
·"' · . . · . .,.. 
-.. , ·-· .... ._... · : ..._. 

. .. .__p····· 

. ; ...... .·.. 

1992-2000 Contract Agreement 

Between The 

Garden City ducatlonal Secretaries Association 

And The 

Garden City Board of Education 
. ·.. ·, ·· ..-.- .:.··.. ._. _..Of The 

. ·: ~.... · · .-·: '':·:· ··:~· ;: . ·:··. ;~::; .:.:..·· .: 

Schoo District Of The City Of Garden City •·:I"~ .:·: '·H-~;.·;n ;; .A> ;•:•. .; 

rvflchlgan State UniversitY 
.ABOR AND INDUSTRIAL: 

RFI A ~)rJS 1.. iBRARv 
I 



• 

.. 



., 
.. 

TA LE OF CONTENTS 

PREAMBLE •••• 0 •••••• 0 •••••••••••• 0 •••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••• 1 
WITNESSETH ..................................................................................................... 1 
ARTICLE I Reco nition ................................................................................... 2 

ARTICLE II Boar of Education Rights .............................. · .............................. 4 

ARTICLE Ill Empl yeas• Rights ........................................................................ 5 

ARTICLE IV Com ensation ..............................................................................7 

ARTICLEV Hour of Work. ........................................................................... 14 

ARTICLE VI Work Loads and Assignments ................................................... 17 

ARTICLE VII Vaca cies and Promotions ........................................................ 18 

ARTICLE VIII Disch rge and Demotion ............................................................ 22 

ARTICLE IX Retu Rights............................................................................. 23 

ARTICLE X Resi nation ................................................................................ 24 

ARTICLE XI Leav Pay.................................................................................. 25 

ARTICLE XII Leav of Absence ....................................................................... 29 

ARTICLE XIII Evalu tions ................................................................................ 32 

ARTICLE XIV Reti~ ment and Death Benefits ................................................. 33 

ARTICLE XV Em pi yee Discipline .................................................................. 35 

ARTICLE XVI Vacat ons ........•.......................................................................... 36 

ARTICLE XVII Nego iation Procedures ............................................................. 39 

ARTICLE XVIII Griev nee Procedure ................................................................. 40 

ARTICLE XIX Layo .............................. ~ .......................................................... 45 

ARTICLE XX Prote ion of Employees ..... ~ ...................................................... 48 

ARTICLE XXI Misce laneous Provisions .......................................................... 49 

SCHEDULE A Sala Schedules - 1992-1993 ................................................ 52 

SCHEDULEAA Schedules - 1993-1994 ................................................ 53 

SCHEDULE AAA Sala Schedules - 1994-1995 ......................... ~ ...................... 54 

SCHEDULE AAAA Sala Schedules - 1995-1996 ............. ~ .................................. 55 

SCHEDULE 8 lnsur nee Coverage .................................................................. 56 

SECTION 125 Plan .................................................................................................60 

DURATION OF AGRE.EM NT.................................................................................. 64 



.-:•,,. 



.... 

.~ 

PREAMBLE 

This Agreement is entered into by and between the Board of Education of the 

School District of the City of Garden City, Michigan, hereinafter called the "Board• 

and the Garden Ci Educational Secretaries• Association, hereinafter called the 
.. Association". 

WITNESSETH 

WHEREAS, the B ard has a statutory obligation, pursuant to Act 379 of the 

Michigan Public cts of 1965, to bargain with the Association as the 

representative of it secretarial personnel with respect to hours, wages, and terms 

and conditions of e ployment. 

In consideration of e following mutual covenants, it is hereby agreed as follows:1 
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ARTICLE I -- Recognition 

A. The Board hereby recognizes the Association as the exclusive bargaining 

representative, as defined in Section .11 of Act 379, Public Acts of 1965, for all 

educational secretaries and all personnel working in a regular capacity and 
engaged in secretarial and clerical wor1< (including bookkeepers, aides to special 

programs, teaching assistants, instructional materials center paraprofessionals, 

head start home visitors, special · education job coach and related service 

functions) but excluding the following executive personnel: (Secretary to 
Superintendent of Schools; 2 Secretaries to Associate Superintendent of 
Schools; and 1 Secretary to the office of Personnel and Labor Relations) coming 
within the bargaining unit as established by recognition of the Association letter at 
the March 22, 1966 Board meeting, thereby accepting the Garden City 
Educational Secretaries• Association as the sole bargaining agent for secretarial 
negotiations. All employees represented by the Association in the above-defined 
bargaining unit shall, unless otherwise indicated, hereinafter be referred to as 
"employees•, and reference to female personnel shall include male personnel so 
employed. 

B. The Board agrees not to negotiate with any educational secretaries• organization 
other than the Association for the duration of this Agreement. 

C. Within forty (40) scheduled work days of the beginning of their employment 
hereunder, employees may voluntarily sign and deliver to the Board an 

assignment authorizing deduction of membership dues or assessments of the 
Association upon such conditions as the Association shall establish. Such sum or 
sums shall be deducted from the regul~r salaries of member employees and shall 
be remitted immediately to the Association. Such dues may be prorated over two 
(2) consecutive pay periods at the request of the individual member. 

The annual dues of active members shall be deducted in two equal payments, i.e. 
one-half the last pay period of September and the remaining half the first pay 
period of October, or the first two applicable pay periods of the program for which 
they are hired. The employee may withdraw her authorization for payroll 
deduction of dues by submitting a two (2) week advance written notification to the 
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· ~ ARTICLE I - continued 

Payroll Department. The Association will indemnify and save harmless the Board 

of Education for all urns improperly checked off and remitted to the secretaries• 

organization, plus ny costs including attorneys• fees, incurred by the Board in 
. connection therewit . 

D. In the event that an employee does not become a member of the Association, 

such employee shal , as a condition of continuation of employment by the Board, 

cause to be paid to the Association a representation fee equal to the dues and 

assessments of the ssociation (to the extent permitted by the Public Employees' 

Relations Act). In the event that any employee has failed to cause such 

representation fee t be paid by October 1 of each year or thirty days from the 

adult education program starting date for part-time adult education/school aides or 

on the completion o the probationary period if a new employee, the Association 

shall so notify the B ard in writing and the· Board shall terminate her employment 

within thirty (30) day from the date such written notice is received. The failure of 

an employee to be orne a member of the Association or cause the required 
representation fee t be paid to the Association within the specified time limits is 

hereby deemed to b just cause for termination of employment by the Board. 

In any case where n employee contests termination of employment under this 

section, the Associ tion shall indemnify and save harmless the Board from any 

and all costs (inclu ing, but not limited to, attorney fees, judgments and back 

wages) related to su h termination. 
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ARTICLE II -- Board of Educatjon Rights 

The Board, on its own behalf and on behalf of the electors of the District, hereby 

retains and reserves unto itself, without limitation, all powers, rights, authority, 

duties, and responsibilities conferred upon and vested in it by the laws and the 

Constitution of the State of Michigan, and of the United States. 

The exercise of. these powers, rights, authority, duties and responsibilities by the 

Board and the adoption of such rules, regulations policies and practices as it may 

deem necessary shall be limited only by the terms of this Agreement. 
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RTICLE Ill -- Employees• Rights 

A. The Association and t s members shall have the right to use school building 
facilities at all reasonaf.le hours for Association meetings,. if not inconsistent with 

school days or prior s heduled activities, provided there is no cost to the Board. 

No employee shall be prevented from wearing insignia, pins, or other 

identification of memb rship in the Association, either on or off school premises. 

B. The Board agrees t furnish the Association, in response to request, all 

reasonably available i formation concerning the financial resources of the District, 
tentative budgetary re uirements, allocations, and such other information as may 

assist the Associati n in developing intelligent, accurate, informed, and 

constructive programs on behalf of the Association provided that such information 

has been approved for release by . the Superintendent. The Association 

recognizes that in rna y instances the District is dependent on outside sources for 

. information. In such instances, requested information will be provided to the 

Association as soon a it is available to the District. Upon request, the Board shall 
inform the Associatio of any new or modified fiscal, budgetary or tax programs; 

construction progra s, or major revisions of educational policy which are 

proposed or under c nsideration so as to give the Association an opportunity to 

make recommendatio~s concerning such. · . 

C. Employees shall be ntitled to full rights of citizenship; and no religious or political 

activities of any empl yee, consistent with common American practice, or the lack 

thereof, shall be gro nds for any discipline or discrimination with respect to the 

employment of such mployee. 

D. The provisions of thi Agreement and the wages, hours, terms, and conditions of 
employment shall be applied without regard to race, creed, religion, color, national 

origin, age, sex, han icapped, marital status, or membership in or association with 

the activities of the A sociation. 

E. Employees may re iew contents of their personnel file upon. request. An 

employee may have placed in her personnel file a rebuttal of her explanation of a 

document in her per onnel file which she regards as detrimental. 
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t . ARTICLE III- continued 

F. Except as provided below, employees will not be required to administer 

medication of any kind to students. These employees shall, however, upon 

request of their immediate administrator, serve as witness to the administration of 

medication when properly authorized and administered by a teacher or 

administrator. 

1 . Bargaining unit members working as job coaches for Burger students may be 

required by the District to store student medication while transporting students. 
However, said members will not be required to administer medications, or in 

any way assist in administering medications, or to prepare. or replace 

medications, nor will said members have any responsibility as to whether, how, 

or when students take their medications. 

The school district shall post and provide a copy to each job coach a current 

list of the medications for each student which are required to be stored. 

2. Job coaches storing medications for students while being transported to and 

from job sites as well as at the job site shall be considered to be performing 

this task as a requirement of their job. This requirement is to insure that 

individuals who perform the role of Job Coach are, therefore, protected by the 
District's liability policy to the coverage limit of five million dollars ($5,000,000). 

G. All employees shall not be required to transport students in their private cars. 
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ARTICLE IV -- Compensation 

A. The salaries of employ _es covered by this Agreement 

1. For the period Ju y 1, 1995 to June 30, 1996, the salary schedule shall be 

determined byes ablishing the beginning 1 year, Level V (40) weekly rate of 

the G.C.E.S.A. s lary schedule as .01459 of the G.C.E.A., B.A. minimum for 

the correspondi g school year. The remaining levels and steps of the 

G.C.E.S.A. sala schedule, except for Level V, (35), shall be determined by 

applying the ex sting salary index as _ reflected on the 1994-95 salary 

schedule. Level (35) steps shall be determined by multiplying the Level V 
(40) rate by 35/4 at _each step. 

2. For the period J ly 1 , 1996 to June 30, 1997, the salary schedule shall be 

determined bye tablishing the beginning 1 year Level -(40) weekly rate of the 

G.C.E.S.A sala schedule as .01459 of the G.C.E.S.A., B.A. minimum for the 
corresponding s hool year. The remaining levels and steps of the G.C.E.S.A. 

salary schedule xcept for Level V, (30), shall be determined by applying the 

existing salary i dex as reflected on the 1994-95 salary schedule. Level V 

(35) steps shall e determined by multiplying the level V (40) rate by 35/40 at 

each step. 

During the 199 -97 school year or any other year in which the G.C.E.A. 

salary schedule remains unchanged from the prior year, G.C.E.S.A. members 
shall maintain t e same position on their salary structure as in the prior year . 

. In the year foil wing such salary freeze, members shall be placed on the 
salary schedule as though step increases had been granted in the prior year. 

3. For the period uly 1, 1997 to June 30 1998 the G.C.E.S.A. 1996-97 salary

schedule Level V, ( 40) weekly rate shall be increased by 3o/o. The remaining 
steps of the .C.E.S.A. salary ·schedule, except Level V (35), shall be 

determined _by pplying the internal salary index as reflected on the 1994-95 

salary schedul . Level V, (35) steps shall be determined by multiplying the 

Level V (40) w ekly rate by 35/40 at each step. 
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ARTICLE IV - continued 

4. For the period July 1, 1998 to June 30, 1999, the G.C.E.S.A. 1997-98 salary 

schedule Level V, (40) weekly rate shall be increased by 3°/o. The remaining 
steps of the G.C.E.S.A. salary schedule, except Level V (35), shall be 

determined by applying the intemal salary index as reflected on the 1994-95 

salary schedule. Level V (35) steps shall be determined by multiplying the 
Level V (40) weekly rate by 35/40 at each step. 

5. For the period July 1, 1999 to June 30, 2000, the G.C.E.S.A salary schedule 
shall be the subject of further negotiations between the parties. Said 

negotiations between the parties shall begin within ninety (90) days, and not 
less than sixty (60) days prior to June 30, 1999. 

B. The weekly rates of pay shown on the salary schedules are based on full~time, 
forty (40) hour weekly, employment in the specified positions. The salary 
schedules for the teaching assistants to the Developmental Leaming Program are 
based on a thirty-five (35) hour weekly employment. Any full-time employee 
regularly employed on a continuing basis of twenty (20) or more hours per normal 
work week, shall be compensated on a prorated rate of pay. Part-time adult 
education school aides shall be compensated as noted on the salary schedule. 

C. The employees shall be paid time-and-one-half for all work approved by the 

immediate supervisor in excess of forty (40) hours in any one (1) week. For the 
purpose of computing overtime, the forty (40) hour work week shall include any 
holiday therein. If an employee is requested to work on a paid holiday by her 
immediate supervisor and works on such paid holiday, she shall be paid at the 
rate of double time for all hours worked plus her regular holiday pay. 

D. Work weeks for employees (45 week, 44 week, 42 week, 41 week and part-time). 
1. Employees who work forty-five (45) weeks (Junior High, Senior High, and 

Special Education Center Programs will normally be called in three (3) 

weeks prior to the Monday of the week school opens, and normally finish one 
(1) week after the close of school. 

2. Employees who work forty-four ( 44) weeks will normally be called in two (2) 

weeks prior to the Monday of the week school opens, and normally finish one 
(1) week after the close of school. 
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ARTICLE IV - continued 

3. Aides to speci I programs who work forty-one (41) weeks will normally be 

called in on t e Tuesday immediately following Labor Day, and normally 
finish on the Fr day of the last week of school in June. 

4. Instructional m terials center paraprofessionals who normally work forty-two 

(42) weeks wil normally be called in on the Tuesday immediately following 

Labor Day, an normally finish one (1) week after the close of school. 

5. education/school aides hours will be flexible according to 
their assigned rogram. 

6. The parties re ognize that beginning in the 1997-98 school year and beyond, . 
aides to speci I programs, teaching assistants and/or Instructional Materials 
Center parap fessionals may be requested to report on the first day 
teachers report at the start of the school year. In this event, members who are 
so requested. s aJI be compensated at their regular pay rate for the additional 
time worked. t is understood that individuals in this position shall not work 
more than an additional two work days beyond the number of work days 
scheduled for t e same position during the 1995-96 school year. 

E. The Board shall provide group insurance coverage as described in 
SCHEDULE B whic is attached to and incorporated into this Agreement. Part
time adult educatio school aides and Head Start home visitors are excluded from 
group insurance co erage. 

F. An employee who q alifies must be in pay status the work day preceding and the 
work day immediat ly subsequent to a holiday to be eligible for payment for the 
holiday. Part-time adult education/school aides who are in pay status the 
scheduled work da preceding and following Christmas Eve and Christmas Day 
shall be eligible for holiday pay. This payment shall be equal to the employee's 
average daily rate. 

G. If an employee is aid for a holiday(s) during her probationary period and then 
does not successf lly complete her probationary period, the payment for the 
holiday(s) will be s btracted from any wages due at the time of termination of 

employment. 
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ARTICLE IV - continued 
• 
(. 

H. Whenever an observed legal holiday falls on Tuesday, the preceding Monday 

shall be a day off with pay. Whenever an observed legal holiday falls on a 

Thursday, the following Friday shall be a day off with pay. 

I. . All regularly employed qualified employees shall be entitled to the following 

holidays without loss of pay: 

tiQLIDAY 
Independence Day 

Labor Day 

Thanksgiving Day 

Fri. immediately following 

Thanksgiving Day 

Christmas Eve · 

Christmas Day an.d days 

between New Years Eve 

New Years Eve 

New Years Day 
Good Friday. 

Easter Monday 

Memorial Day 

1882-83 
Fri, 7/3 

Mon, en 
Thurs, 11/26 

Fri, 11/27 

Thurs, 12/24 

Fri, 12/25 

Thurs, 12/31 
Fri, 1/1 

Fri, 4/9 

Mon, 4/12 

Mon, 5/31 

l 883·8~ 
Mon, 7/5 

Mon, 9/6 

Thurs, 11/25 

Fri, 11/26 

Fri, 12/24 

Thurs, 12/23 

12/27 - 12/29 

Fri, 12/31 

Thurs, 12/30 

Fri, 4/1 

Mon, 4/4 

Mon, 5/30 

188~·85 
Mon., 7/4 

Mon., 9/5 

Thurs., 11/24 

Fri., 11/25 

Mon., 12/26 

Tue., 12/27 

12/28 - 12/30 

Mon., 1/2 
·Tue., 1/3 

Fri., 4/14 

Mon., 4/17 

Mon., 5/29 
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ARTICLE IV - continued 

Independence Day 

Labor Day 

Thanksgiving Day 

Fri. immediately foil wing 

Thanksgiving Day 

Christmas Eve 

Christmas Day and ays 

between New Yea sEve 

New Years Eve 

New Years Day 

Good Friday 

Easter Monday 

Memorial Day 

H 
Independence Day 

Labor Day 

Thanksgiving Day 

Fri. immediately foil wing 

Thanksgiving Day 

Christmas Eve 

Christmas Day and ays 

between New Yea sEve 

New Years Eve 

New Years Day 

Good Friday 

Easter Monday 

Memorial Day 

1 

Mon., 7/3, Tue. 7/4 

Mon.,9/4 

Thurs~, 11/23 

Fri., 11/24 

Tue., 12/26 

Mon., 12/25 

12/27 - 12/29 

Tue., 1/2 

Mon., 1/1 

Fri., 4/5 

Mon., 4/8 

Mon., 5/27 

1 
Fri., 7/4, 

Mon., 9/1 

Thurs., 11/27 

Fri., 11/28 

Wed., 12/24 

Thurs., 12/25 

12/26-12/30 

Wed., 12/31 

Thurs., 1/1 & 
Fri., 1/2 

Fri., 4/10 . 

Mon., 4/13 

Mon., 5/25 

Thurs., 7/4, Fri.7/5 

Mon., 9/2 

Thurs., 11/28 

Fri., 11/29 

Mon., 12/23 & Tue., 12/24 

Wed., 12/25 

12/26 - 12/27 

Mon., 12/30 & Tue., 12/31 

Wed., 1/1 

Fri., 3/28 

Mon., 3/31 

Mon., 5/26 

1881-88 
Fri., 7/3 

Mon., 9n 

Thurs., 11/26 

Fri., 11/27 

Thurs., 12/24 

Fri., 12/25 

12/28-12/30 

Thurs., 12/31 

Fri., 1/1 

Fri., 4/2 

Mon., 4/5 

Mon., 5/31 
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ARTICLE IV - continued 

HOLIDAY 1999-2000 
Independence Day TO BE DETERMINED 

. Labor Day II 

..Thanksgiving Day 

Fri. immediately following II 

· Thanksgiving Day II 

Christmas Eve II 

Christmas Day and days • 
•between New Years Eve 
•New Years Eve 

New Years Day • 

Good Friday • 

Easter Monday • 
Memorial Day • 

J. Effective with the 1993-94 school year, all fifty-two (52) week employees on the full 

time seniority list shall b~ entitled to the regular work days between Christmas Day 

and New Years Eve Day as holidays without loss of pay. Ten (10) month 

employees on the full time seniority list, who previously have had to use vacation 

time during this school recess period, shall be entitled to the regular work days 

between Christmas Day and New Years Day as holidays without loss of pay. 

However, said ten (10) month employees shall use the vacation time previously 

required to be used during this period at time when students and/or teachers are 

not in school (i.e.. 1/2 day after parent teacher conferences, teacher in-service 

days, 1/2 days for teacher planning at the elementary level, and 1/2 days for final 

exams,. 

In the event the District agrees to provide a mid-winter break to any other 

employees, members on the full time seniority list of the Garden City Educational 

Secretaries Association shall be entitled to the same "break days" as provided to 

other employees without loss of pay. 

K. All ten (10) month employees may elect to be paid on either a twenty-one (21) pay 

plan ·or a twenty-six. (26) pay plan with ·the exception of part-time adult 

education/school aides. 

-12



• 

ARDEN CITY PUBLIC SCHOOLS 
January 14, 1999 

MEMO TO: GCEi Members 

FROM: Debo . h White, President, GCESA ~ 
Staph n Kelly, Associate Superintendent ~ 

SUBJECT: 1999- 000 Holiday Dates and Days 

The following 1999-2000 hoi ay dates and days have been identified for eligible GCESA 
members in accordance wit current master agre.ement provisions: 

Holiday Oate(s) Off Worts Day(s) Off Work 

Independence Day 7/5/99 Monday 

Labor Day 9/6/99 Monday 

Thanksgiving 11/25/99 Thursday 

Thanksgiving Friday 11/26/99 Friday 

Christmas 1 2/23/99. Thursday 

Christmas Eve 12/24/99 Friday 

Days Between Christmas 12/27/99- Monday
and New Years Eve 12/29/99 Wednesday 

New Years Day 12/30/99 Thursday 

New Years Eve 12/31/99 Friday 

Good Friday /21/00 Friday 

Easter Monday /24/00 Monday 

Memorial Day /29/00 Monday 

cc: Administrators 
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ARTICLE IV - continued 

L. Employees who vo untarily do banking and school errands as directed by an 

administrator shall b reimbursed for mileage on their personal cars at the rate of 

twenty-two cents (2 ) per mile. Beginning with the 1994-95 school year, the rate 

of reimbursement fo mileage described in this section of the contract shall be the 

established IRS rate 
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ARTICLE V -- Hours of Worts 

A. The normal work day shall be eight (8) hours per day. The normal work week 

shall be forty (40) hours per week, Monday through Friday, and shall begin on 

Monday. The normal work day for full-time teaching assistants to the 
Developmental Learning Program shall be seven (7) hours per day. The normal 

work week for teaching assistants to the Developmental Learning Program shall 

be thirty-five (35) hours per week, . Monday through Friday, and shall begin on 
Monday. The part-time adult education/school aides hours will vary according to 
their assigned programs. 

B. The Board recognizes the principle of a standard forty (40) hour work week and 
will attempt to set work schedules accordingly. The Administration will not 
regularly require employees to work in excess of such standard work week. It 

shall be noted that on many occasions there will be a need for a part-time, four (4) 
hours per day employee to work additional hours to partially cover for an absent 
full-time employee or for additional work load. Although such an overtime 
assignment is not mandatory, . persons in or seeking part-time employment 
assignments must realize that their availability to accept such overtime 
assignments stabilizes the work process. Likewise, it is noted that on occasion 
there will be a need for full-time employees to work additional hours to expedite 
an additional work load. Although such an overtime assignment is not mandatory, 

such overtime assignments stabilize the work process. Any employee who 
performs such overtime in addition to their normal work day shall be compensated 
with overtime pay at time and one-half per hour. 

C. All employees shall be entitled to a duty-free lunch period of not less than one-half 
(1/2) hour nor more than one (1) hour. This lunch period is to be recognized as 
their own free time. Specific lunch time is to be approved by the immediate 
administrator. 

D. In the event the Board should decide to close the schools on a day negotiated as 
a work day, because of weather or public health conditions, it shall be considered 
a regularly scheduled work day or portion thereof and paid as such. Employees 
on approved vacation shall be excluded from this section. 
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ARTICLE V - continued 

E. Fifteen ( 15) minut s of work break time for personal needs, relaxation and 

refreshment shall b provided for each employee during the morning and during 

the afternoon tour f duty, fifteen (15) minutes during the day's tour of duty for a 

part-time (4 hour) employee. This break time shall be approved by the 

employee's immedi te supervisor. 

F. The President of th Garden City Educational Secretaries' Association shall be 

released from wor duties for a maximum of seven (7) days per year for 

Association busines and for being available to the administration for consultation 

on matters of mutu I concern. A substitute, qualified to continue to perform the 
work duties of the P esident, shall be provided during such released time .. 

G. The Personnel Offic will endeavor to provide a substitute for employee absences 
except for the fol owing positions: purchasing · clerk, accounting clerks, 

payroll/insurance lerks, business office secretary and data processing 

coordinator/student 

Full-time elementa secretaries only, who are not able to report for . work due to 

illness or personal b siness shall contact the part-time secretary assigned to there 

same building and determine the willingness of the part-time person to work a full 

day at the regular h~urly rate of pay in place of the absent person. The full-time 

person shall then cf ntact the District absence line and report whether a full or 

part-time replaceme t is needed. 

When possible, abs nces of positions requiring typing in the qualification shall be 
filled with substitute who have passed the District typing test. When a sufficient 

number of substitut s who have passed the District typing test cannot be secured 

to cover all those a sences, the Personnel Office will attempt to place substitutes 

who have not passe the typing test. 
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ARTICLE V- COr;Jtinued 

On those occasions when the Personnel Office is not able to secure a sufficient 

number of substitutes to cover all of the absent employees, G.C.E.S.A. members 

who are regularly scheduled in less than full-time positions shall be offered the 

opportunity to work as a substitute and to continue to .receive the hourly rate they 

regularly receive. Having taken these steps, if there are still absences which 

cannot be covered, the following priority for substitute placement shall be 

followed: personnel secretary, teacher aides, transportation secretary, central 

office switchboard operator, elementary secretaries (including Burger and 

paraprofessionals), junior high school secretaries, high school secretaries, adult 

education secretaries, central office secretaries. 
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AR ICLE VI -- Work Loads and Assignments 

A. The administration shall- take measures to make uniform and stabilize work 
assignments and w rk loads, and to clarify the relationships between employees 
and those from wh m she receives work assignments by maintaining an updated 

general job descri tion for each bargaining unit position. It is recognized that 
general job descrip ions are intended to provide an indication of the type of tasks 

people perform a d not a complete itemization of the job. General job 
descriptions shall b attached to all job postings. The administration shall notify 
the Association at I ast ten (10) .days in advance of any contemplated major and 
permanent chang s in job descriptions so as to give the Association an 
opportunity to rna e recommendations to the administration concerning such 
changes before·sue changes are implemented. 

B. All full-time emplo ees shall be given notice of tentative assignment for the 
following year no later than May 21. However, it is understood that such 
assignments are su ject to change as the personnel needs of the District change. 
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ARTICLE VII -- Vacancjes and Promotions 

Recommendations to specific positions or assignments are the responsibility of 

the administration. Hiring and placement are exclusively the prerogative of the 

Board. 

A. Whenever a vacancy in any clerical or aide position in the District shall occur, the 

Personnel Office will publicize the same by providing notice of vacancy to each 
employee within 5 working days. During the summer . period, notices will be 

posted at the Central Office with a copy to the president of the Association. During 
the summer, any employee may receive notices of vacancies by providing 

stamped, self-addressed envelopes. No vacancy shall be filled, except in case of 
emergency on a temporary basis, until such vacancy shall have been posted for at 
least seven (7) school days during the school year or twelve (12) business days 
during the summer period. The position will be filled within (10) ten working days 
after the posting is up. 

B. Any employee may submit application for transfer to a vacant or promotional 
position within the process indicated in A above. Part-time adult education/school 

. aides will be given consideration for employment. An employee who has applied 
for a vacancy and is not awarded the position will be notified in writing within two 
(2) scheduled work days after the position is filled that she has not been awarded 
said position. The Board declares its support of a policy of promotions from within 
its own staff. In filling any vacancy, due weight will be given to background, 
attainments, skills, and other relevant factors. An applicant with less service in the 
system or any outside applicant shall not be awarded a position unless her 
qualifications are superior. An employee who is not awarded a requested transfer 
may request a conference with the Director of Personnel and Labor Relations at 
which representatives of the Association may be present. At such conference, the 
reasons as to why the requested transfer was not awarded will be given. The 
Board retains . the right to employ outside applicants to fill vacancies. 

C. Employees who are part-time (four hours), exclusive of part-time adult 
education/school aides, shall be eligible to earn credit toward years of service to 
. the District per the following guidelines: 
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· ' - ARTICLE VII ·- continued 

1. A part-time e ployee who. is requested to work a full eight (8) hour day will 

accumulate to r (4) hours of service credit toward experience credit on the 
salary schedul . 

2. Credit on the alary schedule shall be given when a part-time . (four hour) 
employee's ac umulated credit would advance her to the next step ·on the 

salary schedul . Accumulated credit shall be figured annually on June 30 
and will be ap licable to the subsequent school year. Accumulated Credit 
will be verified ~t the end of each month and certified to the Personnel Office. 

D. As used in this cont act, a new position shall mean the establishment of a totally 
new position of emp oyment. 

E. An employee filling a temporary vacancy and assuming a higher classification 
responsibility shall receive the rate of pay commensurate with the higher 
classification startin with the fifth (5th) consecutive working day in that position 
and retroactive to th first day. 

F. All vacancies will be subject to the bid process, and all employees are 
encouraged to train nd prepare for promotional opportunities. The parties agree 
and understand tha it is the sole responsibility of the employee to secure and 

maintain necessary skills to qualify for any position which . may become vacant. 
However, any additi nal skill training required by the employer. once an employee 
has secured a partie lar position shall be provided at Board expense. 

G. All full-time ten (1 0) onth employees of the Garden City Educational Secretaries• 
Association shall be considered before any outside applicants for summer school 
job openings; each classification (secretary, I.M.C. paraprofessional, aide to 
special programs an teaching assistants) shall have first chance at a position in 
their unit. Then th position shall be opened up to the other classifications of 
employees within th unit who qualify. 

H. Effective July 1, 19 4, members of the Association, as defined in Article I of this 

agreement, shall b gin to accrue seniority on the first day of work after formal 
Board of Education action . to employ the individual. Seniority shall be earned 
according to the foil wing chart: 
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ARTICLE VII- continued ·-. 
POSTED 

POSITION HOURS PER WEEKS PER HOURS PER TOTAL SENIORITY 

ACCBUAL WEEK YEAB CAY HBSlYB EABtjEC 
Year-round 40 52 8 2,080 1 year 

Transportation 30 52 6 1,560 1 year 

Secondary 40 45 8 1,800 1 year 

Elementary 40 44 8 1,760 1 year 

Burger 35 41 7 1,435 1 year 

1/2 Secondary 20 45 4 900 1/2 year 

1/2 Elementary 20 44 4 880 1/2 year 

Program Aide 20 41 4 820 1/2 year 

Part-time Aide 10 41 2 410 1/2 year 

Burger Summer School {preference to Burger employees) 

4day 24 6 6 144 none 

3day 18 · 6 6 108 none 

2day 12. 6 6 72 none 

Workers• Comp. =Full seniority entire time 

STD and Sick Leave = Full seniority entire time 

LTO = Seniority only 1 year: date-to-date from L TO leave 

· Unpaid Leave of Absences = No seniority 

Position awarded after beginning of year or during the year: Weeks not worked in 

. position are subtracted 
from total weeks of job 

Effective 1994-95 school year: If an employee, regardless of their usual job 

assignment or position, actually works more than 1,080 hours per year, the 
employee shall receive 1 year seniority credit notwithstanding the above 

schedule . . 

Accumulated seniority, as reflected on the district seniority list, shall be adjusted 

annually with an effective date of July 1 and will be applicable to the subsequent 

year. For purposes of employee placements as described in Article VI, section B, 

seniority shall be projected to June 30 of the then current year. 
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· • ARTICLE VII - continued 

I. Placements are t be administered fairly and objectively without personal 

preference or preju ice. Unrequested transfers of employees are to be minimized 

and avoided whene er possible. 

J. Not later than May 21 of each year, the Personnel Office shall distribute to each 

member the current year seniority list, and each individual member shall receive a 

personal statement f their skill competencies as recorded in the Personnel Office 

files. 

Employee skill co patencies (including math and English) may be updated 

throughout the yea . However, updated skills will be considered in connection 

with the posted po ition only if the updated skills information is provided to the . 

Personnel Office by the established date of the posting deadline. 
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ARTICLE VIII -- Discharge and Demotion-

A. When a full-time employee is hired, she will serve a probationary period of forty 

(40) scheduled work days. Within five (5) scheduled work days of the 40th 
scheduled work day, the administration, with just cause, may extend the 
probationary period for an additional twenty (20) scheduled work days by notifying 

the President of the Association in writing. This section is exclusive of part-time 
adult education/school aides. 

B. When a part-time adult education/school aide is hired, he/she will serve a 
probationary period of six (6) scheduled work weeks. Within one (1) scheduled 
work week of the sixth (6th) scheduled work week, the administration, with just 
cause, may ~xtend the probationary period for an additional three (3) scheduled 
work weeks by notifying the President of the Association in writing. 

C. Discharge or demotion of any employee shall be made only for cause sustained 
by facts. · 

D. In the event any employee shall be suspended or discharged from employment 
and believes she has been dealt with unjustly, such suspension or discharge shall 
constitute a case to be handled in accordance with the grievance procedure 
hereinafter set forth. 
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ARTICLI; IX •• Return Rights 

Any employee who shall accept an executive personnel position and shall later 
return to bargaining nit status shall: 

1. Retain seniori eamed prior to acceptance of the executive position. 

2. Remain in res rve/unassigned status until she successfully bids an open 
position. 
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ARTICLE X -- Resjgnatjon 

A. Any employee desiring to resign shall file a letter of resignation with the Personnel 

Office at least two (2) weeks prior to the effective date. 

B. Any employee who discontinues her service in accordance with the provisions of 

A above does not forfeit her right to be paid for eamed vacation time. 

C. Any employee who has resigned her position and at a later date is reemployed 
can, at the time of rehiring, be allowed up to two (2) years credit on the salary 
schedule for previous experience in the Garden City School System. Such 
employee shall be considered a probationary employee and must complete 
probationary requirements as stated in ARTICLE VIII, Section A. 
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ARTICLE XI -- Leave Pay 

A. Sick Leave 

1 . Days of sick le ve shall be twelve . ( 12) days per calendar year for full-time 

twelve ( 12) m nth employees and prorated for other employees at one ( 1) 

day per month for each calendar month of employment. (June and August 

combined nor ally constitute one (1) work month for ten ( 1 0) month 

employees wh n calculating sick leave.) A regularly employed person 
working twenty (20) or more hours per week but less than forty (40) hourso per 
week receives one-half (1/2) of the sick leave allowance. Part-time adult 
education/scho I aides will receive one paid sick day per month. A "sick day• 
is interpreted s a number of hours for which each individual is normally 
scheduled .on daily basis. 

2. Unused sick d ys shall be cumulative without limit. During the month of 
October, each mployee shall be given a written statement of their leave day 

balance as oft e end of the previous school year. 

3. In calculating s ck leave: 
a. For twelv (12) month employees: A bank of twelve (12) days per 

calendar ear, beginning July 1. 

b. For full-ti e ten (1 0) month employees: A bank of ten (1 0) days per 
school ye r beginning with the official reporting date of the school year. 

c. . For regul r part-time employees: One-half (1/2) of the appropriate bank 

d. A full-tim employee must be in pay status for fifteen (15) working days 
of any c lendar month in order to earn a sick day for that month. 
Calculatio of this provision for ten-month employees during the months 
of June a d August will be determined on a prorata basis. (Part-time 
adult edu ation/school aides must be in pay status 75°/o of a prorated 

month de ending on the schedule of the program.) 
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ARTICLE XI - continued " . 

e. A full-time employee· who works the summer school program shall 

receive one (1) sick day per month, to be entered into their bank of sick 

days as the number of hours they work for one (1) day during the 

. summer. (i.e. If an employee works six (6) hours on a normal work day, 

he/she shall earn six (6) hours of sick time per month for the summer 
school program. 

4. A part-time employee who works fifteen ( 15) days of the working days of a 
month as an eight (8) hour employee shall receive one-half (1/2) sick leave 
day above her normal accumulation for that month. 

5. Sick leave is limited to: 
a. Personal illness 

b. Emergency in the immediate family (to include only illness, accident, or 
death). In this case, the leave shall be limited to twenty (20) working 
days per incident, which can be extended under unusual circumstances. 

c. The family shall be· defined as spouse, children, foster children, 
stepchildren, parents, grandparents, brothers, sisters, in-laws (sons, 
daughters, mother, father, grandparents, brothers and sisters), and 
dependents living within the household. 

6. A full-time employee who takes an extended sick leave for more than eight 
(8) consecutive working days (or a part-time adult education/school aide for 
more than six (6) consecutive working days) shall provide a certificate from 
her physician substantiating the medical disability and authorizing her retum 
to work before retuming to work. The Board may require earlier certification 

of medical disability at the Board's expense. 

7. Employee~ retuming to work from a leave of absence, or child care leave 
within the authorized period of leave, shall retain previously accumulated 

sick leave. 
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· • - ARTICLE XI - continued 

8. Any employee ho is absent because of a line-of-duty injury ·or disease 

compensable u der Michigan Workers' Compensation Law, shall receive 
from the Board the difference between the allowance under the Workers' 

Compensation aw and her regular salary for a maximum period of forty ( 40) 

weeks (which w uld normally be worked by the employee) per incident, with 
no subtraction o sick leave after the employee becomes eligible for Workers' 
Compensation I ss-of-time benefits. Beginning with week forty-one ( 41), the 

employee will ri eive only the Workers' Compensation check. 

9. An employee m st complete her probationary period in order to be eligible 
for sick leave enefits. However, should an employee terminate or be 
discharged befo e the completion of the probationary period, used sick leave 
paid shall be de ucted from the last pay and/or shall be repaid the District. 

B. Personal Business L ave 
1. Twelve ( 12) mo th employees are allowed three (3) days per full working 

year with full p y as personal business leave. Ten (10) month employees 
are allowed tw (2) days per full working year with full pay as personal 
business leave. (Part-time adult education/school aides are allowed one (1) 
per full working ear with full pay as personal business leave.) 

2. An employee m st complete her probationary period in order to be eligible 
for personal b siness leave benefits. However, should an employee 
terminate or be ischarged before the completion of the probationary period, 
used personal usiness leave paid shall be deducted from the last pay 
and/or shall be ~ paid the District. 

3. Unused person I business days shall be cumulative as sick days the 
following year. ( hall not be retroactive as personal business days.) 

4. Personal· busine s days shall be granted to the employee when the request 
has been mad to the Personnel Office, in writing, through the building 
principal or im ediate administrator, at least twenty-four (24) hours in 
advance. The g anting of such requests will be in the order of approval, but 
shall not excee twenty (20) days per calendar month unless approved by 

the Superintend nt or his designee. 
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ARTICLE XI - continued 

• 
l._· 

5. Emergency personal business leave (without twenty-four (24) hour notice) 

may be granted at the discretion of the Personnel Office. 

6. The day before or after a holiday or vacation period when school is in 

session may be granted for good cause only at the discretion of the 

Superintendent or his designee upon presentation of request in advance. 

C. The Board shall grant, upon the request of the President of the Association, leave 
without loss of pay or leave days for employees to attend local, state, or national 

association activities. These days shall not ·exceed a number equal to six (6) 

percent of the membership bargaining unit. 

D. It is recognized that emergency circumstances may arise that necessitate a 

paydock situation when all other leave days have been exhausted. However, it is 
to be understood that paydock generally is not ·an acceptable altemative to being 

at work. 
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ARTICLE XII -- Leave of Absence 

A. Any employee who e medical disability extends beyond one ( 1) calendar year 

may request a leav of absence, without pay or fringe benefits, which shall be 
granted for the perio of continued medical disability. The employee shall provide 
medical evidence f continuing disability to the Personnel Office at least 

Semiannually. Aft r a medical disability period of one year, the position 

previously occupied by the employee shall be posted for bid according to the 
procedures specifie in Article VII of this Agreement. An employee may return to 
work upon presentiri to the Personnel Office medical evidence that she can fully 
perform her duties a the earliest possible date and a soon as a position for which 
the employee is q alified becomes available. Under no circumstance shall 
another employee b laid off to accommodate the retum from leave of another 
employee. 

B. Leaves of absence with pay and/or fringe benefits not chargeable against the 
employee's allowahce shall be granted for the following reasons: 

1. Absence when n employee is called for jury service: 

a. Employee called for jury duty shall receive the difference between the 
jury pay a d their regular wages during the time they are serving on a 

jury. 

b. Effort will be made to provide a substitute for the duration of an 
employee• absence. 

2. Appearance in ny judicial or administrative proceedings connected with the 

3. An employee hall be granted up to two (2) non-cumulative leave days 
during a sch ol year to make officially required appearances before 
governmental gencies (for an incident in which the employee is not 

personally inv lved), provided that the Board may intervene to attempt to 
schedule such ppearances so as not to interfere or disrupt the employee's 
schedule and rovlded ·that the Board may grant additional such leave days 

under extenuat ng circumstances. 
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ARTICLE XII - continued 

C. Child Care Leave 

Maternity leaves and Child Care leaves are subject to the provisions of Section D 

of this ARTICLE. 

D. An employee on an official leave of any type, other than that described in a above, 

shall not accrue any benefits during the period of leave. However, upon her return 

as an employee, all benefits previously accumulated would be retained and 

continue in effect. Upon request, an employee shall be paid for earned 

accumulated vacation leave at the time she begins a leave under this ARTICLE. 

The Board may grant leaves without pay or benefits for good reasons other than 

those described in this Agreement. Return from such leaves shall not take priority 

over return from leaves granted under this Agreement, however, all benefits 

previously accumulated would be retained and continue in effect. Upon request, 

an employee shall be paid for earned, accumulated vacation leave at the time she 

begins a leave un~er t~is section. 

E. The Board may grant a voluntary leave of absence, upon request, to an employee 

without pay or fringe benefit, for the purpose(s) not enumerated in this Agreement. 

Employees may take a voluntary leave of absence of up to one ( 1) year duration 

under this provision providing a qualified replacement can be obtained. However, 

a voluntary leave of absence may not be for a period of less than eight (8) weeks. 

Furthermore, an employee who is off on a voluntary leave of absence may, prior to 

its termination, request an extension of the leave of absence, so long as the totaJ 

leave period does not exceed one (1) year. 

The employee may request multiple leaves in a given school year to the extent 

they do not exceed one (1) year in total. 

The employee who has placed her seniority in escrow may continue all fringe 

benefits by reimbursing the District at the. group rate. An employee returning from 

a leave of absence upon termination of the leave period has the right to bid on any 

position in accordance with his/her seniority' for which the posted bid deadline is 

within ten (10) work days prior to the termination date of the leave of absence or 

thereafter. An employee wishing to return early from a leave of absence may do . 
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. "'.. ~ ARTICLE XII- continued 

so only if there is a open position for which the employee is qualified and which 

no other bargaining unit members (including laid off and unassigned members) 

have bid. An empl yee returning from a leave of absence has a right to a salary 

within two (2) levels f the position he/she vacated when the leave was granted for 

the two (2) year peri d. 

F. In extenuating pars nal circumstances, an employee may borrow leave and/or 

vacation days to be arned with prior approval of the Executive Director of 

Classified Personna or, in his/her absence, the Superintendent or his/her 

designee. 
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ARTICLE XIII-- Evaluations 

A. So that an employee may function at the highest level of performance possible, 
job responsibilities shall be communicated to the employee, on an on-going basis, 

and shall be the criteria for annual evaluations. No evaluation prepared by 
persons other than the employee's evaluator shall become part of the member's 
personnel file. 

B. The annual evaluation process should provide constructive comments to inform 
employees of strength/weaknesses in review of ·job performance. Identified 
weaknesses must be in writing with reasonable remedies and timelines for their 
achievement. 

C. Members shall be permitted to have Association representation in any evaluation 
interview upon . his/her request. 

D. The Association member may prepare a response to his/her evaluation which 
shall be incorporated therein and become a part of the evaluation. 
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LE XIV -- Retirement and Death Benefits 

A. Eligibility for Retirem nt Benefits: 

An employee retiri g from the Garden City School District shall be eligible to 

receive a lump-sum etirement benefit under one of the following conditions: 

1. General Situ tlon: 

Eligible to recei e Michigan Public School Employees• Retirement benefits. 

2. Special Situ tlon: 
Thirty (30) year of service to the Garden City School System. 

3. Health: 
After ten (1 0) r more years of service to Garden City Public Schools and 
upon certificat on by a Retirement Board selected medical doctor that 

retirement is andatory due to reasons of health which appear to be 

permanent, the employee may retire. 

4. Limitation: 
Only one retire ant benefit can be collected by an employee. 

B. Retirement Benefits: 

A lump-sum retirem nt benefit shall be computed in the following manner: 

1. Thirty dollars ( 30) per day for unused sick leave effective July 1, 1995 
Thirty-five dolla ($35) per day for unused sick leave effective July 1, 1997 

or 

2. One hundred ( 100) dollars per year for each year of service to the Garden 

City School Di trict served beyond the tenth (10th) year of service effective 

July 1, 1995. 

3. An employee hall receive ·an amount described as either 1 or 2, whichever 

is greater. 
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ARTICLE XIV - continued 

C. Optional Retiree's Health & Life Insurance Benefits 

1. Eligibility: 

Employees who retire under Section A of this ARTICLE are eligible to 

carry the following life insurance coverage under the District's group plan. 

2. Coverage: 
Life Insurance Cost to Retirees 
From date of retirement until age 70 $5,000 Group Rate 
From age 70 on $2,500 Group Rate 

3. Payments: 
All payments will be made directly to the insurance carrier's office. A 

payment overdue for 30 days will automatically cancel out all benefits. The 
first payment will be due no later than 30 days after termination of 

employment. 

4. For those members who are eligible to retire under the Michigan Public 
School Employees• Retirement system and who do retire before age 65 on or 

after July 1, 1991, the Board shall provide reimbursement to the retiree up to 

$1,000 per year (reimbursement to be paid semi-annually, in January and 

June) toward the payment of the Michigan Public School Employees• 
Retirement system hospitalization coverage. This reimbursement shall cease 

at age 65. 

D. Death Benefits 
A death benefit calculated on the retirement formula at the time of death shall be 
paid .the designated beneficiary of the employee, regardless of years of service. 
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RTICLE XV -- Employee Discipline 

A. No employee shall e disciplined, reprimanded, reduced in rank or compensation, 

or deprived of any a vantage without cause sustained by fact. 

B. Whenever an empl yea is to be formally disciplined verbally for any violation of 

this Agreement and or Board Policy or practice and/or Administrative Policy or 

practice, she shall e entitled to have an opportunity to have present a GCESA 

grievance committe or executive board member. 

C. Any formal disciplin or charge, written or verbal, leveled at an employee for a 

violation of this Agr ement and/or Board Policy or practice and/or Administrative 

Policy or practice hall be subject to the Grievance Procedure set forth in 
ARTICLE XVIII. 

D. An employee has th right to attach a rebuttal to any written discipline placed in 
her file. 

E. An employee who c mes to work under the influence of alcohol, illegal drugs, or is 

found using alcohol c beverages or non-prescribed controlled substances while 

on the job, or whose performance on the job is impaired as the result of the use of 

alcohol, illegal drug or non-prescribed substances or who comes to work having 
abused prescription medication, has committed a very serious offense. The 

employer may insi t upon the first offense and where reasonable that the 

employee agree to articipate and complete a treatment program if recommended 

by medical or other qualified personnel. Once the employee is enrolled,. he/she 
may retum to work. Following a second offense, the employee must complete a 

treatment program b fore he/she will be allowed to retum to work. 

An employee partici ating in a treatment program will continue to receive all fringe 

benefits while enroll din the program, ·as with all other paid leaves . 

. A third offense will ~ suit in discharge. 

An employee may oluntarily enroll in a treatment program without jeopardy so 
long as the enrollm nt occurs prior to the identification of a work related problem 

by the Board. 
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ARTICLE XVI -- Vacations 

All full-time employees shall be eligible for paid vacations, to be determined on the 
following basis: 

A. All twelve (12) month employees shall receive thirteen (13) vacation days with 

pay, up to a total of twenty-three (23) paid vacation days. After the fourth year, one 

(1) day shall be granted upon completion of each additional year, through 

fourteen (14) years. For example, upon completion of the fifth (5th) year, a twelve 

(12) month employee would be entitled to fourteen (14) paid vacation days; upon 
completion of the sixth (6th) year, a twelve {12) month employee would be entitled 

to fifteen (15) paid vacation days, etc., up to a total of twenty-three (23) paid 
vacation days. 

NOTE: In calculating earned vacation days beyond the initial thirteen (13) days of 

vacation~ the anniversary date of employment and total years of continuous 

regular employment shall determine each additional earned day and said 

additional day shall be added to the next regularly scheduled vacation period. 

B. Ten Month Employees 

1. All full-time 41 , 42, 44, and 45 week employees, after the completion of one 

(1 ) full school year of service, shall be entitled to eleven ( 11) paid vacation 

days to be taken the subsequent school year. 

·2. A 41 , 42, 44, or 45 week employee, Who has at least one ( 1) year of service 

with Garden City Schools, shall take all days (prorated if part-time) not 
-scheduled as school attendance days or holidays, within the Christmas and 
Easter recesses as vacation days in lieu of the other vacation· provisions for 
such employees in this ARTICLE, provided she would have earned the 

maximum number of vacation days possible under the other provisions of this 

ARTICLE. 

First year ten ( 1 0) month employees who do not have sufficient accrued time 

for the Christmas/Easter days not scheduled as school attendance days or 
holidays, shall supplement accrued time with personal business (as an 

exception) and/or paydock (as an exception) or work at a worksite 
designated by the school district. 
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. ( ARTICLE XVI - continue 

3. All part-time a ult education/school aides will be entitled to one ( 1) vacation 
day per school year. 

C. An employee must e in pay status for fifteen (15) working days of any calendar 
month in order to e rn a vacation day for that month. In the event that in any one 

month an employe does not meet the minimum requirement of fifteen (15) 

working days in pay status, the contracted vacation allotment for that individual will 
·be reduced by the ne vacation day that would have been earned in pay status. 
(Calculation of this revision for ten-month employees during the months of June 
and August will be etermined on a pro-rata basis.) 

D. An employee shall ave the right to request the time of her vacation with approval 
of her immediate ad inistrator and the Superintendent's designee. Vacation time 
cannot be approved for more days than have .been earned. 

E. An employee shall be permitted to choose a split or an entire vacation with 
approval of the imm diate administrator. 

F. Vacation pay can b paid in advance of such employee's vacation period on her 
last payday prior to er vacation if requested in writing at least three (3) weeks in 
advance of said pay ay. 

G. Holidays occuring uring the vacation period shall not be charged against the 
vacation allowance. 

H. Upon resignation, t rmination of service, or transfer to a position requiring fewer 
working hours or eeks of employment, employees shall be entitled to any 
unused vacation all wance at the rate of pay received by them at the time the 
allowance was ea ed. In the case of transfer to a position requiring fewer 
working hours or fe er weeks of employment, a cash payout for any difference in 
pay rate and/or use ble vacation days will be made. 
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ARTICLE XVI - continued 

I. If an employee is requested by her administrator to postpone her vacation time 

because of an emergency work load, it is understood that she will not be required 

to forfeit any part of her earned vacation time, and shall be allowed to take her 

· vacation time after ·the emergency has been resolved, and within a time limit 

mutually agreeable to herself and her immediate administrator; or, in case of 

unusual circumstance, to accept her vacation pay in lieu of time off if approved by 

the Superintendent or his designee. 

J. Beginning 6/30/88, a maximum limit of ten (10) unused, eamed vacation days may 

be carried over from one fiscal year to another. For those employees having a 

current · balance in excess of ten (10) vacation days such days shall not be 

forfeited, but the accrual shall not be increased. 
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A TICLE XVI~ -- Negotiation Procedures 

-----:-----

A. Upon ratification of t e Master Contract, the Association shall not bring up matters 
for negotiation to t e Board and the Board will not bring up matters to the 
Association except by written mutual consent and as provided in Sections B 

and C of this ARTI LE. This shall not be interpreted to deny the Association's 
rights under PERA t demand to bargain; this is not a waiver of bargaining rights. 

B. Within ninety (90) d ys, and not less than sixty (60) days prior to the expiration of 
this Agreement, an upon written notice, the parties will begin negotiations for a 
new agreement for he following year (or years) covering wages, hours and terms 

and conditions of e ployment of employees employed by the Board. 

C. In the negotiations described in this ARTICLE, neither party shall have any 
control over the sel ction of the negotiating or bargaining representatives of the 
other party, and e ch. party may select ten (1 0) representatives from within or 
outside the school istrict. It is recognized that no final agreement between the 
parties may be e ecuted without ratification by a majority of the Board of 
Education and by a majority of the members of the bargaining unit; but the parties 

mutually ple.dge th t representatives selected by each shall be clothed with all 
necessary power a d authority to make proposals, consider proposals, and make 

concessions in the course of negotiations or bargaining, subject only to such 
ultimate ratification. 

D. If the parties fail to each an agreement in any such negotations, either party may 
invoke the mediatio machinery of the Employment Relations Commission. 
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ARTICLE XVIII-- Grievance Procedure 

A. Definitions 

1. Grievance 

2. Aggrieved Employee 

3. Employee 

4. party of Interest 

5. O.iYI 

B. Purpose 

Any alleged violatio_n of the terms of this 
Agreement. 

The person or persons making the claim. 

Includes any individual or group who is a member 
of the bargaining unit covered by this Contract. 

An employee of the Board, or the Board, who 
might be required to take action, or against whom 
action might be taken in order to resolve the 
problem. 

Shall mean scheduled working days. 

The primary purpose of this procedure is to secure, at the lowest level possible, 
equitable solutions to the problems of the parties. Both parties agree that these 
proceedings shall be kept as confidential as may be appropriate at each level of 
the procedure. Nothing contained herein shall be construed to prevent any 
individual employee from presenting a grievance and have the grievance 
adjusted without intervention of the Association, if any necessary adjustment is not 
inconsistent with the tenns of this Agreement. 

C. Structure 
1. The Association shall have an established Grievance Committee, whose 

membership shall be known to all •parties of interest•; and that upon 
ratification of this Agreement, the Association will furnish the Board the 
names of the persons of the Grievance Committee. 
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ARTICLE XVIII - continue 

2. The Board he eby designates the Superintendent or his designee as its 

representative hen the grievance arises in more than one school building. 
Said designee hall not be the administrator against whom the grievance is 
filed. 

D. Procedure 

The number of days indicated at each level shall be considered as maximum, and 

. every effort shall b made to expedite the process. The time limits may be 
extended by mutual written consent. If the grievance is filed on or after June 1, 
the time limits may e reduced by mutual agreement in order to effect a solution 
prior to the end of the school year. The grievance shall be signed by the 
aggrieved and shall specify the facts giving rise to the grievance, the article and 
section of the Agree ent allegedly violated, and the relief requested. 

1. Level One 

An employee ith a concern which he/she identifies as a grievance shall 
discuss it with t e administrator against whom he/she is aggrieved and at the 
lowest approp ate level of authority, individually or together with his/her 
Association re resentative(s), through the Association representative(s), or 
with represent tives of either party of interest present, within ten ( 1 0) 
business days f the occurrence. 

2. Level Two 
a. In the eve t the aggrieved person is not satisfied with the disposition of 

her grieva ce at Level One, or if no decision has been rendered within 
· five (5) d ys after presentation of the grievance, she may file the 

grievance, in writing, within ten (10) days of the receipt of the Level One 
verbal ans er, with the Association's ·Grievance Committee with a copy 
to the im ediate administrator. The grievance shall specify the facts 
giving rise to the grievance, the article and section of the Agreement 
allegedly iolated, and the relief requested. Within ten ( 1 0) days from · 
receipt oft e written grievance, the immediate administrator shall submit 
his written report as to the solution, with copies to all parties as noted 

above. 
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ARTICLE XVIII- continued ' . 

b. Within twenty (20) days of receipt of the administrator's written report, 

the Grievance Committee shall decide whether or not to pursue further 

the grievance. If the committee decides to pursue further the grievance, 

it shall, within the same twenty (20) day period, process the written 

grievance to the Superintendent of Schools or his designee with copies 
to all parties of interest. 

c. As soon as possible, but within ten (10) days from receipt of the written 

grievance, the Superintendent will hold a hearing where the parties of 

interest may present in person the facts pertaining to the grievance. 
Within fifteen (15) days after the hearing, the Superintendent shall 
render his decision in writing. 

3. In the event the grievance is not resolved to the satisfaction of the Association 

Grievance Committee at Level two c, the Association may, within twenty (20) 
days of the-level two C decision, submit a demand to arbitrate the grievance 
to the Board of the American Arbitration Association. 

Only the Association Grievance Committee may approve of, and process 

grievances to arbitration. 

If the parties cannot agree as to the arbitrator, he shall be selected by the 

American Arbitration Association in accordance with its rules. Such rules 

shall also govem the arbitration proceedings. 

The arbitrator shall have no power to alter or add to or subtract from terms of 
this agreement. 

The parties agree to be bound by the award of the arbitrator and that 

judgment thereon may be entered in any court of competent jurisdiction. No 
decision in any one case shall require a retroactive wage or any other 
adjustments in any other case. 

The fees and expenses of the arbitrator as well as any fees or expenses 

charged by the A~erican Arbitration Association, shall be shared equally by 

the parties. 
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· ' ARTICLE XVIII· continue 

E. Rights to · Represent tion 

Any party of interest may be represented at all meetings and hearings at any level 
of the grievance pr cedure by another employee(s) or legal counsel; providing, 
however, that any e ployee may in no event be represented by an officer, agent, 
or outside represen ative of any organization other than the Association, or an 
attorney associated ith its affiliate. 

F. Miscellaneous 

1. A grievance ma be withdrawn at any level without prejudice. 

2. No reprisals of ny kind shall be taken by or against any party of interest or 

any participant i the grievance procedure by reason of such participation. 

3. All documents, ommunications, and records dealing with a grievance shall 
be filed separat ly from the personnel files of the participants. 

4. Forms as previ usly designed shall be given appropriate distribution so as to 
facilitate the op ration of the grievance procedure. 

5. Access shall b made available to all parties, places, and records for all 
information nee ssary to the determination and processing of the grievance, 
within the limits specified in ARTICLE Ill, Section C. 

6. The failure of an aggrieved person to proceed from one level of the grievance 
procedure to th next level within the time limits set forth, shall be deemed to 
be an acceptan e of the decision previously rendered and shall constitute a 
waiver of any fu ure appeal concerning the particular grievance. 

7. The following attars shall not be considered to be the basis of any 
grievance und r the procedures as outlined in this ARTICLE: The 

. termination of s rvice of, or failure to reemploy, any probationary employee, 

by the Board. 

8. When a grievan e arises in more than one building, and is directed to the 
Superintendent or his designee, the regular grievance procedure will be 

-43



,. . 
...,. .. 

ARTICLE XVIII- continued ~-. 

followed, with the Level One and Level Two-a procedures directed to the 

Superintendent's designee and Level Two-d procedure directed to the 

Superintendent. 

9. The sole remedy available to any employee for an alleged breach of this 

Agreement or any alleged violation of her rights hereunder, will be pursuant 

to the grievance procedure; provided, however, that nothing contained herein 

will deprive any employee of any legal right which she presently has. 

10. It shall be the general practice of all parties of interest to process grievance 

procedures during times which do not interfere with assigned duties; 

provided, however, in the event it is agreed by the Board to hold proceedings . 

during regular working hours, an employee participating in any level of the 

grievance procedure, with any representative of the Board, shall be released 

from assigned duties without loss of salary. 

11 . Any employee, when attending any meeting at the request of the employer or 

for the purpose of presenting legitimate grievances, will not lose any salary 
compensation if the meeting is called and agreed to by the employer 

representative for a period during the secretary's regular working hours. 
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ARTICLE XIX -- Layoff 

A. When faced with an cessary reduction of staff, the Board shall handle such, to the 

degree possible, by not filling vacancies. An employee unassigned due to the 
elimination of a pos tion may temporarily fill an open position. The unassigned 

employee shall ret in his/her current wage or wage of the open position, 
whichever, is higher until the unassigned employee is permanently assigned. 

B. All part-time adult e ucation/school aides shall be listed on a separate seniority 
list by date of hire. I a part-time adult education/school aide is hired into the other 
clerical seniority gro p, he/she may not use seniority from their list for the purpose 
of bidding or job pre erence but shall be considered if their qualifications meet the . 
standards for the po ition. 

C. In the event neces ary reduction of staff requires the layoff of employees, the 
following procedure will be followed: 

1. Identify positio s to be eliminated. 

2. Provide layoff otification to the least senior employees equal in FTE number 
to the FTE num er of positions eliminated. 

3. For each positi n which has been eliminated, all positions of equal or lesser 
level occupied y employees less senior than the employee whose job has 
been eliminate will be identified and declared vacant. Such employees 
would be consi ered unassigned and their positions made available through 
an open postin and bidding process. 

4. Unassigned mployees shall not forfeit . benefits during periods of 
unassignment nd shall have the right to bid positions subject to the seniority 
provisions of t is agreement. Unassigned employees are employees who 
are not assigne to a position for reasons other than layoff. 

5. Employees oc upying positions declared vacant shall continue to occupy 
those positions until the open posting and bid process ·is completed. 
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ARTICLE XIX - continued 

D. Employees will be called back· from layoff status in order of greatest years of 

service to the District provided that an employee may be passed over for call-back 

if she does not meet the qualifications of the vacant position for which the call

back is being made. When an employee on layoff is offered an open position 

which carries the same classification or a higher classification as the position held 

when the employee was laid off and the employee refuses said position, it will be 

considered a voluntary resignation. 

E. Any demotion directly or indirectly resulting from implementation of the procedures 

of this ARTICLE shall provide that the employee remain at the hourly level of pay 

received for a period not to exceed two (2) years or until hourly rate of. position 

assumed equals or exceeds previous level of hourly pay, whichever comes first. 

F. All fringe benefits accumulated by an employee prior to her layoff shall be held 
frozen pending her return. Earned vacation will be paid, upon request, to the 
employee at the time of layoff. 

G. An employee on layoff status may continue group insurance coverage (except for 

disability income) at her expense, except that the Board will continue to pay 
premiums for employees on layoff status resulting from strikes by other bargaining 
groups. 

H. Employees on layoff status shall be given preference for on-call employment in 

order of greatest seniority and shall be paid at their regular rate for one ( 1) year 

when performing on-call assignments. 

I. Employees on layoff status may bid on positions subject to the seniority provision 
of this agreement. 

J. If application of the above layoff provisions results in assignment of an employee 
to a different position and such different position is one she does not wish to fill, 

such employee may, if the Board consents, elect to take a voluntary layoff. Any 
such voluntary layoff shall be governed by the following: 
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• • ARTICLE XIX - continued 

1. The employee must request such voluntary layoff, in writing, within twenty

one (21) cale dar days after being notified of the change (or prospective 

change) in her assignment. Such written request must acknowledge that the 

employee und rstands and agrees to all of the provisions of this Section I. 

2. The voluntary ayoff will continue until such time as the employee's original 

position (i.e., a position substantially the same as the position occupied at the 

time of electio to take voluntary layoff) becomes again available on the 

basis of the e ployee's years of service and ability to meet qualifications. In 

such event, th employee will be given written notice of recall. If she does 

not report for d ty within 15 calendar days after mailing of the recall notice to 

her address a shown on Board records, she will be conclusively presumed 

to have resign d and all of her seniority or other rights will terminate. · (It shall 

be the employ e's responsibility to keep the Board notified, in writing, of any 

change in his/ er address.) 

3. When an emp oyee on voluntary layoff is offered an open position which 

carries a low r classification than the position he/she held when the 

voluntary layoj took effect, the employee may decline same. · 

4. When an emp oyee on voluntary layoff is offered an open position which 

carries the sa 1 e. classification as the position held . when he/she elected 

voluntary layo , or carries a higher classification and he/she refuses, it will be 

considered a v luntary resignation. 

5. Voluntary layo s become effective when there is job elimination. 

6. Employees o leaves of absence are not eligible to request a voluntary 

layoff. 
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ARTICLE XX -- Protection of Employees 

A. Any case of assault upon an employee; during the course of her employment, 

shall be promptly reported to the administration. The Board will provide legal 

counsel to advise the employee of her rights and legal processes with respect to 

such assault. 

B. If an employee is injured while in the line of duty, medical, surgical or hospital care 

will be furnished by th~ Board per its workers' compensation policy. 

C. Any complaints or charges directed toward an employee shall be promptly called 

to the employee's attention. An employee shall be deemed innocent of any and 

all charges until proven otherwise. 

D. The Board shall cover employees with employment liability insurance under the 

District's multi-peril policy. 

E. It shall be the policy of the Garden City School District to reimburse an employee 

for personal clothing and personal effects (watches, jewelry, glasses) worn on 

one's person (to a maximum of 1% of teacher B.A. base per item) if these items 

are damaged or broken because of a violent act by a member of the student body. 

The reimbursement request shall be presented to the business manager and must 

be accompanied with a recommendation by the building administrator or program 

administration with an invoice showing replacement or purchase of the item. 

Damaged or broken items shall become the property of the school district. This 

policy will not cover automobile damage, personal equipment damage or items 

that are stolen or allegedly stolen while on the school premises. 
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AR ICLE XXI -- Miscellaneous Provisions 

A. This Agreement shal supersede any rules, regulations, or practices of the Board 
which are contrary to or inconsistent with its terms. The provisions of the 
Agreement shall be onsidered part of the established policies of the Board. The 
absence of languag in the Master Agreement is not construed as making any 

provision of _the Mast r Agreement contrary to or inconsistent with any provision of 
the policies of the Bo rd of Education. · 

B. Copies of the Agre ment shall be printed at the expense of the Board and 
presented to all Ass ciation members now employed or hereafter -employed by 
the Board for the dur tion of this Contract. 

C. If any provision of thi Agreement or its application shall be found contrary to law, 
then such provision r application shall be deemed invalid, but all other provisions 
or applications shal continue in full force and effect for the duration of this 
Contract. 

D. Members of the Ass ciation and the officers thereof, individually and collectively, 

share with t~e Admi istration and the Board the mutual respons~bility of the total 
enforcement of this C ntract. 

E. Current benefits r ceived by employees shall not be jeopardized during 
negotiation ~f this A reement or upon signing thereof, unless specifically altered 
by provisions contain d herein. 

F. The Board shall p wages, conference fees and expenses for employees 
attendance at in-s rvice sessions, workshops and conferences for their 
professional improve ent. The request to attend these sessions may be initiated 
by the membership . or the Administration and must have the approval of the 
Superintendent or is designee. Release time to attend the above will be 
provided. The Boar agrees to provide a minimum of $3,500 per school year for 

in-service training for members of the Association. 
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ARTICLE XXI - continued 

G. Employees will be reimbursed for courses taken to improve competency and skills 

· on the job. Courses must have prior approval by the Superintendent or his 

designee and must be completed with passing or satisfactory grades in order to 

. be reimbursed 60°/o for tuition. All such courses offered through Continuing 
Education of Garden City Public Schools would be tuition free. The decision of 
the Superintendent or his designee as to approval or disapproval of any course 
shall be determinative and final, except that if (and only if) such decision is 
claimed to be arbitrary, capricious or discriminatory the Union may file a 
grievance. 

As an aid to such interpretation, the parties have agreed on the following 
examples of acceptable courses (this list is not all inclusive, and is intended only 
as a guideline): 

SKILL IMPROVEMENT NOT ACCEPTABLE 
Typing Sociology 
Shorthand Biology 
Bookkeeping Chemistry 
Accounting Physics 
Computer Algebra 
Word Processing Advanced Psychology 

English 
Behavior Management 

a. General Psychology 
b. Behavior Modification 

H. Work performance on the part of the employees in reference to their working 
conditions will be determined entirely and exclusively according to this Master 
Agreement; and will not be related to or affected by, neither directly nor indirectly, 
the behavior of any other employee group of the Gatden City Board of Education. 

I. Effective September 1 , 1966, comparable experience up to the two (2) year level 
on the salary schedule can be allowed for a specific position after the probationary 
period, for both ten (10) and twelve (12) month employees has been satisfied. 
Employees shall be notified by the Personnel Office five (5) days prior to the . end 

of the probationary period. 
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• f ARTICLE XXI - continued . 

J. Employees of this unit shall be supplied with all equipment and materials 

necessary to succes fully carry out the duties of the position, including admission 
fees to any communi experiences or field trips he/she is required to attend. 

K. Employees who trav I between buildings shall be given fifteen ( 15) minutes travel 

time within their war day and be paid the current mileage rate. 

L. The District shall provide one (1) mutual fund option under 403(b) and the 
Association shall to a committee to provide input to that selection . 

. M. This Agreement an the established past practices shall constitute the full and 
complete commitme t between the parties. Any Party asserting the existence of a 
past practice shall h ve the burden of proof with a preponderance of evidence. 

N. During the 1995-96 school year, the representatives of the District and the 
G.C.E.S.A. shall con uct a review of skill requirements for each position within the 
bargaining unit. An modifications in skill requirements which may occur as a 
result of mutual agr amant between the parties shall become effective July 1, 
1996. The failure of the parties to mutually agree to change existing skill 

requirements (for an and/or all positions) prior to June 30, 1996, shall result in 
the skill requirement for those positions remaining unchanged. 
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SCHEDULE A 
.u, 1,1-. June 30, 1113 1992-1993 SALARY SCHEDULE 

I.E¥EL aaa. 1VEAR IIEGIN I YEAR BEGIN I YEAR ... 4VEAA lEO. IYEM ... I YEAR . BEGIN I YEAR IEGitMYEAR• 
I 1.M ti10.M 1.115 1133.10 1.310 1111.27 1.401 I51U3 1.410 ..... 1.120 IIIU2 1.710 1704.11 1.7311 1711.31 
II 1.1• ..,... 1.220 1102.70 1.171 .... 1.330 ...03 1--1170 1.441 111&.41 1.131 ..73.70 1.1101 1114.04 
II 1.110 1417.31 1.115 .....04 1.120 ...70 1.271 IS2UI 1.330 .... 1.310 Sl72.7& 1.110 1111.84 1.-.o 1110.13 
IV 
VC40t 

1.015 1434.71 
1.000 1412.01 

1.110 IG7.31 
1.GII IG4.71 

1.1......... 
t.uo M&7a 

1.120 1102.70 
1.1.....04 

1.1711111..31 
1.220 1&01.70 

1.331 1110.01 
1.210 1117.42 

1.121 ..... 
1.470 1101.71 

1.1410.... 1117.• 
1114.71 

¥(31) 1.000 1310.13 1.015 .... 1.UO 1400.11 1.1. 1420.02 1.110 ..... 1.110 ..... 1.470 ..... t.ao 1&37.11 ... • Far...,._._... who,..... alai111JIIr 
,.... .........7....... ,...... 

CLA881FICATION8a 

Level I - Accounting Cle~k 11 furahaalng Clerkl lpecl•l Se~wlc•• 
Sec~•t•~r• Oata-•roc•••lDI Coordinator/Student 8erwloe•1 
Bu•ln••• Offlae ..ocetacv• Attendance a.acetacv• Caraunl~w 
Education learetary · 

Level II - Accounting Clerk 111 Jereonnel 8earetary1 Building• 5 Grounda 
8ecreta~t••1· ••rroll/lneul'•nce Clel'ka 

Level Ill - Accounting Clerk 1111 Dep•rt...t of CUErlculu. lerwlce• 
Secret•rle•• Head Hlwh School lecl'eta~r C12 .anth8)1 Hlgb
School Bookkeeper' CO..unltr &dua•tlon a.c~etarl••• lpecl•l 
Service• 8ec~etarr1 Media a.c~•t•rr tl/2tl Switchboard 
Secret•~r 11/2)1 Voc. Bd. leacetacy tl/2)1 Be•d Junto~ High
8ecretar71 · . 

Level IV - lllCJh School Secretarle• CIO ...th•) 1 High School Attendance 
Sec~eta~'' ~~nlor Hlgh 8ecret•rle• 110 .onth••• School 
Secretarle•1- ••~•pcofeeelonal•l D~ 8ecretarle• 

Level v - Aldea to Special Prog~..., Job Co•ab C41 Houra)l Yeachlng 
Aaalatenta Cl5 l~u~•t1 

NOTES: 7he Board will par oont~lbutlon to Mlchlg•n rubl!c School 
~loyeea' Rettr...nt Fund ln lieu of e.ployee ..tlng •uch 
cont~lbutlon to • ...,.._ of 51 unl••• ch•nged by law. 
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SCHEDULE AA 

1993-1994 SALARY SCHEDULE July 1. 1993 - Jwle 30. 1GM 

LEVEL BEGIN 1 YEAR BEGIN 2YEAR BEGIN 3YEAR BEGIN 4YEAR BEGIN 5YEAR BEGIN &YEAR BEGIN &YEAR BEGIN 8A YEAR• 

1.240 $546.70 1.295 $570.05 1.350 $505.20 1.405 $810.45 1.460 $643.70 1.520 $870.15 1.710 $753.92 1.7361 $785.43 

II 1.185 $513.64 L220 $537.80 1.275 $562.13 1.330 $588.38 1.385 $610.63 1.445 $837.09 1.635 $720.86 1.6801 $731.12 

II 1.110 $489.30 1.185 $513.64 1.220 $537.80 . 1.275 $562.13 1.330 $586.38 1.300 $812.84 1.580 $606.61 1.8040 $707.19 

IV 1.055 $465.14 1.110 $481.30 1.165 $513.64 1.220 $537.80 1.275 $562.13 1.335 $588.59 1.525 $672.36 1.5480 $612.50 

v (40) 1.000 $440.89 1.055 s-&.14 1.110 $489.39 1.165 $513.64' 1.220 $537.89 1.280 $564.34 1.470 $648.11 1.4120 $657.81 

v (35) 1.000 $385.77 1.055 1406.18 1.110 $428.20 1.165 $440.42 1.220 $470.64 1.280 $493.79 1.470 $567.08 1.4120 $575.57 

ADULT EOUCATIOWSCHOOI.. AIDES $0.51 • For only thoH members who received a longevity 

HEAD STARTMOME VISITORS $10.28 ..,.....,.. during .. 1887-88 achool ... 

CLASSIFICATIONS: 

Level I - Accounting Clel'k 11 Pul'chaalng Clerk1 Special Service• 
Secl'etal'yl Data-Pl'ocea•ing Cool'dlnator/Student Servicea1 
Buslneaa Office Secl'etal'YI Attendance Becretal'yl Ca..unity
Education Sec~etal'y 

l.evel II - Accounting Clel'k 111 Pel'aonnel Secl'etal'rl Buildings ' Grounds 
Secl'etal'leal Payl'oll/lnaul'ance Cle~ka 

Level Ill - Accounting Clel'k 1111 Depart..nt of Currlculu• Servlcea 
Secretariea1 Head High School Secretary C12 .onthet1 High 
School Bookkeeper' Ca..unlty Education 8ecretarlee1 Special 
Services Secl'etal'YI Media Secl'etal'y Cl/2tl Switchboard 
Secretary. Cl/21 1 · Voc. Bel. 8ecretac-y Cl/2t 1 Head Junloc- High
Secretary I 

Level IV - lllgh School Secretarlee ClO •onthat1 High School Attendance 
Secretary, J~nlor High Secl'etarlea ClO .anthst1 School 
Secretarlea, Paraprofeaalonala1 DLP Secretaries 

Level V - Aides to Special ProgJ"a•a, Job Coach C40 llourat 1 Teaching
Assistants Cl5 lloura)l . 

NOTES: The Board will pay contribution to Michigan Public School 
E•ployees' Retire..nt Fund ln lieu of e~loyee ••king auch 
contribution to a ..•i•u• of 5\ unleee changed by law. 
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SCHBDULB AAA 
UN-UtiSAlARY satBDULB 

REVISED 5195 
fNWIQPBIMf" 

July 1. 1114- Jw.e 30. 1995 

~ BEGIN 1 YEAR BEGIN 2YEAR BEGIN 3YEAR BEGIN 4YEAB BEGIN 5YEM BEGIN §yEAR BEGIN 8 YEAH BEGIN M YEAR* 
I 1.240 $567.71 1.295 $592.90 1.350 $618.08 1.405 $643.26 1.460 $668.44 1.520 $695.91 1.710 $782.90 1.7361 $794.85 

II 1.165 $533.38 1.220 $558.56 1.275 $583.74 1.330 $608.92 1.385 $634.10 1.445 $661.57 1.635 $748.56 1.6601 $760.05 

Ill 1.110 $508.20 1.165 $533.38 1.220 $558.56 1.275 $583.74 1.330 $608.92 1.390 $636.39 1.580 $723.38 1.6040 $734.37 

IV 1.055 $483.01 1.110 $508.20 1.165 $533.38 1.220 $558.56 1.275 $583.74 1.335 $611.21 1.525 $698.20 1.5480 $708.70 

v (40) 1.000 $457.83 1.055 $483.01 1.110 $508.20 1.165 $533.38 1.220 $558.56 1.280 $586.03 1.470 $673.02 1.4920 $683.09 

v (35) 1.000 $400.61 1.055 $422.64 1.110 $444.68 1.165 $466.71 1.220 $488.74 1.280 $512.78 1.470 $588.90 1.4920 $597.71 

ADULT EDUCATIONISCHOOL AIDES $9.88 • For only those members who received a longevity 

HEAD START/HOME VISITORS $10.66 payment during the 1987-88 school year. 

CLA$SIEICATIONS: 
LEVEL I - Accounting Cl•k I; Purchasing Clerk;.Special Services Secretary; Data-Proc8881ng Coordinator/Student 

Services; Busin818 Offtce Secretary; Attendance Secretary; Head Community Education Secretary 

LEVEL II - Accounting Clerk II: Personnel Secretary; Buildings & Grounds Secretary; Transportation Secretary; 
Payrollllnaurance Clerks 

LEVEL Ill - Business Office Seaetaries; Department of Curriculum Services Secretaries; Head .High School Secretary 
(12 months); High School Bookkeeper; Convnunlty Education Secretaries; Special Servtces Secretary; Head 
.k. High Secretary : 

LEVEL IV • High School Secretaries (1 0 months); Jr. High Secretaries: Elementary School Secretaries: 
Paraprofeasionala: DLP Secretaries: Copy Clerk (112) 

LEVEL V • Aides to Special Programs; Overload Aides; Job Coach (40 hours); Teaching Assistants (35 hours) 

NOTES: The Board wll pay contribution ID Michlgln Pubic School ~· Rellrement Fund In lieu of employee making such contrbltion to a maximum 
of ft. unlla chlngld a. law. 
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SCHEDULE AA..U 

1111-1111 SALARY SCHEDULE 

July 1, 1995 - June 30, 1996 

&YEAR IEGIN &YEAR BEGIN 
1 YEAR 2YEAR BEGIN 3YEAR BEGIN 4YEAR BEGIN 5YEAR BEGINLEVEL BEGIN BEGIN- 1.240 $584.71 1.211 $110.70 1.350 $838.83 1.480 $888.51 1.520 $718.80 1. 710 $806.40 1.7361 $818.71 

• 
1.406 $882.57 

1.8601 $782.87
1.275 $801.28 1.330 $827.20 1.385 $853.14 1.445 $681.43 1.835 $771.03

1.185 $548.38 1.220 $575.33 
1.580 $745.10 1.6040 $756.41

1.220 $575.33 1.275 $801.28 1.330 $627.20 1.390 $655.50
IU 1.110 $523.45 1.185 $548.38 

1.335 $829.58 1.525 $719.18 1.5480 $729.98
1.185 $548.39 1.220 $575.33 1.275 $601.281.055 $487.52 1.110 $523.45 

1.470 $693.22 1.4920 $703.601.185 $548.38 1.220 $575.33 1.280 $603.82
1.000 $471.58 . 1.055 $417.52 1.110 $523.45 

1220 $50340 1 280 $528 15 1 470 $fi06 55 14920 $615
1.110 $451.01 1.185 1480 701.000 12.82 1435.31 

• for on1r ..._ ....,_. who received a longevityADULT EDUCATIONISCHOOl AIDES $10.18 
...,...... during ... 1917-- school r-'·HEAD STARTMOIE VISITORS $10.91 

. CLA$'1FICAJIQNS: 
~ELI - Accounting Clerk 1: Purchuing Clerk; Special Services Secretary; Data-Proceaslng Coordinator/Student 

Service~: llulin111 .01b Secrelaly; Ata.1dance ~; tiMd Community Education Secreuuy 

LEVEL II - Accounting Clerk II: Personnel Secretary; Bulklngs & Groi.Wlds Secretary; Transportation Secretary; 
PayraiiiNurance Cllrkl 

LEVEL II •· Bullrwu Oltice Seer......; Departrnanl of Curriculum S81Vic88 Secretaries; Head High School Secret•y 
(12 mauh); HWI SchaollloalcMiplr: Community Education Secretlriel; Special Services Secretary; Head 
.k. High s.cr..., ~ . 

LEVEL IV - High School Secretaries (10 months): Jr. High Secretaries: Elementary School Secretaries; 
Pampral8lllanlll: DLP Seer...._: Capy a.k (112) 

LEVEL V • Ale* to Special ,...,._: Overload Ale*; Job Coam (40 houri); Teactq Auiatanta (35 hours) 

NOTES: 1MlaMI..par ..,....,..ID llchlgln PuiiiiC 8dloal EmploJ_. .......... Fund In leu ol.....,..lnlldng such conlllbu11on to • maximum............,.......,.... . 

-SS



----~ -------------~------------~~--------------------~--------~~~------------------~-----

LEVEL BEGitj l ~EAR .!ilj iYEAR lliSi~ 

1996-97 GCESA SALARY SCHEDULE 

ij ~EAR BEGitj ~~EAR ~~fj ~~EAR ~Silf:j § :!li~B ~~~~ II ):EAR BEGIN SA YEAR• 

I 1.240 $585.21 1.295 $811.18 1.350 $837.12 1.405 $883.08 1.480 $889.03 1.520 $717.35 1.710 $807.02 1.7361 $819.34 

II 1.165 $549.81 1.220 $575.n 1.275 $801.72 1.330 $827.88 1.385 $653.84 1.445 $681.95 1.835 $771.62 1.6601 $783.47 

Ill 1.110 $523.85 . 1.185 $549.81 1.220 $575.n 1.275 $801.72 1.330 $827.68 1.390 $656.00 1.580 $745.67 1.6040 $756.99 
IV 1.055 . $497.90 1.110 $523.85 1.185 $549.81 1.220 $575.n 1.275 $801.72 1.335 $630.04 1.525 $719.71 1.5480 $730.54 
v (40) . 1.000 $471.94 1.055 $497.90 1.110 $523.85 1.185 $549.81 1.220 $575.77 1.280 $604.08 1.470 $693.75 1.4920 $704.13 
v (35) 1.000 $412.95 1.055 $435.88 1.110 $458.37 1.185 $481.09 1.220 $503.80 1.280 $528.58 1.470 $607.04 1.4920 $616.12 

ADULT EDUCATION/SCHOOl AIDES $10.19 • For only lhose members who received a longevity 

HEAD STARTI1iOME VISITORS $10.99 payment cb1ng lhe 1987-88 school year. 

CLAS"fiCAIKM: 
LEVEL I - Accauntlng Clerk I; Purc:hulng Clerk; Special Servlcel Seer...,; Data.Prcaalng Coonlnator/Studenl 

Servlcll: Bulin••• 011oe a.:r.t.r: Atl8ndance s.cr.t.r: .._. CGmmunllr Education Secrwta~y 

LEVEL II • Accauntlng Clerk II: Personnel Secretary; Bullclnga I GrCMnil Seer...,; Tr...,artatlon Secretary; 
Payralllnu,.. Cllrkl 

LEVa • • ........ Olfice Secatlrl•: Deplrlrnlnl of CurrlcUum SeMc8l Seer......: Head High School Secretary 
(12 manlhl); Hif' Schaalloaldcllll*; Carnnully Educllion Secretartel; Special Services Secrel_.y; Head 
Jr•.... Slc:rlllwy ·~ 

LEVEL IV • High School Secretariel (1 0 months); Jr. High Secretaries: Elementary School Secretaries; 
. Plnprafellianlll; DLP Seer...._: Copy a.k (112) 

LEVB. V • Aldll tD Special Pragrlms; Overload Aldll; Jab CGactl (40 hcul); Taachll~g AI..... (35 hours) 

NOTIB: 1111 aa.d•..,candluiDn ID llchlgln Nile School ~-Rllll-11 Fund In llu of......,_lnlldng such cxnrbltlon to • maximum 
ol KunlllldWigldbf .... 



1997-98 GCESA SALARY SCHEDULE 

LEVa DmiH l:!~ BEGfj a:t~B BEGIN ~:£EAR BEGIH ~:£EAR m;yiH 5:£~B ~GIN 6YEAR BEGIN 8 YEAR BEGIN §A Y~AR• 
1.240 $602.78 1.295 $829.50 1.350 $856.24 1.405 $682.97 1.460 $709.71 1.520 $738.87 1.710 $831.23 1.7361 $843.92 

II 1.165 $568.31 1.220 $593.04 1.275 $819.78 1.330 $646.51 1.385 $673.25 1.445 $702.41 1.635 $794.77 1.6601 $806.97 
Ill 1.110 $539.57 1.185 $588.31 1.220 $593.04 1.275 $619.78 1.330 $646.51 1.390 $675.68 1.580 $768.04 1.6040 $n9.70 
IV 1.055 $512.84 1.110 $539.57 1.165 $586.31 1.220 $593.04 . 1.275 $619.78 1.335 $648.94 1.525 $741.30 1.5480 $752.46 
v (40) 1.000 $488.10 1.055 $512.84 1.110 $539.57 1.185 $566.31 1.220 $593.04 1.280 $822.21 1.470 $714.57 1.4920 $725.26 
v (35) 1.000 $425.38 1.055 .1 0 2.15 1.165 $495.54 1.22Cr$518.94 1.280 $544.46 1.470 $625.28 1.4920 $834.64 

ADULT EDUCATIONISCHOOL AIDES $10.50 • For only those members who received a longevity 

HEAD START/HOME VISITORS $11.32 payment during the 1987-88 school year. 

CLAMFICAIIQN&: 
LEVEL I • Accaunllng Clark 1: Purc:huing Clerk; Special Servlcel Secretary; Data-Proceallng Coordinator/Student 

S.W.: Bulln111 Ollce Secrllllry; AU...._ SecrNry: tte.d Cammldy Edlalon Secnrlaly 

LEVEL II • Accounting Clerk II: P8110nnel Secretary; Bulclnga I Grounds Seer...,; Transportation Secretary; 
PayraiiiiMurance Cllrlcl · 

LEVEL Ill • Bullneu Office Seer.._.•: Deparlmenl of Curriculum Servlcal Secrellriel; tte.d High School Secret•y 
(12 manlhl); High Schaallooldcllepar; CGmmunly Educltlon Secretlriel; Special Services Secretary; Head 
Jr. High Secrllllry ·. 

LEVEL IV • High School Secretaries (10 months); Jr. High Secretaries: Elementary School Secretaries; 
-:DLP Secretlriel; Copy Clelk (112) 

LEVB. V • Aldla to Speclll Pfalpml: OvertoM Aldla; Jab Coach (40 houri); Teactq Alliltanla (35 houra) 

NDTIB: 11118aMI• 111r can...,... II llchlgln Pullllc Scholl...._,_...,._.. Fund In llu of....,,.. ,.....IUCh conlrbllon to • maximum 
ol........cMigld.., .... 



1998-99 GCESA SALARY SCHEDULE 

LEVEL BEGIN 1 YEAR BEGIN 2YEAR BEGIN 3YEAR BEGIN 4YEAR BEGIN 5YEAR BEGIN &YEAR BEGIN 8 YEAR BEGIN SA YEAR* 

1.240 $820.84 . 1.285 $848.38 1.350 $675.92 1.405 $703.48 1.480 $730.99 1.520 $761.03 1.710 $856.16 1.7361 $869.23 
II 1.165 $583.29 1.220 $810.83 1.275 $638.37 1.330 $665.90 1.385 $693.44 1.445 $723.48 1.635 $818.61 1.6601 $831.18 

Ill 1.110 $555.75 1.165 $583.29 1.220 $610.83 1.275 $638.37 1.330 $885.90 1.390 $695.95 1.580 $791.07 1.6040 $803.09 

IV 1.065 $528.22 1.110 $555.75 1.165 $583.29 1.220 $610.83 1.275 $838.37 1.335 $668.41 1.525 $763.54 1.5480 sn5.03 
v (40) 1.000 $500.88 1.055 $528.22 1.110 $555.75 1.165 $583.29 1.220 $610.83 1.280 $640.87 1.470 $736.00 1.4920 $747.01 
v (35) 1.000 $438.10 1.055 $482.20 1.110 $488.29 1.165 $510.39 1.220 $534.48 1.280 $560.n 1.470 $644.01 1.4920 $653.65 

ADULT EDUCATIONISCHOOL AIDES $10.82 • For only those members who received a longevity 

HEAD START/HOME VISITORS $11.88 payment during the 1987-88 school year. 

Cl !SVQJIQNS: 
LEVEL I - Accaunllng Clerk I; Purchuing Clerk; ~Service~ Secrei81J; Data-Prace~llng Coordinator/Student 

Servlcll: lulin111 Ollce Secretary: A......_ s.:n.t.r: ...., Camnu1lty Education Secntaly 

LEVEL II • Accounting Clerk II: .,.._.,.. Secretary; Bulklnp I Groanil Secr-.ry; Transportation Secretary; 
Payrallllnlurance Cllrlla 

.LEVEL II • Bull,_. Office s.cr..t.; Department of CWrlculum Servlcll Seer......: ...., High School Secretary 
(12 mGIIIhl); Hlfl Schaolloaldtl1per; Camnullr Educllon Secrellriel; ~Services Secretary; Head 
.t. High Secretary.·· 

LEVEL IV - High School Secretarl• (1 0 monthl): Jr. High Secretaries: Elementary School Secretaries; 
Panpraf8lllanlll; DLP Slcnllrles: CGpy Clerk (112) 

LEVB. Y •. Aldllto Special Praglwne; OverloM Aldll; Jab Coach (40 houri); Teact~ng Alelltanla (35 h0U18) 

. NDTEB: 1111 laMI• P1J can...,._ II llrHgln Nile SdiOOI EmplaJIIfli RIII-II Fund In llu ol...,,_llllldng IUCh conlriJutlon to • maxlnlm...................,.... 
-SS

http:Secr-.ry


1999- 2000 GCESA SALARY SCHEDULE 

LEVEL BEGIN 1YEAR BEGIN 2YEAR BEGIN 3YEAR BEGIN 4YEAR BEGIN I YEAR BEGIN &YEAR BEGIN 8YEAR BEGIN 8A YEAR* 

1.240 $633.26 1.295 $661.34 1.350 $689.43 1.405 $717.52 1.460 $745.61 1.520 $776.25 1.710 $873.28 1.7361 $886.61 

II 1.165 $594.95 1.220 $623.04 1.275 $651.13 1.330 $679.22 1.385 $707.31 1.445 $737.95 1.635 $834.98 1.6601 $847.80 

Ill 1.110 $566.87 1.165 $594.95 1.220 $623.04 1.275 $651.13 1.330 $679.22 1.390 $709.86 1.580 $806.89 1.6040 $819.15 

IV 1.055 $538.78 1.110 $566.87 1.165 $594.95 1.220 $623.04 1.275 $651.13 . 1.335 $681 .77 1.525 $778.80 1.5480 $790.52 

V(40) 1.000 $510.69 1.055 $538.78 1.110 $566.87 1.165 $594.95 1.220 $623.04 1.280 $653.68 1.470 $750.71 1.4920 $761.95 

V(35) 1.000 $448.85 1.055 $471.43 .1.110 $496.00 1.165 $520.58 1.220 $545.16 1.280 $571.97 1.470 $656.87 1.4920 $666.70 

ADULT EDUCATION/SCHOOL $11.04 * ose members wbo received a longev· 
HEAD START/HOME VISITORS $11.89 payment during the 1987-88 school year. 

CLAS'FICAIKM: 
LEVa I • AGcaunllng Clark I; Purd-.ing Clelk; Special Servlce8 Secretary; Data-Proce.llng Coordinator/Student 

a.wtr.: lulln111 Ollce Secr.e.y; Alendlnce SecnMry; HeM Camlnunllr Educalon Secr8taly . 

LEVEL II • Aoc~ountlng Clelk II: Per10nnel Secretarr: Bullclnga & Groundl Seer...,: Transportation Secretary: 
,....,.......c.... 

LEVEL • • ...,... Olfice Seer...._; Departmenl of Curriculum Service~ Seer...,._: HeM High School Secretarv 
(12 INI..): HW. Schaal Booldllll*; Camnullly EdiiCIIion Seer...._; Special Servlce8 Secrelary; Head 
.k..... ....., . 

LEVEL IV • High School . Secretarlel (1 0 montha); Jr. High Secretarlea; Elementary School Secretaries; 
Pirapnlllllianlll: DlP SecretMies; Capr a.k (112) 

LEVa v • Aldie to Speallll.,...,.,.~ 0verta.1 Aldel; Jab~ (40 houri): T-=tq Alalltanll (35 hours) 

ICJTEI: 11le ._......,.....,.... llchfglla Pa*llc Sdilal EmploJ_. RIII-II fund In leu ol.....,_llilldng IUCh condJulton to • maximum...............,.... 
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~CHEDULE B 

GROUP INSURANCE COVERAGE 

Employee Life Insurance Coverage - North American Life 

Life of Employee 

Accidental Death & Dismemberment 
$30,000 

$30,000 (Schedule) 

Dependent Life Insurance Coverage 

Lives of dependent children 

14 days to 19 years old (extended 

to 23 years if full-time college 

student) 

$10,000 each child 

Life of Spouse $10,000 

Hospitalization and Major Medical lnaurance Coverage for Employees, 

Dependent Spouses and/or Dependent Children 

Blue Cross/Blue Shield (4.0) •Four Point• Plan, Semi-private room, 

PREDETERMINATION 

During the term of this agreement, in the event that the Blue Cross/Blue Shield, 

lifetime health care insurance cap for teachers is extended beyond its current limit 

of $1 million, the same coverage modification shall be provided ·to G.C.E.S.A. 

members. 

OPTION; Eligible bargaining unit members not electing health insurance will 

receive $100 per month ($1,200 per year), subject to the conditions 

of the approved section 125 cafeteria plan, to be remitted by the 

last day of each month. (Bargaining unit members electing to 

receive the cash may deposit that amount into an approved 403(8) 

tax deferred annuity, subject to the limitations as defined by U.S. 

Treasury regulations.) 
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Employee Long Term Disability Insurance Coverage 
CNA - Policy Num ers: (STD) #SR83088753 (L TO) #SR003088754 

Qualifying Period: 

Accident - exhaustio of accumulated sick leave 

Sickness - seven (7) work days or the exhaustion of accumulated sick leave, 

whicheve occurs last 

Workers• Compensat on- after forty (40) weeks 

Benefit: 66 2/3o/o o monthly salary* not to exceed a maximum of $2,500 per 

month, effe tive July 1 , 1995. 

* Monthly r te is determined by dividing annual salary by 12 

Maximum Benefit Pe ·od: . Accident - Age 65 

Sickness - Age 65 

Type of Coverage: 2 hour 

.Integration with other income benefits: 

1. · Workers' Comp nsation 
2. Michigan Public School Employees' Retirement Fund · 

3. Social Security family 
4. Any employer s onsored disability or retirement plan 
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Dental Insurance Coverage: for Employees, Dependent Spouses and/or 

Dependent Children. 

Blue Cross - Policy Number #48967 -003 or equivalent coverage excluding 

orthodontic benefit. 

100°/o of reasonable ·and customary charges for routine dental care 

80o/o of reasonable and customary ·charges for major care 

$1,000 maximum benefit per year on both routine and major services 

Vision Insurance Coverage: for Employees, Dependent Spouses, and/or 

Dependent Children 

Employee Benefjts Concepts - (Third Party Payer Agreement) based on specific 

benefits identified below: 

Benefits Amount Coyered/12 months 

Examination 100°/o of reasonable and customary 

Single vision lenses 100°/o of reasonable and customary 

Bi-Focal Lenses 100% of reasonable and customary 

Tri-Focal 100% of reasonable and customary 

Lenticular Lenses 1 00% of reasonable and customary 

Frames 1OOo/o of reasonable and customary 

Contact Lenses $40.00* 

* 100% of reasonable and customary charge is paid if visual acuity of the patient is 

not correctable to 2ono in the better eye with conventional lenses but can be 

corrected to 2ono or better by the use of contact lenses. 

An examination, frame and one pair of corrective lenses (including prescription 

sunglasses, photogray lenses, or contact lenses) will be provided once· in a 12

morith plan year for each eligible member of the family. 
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Notes: 

1 . Employees on app ved leave may continue to carry the same coverage by 

paying the group rat s. Payment to begin within 30 days after beginning of leave. 

2. Widow or widower f employee may carry dependent life, hospitalization, andI 

major medical cover ge at group rate until remarriage. 

3. Retired employees may carry group insurance coverage per the prov1s1ons 
indicated iri the Retir ment and Death Benefits ARTICLE of this Agreement. 

4. Employees on layoff status may continue to carry the same coverage by paying 
the group rates. P yments to begin within thirty (30) days after placement on 
layoff status. Excep ion: the Board will continue to pay premiums for employees 
on layoff status resul ing from strikes by members of other bargaining groups. 

· 5. The District guarant es that, for the duration of this agreement, the benefit levels 
provided under life insurance, dental insurance, long term disability insurance, 
short term disability and vision insurance shall be equal to or better than the 
benefit levels establ shed in the Washington National Life Insurance policy No. 
908,351; W~shingto National Dental Insurance policy No. 908,351 excluding 
orthodontic benefits; Washington National Short Term Disability Insurance policy 

No. 65789; Washin ton National Long Term Disability Insurance policy No. 
692121; and Was ington National Vision Insurance Policy No. 908,352 

respectively. 
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GARDEN CITY SCHOOL DISTRICT 

SECTION 125 Plan 

1 . Full-time members (members working at least 20 hours/week) 

The Board shall establish and maintain a premium conversion cafeteria plan 

pursuant to Section 125 of the Internal Revenue Code of 1986, as amended. The 
plan shall be available to any full-time member who does not need coverage 
under the District's Blue Cross/Blue Shield Hospitalization and Major Medical 

Insurance Plan because he or she has coverage under another health care plan. 
The plan shall permit an eligible member to elect to receive $1 00 per month 
($1 ,200 per year) additional taxable compensation in lieu of coverage under the 
District's plan. 

A member who elects additional compensation in lieu of coverage shall not be 
allowed to change that election until the next annual enrollment period under the 
District's plan unless such m~mber has a •change in family circumstances• 
including but not limited to: 

1) You are married or divorced 

2) Your spouse or child dies 
3) You adopt a child or a child of yours is bom . 
4) Your spouse begins or terminates employment, or is laid off, or loses 

benefits, or benefits are reduced, or co-payment . is increased 

5) You or your spouse's employment status is changed from full-time to 
part-time, or vice-versa; as long as Treasury Regulations are not 
violated. 
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SECTION 125 Plan 

and 

ELECTION FORM 
(Full-time Members) 

If you are eligible to be c vered under the District's health care plan as of Octob~r 1 , 

19_, snd. if you have h alth care coverage from another source, you may elect to 
waive coverage under th District's health care plan for the 19_-19_ plan year ( 1 0-1

- through 9-30_) and, nstead, to receive a cash payment equal to $1 ,200 ($1 00 a 
month). This cash . pay ent will be taxable and will be in addition to your regular 
compensation fro the Dist ·ct. Participation in this flexible benefits program is subject to 
the following terms and c nditions: 

1. Your election to re eive health care coverage for the 19_-919_ plan year is 

irrevocable unless ou have a change in family status (see attached page for 

examples of change in family status). If you have a change in family status and 
subsequently elect he cash payment, you will begin to receive your monthly 
payment ($100) for he month following your new election. Absent a change in 
family status, your next opportunity to elect the cash payment will be in 

September, 19_, fo the 19_-19_ plan year. 

2. Your election to rec ive the cash payment also is irrevocable for the entire 19_
19_ plan year unle s you have a change in family status. If you have a change 
in family status and subsequently re-enroll in the District's health care plan, your 
coverage will be e active. on the first day of the month following re-enrollment. 
Absent another cha ge in family status, your next opportunity to elect the cash 
payment will be inS ptember, 19_., for the 19_-19_ plan year. 

3. payment, you will receive your payments in $100 monthly 

installments. 

4. You will not be pe itted to elect the cash payment in lieu of health care coverage 

unless you can rep esent to the District that you have health care coverage from 

another source and ou identify that source. 
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5. Subject to existing collective bargaining agreements, the District reserves the right 

to modify or terminate the program prospectively, that is, with respect to future 

years only. The District shall have the authority to construe and interpret the terms 

of this program and shall decide all questions of eligibility and shall determine the 

amount, manner and timing of payments under the program. 

EXAMPLES OF CHANGES IN FAMILY STATUS (Including but not limited to): 

1) You are married or divorced 

2) Your spouse or child dies 

3) You adopt a·child or a child of yours is bom 

4) Your spouse begins or terminates employment, or is laid off, or loses 

benefits, or benefits are reduced, or co-payment is increased 

5) You or your spouse's employment status is changed from full-time to 

part-time, or vice-versa; as long as Treasury Regulations are not 

violated. 
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19-_-19_ ELECTION FORM 

I wish to continue m current health care coverage under the District's plan with no 
change for the 19_ 19_ plan year. 

I have health covera e under the ___________Plan, and I wish 

to waive coverage f r the 19_-19_ plan year and to receive, instead, a cash -

payment of $1 ,200 p id in monthly $1 00 installments. 

I have read and und rstand the foregoing explanation of the Section 125 program 

offered by the Distri t and ' I understand that my election above is irrevocable for 

the 19_-19_ pia year unless I have a change in family status. I also 

understand that I ca not elect the cash payment in lieu of health care coverage 

unless I have altema e coverage (which I have indicated above). 

Date:______ 

(Optional) 
Date:______ 

Employee's Spouse, if applicable (to be obtained 

only if the employee elects the cash payment) 

-63





... 
J : ~J 

DURATION OF AGREEMENT 

This agreement shall be e1!felctl\re July 1 , 1992 and shall continue in effect until 

June 30, 2000. 

OF EDUCATION 

By.·---------------~-
President 

By··--------------~~ 
Secretary 

By:________--1-_ 

Chief Negotiator 

GARDEN CITY EDUCATIONAL 

SECRETARIES ASSOCIATION 

By:-------------------
President 

By:___________________ 

Secretary 

By:_________________ 

Chief Negotiator 
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