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Preamble

THIS AGREEMENT is made and entered into on the of ,19___ by
BN __,;:._-_\.“.:A_!?‘*__ﬁ}!’;ﬁ%{k@@ﬁifx?f East Lansing, Michigan (hereinafter referred to as the City or the

. E’?ﬂ!_‘.’)ﬁfi gn;l_t_l1e Ut_l:ited Auto Workers Local 2256, International Union, United Automobile,
Aerospace & Agricultural Implement Workers of America, (UAW) (hereinafter referred to as the

Union).




Article 1
Purpose and Intent

TErEw ol sIwimns Tl SThé general purpose of this Agreement is to fix basic wages, hours, working conditions
-- - ~ .- and a method of adjustiﬁg disputes and to promote orderly and peaceful labor relations for the
mutual interests of the City and the Union and the employees. |
The parties recognize that the interests of the community and the job security of the
employees d‘epénd upon the City’s success in establishing a proper service to the community. To
these ends, the City and the Union encourage to the fullest degree friendly and cooperative

relations between the respective representatives at all levels and among all employees.




Article 2

Non-Discrimination

ne2E T gL LRy

~insZi A The provisions of this Agreement shall apply equally to all employees without regard to
-~ -- - -~ - age, sex, marital status, race, color, religion, national origin, sexual orientation and student status.
Both the City and the Union shall bear the responsibility for complying with tﬁis provision of the
Agreement.

The use of a specific pronoun referring to gender has no particular significance as it is

intended to apply equally to males and females. Whenever the singular number is used, it shall
include the plural.




Article 3
Employer’s Rights

The Employer, on its own behalf and on behalf of the electors, hereby retains and

w2 =areserves-unto itself all powers, rights, authority, duties and responsibilities conferred upon and

- - - ~ .- vested.in it-by the laws and the Constitution of the State of Michigan and of the United States,

the City Charter and the East Lansing City Code and any modifications made thereto except as

limited by this Agreement. The exercise of these powers, rights, authority, duties and
responsibilities by the City shall only be limited by the provisions of this Agreement. Further, all

rights which ordinarily vest in and are exercised by employers except such as are expressly

modified or restricted by a specific provision of this Agreement are reserved to and remain

vested in the Employer, including, but without limiting the generality of the foregoing, the right:

a)

b)

g)

To manage its affairs efficiently and economically, including the determinations
of quantity and quality of services to be rendered;

To introduce new eciuipment, methods, machinery or change or eliminate existing
equipment and institute technological changes, decide on materials, supplies,
services, equipment and tools to be purchased;

To determine the size of the work force and increase or decrease its size;

To hire, assign, and permanently or temporarily lay off employees;

To permit municipal employees other than employees covered by this Agreement
to perform bargaining unit work on an intermittent or periodic basis;

To use independent contractors to perform work or services or to subcontract
work, except that in the event the City determines to use an independent
contractor to do regular bargaining unit work which would result in the
elimination of bargaining unit positions, it will meet and confer with the Union a
minimum of 60 days in advance to elicit their suggestions on other alternatives to
subcontracting;

To direct the work force, assign work and determine the number of employees

|
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h)

el T

i)

k)

- R L Y e s ol s e N

assigned to operations;

To establish, change, combine or discontinue job classifications and prescribe and

assign job duties, content and classifications. In the event there is a significant

#==257"~'change in or combination of job classifications, the City agrees to meet and confer

-with the Union. In the event the City should add a new classification in a position

covered by the Union, the City agrees to meet and confer over the wage rate set if

the Union wishes.

“To discipline and discharge employees for just cause.

To adopt reasonable working rules not inconsistent with this Agreement provided,

however, that the reasonableness of a work rule shall be subject to the grievance

procedure; and
To select employees for promotion or transfer and to determine the qualifications

and competency of employees to perform available work.



Atrticle 4
No Strike Clause

sz oar ~I=izSection: F-Public Poliey~ 7+ ¢
----= ~ wws =z TheUnion recognizes that strikes are illegal and contrary to public policy in Michigan
and that strikes are detrimental to the public health, safety and welfare.

Section 2. No Strike

The Union agrees that no strike of any kind shall be caused or sanctioned by the Union at
any time during the life of this Agreement. Occurrence of any such acts or actions prohibited in

this section by the Union shall be deemed a violation of this Agreement.

Section 3. Disciplinary Action
Any employee who, during the life of this Agreement, commits any of the acts prohibited

in this section shall be subject to discharge or other disciplinary action as may be determined by
the City.




Article 5
Recognition

Pursuant to and in accordance with all applicable provisions of Act No. 336, Public Acts

L R P P i P Py =

" of I\Zichigz;.ﬁ,1947 as amended, the Employer does hereby recognize the Union as the exclusive
~~ 777 77 T'representative for the purposes of collective bargaining with respect to rates of pay, wages, hours
of employment and other conditions of employment for all employees of the City included in the
bargaining unit. :
Section 1. m }

All regular full time and regular part time employees employed by the City of East
Lansing in the classification of office clerical, secretarial and support staff in the Department of
Parking, Finance, Assessing, Code Enforcement and Neighborhood Conservation, and Public
Works, Maintenance Staff in Waste Water, Building Maintenance and Parking, Custodial Staff in
Building Maintenance, Grants Administrator in Planning and Community Development,
Inspectors in Code Enforcement and Neighborhood Conservation, Engineering Staff, Recycling
Coordinator and Meter Technicians in Public Works, Operational Staff and Process Control
Analysts in Waste Water.

Section 2. Exclusions.
All employees of the City of East Lansing who are currently members of existing

collective bargaining units, and all confidential employees, professionals, supervisors and
executives in all departments (including office clerical, secretarial and support staff in
Cable/Communications, Planning and Community Development, Police, Fire, and City
Manager’s Office, Coordinator; Administrator, Planners and Assistant positions in City
Manager’s Office, Personnel, Cable/Communications and Planning and Community
Development, as well as substitute, irregular employees, interns, school crossing guards and part
time parking personnel).

Additional Exclusions: All library personnel (part time and full time), all 54B District
Court personnel (part time and full time) and all East Lansing-Meridian Water and Sewer
Authority personnel (part time and full time).




Article 6
Union Security and Requirempents of Union Membership
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- Section 1.-Union Membership or Union Representation Fee Required

Employees covered by this Agreement at the time it becomes effective.will become
members of the Union or pay a Union representéﬁon fee. Additionally, new employees or
employees mfemd into positions covered by this Agreement shall, within thirty one (31)
days, become members of the Union or pay a Union representation fee.

Section 2. Union Dues Pavments

All employees in the bargaining unit shall, as a condition of continued employment , pay
to the Union, the employees’ exclusive collective bargaining representative, Union dues. For
those employees who do not join the Union, they shall pay an amount of money not to exceed
that paid by employees who are members of the Union, which shall be limited to an amount of

money not to exceed the Union's re:gular and usual dues, and which shall be considered a

representation fee.

Section 3. Compliance

Employees shall be deemed to have complied with the terms of this section if they are not
more than sixty (60) days in arrears for membership dues or representation fees respectnvcly
Section 4. Penalty for Non-Compliance

Employees who fail to comply with the provisions set forth above shall have their
employment terminated immediately upon expiration of the above stated time limits and receipt
of written notice of that fact from the Union. The Union agrees to hold the Employer harmless in

any action arising out of and pursuant to the provisions of this article.




Article 7
T R e S e o s oo ot B S Union Rights -
-~ —...Section:l. Stewards .- ...

There shall be one steward for each main facility of the City, which includes City Hall,
the Waste Water Treatment Plant and the Department of Public Works. There shall be a Chief
Steward who shéll also be the President of the Union. The stewards shall be chosen in any
manner the Union may designate, but shall have been in the regular employ of the City for at
least one (1) year prior to their selection. The Union will notify the City in writing of the names

of these employees.

Section 2. Investigation of Grievances

The steward for the facility which he or she represents may, during working hours,
without loss of time or pay and with the advance permission from the Department Head,
investigate, resolve and present grie:vances to the City. Time spent in this regard must be
reaspnable and will be devoted only to the prompt resolution of grievances. It is understood the
Department Head will allow time off as soon as possible. In the absence of a steward, the chief

steward may act for the steward.

Section 3. Bargaining Committee

The bargaining committee for the Union will include no more than three (3) employees
from the City that are in the bargaining unit along with the Chief Steward. The Union will
furnish the City with a written list of the Union’s bargaining committee at least one (1) week

prior to the first bargaining session.

Section 4. Bargaining Sessions

Employees on the bargaining committee who are scheduled for work at the same time a
bargaining session has been agreed on by the negotiating parties will be released from work
without loss of pay during the bargaining period and for a period of up to, but not to exceed,

- thirty (30) minutes before the bargaining session begins and after the bargaining session ends.

i
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No employee will be given additional compensation for time spent in bargaining sessions which

are outside their normal work day.

Section 5. Union Bulletin Boards

wirme e #I=imiEzioSThe City willprovide enclosed bulletin boards of adequate size that may be locked and
-- - ~ -... whichmay be used by the Union for posting notices of interest to the membership. There will be
one board in each major facility. The Union will have the exclusive right to the use of its
assigned bulletin boards and méy post union notices that are specifically related to union
activities an‘d“ev'ents. “The Union shall nof post items in any other locations in the City.
Section 6. Use of City Facilities
The City will cooperate with the Union concerning any requests for Union meetings on

City property. In that regard, the Union must submit its request to hold any such meetings
reasonably in advance of the scheduled date and the City will respond to those requests on a
case-by-case basis consistent with the demands for City services and other attendant
circumstances. It is understood that the City is extending the use of its facilities to the Union in
this regard as a courtesy and therefc;re, nothing pertaining to this understanding shall be subject

to the Grievance or Arbitration procedure.

10




Article 8
Employee Conduct
CarEmesr ==zl When it is necessary to apply corrective action to modify employee conduct, the City will
-- - - -~ -.-generally apply the basic principles of progressive discipline. In accordance with these
principles, severe disciplinary action and/or discharge will normally occur only after previous
corrective actions have failed, although some infractions may be so serious as to require
immediate 'disch'arge or other severe disciplinary action.

Generally, progressive discipline involves an oral warning, written warning, suspension
without pay, and termination; however, the appropriate actions are determined by considering
such factors as the nature and severity of an offense and the past work record of an employee.
All disciplinary actions which result in a written warning and/or a suspension from work become
a part of an employee's personnel record with a copy of the record going to the employee. After
one year, the employee has the right to meet with the department head to discuss removal of any
negative items in the personnel ﬁle.. Such removal shall be at the discretion of the department
head. However, if there has been no adverse employee conduct within two years of the latest
reprimand, the employee’s personnel file shall be purged of any reprimands if so requested by
the employee. Discipline is a matter of just cause and, as such, is subject to the grievance and
arbitration provisions of the Agreement. :

Tl.1e following is a list of unacceptable conduct within the work setting. This list is not
necessarily complete and, in fact, certain departments may develop additional work rules in

writing which are specific|to those departments' needs and which have been verified as consistent

with these rules and approved by the City Manager.
Attendance and Attention to Work

a) Failure to adhere to appropriate leave time provisions when taking time off.
b) Arriving for work after the designated starting time for your work day.
c) Leaving from work prior to the designated ending time for your work day.

d) Taking more rest periods than are permitted or extending the rest period beyond

11
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a)

fifteen (15) minutes.

Conducting personal business on the job.

=2 Sleeping;loafing or loitering on the job.

Health and Safety

Not adhering to prescribed safety procedures.

b)-’-"“-Not using, when necessary, prescribed safety devices and clothing.

c)

d)

a)

g
h)

i)

Not complying with or falsifying accident and injury reporting procedures as

specified in Article 26, Safety and Worker's Compensation.

Endangering the safety of self or others through horseplay or carelessness.
Personal Conduct

Refusal or failure to follow the direction of a duly designated member of

managerhent from whom an employee receives direct supervision or failure to

comply with an estai)lished procedure without good cause.

Discourtesy or abusive behavior toward citizens and co-workers.

Dishonesty, including falsifying employment applications, work records, time

sheets and payroll records, or stealing.

Misuse, abuse or damage resulting from the misuse of City property.

Unauthorized use of City property.

Use or possession of alcohol or drugs while on City time or being impaired from

properly performing the job due to the use of drugs or alcohol.
Not adhering to the City's smoking policy.

Sexual harassment as outlined in the City's policy statement on sexual harassment

which is attached as Appendix "A".

Off duty misconduct such as conviction for a crime, which prevents an employee

from performing the job.
Political Activi

12




a) Unauthorized soliciting or campaigning on City time or property.

Security
I eoer ss=emnzzoesag)-++o0 s Carrying or having on City property unauthorized weapons.
el e m s s e D) .. Misusing City identification.

c) Disclosing information which is confidential, such as individual wage and benefit
information, social security information or other protected information.

‘d)--—-Accepting or offering bribes, gifts or favors.

13




Article 9
Personnel Files
Section 1.0fficial Personnel File

sz e =z=zzETno sAqpersonnel file is maintained on every employee of the City. All material in these files

-t el

- ~ -.- isstrictly confidential and secured under the custodianship of the Human Resources Department. .
Information in an employee's personnel file may include the following:

a) Original application and accompanying documents (i.e., resume, transcripts,

REs feferences, investigation reports, military papers, results of pre-employment
physical).

b)  Personnel action forms or notices of pay changes and accompanying documents.

c) Performance evaluation forms and related materials.

d) Letters of commendation or complaint connected with employment.

e) Promotional opportunity application and related materials.

f) Forms pertaining to fringe benefit programs and related programs.

g) Documents submitt;,d by the employee.

h) Certificates or notices of accomplishment of the employee in the area of training
or employee development.

i) Documentation of disciplinary action.

j).  Materials submitted as part of the record for an appeal or a decision or other :

action and copies of related proceedings.

Section 2. Official Access

The following persons shall have the right of access to an inspection of an employee's

personnel file:
a) The employee who is the subject of the file.

b) An attorney or designee of the employee when the employee has provided written
authorization to his or her file.

c) Supervisory employees who are considering the employee for promotion, transfer,

14
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reassignment, demotion, dismissal, or other personnel action.
d) The City Attorney or other appropriate agent when needed in connection with any

action brought by the employee against the City.

Trimeel slsamazioss¢) 7 U Authorized representatives of the Human Resources Department.

- -we=-:f)= . . Other persons acting in compliance with federal, state, or local laws.

Section 3. Access Limited

Information in an employee's personnel file shall not be made accessible to anyone except
the Human Resources Department, the employee, and those listed in (2) above. The only
information provided over the telephone is verification of any employee's job title, dates of

employment and salary. No other information will be given unless the employee provides a

written release form.

Section 4. Written Reprimands

Unless otherwise provided by law, whenever a reprimand is placed into an employee's

file for the purpose of reflecting a negative facet of that employee's performance, the employee

shall be provided a copy of the entry.
Section 5. Employee Access

An employee, upon written request to the Human Resource Department, may periodically
review at reasonable intervals, generally not more than two (2) times per year, his or her
personnel record. The review shall take place in the Human Resources Department during '
normal o.fﬁce hours, unless inconvenient to the employee due to an unusual shift or job site, at
which time a mutually convenient time and place shall be arranged.

An employee may obtain a copy of information contained in his or her personnel file. If
there is disagreement with information contained in the personnel file, an employee may submit

a written statement explaining his or her position which shall then be made part of the personnel

file, with a copy provided the supervisor.

15
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Article 10
Grievance Procedure
Section 1. Statement of Purpose ‘
wra e «D=zmnizioSAvgtievance is'defined as a difference between the City and the Union with respect to the
---- ~ -.-interpretation or application of this Agreement. The parties intend that this grievance procedure
shall serve as a means for the peaceful settlement of disputes as they arise between the parties.
Section 2. Representation |
Employeés may consult with a Union Steward prior to the filing of a grievance and must
have a Union Steward present at each step of the grievance procedure.
Section 3. Grievance Process
All grievances, except those hereinafter specified, must be presented in the first step of
the grievance procedure. Grievances involving the discharge, suspension or layoff of an
employee must be presented in the second step of the grievance procedure. Grievances may be
taken up in the following manner as allowed by this Agreement and the parties may, by mutual
agreement, skip any step of the grie;/ance procedure:
Step 1. The employee involved shall identify and orally discuss the grievance with the
Department Head who shall reply to the grievance orally by the end of the fourth
workday after the day of oral presentation to the Department Head.
Step 2. If the matter is not satisfactorily adjusted in Step 1, the grievance shall be
reduced to writing on a standard grievance form, signed by the employee involved, dated
and presented to the Deputy City Manager within ten (10) work days after the Step 1
answer. The written grievance shall contain a brief statement of the nature of the
grievance, shall identify the section or sections of the Agreement allegedly violated and
shall state the relief sought. Within ten (10) work days the Deputy City Manager shall
prepare a written response, sign, date and return two copies of the grievance to the Union.
Step 3. If the matter is not satisfactorily adjusted in Step 2, within five (5) work days a
conference shall be called between an official or officials of the Union and the
representatives of the City for the purpose of attempting to adjust the grievance.

16




Step 4. If the matter is not adjusted in Step 3, the Union may, by written notice to the
City no later than thirty days after the Step 3 answer, request that the grievance be
referred to an impartial arbitrator selected in the manner hereinafter stated. The Union,
s est =reenze o swithin ten(10) calendar days of the date of its notice to the City of its desire to arbitrate
-...the.grievance shall notify the Federal Mediation and Conciliation Service and shall be
required to furnish an odd-numbered list of nine qualified arbitrators, all of whom shall
be members of the National Academy of Arbitrators. It is also agreed that the FMCS
-shall -mzike their random panel selections from the States of Michigan, Ohio, Indiana and
Illinois. The City and the Union may agree to the selection of an arbitrator from this
panel or independently from the panel provided by FMCS. If the City and the Union
cannot agree to an arbitrator, the arbitrator shall be chosen by the alternate striking of
names by the City and the Union until only one name remains, with the City striking the
first, third and fifth name and the Union striking the second, fourth and sixth name.
Either party may request that a second panel be furnished if the first list is not acceptable.
Following the selection of the arbitrator, the parties shall make arrangements for a
hearing and decision on the grievance without unreasonable delay. The arbitrator
selected shall have authority only to interpret and apply the provisions of this Agreement
to the extent necessary to decide the submitted grievance and shall not have any authgrity
to add to, detract from or alter in any way the provisions of the Agreement. The award of
the arbitrator shall be final and binding upon the City, the Union and all employees. The
costs of the arbitration shall be shared equally. For the purposes of this provision, the
term "costs" shall include the arbitrator's fees, court reporter fees, and the cost of the
hearing room. Except by mutual agreement of the parties, not more than one grievance
shall be submitted to or be under review by any one arbitrator at any one time, except as
to those grievances that involve the same facts and the same legal issues.
Section 4. Time Limits
Unless grievances are presented within five (5) work days from the date the employee
had knowledge or should have had knowledge of the cause for grievance, the right to file a

17




grievance shall be waived. Any grievance not appealed by the Union to the next succeeding step

in writing within the time limits specified will be considered withdrawn and not eligible for

further appeal. Any grievance not answered by the City may be forwarded by the Union to the
i e~ =I=ipext step of the grievance process. Time limits as provided herein may be extended by mutual

---- = ... agreementin writing. - .-

18




Article 11
Special Meetings
T Em el sTeinizziosSpecial meetings for important matters will be arranged between the Union and the City
-~ --w - ~ .. atmutually convenient times and places when there are important matters to discuss.

* Arrangements for such special meetings shall be made in advance and the Union shall provide a
list of employees it wishes present at the meeting. An agenda of the matters to be taken up shall
be presented at 'the time the meeting is requested. Matters taken up in special meetings shall be
confined to those included on the agenda, unless both parties agree to include other items.

Employees who attend the special meeting and who are scheduled for work at the same
time will be released from work without loss of pay during the meeting period. No employee
will be given additional compensation for time spent in special meetings which are outside their

normal work day.

19
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Article 12
City Positions

City positions fall into one of five categories for position duration and work hours, as

s ol 380 SR o et oot
A N T

T follows: T
7T T T @)™ Regular full time: A position where the duration is generally not less than four (4)

months and where work is normally scheduled for forty (40) or more hours per

week.

b) i ml'fe'g—ula—r part time: A positioh where the duration is generally not less than six (6)
months and where work is normally scheduled for twenty (20) hours or more but
less than forty (40) hours per week.

c) Temporary full time: A position where the duration is generally not more than
four (4) months and where work is normally scheduled for forty (40) or more
hours per week.

-d) Temporary part time; A position where the duration of the position is generally
not more than six (6) months and where work is normally scheduled for twenty
(20) hours or more but less than forty (40) hours per week. h'

e) Intermittent part time: A position where work is normally scheduled for less than

twenty (20) hours per week.
Only regular full time and regular part time positions as described in Article S,
Recognition, Section 1. Inclusions are covered by this Agreement. Time limits specified above
may be extended by mutual agn;.ement of the parties.




Article 13
Probationary Period
Section 1. Purpose
T I oer sIwenszis SA-probationary work period is designed so that an individual has an opportunity to learn a
- ===~ - ~.-.New job and.the City has an opportunity to evaluate and decide if that individual can properly
perform the job.

Section 2. New Employees

All mew émployees of the City are subject to a probationary work period of no less than
six (6) months uninterrupt;:d by any service break. New employees shall receive a written
evaluation at the three (3) month and six (6) month levels in order for the employee to know and
correct any performance deficiencies. New hires on probation do not have access to the grievance
procedure except as required by State or Federal law. Nothing contained herein is to be
construed as a guarantee to any new hire probationary employee of a specific duration of

employment.

Section 3. Promoted Employees

An employee promoted shall be on probation for six (6) months uninterrupted by any
service break. Promoted employees shall be evaluated at the three (3) month and six (6) month
levels in order for the employees to know and correct any performance deficiencies. Employees
promoted who cannot successfully complete their probationary periods shall be reinstated to their
former pc;sitions, provided that the City's circumstances have not changed so as to make it
impossible or unreasonable to do so. In the event the employee can not be returned to his or her

former position, the employee will be placed on layoff status.

21




Article 14

Seniority
Section 1. Definiticn
i Ee et wrmenps o sSemdority: as defined and provided for within this Article shall apply to employees who

----- ~ -.. have completed the probationary period. City seniority for employees govémgd by this
Agreement shall be defined as the period of employment with the City of East Lansing since the
employee's last date of hire.

SectionQ:*S_gnMg&s
Upon an employee's completion of the probationary period, the employee shall acquire
seniority and shall be placed upon the seniority list with a date to coincide with the date of last

hire. If two (2) or more employees have the same seniority date, seniority shall be determined by

lot.

Section 3. Definitions of Seniority
Seniority shall be defined as the following:

a) City seniority shall be the status obtained by an employee by the length of
continuous full time service in the City since the employee’s last date of hire.

b) Classification seniority shall mean the status obtained by an employee for the
length of continuous full time service in the classification to which the employee
was last appointed. Classification seniority begins when an employee enters a
classification. :

c) Regular part time employees shall be given credit for their part time service with
the City in determining the above listed seniority levels. Such credit shall be
equal to the average number of hours worked per week divided by forty (40)
hours times the number of years worked.

Section 4. Loss of Seniority

An employee covered by this Agreement shall cease to have seniority and shall be

removed from the seniority list, in the event:
a) The employee is discharged for just cause and the discharge is not reversed; or

22




b) The employee retires; or
c) The employee resigns or quits; or

d) The employee is laid off for a period of three (3) years or the length of the

TeEm el UmeInEII ST employee’s seniority, whichever is shorter; or

o - e eeneese s @) . - The employee is absent from work, including the failure to return to work at the

expiration of a leave of absence, vacation or disciplinary layoff before the
beginning of the third work day followiné the absence.

- “An employee whose name is removed from the seniority list for any of the reasons
above shall be deemed to have quit, with the exception that if the failure to report or an absence
from work is on account of illness or injury or other serious reason beyond the employee’s
control. The employee may retain seniority if the employee has notified the City of such by
certified mail, or by telegram, or by personal telephone call only to the City’s Personnel and
Benefits Administrator, before the expiration of any time requirements listed above.

The City may require substantiation in any way it deems appropriate of the reasons given
by an employee under which the er;1ployee claims an excéption from the above rules. If the
reason is not substantiated upon such request to the satisfaction of the City and the City
determines that the employee's loss of seniority shall stand, the employee may appeal the

determination through the grievance procedure provided for herein.

23




Article 15
Layoff
Should a reduction in force become necessary due to a lack of work or funds or due to
-z~ =2 =2 reorganization:of City services, the City shall determine the positions to be affected. If layoffs
-- -+ — .. OcCcur, probationary full time employees within the same classification shall be laid off first

before any regular full time employees and probationary part time employees within the same

classification shall be laid off first before any regular part time employees. Given equal ability

and qualiﬁcatioﬂs to do the available work by employees within a given position, the employee

with the most continuous service with the City in a regular full time and regular part time

capacity will receive preference for retention at any time of layoff or recall from layoff.

Continuous service for purposes of this article means actt;al time worked, including any paid

leave time. When it is necessary to lay off employees, the City will endeavor to give the affected

employees as much advance notice as reasonably possible.

When filling a vacancy, the employee with the most continuous service within the
position who is on a layoff status sflall be called back first. If there is no one available within the
position to be called back from layoff, employees laid off from other positions will be given first
consideration. If there are no employees who are on layoff who have the ability to do the
available work, the City shall be free to hire new employees to perform such work. :

An employee recalled from layoff shall be notified by certified, return receipt mail with
the letter sent to the employee's last known address. The employee notified shall report to work
within five (5) work days after the date of notification, or shall be deemed to have refused
employment. |

An employee on an indefinite layoff for three (3) consecutive years or for the length of
City seniority, whichever is shorter, an employee who refuses an offer of employment' fora
position classified at the same level of pay or higher than the level from which the employee was
laid off, or an employee who cannot be contacted to return to employment shall no longer be
considered to be on layoff status.

An employee who is laid off may receive a payout for any accrued leave benefits and

i
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retirement benefits as per the rules promulgated herein for termination of employment, or may
freeze accrued leav.e benefits and retirement benefits in anticipation of a return from layoff status.
An employee on layoff status shall not be entitled to pay or benefits. Said employee will
B e n:5_::;_138}_11945;5‘gg‘:__gm_q_c_l',_sggingty due to the layoff, but will accrue additional classification seniority

while on layoff status.

e I e e Al L e e
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Article 16
Salary Classifications
While employed by the City, employees are designated as being in salary classifications
v oan ==z corresponding to their particular positions. - Classification levels carry minimum and maximum
- — ... rates.of pay with.a provision for increases according to a uniform schedule. No employee shall
be paid less than the minimum rate nor more than the maximum rate for an assigned
classification, except in circumstances as outlined in (f) below. The classification schedule shall
be regulated as follows:

a) All employees new to City employment shall be paid the minimum rate for the
classification unless a higher rate is approved by the City Manager.

b) . When employees are promoted or their positions are reclassified upward, they
shall receive the minimum rate for the new classification. If said minimums are
less than their former rate, employees shall be paid at the next increment step
above their former rate. If, by being promoted or by having their positions
reclassified upward,~ employees would lose monetarily because of a missed merit
increase under their old position levels, employees will be paid two (2) increment
steps above their former rates.

c) The date for additional merit increases for an employee new to City employmgnt
or an employee promoted shall be at the successful completion of the probatidnary
period and, therefrom, at one year intervals until such time as the employee
reaches the maximum rate of pay for the classification.

d) If an employee is in a position which is reclassified upward and is at the minimum
rate for the classification, the date for additional merit increases shall be six
months from the effective date of the reclassification and, therefrom, at one year
intervals until such time as the employee reaches the maximum rate of pay for the

classification.
e) If an employee is in a position which is reclassified upward and is at a rate of pay

which is above the minimum for the classification, additional merit increases shall

i
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be at one year intervals until such time as the employee reaches the maximum rate
of pay for the classification.

If an employee is in a position which is reclassified downward and said

~-employee's salary is higher than the maximum rate of pay for the new

classification, that employee's salary shall be frozen and the employee will not be
eligible for future pay increases until the maximum of the salary range for the new

classification is adjusted beyond the employee's current salary.

Increases in salary shall be by successive steps of the salary schedule in

accordance with the rules promulgated above. Wage and salary increases shall be
made on the basis of performance and are dependent upon written
recommendations by the department head. Pay increases may be granted by the
City Manager more frequently than the schedule allows when recommended by
the department head in writing and when an employee's exceptional qualifications
or performance or when unusual employment conditions make such action
desirable. The amount of the increases, however, will be as indicated in the step
schedule. |

Supervisors shall review with employees their job performance through the use of
an employee evaluation form at times specified for additional merit increases for
the employees. A copy of the evaluation shall be provided the employee. ;

An employee shall be evaluated annually once having reached the maximum of

the salary range.
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Article 17
Working Hours and Overtime Compensation
Section 1. Hours of Work

mirae et =2=ezizrrss s Thenormal workday for regular employees with the exception of Waste Water Treatment
---~ -~ -.-. Plantemployees shall be eight (8) hours, not including a one (1) hour unpaid lunch period, with

the normal work week consisting of five (5) consecutive eight (8) hour days or forty (40) hours
per week. Employees in the Mechanics and Laboratory Divisions of the Waste Water
Treatmemnt'Plalnt have a one-half (1/2) hour unpaid lunch period. Operators at the Waste Water
Treatment Plant have time allotted for their lunch break during the eight (8) hour shift. Certain
employees, because of the unusual needs of departments, may Be scheduled on a flexible
schedule where the work schedule for a particular work day may be longer or shorter than eight
(8) hours. A flexible schedule shall be authorized by the Department Head and will not normally
change more often than every ninety (90) days.

This section is not a guarantee of any number of hours of work per day or per week.
Section 2. Absences ‘

Employees are expected to maintain good attendance records. When absent from work,
employees must notify their supervisor of the reason at or before the start of their normal
workday. If the absence is to continue beyond the first day, employees must notify their
supervisor on a daily basis unless otherwise arranged.

A;ll absences must be charged to vacation, personal, sick or compensatory leave as
appropriate, or will be charged as time without pay if proper notification is not provided. When
no leave time is available, unpaid leave may be approved as per Article 22, Other Leave.

Absences due to inclement weather or transportation problems shall require the use of
personal leave, vacation leave, or compensatory leave, or shall be treated as unpaid leave;

however, if City offices are closed by the City Manager, no leave time shall be deducted from an

employee's leave time.

Section 3. Rest Periods
Employees are permitted a rest period of up to but not longer than fifteen (15) minutes for
g
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each four (4) hours of work. Rest periods are to be taken with the approval of the department
head at a time and in a manner that shall not interfere with the efficiency of the department.

Section 4. Qvertime Payment Policies

=7 a7 Qvertime. Overtime work is any authorized work performed by the employee

R Tl Tea ersim R erpize T

-

e s - Which exceeds forty (40) hours in a workweek. Employees covered by this
Agreement shall be compensated at one and one-half (1 1/2) tirﬁes their regular
rate of pay for all overtime hours.

by ﬂgxllm_q Employees may be placed on a flex schedule where they may work
more than eight (8) hours in one work day and fewer than eight (8) hours in
another work day in order that the employee not work more than forty (40) hours
in the work week. Said policy is governed by Policy Directive 1991-01, Office
Hours and Flexible Work Schedules, a copy of which is attached as Appendix B.

Section 5. On Call

a) Waste Water Treatroent Plant and Public Works employees who are assigned on
call duty (including salt call) shall receive one hundred dollars ($100.00) for each

N week so assigned.
Section 6. Callback

a) Any employee covered by this Agreement who is called back to work for a
situation of an emergéncy nature shall be compensated at the appropriate overtime
rate with a minimum guarantee of two (2) hours work or pay.

Section 7. Shift Differential

Employees on the afternoon shift at the Waste Water Treatment Plant are entitled to a two

percent (2.0%) wage differential, while employees on the evening shift at the Waste Water

Treatment Plant are entitled to a four percent (4%) wage differential.
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Article 18
Sick Leave
18.1 Policy
T et so=mnsTiosSick leaveshall not be considered a privilege which an employee may use at his
- ---- -~ .- discretion;but shall be allowed only in cases of necessity and actual sickness or disability of
an employee or as by this Agreement.

18.2 Procedure

To 'recei;/e compensation while absent on sick leave, the employee shall notify his
immediate supervisor prior to or at the time set for the beginning of his daily schedule. In
proper cases exceptions may be made. When absence is for more than one (1) week, the
employee shall be required to file a physician's certificate unless the Employer has personal
knowledge of the employee's sickness or disability. When absence occurs on the day before
or the day after a holiday, the employee may be required fo present proof of illness or
disability in the form of a physician's letter or other means of acceptable proof of illness. A
report form for sick leave, furnish;:d by the City, must be filled out immediately upon the

employee's return to work.

18.3  Eligibility

Bargaining unit employees, with the exception of regular part time building custodians,
are eligible to accumulate and receive sick leave benefits. The employees commence earnfng
paid sick' leave the first month on the jbb and it may be used after completion of the first
month of service up to the amount accumulated at the time of illness. An employee injured on
any other gainful émployment outside of City employment shall not be eligible for sick or
disability benefits.

18.4 Computation of Benefits
All eligible regular full time employees shall be entitled to sick leave credit of eight (8)

hours for each completed month of service except that no sick leave credit can be earned
during a leave of absence without pay. The amount of sick leave charged to an employee

during any leave shall be equal to the number of regularly scheduled hours he would otherwise

|




have worked during his absence on such leave.

Regular part-time employees are entitled to a pro-rated share of sick leave as follows:

average number of hours percent of normal
irie e wmmsrne e e -SOIKEd parweek = hours worked per week
A B

e i T i B I R T 5

(percent of normal hours
worked per week) x ( 8 pro-rated share of
sick leave hours per month) sick leave

" The .a\-/erage number of hours per week is based on the last six (6) months of
employment or from the beginning of employment, whichever is shorter.
Benefits or usage for part time employees shall be prorated accordingly.
18.5 Division of Sick I eave Benefits
Of the eight (8) hours of sick leave benefits credited to an employee each month, said
eight (8) hours shall be divided into two groupings, regular sick leave benefits and extended
sick leave benefits, as follows:
(@  Regular Sick Leave Benefits. Four (4) hours of the eight (8) sick leave hours credited
to an employee for each completed month of service shall be considered regular sick leave.
Regular sick leave may be used for an absence due to illness or disability of the employee, in
cases of illness of the employee's spouse and/or children, or for doctor or dentist visits. '
(b)  Extended Sick Leave Benefits. Four (4) hours of the eight (8) sick leave hours credited
an employee for each completed month of service shall be considered extended sick leave.
Extended sick leave may only be used for an extended sick leave absence of eighty-one (81)
work hours or longer and while the employee is receiving continuous medical care, at which
time the employee's short term bank will be recredited from the employee's long term bank.
For each two (2) hours of extended sick leave credit accumulated by an employee, the
City will match it with one (I) additional hour of sick leave credit.
18.6 Proration
The City may either prorate an employee's regular and/or extended sick leave credits

on twenty-six (26) payroll periods in a year or credit the employee on a monthly basis. It is
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-leave hours accrued:~ = =< - -

-18.7.-.:Maximum Accumulation

- G

understood this is an agreed method for sick leave crediting as long as the employee's
accumulation of sick leave credits is not less than agreed to by the City and the Union under

the provisions of this contract. An employee may use only those regular and/or extended sick

Any unused portion of the earned regular sick leave or earned extendéd sick leave is
accumulative. This accumulation may be carried over from year to year (unlimited
accumulation): ~'Onc¢: each year during the first payroll period in July, an employee may
transfer any earned regular sick leave credits over eight (80) hours into his extended sick leave
credit account. [Each July 1, an employee may also transfer up to sixteen (16) hours over per
year from extended sick leave credit to regular credit account if the employee has three
hundred twenty (320) or more hours in his/her extended sick leave credit account. This
request shall be in writing to the Personnel and Benefits Administrator.

18.8 Payment >

Payment of one hundred (iOO%) percent of an employee's accumulated regular sick
leave up to a maximum payment of fifteen (15) days (one hundred twenty [120] hours) and
fifty (50%) percent of long-term sick leave to one hundred fifty (150) days (one thousand two
hundred [1200] hours of which half is six hundred [600] hours) upon retirement or death not
in the line of duty. Long-term sick leave is one hundred fifty (150) days (one thousand two
hundred'[l200] hours) at one hundred (100%) percent if death occurs in the line of duty.

For purposes of this provision the term "die in the line of duty" refers to death
resulting from injuries inflicted upon or received by an employee in this bargaining unit while
he or she is engaged in the service of the City, and performing public service work, during a
regularly scheduled or overtime shift. This term shall not inélude, by way of example only,

deaths resulting from injuries received while in route to or from a regularly scheduled or

overtime shift.
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Article 19

Vacation Leave

Section 1. Eligibility

szzzz2Alkregular full-time and regular part-time employees, with the exception of regular part

... time building custodians, are eligible to accumulate and receive vacation leave benefits. Vacation

leave is computed from the first full workday of an employee. Vacation leave is based on length
of continuous service with no vacation leave being earned during a leave of absence without pay.
No new employ'ee may take vacation leave until having completed six (6) months of continuous
service.
Section 2. Procedure

The times at which an employee may take a vacation are determined by the department
head with due regard for the wishes of the employee and the needs of the department. Advance
notice, as specified by the department head, is necessary so that the department head shall have

sufficient time to make the vacation schedule and to arrange the work schedule accordingly.

Section 3. Computation of Benefits
g a) The amount of vacation leave earned per year by each regular full-time employee

is as follows:
Length of Vacation Accrual
Employment Days/Year or Hours/Year
Date of Hire - 5 Yrs. 13 104
Over 5 through 10 Yrs. 14 112
Over 10 through 15 Yrs. ‘ 18 144
Over 15 Years 23 184
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b) Employees hired into regular full-time positions after July 1, 1987, shall eam
vacation leave as follows:
Length of Vacation Accrual

e i et T S Emmm -1y drnjl-A Days/Year or fours’Yedr
- e en e e o Date Of Hire - 5 Yrs, . 10 m .80 .
Over 5 through 10 Yrs. | 12 96
____Over 10 through 15 Yrs. 15 120

Over 15 Yrs. 20 - 160
Over 20 Years 22 176

c) Regular part time employees are entitled to a prorated share of vacation leave as

follows:

average number of hours percent of normal

Wi we = hours worked per week
40.0

(percent of normal hours

worked per week) x ( 8 = pro-rated share of

sick leave hours per month) sick leave .

The average number of hours per week is based on the last six (6) months of

employment or from the beginning of employment, whichever is shorter.

Section 4. Vacation Use in Conjunction with a Holiday

If a legal holiday falls within an employee's vacation period, vacation leave will not be
deducted for the holiday.
Section 5. Vacation Amount Charged

The amount of vacation leave charged to employees shall be equal to the number of

regularly scheduled hours they would otherwise have worked.




Section 6. Proration of Benefits.

The City will either prorate an employee's vacation leave credit over twenty-six (26)
payroll periods in a year or credit the employees on a monthly basis with a maximum of two (2)
TR SIT-Iyears equivalent vacation accrual. This method of crediting will not result in a reduction of the
= == - - .- amount of vacation leave due an employee.

Section 7. Payment at Termination.

An employee who has completed six (6) months of work or more shall be paid for any

unused vacation when leaving City employment.
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Atrticle 20
Holiday Leave
Section 1. Eligibility
S g bl ¢ | i'egular'ﬁxl}-timé'and regular part-time employees are eligible to receive holiday leave
-- - - ~ -.-benefits.-To.qualify for holiday benefits an employee must work on the City's regularly
scheduled workday immediately preceding and immediately following the City's scheduled
holiday unless the employee has otherwise been excused by the department head.

Regular part-time employees receive holiday leave on a prorated basis as follows:

average number of hours percent of normal
worked per week = hours worked per week
40.0

(percent of normal hours

worked per week) x (8 pro-rated share of

sick leave hours per month) sick leave

The average number of hours per week is based on the last six (6) months of

employment or from the beginning of employment, whichever is shorter.

Section 2. Designated Holidays

The following are designated as paid holidays:

New Ye:ﬁ’s Day Veterans' Day

Martin Luther King, Jr. Day Thanksgiving Day
Presidents' Day Day after Thanksgiving
Memorial Day Christmas Eve Day
Independence Day Christmas Day

Labor Day

Whenever a holiday falls on a Saturday, the preceding Friday shall be considered the

'
]
i
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holiday. Whenever a holiday falls on a Sunday, the following Monday shall be considered the

holiday.
Section 3. Compensation for Working on a Holiday
~rrameer ssemizzieosg)4s~ “Employees who are required to work on a designated holiday shall receive pay at
ce s s ms men e s s -the rate of one and one-half (1 1/2) times their regular rate of pay for all hours so

worked on the holiday. They shall also receive compensatory leave time or pay
on a straight hour-for-hour basis for all hours worked on the holiday, with the
i fnethod of compensation being at the discretion of the department head.
b) If an employee terminates employment with the City, no holiday benefit will be
granted after the last day worked. An employee on an unpaid leave of absence

shall not qualify for holiday pay.
Section 4. Waste Water Treatment Plant Empl

For Waste Water Treatment Plant employees assigned to a shift, observance of a holiday
shall be on the actual date of the holiday. If an employee on a shift does not work on the holiday,
he or she shall receive eight (8) hours compensatory leave time. If an employee on a shift does
wor\k on the holiday, the employee shall be compensated at time and one-half (1 lh) his or her
regular hourly rate for all hours so worked on the holiday, plus compensatory leave time ona
straight hour for hour basis for all hours worked on the holiday.

An employee may accumulate up to sixty (60) hours of compensatory leave time and
shall receive pay at overtime rates for all overtime hours while at the maximum compensatory

leave time level. Employees shall be paid for any unused compensatory leave time at

termination.
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Article 21
Personal Leave

All regular full-time employees are provided four (4) non-accumulating personal leave

i ot =I-iudays each fiscal year:-The procedure for using this additional leave time is the same as outlined

----- —~ -.- forVacation Leave, Article 13, Section 2, except that personal leave is available from the first

day of employment. |

New employees shall receive a prorated share of personal leave based on the ratio of the
number of montixs remaining in the fiscal year from the date of hire.

Personal leave days are non-accumulating and must be used during the fiscal year or they
shall be lost.

An employee who has completed six (6) months of service or more and who terminates
employment with the City shall receive payment for any unused personal leave remaining in the

fiscal year.
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Article 22

Other Leave
Section 1. Military Leave
T oo #gimnzzisosa)-+s sRegular full-time and regular part-time employees who enlist in the Armed Forces
- s men e seee o -Of the United States shall be entitled to leaves of absence without pay for their

period of service; provided that their total years of service do not exceed four (4)
years, or five (5) years if "at the request and for the convenience of the Federal

prese ’Government;" and provided further that they apply for reemployment within
ninety (90) days of their honorable or satisfactory release from active duty, or
from hospitalization continuing after such release for not more than one (1) year.
Their years of service will be included in the computation of their longevity
benefits and terms of employment, if applicable, and if physically fit to perform
the duties of the position they held upon entering military service, such employees
shall be reinstated to their former status anfl positions, or comparable ones,
provided that the C{ty's circumstances have not changed so as to make it
impossible or unreasonable to do so. This provision also applies to reservists
who, voluntarily or involuntarily, are called up to active duty status (other than for
purposes of determining physical fitness or for training). !

b) Any regular full-time or regular part-time employees who are members of Reserve

. units in the Armed Forces and who are ordered to an initial period of active duty

for training of not less than twelve (12) weeks shall also be entitled to leaves of
absence and reemployment as stated in paragraph (a), provided that their
application for reemployment must occur within thirty-one (31) rather than ninety
(90) days of their release from active duty, or from hospitalization continuing
after such release for not more than one (1) year.

c) Regular full-time employees who are members with active status of an Armed
Forces Reserve Unit shall, at their request be granted a leave of absence for such

time as is required to engage in an annual reserve training program. Request for
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military reserve leave of absence must be accompanied by a written order from
the commander of the Armed Forces Reserve Unit involved, indicating report and

return dates of training period. Upon presentation of proper evidence by the

TR el SISEINEILOAEERAE remployee, the difference in pay between an employee's regular pay and military

—~—

— Ty

e e secim o - -pAY (eXclusive of travel and subsistence pay) shall be allowed for a period of not

more than two (2) weeks.

Section 2. Funeral Leave
‘ay " Immediate Family, A maximum of five (5) days of funeral leave time with no

b)

&

loss of pay may be utilized for attendance at funerals of an employee’s spouse or
child (includes step child). Sick leave time may also be utilized if additional time
is needed over and above the specified days allowed.

Other Immediate Family, A maximum of three (3) days of funeral leave time
with pay may be utilized for attendance at funerals of an employee’s father
(includes step-father), mother (include step-mother), sister, brother, father-in-law,
mother-in-law, or g;andparents of the employee or spouse of the employee. Sick
leave time may also be utilized if additional time is needed over and above the

specified days allowed.
Non-Immediate Family. Sick leave may be utilized for attendance at non-

immediate family funerals. Specific permission will be needed in each individual

case.
Non-Family Funerals, Attendance at non-family member funerals requires the

use of vacation or personal leave.

Section 3. Extended Sick Leave Absence
An employee who is ill or disabled and has exhausted all leave time credit shall apply in

writing to the department head for an extended sick leave absence for up to thirty (30) days
which may be renewable for good cause shown by the employee but not renewable for longer

than three (3) months from the first date of illness and disability, unless otherwise approved by

the department head and City Manager. An employee's illness or disability must be

!
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authenticated in writing by the attending physician. An extended sick leave absence shall be
granted without pay or benefits and without a loss in seniority.

Section 4. Maternity Leave

TR IR el snemnETiosg)=3 A employee who is pregnant and who does not wish to resign may request a

"=+ e —emeseesssce. . Maternity leave of absence. The leave shall be without pay and benefits unless the -
employee desires to use accumulated leave time benefits. The leave shall be
without a loss in seniority. Maternity leave must be applied for in writing to the

2 e ciepamnent head.

b) As is the case with all non-disabling illnesses, if it is necessary for the employee
to restrict work-related activities, a doctor's certificate must be provided to the
department head specifying the restrictions. It shall be the responsibility of the
employee to safeguard the welfare of the unborn child.

c) An employee's maternity leave shall end twelve (12) weeks from the date on
which the leave began. The employee may return to work earlier if the attending
physician certifies tilat the employee is pli&sically able to do so without
restriction. The employee must submit a release to the department head from the
doctor before returning to work.

d) A maternity leave may be extended for an additional twelve (12) weeks upon a
written request to the department head by the employee and with the approva.f of
the department head and City Manager. An extended maternity leave may be
denied if no physical problems are evident and if the needs of the department are
not being met. The denial shall be put into writing and shall specify the reasons
for denial. Physical problems resulting from maternity complications shall be
governed by the sick leave and extended sick leave provisions of the Collective
Bargaining Agreement.

) Upon returning to work the employee has the right to displace anyone with less
seniority in the same classification and in which the employee worked at the time

the leave of absence was granted, or will be placed in a substantially equivalent
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position.
f) An employee may use leave time credits in conjunction with the maternity leave,

but leave time credits may not be used to extend the maternity leave beyond the

CiErE e =ZwEmEToaessiac) - time approved by the department head.

wr. sz e 8) - . .An employee who fails to return to work at the end of a matemity leave or any

approved extension thereof, shall be discharged.
Section 5. Jury Duty and Witness Service
-'M'emﬁloyee asked to serve on a jury or as a witness shall be granted leave time without
loss of pay, benefits or seniority. The City shall make up the difference between the jury di.tty or
witness fee and the employee's regular wages. When serving on jury duty or as a subpoenaed
witness the employee shall turn fees received from the court over to the City, at which time the
City shall provide the employee with a regular paycheck. Employees may retain the fees if they

are on leave from the City.

Section 6. Absence Without Permission

Any employee absent from work without the permission of the department head for three
(3) consecutive work days shall be considered to have voluntarily terminated. Permission for the
absence may be granted after the employee has been absent when the absence was due to unusual

1

circumstances which make requests for leave impossible.

Section 7. Continuation of Hospitalization and Life Insurance Policies

Ifan employee finds it necessary to take an extended leave of absence from City
employment, the employee may maintain health and life insurance coverage through the group
plans for ninety (90) days with all premiums paid quarterly and in advance by the employee. If
the employee's leave is for longer than ninety (90) days, the employee may convert the plans
from group policies to private policies without having to take a physical examination. "This must
be done within the thirty-one day change-of-status period as specified by the City's insurance

contracts or the employee shall no longer be covered by hospitalization and life insurance

benefits.
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Section 8. i f Retirement Servi it

Retirement service credits shall stop once an employee goes on an extended unpaid leave-
of-absence. However, all the monies contributed by the City and the employee remain in the

TErEm e “Ieiigystent and service credits begin again as soon as the employee returns to work.

-~ ~ -...Section9.-Unpaid Leave of Absence

An employee may not take an unpaid leave-of-absence, unless otherwise provided for

herein, until such time as all leave benefits have been exhausted.

Section lO.“‘Tra'ding of Leave Benefits

No leave benefits may be transferred from one employee or group of employees to
another, unless special exception is approved by the City Manager. This section is not subject to

the Grievance and Arbitration provisions of the Agreement.
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Article 23
Hospital, Medical and Drug Insurance

Sectnon 1. E_g,lm_tx

—&..r o

All regular ¢ full-time e employees of this bargaining unit are currently eligible to participate
"in the City of East Lansing Self-Insured Health Plan and drug insurance with one network
provided through the Sparrow Physician’s Health Network (SPHN). Effective with the
enrollment penod for July 1, 1997, there will be the addition of the Preferred Provider's of
Michigan (PPOM) network and employees may select either network.

The SPHN network provides for 100% coverage in-network with a $5.00 co-pay for
in-network office visits. Out of network benefits provide for a $250 single/$500 family
deductible for all benefits. After meeting the deductible, benefits are paid at 80%/20% of the
first $5,000 of reasonable and customary charges.

The PPOM network provides a 100% benefit with a $5.00 co-pay for in-network office
visits. Out of network benefits provide for a $200 single/$400 family deductible for base
benefits. After meeting the deductible, base benefits are paid at 100% of reasonable and
customary charges. Out of network benefits also provide for a $200 single/$400 family
deductible for Major Medical benefits. After meeting the deductible, Major Medical benefits
are paid on a 90%/10% basis of reasonable and customary charges.

It is understood that the descriptions for each network above are intended to highlight
the health care coverage provided by each network. Complete information is described in the
"Certificate of Coverage" in effect July 1, 1996, issued by each network and incorporated by
reference herein.

Effective July 1, 1991, where both spouses are employed by the City, one may not
declare the other a dependent on his or her health plan. Additionally, one or the other must
insure the dependents on a health plan, but not on both plans. (Current employees who are
spouses and employed as of July 1, 1991 are grand fathered).

Original coverage begins on the date of hire. If an employee decides for some reason

not to take advantage of hospitalization benefits at the date of hire, the employee must wait
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not to take advantage of hospitalization benefits at the date of hire, the employee must wait

until the annual reopening to enroll.
Employees may add new members (dependents) to their coverage within thirty (30)

el Lk el days of the event or the employee must otherwise wait until the annual reopening to enroll a

- e - NEW memb;r

iR L L . SRR ST LA e

Section 2. Ssmmiliﬂmﬂs_mgﬁm_km_m&shm Effective Julyl 1997, the

following premium co-share program shall be implemented for full-time members of the

bargaining unit who elect coverage under the PPOM network:

" Single $11.81 per month
" Double $27.86 per month
" Family $29.60 per month

There shall be no premium co-share for employees who select the SPHN network or
for retirees. ) 3

In the event of a Plan premium reduction, the eﬁployec contribution toward the
premium will be reduced so that the percent of the City contribution and the employee co-
share contribution to the total monthly premium shall remain the same.

The City will provide a Section 125 (IRS Code) flexible benefit program which allows
the employee to use pre-tax income to pay medical premiums, excess medical costs not paid by
the healih insurance plan and dependent care expenses. The decision to use the flexible benefit
program is at the discretion of the employee and subject to the rules of the IRS.

All members of the bargaining unit will receive a copy of the ﬂcxi'ble benefit program

and an official from the City will meet with the membership annually to explain the Section

125 flexible benefits.
Section 3. Waiver of Group Hospitalization - Medical Coverage

A full-time employce who is a member of this bargaining unit and has been employed
by the City for one year or longer may voluntarily waive his or her right to participate in the

health plan made available by the City. For those selecting a health insurance benefit waiver,
i
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the City shall pajr One Hundred Twenty-five ($125) Dollars per month less deductions
required by law. On July 1, 1997, this amount shall increase to One Hundred Thirty-five

($135.00) Dollars per month less deductions required by law.

st =owamnz o Exceptias otherwise provided for herein, in order to be eligible for the waiver payment,

——enrm el

-- -~ —~ .- the employee must, at the time of the initial waiver and upon request and hereafter, produce
satisfactory proof of medical and hospitalization insurance coverage from another employer's
policy or program that is not funded in whole or in part by City funds.

With 'resi)ect to a City employee who is also eligible for dependent insurance coverage,
the City will pay such City employee the monthly amounts provided above less deductions
required by law provided a waiver of coverage as a City employee is executed without
prejudice to the employee's right to maintain his or her dependent coverage in connection with
a City employee's coverage. Any current employees who are spouses may receive this
consideration if one of the spouses voluntarily waives his or her right to participate in any of

the plans offered by the City.
A waiver from the Plan requires execution of the proper Waiver Form available in the

City's Personnel and Human Relations Department. The effective date of loss of coverage
will be for the plan year during which the Waiver Form was executed.

Under this waiver provision, an employee agrees to drop health coverage for a period
of one (1) year from the effective date coverage is waived and may thereafter re-enroll during
the annual enrollment period. An émployee may re-enroll earlier than one (1) year if he or

she provides, in writing, evidence of loss of alternative medical coverage.

Section 4. Spousal Coverage

If an employee's spouse is employed full-time and has medical coverage available to
him or her under a plan offered by his or her employer, the spouse must enroll in the medical
plan for employee coverage in order for the spouse to be eligible for medical coverage through
the City of East Lansing. Full coordination of benefits will apply at all times. This provision

is waived in the event the spouse is required to make a medical premium contribution for the

coverage.
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Section 5. Coordination of Benefits - Automobile Insurance

An employee's automobile insurance coverage is primary for auto-related accidents.

Charges incurred for medical costs with respect to any accidental bodily injury which arises
sie s =w=czout of the'ownership,; operation, maintenance or use of a personal motor vehicle will be
<« ==~ ~ -....covered under the City's medical plan as the secondary insurer. The City agrees to hold

harmless any employee in the event of a dispute between the automobile insurance carrier and
the City's insurance carrier as to which is primary, including payment of claim directly and
subsequently résolving the dispute with the auto insurance carrier.
Section 6. Hospitalization - Medical Coverage for Retirees

For those individuals who are full time employees employed by the City prior to July
1, 1993 and who retire under the provisions of the 47(f) waiver, age 55 or over with 25 years
of service, the City will pay the cost of the retiree’s and spouse coverage. In the event the
retiree and spouse should divorce, the City will no longer provide premiums for health
insurance for the spouse. The spouse of record is the spouse at the time of retirement. If the
retiree should predecease his spm‘xse, the City will continue to insure the spouse. Should the
spouse remarry, the City will no longer provide coverage, but the spouse would have COBRA
privileges. Retiree benefits are subject to whatever benefit changes occur with respect to the
medical plan they are covered under. Any other dependent coverage of the retiree will be‘as
prescribed by the Consolidated Omnibus Budget Reconciliation Act of 1985 (COBRA) :
provisiohs of Federal law.

Any full time employee hired on or after July 1, 1993 may continue on the City’s
health plan offered by the City and as allowed by the health carrier at retirement as specified
above. However, the cost of the insurance will be at the expense of the retiree.

An employee taking a deferred retirement is not eligible for group Hospital, Medical

and Surgical Insurance.
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Article 24
Dental Insurance
All regular full-time employees of the City are eligible to participate in a group dental
s et =2=crplan thirough a cartier-selected by the City.- A full description of the dental plan is available
-~ ==+ -~ -.. through.the Human Resources Department.
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Article 25
Life Insurance

Section 1. Enrollment and Amounts of Coverage

s i oer es=enzz s Regular full-time employees who have completed six (6) months of continuous

——erem g

-- -~ ~ -.-..cmployment with the City shall be provided a group life insurance policy with accidental death
and dismemberment provisions at City expense. The amount of coverage is $30,000 with

provisions for double indemnity in the event of death.

Section 2. Dependent Coverage

Employees may purchase dependent coverage through payroll deduction. A plan

description and enrollment information is available in the Department of Personnel and Human

Relations.
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Article 26

Disability Insurance
N R e o _,_-SQ:CUO_DJ__E[IE!M]IMQ_EBMM
cem s e s s oAl regular full time employees shall enroll in a disability program which provides for a

sixty six and two-thirds (66.7%) percent benefit with a five thousand ($5,000) dollar maximum
monthly benefit. The_ City shall pay up to fifteen ($15.00) dollars per month per employee for the
benefit, with the employee paying the balance through payroll deduction. A description of the

plan is available through the Department of Personnel and Human Relations.
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Article 27
Workers Compensation
N e~ P ,,Segnoplrm_ LT s
- ~eos e woeeeo - Employees are expected to comply with any City safety rules or regulations. Where
appropriate, supervisors will inform employees of special safety guidelines. If any on-the-job
injury churs,gr'i.f an unsafe condition exists, it must immediately be reported to the employee's

supervisor for appropriate action.

Section 2. Full Pay for 30 Calendar Days

The 'City, in accorde.mcc with state law, pl:OVideS worker's compensation if an employee is
injured in the course of employment. An employee who receives compensation under the
worker's compensation insurance as provided by the City shall, for a period of time herein
prescribed, receive only that portion of his or her regular salary which, together with such
compensation, equals his or her regular salary.

Section 3. Use of Leave Time. :

After the first thirty (30) caletidar days of compensation the amount of compensation
provided by the City shall be deducted from the employee's accumulated leave. When the
amount of the employee's accumulated leave has been depleted, the City will no longer pay the
difference between worker's compensation and the employee's salary. An eligible employee will
continue to accrue and receive benefits while receiving full compensation. When this period has
elapsed, he or she shall be deemed to be on inactive status and will not be eligible to accrue or

receive benefits other than those stipulated in this section.
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Section 4. Simultaneous Payments

Simultaneous payments with worker's compensation shall not be paid for injuries

,;:e_gciv_gg:'lgglggqgg gf _g_)ggliggpge on the part of the employee injured. In case of failure of an

B e

--..employee to report within twenty-four (24) hours any injury sustained by him or her, it may be

deemed that such injm:y resulted from his or her own negligence.
Section 5. Extensions

Any employee may apply to the City Manager through his or her department head for an
extension of the initial thirty (30) calendar day period during which the City is supi:lementing
worker's compensation payments. The City Manager shall make a final and binding decision as
to whether or not the above thirty (30) calendar day period shall be extended, and if so the
appropriate duration of such extension. Approval for such extensions shall be within the sole
discretion of the City Manager and these decisions are not subject to the Appeal Procedure.
Section 6. Health Insurance

Regular full-time employees who are receiving worker's compensation under the City's

policy and who exhaust paid leave benefits shall continue to be covered by the City's group

hospital, medical and drug plan with payments made by the City.
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Atrticle 28

Longevity

et g D 'fi‘?"‘gg‘c't:i-o:{-l:-:l::; ..Eug.i.hﬂm__w';‘m $en. et -

s mw e oo Al regular full and part time employees in this bargaining unit shall be entitled to
longevity pay for prescribed length of service with the City as indiecated below:

5 or more and less than 10 years $ .12 per hour
10 or more and less than 15 years $ .23 per hour
15 or more and less than 20 years $ .35 per hour
20 or more years of continuous service $ .46 per hour

Changes to the five year, ten year, fifteen year and twenty year longevity benefit for an
employee are effective on the first payroll period following the employee’s anniversary date.
Effective July 1, 1996, the above schedule shall be amended to read:

Continuous service Hourly Payment
. 5 or more and less than 10 years $ .15 per hour
10 or more and less than 15 years $ .31 per hour
15 or more and less than 20 years $ .46 per hour '
20 or more years of continuous service $ .62 per hour
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Article 29

Retirement

Section 1. Eligibility

==z s+All employegs covered by this agreement shall become members of the City's retirement

ekl

.. .system....The City belongs to the Michigan Municipal Employees' Retirement System. Full

descriptions of the retirement system are available in the Department of Personnel and Human

Relations. !
Section 2. Qmmgg

Employees are covered by Social Security and qualify for membership in the retirement
system under the C-2 plan with a B-1 base and the FAC-3 retirement benefit.
Section 3. Retirement Age

Employees may retire at age fifty-five (55) or older with twenty-five (25) or more years
of service or at age sixty (60) or older with ten (10) or more years of service.
Section 4. Military and Government Blanket Resolution

Effective July 1, 1987, the bity Council resolution dated September 20, 1977, which
provided a blanket resolution for employee purchase of previous government or military time
shall not be available to anyone hired after July 1, 1987. Current employees hired before July 1,
1987, must exercise their option to purchase previous government or military service by June 30,
1989. However, current employees hired before July 1, 1987, who are not yet vested in the ‘
retirement system may exercise their option to purchase previous military time mo later than six

(6) months from the date on which they vest in the retirement system.




Article 30
Social Security
All City employees, unless specifically excepted from Social Security by Federal law, are
s Ee ol gutomatically covered by Social Security with required payroll deductions.Information on the

- ==~ ~ - Social Security System is available through the Personnel and Human Relations Department.
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Article 31

Education Provisions
Section 1. Pre-arranged Training. The City will pay reasonable and customary charges

=iz es —ns =z=oforpre-arranged training, education and licenses required for an employee to continue in their

S I

~ -...current position if required by the State of Michigan or the City.

Section 2. Education Assistance Program.
The City will contribute up to Five Thousand ($5,000) dollars annually in total to the

bargaining unit on a first come - first served basis to employees in the bargaining unit for
educational assistance.

I. Eligibility = All full-time bargaining unit employees who have completed a minimum
of one year of satisfactory service to the City of East Lansing are eligible to participatc;, in this
program. Approval for participation in the program must be secured from the Deputy City
Manager, or their designee, and the employee’s department head by submitting a proposed
course of study for review. !

Educational assistance mayi:e provided for courses offered by approved institutions of
learning such as accredited colleges, universities, and secretarial and trade schools.

Reimbursement each year will be limited to an amount equal to 1.0% of the employee’s

base salary for that calendar year.

To qualif':y, course work must meet the following criteria:
A. Courses must be directly related to the delivery of the services provided by the City, or
B. Courses, or the Course of Study, must be directly related to satisfying the requirements
for the duties of a position that the employee and the head of that prospective department
agree could reasonably be achieved given the additional education.
C. Course work must not interfere with the employee’s job responsibilities, performance or
attendance and are to be taken on the employee’s own time.
‘II. Reimbursement
The City of East Lansing will reimburse for the direct costs of tuition and registration

[}
I
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fees only on an individu;al class basis. Payments to the employee will be based on attaining a

grade of C or better, or 1f the course on a pass/fail basis, passing the course. The amount of

reimbursement will be 75% of direct costs listed above.

g = et emvare o aimployees ,eiigilLle for reimbursement from any other source (e.g., a government

~= -« = -...Sponsored-program or sdholarship) may seek assistance under this educational.assistance
program but are reimbursed only for the difference between the amount received from the other
funding source and the aL:tual course cost up to the maximum reimbursement allowable under
this policy.— -

To be eligible for reimbursement, the employee must have received prior approval for

reimbursement for the course, must be actively employed by the City of East Lansing full-time at
course completion, and must receive a qualifying grade. The employee must submit an official
transcript of the grade received for the course and a receipt or other proof of payment. Requests

are to be submitted to the Department of Personnel and Human Relations.
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Article 32
Miscellaneous

A. tice esignati Retiremen

e ==z Section 1, Notice Any employee who desires to resign or retire must present a written

~ -.-notice-to.the Department Head. The notice must be submitted two (2) weeks, exclusive of earned
vacation time or personal leave time, prior to the day it is to be effective. Any employee failing
to give such proper notice may experience delays in payments for accrued leave benefits as
provided for undér this Agreement.

Section 2. Retirement Retirement benefits will begin as determined by the rules of the
retirement system, but generally a notice of retirement must be submitted to the Finance
Department at least thirty (30) days prior to the effective date of the retirement in order for
retirement benefits to begin at the beginning of the next month.

B. Mileage. Mileage reimbursement for employees using their personal vehicles for
approved City work shall be $.255 per mile. Mileage reimbursement for Code Enforcement and
Assessing employees shall be $100 ~pc:r month and $.16 per mile.

C. Parking Parking will be provided during the term of the agreement at no cost to the
employee in locations designated by the employer which is in reasonable locations.

D. 457 Accounts The City will continue to provide access to 457 accounts through
PEBSCO and ICMA during the term of the agreement. Y

E. um_tqum City uniforms will be provided and cleaned for employees of the Waste Water
Treatment Plant. City uniforms will be provided to full time Building Custodians and Meter

Technicians.

the Department of Public Works and Public Works Meter Shop. Employees are required to

wear a good quality leather work shoe or boot in good repair. The City will provide toe

guards to those employees electing to use them versus safety shoes. To that end, the City

agrees to reimburse an employee twenty dollars ($20.00) for each pair of safety shoes

purchased during a contract year by and for the employee with a maximum reimbursement of
;
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forty dollars ($40.00) per contract year outside of the program listed below. To qualify for
the payout, the employee must provide a copy of a sales receipt to the Group Manager which

shows the type and cost of the safety shoe purchased.

e e =z 2o 2The City: willengage a reputable supplier of safety shoes who carries various brands,

-~ ---.Styles and price ranges. .The supplier will visit the Public Works facility at least twice a year

to fit and sell safety shoes. Employees wishing to purchase shoes through this supplier will
have fifty (50%) percent to a maximum of Seventy-five ($75.00) Dollars of the cost of the
shoes paid'forl;y the City. The balance of the cost will be paid for by the employees through
payroll deduction (a maximum of three [3] payroll increments with a Ten [$10.00] Dollar
minimum will be allowed). Participation in this program will be limited to twice yearly.

Employees who elect not to participate in either program listed above, and fail to show
proof of use of safety shoes will be required to wear toe guards at all times.

Employees hired after the date of this Agreement will be required to report to work
with safety shoes. Employees will be eligible for either subsidy program after the completion
of their probationary period. . .

» In the event the supplier does not provide Red Wing brand safety boots, employees
may purchase safety boots through a Red Wing store outside of normal work hours for a two

week period coinciding with the selected vendor's visit. The City's contribution will be made

3

upon proof of purchase.

G. &mg_}?_a_ Whenever an cmployee covered by this agreement is assigned to work in a
higher level position for one month or longer and is required to assume the additional duties of
that higher level position, the employee shall receive the pay of the higher level position.
Payment shall be made retroactively to the beginning of the acting pay assignment. If the
employee’s current rate of pay is below the minimum of the higher level position, the employee
shall receive the minimum rate for the higher level position. If the employee’s pay is higher than
the minimum for the higher position, the employ'ee shall be paid at the next increment step

above his or her current rate.
H. Pay Advance. If a regular pay day falls during an employee’s authorized leave, the
!
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employee may request an advance against his or her regular paycheck subject to the rules of the
Finance Department. Requests for advances are to be received by the Finance Department two
(2) weeks in advance of the date on which the check is to be issued.

TEmET e sLminps=s s Safety Comiittee. There shall be safety committees at City Hall, the Department of

et

- Public-Works and the Waste Water Treatment Plant. Each Committee shall meet periodically as

determined necessary to consider such issues as general safety conditions and practices,
equii)ment safety. and operational safety procedures. Each committee can review and make
recomniendations to the City as it deems appropriate. Each committee shall include two
representatives of the Union and shall be coordinated with other safety activities which provides
for appropriate input from all City employees.
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Article 33
Save Harmless Clause
it #e=enizio#Should any provision or section or portion thereof, of this Agreement be held by a court
- ---- -~ - of competent jurisdiction to be invalid, illegal or unconstitutional, such holding shall not be

construed as affecting the validity of this Agreement as a whole or of any remaining portion.
Upon the issuance of such a decision, the parties agree immediately to negotiate a substitute for
the invalidated‘a'xrticle, section, or portion thereof. The Union shall indemnify and save the City
harmless against and from any and all claims, demands, suits, or other forms of liability that may
arise out of or by reason of action taken by the City for the purpose of complying with this

article, section or portion thereof.
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Article 34

Provision of Agreements

T Tee o B i T -

ek’ LT

One copy of this agreement will be provided each member of the

- ~ --- bargaining-unit by the City as soon after ratification and approval as is practicable.

Section 2. Supplemental Agreements All supplemental agreements shall be subject to the
approval of the City and the Union and one copy of such will be provided each bargaining unit

membei. "
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Article 35
Productivity Incentive Program

i o ~I=irSection 1. Effective Date - -

~ wonoeo - Commencing February 1, 1997, and continuing in the second year of the Agreement,
the City will establish for employees of the bargaining unit a productivity incentive program
fund in the amount of three-quarters (3/4 %) percent to one and one-quarter (1 and 1/4 %) of
the total compeﬁsation of bargaining unit employees. Payments for meetiné the productivity
goals will be made for the first contract year on or about June 30, 1997 and for the second
contract year on or about June 30, 1998.
Section 2. Committee

The City agrees to meet with a two-person Committee selected by the Union to de\;elop

the details of the productivity incentive program. In the event the City and Union Sub-
Committee cannot develop an agreed-to program by February 1, 1997, the City will engage
the services of Mr. O. William R);e or another mutually 'agréed-to consultant to assist the

parties in developing a program.
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Appendix “A”
. Policy Statement on Sexual Harrassment
" The Equal Employment Opportunity Commission hés issued guidelines affirming its
sITTrEl “I=Ipostion-that sex-relatéd harassment in the workplace is sex discrimination and, as such, is
-~ .-=--- —~ ~_-prohibited-by Title VII of the 1964 Civil Rights Act. '

It has long been a policy of the City that normal, courteous, mutually respectful, pleasant
and non-coercive interactions between people is acceptable and an encouraged type of behavior,
and tharemplbyées have a right to work in an environment free from any type of discrimination,
including freedom from sexual harassment.

The policy of the City of East Lansing on this subject is as follows:

The City of East Lansing, Michigan, prohibits sexual harassment of employees in any
form. Such conduct may result in disciplinary action up to and including dismissal.

Specifically, no supervisor shall threaten or insinuate, either explicitly or implicitly, that
an employee’s refusal to submit to sexual advances will adversely affect the employee’s
employment, evaluation, wages, ad;rancement, assigned duties, shifts, or any other condition of
employment or career development.

Other sexual harassing conduct in the workplace, whether committed by supervisors or
non-supervisory personnel is also prohibited. This includes repeated offensive sexual flirtations,
advances, propositions, continual or repeated verbal abuse of a sexual nature, graphic verbal ;
commenfaries about an individual’s Body, sexually degrading words used to describe an
individual, and the display in the workplace of sexually suggestive objects or pictures.

Employees subjectd to acts of sexual harassment should provide the Department of
Personnel and Human Relations with a written statement specifying the sexually harassing
behavior. Complaints will be handled confidentially and impartially and shall be resolved

promptly.







Appendix “B"
OFFICE HOURS AND FLEXIBLE WORK SCHEDULES
Department heads are expected to maintain their offices for full service operation
TITTnosI S=between normal business hours of 8:00 a.m. to 5:00 p.m., Monday through Friday, unless they
-~ === = -~ ~ receive:specific exemption from the City Manager in writing. In the event I should approve an
exception to this policy, the only hour in which an office may be closed will be from 12:00 noon
to 1:00 p.m.

Inthe int'erest'of productivity it may be practical for a department to develop a flexible
schedule for a position. In that event, the department head may develop and implement a flex
schedule under the following conditions:

1. The office remains open from 8:00 a.m. to 5:00 p.m., Monday through Friday
(unless there is specific exemption approved) for full public service.

2. The flexible schedule allows the employee to perform the job better than a normal
8:00 a.m. to 5:00 p.m. schedule.

3. The flexible schediile must be communicaied to the employee at least thirty (30)
days in advance of its implementation and must be approved by the City Manager.

4, The flex schedule will normally not change more often than once every ninety
(90) days. ‘

S. The flex schedule is intended to maintain a regular forty (40.0) hour work weé:k

' which can provide better public service, can reduce overtime expenses and can be

better tailored to the special needs of employees.
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EFFECTIVE DATE
This Agreement shall become effective as of ___February 4, 1997
IN WITNESS WHEREOF, the parties hereto have caused this instrument to be

sIrDeeowl =I=2zgxecuted-on the day and year first above written.

Bl wl o e iR sEre T RET L Lz

United Auto Workers Local 2256 City of East Lansing, Michigan
International Union

United Automobile, Aerospace
& Agricultural Implement
Workers of America

S

A

Cm DouglasA. Jester, Mm%r
Sandyﬁl;:i MW “Susan Donnell, City Clerk

ot SM.«/’CL’T_/

Todd Sneathen

ameZ. Sickles ;
ﬁruce McAttee ot
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January 22, 1997

Mr. James L. Sickles
Mr. Bruce McAttee
v e —ous. IOternational Representatives .
L = 7~ ""United Auto Workers, Region 1-C
B - o JOIO R Street ... |
Lansing, Michigan 48912

RE:  Letter of Understanding - Contract Implementation
Dear Mr. Sickles and Mr. McAttee:

This will serve as a letter of understanding with the City and the Union that current active
employees covered by this Agreement will receive a two point five (2.5%) percent lump sum
payment effective as soon after ratification as practicable. For employees at the Waste Water
Treatment Plant on shift, the value of their shift differential will be included in the computation
of the 2.5% bonus. Step increases for employees will be made retroactive to anniversary dates
when missed. Newly confered holiday provisions for part time Building Custodians shall be
effective January 1,1997. Also, all employees who have made a contribution for health
insurance premiums shall have their premium telmbursed for the period July 1, 1996 through

June 30, 1997.

N\ In addition, the following issues will be topics for negotiations in the second year of the
collective bargaining agreement for the period July 1, 1996 through June 30, 1998:

1. Wages and classifications
& Retirement and health at retirement

Negotiations on these matters will begin no later than July 1, 1997. Thank you for your
attention to this matter.

Sincerely,

-

Mot bpst—

Michael Benedict
Deputy City Manager

Dated: > A7 7

Dated: 2-/£-F97
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January 22, 1997

e rmmn e snee, MI. James L. Sickles |

T T 7T UM Bruce McAtiee T |

-~ -=--- — .. International Representatives
United Auto Workers, Region 1-C
1010 River Street

Lansing, Michigan 48912

- e emee— o

RE:  Letter o:f Understanding - Transfers and Promotions
Dear Mr. Sickles and Mr. McAttee:

The City and the Union agree in principal that employees in the bargaining unit
should have opportunities for upward mobility. To that end, the City agrees it will post for seven
calendar days and notify the Union of any newly created or entry level positions or promotions
within the bargaining unit prior to posting the positions on an open competitive basis.

Any employees applying for-a new position or promotion shall have their skills and
abilities evaluated to determine if they are qualified for the position prior to posting the position
on the outside. Employees within departments will generally be given preference to employees
ou{side the departments where the positions are being filled.

In order to avoid issues arising over a determination of qualifications, however, the City
and Union agree that this provision is not grievable. It also will automatically expire at the '
termination of the Agreement on June_ 30, 1998.

._ Sincerely,
Michael Benedict
Deputy City Manager
Approved: Dated: &Z /27
Jame$L. Sic
Dated: 2 -/f-F&
Bruce McAttee
i
|
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January 22, 1997

. _Mr. James L. Sickles_ |
3 ' ~Mr Bruce McAtiee =
-~ .-=--- — .. International Representatives
United Auto Workers, Region 1-C
1010 River Street

Lansing, Michigan 48912
RE:  Letter o}' Understanding - Implementation of New Sick Leave Provisions

Dear Mr. Sickles and Mr, McAttee:

- This shall serve as a letter of understanding on the method for implementing the new sick
leave program. Upon implementation of this program effective the first full pay period in March,
1997, bargaining unit employees shall have all their time credited as regular sick leave benefits.
Any sick leave hours over eighty (80) may be converted by the employee to the extended sick
leave benefits with the City matchmg one (1) hour for each two (2) hours the employee converts

to extended sick leave.

For purposes of this initial conversion, it shall occur on or about March 1, 1997. There
will not be another opportunity to convert until July 1, 1998.

Sincerely, 3

MM

Michael Benedict
Deputy City Manager

Dated: & A - 27
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