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AGREEMENT 

This agreemen{ is entered into between the City of East 
Lansing, Michigan (hereinafter referred to as the "City") and the 
East Lansing Police support Services Unit employees, a division of 

1the Fraternal Order of Police, Capitol City Lodge No. 141 
(hereinafter referrled to as the "Lodge"). It is the intent and 
purpose of this agreement to assure sound and mutually beneficial 
working and economic relationships between the parties hereto and 
to set forth herein the basic and full agreement between the 
parties concerning rates of pay, wages and conditions of 
employment. The parties recognize that the interest of the 
community and the job security of the employees depend upon the 
City's success in elstabl ishing a proper service to the community. 

ARTICLE 1 

RECOGNITION - EMPLOYEES COVERED 

1.1. Recognition. Pursuant to and in accordance with all 
applicable provisions of Act Number 336 of the Public Acts of the 
State of Michigan of 1947 as amended, the City does hereby 
recognize the Lodge as the exclusive representative for the purpose 
of collective bargaining in re~pect to rates of pay, wages, hours 
of employment and dther conditions of employment for the term of 
this agreement for all regular full-time and part-time employees 
of the Police Department of the City of East Lansing whose 
positions are classified as dispatcher, parking enforcement officer 
and clerical employees currently titled police records assistant, 
police clerk typist and police investigation secretary. All other 
employees in this del partment are excluded from recognition in this 
bargaining unit. 

1. 2. Definition of Part-Time. Part-time is defined as any 
employee that is r f quired to work thirty (30) or less hours per 
week. However, this does not mean that the City cannot, on an 
intermittent basis, require the employee to work more than thirty 
{30) hours in any given week. 

1. 3. Gender. I The use of a specific pronoun referring to 
gender has no particular significance as it is intended to apply 
equally to males and females. 

ARTICLE 2 

MANAGEMENT RIGHTS 

The City, on its own behalf, and on behalf of its electors, 
hereby retains and reserves unto itself, without limitation, all 
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powers, rights, authority, duties and responsibilities conf e rred 
u~on and vested in it by the laws and the constitution of the tat~ 
of Michigan and United States, the City Charter, the East La sing 
Gode and any modifications made thereto and any resolutions passed 
by City elected officials. Further, all rights which are 
ordi narily vested in and are exercised by employers except su h as 

. are specifically relinquished herein are reserved to and r main 
vested in the City, including, but without limiting the gener lity 
of the foregoing, the right (a} to manage its affairs effici ntly 
and economically, including the determination of quantity and 
quality of services to be rendered, the control of materials, tools 
and equipment to be used, and the discontinuance of any services, 
material or methods of operation; (b) to introduce new equipment, 
methods, machinery or processes, change or eliminate exi ting 
equipment and institute technological changes, decide on materials, 
supplies, equipment and tools to be purchased; (c) to subcont ract 
or purchase any or all work, processes or services, or the 
construction of new facilities or the improvement of exi s ting 
facilities; (d) to determine the number, location and typ of 
facilities and installations; (e) to determine the size of the work 
force and increase or decrease its size; (f) to hire, assign and 
lay off employees, to reduce the workweek or the workday or e f fect 
reductions in hours worked by combining layoff and reductions in 
workweek or workday; (g) to permit municipal employees other than 
Police Department employees to perform bargaining unit work when 
in the opinion of management this is necessary for the conduc t of 
municipal services and is determined to be an emergency; (h) to 
direct the work force, assign work and determine the number of 
employees assigned to operations; (i) to establish, change, combine 
or discontinue job classifications and to establish wage rates for 
any new or changed classification. In the event the Lodge does not 
agree that the rate is proper, it may request within two (2) eeks 
of implementation of the new or changed classification that the 
City negotiate the rate; (j) to determine lunch, rest periods and 
clean-up times, the starting and quitting times, and the numbe r of 
hours to be worked; (k) to establish work schedules; (1 ) to 
discipline and discharge employees for cause; (m) to adopt, r evise 
and enforce working rules and carry out cost and general 
improvement programs; however, no rule or regulation shal be 
adopted hereafter without notice to the Lodge, and its 
reasonableness may be subject to the grievance procedure; (n) to 
transfer, promote and demote employees from one classification, 
department or shift to another; (o) to select employees for 
promotion or transfer to supervisory or other positions and to 
determine the qualifications and competency of employees to perform 
available work. The City and Lodge hereby agree and recognize that 
the delivery of essential public safety service in the most 
efficient, effective and courteous manner is of paramount 
importance. 

The City shall have the right to cancel all leaves, vacations, 
pass days, holidays and any other paid or unpaid leaves of abs ence 

3 



or days off in the event of a declared emergency in the City. If 
the employees reporting to work under this provision is entitled 
to be compensated at overtime rates, nothing contained in this 
~ection shall limit or restrict such overtime compensation. 

ARTICLE 3 

PUBLIC SECURITY 

The Lodge recognizes that strikes or work stoppages are 
illegal and contrary to public policy in Michigan and that strikes 
or work stoppages are detrimental to the public safety and welfare. 
The Lodge therefore agrees that there shall be no interruption of 
the services performed by employees covered by this agreement, for 
any cause, whatsoever, nor shall they absent themselves from their 
work, stop work or abstain in whole or in part from the full, 
faithful and proper performance of the duties of their employment, 
or picket the City's premises while on duty. The Lodge further 
agrees that there shall be no strikes, sit-downs, stay-ins,1stoppages of work o ~ any acts that interfere in any manner or to 
any degree with the services of the City. The occurrence of any 
such acts or actions prohibited in this section by the Lodge shall 
be deemed a violation of this agreement. Any employee who commits 
any of the acts prohibited in this section shall be subject to 
discharge or other disciplinary action as may be determined by the 
City. 

ARTICLE 4 

LODGE MEMBERSHIP 

4.1. Check-Off. The City shall collect Lodge dues on a 
monthly basis from all .employees within the bargaining unit who 
are members qf the Lodge and who have executed an authorization for 
check-off of dues f prm. The City shall deduct from the first pay 
of each month the authorized Lodge dues for such month and promptly 
remit the same to the treasurer of the Lodge. The City shall be 
free from any liability by reason thereof to those employees whose 
dues are so deducted. Monthly dues shall be deducted by the City 
only on receipt of the properly executed payroll deduction 
authorization form ! of the type shown below. The City shall 
continue to deduct Fonthly Lodge dues at the rate in force on the 
date of signing t his agreement until officially notified of a 
change by the Lodge treasurer who is the sole authorized 
representative of the Lodge for the purpose of certifying the 
amount of such change. The dues check off form is as follows: 
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i 

CHECK-OFF AUTHORIZATION FORM 
FRATERNAL ORDER OF POLICE LODGE #141 

CITY OF EAST LANSING, EAST LANSING, MICHIGAN 

hereby request and authorize you to deduct from wages hereafter 
earned by me while in the City's employ, my F.O.P. dues of $_____ 
per month as prescribed by Lodge #141. The amount deducted s hall 
be paid to the treasurer of the Lodge according to the agreement 
reached between the City and the Lodge. 

PRINT: Rank Last Name First Name M'iddle Initial 
Date Deduction 
Is To Start Signature____________________________ 

Address 

City, State__________________________ 
Month Year 

4.2. Lodge Security. ~mployees covered by this agreement at 
the time it becomes effective and who are members of the Lodge at 
that time shall be required as a condition of continued employment 
to continue membership in the Lodge for the duration of this 
agreement. 

Eligible employees hired or transferred into the bargaining 
unit after the effective date of this agreement and covered by this 
agreement shall be required as a condition of continued employment, 
within 31 days after their date of hire, to become members of the 
Lodge, or pay to the Lodge each month a service charge in an amount 
equal to the cost of collective bargaining and contract 
administration, the amount of which fee shall be 
certified to the City prior to the collection of such fee by the 
City. 

As a condition of . continued employment, all members in the 
bargaining unit shall either become and remain members in good 
standing of the Lodge, or pay a representation fee to the Lodge 
which shall be less than one hundred percent (100\) of the regular 
monthly dues paid by Lodge members, and which sum shall accurately 
represent the amount from said employees due the Lodge as t heir 
fair share of costs attributable to negotiating and administering 
the terms of this agreement, which sum shall include by wa of 
example, but not by way of limitation, state, national, or other 
dues ·and assessments or other amounts of Lodge activities. 

Should this contract provision be held by a Court of competent 
jurisdiction to be invalid, illegal or unconstitutional, the Lodge 
and/or its members shall indemnify and save the employer harmless 
against and from any and all claims, demands or suits or other 
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- -- - ------------ -------- - --- - - - ---- ---

forms of liability that may arise out of or by reason of action 
t~ken by the City for the purposes of complying with this Article. 

ARTICLE 5 

LODGE BARGAINING COMMITTEE 

5.1. The bargaining committee of the Lodge will consist of 
not more than three employees of the City of East Lansing Police 
Department classified as dispatcher, parking enforcement officer, 
police records assistant, police clerk typist or police 
investigation secretary, and may not include more than one non­
union employee representative. 

The Lodge will furnish the Personnel/Labor Relations Director 
with a written list of the Lodge's employee bargaining committee 
prior to the first bargaining meeting. The Lodge agrees that no 
changes will be made in the personnel of the bargaining committee 
thereafter without prior written notice to the City and without a 
formal vote of the members of the bargaining unit. 

I 
5.2. City employees of the Lodge bargaining committee will be 

paid for the time spent in negotiations with the City including 
one-half (1/2) hour prior to and one-half (1/2) hour after the 
bargaining meeting is over, but only for the straight time hours 
they would otherwise have worked had they worked their regularly 
scheduled shift. 

5.3. On those occasions when the Capitol City Lodge #141, 
Fraternal Order of Police, has a scheduled evening Lodge meeting, 
the President of this Unit will attempt to be scheduled off work. 
When that is not possible, the Unit President will let the City 
know by no later than the 20th day of the month preceding the 
next month's meeting that he or she intends to attend the Lodge 
meeting. However, the Unit President may use this provision no 
more than four (4) ~ imes in any contract year. 

For those occasions in excess of four, upon approval of the 
lieutenant in charge of records, the division representative will 
be allowed to attend the F.O.P. Executive Board meeting. Denial 
of these additional requests are not a grievable matter. 

ARTICLE 6 

PROBATIONARY PERIOD 

All new employees hired as a dispatcher, parking enforcement 
officer, police records assistant, police clerk typist or police 
investigation secretary are subject to a probationary work period 
of one (1) year. New employees will be evaluated at least once 
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every three (3) months during the probationary period. 
\. 

The Lodge shall only represent probationary employees fo r the 
purposes of collective bargaining in respect to rates of pay, ours 
6£ employment and benefits; other than matters conce r ning 
discipline or discharge. ' 

Nothing herein is to be construed as a guarantee to any 
probationary employee of a specific duration of employment. 

ARTICLE · 7 

SENIORITY 

7.1. Definitions of Seniority. Seniority shall be defin d as 
the following: 

a) City seniority shall be the status obtained b an 
employee by the length of his continuous full - time 
service in the City since his last appointment date. 
Regular part-time employees who subsequently acquire 
full-time status shall be given credit for their part­
time service with the City in determining their City 
seniority. Such cre~i t shall be equal to the av e rage 
number of hours worked per week divided by 40 hours times 
the number of years worked. 

b) Department seniority shall be the status obtained by an · 
employee for the 1ength of his continuous full-time 
service in the East Lansing Police Department since his 
last appointment date. 

c) Classification seniority shall mean the status obt a ined 
by an employee for the length of his continuous full-time 
service in the classification of parking enforcement 
officer, dispatcher, police records assistant, police 
clerk typist, or police investigation secretary. 
Classification seniority begins when an employee enters 
a classification. 

7.2. Seniority Lists. The City shall maintain a roster of 
employees arranged according to seniority showing name, position 
and date of hire and once each year upon request of the Lodge shall 
furnish a copy of the list to the Lodge. The City shall also post 
the seniority list no later than 30 days following the execution 
of this Agreement. Any grievance with respect to the seniority 
list must be filed within 30 days from the date of the posting. 

7.3. Loss of Seniority. An employee shall lose his stat s as 
an emploree and his seniority if: 
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a) He resigns or quits. 
\. b) He is dis ~harged for just cause. 

c) He retires. 
d) He is convicted of a felony, which is defined as any 

criminal offense carrying a maximum penalty of more than 
one (1) year. 

e) He has beeb on lay-off and/or an unpaid leave-of- absence 
for a period of time equal to his seniority at the time 
of his 1ay-of f and/ or unpaid 1eave-of-absence or two 
years, whichever is less. 

f) He is absent from~ work including the failure to return 
to work at the expiration of a leave-of-absence, vacation 
or disciplinary lay-off before the beginning of the third 
work day fell owing the absence without notifying the 
City, except when the failure to notify is due to 
circumstances beyond the control of the employee. 

ARTICLE 8 

LAYOFF AND RECALL 

8.1. Definitions. Layoff shall mean the separation of 
employees from the active work force due to the lack of work or 
funds or to abolishment of positions because of changes in 
organization. 

8.2. Order of Layoff. If and when it becomes necessary to 
reduce the number of employees in the work force, the City shall 
call a meeting as p>rovided for in Article 21, Special Meetings. 
Employees shall be laid off in inverse classification seniority 
order, based on capability of performing available jobs. Employees 
shall be recalled in the same order. Any employee laid off in a 
particular classification under this section shall, if his 
departmental seniority justifies, and he so elects, prior to the 
effective date of layoff, and if he is capable of performing that 
job, have the right to bump an employee with less departmental 
seniority in a different classification in the same bargaining 
unit. 

Anything to the contrary notwithstanding, it is understood 
that clerical employees shall not have the right to bump . 
dispatchers and parking enforcement officers, and dispatchers and 
parking enforcement officers shall not have the right to bump 
clerical employees. 

An employee bumped under this procedure shall be treated the 
same as if he were originally placed on layoff. 

8 . 3 . Not i c e of Lay of f . Emp 1o y e e s t o be 1a i d of f indefin i t e 1y 
shall be given at least 21 calendar days prior notice. 

8.4. Recall from Layoff. Employees to be recalled from layoff 

8 



shall be given a maximum of 
niotice has been sent by ce
their last known address. 

10 calendar days 
rtified mail and 

to respond afte r the 
first class mail to 

Employees who decline recall or who, in the absence of 
extenuating circumstances satisfactory to the Police Chief, have 
fai 1ed to respond as directed within the time all owed shall be 
presumed to have resigned and their name shall be removed from the 
seniority list. 

ARTICLE 9 

WORKING HOURS AND OVERTIME COMPENSATION 

9.1. Work Days and Hours. Full-time employees covered h reby 
are required to be on duty a minimum of eight (8) hours during each 
scheduled duty day, excepting as excused by the City. 

Full-time employees covered hereby shall receive an annual 
salary for their work as defined in Appendix A hereof. 

Determination of the starting time of daily, weekly and 
monthly work schedules shall be made by the City. 

The work week for full-time police records assistants, police 
clerk typists and police investigation secretaries shall be Monday 
through Friday. The work week shall be as determined by the Police 
Chief for part-time employees. It is understood part - time 
employees will not be utilized for the purpose of depriving f ull­
time employees of overtime. 

Should it be necessary in the interest of emergency or 
efficiency, the employee shall work such reasonable overtime hours 
as shall be required by the City. Employees are expected to 
complete a definite assignment even though it requires addit i onal 
hours over the standard duty day. In cases of emergency, empl oyees 
are expected to return to duty when requested by the Police Chief 
or his designee. 

Dispatchers and parking enf9rcement officers covered h reby 
shall be entitled to a one-half hour paid lunch period for each 
scheduled duty day. Police records assistants, police clerk 
typists and police investigations secretaries shall be entitl d to 
a one hour unpaid lunch period for each scheduled duty day. 
Upon the approval of the Chief or his designee, police re cords 
assistants, police clerk typists and police investiga ions 
secretaries may go to a flexible shift which provides for a one­
half hour unpaid lunch with variable starting or quitting times. 

Effective with the implementation of this contract, tra ' ning 
duty day costs are $10.00 per day for travel, parking and foo d for 
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training within the local area. 
\. 

9.2. Overtime Compensation. Time and one-half (1 1/2) an 
employee's regular hourly base rate of pay will be paid for all 
approved time neces barily spent on the job in excess of eight (8) 
hours per day. 

9.3. Pass Days. Employees shall earn eight (8) pass days 
every twenty-eight (28) days for a total of one hundred four (104) 
pass days each year. 

For parking enforcement officers, pass days will be scheduled 
a minimum of two 
by the employee. 

(2) consecutive days unless otherwise agreed to 

For 
manner: 

dispatchers, pass days will be handled in the following 

a) Scheduling. A shift schedule will be posted once every 
thirty {30) days indicating the normal workday for every member of 
the bargaining unit. (Said schedule shall be posted at least five 
(5) days prior to its effective date.) The City must give five (5) 
days notice before / changing an employee's posted shift schedule 
unless otherwise agreed to by the employee. 

j 

b) Changing. Employees covered hereby may change a pass day 
after the schedule has been posted if they receive permission from 
the shift commander. Due consideration of the employee's wishes 
as well as the needs of the department will be taken into account 
regarding all such requests. 

Determination of the shift assignments, starting time of 
daily, weekly and monthly work schedules, shall be made by the 
City. Should it be necessary, in the interest of emergency or 
efficiency, the employee shall work such reasonable overtime hours 
as shall be required by the City. Employees are expected to 
complete a definite assignment even though it requires additional 
hours over the standard duty day. In cases of emergency, employees 
are expected -to return to duty when requested by the Police Chief, 
City Manager, or their designated representative. 

9.4. Call Backs. Employees covered hereby who are called 
back to work from an off-duty status, will be paid at the rate of 
time and one-half (11 1/2) with a minimum of two (2) hours payment 
at overtime rates. 

9.5. Shift Preference. For parking enforcement officers~ 
shift preference will be on the basis of seniority and ability to 
perform the job among employees. The amount of seniority required 
to be eligible for the shift preference shall be one (1) year. 

For dispatchers, a permanent shift shall be defined for the 
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purpose of this section as a shift with the same starting tim and 
f~nishing time for each day worked throughout the term of thi~ 
contract. 

9. 6. Court Time. Off-duty employees who are subpoenaed into 
court, or who must go to court to validate a complaint/war ant~ 
shall be paid at a rate of one and one-half 
(1 1/2) times their normal hourly rate of pay, with a minim m of 
two (2) hours payment at overtime rates, exclusive of l unch 
periods. 

9. 7. Pyramiding. Payment for overtime and callback time 
shall not be duplicated for the same hours as heretofbre prov ' ded. 

9.8. Overtime List. There will be a sign up sheet for hose 
dispatchers who wish to work overtime. When an overtime situ tion 
occurs, those on the list will be contacted first for over ime. 
If those on the list are not available, overtime will be ass ' gned 
to those dispatchers who work closest to the overtime assign ent. 
If the overtime assignment cannot be filled, the City will then 
assign whoever is available. 

However, there is no change in the practice of having p ople 
sign up for overtime in advance. Also, the City will attempt to 
use the above procedure to fill overtime assignments, but if ' t is 
not possible to fill an overtime assignment in this way, the City 
wil l hold over dispatchers as necessary. 

In the event an employee is needed to work non-scheduled 
overtime, the overtime assignment shall be first offered t o the 
most senior employee on the shift, if rejected by that person the 
next senior employee shall have the option to work the assignment. 
If none of the employees on the shift volunteer to accept the 
overtime assignment, the least senior employee on the shift hall 
be required to secure another employee to volunteer for the 
assignment or will be required to work the overtime assignme t as 
mandatory overtime. However, if the least senior employee is 
required to work mandatory overtime more than four (4) times in a 
calendar month, the next ; junior employee working the shift wi 1 be 
required to work the mandatory overtime assignment. 

ARTICLE 10 

VACATION LEAVE 

·10.1. Procedure. The time at which an employee shall take 
his vacation shall be determined by the department head wit h due 
regard to the wishes of the employee and particular regard fo the 
needs of the service. Sufficient advance notice shall be given the 
department head to allow him to establish vacation schedules and 
to arrange working schedules accordingly. 
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10.2. Eligibility. All employees covered by this agreement 
shall be eligible to accumulate and receive vacation leave benefits 
within the limits ab prescribed herein. Vacation leave shall be 
based on length of continuous service. No vacation leave shall be 
earned by an employee during a leave-of-absence without pay. No 
employee shall be entitled to vacation leave credit until he has 
completed six (6) months of service, at which time he will be 
credited with fifty-two (52) hours vacation. 

10.3. Computation of Benefits. 

a) The maximum amount of vacation leave which can be earned 
by a member of this bargaining unit is as follows: 

Length of Vacation Accrual 
Employment Days/Year or Hours/Year 

Date of Employment - 5 yrs. 13 104 
over 5 years through 10 years 15 120 
over 10 yr ars through 15 years 19 152 
over 15 years 24 192 

Vacation leave is computed from the first full working 
day of an employee. If a legal holiday falls within an 
employee's vacation period, an extra day shall be given. 
For those employees hired on or after November 1, 1988, 
the maximum amount of vacation leave which can be earned 
by a member of this bargaining unit is as follows: 

Length of 1 Vacation Accrual 
Employmen t Days/Year or Hours/Year 

Date of hire - 5 yrs. 10 80 
over 5 years through 10 years 12 96 
over 10 yr ars through 15 years 16 128 
over 15 yr ars through 20 years 21 168 
over 20 y ~ars 23 184 

b) An employ be may not accumulate more than two (2) year's 
vacation leave time. Under certain conditions, special 
exceptions can be made regarding accumulation in excess 
of two (2) year's vacation leave. Written request must 
be made by the employee and a final, binding 
determina ~ ion will be made by the Chief of Police. 

·c) Employees terminating their employment with the City 
before completing six (6) months of service shall receive 
no vacati bn pay. Employees who have completed six (6) 
months of service with the City shall be paid for any 
unused vacation leave when they terminate employment. 
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10.4. Pay Advance. If a regular payday falls durin an 
einployee's vacation, the employee shall receive his payche ck in 
advance prior to going on vacation, provided he makes a re uest 
~or such check two (2) weeks prior to the date the check is o be 
issued. 

ARTICLE 11 

SICK LEAVE 

Sick leave is not a privilege which employees may use as 
additional leave time, but is a benefit which may be used on l y in 
cases of actual sickness, disability or pregnancy. Sick leav may 
also be used for doctor or dentist visits, or in the case of 
illness in an employee's immediate family. Immediate family is 
defined for purposes of this article as the employee's spous and 
children. While absent from work due to illness or in ury, 
employees shall be paid from their sick leave credit as pro ided 
herein. 

11.1. Procedure. To receive compensation while abse t on 
sick leave, employees shall notify their immediate supervis r or 
department head at or before the time set for the beginning o the 
workday unless unusual circumstances prevent proper notifica ion. 
When absences are for more than one (1) week, employees are 
required to file a physician's certificate unless the depar ment 
head has personal knowledge of the employee's sicknes or 
disability. No sick leave shall be granted without the app r oval 
of the employee's department head. In the case of illness or 
injury, sick leave benefits must be used prior to using other l eave 
time benefits. 

11. 2. El igibi 1i ty. All regular employees are eligible to 
accumulate and receive sick leave benefits. Employees commence 
earning paid sick leave the first month of service up to the amount 
accumulated at the time of illness. Employees injured on any ther 
gainful employment outside of City employment are not eligibl for 
sick or disability benefits through the City. 

11.3. Computation of Benefits. 

a) Regular full-time employees are entitled to sick eave 
credits of one working day for each completed men h of 
service, except that no sick leave credits may be e rned 
during a leave of absence without pay. Sick lea e is 
computed from the first full working day of the empl yee. 
In the case of employees with less than one month's ull­
time service with the City, sick leave shall be pro ated 
in proportion to their length of service. The amount of 
sick leave charged to an employee shall be equal t the 
number of regularly scheduled hours the employee ould 
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otherwise have worked during the sick leave absence. 

b) At the edd of each year, any unused sick leave becomes 
accumulative, with accumulation of sick leave being 
unlimited. 

c) Payment shall be made for one-half of an employee's 
accumulat /ed sick leave up to a maximum payment of sixty 
(60) days at retirement (directly to the employee) or at 
death (to the employee's heirs). In the event of a duty 
death, payment shall be made for 100 percent of an 
employee' f accumulated sick leave up to a maximum payment 
of one-hundred twenty (120) days to the employee's 
heirs. If an employee freezes retirement benefits after 
ten (10) or more years of service and leaves the 
employment of the City, that employee shall not be 
en t i t 1 e d t o a payment f or a c c umu1at e d s i c k 1eave at 
retirement. 

d) Retirement is defined for purposes of this section as 
those retirees from the City who qualify for retirement 
under the provisions of the Michigan Municipal Employees 
Retirement System. 

ARTICLE 12 

HOLIDAY LEAVE I ( 

The following days have been designated as paid holidays: 
New Year's .Day, Washington's Birthday, Memorial Day, Independence 
Day, Labor _Day, Veteran's . Day, Thanksgiving Day, day . after 
Thanksgiving, Christmas Eve Day, Christmas Day and Martin Luther 
King's Birthday. 

If an employee works on a scheduled holiday, the employee 
shall receive pay at time and one-half (1 1/2) his regular hourly 
rate for all hours so worked on the holiday, plus another day off. 
For time worked after ~ight {8) hours worked on the holiday, the 
employee shall receive double time for the time worked beyond eight 
(8) hours, but no ~dditional time off as holiday compensation. 

Observance of a holiday for dispatchers will be the actual 
holiday. For other employees covered by this agreement, when a 
holiday falls on Ia Saturday, the preceding Friday shall be 
considered the holiday, when a holiday falls on a Sunday, the 
following Monday shall be considered the holiday. 

If a holiday J as defined above, falls on an employee's 
scheduled pass day, the employee will receive another day off at 
a · time to be determined by the Police Chief or his designated 
representative. 
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Employees shall be allowed to accumulate holiday leave time 
up t o a maximum of one hundred sixty {160) hours of accumulation·. 
Emp l oyees shall be allowed to take the time with due regard for 
the i r wishes and the needs of the department. Advance notice as 
specified by the Chief is necessary so that the Chief of P lice 
sha l l have sufficient time to make the leave schedule and to 
arrange the work accordingly. An employee who terminates 
emp l oyment with the City shall be compensated for all accumulated 
hol i day leave time. 

To qualify for holiday benefits, the employee must repo t to 
work on the City's regularly scheduled work day immediately 
preceding and immediately following the City's scheduled holiday 
unless the employee has otherwise been excused by the Chief f 
Pol i ce. 

If an employee terminates employment with the City, no holiday 
pay shall be accumulated after the last day worked. 

If an employee is on an extended leave of absence, the 
emp l oyee shall not qualify for holiday pay. 

ARTICLE 13 
I 

PERSONAL LEAVE 

Employees of this bargaining unit are provided four (4) 
non-accumulating personal leave days per year. The procedur for 
using these additional leave days is the same as the procedur e 
outlined for vacation leave. The personal leave days are qVailable 
to the employee commencing with the first day of employment. New 
employees receive a pro-rated share of personal leave in increments 
of 2.66 hours credit for each month of service they will hav 
worked up to July 1st of each year. 

Personal leave days are non-accumulating and must be us d by 
June 30th of each year. · 

An employee terminating employment from the City shall be paid 
for any unused personal leave time. 

ARTICLE 14 

OTHER LEAVE 

14.1. Military Leave. 

A. Employees who enlist into the Armed Forces of the U ited 
States under the provisions of the Selective Service Act of 940, 
as amended, shall be entitled to leaves of absence without pa for 
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the period of servi pe required by such original enlistment. The 
t~rm of their original enlistment shall be included in the 
computation of their longevity benefits and terms of employment, 
if applicable and i f the employees meet the employment . 
reinstatement requi t ements. Upon their honorable discharge, and 
if physically fit to perform the duties of the position which they 
held upon entering ~ilitary service, such employees shall be 
reinstated to their ! former position or positions comparable to 
them, provided they 1make formal application for reinstatement 
within ninety (90) tlays after the date of military service 
discharge and provi Bed that the City's circumstances have not 
changed so as to make it impossible or unreasonable to do so. In 
cases of re-enlistmknt, this Article shall not apply. 

B. Regular f ~ ll-time employees who are members with active 
status of an armed forces reserve unit shall, at their request, be 
granted a leave of r bsence for such time as is required to engage 
in an annual reserve training program. Request for military 
reserve leave of aBsence must be accompanied by a written order 
from the commander 1 of the armed forces reserve unit involved, 
indicating report and return dates of training period. Upon 
presentation of pro~er evidence by the employee, the difference in 
pay between an empl pyee's regular pay and military pay (exclusive 
of travel and subsi ~ tence pay) shall be allowed for a period of not 
more than two weeks. 

14.2. Funeral i Leave. Amaximumoffive (S)daysof funeral 
leave time with no !loss of pay may be utilized for attendance at 
funerals for an employee's spouse or children. A maximum of 
three (3) days of funeral leave time with no loss of pay may be 
utilized for attend~nce at funerals for an employee's immediate 
family. Sick leave time may be utilized for attendance at non­
immediate family funerals only on specific permission from the 
department head. I~ediate family is defined for purposes of this 
article as the fathe r, mother, sister, brother, father-in-law, 
mother-in-law, and Frandparents of the employee. 

14.3. Extended Si'ck Leave Absence. An employee who is ill 
or disabled ·and has! exhausted all leave time credits shall apply 
in writing to the d~partment head for an extended sick leave 
absence for up to tHirty {30) days which may be renewable for good 
cause shown by the eimpl oyee but not renewable for 1onger than three 
(3) months from the first date of illness or disability, unless 
otherwise approved by the Chief and City Manager. An employee's 
illness or disabili y must be authenticated in writing by the 
attending physician. In the event an extended sick leave absence 
is granted, it shall be granted with-out pay or benefits and 
without a loss in seniority. 

14.4. Maternit Leave. 

A. An empl o~ee who is pregnant and who does not wish to 
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resign may request a maternity leave of absence. The leave hall 
b~ without pay and benefits unless the employee desires t o use 
accumulated leave time benefits. The leave shall be without a loss 
in seniority. Maternity leave must be applied for in writi g to 
the Chief of Police. 

B. If it is necessary for the employee to restrict work­
related activities, a doctor's certificate must be provided t the 
Chief specifying the restrictions. It shall be the responsib ' lity 
of t he employee to safeguard the welfare of the unborn child . 

C. An employee's maternity leave shall end twelve (12) weeks 
from the date on which the leave began. The employee may r turn 
to work earlier if the attending physician certifies that the 
employee is physically able to do so without restriction. The 
employee must submit a release to the Chief from the doctor b fore 
returning to work. 

D. A maternity leave may be extended for an addit ' onal 
twe l ve (12) weeks upon a writ ten request to the Chief by the 
emp l oyee and with the approval of the Chief and City Manager . An 
extended maternity leave may be denied if no physical problem are 
evident and if the needs of the department are not being met. The 
den i al shall be put forth into writing and shall specify the 
reasons for the denial. 

E. Upon returning to work the employee has the right to 
displace anyone with less seniority in the same classificatio and 
in the unit in which the employee worked at the time the lea e of 
absence was granted. 

F. An employee may use 1eave time credits in conjun tion 
with the maternity leave, but leave time credits may not be used 
to extend the maternity 1eave beyond the time approved by the 
Police Chief. 

G. An employee who fails to return to work at the end of a 
maternity leave or any approved extension thereof, shal be 
discharged. 

14.5. Jury Duty and Witness Service. An employee asked to 
serve on a jury or as a witness shall be granted leave time wi t hout 
loss of pay, benefits or seniority. The City shall make up the 
difference between the jury duty or witness fee and the employee's 
regular wages. 

When serving on jury duty or as a witness, the employee s hall 
turn fees (exclusive of mileage fees for use of employee's own 
vehicle) received from the court over to the City, at which time 
the City shall provide the employee with a regular payc eck. 
Employees may retain the fees if ·they are on leave from the ity. 
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14.6. Other Leaves of Absence. Other leaves of absence 
requested by an employee must be made in writing to the Chief and 
shall not be granted without the approval of the Chief and the City 
Manager or a designee of the City Manager. 

14.7. Continuation of Hospitalization and Life Insurance . 
. Benefits. If an employee finds it necessary to take 

an extended leave of jabsence from City employment, the employee may 
maintain health and ~ i fe insurance coverage through the group plans 
for ninety ( 90) days with all., premi urns paid quarter 1 y and in 
advance by the employee. If the employee's leave is for longer 
than ninety ( 90) days, the employee may convert the plans from 
group policies to private policies without having to take a 
physical examination. This must be done within the thirty (30) day 
change-of-status p ~riod as specified by the City's insurance 
contracts or the employee shall no longer be covered by 
hospitalization and life insurance benefits. 

14.8. Cessation of Retirement Service Credits. Retirement 
service credits sha ill stop once an employee goes on an extended 
leave of absence. However, all the monies contributed by the City 
and the employee remain in the system and service credits begin 
again as soon as thl1 employee returns to work. 

14.9. Leave Time Donations. If a circumstance arises where 
employees are desirous of donating time off to a fellow 
employee(s), a special meeting may be requested under Article 21 
to determine if and how such a program could or should be 
implemented; it beipg agreed that the outcome of such a meeting 
would not be subject

I 
to redress under the grievance procedure. 

ARTICLE 15 

WORKER'S COMPENSATION AND SAFETY 

15.1. Reporting. Employees are expected to comply with any 
City safety rules or regulations. Where appropriate, supervisors 
will inform employees of special safety guidelines. If any on-the­
job injury occurs, or if an unsafe condition exists, it must 
immediately be reported to the employee's supervisor for 
appropriate action. 

15.2. Full Pay for 30 Calendar Days. The City, in accordance 
with state law, provides worker's compensation if an employee is 
injured in the course of employment. An employee who receives 
compensation under t he worker's compensation insurance as provided 
by the City shall,/ for the period of time herein prescribed, 
receive only that ~ortion of his regular salary, which, together 
with such compensat i on, equals his regular salary. Such payments 
by the City shall not be deducted from the employee's accumulated 
sick leave for the first 30 calendar days while on compensation. 
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15.3. Use of Sick Time. After the first 30 calendar da s on 
c9rnpensation, an amount equal to the difference paid by the City 
between an employee's worker's compensation and his regular s lary 
shall be deducted from the employee's accumulated sick leave. When 
the amount of the employee's accumulated sick leave has been 
depleted, the City will no longer pay the difference be ween 
worker's compensation and the employee's salary. An 
employee will continue to accrue and receive benefits for the f irst 
30 calendar days whi 1e on compensation. When this perio has 
elapsed, he shall be deemed to be on inactive status and wil l not 
be eligible to accrue or receive benefits other than t hose 
stipulated in this section. 

15.4. Simultaneous payment with worker's compensation hall 
not be paid for injuries received because of negligence on the part 
of the employee injured. In case of failure of an employ e to 
report within 24 hours any injury sustained by him, it sha 1 be 
presumed that such injury resulted from his own negligence. All 
cases where negligence on the part of the employee injur d is 
determined or presumed by the department head or City Manage may 
be appealed by such an employee to the Board of Appeals consi ting 
of the Mayor Pro-Tern and the City Attorney, and their dec'sion 
shall be final. 

15.5. Extensions. Any employee covered by the colle tive 
bargaining agreement may apply to the Chief for an extensi n of 
the 30 calendar day period during which payments by the City hall 
not be deducted from the employee's accumulated sick leave. The 
Chief shall review the circumstances presented and shall rn ke · a 
recommendation to the City Manager as to whether or not good ause 
has been shown for extending the above 30 calendar day period and, 
if so, the appropriate duration for such an extension. The City 
Manager shall, taking into account the Chief's recommendation and 
such other circumstances as he deems appropriate, make a fina and 
binding decision as to whether or not the above 30 calenda day 
period shall be extended, and if so, the appropriate durati n of 
such extension. Requests for such extensions shall lie withi the 
sole discretion of the Chief and the City Manager, and any 
deterrninatioris by the City regarding such requests for exte sion 
shall be final and binding on all parties and shall not be su ject 
to the grievance or arbitration provisions of the colle tive 
bargaining agreement. 

15.6. Health Insurance. An employee who is injured i n the 
line of duty and who has exhausted his sick leave benefits hall 
continue to be covered by the City's group health plan with 
payments made by the City. In the event of death in the li ne of 
duty, an ernpl oyee 's spouse and dependents shall continue t o be 
covered by the City's group health plan with payments made b the 
City for one year. 
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ARTICLE 16 
\. 

LONGEVITY PAY 

All regular full-time employees in the active service of the 
City on or before October 1 of any year, shall be entitled to a 
longevity bonus for prescribed length of service with the City as 
indicated in the following rules and schedule of payment: 

a) Longevityl pay shall be computed on a percentage of the 
employee' · regular annual base salary or wage, excluding 
overtime pay or premium pay. The percentage computation 
shall be made on that basic salary which an employee is 
being paid on the first regularly scheduled pay period 
of the fiscal year in which longevity pay is due. The 
maximum a~ount of an employee's salary which is subject 
to longevity computation shall be $14,000.00. 

b) Longevity pay shall be based on full-time, continuous 
service. Following completion of five years of such 
service ~n or before October 1 of any year, and 
continuing in subsequent years of service, each employee 
shall receive annual longevity payments as provided in 
the schedule. Employees whose service with the City 
terminates for any reason, including retirement, between 
October 1 dates, shall be eligible for a calendar month's 

1prorated payment of their longevity pay, payable upon 
separation. 

c) Payments to employees who become eligible on or before 
October ] of any year shall be due the subsequent 
December 1 . 

d) Longevity payment schedule: 

Continuous Service Annual Payment 

5 or more and l les~ than 10 yrs. 2.0% of annual wage 
10 or more and less than 15 yrs. 4.0% of annual wage 
15 or more and less than 20 yrs. 6.0% of annual wage 
20 or more yrs. of continuous 8.0% of annual wage 

service 

e) In the e ~ ent any other City of East Lansing employee 
group neg~tiates an improvement in the longevity benefit, 
this group shall receive the same benefit, except that 
this section shall not apply in the event another City 
of East Lensing employee group receives the improvement 
as part of a compulsory interest arbitration decision. 

f) Effective September 2e, 1993, sections (a) through (d) 
are hereby eliminated for full time employees and the 
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following language is substituted: 

All regular full time employees in this bargaining unit 
shall be entitled to longevity pay for prescribed 1 ngth 
of service with the City as indicated below: 

Continuous Service Additional Hourly Ra e 

5 or more and less than 10 yrs. $.13 per hour 
10 or more and less than 15 yrs. $.27 per hour 
15 or more and less than 20 yrs. $.40 per hour 
20 or more yrs. of continuous $.54 per hour 

service 

Changes to the five year, ten year, fifteen year and t enty 
year longevity benefit for a full time employee are effective 
on the first payroll period following the emplo ee's 
anniversary date. 

Sections (a) through (d) continue for part time employe s. 

ARTICLE 17 

HOSPITALIZATION - MEDICAL COVERAGE 
All regular, full-time employees covered by this agre ment 

are eligible for WeyCo, Inc. currently provided which inc l udes 
group hospital, medical and surgical insurance coverage known as 
MVF-II Plan with Rider ML 1890, semi-private room privilege and 
a $2.00 co-pay prescription drug rider. Additionally, M ster 
Medical Option II is provided. These coverages are availabl for 
the employees and their dependents. The City wi 11 pay the full 
family coverage premium for the employee, spouse and children. If 
an employee wishes to cover other eligible dependents (depe dent 
as defined by the Internal Revenue Service for at least si (6) 
full months), the employee will pay the additional cost for this 
coverage monthly by payroll deduction. The City reserves the ight 
to substitute another carrier of this coverage provided tha the 
benefits are equivalent. 

Effective January 1, 1989, the Master Medical Option II, eyCo 
Inc. Plan will be $150/$300 with the three office visits conti uing 
at three. Effective January 1, 1990, the three office visits will 
be reduced to two. 

Effective January 1, 1992, the traditional plan shall be 
amended for current employees and employees who retire on or fter 
January 1, 1992, as follows: 

(A) The major medical deductible will be for all me ical 
charges. 

(B) The deductible is waived if PPOM (Preferred Provide s of 
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Michigan) providers are used ($5.00 PPOM co-pay only). 
(C) The physical exam amount will be increases from $100 to 

\. $150. 
(D) The $2.00 drug co-pay will be increased to $4.00 

effective March 1, 1992. 

Also available to all regular full-time employees of the City 
is hospital, medical !and surgical insurance coverage through Health 
Central, Inc. of Mi chigan or Physician's Health Plan, Inc. The 

1City will pay the full family premium as stated. 

Employees are free to select either plan at the time of 
employment. The opp1 ortunity to change plans is provided once a 
year during the re-opening period. 

The original c dverage begins upon employment. If an employee 
decides for some reason not to take advantage of hospitalization 
benefits at the time1of hire, the employee must wait until th~N~f­
annual re-opening to enroll. Coverage would become effective on 
the first day of the new plan year. 

Employees may add new members (dependents) to their coverage 
within thirty (30) days of the event or the employee must other­
wise wait until the annual re-opening to add the new members. 

Individuals wh b qualify for retirement under the provisions 
of the Municipal Em~ loyees Retirement System may, at their option, 
be carried on the r 911 of the City retirees group hospitalization 
plan at the group rate, provided they pay the premium for such 
coverage quarterly in advance. For those individuals retiring 
under the provisions of the Section 47(f) Waiver, age 55 with 25 
years of service, the City will pay the cost of the retiree's and 
his or her spouse's coverage and the retiree will pay the cost of 
coverage for his/her dependents, with payment made to the City 
quarterly in advance. Should payment not be made at the prescribed 
times, the City may cancel coverage for the dependents. 

Hospitalization will not be provided at City expense in the 
case of an employee who ·is on a leave of absence without pay for 
more than thirty ( 30) days. In the event the retiree and spouse 
should divorce, the pity will no longer provide premiums for health 
insurance for the Spouse, but the spouse would have conversion 
privileges. The s ~ ouse of record is the spouse at the time of 
retirement. If the l retiree should predecease his or her spouse, 
the City will continue to insure the spouse. Should the spouse 
remarry, the City ·will no longer provide coverage, but the spouse 
would have conversi f n privileges. ' . 

Waiver of Group Hospitalization-Medical Coverage - Effective 
July 1, 1993, an employee may voluntarily waive his or her right 
to participate in ~ither the traditional plan or HMO plans made 
available by the Ci~y. For those not selecting a health insurance 
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benefit , the City shall pay $135 per month less deductions req ired 
b¥ 1aw. 

Except as otherwise provided for herein, in order t 
eligible for the waiver payment, the employee must, at the ti 
the initial waiver and upon request and hereafter, pr 
sat i sfactory proof of medical and hospitalization insu ance 
coverage from another employer's policy or program that is not 
funded in whole or in part by City funds. 

With respect to a City employee who is also eligible for 
dependent insurance coverage in connection with a City emplo ee's 
coverage, the City will pay such City employee the monthly am unts 
provided above less deductions required by law provided a w iver 
of coverage as a City employee is executed without prejudice t the 
employee's right to maintain his or her dependent coverage in 
connection with a City employee's coverage. Any current empl yees 
who are spouses may receive this consideration if one of the 
spouses chooses an HMO option and the other spouse volunt rily 
waives his or her right to participate in any of the plans of ered 
by the City. 

A waiver from the Plan requires execution of the proper w iver 
form available in the City's Personnel and Human Rela ions 
Department. The effective date of loss of coverage will be for 
the plan year during which the 'waiver form was executed. 

Under this waiver provision, an employee agrees to drop h alth 
coverage for a period of one (1) year from the effective date 
coverage is waived and may thereafter re-enroll during the next 
annual reopener. An employee 
year if he or she provides, 

may 
in 

re-enroll 
writing, 

earlier than 
evidence of 

one 
1os 

(1) 
of 

alternative medical coverage. 

ARTICLE 18 

DENTAL INSURANCE 

All regular, full-time employees covered by this agre ment 
are entitled to a dental insurance plan as specified in App ndix 
B. Employees are entitled to join the group dental pla at 
employment and coverage ends at termination of City employme t. 

Dental insurance will not be provided at City expense i the 
case of an employee who is on a leave of absence without pay for 
more ·than thirty (30) days. 

Effective January 1, 1987, the dental benefit as specifi ed in 
Appendix B remains unchanged except as reflected below: 
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Maximum Calend,ar Year Benefit for Combined Type A, B and C 
~ Expenses: $1,000. 

Benefit Coverage Description 

Type A Expenses 100\ R and C 
(Diagnost t c and 
Preventive Services) 

Type B Expenses 50\ R and C 
(Basic Services) 

Type C Expenses 50\ R and c· 
(Major Se r vices) 

Type D Expenses 50\ R and C 
(Orthodonf ic Services) To a maximum lifetime 

benefit of $1,000/ 
covered person. 

If any other employee group should be granted a coordination 
of dental benefits f lor married couples where both work for the City 
either through nego ~ iations or because of a grievance arbitration 
award, this Unit shall also receive the benefit. 

ARTICLE 19 

GROUP LIFE INSURANCE 

After complet ~ on of six (6) months full-time continuous 
service, the City shall provide to full-time, regular employees 
covered by this agr kement a life insurance policy with accidental 
death provisions at City expense in the amount of $30,000.00 

ARTICLE 20 

DISABILITY INSURANCE 

Effective Jul ) 1, 1989, for full time employees only, a 
disabi 1 i ty insurance plan shall provide the benefits 1is ted in 
Appendix C hereof, and the City shall have the right to select a 
suitable insurance carrier to cover said benefits. The plan 
requires 100\ empl 9yee participation with the City paying up to 
$10 per month per employee and each employee the balance through 
payroll deduction £lor monthly premiums. Effective July 1, 1992, 
the city contributi ?n shall be increased to up to $13 per month per 
employee. I 

Prior to implementation of this benefit, the Lodge as a group 
may agree to join o~ not join the disability program. 
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ARTICLE 21 

RETIREMENT AND SOCIAL SECURITY 

Upon employment with the City of East Lansing, eli ible 
employees are automatically covered by Social Security with 
required payroll deductions. 

Each regular, full-time employee covered by this agre ment 
becomes a member of the City's retirement system. The City be l ongs 
to the Michigan Municipal Employees Retirement System. 

Employees covered by this agreement receive benefit C-1 with 
a waiver of Section 47(f). Employees may retire at age fifty five 
(55) with twenty-five (25) years of service or at age sixty ,{60) 
with ten (10) years of service. 

Effective July 4, 1983, the contribution made by employe 
this bargaining unit to the retirement system will be made b 
City. 

s of 
the 

Unless otherwise prohibited by State or Federal 
City's official retirement age shall be sixty-five (65). 

1aw, 
Empl 

the 
yees 

wishing to work beyond that age may submit a request fo r an 
extension in writing to the Police Chief. The Police Chie f and 
Personnel Director shall consider the request and rna e a 
recommendation in writing to approve or deny the request t the 
City Manager. The City Manager may approve or deny the re uest 
based upon a review of the appropriate information. In accordance 
with the provisions of the City's retirement plan, retireme t is 
mandatory at age seventy (70). 

Effective July 1, 1987, employees of this bargaining unit will 
be covered by retirement benefit B-1 with a waiver of Se tion 
47(f). 

Effective July 1, . 1990, the City agrees to add the F-50 
benefit with 25 years of service at City expense. 

Effective January 1, 1992, the City agrees to add the C-2 with 
B-1 at City expense. 

Effective January 1, 1994, the City agrees to add the B-3 
benefit at City expense. 

Government and Military Service Credits - Retirement cr dits 
for mi 1i tary service and other government employment (Bl nket 
Resolution). 

Current employees must exercise their option to pur hase 
previous government and military service by June 30, 1 989. 
However, current employees who are not yet vested in the retir ment 
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system may exercise l heir option to purchase previous military time 
ni? later than six (6) months from the date on which they vest in 
the retirement system. There will be no blanket resolution 
available to new hires as of the signing of this agreement. 

ARTICLE 22 

SPECIAL MEETINGS 

Special meetings for important matters may be arranged between 
the Lodge and the employer upon written request of either party. 
Such meetings shall Jbe between at 1east two ( 2) representatives of 
the City and at l r ast two (2) representatives of the Lodge. 
Arrangements for su9h special conferences shall be made in advance 
and an agenda of thF matters to be taken up at the meeting shall 
be presented at the time the conference is requested. Matters 
taken up in special bonferences shall be confined to those included 
on the agenda. 

ARTICLE 23 

GRIEVANCE PROCEDURE 

22.1. Definition of a . Grievance. A grievance is defined as 
a claim reasonably and logical'ly founded of a violation of this 
agreement. Any g1ievance filed shall refer to the specific 
provision alleged t p have been violated and it shall adequately 
set forth the facts pertaining to the alleged violation. Any 
claims not conformirtg to the provision of this definition shall be 
automatically denied

I 

as not constituting a valid grievance. 
I 

22.2. Rules of Grievance Processing. 
I 

A. Employees shall write, investigate, process and present 
grievances so that ~his activity will not conflict with the full, 
faithful and proper performance of their required duties. 

B. No grieva ~ ce shall be valid for more than five (5) 
calendar days after the employee knew or should have known of the 
existence of the claim. 

C. Management representatives shall date and sign the 
grievance indicating receipt thereof. 

D. When a ma! agement rep~esentative returns the form with 
his answer on it, the grievant shall date and sign the grievance 
indicating receipt thereof. 

E. A grievance not appealed to the next higher step within 
the time limit shall be deemed permanently denied. 
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F. A grievance not answered within the time limit pro ided 
shall be automatically advanced to the next higher level. 

22.3. Steps of the Grievance Process. Whenever a grie ance 
arises 1 an employee may present said grievance to his COJTUnand 
officer and have the grievance adjusted, without interventi n of 
the employee's representative, if the adjustment is not 
inconsistent with the terms of this agreement, provided tha the 
employee's representative has been given the opportunity to be 
present at such adjustment. The employee shall suffer no lo s of 
pay for the time spent with his command officer to discus the 
grievance. If the issue is unresolved, the employee, on hi own 
time, may contact:his representative, who, on his own time, hall 
reduce the grievance processing provided for in this art · cl e. 
Failure to comply with all of the requirements as set forth i the 
following grievance procedure or with the rules for grievance 
processing shall be a basis for the denial of a grievance. 

Step 1. A representative, no later than three (3) days 
following the employee's verbal contact, shall present the wr ' tten 
grievance to the grievant's command officer; the command off ' cer, 
no more than three (3) days later, shall write his answer on the 
form and return same to the employee's representative. 

Step 2. If the command officer's answer in Step 1 i not 
satisfactory to the grievant, the employee's representative may, 
within three · (3) days thereafter, present it to the Police hie£ 
or his designated representative who shall answer it, in wr ' ting 
on the form, not more than three (3) days later. 

Step 3. If the answer of the Police Chief in Step 2 is not 
considered satisfactory by the employee, the emplo ee's 
representative or his designee may, within three (3) days 
thereafter, present it to the City Manager or his designee. The 
City Manager or his designee may call a meeting at which any 
participant who has participated in a previous step may at end. 
The City Manager or his designee shall answer the grievanc , in 
writing, no later than ten (10) days after it is presented to him. 

Step 4. In the event the decision of the City Manager in Step 
3 is unsuccessful in facilitating a settlement of the disput and 
the Lodge wishes to seek arbitration, the Lodge must re uest 
arbitration of the grievance within ten (10) working days from the 
date of the City Manager's decision on the grievance by filin the 
form "Demand for Arbitration" with the Federal Mediation and 
Conciliation Service 
accordance with FMCS 

(FMCS); 
rules. 

thereafter is shall be handl ed in 

Step 5. Arbitration. The Lodge hereby acknowledges and 
affirms that the arbitral form here established is intend d to 
resolve disputes between the parties only over the interpret tion 
or application of the matters which are specifically cover d in 
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this contract or which, by addendum, may be added to this contract. 

~ Any unresolve~ grievance which relates to the interpretation, 
application or enforcement of any article(s) and section(s) of 
and/or addenda to this agreement and which has been fully and 
unfeignedly processel d through each step of the grievance procedure, 
may be submitted to arbitration in accordance with the following: 

1. Arbi t ra tilon may be invoked by the Lodge upon writ ten 
notice of its intention to arbitrate. For the grievance(s) to be 
arbitrable, such "Notice if Intent" to arbitrate must specify the 
article(s) and section(s) of and/or addendurn(s) to this agreement 
which have allegedly been violated. 

Upon receipt J f Notice of Intent to Arbitrate, the parties 
will attempt to agree upon the selection of an arbitrator. If they 
fai 1 to agree within seven (7) calendar days, the Union shall, 
within fourteen (lr1) calendar days of the date of its Notice, 
advise the FMCS in writing (with copy to City) of its desire to 
arbitrate the grie l ance. Either party may reject a panel and 
request submission of a new panel. The panel shall contain the 
names of proposed arbitrators from the midwestern area of the 
United States, provided that they are members of he National 
Academy of Arbitrators who reside within the State of Michigan or 
within 250 miles of the City of East Lansing. Upon receipt of a 
satisfactory panel, j the parties shall promptly meet and select an 
arbitrator for the panel by each alternately striking names 
therefrom, until only one name remains. 

If services o ~ the FMCS are, because of Federal Statute or 
for any other reas lon, no 1onger avai 1able to the City and the 
Lodge, the services of the American Arbitration Association shall 
be substituted. 

2. The arbitrator shall limit his decision to the 
interpretation, application and enforcement of this agreement and 
he shall be without power or authority to make any decision: 

a) regarding any issues other than the issue(s) submitted 
to him; 

b) 

c) 

contrary Ito, or inconsistent with, or modifying or 
varying i p any way, the terms of this agreement; 
changing, !altering or modifying any policy or reasonable 
rule presently, or in the future established by the City, 
so 1eng ~s such policy or reasonable rule does not 
conflict f ith this agreement; 

d) granting any increases or decreases in wages and/or other 
benefits that are not covered in this agreement. 

3. The arbit kator shall be without authority to require the 
City to de 1ega te, alienate or relinquish any powers, duties, 
responsibilities, obligations or discretions which, by state law 
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or city charter, the City cannot delegate, alienate or relinq ish. 
\. 

4. The arbitrator shall not consider any evidence that is 
~ot submitted by either party at the arbitration hearing in making 
his decision. 

5. The decision of the arbitrator in a case shall not 
require a retro-active wage adjustment in another case except by 
express agreement of the parties. 

6. The grievance submitted to FMCS may be withdrawn only by 
mutual consent. A grievance so withdrawn may not be reinst ted, 
except by mutual consent. 

7. There shall be no ~ appeal from the arbitrator's deci ion, 
if made in accordance with his jurisdiction and authorit~ nder 
this agreement. The arbitrator's decision shall be final and 
binding on the City, on the employee or employees, and on the 
Lodge. 

8. The expenses of the arbitrator shall be shared eq ally 
by the parties. The aggrieved and his local representative hall 
not lose pay for time off the job while attending the arbitr tion 
proceedings. 

22.4. Election of Remedies. The Lodge agrees that it will 
pursue but one remedy on behalf of an employee(s) provided that 
the forum in which relief is sought, whether it be th ough 
arbitration or court proceedings, results in a determination of 
the controversy on its merits, and provided that it is under tood 
that this provision does not interfere with the right of the 
aggrieved employee(s) to pursue whatever statutory or indivi dual 
rights he may have on an individual, independent basis. 

22.5. Definition of Davs. In completing time li its, 
Saturdays, Sundays and holidays (as established by this agreement) 
shall be excluded. 

ARTICLE 24 

PROMOTIONS AND TRANSFERS 

It is the policy of the City to fill vacancies whenever 
possible by promotion from within. It is sometimes necessary or 
desirable to employ persons from outside the City staff for 
positions that require special experience or skills. Transfe s or 
promotions are based on many factors, including the ability o the 
applicant or employee to do the work. All applications shall be 
given due consideration. Promotions shall be awarded to the 
applicant who is most qualified for the position. In cases here 
there are equally qualified applicants, the most senior appl ' cant 
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shall be awarded th promotion. 
\. I 

A promotion s~all be recommended in writing by the Pol ice 
Chief to the City Manager at least two weeks prior to the effective 

I

date. The recommendation shall list in full the reasons for the 
requested prornotion j . . 

When the City ROsition becomes available, it shall be posted 
for a minimum of fi~ e (5) working days prior to filling the job 
unless factors rega~ding the position make it inappropriate to do 
so. The transfer ~f an employee from one department to another 
may be made only wit~ the consent of the department heads involved 
and the City Manager! or a designee of the City Manage~. Should the 
written request fo tll transfer be denied, the City Manager or a 
designee of the City Manager shall, upon the written request of the 
employee, provide wj itten notification of the reasons for denial. 

For the purpose of selecting a Dispatch Supervisor and 
Parking Enforcement Supervisor, the following procedure shall be 
used: 

1. Applicants rnus ~ have cornp 1 eted four ( 4) years continuous 
Dispatch or Parking Enforcement service at the East Lansing 
Police DepartmJ nt. 

2. Applicants must submit a letter of application to the Chief 
outlining the i r experiences, any special qualifications 
possessed and j easons why they should be selected. 

3. An oral interVJiiew shall be conducted by the Chief or his 
designee, the Support Services Lieutenant and one (1) 
Uniformed Supervisor and may also include someone from 
Meridian Township. 

4. Final selections shall be made by the Chief based on the 
application le ~ ter, oral interview and applicant's past work 
history with the Department. Final selections are non­
grievable. J · · . 

5. Dispatch Superv isors w~ll b~d sh~fts 1n accordance w~th the~r 
1 

contract language. 

6. The Chief has the discretion not to fill a Dispatch Supervisor 
position if h~ or she determines there is no a qualified 
Dispatcher to serve as Dispatch Supervisor. 

ARTICLE 25 

RESIGNATION 

An employee wh resigns from the City must submit a written 
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resignation to the Chief of Police. The resignation shou be 
Sll.lbmitted in sufficient time to allow for proper replacemen . A 
minimum of two weeks notice is required. Any employee faili g to 
give such proper notice may forfeit all 1eave benefits ac c rued 
under this contract. 

An employee who terminates employment must release all City 
property (including keys, parking stickers, uniforms, equipment and 
City identification as way of example but not all inclusive) prior 
to receipt of his or her final payment for accrued vacation, 
personal and/or sick leave from the City. 

Unless otherwise agreed to by the Chief, the two week n otice 
period shall not include vacation leave, personal leave or 
compensatory holiday leave. 

ARTICLE 26 

UNIFORMS 

26.1 Parking Enforcement Officers. The City will select, 
procure and issue uniforms giving due consideration to the items, 
numbers, materials and quality consistent with the needs, use, 
function and responsibility of . the parking enforcement officers. 

I 

The City will arrange a suitable schedule for cleaning of 
shirts and trousers, as necessary, at City expense. 

26.2 Dispatchers. Dispatchers may wear uniforms which have 
been issued to them or acceptable civilian attire. However , the 
City shall not procure nor clean uniforms or civilian attir for 
dispatchers. 

26.3 Parking Vehicles. Parking enforcement vehicles will be 
equipped with air conditioning. 

ARTICLE 27 

SPECIAL CONFERENCES 

The City will grant a leave-of-absence to one (1) membe r of 
the bargaining unit for three ( 3) days to at tend the Sta t e of 
Michigan Fraternal Order of Police meeting each calendar year. 
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ARTICLE 28 
\. 

HUMANITARIAN CLAUSE 

Should an emplo~ee covered by this agreement become physically 
or mentally handicapped to the extent that he cannot perform his 
regular job, the Cit y will make every effort to place the employee 

1in a vacant positio~ that he is physically and mentally able to 
perform, whether in lthe bargaining unit or not. 

The question o~ whether or not the City has made a good faith 
effort to place th¢ individual in a vacant position that he is 
physically and ment~lly able to perform shall be the only issue to 
the grievance and a ~bitration procedure of this agreement and in 
the event a violati~n is found, the arbitrator shall not have the 
authority to order ~im placed in a position outside the bargaining 
unit. In the event ! an arbitrator were to find that the City had 
not made a good fai f h effort · to place the individual in a vacant 
position that he is physically and mentally able to perform, the 
arbitrator shall ha~ e the authority to order appropriate back pay 
from the date of the violation until he is satisfied the City has 
made such a good fa~th effort or until the individual is placed in 
a suitable vacant palsition that he is physically and mentally able 
to perform. 

ARTICLE 29 

RE 10RD REVIEW- PERSONNEL FILES 

The employee ml y examine and inspect his personnel file at 
times and under cir Eumstances mutually agreeable to the employee 
and the Chief. In ~o case will the employee abuse or the Lodge 
cause to be abused this right. 

Unless otherwisle provided by 1aw, whenever a writ ten reprimand 
is placed in the em~loyee's file for the purpose of reflecting a 
negative facet of that ~mployee's performance the employee shall 
be notified of the Tntry and content of such material. 

After one year the employee has the right to meet with the 
Chief of Police to discuss any removal of any negative items in 
the personnel file. Such removal shall be within the sole 
discretion of the C~ief of Police. In all events, the City will 
adhere to applicablle law regarding the removal of disciplinary 
material from the personnel file. 

Any disciplina~ y action removed from the employee's personnel 
file pursuant to ~~his provision shall not be introduced into 
evidence at any arbitration by the City to establish that the 
discipline or disch(arge was for just cause. It is understood, 
however, that nothing contained in this provision shall preclude 
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the City from introducing any disciplinary action removed fro the 
personnel fi 1 e pursuant to this provision in rebut tal of the 
Lodge's claim presented in an arbitration that the employee in 
question had a good work record, or that the discharg or 
discipline should be reduced to a lesser penalty due to the n ture 
of the employee's service. Nothing contained herein shall pre lude 
introduction of the employee's personnel file as an exhibit i n the 
arbitration proceeding. 

In the event the City's Personnel Director changes his p licy 
regarding access (by others) to an employee's personnel record, the 
City will give the Lodge advance notice of such change and will 
meet with the Lodge regarding said change upon request. 

Internal Investigation. When a formal internal investig tion 
is commenced, the employee will be given the opportunity to r view 
the recording tapes (all channels}, if applicable, and the emp oyee 
will be given an opportunity to respond to the allegations. The 
recording tapes (all channels) will be retained by the depar ment 
until the matter is resolved. 

ARTICLE 30 

PART-TIME EMPLOYEES 

Part-time employees as defined in Section 1.2 of this 
agreement are eligible for vacation leave, sick leave, ho iday 
leave, funeral leave, overtime pay, worker's compensa ion, 
longevity pay, retirement, social security, court time, call back 
pay and, for parking enforcement officers uniforms. 

For purposes of determining benefits for part-time emplo ees, 
a system of averaging the workweek shall be used to arri e at 
benefit hours. The benefit hours are arrived at by dividin the 
average number of hours worked per week by forty (40). The av rage 
number of hours worked per week is based on the last six (6) months 
of employment or from the beginning of employment, whichev r is 
shorter. 

Part-time employees are eligible for longevity payments. 
Part-time employees who subsequently acquire full-time status hall 
be given credit for their part-time service with the Ci t y in 
determining their full-time longevity. Such credit shall be qual 
to the average number of hours worked per week, divided by f orty 
(40} hours, times the number of years worked. 

\ . 
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ARTICLE 31 

\. TERMINATION OF AGREEMENT 

The agreement shall remain in full force and effect unti 1 
11:59 P.M., June 30, 1994, and for successive annual periods 
thereafter unless n pt more than one hundred twenty (120), but at 
least sixty (60) days prior to the end of its original term or of 
any annual period ~ hereafter, either party shall serve upon the 
other written noti pe that it desires termination, revision or 
modification, and such written notice shall have the effect of 
terminating this agreement in its entirety on the expiration date 
in the same manner ~s a notice of a desire to terminate. 

IN WITNESS 
instrument to be 

WHbREOF, the parties 
e ~ecuted on the 9th 

hereto have caused this 
day of __J.;...u.;...l....y_____ 

1993. 

FOR THE LODGE: FOR THE CITY: 

L~]t~ 

Rob'ert Linter{ 
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APPENDIX A 
FY '93 

Effective July 6, 1992 
\. 

Classification Start 6 Month 1 Year 2 Year 3 Year 4 Year 

Dispatcher 

Annual 22,38o.8r 23,316.80 24,356.80 25,750.40 27,289.60 29,078.40 
Hourly 10.7r 11.21 11.71 12.38 13.12 13.98 

Parking Enforcement 
Officer 

Annual 23,316.8p 23,753.60 24,232.00 25,168.00 26,166.40 27,289.60 
Hourly 11. 2! 11.42 11.65 12.10 12.58 13.12 

Police Records 
Assistant 

Annual 20,196.8 ~ 20,758.40 21,257.60 22,526.40 24,481. 60 25,854.40 
Hourly 9.71 9.98 10.22 10.83 11.77 12.43 

Secretary-Police 
Investigations 

Annual 21,715.20 22,297.60 22,880.00 24,107.20 25,396.80 26,769.60 
Hourly 10.44 10.72 11.00 11.59 12.21 ' 12. 87· 

Clerk Typist-Police 

Annual 16,744.00 17,160.00 17,638.40 18,595.20 19,552.00 20,425.60 
Hourly 8.0 8.25 8.48 8.94 9.40 9.82 

Employees in classifications ~ itled Supervisor Dispatch and Supervisor Parking 
Enforcement shall receive $0. f0 per hour in addition to their regular rate of pay 
as Dispatcher or Parking Enfo cement Officer for all hours worked in that 
classification. 
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APPENDIX A 
FY '94 

\. 
Effective July 5, 1993 

Classification Start 6 Month 1 Year 2 Year 3 Year 4 Year 

Dispatcher 

Annual 22,942.40 23,899.20 24,960.00 26,395.20 27,976.00 29,806.40 
Hourly 11.03 11.49 12.00 12.69 13.45 14.33 

Parking Enforcement 
Officer 

Annual 23,899.20 24,356.80 24,835.20 25,792.00 26,811.20 27,9 6.00 
Hourly 11.49 11.71 11.94 12.40 12.89 3.45 

Police Records 
Assistant 

Annual 20,696.00 21,278.40 21,798.40 23,088.00 25,084.80 26,4 9.20 
Hourly 9.95 10.23 10.48 11.10 12.06 2.74 

( 
\ 

Secretary-Police 
Investigations 

Annual 22,256.00 22,859.20 23,462.40 24,710.40 26,041.60 27,4 5.20 · 
Hourly 10.70 10 .99 11.28 11.88 12.52 3.19 

Clerk Typist-Police 

Annual 17,160.00 17,596.80 18,075.20 19,052.80 20,051.20 20,945.60 
Hourly 8.25 8.46 8.69 9.16 9.64 10.07 

Employees in classifications titled Supervisor Dispatch and Supervisor Parking 
Enforcement shall receive $1.55 per hour in addition to their regular rate of pay 
as Dispatcher or Parking Enforcement Officer for all hours worked in that 
classification. 
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APPENDIX B 

Listed below are the benefits to be provided by the City under 
a suitable dental insurance plan: 

1 . 

2 . 

3 . 

4. 

5 . 

6. 

7 . 

8 . 

9. 

10. 

11. 

12. 

13. 

14. 

15. 

Oral examinations, including scaling and cleaning of teeth, 
but not more than once each in any period of six (6) 
consecutive months. 

Topical application of sodium or stannous fluoride, if the 
individual is less than sixteen (16) years old. 

Dental x-rays. 

Extractions. 

Oral surgery, ['ncluding excision of impacted teeth. 

Fillings. 

Anesthetics ad inistered in connection with oral surgery or 
other covered tl ental services. 

Treatment of periodontal and other diseases of the gums and 
tissues of the mouth. 

Endodontic tre tment, including root canal therapy. 

Injection of antibiotic drugs by the attending dentist. 
I 

Repair or recementing of crowns, inlays, bridgework or 
dentures; or relining or rebasing of dentures. 

Inlays, gold I fillings or crowns (including precision 
attac~ents fo r dentures) . 

Space maintainf rs. · 

Initial installlation of fixed bridgework (including inlays 
and crowns as abutments to replace natural teeth extracted 
while the indi~idual is covered under the Plan). 

Initial insta lation of partial or full removal dentures 
(including precision attachments and any adjustments during 
the s i x ( 6 ) m In t h peri o d f o 11 owing ins t a 1 1 at i on ) t o rep 1ace 
one or more naltural teeth extracted while the individual is 
covered under t he Plan. 
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16. Replacement of an existing partial or full removal dentu e or 
~ fixed bridgework by a new denture or by new bridgework, o the 

addition of teeth to an existing partial removal dentu e or 
to bridgework to replace extracted natural teeth, but on y if 
satisfactory evidence is presented that: 

a) The replacement or addition of teeth is required to 
replace one or more teeth extracted after the exi ting 
denture or bridgework was installed and while the 
individual is covered under the Plan. 

b) The existing denture or bridgework cannot be made 
serviceable and, at least five {5) years have el apsed 
prior to its replacement; or 

c) The existing denture is an immediate temporary de ture 
which cannot be made permanent and replacement by a 
permanent denture takes place within twelve (12) months 
from the date of initial installation of the immediate 
temporary denture. 

17. Orthodontic treatment (including correction of malocclusion). 

The foregoing benefits shall be provided in a manner such that 
fifty {50%) percent of the co~ts of any services in categor ies 
1-16 shall be paid for by the employee, with the remaining fifty 
{50%) percent being paid for by the City's insurance carrier up to 
a maximum benefit of eight hundred ($800) dollars per perso per 
year. Coverage for orthodontic treatment shall be provided, 
pursuant to a separate insurance rider, in a manner such that fifty 
{50%) percent of the costs of any services in that category shall 
be paid for by the employee, with the remaining fifty (SO%) percent 
being paid for by the City's insurance carrier up to a maximum 
benefit, for the life of the policy (and any renewals thereof), of 
eight hundred {$800) dollars per person. Coverage for orthodontic 
treatment shall be limited to persons nineteen (19) years of age 
or under. 
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Effective January L1987, the dental benefit as specified in 
A~pendix B remains nchanged except as reflected below: 

Maximum Calendar Year Benefit for Combined Type A, B and C 
Expenses: $1,000. 

Benefit Coverage Description 

Type A Exl enses 100\ R and C 
(Diagnostic and 

::::e:t::r e::::icesl 
50\ R and C 

(Basic Services) 

Type c Exfenses 50\ R and C 
{Major Se r vices) 

Type D Expenses 50\ R and C 
(Orthodontic Services) To a maximum lifetime 

benefit of $1,000/ 
covered person. 

If any other emplo~~ er group should be granted a coordination of 
dental benefits for married couples where both work for the City 
either through negotiations or because of a grievance arbitration 
award, this Unit sh~ll also receive the benefit. 
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APPENDIX C 
LONG TERM DISABILITY BENEFITS 

(For Active Full Time Employees Only) 
Benefit I 

If an insured employee becomes totally disabled due to 
accidental injury, sickness or pregnancy, and continues to be 
disabled through his/her Qualifying Disability Period (Q.D.P.), 
the plan will begin paying a monthly benefit after Q.D.P. has been 
met. The employee must be under a physician's care to receive 
benefits. 

Qualifying Disability Period: 90 days or at exhaustion of 
sick leave, wh i chever is later. 
Monthly Benefit: 66.7\ of the employee's basic monthly salary 
or wage, up to a maximum monthly benefit of $3,000. 

The plan will pay benefits while the employee remains 
disabled, or until: 

Age 65, if the disability began before age 60. 
60 months fro~ the date the employee became disabled, if 
disability beg j n after age 60, but in no event beyond age 70. 

Successive Periods mf Disability 

Long Term Dis J bi 1 i ty ben~fi ts end when the employee is no 
longer disabled. However, if an employee is again disabled by the 
same or a related condition within three (3) months, benefits will 
resume without the J mplpyee satisfying a new Qualifying Disability 
Period. j 

Other Income Benefits 

If an employee is eligible for other income benefits, the Long 
Term Disability benl fit will be reduced by such benefits. 

Other Income B nefits Include: 

A. CompulsorJ government disability benefits. 
B. Social S ~curity or Railroad Retirement Act benefits 

including jbenefits available for dependents. Once Long 
Term Disabi 1 i ty benefits begin, they are not reduced 
because df any future amendments or cost-of-living 
increases lunder Social Security. 

c. Worker's ~ompensation or similar benefits. 
·D. Salary or jwages paid by the employer. 
E. No-fault automobile benefits. 
F. Any emplo~er-sponsored plan of disability, life, accident 

and healtn which pays for disability. 
G. Any pensi bn or retirement annuity plan for which the 

employee 's receiving benefits. 
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General Plan Provisions - Long Term Disability 
\. 

Waiver of Premium 

Premiums are waived while benefits are being paid. 

Effective Date of Coverage 

Employees are covered on the day they become elig ' ble, 
provided they are at work on that day and have been 
actively at work, full-time, for the seven pre ious 
working days. Persons commencing employment after the 
date this policy became effective shall be eligibl for 
coverage on their employment, providing they are act ' vely 
at work. If fewer than 50 employees are cov red, 
employees over age 50 are covered after The Traveler has 
approved their applications based on written eviden e of 
insurability. This provision is modified for Transf rred 
Business. 

Pre-Existing Conditions 

If an employee has received medical care or trea ment 
during the three months before becoming covered under 
the plan, Long Term Disability benefits will not be paid 
for that condition until the employee has been co ered 
for 12 months without being absent from work becau e of 
this condition. This provision is modified for 
Transferred Business. 

Transferred Business 

Employees covered under the employer's prior Long Term 
Disability plan will not be deprived of benefits for 
which they would have been eligible under the prior plan 
solely because of the change of carriers. Also, all 
employees covered under the prior plan, are eligibl for 

-coverage under The Travelers plan, without evidence of 
insurability, . provided they are at work on the effective 
date. It is assumed that those employees curr ntly 
receiving benefits, or who are disabled on the effective 
date, will be the responsibility of the prior carr ' er. 

Mental and Nervous Conditions 

Benefits will be paid for up to two years, wheth r or 
not the employee is in an institution. If on the last 
day of the two year payment period, the employ e e is 
confined, benefits will continue to be paid for up o 90 
days after such confinement ends, provided that such 
confinement lasts at least 14 continuous days. 
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Total Disability 

Total Disabili r y means: 

A. During th~ first 24 months of disability, in addition to 
the qual11'fying disability period: the employee's 
inability to perform the normal duties of his or her 
regular ccupation provided, during that period, the 
employee [1' s not engaged in any occupation for wages or 
profit. 

B. After 24 months of disability, in addition to the 
qualifyin disability period: the employee's inability 
to perforr the duties of any occupation for which he or 
she i~ o ~ becomes qualified by training, education or 
exper1ence. 

Exclusions l 
Disabilities ~ ot covered include, in addition to those 

excluded as a matt ~ r of law, or not treated by a duly qualified 
physician, those caused by: 

Intentional se ~ f-inflicted injuries, attempting or committing 
a felony, enga ing in an illegal occupation, or war. 

Rehabilitation 

Rehabilitation is an important part of Long Term Disability 
plans- for: 

The emplo , er, and 
the employee. 

Through rehabi 1itation, a disabled employee is able to return 
to productive emplot ment. 

The Travelers t s very conscious of: 

the impor ~ ant human value and 
the posit i ve economic impact 

I 
which a comprehensi f e rehabilitation program can provide. 

This determina~ ion of rehabilitation potential, and the use 
of private rehabili l ation specialists for evaluation and reporting
is an integral part of our group disability claims administration 
process. Successful rehabilitation requires sophisticated, 
professional evalua ~ ion and coordination between The Travelers, the 
policyholder, the di sabled employee, his physician(s), and in many 
cases, local, state and/or private rehabilitation agencies. 
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. The Travelers is committed to a positive rehabilit tion 
effort . Our claim and medical specialists will coordinat the 
~ehabilitation process. 

Rehabilitation Benefit 

The Long Term Disability benefit amount will remain the same 
for a disabled employee who returns to work on a full-time or part­
time basis provided that: 

the employment is under an approved rehabilit a tion 
program, and 
the total income from all sources, including Social 
Security, LTD benefits, pension plan benefits and payment 
for the rehabilitation work, does not exceed 80\ of the 
income immediately prior to the disability. 

Education Benefit (Optional) 

The Education Benefit will pay $100 per month to each eli gible 
child of a disabled employee. The child must be an unmarried, 
full-time student between the ages of 18 and 22 who is receiving 
post-secondary education. 

( 
\ 
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Appendix D 

November 1, 1988 

Mr. R. David Wilson 
209 N. Walnut 
Suite A 
Lansing, Michigan 48933 

Dear Mr. Wilson: 

The City agrees to represent an employee of this Unit against civil 
c 1aims or ci vi 1 ac ~ i ons and to indemnify and hold the employee 
harmless from monet 1r. ry judgement as long as the employee is in 
accord with City po ] icies and standing Department orders while in 
the course of employr ent. The City's obligation under this section 
shall be contingent upon the employee's giving prompt notice of the 
commencement of any laction and upon the employee's cooperation in 
the preparation, de , ense and settlement of such action. 

This 1anguage does not change or alter whatever protection the 
parties may have un1er other City liability policies. 

Thank you for your attention to this matter. 

Sincerely, 

~e~~ 

- D-1 ­



{ ) 



Appendix E 

\. 
August 9, 1993 

Mr. R. David Wilson 
209 N. Walnut 
Suite A 
Lansing, Michigan 8933 

RE: Health Insurance "Me-Too" Provision 
Police Support Unit 

Dear Mr. Wilson: 

This will serve as an agreement that whatever is decided with 
Non-Supervisory Police Officers per the Act 312 arbitration 
proceeding will be binding on the Employer and Union with respect 
to this collective bargaining agareement and bargaining unit. 

Thank you for t our attention to this matter. 

( 
Sincerely, 

Michael Benedict 
Director of Personnel 
Human Relations ------­

R. Date 

Date 
\. 
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I \ , I APPENDIX F 

E R S T L R H sl I ·" G P 0 L I C E Q E P R R I n E H I 
I 

T OLICY & PROCEDURE 

'ORDER NUPIBER: 3-89 I I -d. 
SIJBJECT: 01spetch - S1ck Cell Holdover/Cell bad :~, .... 9,-~.·~. 

------------------------~--------------------------'Signature: Chief of Police 
~FFECTIVE DATE: 1-18- , 9 Researched by: Sgt. John Ben5on 

INDEX AS:OvertlMe, Hold-Over; OvertiMe, Call-Bee~; S1ck Call, Oi5patch; 

This order supersede& ~enerel Order No: N/A Previously issued on: N/A 

3.1 Purpose 

To prov1de fo ~ a uniforM policy in staffing the dispatch center when 
a dispatcher oalls in s1ck, or has soMe other unscheduled eMergency. 

3.2 Procedure 

In the event , dispatcher c~lls in sick or calls in with soMe other 
unscheduled e j ergency, the provisions of the East Lensing Police 
Support Serv1 9es Unit contract, section 9.8 (pg 21) shall be 
invoked. I 

3.3 

This provis1o shall be followed for four (4) hours. At the end of 
th1s four hou ~ per1od, the d1spatcher May opt to finish the e1ght 
<8> hour hold over. However, if the d1spatcher does not wish to · 
stay beyond t is initial four (4) hour period, s/he shall Ma~e every 
effort to con act another dispatcher to fill the last four hours of 
the hold over 

In the event hat another dispatcher is not located, the uniforMed 
supervisor or lact1ng supervisor May, at his/her discretion, fill the 

vecency. I . 
3.4 Filling Oisp~ich Vocency 

If the superv j sor elects to fill the vacency, s/he ~ey: 
1. Use exist ng shift personnel to fill the slot. 
2. Cell back an off1cer, following the "overt1Me list" provis1on 

of the no ~ supervisory contract. 
3. In rare c ~ 5es, leave the slot open, and function with a s1ngle 

d1spatche rr . 

In all cases, the uniforMed supervisor May use his/her di5cretion 1n 

the f1ll1ng o the vacant po5ition. However, unless in a case of 
declared eMer ency, the held-over dispatcher &hall be excused efter 
the first fou hours, unless thet dispetcher waives thet right. 
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APPENDIX G 

E R S T L R H S I H 6 P 0 L I C E 0 E P R R T ft E H T 

t OLICV & PROCEDURE 

• ~DER NUMBER= 4-89 1 v/ A , 1 
__S_UB__J·E--C-T_:_________D_i-~-p~-t-c~h---S-c__h_e_d_u_l_e_d__O_v_e_r_t_i_M_e______ ~l~..~~ 
------------------------~--------------------------ISignoture: Chief of Police 

EFFECTIVE DATE: 1-18-891 Re~eorched by: Sgt. John Benson 

INDEX AS: D1sp~tch Over tiMe; Scheduled Oispetch OvertiMe 

Thi~ order supersedes Gr nerol Order No: N/A Previously issued on: N/A 

4.1 Purpose 

To establish general guidelines in ~aintaining an overtiMe sign-up 
sheet for 5cheduled overti~e. and to allow di5patchers to sign up 
for unscheduled overtiMe. 

4.2 Sign Yo Sheet- Di~petchers Qnly 

A sign up shee ~ shell be po•ted in the D1•petch Center by the 20th 
of the ~onth preceding the date(5) of the anticipeted need, lisi1ng 
the overtiMe or portunltles ~Vallable for th~t MOnth. This sheet 
shall reMaln ~ ~va1lable For Oispetcher5 Only until the 25th of sa1d 
Month. S1gnup for d1spatchers shall be on~ first coMe, f1rst 
served basis. 

4.3 

On the 26th of l the Month preceding the anticipated need, the sign 
up sheet shall be Moved to the squad rooM, and shall be opened to 
any qual1fied non-supervisor or dispatcher, on the saMe first coMe, 
first served b~s1s . lt shall reMain posted in the squad rooM unt1l 
the position is f1lled, or no longer needed. 

4.4 Conflict 

In cases of .confl1ct, Sl ·gn-ups pr1or to the 26th of the 
preced1ng Month shall be f1lled exclusively by dispatchers. 
Sign-ups on the 26th or later, or the preceding ~onth, shall be 
filled strictly on a first coMe, first served b~sis. 

In the case of several non-supervlsory personnel signinQ up for the 
saMe slot, selection shall be b~sed on the overiif'\e roster . 



/ 


