GHEA and 
Board prior to the start of the school year. It is further 
understood that the intent of both parties is to. try and meet the 
requirements of the law within the existing requirements of section 
6-B of the Master Agreement. In the event that adjustments need to 
be made for compliance with the minimum number of hours, the parties 
agree to make said adjustments to meet the minimum requireme nts. 
Ad j ustments will not result in any additional remuneration a s long as 
ad j ustments can be achieved within the current 8 a.m. to 3 .m. time 
frame and teacher planning time equals five (5) hours per we ek. If 
needed adjustments should result in exceeding the a a.m. to 3 p.m. 
work day or less then five (5) hours per week of planning ti_e, the 
parties will negotiate its effects. 
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APPENDIX J 

Letter. of Understanding 

It is the expressed understanding between the Godwin Heights 
Education Association and the Board of Education, that section 19-c 
of the Master Agreement shall be administered in the following manner 
regarding item #2, "Current North Central Requirements". In the 
event a teacher has the required certification but does not meet the 
current North Central requirements, said teacher will have one year 
to attain the requirements. If that teacher fails to meet the 
current North Central requirements at the end of one year, then said 
teacher will be subject to the provisions of item #2. 
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APPENDIX K 

Letter of Under•tanding 

SCHEDULE B-3 

Re: High Sch ool Student Council Supplemental 

It is t h e expressed understanding for the 1994-95 sch ol year, 
the High School Student Council supplemental will be reduce d from 10% 
of the base salary to 8% of the base. This 2% reduction i agreed 
upon due to t he agreement of the High School Administratio and 
Student Council supervisor, that learning lab time may be used for 
some S~udent Council meetings and activities. 

This understanding is non precedent setting and is fo r the 
19 94-95 school year only. Any continuation of this unders anding 
wi ll require continued agreement by the parties. 
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APPENDIX L 

Letter of Understanding 

Re: Insurances and Privatization 

The parties acknowledge that, beginning with the second year of 
the Agreement, the District may be required by applicable state law 
to bid health insurance in order to receive or maintain a full 
foundation grant. In that event, the District will bid the health 
insurance benefits as stated in this Agreement, equal to or better 
than existing carrier and program, but the District will not be 
obligated to provide such benefits via the carrier(s) stated in this 
Agreement. However, the district will bargain with the Association 
concerning the implementation of any change in carrier(s) as the 
result of such bid. 

The parties also acknowledge that, beginning with the second 
year of the Agreement, the District may be required by applicable 
state law to bid the provision of support services in order to1 

receive or maintain a full foundation grant. In that event, nothing 
in this Agreement will preclude the District from bidding such 
support services. However, the District will bargain with the 
Association concerning the effects of the subcontracting or support 
services as the result of such bidding. 
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Salary Schedule 

STEP 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

16 

21 

26 

Index: 

___B_ 

1.0000 

1.0332 

1.0817 

1.1345 

1.1873 

1.2398 

1.2957 

1. 3 567 

1. 4179 

1.4828 

1.5503 

1.6067 

1.6197 

1 . 6711 

1 . 7704 

GODWIN HEIGHTS PUBLIC SCHOOLS 

SALARY SCHEDULE B-1 

1996-97 Salary Index 

M M+10 

1.0975 . 1.1124 

1.1361 1.1569 

1.1852 1.2068 

1.2416 1.2633 

1.3018 1.3216 

1.3567 1.3791 

1.4163 1.4390 

1.4960 1.5137 

1.5825 1.6015 

1.6526 1.6696 

1.7213 1.7377 

1.7764 1.7975 

1.8234 1.8408 

1.8622 1.8918 

1.9413 1.9514 

M+20 M+30 

1.1271 1.1804 

1.1778 1.2296 

1.2284 1.2808 

1.2844 1.3366 

1. 3414 1.3947 

1.4009 1.4527 

1.4617 1.5150 

1.5304 1.6010 

1.6250 1.6712 

1.6900 1.7477 

1.7600 1.8242 

1.8206 1.8649 

1.8629 1.9172 

1.9212 1.9708 

1.9615 2.0319 
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B 

1 28,646 

2 29,597 

3 30,986 

4 32,499 

s · 34,011 

6 35,515 

7 37,117 

8 38,864 

9 40,617 

10 '42 1 4 7 6 

11 44,410 

12 45,756 

16 46,126 

21 47,590 

26 50,417 

GODWIN HEIGHTS PUBLIC SCHOOLS 

SALARY SCHEDULE -- B-1 

1994-95 

M 

31,439 

32,545 

33,951 

35,567 

37,291 

38,864 

401 571 

42,854 

45,332 

47,340 

49,308 

50,589 

51,927 

53,032 

55,287 

Salary Schedule 

*M+10 

31,866 

33,141 

34,570 

36,188 

37,859 

39,506 

41,222 

43,361 

45,877 

47,827 

49,778 

51,190 

52,422 

53,875 

55,573 

*M+20 *M+30 

32,287 33,814 

33,739 35,223 

35,189 36,690 

36,793 38,288 

38,426 39,953 

40,130 41,614 

41,872 43,399 

43,840 45,862·:

46,550 47,873 

48,412 50,065 

50,417 52,256 

51,849 53,110 

53,052 54,599 

54,714 56,126 

55,860 57,865 

*This refers to hours earned after July 1, 1963, and graduate hours 
earned after possessing a Masters Degree. 

The Doctorate salary schedule shall be computed by adding $700.00, 
t .o each step of the MA+3 0 schedule including· longevity steps. 
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B 

1 29,219 

2 30,189 

3 31,606 

4 33,149 

5 34,692 

6 36,226 

7 37,859 

8 39,641 

9 4 1 ,430 

10 43,326 

11 45,298 

12 

16 47,048 

21 48,542 

26 51,425 

*This refers to 

GODWIN HEIGHTS PUBLIC SCHOOLS 

SALARY SCHEDULE -- B-1 

1995-96 Salary Schedule 

_.11__. *M+10 *!-f+2 0 *M+30 

32,068 32,503 32,933 34,490 

33,196 33,803 34,414 35,928 

34,630 35,261 35,893 37,424 

36,278 36,912 37,529 39,054 

38,037 38,616 39,194 40,752 

39,641 40,296 40,933 42,446 

41,383 42,046 42,709 44,267 

43,71.2 44,229 44,717 46,780 

46,239 46,794 47,481 48,831 

48,287 48,784 49,380 51,066 

50,295 50,774 51,425 53,301 

51,601 52,214 52,886 54,172 

52,965 53,471 54,114 55,691 

54,093 · 54,952 55,808 57,249 

56,393 56,685 56,977 59,022 

hours earned after July 1, 1963, and graduate hours 
earned after possessing a Masters Degree. 

The Doctorate salary schedule shall be computed by adding $700.00, 
to each step of the MA+JO schedule including longevity steps. 
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STEP B 

1 29,803 

2 30,792 

3 32,238 

4 33,812 

5 35,385 

6 36,950 

7 38,616 

8 40 , 434 

9 42,258 

10 44,192 

11 46,202 

12 47,884 

16 48,272 

21 49,804 

26 52,763 

GODWIN HEIGHTS PUBLIC SCHOOLS 

SALARY SCHEDULE B - 1 

1996-97 Salary Schedule 

_11__ *M+10 *M+20 *M+30 

32,709 33,153 33,591 35,179 

33,859 34,479 35,102 36,646 

35,323 35,966 36,610 38,172 

37,003 37,650 38,279 39,835 

38,798 · 39,388 39,978 41,566 

40,434 41,101 41,751 43,295 

42,210 42,887 43,563 45,152 

44,585 45,113 45,611 47,715 

47,163 47,730 48,430 49,807 

49,252 49,759 50,367 52,087 

51,300 51,789 52,453 54,367 

52,942 53,571 54,259 55,580 

54,343 54,861 55,520 57,138 

55,499 56,381 57,258 58,736 

57,857 58,158 58,459 60,557 

*This refers to hours earned after July 1, 1963, and graduate hours 
earned after possessing a Masters Degree. 

The Doctorate salary schedule shall be computed by adding $7 00.00, 
to each step of the MA+JO schedule i ncluding longevity steps. 
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GODWIN HEIGHTS PUBLIC SCHOOLS 

SCHEDULE B-2 

Additional Assignment Contract Salary Schedule 

Position: 
Senior High Boys

Varsity . Football 
Asst. Varsity Football 
Reserve Football 
Asst. Reserve Football 
9th Grade Football 
Asst. 9th Grade Football 
Varsity Track 
Asst. Track 
Varsity Basketball 
Reserve Basketball 
9th Grade Basketball 
Varsity Baseba l l 
Asst. Varsity Baseball 
Reserve Baseball 
9th Grade Baseball 
Varsity Tennis 
Cross Country 
Asst. Cross Country 
Wrestling 
JV Wrest l ing 
Swimming 
Asst. S\vi mming 
Golf 
JV Golf 

senior High Girls: 
Varsity Basketball 
Reserve Basketball 
9th Grade Basketball 
Varsity Volleyball 
Reserve Volleyball 
Freshman Volleyball 
Varsity Softball 
Asst. Varsity Softball 
Reserve Softball 
9th Grade Softball 
Varsity Tennis 
Golf 
JV Golf 
Varsity Track 
Asst. Varsity Track 
Porn Pon 
Varsity Cheerleading 
JV Cheerleading 

Yr. 1 Yr. 2 

16.5 17.0 
9.5 10.0 
9.5 10.0 
9.0 9.5 
9.0 9.5 
8.5 9.0 

11.5 12.0 
8.0 8.5 

16.5 17.0 
9.5 10.0 
9.0 9.5 

11.5 12.0 
8.0 8.5 
8.0 8.5 
6.5 7.0 
9.0 9.5 
9.0 9.5 
7.0 7.5 

13.5 14.0 
8.5 9.0 

12.5 13.0 
8.5 9.0 
9.0 9.5 
5.0 5.5 

16.5 17.0 
9.5 10.0 
9.0 9.5 

12.5 13.0 
8.5 9.0 
7.5 8.0 

11.5 12.0 
8.0 8.5 
8.0 8.5 
6.5 7.0 
9.0 9.5 
9.0 9.5 
5.0 5.5 

11.5 12.0 
8.0 8.5 
6.0 6.5 
9.0 9.5 
5.0 5.5 

(Athletic) 

Yr. 3 

17.5 
10.5 
10.5 
10.0 
10.0 
9.5 

12.5 
9.0 

17.5 
10.5 
10.0 
12.5 
9.0 
9.0 
7.5 

10.0 
10.0 

8.0 
14.5 
9.5 

13.5 
9.5 

10.0 
6.0 

17.5 
10.5 
10.0 
13.5 
9.5 
8.5 

12.5 
9.0 
9.0 
7.5 

10.0 
10.0 
6.0 

12.5 
9.0 
7.0 

10.0 
6.0 

Yr . 4 

18 . 0 
11 . 0 
11 . 0 
10 . 5 
10 5 
10 0 
13 . 0 

9 . 5 
18 . 0 
11.0 
10.5 
13 . 0 
9.5 
9.5 
8.0 

10 . 5 
10.5 
8.5 

15.0 
10.0 
14. 0 
10.0 
10.5 

6.5 

18. 0 
11.0 
10.5 
14. 0 
10. 0 

9. 0 
13. 0 

9. 5 
9. 5 
8 • 

10. 
10. 

6. 
13. 

9. 
7. 

10. 
6. 

Yr. s

18.5 
11.5 
11.5 
11.0 
11.0 
10.5 
13.5 
10.0 
18.5 
11.5 
11.0 
13.5 
10.0 
10.0 
8.5 

11.0 
11.0 
9.0 

15.5 
10.5 
14.5 
10.5 
11.0 
7.0 

18.5 
11.5 
11.0 
14.5 
10.5 
9.5 

13.5 
10.0 
10.0 
8.5 

11.0 
11.0 
7.0 

13.5 
10.0 
8.0 

11.0 
7.0 
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~_osition: Yr. 2 Yr. 3 Yr. 5 
Middle School Boys: 

8th Grade Basketball 7.0 7.5 8.0 8.5 9.0 
7th Grade ~asketball 7.0 7.5 8.0 8.5 9.0 
7th & 8th Grade Track 5.5 6.0 6.5 7.0 7.5 
7th & 8th Grade Tennis 5.5 6.0 6.5 7.0 7.5 
7th & 8th Grade Wrestling 6.0 6.5 7.0 7.5 8.0 

Middle School Girls: 
8th Grade Basketball 7.0 7.5 8.0 8.5 9.0 
7th Grade Basketball 7.0 7.5 8.0 8.5 9.0 
8th Grade Volleyball 5.0 5.5 6.0 6.5 7.0 
7th Grade Volleyball 5.0 5.5 6.0 6.5 7.0 
7th & 8th Grade Track 5.5 6.0 6.5 7.0 7.5 
Softball 5.5 6~0 6.5 7.0 7.5 
Che er leading 4.0 4.0 4. 5 4.5 5.0 

Miscellaneous: 
Age Group Swim 6.0 6.5 7.0 7.5 8.0 
Asst. Age Group Swim 4.0 4.5 5.0 5.5 6.0 

A. A teacher shall receive full credit for previous active coaching in 
other school systems at the level in the sport hejshe coaches when 
employed by the Board. 

B. Upon the recommendation of the Athletic Director, an assistant coach 
may be authorized by the Board based upon the needs and requirements 
of the sport. 

c. Each coach will be placed on the B-2 schedule in accordance with his/ 
her experience as a coach in that sport. 

D. All supplemental percentages are applied to the salary for the first 
step of the B.A. Degree for the applicable contract year. 

SCHEDULE B-3 
SENIOR HIGH SCHOOL 

POSITION 

Annual 8.2% 
Band Director 13.5% 
Freshman Advisor 2.6% 
Sophomore Advisor 2.6% 
Junior Advisor 4.5% 
Senior Advisor 6.0% 
FHA 4.5% 
National Honor Society 2.2% 
Pep Club 3.5% 
All School -Play/Music Production (excld. Variety Show) 6.0% 
student Council 10.0% 
Vocal Music 7.0% 
Forensics 5.0% 
BOEC 4.5% 
Newspaper 2.0% 
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Drama Club 
Language Club 
G-Club 
Graduation with distinction 
PeerjTutor Club 
'Technology Club 

Driver Training 
Cooperative iducation 
Lunch Hour Supervision 

Band Director 
Photography 
Student Ccuncil 
School Play 
Honors Club 
School Olympiad 
M.S. Technology Club 

Lunch Hour Supervision 
Intramural Director 
Intramural Worker 
Vocal Music 

Safety Patrol 
Student Council 

Science Camp
Vocal Music 
Lunch Room Detention 

Supervisor 

PERCENT OF BASE 

4.0% 
3.0% 
5.0% 
1.2% 
2. 0% 
5. 0 % 

1994-95 1995-96. 19 9 6-97 
$20.77;'hr $21.19/hr $21.61/hr 
$20.77/hr $21.19/hr $21.61/hr 
$1,541/yr $1,572/yr $1, 603/yr 

MIDDLE SCHOOL 
8. 5 % 
4. 7% 
4. 5 % 
1. 0 % 
2. % 
3. 0 % 
3. % 

1994-95 1995-96 19 6-97 
$2,043/yr $2,084/yr $2, 26/yr 
$19.42/hr $19.81/hr $20 e2l/hr 
$18.07/hr $18.43/hr $18 . 80/hr 
$ 402/yr $ 410/yr $ 4 18/yr 

ELEMENTARY SCHOOL 
~ 

• Q5 
4. % 

$ 134/night $ 137/night $ · 40/night 
$ 402/yr $ 410/yr $ 18/yr 
$1,541/yr $1,572/yr $1, 03/yr 

or 1/178 per day orl 178 per day 
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• 
!-fiSCELLANEOUS 

1994-95 1995~2£ 
Guidance Counselor 

Summer Work $20.77/hr $21.19/hr $21.61/hr
Chaperone Ra t .e $16.08/hr $16.08/hr $16.08/hr
Subst i tute Rate $20.77/hr $21.19/h.r $21.61/hr 

Supplemental Contracts will be paid in two payments. 
l . For Supplemental of less than one semester in length: 

a) The first one-half will be paid the first payroll after half 
the season is over. 

b) The second one-half will be paid the first payroll after 
completing the season. 

-,.... For full year Supplementals: 
a) Th~ first one-half will be paid the last payroll date in 

December . 
b) The second one-half will be paid on the last payroll prior 

to the end of the school year. 

Supplemental assignments listed in Schedule B-2 and B-3 shall just be 
offered to bargaining unit members before being offered to other 
personnel outside the unit. 
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