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Preamble 

THIS AGREE is made and entered into on the ___ of____.7 19 _ by 

,_.,. .• :.~-~ ----:-- .s-=.,-.,:o,.-~ -~f!~~'"";~ ,th.~ _G.itx.~( . ~~ Lan_sing, Mi~tllgan (hereinafter referred to as the City or the 
-- - -- • - • - . - ... - ...-.:--~...;;..~~ .,4 .. . .... . - ,:;· · ·-- :-.: - - - . ... . 

Employer) and the Unit d Auto Workers Local2256, International Union, United Automobile, 
---~~ -- ,. ·:-.., -.:....-·~.:.. -.:.--:,::... .::·.:;._-: - : ~--:. .; . --- ·--- ; - -~- -, -.;-- -­

Aerospace & Agricul Implement Workers ofAmerica, (UAW) (hereinafter referred to as the 

Union). 
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Article 1 

Purpose and Intent 

~-::·_· ~.::: --:-·--:..: ~~..,.-".:.:.:;;;:,-=:~·, .: -..-=-~The<·general- ptupose·ofthis Agreement is to fix basic wages, hours, working conditions 

-- --- ·- - -- -- --:_ and a method ofadjusting disputes and to promote orderly and peaceful labor relations for the 

mutual interests of the City and the Union and the employees. 

The parties re~ognize that the interests of the community and the job security of the 

employees·depend upon the City's success in establishing a proper service to the community. To 

these ends, the City and the Union encourage to the fullest degree friendly and cooperative 

relations between the respective representatives at all levels and among all employees. 
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Article 2 

Non-Discrimination 

::-::·: :-:--: -----;..: :""~-:'""~:.:::.:~ ,-::;·,_: -_ ,~_/fhe::provisions o this Agreement shall apply equally to all employees \vithout regard to 

- -· ~ -- -- - ____, ·- , - .-~ age,- sex;--marital status, ce, color, religion, national origin, sexual orientation and student status. 

Both the City and the U ·on shall bear the responsibility for complying with this provision of the 

Agreement. 

The-·use ofa spec fie pronoun referring to gender has no particular significance as it is 

intended to apply equal! to males and females. Whenever the singular number is used, it shall 

include the plural. 

\ 
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Article 3 

Employer's Rights 

The Employer, on its own behalf and on behalfof the electors, hereby retains and 

:-::·_· :-:---: -----,.: ~:-:..,.-"..:::.reserves-unto itself all--powers, rights, authority, duties and responsibilities conferred upon and 

. -· -·- -- - --~ --~ ·: . vested-in.it--by.the.laws and the Constitution of the State ofMichigan and of the United States, 

the City Charter and the East Lansing City Code and any modifications made thereto except as 

limited by this Agreement. The exercise of these powers, rights, authority, duties and 

responsibilities· by the City shall only be limited by the provisions of this Agreement Further, all 

rights which ordinarily vest in and are exercised by employers except such as are expressly 

modified or restricted by a specific provision of this Agreement are reserved to and remain 

vested in the Employer, including, but without limiting the generality of the foregoing, the right: 

a) To manage its affairs efficiently and economically, including the determinations 

ofquantity and quali_ty ofservices to be rendered; 

b) To introduce new equipment, methods, machinery or change or eliminate existing 

equipment and institute technological changes, decide on materials, supplies, 

services, equipment and tools to be purchased; 

c) To determine the size of the work force and increase or decrease its size; 

d). To hire, assign, and pennanently or temporarily lay off employees; 

e) To permit municipal employees other than employees covered by this Agreement 

to perform bargaining unit work on an intennittent or periodic basis; 

f) To use independent contractors to perfonn work or services or to subcontract 

work, except that in the event the City detennines to use an independent 

contractor to do regular bargaining unit work which would result in the 

elimination of bargaining unit positions, it will meet and confer with the Union a 

minimum of60 days in advance to elicit their suggestions on other alternatives to 

subcontracting; 

g) To direct the work force, assign work and detennine the number ofemployees 
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assigned to operations; 

h) To estab ish, change, combine or discontinue job classifications and prescribe and 

assign jopduties, content and classifications. In the event there is a significant 

--::·: ~:-·: -----:..: :-r~-=--".:: :.-_: :--:: ;:::;·~.: ·. :~~~~: . ;._:~/:::":~ :, ·change ir or combination ofjob classifications, the City agrees to meet and confer 

- -- - - -- - ____,- --,-:_ ~~~ - ~-~ :~ ..:-;··· .;. -----with the -nion. In the event the City should add a new classification in a position 

covered l y the Union, the City agrees to meet and confer over the wage rate set if 

the Uniot wishes. 

--ir- ·-··--·To discip ine and discharge employees for just cause. 

j) To adopt reasonable working rules not inconsistent with this Agreement provided, 

however, that the reasonableness ofa work rule shall be subject to the grievance 

procedur(;and 

k) To select employees for promotion or transfer and to determine the qualifications 

and com~tency ofemployees to perform available work. 

I 
I 
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Article 4 

No Strike Clause 

.-..., -- -, ·:-.;..~.:-~ .,.The -Union recognizes that strikes are illegal and contrary to public policy in Michigan 

and that strikes are detrimental to the public health, safety and welfare. 

Section 2. No Strike 

The ·union agrees that no strike ofany kind shall be caused or sanctioned by the Union at 

any time during the life of this Agreement. Occurrence ofany such acts or actions prohibited in 

this section by the Union shall be deemed a violation of this Agreement. 

Section 3. Disciplinary Action 

Any employee who, during the life of this Agreement, commits any of the acts prohibited 

in this section shall be subject to discharge or other disciplinary action as may be determined by 

the City. 
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Article 5 

Recognition 

Pursuant to and in ccordance with all applicable provisions ofAct No. 336, Public Acts 

~ - : :·: ~:--:- --- --- : ~~"'-"~~fMf~hlg~:·f947 ·~- ~~--· ded: the Employer does hereby recognize the Union as the exclusive 

--~, _ ,represeiitatfve" fofthe~ptiip· - ses of collective bargaining with respect to rates ofpay, wages, hours 

ofemployment and other onditions ofemployment for all employees of the City included in the 

bargaining unit. . · 

Section 1. Inclusions. 

All regular full tim and regular part time employees employed by the City ofEast 

Lansing in the classificatio ofoffice clerical, secretarial and support staff in the Department of 

Parking, Finance, Assessin , Code Enforcement and Neighborhood Conservation, and Public 

Works, Maintenance Staff n Waste Water, Building Maintenance and Parking, Custodial Staff in 

Building Maintenance, Gr ts Administrator in Planning and Community Development, 

Inspectors in Code Enf~rc_ment and. Neighborhood Conservation, Engineering Staff, Recycling 1
Coordinator and Meter Tedhnicians in Public Works, Operational Staff and Process Control 

Analysts in Waste Water. 

Section 2. Exclusions. 

All employees of ,e City of East Lansing who are currently members of existing 

collective pargaining units, and all confidential employees, professionals, supervisors and 

executives in all departme ts (including office clerical, secretarial and support staff in 

Cable/Communications, PI · ng and Community Development, Police, Fire, and City 

Manager's Office, Coordin tor, Administrator, Planners and Assistant positions in City 

Manager's Office, Personn I, Cable/Communications and Planning and Community 

Development, as well as su stitute, irregular employees, interns, school crossing guards and part 

time parking personnel). 

Additional Exclusi ns: All library personnel (part time and full time), all54B District 

Court personnel (part time d full time) and all East Lansing-Meridian Water and Sewer 

Authority personnel (part t · e and full time). 
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Article 6 

Union Security and Requirements ofUnion Membership 

--~ --·-·---SectionJ..·Union-Membership or Union Representation Fee Reguired 

Employees covered by this Agreement at the time it becomes effective will become 

members of the Union or pay a Union representation fee. Additionally, new employees or 

employees transferred into positions covered by this Agreement shall, within thirty one (31) 

days, become members of the Union or pay a Union representation fee. 

Section 2. Union Dues Payments 

All employees in the bargaining unit shall, as a condition ofcontinued employment , pay 

to the Union, the employees' exclusive collective bargaining representative, Union dues. For 

those employees who do not join the Union, they shall pay an amount ofmoney not to exceed 

that paid by employees who are me~pbers ofthe Union, which shall be limited to an amount of 

money not to exceed the Union's regular and usual dues, and which shall be considered a 

representation fee. 

Section 3. Compliance 

Employees shall be deemed to have complied with the terms of this section if they ar~ not 

more th~ sixty (60) days in arrears for membership dues or representation fees respectively. 

Section 4. Penalty for Non-Compliance 

Employees who fail to comply with the provisions set forth above shall have their 

employment terminated immediately upon expiration of the above stated time limits and receipt 

ofwritten notice of that fact from the Union. The Union agrees to hold the Employer hannless in 

any action arising out ofand pursuant to the provisions of this article. 
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Article 7 

Union Rights 

--~,. ~_, .,J SectionJ •.Stewards- ·~- - ----· 

There shall be on steward for each main facility of the City, which includes City Hall, 

the Waste Water J'reatme t Plant and the Department ofPublic Works. There shall be a Chief 

Steward who sh.;_ll also b I the President of the Union. The stewards shall be chosen in any 

manner the Union may d signate, but shall have been in the regular employ of the City for at 

least one (1) year prior to their selection. The Union will notify the City in writing of the names 

of these employees. 

facility which he or she represents may, during working hours, 

without loss of time or pa and with. the advance permission from the Department Head, 

investigate, resolve and p esent grievances to the City. Time spent in this regard must be 

reasonable and will be de oted only to the prompt resolution of grievances. It is understood the 
· ~. 

Department Head will all w time offas soon as possible. In the absence ofa steward, the chief 

steward may act for the st ward. 

"ttee for the Union will include no more than three (3) employees 

from the City that are in e bargaining unit along with the Chief Steward. The Union will 

furnish the City with a "tten list of the Union's bargaining committee at least one (1) week 

prior to the first bargainin session. 

argaining committee who are scheduled for work at the same time a 

bargaining session has be n agreed on by the negotiating parties will be released from work 

without loss ofpay during the bargaining period and for a period ofup to, but not to exceed, 

· thirty (30) minutes before e bargaining session begins and after the bargaining session ends. 
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No employee will be given additional compensation for time spent in bargaining sessions which 

are outside their nonnal work day. 

Section 5. Union Bulletin Boards 

--::-:~:-·:-~---'-: ~~-=-...:.:.:_-_:;::;:::;-.. :-:,-7":,TheCity.WiU--provide-enclosed bulletin boards ofadequate size that may be locked and 

--._. - ~ ·:_ which-may be used by the Union for posting notices of interest to the membership. There will be 

one board in each major facility. The Union will have the exclusive right to the use of its 

assigned bulletin boards and may post union notices that are specifically related to union 

activities and events. -The Union shall not post items in any other locations in the City. 

Section 6. Use ofCity Facilities 

The City will cooperate with the Union concerning any requests for Union meetings on 

City property. In that regard, the Union must submit its request to hold any such meetings 

reasonably in advance of the scheduled date and the City will respond to those requests on a 

case-by-case basis consistent with the demands for City services and other attendant 

circumstances. It is understood that. the City is extending the use of its facilities to the Union in 

this regard as a courtesy and therefore, nothing pertaining to this understanding shall be subject 

to the Grievance or Arbitration procedure. 

10 



Article 8 

Employee Conduct 

:-: :-~· ~:--: -----..: ~~"""...~ :-::;:::;=::_:-.,~When ·it is l'ieCes· to apply corrective action to modify employee conduct, the City will 

-- -·- ·-- ___, -.,·:.generally.apply.the basic . rinciples ofprogressive discipline. In accordance with these 

principles, severe disci pl. ary action and/or discharge will normally occur only after previous 

corrective actions have n led, although some infractions may be so serious as to require 

immediate discharge or o er severe disciplinary action. 

Generally, progre sive discipline involves an oral warning, written warning, suspension 

without pay, and terminat on; however, the appropriate actions are determined by considering 

such factors as the nature d severity ofan offense and the past work record ofan employee. 

All disciplinary actions w · ch result in a written warning and/or a suspension from work become 

a part ofan employee's p sonnel record with a copy of the record going to the employee. After 

one year, the employee h the right.to meet with the dep~ent head to discuss removal ofany 

negative items in the pers nnel file. Such removal shall be at the discretion of the department 

head. However, if there h been no adverse employee conduct within two years of the latest 

reprimand, the employee' personnel file shall be purged ofany reprimands if so requested by 

the employee. Discipline ·sa matter ofjust cause and, as such, is subject to the grievance an~ 

arbitratioQ provisions of e Agreement. 

The following is a list of unacceptable conduct within the work setting. This list is not 

necessarily complete and, in fact, certain departments may develop additional work rules in 

writing which are specific to those departments' needs and which have been verified as consistent 

with these rules and appro ed by the City Manager. 

Attendance and Attention to Work 

a) Failure to dhere to appropriate leave time provisions when taking time off. 

b) Arriving~ r work after the designated starting time for your work day. 

c) Leaving fr m work prior to the designated ending time for your work day. 

d) Taking mo e rest periods than are permitted or extending the rest period beyond 
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fifteen (15) minutes. 

e) Conducting personal business on the job. 

::~ : :·_~ ~:-: -----'"~ - ~~"'!"-"..: :.::;..::;::::_~ -.,~ '£} -·:.: .:.~,'·~~ Sleeping~·-Ioafmg or loitering on the job. 

- - --- ·- - --~,· .-- ,·:_.;.-~.~-- "-.:-g}~:~, .: .·.Disturbing.co-workers by visiting during work hours. 

Health and SafetY 

a) Not adhering to prescribed safety procedures. 

b)- -·-· ..--Not using, when necessary, prescribed safety devices and clothing. 

c) Not complying with or falsifying accident and injury reporting procedures as 

specified in Article 26, Safety and Worker's Compensation. 

d) Endangering the safety ofselfor others through horseplay or carelessness. 

Personal Conduct 

a) Refusal or failure to follow the direction ofa duly designated member of 

management from wbom an employee receives direct supervision or failure to 

comply with an established procedure without good cause. 

b) Discourtesy or abusive behavior toward citizens and co-workers. 

c) Dishonesty, including falsifying employment applications, work records, time 

sheets and payroll records, or stealing. 

d), Misuse, abuse or damage resulting from the misuse ofCity property. 

e) Unauthorized use ofCity property. 

f) Use or possession ofalcohol or drugs while on City time or being impaired from 

properly performing the job due to the use ofdrugs or alcohol. 

g) Not adhering to the City's smoking policy. 

h) Sexual harassment as outlined in the City's policy statement on sexual harassment 

which is attached as Appendix "A". 

i) Off duty misconduct such as conviction for a crime, which prevents an employee 

from performing the job. 

Political Activity 
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a) Unautho "zed soliciting or campaigning on City time or property. 

Security 

-: ·::·: ~:--: -------: ~~-:-...:_:: :.::;.:::,-::::..'-_ ,-:fa}.:~~<~~, Carrying. r-having on City property unauthorized weapons. 

- -· - - .- - ___,. ...,·.-...:.- .,~: - ~-~-~ ,b)-~, __.___..Misusing .City identification. 

c) Disclosin information which is confidential, such as individual wage and benefit 

informati n, social security information or other protected information. 

·d) -·-:·- ·Acceptin or offering bribes, gifts or favors. 

I 

I 
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Article9 

Personnel Files 

Section !.Official Personnel File 

:: ~ : :·_:. ~:--:- ---·"": ~~-:-<:.-..~:.::;:::~·;.: -.,~>"Apersonnel file·is·maintained on every employee ofthe City. All material in these files 

___, -- -·:. is.strictly confidential and secured under the custodianship of the Human Resources Department. ~ 

Information in an employee's personnel file may include the following: 

a) Original application and accompanying documents (i.e., resume, transcripts, 

-· -- ··-·-·references, investigation reports, military papers, results ofpre-employment 

physical). 

b) Personnel action forms or notices ofpay changes and accompanying documents. 

c) Performance evaluation forms and related materials. 

d) Letters ofcommendation or complaint connected with employlnent. 

e) Promotional opportunity application and related materials. 

f) Forms pertaining to fringe benefit programs and related programs. 

g) Documents submitted by the employee. 

h) Certificates or notices ofaccomplishment of the employee in the area of training 

or employee development. 

i) Documentation ofdisciplinary action. 

j) . Materials submitted as part of the record for an appeal or a decision or other 

action and copies of related proceedings. 

Section 2. Official Access 

The following persons shall have the right ofaccess to an inspection ofan employee's 

personnel file: 

a) The employee who is the subject of the file. 

b) An attorney or designee of the employee when the employee has provided Mitten 
authorization to his or her file. 

c) Supervisory employees who are considering the employee for promotion, transfer, 
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reassignrner.Lt~ demotion, dismissal, or other personnel action. 

d) ttomey or other appropriate agent when needed in connection with any 

by the employee against the City. 

~ - : :·_· ~:-:- ------: ~~-=--"~:.-_:;:,-:::~·,.: ·__.:.-:o ·e}.- ..:..~:··-~ :'-,.; ........""'""£-""IW representatives of the Human Resources Department. 

- -- -,_·- - --·-·- --r·--- - -=-- ..,:"-~- "-"-"f)- "' .: acting in compliance with federal, state, or local laws. 

JCIIlPHJyc::c's personnel file shall not be made accessible to anyone except 

the Hurtlan-· ....l"..,::n""""''"-A·r' .... ... the employee, and those listed in (2) above. The onlyResources ~~-&Jj ...·~·1.~ 

information provided the telephone is verification ofany employee's job title, dates of 

o other information will be given unless the employee provides a 

written release form. 

Section 4. -!.!...!~~~~~~ 

.-..-rn,.,... _,.. by law, whenever a reprimand is placed into an employee's 

file for the purpose ofretllecttng a n~gative facet of that e~ployee's performance, the employee 

written request to the Human Resource Department, may periodically 

review at reasonable,·",y~..,.,'2IC!' generally not more than two (2) times per year, his or her 

·ew shall take place in the Human Resources Department during 

normal office hours, ' 19" 1 ~'"1'" inconvenient to the employee due to an unusual shift or job site, at 

which time a mutually time and place shall be arranged. 

,............. ,·... a copy of information contained in his or her personnel file. If 

there is disagreement wi information contained in the personnel file, an employee may submit 

a written statement his or her position which shall then be made part of the personnel 

file, with a copy provided supervisor. 
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Article 10 

Grievance Procedure 

Section 1. Statement of Puwose 

~ - : : -: ~:--~ ·-:-··-'-: ~~.,._,~:.-..:;:::,-=-~~-: ·..-=A:grievance .is-defined-as a difference between the City and the Union with respect to the 

-- --- -- - ____, -- ~ ----interpretation or application of this Agreement. The parties intend that this grievance procedure 

shall serve as a means for the peaceful settlement ofdisputes as they arise between the parties. 

Section 2. Representation 

Employees may consult with a Union Steward prior to the filing ofa grievance and must 

have a Union Steward present at each step of the grievance procedure. 

Section 3. Grievance Process 

All grievances, except those hereinafter specified, must be presented in the frrst step of 

the grievance procedure. Grievances involving the discharge, suspension or layoffofan 

employee must be presented in the second step of the grievance procedure. Grievances may be 

taken up in the following manner as.allowed by this Agreement and the parties may, by mutual 

agreement, skip any step ofthe grievance procedure: 

Step 1. The employee involved shall identify and orally discuss the grievance with the 

Department Head who shall reply to the grievance orally by the end ofthe fourth 

workday after the day oforal presentation to the Department Head. 

Step 2. If the matter is not satisfactorily adjusted in Step 1, the grievance shall be 

reduced to writing on a standard grievance form, signed by the employee involved, dated 

and presented to the Deputy City Manager within ten (10) work days after the Step 1 

answer. The written grievance shall contain a briefstatement of the nature of the 

grievance, shall identify the section or sections of the Agreement allegedly violated and 

shall state the relief sought. Within ten (1 0) work days the Deputy City Manager shall 

prepare a written response, sign, date and return two copies of the grievance to the Union. 

Step 3. If the matter is_not satisfactorily adjusted in Step 2, within five (5) work days a 

conference shall be called between an official or officials of the Union and the 

representatives of the City for the purpose of attempting to adjust the grievance. 
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Step 4. If them tter is not adjusted in Step 3. the Union may, by written notice to the 

City no later th thirty days after the ~ answer, request that the grievance be 

referred to an im artial arbitrator selected in the manner hereinafter stated. The Union, 

--::·: ~:--: ----~: ~~-..,.""~ :::~:.:::;-::;~-,.: -- --~.:: witbin~ten-(1.0) c endar days of the date of its notice to the City of its desire to arbitrate 

-- --- - - --·-·- ___- -:~ -~.,.-: - "-.:-:,the grievance_sh 1notify the Federal Mediation and Conciliation Service and shall be 

required to fumis an odd-numbered list ofnine qualified arbitrators, all ofwhom shall 

National Academy ofArbitrators. It is also agreed that the FMCS 

--shall- -make their r dom panel selections from the States ofMichigan, Ohio, Indiana and 

Illinois. The Ci and the Union may agree to the selection ofan arbitrator from this · 

panel or indepen ently from the panel provided by FMCS. If the City and the Union 

cannot agree to arbitrator, the arbitrator shall be chosen by the alternate striking of 

names by the Ci and the Union until only one name remains, with the City striking the 

frrst, third and fi name and the Union striking the second, fourth and sixth name. 

Either party may equest that a-second panel be furnished if the first list is not acceptable. 
. 

Following the sel ction of the arbitrator, the parties shall make arrangements for a 

hearing and decis'on on the grievance without unreasonable delay. The arbitrator 
'\. 

selected shall hav authority only to interpret and apply the provisions of this Agreement 

to the extent nece sary to decide the submitted grievance and shall not have any auth~rity 

to .add to, detract om or alter in any way the provisions of the Agreement. The award of 

the arbitrator shal be fmal and binding upon the City, the Union and all ~mployees. The 

costs of the arbitr tion shall be shared equally. For the purposes of this provision, the 

term "costs" shall nclude the arbitrator's fees, court reporter fees, and the cost of the 

hearing room. Ex ept by mutual agreement of the parties, not more than one grievance 

shall be submitted to or be under review by any one arbitrator at any one time, except as 

to those grievance that involve the same facts and the same legal issues. 

Section 4. Time Limits 

Unless grievances are presented within five (5) work days from the date the employee 

had knowledge or should ave had knowledge of the cause for grievance, the right to file a 
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grievance shall be waived. Any grievance not appealed by the Union to the next succeeding step 

in writing within the time limits specified will be considered withdrawn and not eligible for 

further appeal. Any grievance not answered by the City may be forwarded by the Union to the 

:-::-~· ~~--: -----'": ~~.,-""~=--:.next step ofthe-griewnce process. Time limits as provided herein may be extended by mutual 

--- - - -- - ~--,- -- --:_ agreement-in writing. -- .--­
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Article 11 

Special Meetings 

~ - : :·_,. ::-:·-: ~- -·'": ~~--"~:::.=~::;::::;·, .: ' .. -:~-:Speciai ·meetings important matters will be arranged between the Union and the City 

--~-- __..._.at,mutually .convenient and places when there are important matters to discuss. . . 
Arrangements for such ., ~.~~~"'Jcu meetings shall be made in advance and the Union shall provide a 

list of employees it · present at the meeting. An agenda of the matters to be taken up shall 

meeting is requested. Matters taken up in special meetings shall be 

confmed to those · on the agenda, unless both parties agree to include other items. 

the special meeting and who are scheduled for work at the same 

time will be released work without loss ofpay during the meeting period. No employee 

will be given additional for time spent in special meetings which are outside their 

normal work day. 
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Article 12 

City Positions 

City positions fall into one of five categories for position duration and work hours, as 
:-::·_· ~:--: -~--;.. : ~~~-"r~iiaw§:-_ :-?X-_:: --:.:~..:::,c:~ ~, -- ~~ :-:-:· - - ~~~-- :--~- - -.. __-- - , 

____,. -~-~ ·: _ -~"-~--:. a) ;c~_.,'-;~' ·Regular fiill .time: A position where the duration is generally n~t less than four (4) 

months and where work is normally scheduled for forty (40) or more hours per 

week. 

b) Regular part time: A position where the duration is generally not less than six (6) 

months and where work is normally scheduled for twenty (20) hours or more but 

less than forty (40) hours per week. 

c) Temporary full time: A position where the duration is generally not ~ore than 

four (4) months and where work is normally scheduled for forty (40) or more 

hours per week. 

. d) Temporary part time~~ position where the duration of the position is generally 

not more than six (6) months and where work is normally scheduled for twenty 

(20) hours or more but less than forty (40) hours per week. \ 

e) Intermittent part time: Aposition where work is normally scheduled for less than 

twenty (20) hours per week. · · 
t ; 

Ol)ly regular full time and regular part time positions as described in Article 5, 

Recognition, Section 1. Inclusions are covered by this Agreement Time limits specified above 

may be extended by mutual agreement ofthe parties. 
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Article 13 

Probationary Period 

Section 1. Purpose 

:-::·_· ~:--: -----:..: ~~.,.""~:-::;::;::::'":-..-=A·probationary w rk period is designed so that an individual has an opportunity to learn a 

-- . -·- ·- - _.. _... ·- ·- ·~-new job and~the City has opportunity .to evaluate and decide if that individual can properly 

perform the job. 

All -new employee of the City are subject to a probationary work period ofno less than 

six (6) months uninterrup ed by any service break. New employees shall receive a written 

evaluation at the three (3) month and six (6) month levels in order for the employee to know and 

correct any performance eficiencies. New hires on probation do not have access to the grievance 

procedure except as requi ed by State or Federalla\v. Nothing contained herein is to be 

construed as a guarantee t any new hire probationary employee ofa specific duration of 

employment. 

An employee pro oted shall be on probation for six (6) months uninterrupted by any 

service break. Promoted mployees shall be evaluated at the three (3) month and six (6) month 

levels in order for the emp oyees to know and correct any performance deficiencies. Employ~es 

promoted.who cannot sue essfully complete their probationary periods shall be reinstated to their 

former positions, provide that the City's circumstances have not changed so as to make it 

. impossible or unreasonabl to do so. In the event the employee can not be returned to his or her 

former position, the emplo ee will be placed on layoff status. 
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Article 14 

Seniority 

Section 1. Definition 

:~ : :·.· ~~--: -----'-: :-~~..,."".::.:::,:::;:;:;;:;.: ·_ ,;.Seniorityas.defined and provided for within this Article shall apply to employees who 

___,. . .. ,-.--have .c.ompleted the.probationary period. City seniority for employees governed by this 

Agreement shall be defmed as the period ofemployment with the City ofEast Lansing since the 

employee's last d~te ofhire. 

Section-2: -Seniority Status 

Upon an employee's completion of the probationary period, ihe employee shall acquire 

seniority and shall be placed upon the seniority list with a date to coincide with the date of last 

hire. If two (2) or more employees have the same seniority date, seniority shall be determined by 

lot 

Section 3. Definitions ofSeniority 

Seniority shall be defined ~the following: 
. 

a) City seniority shall be the status obtained by an employee by the length of 

continuous full time service in the City since the employee's last date ofhire. 

b) Classification seniority shall mean the status obtained by an employee for the 

length ofcontinuous full time service in the classification to which the emplo~ee 

was last appointed. Classification seniority begins when an employee enters a 

classification. 

c) Regular part time employees shall be given credit for their part time service with 

the City in detennining the above listed seniority levels. Such credit shall be 

equal to the average number ofhours worked per week divided by forty ( 40) 

hours times the number ofyears worked. 

Section 4. Loss ofSeniority 

An employee covered by this Agreement shall cease to have seniority and shall be 

removed from the seniority list, in the event: 

a) The employee is discharged for just cause and the discharge is not reversed; or 
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b) The AYY'1 '" 1"'"AA retires; or 

c) The resigns or quits; or 

d) is laid off for a period of three (3) years or the length of the 

- -· -·- ·-- __ __,. --~·:_ - ..:.. - ~-,.~ · ~-~- e) · ·" ' ~ ·.The emptQyee is absent from work, including the failure to return to work at the 

a leave ofabsence, vacation or disciplinary layoff before the 

the third work day following the absence. 

·· .·-- ·-··- An emoto·yee whose name is removed from the seniority list for any of the reasons 

ve quit, with the exception that if the failure to report or an absence 

illness or injury or other serious reason beyond the employee's 

control. The employee retain seniority if the employee has notified the City ofsuch by 

certified mail, or by tetc~gn:un. or by personal telephone call only to the City's Personnel and 

the expiration ofany time requirements listed above. 

1 1The City may •An " '•A substantiation in any way it deems appropriate of the reasons given 

by an employee under the employee claims an exception from the above rules. If the 

reason is not substantia upon such request to the satisfaction of the City and the City 

determines that the empl s loss ofseniority shall stand, the employee may appeal the 

1"ri'"''''!:I '""A procedure provided for herein. 
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Article 15 

Layoff 

Should a reduction in force become necessary due to a lack ofwork or funds or due to 

~ -::·_. ~:-·: -----,_: ~~""'"""..::.-.reorganization :ofCity-s·ervices, the City shall determine the positions to be affected. If layoffs 

--~, - -- -~---- occur,_probationary.full time employees within the same classification shall be laid off first 

before any regular full time employees and probationary part time employees within the same 

classification shall be laid off first before any regular part time employees. Given equal ability 

and qualifications to do the available work by employees within a given position, the employee 

with the most continuous service with the City in a regular full time and regular part time 

capacity will receive preference for retention at any time of layoff or recall from layoff. 

Continuous service for purposes of this article means actual time worked, including any paid 

leave time. When it is necessary to lay offemployees, the City will endeavor to give the affected 

employees as much advance notice as reasonably possible. 

When filling a va~ancy, the ~mployee with the most continuous service within the 

position who is on a layoffstatus shall be called back first. If there is no one available within the 

position to be called back from layoff, employees laid off from other positions will be given first 

consideration. If there are no employees who are on layoff who have the ability to do the 

available work, the City shall be free to hire new employees to perform such work. 

~ employee recalled from layoffshall be notified by certified, return receipt mail with 

the letter sent to the employee's last known address. The employee notified shall report to work 

within five (5) work days after the date ofnotification, or shall be deemed to have refused 

employment. 

An employee on an indefmite layoff for three (3) consecutive years or for the length of 

City seniority, whichever is shorter, an employee who refuses an offer ofemployment for a 

position classified at the same level ofpay or higher than the level from which the employee was 

laid off, or an employee who cannot be contacted to return to employment shall no longer be 

considered to be on layoff status. 

An employee who is laid offmay receive a payout for any accrued leave benefits and 
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retirement benefits as p r the rules promulgated herein for termination ofemployment, or may 

freeze accrued leave be efits and retirement benefits in anticipation ofa return from layoffstatus. 

An employee on layoff status shall not be entitled to pay or benefits. Said employee will 

__ - - · :.--- - __ _ _ .· , -- - ~ not lQse. accfJ.led seniori _dtJe to the layoff, but will accrue additional classification seniority..s...: _ _
~: - ·- :. --... . -. ---=-..~ ---..:-:-...;..·.. ..· .:-:-...-:·~ ·' ·"":: : :;.:_..·;· _ ._ ~ ... ·;: .- -__.---- - ~.: -. . - . . 

while on layoff status. 
~ .. - ·- - ... _ ._. ·- ·p·--.... - ~..::·- .;. ........;,... ; ':"·:i: .·: :· :: _ -·.·-·. :. • . _ ~ - · • -...... _ ~;.- - ~ ,. _;;:- .· -~ -
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Article 16 

Salary Classifications 

While employed by the City, employees are designated as being in salary classifications 

~ -: :-_. ~:--: --:-·--:-: ;-S::' -=--"-.::.::corresponding_to ,their particular positions. -Classification levels carry minimum and maximum 

--~, __ ,._-_ .ratesofpay.with,aprovision for increases according to a uniform schedule. No employee shall 

be paid less than the minimum rate nor more than the maximum rate for an assigned 

classification, ex~ept in circumstances as outlined in (f) below. The classification schedule shall 

be regulated·as-follows: 

a) All employees new to City employment shall be paid the minimum rate for the 

classification unless a higher rate is approved by the City Manager. 

b) When employees are promoted or their positions are reclassified upward, they 

shall receive the minimum rate for the new classification. Ifsaid minimums are 

less than their fonner rate, employees shall be paid at the next increment step 

above their former r~te. If, by being promoted or by having their positions 

reclassified upward, employees would lose monetarily because ofa missed merit 

increase under their old position levels, employees will be paid two (2) increment 

steps above their former rates. 

c) The date for additional merit increases for an employee new to City employm~nt 

or an employee promoted shall be at the successful completion of the probationary 

period and, therefrom, at one year intervals until such time as the employee 

reaches the maximum rate ofpay for the classification. 

d) Ifan employee is in a position which is reclassified upward and is at the minimum 

rate for the classification, the date for additional merit increases shall be six 

months from the effective date of the reclassification and, therefrom, at one year 

intervals until such time as the employee reaches the maximum rate ofpay for the 

classification. 

e) Ifan employee is in a position which is reclassified upward and is at a rate ofpay 

which is above the minimum for the classification, additional merit increases shall 
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be at one ear intervals until such time as the employee reaches the maximum rate 

ofpay for the classification. 

f) Ifan emp oyee is in a position which is reclassified downward and said 

-:-::·_· ~:--: _ --- ---: ~~..,.-:'~:.-::;.:~,-=~~:: -_.;~; ~:: .;: ::/:, ,~~~--employee' salary is higher than the maximum rate ofpay for the ne\v 

- _ - ·- . - - --·--- •• • -:_ -~-~-". ~-,:- "'~~~-:c :-·~ • . ~-- ._classifica on, that employee's salary shall be frozen and the employee will not be 

eligible fo future pay increases until the maximum of the salary range for the new 

classificat on is adjusted beyond the employee's current salary. 

-g}- ·--·-- -Increases · salary shall be by successive steps of the salary schedule in 

accordanc with the rules promulgated above. Wage and salary increases shall be 

made on e basis ofperformance and are dependent upon written 

recommen ations by the department head. Pay increases may be granted by the 

City Mana er more frequently than the schedule allows when recommended by 

ent head in writing and when an employee's exceptional qualifications 

ce or ~hen unusual employment conditions make such action 
. 

desirable. e amount of the increases, however, will be as indicated in the step 

schedule. 

h) Supervisor shall review with employees their job perfonnance through the use of 

an employ e evaluation fonn at times specified for additional merit increases,for 

the emplo es. A copy of the evaluation shall be provided the employee. 

i) An employ e shall be evaluated annually once having reached the maximum of 
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Article 17 

Working Hours and Overtime Compensation 

Section 1. Hours of Work 

:-::·: ~:-~~ --:-···'": :-z~~""~:.-.~;;:.r.:::..:-_.-7/fhe::normalwotkday for regular employees with the exception of Waste Water Treatment 

--- --- -- --·~ .. ,-.-- .Plant-emplo.yees :shallbe eight (8) hours, not including a one (1) hour unpaid lunch period, with 

the normal work week consisting offive (5) consecutive eight (8) hour days or forty (40) hours 

per week. Employees in the Mechanics and Laboratory Divisions ofthe Waste Water 

TreatmemntPlant have a one-half (112) hour unpaid lunch period. Operators at the Waste Water 

Treatment Plant have time allotted for their lunch break during the eight (8) hour shift. Certain 

employees, because of the unusual needs ofdepartments, may be scheduled on a flexible 

schedule where the work schedule for a particular work day may be longer or shorter than eight 

(8) hours. A flexible schedule shall be authorized by the Department Head and will not normally 

change more often than every ninety (90) days. 

This section is not a guarant~e ofany number ofhours ofwork per day or per week. 

Section 2. Absences 

Employees are expected to maintain good attendance records. When absent from work, 

employees must notify their supervisor of the reason at or before the start of their normal 

workday. If the absence is to continue beyond the first day, employees must notify their 

superviso.r on a daily basis unless otherwise arranged. 

All absences must be charged to vacation, personal, sick or compensatory leave as 

appropriate, or will be charged as time without pay ifproper notification is not provided. When 

no leave time is available, unpaid leave may be approved as per Article 22, Other Leave. 

Absences due to inclement weather or transportation problems shall require the use of 

personal leave, vacation leave, or compensatory leave, or shall be treated as unpaid leave; 

however, ifCity offices are closed by the City Manager, no leave time shall be deducted from an 

employee's leave time. 

Section 3. Rest Periods 

Employees are permitted a rest period ofup to but not longer than fifteen (1 5) minutes for 
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each four (4) hours ofw rk. Rest periods are to be taken with the approval of the department 

head at a time and in a m er that shall not interfere with the efficiency of the department 

..-.:·: :-:--: -----'": :-"~"";'""~:::::.:::;:;~-,_:·. ,.;~"a)~ ::~~:: ~~ : Overtime~. Overtime work is any authorized work performed by the employee 

~- -- ·-- --·~· ·-r ·~~ --'-> ~~-~-"- :~,~>:"'~' • . .-.-whichexc eds forty (40) hours in a workweek. Employees covered by this 

Agreemen shall be compensated at one and one-half(1 112) times their regular 

~~-.u.:..:=, Employees may be placed on a flex schedule where they may work 

ight (8) hours in one work day and fewer than eight (8) hours in 

another w rk day in order that the employee not work more than forty ( 40) hours 

week. Said policy is governed by Policy Directive 1991-01, Office 

lexible Work Schedules, a copy ofwhich is attached as Appendix B. 

Section 5. On Call 

a) Waste Wat r Treatment Plant and Public Works employees who are assigned on 

call duty (i eluding salt call) shall receive one hundred dollars ($1 00.00) for each 

Section 6. Callback 

a) Any emplo ee covered by this Agreement who is called back to work for a 

situation o an emergency nature shall be compensated at the appropriate overtime 

inimum guarantee of two (2) hours work or pay. 

Employees on the ftemoon shift at the Was~e Water Treatment Plant are entitled to a two 

percent (2.0%) wage diffe ential, while employees on the evening shift at the Waste Water 

Treatment Plant are entitl1 to a four percent (4%) wage differential. 
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Article 18 

Sick Leave 

18.1 Policy 

: ~ : =: -: :->·--:-----: ~~~"""~:-:::.:=;~:..: >~>:Sick·-teave,.-shaU ·not be considered a privilege which an employee may use at his 

--· -·- ·- - --·-' ._.,._-_ discret-ion;··but shall be allowed only in cases of necessity and actual sickness or disability of 

an employee or as by this Agreement. 

18.2 frocedure 

To ·receive compensation while absent on sick leave, the employee shall notify his 

immediate supervisor prior to or at the time set for the beginning of his daily schedule. In 

proper cases exceptions may be made. When absence is for more than one (I) week, the 

employee shall be required to file a physician's certificate unless the Employer has personal 

knowledge of the employee's sickness or disability. When absence occurs on the day before 

or the day after a holiday, the employee may be required to present proof of illness or 

disability in the form of a physiciaq's letter or other means of acceptable proof of illness. A 

report form for sick leave, furnished by the City, must be filled out immediately upon the 

employee's return to work. 

18.3 Eligibility 

Bargaining unit employees, with the exception of regular part time building custodi~, 

are eligib~e to accumulate and receive sick leave benefits. The employees commence earning 

paid sick leave the frrst month on the job and it may be used after completion of the frrst 

month of service up to the amount accumulated at the time of illness. An employee injured on 

any other gainful employment outside of City employment shall not be eligible for sick or 

disability benefits. 

18.4 Computation of Benefits 

All eligible regular full time employees shall be entitled to sick leave credit of eight (8) 

hours for each completed month of service except that no sick leave credit can be earned 

during a leave of absence without pay. The amount of sick leave charged to an employee 

during any leave shall be equal to the number of regularly scheduled hours he would otherwise 
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have worked during his bsence on such leave. 

employees are entitled to a pro-rated share of sick leave as follows: 

ber ofhours percent of normal 
= hours worked per week 

(percent ofnormal hours 
worked pe week) x ( 8 = pro-rated share of 
sick leave ours per month) sick leave 

The avera e number ofhours per week is based on the last six (6) months of 

employme t or from the beginning of employment, whichever is shorter. 

or part time employees shall be prorated accordingly. 

18.5 

Of the eight (8) h urs of sick leave benefits credited to an employee each month, said 

eight (8) hours shall bed vided into two groupings, regular sick leave benefits and extended 

sick leave benefits, as fol ows: 

(a) Four (4) hours of the eight (8) sick leave hours credited 
·, 

to an employee for each ompleted month of service shall be considered regular sick leave. 

Regular sick leave may b used for an absence due to illness or disability of the employee, in 

cases of illness of the em loyee's spouse and/ or children, or for doctor or dentist visits. ; 

(b) 

an employee for each co pleted month of service shall be considered extended sick leave. 

Extended sick leave may nly be used for an extended sick leave absence of eighty-one (81) 

work hours or longer and while the employee is receiving continuous medical care, at which 

time the employee's short term bank will be recredited from the employee's long term bank. 

For each two (2) ours of extended sick leave credit accumulated by an employee, the 

City will match it with o (I) additional hour of sick leave credit. 

18.6 Proration 

The City may eith r prorate an employee's regular and/or extended sick leave credits 

on twenty-six (26) payrol periods in a year or credit the employee on a monthly basis. It is 
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understood this is an agreed method for sick leave crediting as long as the employee's 

accumulation of sick leave credits is not less than agreed to by the City and the Union under 

the provisions of this contract. An employee may use only those regular and/or extended sick 

~-::-_· ::-:·: -----'": ~~-:'""~:-:Jeave. -hours - accruect-~: :--~- . -._· .,. _· 

--~ __ ,·:_-18.l-;.-;,Maximum Accumulation 

Any unused portion of the earned regular sick leave or earned extended sick leave is 

accumulative. This accumulation may be carried over from year to year (unlimited 

accumulation); ·Once each year during the frrst payroll period in July, an employee may 

transfer any earned regular sick leave credits over eight (80) hours into his extended sick leave 

credit account. Each July 1, an employee may also transfer up to sixteen (16) hours over per 

year from extended sick leave credit to regular credit account if the employee has three 

hundred twenty (320) or more hours in his/her extended sick leave credit account. This 

request shall be in writing to the Personnel and Benefits Administrator. 

18.8 Payment 

Payment of one hundred (100%) percent of an employee's accumulated regular sick 

leave up to a maximum payment of fifteen (15) days (one hundred twenty [120] hours) and 

fifty (50%) percent of long-term sick leave to one hundred fifty (150) days (one thousand two 

hundred [1200] hours of which half is six hundred [600] hours) upon retirement or death ~ot 

in the line of duty. Long-term sick leave is one hundred fifty (150) days (one thousand two 

hundred [1200] hours) at one hundred (100%) percent if death occurs in the line of duty. 

For purposes of this provision the term "die in the line of duty" refers to death 

resulting from injuries inflicted upon or received by an employee in this bargaining unit while 

he or she is engaged in the service of the City, and performing public service work, during a 

regularly scheduled or overtime shift. This term shall not include, by way of example only, 

deaths resulting from injuries received while in route to or from a regularly scheduled or 

overtime shift. 
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Article 19 

Vacation Leave 

Section 1. Eligibilitv 

~-::·: ~:--: ------: ~~ -:-""-.::.:::-::,-=:..: -- -~~;AlliegularJull and regular part-time employees, with the exception of regular part 

eligible to accumulate and receive vacation leave benefits. Vacation 

first full workday ofan employee. Vacation leave is based on length 

ofcontinuous se~ice · no vacation leave being earned during a leave ofabsence without pay. 

No new employee may vacation leave until having completed six (6) months ofcontinuous 

service. 

Section 2. Procedure 

an employee may take a vacation are detennined by the department 

wishes of the employee and the needs of the department Advance 

notice, as specified by the department head, is necessary so that the department head shall have 

sufficient time to make vacation. schedule and to arrange the work schedule accordingly. 

Section 3. !&nml!mruu~~~t!!S. 

\ 
a) 

Vacation Accrual 
Days/Year or Hours/Year 

-5 Yrs. 13 104 

14 112 

18 144 

23 184 
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b) Employees hired into regular full-time positions after July 1, 1987, shall earn 
vacation leave as follows: 

Length of Vacation Accrual 
Days/Year or Hours/Year

·-::·: ~:--: --·-·;..: ~~-=-""~:.::;:::,~~·; ::·...;.:~:--~ - ~::-~- ·--~ :,~~~~.qn!'et;t~- ·.: 

--~,- --"·:- __;. ··~-~- - ~...,;.- :.''-"-·=- :~, .,_ .·..Date ofHire - 5 Yrs. 10 .80 .. 

Over 5 through 10 Yrs. 12 96 

.. _______ ____Over _10 through 15 Yrs. 15 120 

Over 15 Yrs. 20 160 

Over 20 Years 22 176 

c) Regular part time employees are entitled to a prorated share ofvacation leave as 
follows: 

average number ofhours percent ofnormal 
worked per week = hours worked per week 
40.0 

(percent ofnormal hours 
worked per week) x ( 8 = pro-rated share of 
sick leave hours per month) sick leave 

The average number ofhours per week is based on the last six (6) months of 

employment or from the beginning ofemployment, whichever is shorter. 

Section 4. Vacation Use in Conjunction with a Holiday 

Ifa legal holiday falls within an employee's vacation period, vacation leave will not be 

deducted for the holiday. 

Section 5. Vacation Amount Charged 

The amount ofvacation leave charged to employees shall be equal to the number of 

regularly scheduled hours they would otherwise have worked. 
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prorate an employee's vacation leave credit over twenty-six (26) 

payroll periods in a year credit the employees on a monthly basis with a maximum oftwo (2) 

·· - ~:--:: -----'": ~~-:""~=--years e-qtiiValent.vacation - ~ This method ofcrediting will not result in a reduction of the 

---~ -- .-:. amountofvacation leave 

Section 7. ~aru~.aL~Dl!IlmlQJL. 

An employee who has completed six (6) months ofwork or more shall be paid for any 

unused vacation when City employment. 
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Article 20 

Holiday Leave 

Section 1. Eligibility 

~ - ::·_· :-:·-~ -----": ~~-..,.""~ :::.::~,-=~·;_: -_ ,-=Al~tegular'full-time and regular part-time employees are eligible to receive holiday leave 

-- -·- ·- - --~-- ·--·:.benefits;;,,_To"qualify for holiday benefits an employee must work on the City's regularly 

scheduled workday immediately preceding and immediately following the City's scheduled 

holiday unless the employee has otherwise been excused by the department head. 

Re-gular-part-time employees receive holiday leave on a prorated basis as follows: 

average number ofhours percent ofnormal 

worked per week = hours worked per week 

40.0 

(percent ofnormal hours 

worked per week) x ( 8 = pro-rated share of 

sick leave hours per month) sick leave 

The average number ofhours per week is based on the last six (6) months of 

employment or from the beginning ofemployment, whichever is shorter. 

Section 2.. Designated Holidays 

The following are designated as paid holidays: 

New Year's Day Veterans' Day 

Martin Luther King, Jr. Day Thanksgiving Day 

Presidents' Day Day after Thanksgiving 

Memorial Day Christmas Eve Day 

Independence Day Christmas Day 

Labor Day 

Whenever a holiday falls on a Saturday, the preceding Friday shall be considered the 
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holiday. Whenever a noJl~O(llV falls on a Sunday, the following Monday shall be considered the 

holiday. 

Section 3. ~~~mll~l.QI~Qr!S;Iru~Wt!.QJ~~ 

~-.:·_-.. ~:·-:- .-·. J~ .:::::.:;·:.,:::~: : ·. ~- a}::~ ~:, ~~ ::' tmLprc•yec~s who are required to work on a designated holiday shall receive pay at·=-: -=-"' : : ~ :

one and one-half (1 1/2) times their regular rate ofpay for all hours so 

the holiday. They shall also receive compensatory leave time or pay 

~ ..... •A&of· ... hour-for-hour basis for all hours worked on the holiday, with the 

pensation being at the discretion of the department head. 

b) ,."",""n·u,.,. terminates employment with the City, no holiday benefit will be 

the last day worked. An employee on an unpaid leave ofabsence 

n'i'~ 11"' for holiday pay. 

Section 4. :t!Jlm~~U~Im~J::UmLJ;.DJ!llli:~~ 

For Waste Water reatment Plant employees assigned to a shift, observance ofa holiday 

shall be on the actual date of the holiday. Ifan employee on a shift does not work on the holiday, 

he or she shall receive · t (8) hours compensatory leave time. Ifan employee on a shift does 

work on the holiday, the ployee shall be compensated at time and one-half(l 1/2) his or her 

regular hourly rate for all urs so worked on the holiday, plus compensatory leave time on~ 

straight hour for hour bas" for all hours worked on the holiday. 

shall receive pay at rates for all overtime hours while at the maximum compensatory 

leave time level. Empl shall be paid for any unused compensatory leave time at 

termination. 
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Article 21 

Personal Leave 

All regular full-time employees are provided four (4) non-accumulating personal leave 

--::·: =-~-: -----..: ~:::' -~~~=--<lays eacllnscalyear:--~The-procedure for using this additional leave time is the same as outlined 

- -· -·- ·-- --~ ---·:_ for--Vacation Leave,-Article 13, Section 2, except that personal leave is available from the fust 

day ofemployment. 

New employees shall receive a prorated share ofpersonal leave based on the ratio of the 

number··ofmonths remaining in the fiscal year from the date of hire. 

Personal leave days are non-accumulating and must be used during the fiscal year or they 

shall be lost. 

An employee who has completed six (6) months ofservice or more and who terminates 

employment with the City shall receive payment for any unused personal leave remaining in the 

fiscal year. 
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Article 22 

Other Leave 

Section 1. &.;..:..:..==..,~---=~ 

--- ~:--~ -------:: ~~-=--"__'- :.-:~:.~::,-;;::~: --~~~ a}: -:~:::,r~:, Regutat- 11-time and regular part-time employees who enlist in the Armed Forces 

-- - -- ·- - _.•_,_. -- ,·:~ -~· ~-: .- ~-"· "~--= -' --" .,_--. . _of.the.Uni ed States shall be entitled to leaves ofabsence without pay for their 

period of ervice; provided that their total years ofservice do not exceed four (4) 

years, or ve (5) years if"at the request and for the convenience of the Federal 

.. . ·--·------Govemm nt;" and provided further that they apply for reemployment within 

ninety (90 days of their honorable or satisfactory release from active duty, or 

from hosp talization continuing after such release for not more than one (1) year. 

Their year ofservice will be included in the computation of their longevity 

benefits d terms ofemployment, ifapplicable, and ifphysically fit to perfonn 

f the position they held upon entering military service, such employees 

tated to. their former status and positions, or comparable ones, 

at the City's circumstances have not changed so as to make it 

or unreasonable to do so. This provision also applies to reservists 

tarily or involuntarily, are called up to active duty status (other than for 

determining physical fitness or for training). 

b). full-time or regular part-time employees who are members of Reserve 

Armed Forces and who are ordered to an initial period ofactive duty 

ofnot less than twelve (12) weeks shall also be entitled to leaves of 

absence an reemployment as stated in paragraph (a), provided that their 

for reemployment must occur within thirty-one (31) rather than ninety 

(90) days f their release from active duty, or from hospitalization continuing 

elease for not more than one (1) year. 

c) Regular fu 1-time employees who are members with active status ofan Armed 

Forces Res rve Unit shall, at their request be granted a leave of absence for such 

time as is r quired to engage in an annual reserve training program. Request for 
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military reserve leave ofabsence must be accompanied by a written order from 

the commander of the Armed Forces Reserve Unit involved, indicating report and 

return dates of training period. Upon presentation ofproper evidence by the 

:·::·: ~~-·~ --···'": ~~--=-~:.-.::;-:;:::~·,:·.:~~~::-:: .-~.:.:-:, ,-_~:' employee, the- difference in pay between an employee's regular pay and military 

- · · - · - · -- -~ --- ·:* --'- ·~-:- ~ -;- ",.;_-:- :"'' • .·.·.pay (exclusive of travel and subsistence pay) shall be allowed ~or a period ofnot 

more than two (2) weeks. 

Section 2. Funeral Leave 

·a} ·····-- Immediate Family. A maximum offive (5) days offuneral leave time with no 

loss ofpay may be utilized for attendance at funerals ofan employee's spouse or 

child (includes step child). Sick leave time may also be utilized ifadditional time 

is needed over and above the specified days allowed. 

b) Other Immediate Family. A maximum ofthree (3) days of funeral leave time 

with pay may be utilized for attendance at funerals ofan employee's father 

(includes step-father), mother (include step-mother), sister, brother, father-in-law, 

mother-in-law, or grandparents of the employee or spouse ofthe employee. Sick 

leave time may also be utilized ifadditional time is needed over and above the 

specified days allowed. 

c) Non-Immediate Family. Sick leave may be utilized for attendance at non­

immediate family funerals. Specific permission will be needed in each individual 

case. 

d) Non-Family Funerals. Attendance at non-family member funerals requires the 

use ofvacation or personal leave. 

Section 3. Extended Sick Leave Absence 

An employee who is ill or disabled and has exhausted all leave time credit shall apply in 

writing to the department head for an extended sick leave absence for up to thirty (30) days 

which may be renewable for good cause shown by the employee but not renewable for longer 

than three (3) months from the first date of illness and disability, unless otherwise approved by 

the department head and City Manager. An employee's illness or disability must be 
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authenticated in writing y the attending physician. An extended sick leave absence shall be 

granted without pay orb nefits and without a loss in seniority. 

Section 4. 
a.;.,:;;:;:.:.===.-.~~ 

~-::·: ~:--: -----·: ~~..,._,~:.::;:,-::_:-.~~::a) ':' ::~::, .-_~ :··Anemplo ee who is pregnant and who does not wish to resign may request a 

- - - - · - - --~ -. -. ·:- ~- """'": - ~-~- ; c: _.:-,-#, • .. . maternity eave ofabsence. The leave shall be without pay an~ benefits unless the . 

employee esires to use accumulated leave time benefits. The leave shall be 

without a oss in seniority. Maternity leave must be applied for in writing to the 

·· - · ·- ---- departme head. 

b) e with all non-disabling illnesses, if it is necessary for the employee 

ork-related activities, a doctor's certificate must be provided to the 

departmen head specifying the restrictions. It shall be the responsibility of the 

employee o safeguard the welfare of the unborn child. 

c) An emplo ee's maternity leave shall end twelve (12) weeks from the date on 

which the eave begcpt. The employee may return to work earlier if the attending 

physician ertifies that the employee is physically able to do so without 

restriction. The employee must submit a release to the department head from the 

d) A matemi leave may be extended for an additional twelve (12) weeks upon _a 

written req est to the department head by the employee and with the approval of 

the dep ent head and City Manager. An extended maternity leave may be 

denied ifn physical problems are evident and if the needs of the department are 

not being et. The denial shall be put into writing and shall specify the reasons 

for denial. Physical problems resulting from maternity complications shall be 

governed b the sick leave and extended sick leave provisions of the Collective 

Bargaining Agreement. 

e) · ng to work the employee has the right to displace anyone with less 

the same classification and in which the employee worked at the time . 

the leave o absence was granted, or will be placed in a substantially equivalent 
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~-------------------------------------- --~--------------------------------------------· 

position. 

f) An employee may use leave time credits in conjunction with the maternity leave, 

but leave time credits may not be used to extend the maternity leave beyond the 

:-::·_. ~:--: -------: ~~..,._.,~ =::.~;:~;=-:,.: -_ .:y.:.:.:.:.:::- ··-~ ~, time approved by-the department head. 

-- --- .- - _______.. _.,__,__,';.~ · - ~-,-;, g) ... .. .An.employee who fails to return to work at the end ofa maternity leave or any 

approved extension thereof, shall be discharged. 

Section 5. Jwy Duty and Witness Service 

--An-employee asked to serve on a jury or as a witness shall be granted leave time without 

loss ofpay, benefits or seniority. The City shall make up the difference between the jury duty or 

witness fee and the employee's regular wages. When serving on jury duty or as a subpoenaed 

witness the employee shall turn fees received from the court over to the City, at which time the 

City shall pro~de the employee with a regular paycheck. Employees may retain the fees if they 

are on leave from the City. 

Section 6. Absence Without Peunission 

Any employee absent from work without the permission of the department head for three 

(3) consecutive work days shall be considered to have voluntarily terminated. Permission for the 

absence may be granted after the employee has been absent when the absence was due to unusual 

circumstances which make requests for leave impossible. 

Section 7~ Continuation of Hospitalization and Life Insurance Policies 

Ifan employee fmds it necessary to take an extended leave ofabsence from City 

employment, the employee may maintain health and life insurance coverage through the group 

plans for ninety (90) days with all premiums paid quarterly and in advance by the employee. If 

the employee's leave is for longer than ninety (90) days, the employee may convert the plans 

from group policies to private policies without having to take a physical examination. This must 

be done within the thirty-one day change-of-status period as specified by the City's insurance 

contracts or the employee shall no longer be covered by hospitalization and life insurance 

benefits. 
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credits shall stop once an employee goes on an extended unpaid leave­

the monies contributed by the City and the employee remain in the 

begin again as soon as the employee returns to work. 

be transferred from one employee or group ofemployees to 

another, unless special ext:eot:ton is approved by the City Manager. This section is not subject to 

the Grievance and Arbi provisions of the Agreement. 

I 

!' 
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Article 23 

Hospital, Medical and Drug Insurance 

Section 1. Eligibility 

~- : : ·_· ~:--~ -----'": ~~ -:-.._: :.-::;_·:: ,=~-,-liY~~~~icit>ibit~ifni~ ·employees ofthi~ barg~ing unit are currently eligible to participat~ 

---. -·-.-- ____,. --in ilie·"'clfYofEasfLansliig·self-Insured Health Plan and drug insurance \vith one network 

provided through the Sparrow Physician's Health Network (SPHN). Effective with the 

enrollment period for July 1, 1997, there will be the addition of the Preferred Provider's of 

Michigan (PPOM) network and employees may select either network. 

The SPHN network provides for 100% coverage in-network with a $5.00 co-pay for 

in-network office visits. Out of network benefits provide for a $250 single/$500 family 

deductible for all benefits. After meeting the deductible, benefits are paid at 80%/20% of the 

first $5,000 of reasonable and customary charges. 

The PPOM network provides a 100% benefit with a $5.00 co-pay for in-network office 

.visits. Out of network benefits proviile for a $200 single/$400 family deductible for base 

benefits. After meeting the deductible, base benefits are paid at 100% of reasonable and 

customary charges. Out of network benefits also provide for a $200 single/$400 family 

deductible for Major Medical benefits. After meeting the deductible, Major Medical benefits 

are paid on a 90%/10% basis of reasonable and customary charges. 

It is 'understood that the descriptions for each network above are intended to highlight 

the health care coverage provided by each network. Complete infonnation is described in the 

"Certificate of Coverage" in effect July 1, 1996, issued by each network and incorporated by 

reference herein. 

Effective July 1, 1991, where both spouses are employed by the City, one ~ay not 

declare the other a dependent on his or her health plan. Additionally, one or the other must 

insure the dependents on a health plan, but not on both plans. (Current employees who are 

spouses and employed as of July 1, 1991 are grand fathered). 

Original coverage begins on the date of hire. If an employee decides for some reason 

not to take advantage of hospitalization benefits at the date of hire, the employee must wait 
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not to take advantage hospitalization benefits at the date of hire, the employee must wait 

until the annual reopeDlll!U! to enroll. 

Employees may new members (dependents) to their coverage within thirty (30) 

~- : i -~ ~:~-;-~:.."": . :-"'~.,.~~:.:;;~y~:.}~f~~,:~y~pr~~--tA~ loy~e must otherwise wait until the annual reopening to enroll a 

.... -· - ~ new member. .·.. - ·-· ·· 
. : •.- · - . ... - : --~· - - ·,.. ·:., - ...:..,. ...::;:.-:- ~--.;.~ ..:f...:.....-:--:.:'1': • ·· .·. --.-- :. - ·_.:--.-. -;-- ­

Section 2. Effective July 1, 1997, the 

following premium co-:sma:re program shall be implemented for full-time members of the 

bargaining.unit.who. coverage under the PPOM network: 

Single $11.81 month 

Double $27.86 month 

Family $29.60 month 

There shall be no premium c~share for employees who select the SPHN network or 

for retirees. 

In the event of a premium reduction, the employee contribution toward the 

premium ~ill be reduced so that the percent of the City contribution and the employee co­

monthly premium shaH remain the same. 
' The City will p ide a Section 125 (IRS Code) flexible benefit ·program which allo_ws 

the employee to use~..-- __...,,. income to pay medical premiums, excess medical costs not paid by 

the health insurance plan dependent care expenses. The decision to use the flexible benefit 

program is at the of the employee and subject to the rules of the IRS. 

All members of bargaining unit will receive a copy of the flexible benefit program 

will meet with the membership annually to explain the Section 

125 flexible benefits. · 

Section 3. 

em1n1o·vee who is a member of this bargaining unit and has been employed 

longer may voluntarily waive his or her right to participate in the 

For those select~g a·health insura~ce benefit waiver, 
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the City shall pay One Hundred Twenty-five ($125) Dollars per month less deductions 

required by law. On July 1, 1997, this amount shall increase to One Hundred Thirty-five 

($135.00) Dollars per month less deductions required by law. 

::-:: ·_. ~:--: -~- --:-~ :-r~-=-""~ =-:~~;:::;,.: -.:-=-Except:as ·otherwise provided for herein, in order to be eligible for the waiver payment, 

___, -- --:_the.employee must,-at the time of the initial waiver and upon request and hereafter, produce 

satisfactory proof of medical and hospitalization insurance coverage from another employer's 

policy or program that is not funded in whole or in part by City funds. 

With·respect to a City employee who is also eligible for dependent insurance coverage, 

the City will pay such City employee the monthly amounts provided above less deductions 

required by law provided a waiver of coverage as a City employee is executed without 

prejudice to the employee's right to maintain his or her dependent coverage in connection with 

a City employee's coverage. Any current employees who are spouses may receive this 

consideration if one of the spouses voluntarily waives his or her right to participate in any of 

the plans offered by the City. 

A waiver from the Plan requires execution of the proper Waiver Form available in the 

City's Personnel and Human Relations Department. The effective date of loss of coverage 

will be for the plan year during which the Waiver Form was executed. 

Under this waiver provision, an employee agrees to drop health coverage for a peri~ 

of one (1) year from the effective date coverage is waived and may thereafter re-enroll during 

the annual enrollment period. An employee may re-enroll earlier than one (1) year if he or 

she provides, in writing, evidence of loss of alternative medical coverage. 

Section 4. Spousal Coverage 

If an employee's spouse is employed full-time and has medical coverage available to 

him or her under a plan offered by his or her employer, the spouse must enroll in the medical 

plan for employee coverage in order for the spouse to be eligible for medical coverage through 

the City of East Lansing. Full coordination of benefits will apply at all times. This provision 

is waived in the event the spouse is required to make a medical premium contribution for the 

coverage. 
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Section 5. 

U.llo&""'£&&VU&&"­ insurance coverage is primary for auto-related accidents. 

Charges incurred for &£&~W&"-U.£ costs with respect ,to any accidental bodily injury which arises 

~-::·_· ~>:·. --:-·-·-: ~::' ·..,.-".::::::outof-the-:_ownership-;- , maintenance or use of a personal motor vehicle will be 

medical plan as the secondary insurer. The City agrees to hold 

the event of a dispute between the automobile insurance carrier and 

the City's insur~ce "-u.& ....l&"''" as to which is primary, including payment of claim directly and 

subsequently Tesolving dispute with the auto insurance carrier. 

Section 6. 

who are full time employees employed by the City prior to July 

the provisions of the 47(f) waiver, age 55 or over with 25 years 

the cost of the retiree's and spouse coverage. In the event the 

retiree and spouse .,u"''Y£~ divorce, the City will no longer provide premiums for health 

The spo!lse of record is the spouse at the time of retirement. If the 

retiree should ore:(lec:ea!Sd his spouse, the City will continue to insure the spouse. Should the 

will no longer provide coverage, but the spouse would have COBRA 

privileges. Retiree "'"'&·'"''"•~ are subject to whatever benefit changes occur with respect to the 

medical plan they are under. Any other dependent coverage of the retiree will be.as 

prescribe? by the Consol Omnibus Budget Reconciliation Act of 1985 (COBRA) 

provisions of Federalla 

Any full time emotovee hired on or after July 1, 1993 may continue on the City's 

health plan offered by City and as allowed by the health carrier at retirement as specified 

above. However, the of the insurance will be at the expense of the retiree. 

An employee _...,_..... a deferred retirement is not eligible for group Hospital, Medical 

and Surgical Insurance. 
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Article 24 

Dental Insurance 

All regular full-time employees of the City are eligible to participate in a group dental 

~-::·: ~:--:-· --:-· ·-"": ~:-:'-;"""~ ::::plan :tltrough a carrier-selected by the City.-A full description of the dental plan is available 

- -· -·- ·- - ---- -- ,·:~ ..through,the Human Resources Department. 
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Article 25 

Life Insurance 

Section 1. Enrollment ar d Amounts ofCoveraoe 

-:-::·: ~:---~ -----""-:: :-"~..,.""~ :.--.::-:~;=~-;.:·: .~~~ :Regular.full-time employees who -have completed six (6) months ofcontinuous 

- - · - - - - ____,. ­ .-<:. _employment with the Citr shall be provided a group life insurance policy with accidental death 

and dismemberment pro,~sions at City expense. The amount ofcoverage is $30,000 with 

provisions for d<?uble ind~mnity in the event ofdeath. 

Section 2.-·Denendent Cc veraoe 

Employees may p~chase dependent coverage through payroll deduction. A plan 

description and enrollmeJ~t information is available in the Department ofPersonnel and Human 

Relations. 

\ 
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Article 26 

Disability Insurance 

:-::·: :-:·-~ -----"": ~~.,."".::.:~§~~?9J~~~¥I_i~~bji!!Y-a~d ;nrollptent 

-- -·- --- -~·. -, ·:_-=·-=-~· ~-.:<Allregular full time employees shall enroll in a disability program which provides for a 

sixty six and two-thirds (66.7%) percent benefit with a five thousand ($5,000) dollar maximum 

monthly .P~P~fit The_ City shall pay up to fifteen ($1 5.00) dollars per month per employee for the 

benefit, with the employee paying the balance through payroll deduction. A description of the 

plan is available through the Department ofPersonnel and Human Relations. 
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Article 27 

Workers Compensation 

:: -.:·_~ ~~--~ -------: J::' .,._..::::§f.g?P~: :_l·~ _§.e_~o,~_i~~---- - -- -~· . -- ~ . ~ - = 

--·~ - - , ·:- --'- ·~.C:- ~-~- Employees are ex ected to comply with any City safety rules or regul~tions. Where 

appropriate, supervisors "ll inform employees ofspecial safety guidelines. Ifany on-the-job 

injury o_c~tA"$.. Qr.ifan _uns fe condition exists, it must immediately be reported to the employee's 

supervisor for appropriat 

The City, in accor ance with state law, provides worker's compensation ifan employee is 

injured in the course ofe1 ployment. An employee who receives com~nsation under the 

worker's compensation · urance aS' provided by the City shall, for a period of time herein 

pres~ribed, receive only at portion of his or her regular salary which, together with such 

r her regular salary. 

(30) calendar days ofcompensation the amount ofcompensation 

provided by the City shall be deducted from the employee's accumulated leave. When the 

amount of the employee's ccumulated leave has been depleted, the City will no longer pay the 

difference between worke s compensation and the employee's salary. An eligible employee will 

continue to accrue and rec ive benefits while receiving full compensation. When this period has 

elapsed, he or she shall be eemed to be on inactive status and will not be eligible to accrue or 

receive benefits other than those stipulated in this section. 
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Section 4. Simultaneous Payments 

Simultaneous payments with worker's compensation shall not be paid for injuries 

:- ·=-·· ~-·-· -- ·.-:.- ..£_,.,._. ,,.-J~~e~y~~;-~~S~~~- ::of~~g~ig~~~e o_n the p~_ofthe employee injured. In case offailure ofan 
·- ... ·- • - • - ... ----"';--- -:...:.... ~r .:..... . . . ,.·;· • · •• :-. : . - - - . - • 

_.._,. ~.,·:~-employee to report -within twenty-four (24) hours any injury sustained by him or her, it may be 

deemed that such injury resulted from his or her own negligence. 

Sectio~ 5~- Extensions 

Any employee may apply to the City Manager through his or her department head for an 

extension of the initial thirty (30) calendar day period during which the City is supplementing 

worker's compensation payments. The City Manager shall make a fmal and binding decision as 

to whether or not the above thirty (30) calendar day period shall be extended, and ifso the 

appropriate duration ofsuch extension. Approval for such extensions shall be within the sole 

discretion ofthe City Manager and these decisions are not subject to the Appeal Procedure. 

Section 6. Health Insurance 

Regular full-time employees who are receiving worker's compensation under the City's 

policy and who exhaust paid leave benefits shall continue to be covered by the City's group 

hospital, medical and drug plan with payments made by the City. 
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Article 28 

Longevity 

;. - ,. •• ~---- --- --~- ..&--' """"~,.- .§~c~!ql}:}~:: _J;Ii~i_b_ility___,"- - ~;__ ,. _, = 
.· .. - · - . .. . -... ----· ;---:-:.:.·.:. ":'"" ..~ ...... . . ... ...._. . . ·- . :-.· : . -.- . - . 

--·~ -- r -~- ·-'-·~~ - ~-:.- ;,All regular.full ar d part time employees in this bargaining unit shall be entitled to 

longevity pay for prescrilbed length ofservice with the City as indiecated below: 

-Continuous service Hourlv Payment 

5 or more and less than 10 years $ .12 per hour 

10 or more and le ~s than 15 years $ .23 per hour 

15 or more and le.~s than 20 years $ .35 per hour 

20 or more years c~fcontinuous service $ .46 per hour 

Changes to the fi~e year, ten year, fifteen year and twenty year longevity benefit for an 

employee are effective 011 the frrst p~yroll period following the employee's anniversary date. 

Effective July 1, 1~96, the above schedule shall be amended to read: 

Continuous service Hourly Payment 

5 or more and les; than 10 years $ .15 per hour 

10 or more and Ies s than 15 years $ .31 per hour 

15, or more and less than 20 years $ .46 per hour 

20 or more years cf continuous service $ .62 per hour 
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Article 29 

Retirement 

Section 1. Eligibility 

~ - -: :·_· ~:--: --:---'-: J::-=-.;;~ =---~:::.::-::.~ -- --~:.: -A!Lemployees covered by this agreement shall become members of the City's retirement 

--~ __ .,., __ system.,~.The City belongs to the Michigan Municipal Employees' Retirement System. Full 

descriptions of the retirement system are available in the Department ofPersonnel and Human 

Relations. 

Section 2.- ·Coverage 

Employees are covered by Social Security and qualify for membership in the retirement 

system under the C-2 plan with a B-1 base and the FAC-3 retirement benefit. 

Section 3. Retirement Age 

Employees may retire at age fifty-five (SS) or older with twenty-five (25) or more years 

ofservice or at age sixty ( 60) or older with ten (1 0) or more years ofservice. 

Section 4. Militazy and Government Blanket Resolution 

Effective July 1, 1987, the City Council resolution dated September 20, 1977, which 

provided a blanket resolution for employee purchase ofprevious government or military time 

shall not be available to anyone hired after July 1, 1987. Current employees hired before July 1, 

1987, must exercise their option to purchase previous government or military service by Jun~ 30, 

1989. H<?wever, current employees hired before July I, 1987, who are not yet vested in the 

retirement system may exercise their option to purchase previous military time no later than six 

(6) months from the date on which they vest in the retirement system. 
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Article 30 

Social Security 

All City employ es, unless specifically excepted from Social Security by Federal law, are 

~ -::-~· :-:--:- --·--'": · ::-'"~ ·..,.-"~:::.:automatically :covered b Social Security with required payroll deductions.lnformation on the 

- -· -·- ·- - --~ -- ·--~-.Social Sec-urity.System i available through the Personnel and Human Relations Department 

\ 

55 



Article 31 

Education Provisions 

Section 1. Pre-arranged Training. The City will pay reasonable and customary charges 

~ -::-~· ~:--:- -----,.: ~::"-:-.;:~:-for;pre.:.arranged :training, education and licenses required for an employee to continue in their 

- .. - .., . - - ___,. __ ,·:.current position if required by the State ofMichigan or the City. 

Section 2. Education Assistance Program. 

The City ~11 contribute up to Five Thousand ($5,000) dollars annually in total to the 

bargaining1mit-on a frrst come- first served basis to employees in the bargaining unit for 

educational assistance. 

I. Eligibility All full-time bargaining unit employees who have completed a minimum 

ofone year ofsatisfactory service to the City of East Lansing are eligible to participate in this 

program. Approval for participation in the program must be secured from the Deputy City 

Manager, or their designee, and the employee's department head by submitting a proposed 

course ofstudy for review. 

Educational assistance may be provided for courses offered by approved institutions of 

learning such as accredited colleges, universities, and secretarial and trade schools. 

Reimbursement each year will be limited to an amount equal to 1.0% of the employee's 

base salary for that calendar year. 

To qualify, course work must meet the following criteria: 

A. Courses must be directly related to the delivery of the services provided by the City, or 

B. Courses, or the Course ofStudy, must be directly related to satisfying the requirements 

for the duties ofa position that the employee and the head of that prospective department 

agree could reasonably be achieved given the additional education. 

C. Course work must not interfere with the employee's job responsibilities, performance or 

attendance and are to be taken on the employee's own time. 

· II. Reimbursement 

The City of East Lansing will reimburse for the direct costs of tuition and registration 
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fees only on an individ class basis. Payments to the employee will be based on attaining a 

grade ofC or better, or i the course on a pass/fail basis, passing the course. The amount of 

reimbursement will be 5% ofdirect costs listed above. 

:-: :·: ~:-~~ -~- --,.:: :-~~.,._,:~=-:~;:::;:::.-:-: -,_;i:Employees.etigi le-for reimbursement from any other source (e.g., a government 

•••_,_. --P·:~ .sponsored-program or s holarship) may seek assistance under this educational assistance 

program but are reimb ed only for the difference between the amount received from the other 

funding source and the a tual course cost up to the maximum reimbursement allowable under 

this policy.--- ·--- - - ­

reimbursement, the employee must have received prior approval for 

reimbursement for the c urse, must be actively employed by the City of East Lansing full-time at 

course completion, and ust receive a qualifying grade. The employee must submit an official 

transcript of the grade re eived for the course and a receipt or other proof ofpayment Requests 

are to be submitted to th Department ofPersonnel and Human Relations. 
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Article 32 

Miscellaneous 

A. Notice ofResignation or Retirement 

:-: :-~· ~:--: --- ---: :-z~~""..:::.:~~:.,-=~·,_: -..-:Section·J; -Notice Any employee who desires to resign or retire must present a written 

--- --- --- -~ -.,-:notice-to,theDepartment Head. The notice must be submitted two (2) weeks, exclusive ofearned 

vacation time or personal leave time, prior to the day it is to be effective. Any employee failing 

to give such proper notice may experience delays in payments for accrued leave benefits as 

provided for11Dder this Agreement. 

Section 2. Retirement Retirement benefits will begin as determined by the rules of the 

retirement system, but generally a notice ofretirement must be submitted to the Finance 

Department at least thirty (30) days prior to the effective date of the retirement in order for 

retirement benefits to begin at the beginning of the next month. 

B. Mileage. Mileage reimbursement for employees using their personal vehicles for 

approved City work shall be $.255 per mile. Mileage reimbursement for Code Enforcement and 

Assessing employees shall be $100 per month and $.16 per mile. 

C. Parking Parking will be provided during the tenn of the agreement at no cost to the 

employee in locations designated by the employer which is in reasonable locations. 

D. 457 Accounts The City will continue to provide access to 457 accounts through 

PEBSCO ~d ICMA during the tenn of the agreement. 

E. Unifonns. City unifonns will be provided and cleaned for employees of the Waste Water 

Treatment Plant. City unifonns will be provided to full time Building Custodians and Meter 

Technicians. 

F. Safety Shoes for Employees at the Waste Water Treatment Plant. Engineering Division of 

the Department ofPublic Works and Public Works Meter Shop. Employees are required to 

wear a good quality leather work shoe or boot in good repair. The City will provide toe 

guards to those employees electing to use them versus safety shoes. To that end, the City 

agrees to reimburse an employee twenty dollars ($20.00) for each pair of safety shoes 

purchased during a contract year by and for the employee with a maximum reimbursement of 
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forty dollars ($40.00) p r contract year outside of the program listed below. To qualify for 

the payout, the employe must provide a copy of a sales receipt to the Group Manager which 

shows the type and cost of the safety shoe purchased. 

-:~: :-~· ~::~ :- --·...·: ~==" """".:::::;:::;:::;.: -- -~-The_.,City.: will--en age -a reputable supplier of safety shoes who carries various brands, 

---~ ·- ~ ·:- styles.and.price .ranges. The supplier will visit the Public Works facility at least twice a year 

to fit and sell safety sho s. Employees wishing to purchase shoes through this supplier will 

have fifty (50%) percent to a maximum of Seventy-five ($75.00) Dollars of the cost of the 

shoes paid-for-by the- Ci . The balance of the cost will be paid for by the employees through 

payroll deduction (am imum of three [3] payroll increments with a Ten [$10.00] Dollar 

minimum will be all owe ) . Participation in this program will be limited to twice yearly. 

Employees who e ect not to participate in either program listed above, and fail to show 

proof of use of safety sh s will be required to wear toe guards at all times. 

Employees hired fter the date of this Agreement will be required to report to work 

with safety shoes. Empl yees will.be eligible for either ~~bsidy program after the completion 

of their probationary per· . 

~ In the event the s pplier does not provide Red Wing brand safety boots, employees 

may purchase safety boo through a Red Wing store outside of normal work hours for a two 

week period coinciding ith the selected vendor's visit. The City's contribution will be m~de 

upon proof of purchase. 

G. Acting Pav. Whe ever an employee covered by this agreement is assigned to work in a 

higher level position for o e month or longer and is required to assume the additional duties of 

that higher level position, e employee shall receive the pay of the higher level position. 

Payment shall be made re oactively to the beginning of the acting pay assignment If the 

employee's current rate o pay is below the minimum of the higher level position, the employee 

shall receive the minim rate for the higher level position. If the employee's pay is higher than 

the minimum for the high r position, the employee shall be paid at the next increment step 

H. Pay Advance. Ifa egular pay day falls during an employee's authorized leave, the 
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employee may request an advance against his or her regular paycheck subject to the rules of the 

Finance Department. Requests for advances are to be received by the Finance Department two 

(2) weeks in advance of the date on which the check is to be issued. 

:-::·: ~:--: -----'": ~~-.,.""~ ::1~::;::~-<.: -- ,~~8'-afetj co·mmjttee~ - ·There shall be ·Safety committees at City Hall, the Department of 

--- - - -- - ____, --r·---Public-Works and the Waste Water Treatment Plant. Each Committee shall 111:eet periodically as 

determined necessary to consider such issues as general safety conditions and practices, 

equipment safety and operational safety procedures. Each committee can review and make 

recomnieiidatioris to the City as it deems appropriate. Each committee shall include two 

representatives of the Union and shall be coordinated with other safety activities which provides 

for appropriate input from all City employees. 
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Article 33 

Save Harmless Clause 

~-:=:': :-:·-~ --·-'-: J~.,...,~:.::;.·::::;;:;:.:·.:~·"Should any-pro· sion-or section or portion thereof, of this Agreement be held by a court 

- - -- - ·- - --~ -- .. ,_ .ofcompetent jurisdictio to be invalid, illegal or unconstitutional, such holding shall not be 

construed as affecting e validity of this Agreement as a whole or ofany remaining portion. 

Upon the issuance ofsu h a decision, the parties agree immediately to negotiate a substitute for 

the invalidated-article, s ction, or portion thereof. The Union shall indemnify and save the City 

h~less against and fro · any and all claims, demands, suits, or other forms of liability that may 

arise out ofor by reason ofaction taken by the City for the purpose ofcomplying with this 

article, section or portio thereof. 

\ 

61 ·. 

I 



Article 34 

Provision ofAgreements 

:-::·_· ;-~-~~ --·--'": :-r~ ·-=--"~::::;:::;::~~: ·..-=:-sectjoij"l ;::-Agreement One copy of this agreement will be provided each member of the 

--· - - ~ ·-- --·-·· --...·---bargaining-unit by the City as soon after ratification and approval as is practicable. 

Section 2. SuLlplemental Agreements All supplemental agreements shall be subject to the 

approval ofthe City and the Union and one copy ofsuch will be provided each bargaining unit 

member. ·--·-··--- · · ­
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Article 35 

Productivity Incentive Program 

-·- · - -. =:--- - -- - _r...: - .·· --s·-:J"t. -·.·t -·'r'~. • .... ?'\._,t_ -. · - · · .: --- ·- ·-- · -- ---:- .e"' lODe ~-:·r~~~~ :t Vt; ua:::: - · 

-- - - ·- - --~, --, ·--- --=-- ~-~ - " -~-Commencing .Fe,~ruary 1, 1997, and continuing in the second year of the Agreement, 

the City will establish for employees of the bargaining unit a productivity incentive program 

fund in the amount of three-quarters (3/4%) percent to one and one-quarter (1 and 1/4%) of 

the total compensation o '-"bargaining unit employees. Payments for meeting the productivity 

goals will be made for tl e frrst contract year on or about June 30, 1997 and for the second 

contract year on or abou June 30, 1998. 

Section 2. Committee 

The City agrees t ~ meet with a two-person Committee selected by the Union to develop 

the details of the product vity incentive program. In the event the City and Union Sub­

Committee cannot develc!P an agre_~d-to program by Feb~ary 1, 1997, the City will engage 

the services of Mr. 0. William Rye or another mutually -agr~ed-to consultant to assist the 

parties in developing a p1 ogram. 

I 
I 
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Appendix "A" 

Policy Statement on Sexual Harrassment 

· The Equal Empl yment Opportunity Commission has issued guidelines affirming its 

'= -~.:~·::·J:. --:---::-: ~::"-::..:~-postiori1hatsex~related atassment in the workplace is sex discrimination and, as such, is 

·..... - ~ - --~· ----·-prohibited-by Title VII .the 1964 Civil Rights Act. 

It has long been policy of the City that normal, courteous, mutually respectful, pleasant 

and non-coercive.interac ·ons between people is acceptable and an encouraged type of behavior, 

and tharemployees ·have a right to work in an environment free from any type ofdiscrimination, 

including freedom from exual harassment. 

The policy ofthe City ofEast Lansing on this subject is as follows: 

The City ofEast ansing, Michigan, prohibits sexual harassment ofemployees in any 

form. Such conduct may result in disciplinary action up to and including dismissal. 

Specifically, nos pervisor shall threaten or insinuate, either explicitly or implicitly, that 

an employee's refusal to ubmit to s~xual advances will adversely affect the employee's 

employment, evatuation, ges, advancement, assigned duties, shifts, or any other condition of 

employment or career de elopment. 
., 

Other sexual h sing conduct in the workplace, whether committed by supervisors or 

non-supervisory personn is also prohibited. This includes repeated offensive sexual flirtations, 
1 

advances,.propositions, c ntinual or repeated verbal abuse ofa sexual nature, graphic verbal 

commentaries about an in · ividual's body, sexually degrading words used to describe an 

individual, and the displa in the workplace ofsexually suggestive objects or pictures. 

Employees subjec d to acts ofsexual harassment should provide the Department of 

Personnel and Human Rei tions with a written statement specifying the sexually harassing 

behavior. Complaints wil be handled confidentially and impartially and shall be resolved 

promptly. 
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Appendix "B" 

OFFI E HOURS AND FLEXIBLE WORK SCHEDULES 

Department hea are expected to maintain their offices for full service operation 

:-.:::-:::·-:_-:--·=:: :-~~-~~-:betweeirnormal .biisffies· hours of8:00 a.m. to 5:00p.m., Monday through Friday, unless they 

-·--.. -- - __..,. ____..,_ receive=specific exempti n from the City Manager in writing. In the event I should approve an 

exception to this policy, e only hour in which an office may be closed will be from 12:00 noon 

to 1:00 p.m. 

IIi-the·interestof roductivity it may be practical for a department to develop a flexible 

schedule for a position. that event, the department head may develop and implement a flex 

schedule under the folio · g conditions: 

1. The office remains open from 8:00 a.m. to 5:00 p.m., Monday through Friday 

(unless th re is specific exemption approved) for full public service. 

2. The flexib e schedule allows the employee to perform the job better than a normal 

8:00a.m. 5:00 p.Jll. schedule. 

3. The flexib e schedule must be communicated to the employee at least thirty (30) 

\ days in ad ance of its implementation and must be approved by the City Manager. 

4. The flex sc edule will normally not change more often than once every ninety 

(90) days. 

s.. The flex sc edule is intended to maintain a regular forty (40.0) hour work week 

which can rovide better public service, can reduce overtime expenses and can be 

better tailo ed to the special needs ofemployees. 
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EFFECTIVE DATE 

hall become effective as of February 4, 1997 

IN WITNESS EREOF, the parties hereto have caused this instrument to be 

:-:::-·::·-:-_--:----='": ~::..::..:.::.:;:executed=on:the- day and year- frrst above written. 

-~-:.- - -----~ . =. --.:::- ~ -:.·-_:.:- : =-r.-:-:--'"'-.'!! ,;; -. -:.... : • ---- - :- ~ ­

United Auto Workers City of East Lansing, Michigan 
International Union 
United Automobile, Aer space 
& Agricultural Impleme t 
Workers of America 

~~~ Dougla~r~or 
du4.tta\j_ ~ 

I 
.. Susan Donnell, City Clerk 
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January 22, 1997 

Mr. James L. Sickles 
Mr. Bruce McAttee 

"- . : :;, =-~. ----~- .J~~- __ _I_p_1e_t:n~tipQ~ -~~pres~n _ tiye~·· ----- --- -- ---- -==---oanea'"Au1o ·wotker5~ · egion 1--c 
. - - - ~-- - __..,. ____,__lQ10.River _Street --·:-- ---c 

Lansing, Michigan 489 2 

RE: ~er ~~~ j ndentanding- Contract lmplemt!ntation 

Dear Mi:SIC!deS arid 1McAttee:· 
This will serve a letter ofunderstanding with the City and the Union that current active 

employees covered by ·s Agreement will receive a two point five (2.5%) percent lump sum 
payment effective as so n after ratification as practicable. For employees at the Waste Water 
Treatment Plant on shi the value oftheir shift differential will be included in the computation 
ofthe 2.5% bonus. Ste increases for employees will be made retroactive to anniversary dates 
when missed. Newly c nfered holiday provisions for part time Building Custodians shall be 
effective January 1, 199 . Also, all employees who have made a contribution for health 
insurance premiums sh I have the~ premium reimbursed_for the period July 1, 1996 through 
June 30, 1997. · 

\. In addition, the llowing issues will be topics for negotiatior$ in the second year of the 
collective bargaining a eement for the period July 1, 1996 through June·30, 1998: 

1. Wages d classifications 
2. Retireme t and health at retirement 

Negotiations on ese matters will begin no later than July 1, 1997. Thank you for your 
attention to this matter. 

Sincerely, 

~~ 
Michael Benedict 
Deputy City Manager 

Approved: Dated: d- ·Ar..7'7 

Dated: Z - I R- 91­
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January 22, 1997 

.....,. -- - ___,_. ·- ·-----Jntemational Representa ·ves 
United Auto Workers, R gion 1-C 
1010 River Street 
Lansing, Michigan 4891 

RE: Ldter ofa derstanding- Transfers and Promotions 

The City d the Union agree in principal that employees in the bargaining unit 
should have opportunitie for upward mobility. To that end, the City agrees it will post for seven 
calendar days and notify e Union ofany newly created or entry level positions or promotions 
within the bargaining uni prior to posting the positions on an open competitive basis. 

Any employees a plying fo~-a new position or promotion shall have their skills and 
abilities evaluated to det nnine ifthey are qualified for the position prior to posting the position 
on the outside. Employe s within departments will generally be given preference to employees 
ou~ide the departments here the positions are being filled. 

- In order to avoid ssues arising over a determination ofqualifications, however, the City 
and Union agree that this provision is not grievable. It also will automatically expire at the 
terminatio!l of the Agree ent on June 30, 1998. 

Sincerely, 

Michael Benedict 
Deputy City Manager 

Approved: Dated: c/ ·/r -;;? 

Dated: ,2 -II>-?~ 
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January 22, 1997 

Mr. James L. Sickles:--.:·:' ::-..~_ --:---:": ~~-==.:::;·MJ.:~ahie~7M~Att~~----~-~-- ~: -._- ~ -- - ~ - : 
_- - ~ .- - --~- ____._,_ International Representa ·ves 

United Auto Workers, R gion 1-C 
1010 River Street 
Lansing, Michig~ 4891 

RE: Ldter ofa derstanding -Implementation ofNew Sick Leave Provisions 

.This shall serve a letter ofunderstanding on the method for implementing the new sick 
leave program. Upon im lementation ofthis program effective the first full pay period in March, 
1997, bargaining unit em loyees shall have all their time credited as regular sick leave benefits. 
Any sick leave hours ove eighty (80) may be converted by the employee to the extended sick 
leave benefits with the Ci matching one (1) hour for each two (2) hours the employee converts 
to extended sick leave. 

For purposes of ·s initial conversion, it shall occur on or about March 1, 1997. There 
wil_l not be anotlier oppo •ty to convert until July 1, 1998. 

Sincerely, 

Michael Benedict 
Deputy City Manager 

Approved: Dated: cJ;/r/, P7 

Dated: 2- / tf'-- 2iZ­
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