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ARTICLE I 

MASTER AGREEMENT 

This Agreement is entered into this August 25, '. 1991 by and 
between -the Airport Community Schools, Carleton, Michigan 
(Monroe County) , hereinafter .called the "Board" and the 
Monroe County Education Association MEA/NEA, hereinafter 
called the _"Ass·ociation." Agreement expires August 31, 1994. 

. --- ·----- - 
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ARTICLE II 

RECOGNITION 

A. The Board hereby recognizes the Association as the 
exclusive bargaining representative, as defined in 
Section 2 of Act 379, Public Acts of 1965, as amended, 
for: 

All full-time and regularly part-time certificated 
professional personnel employed in positions 
requiring certification,including by way of 
illustration only but not limitation, persons on 
tenure and probation~ry employees, classroom 
teachers, guidance counselors, permanent 
substitutes, teacher coordinator, te.ach·~r 
consultants, social worker, school psyc~ologist, 
certificated librarians and certificated 
professional personnel on leave employed -by the 
Airport Community Schools; 

but excluding: 

all supervisory :and administrative personnel and 
other persons engaged in the direct administration 
and supervision of certified personnel, including 
Superintendent,. Assistant Superintendent, .. Director 
of Instruction, Business Manager, Principals and 

-----Ass-is-t-aM--Pri-ne-ipal-s 7 -· all Di-rectors,---al-1-teaohers 
in -Community and Adult Education programs which 

- are not par..t .-of the-regular sc-hool day·, summer --
~chool instructors, individuals perfor~ing extra
curricular assignments who are not temporary per 
diem teachers, aides, paraprofessionals, 
Department · or Division Positions, District 
Athletic Director (only time toward duties of AD),
office clerical employees, bus drivers, 
custodians, and all other employees of the Board 
of Education or any other employer. 

B. The Board agrees not to negotiate with any teacher • s 
organization other · than the Association for the 
duration of this Agreement. 

c. Definitions: 

1. The term "teacher" when hereinafter used in this 
Agreement, shall refe~ to all employees represented 
by the Association and the bargaining unit as above 
defined: and reference to - male teachers shall 
include female teachers (Singular shall include 
plural). It is expressly understood that substitute 
teachers, unless designated permanently employed 
substitute, shall not be included within the 
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definition of the term "teacher" t~roughout the body 
.of this Contract. 

2. Permanent substitute shall be defined .as a 
substitute employed in the same position on a full
tdme basis for a period of more than 60 consecutive 
days. Permanent substitutes shall receive pro-rata 
full compensation as guaranteed by this agreement 
beginning with the date the superintendent has 
k-nowledge that the substitutes services will be 

- required beyond the 60_days. (Ref.:MCLA 380.1236) 

3. Temporary per diem te(\.chers shall be defined as a 
substitute employee in . the same position on a full
time basis. for a period of sixty (60) or less 
consecutive days. 

4. The term "Board" shall include its officers, members 
and/or administrative staff. 

5. Whenever the term "agreement" is used, · it shall mean 
this Contract and all appendices and Letters of 

--Understa-nding -which-· shall-- be- - · incorporated----- by-·--··:
reference. 

6. The term "hours of instruction" or words to that 
effect shall refer . _only to time spent _ in the 
classroom instructing or teaching during scheduled 

-----.cl-ass per-iod-s-.-- Activities-- not included unde-!!----tll~e!-------
above term shall include: but not be limited to 
supervision; passing time, and dismissal -time. 
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ARTICLE III 

PROFESSIONAL TEACHER RESPONSIBILITIES 

A No - teacher shall be disciplined, reduced in 
compensation, or dismissed without just cause. All 
information forming the basis for disciplinary action 
will be made · promptly available to the teacher. All 
reprimands shall be placed, in written form in the 
employee's file with the -teacher being so notified and 
presented with a copy. When a request for 
representation is made, no action shall be taken with 
respect to the teacher until such representation of the 
Association is present. The local President shall be 
promptly notified of reprimands. 

B. Any reprimand or disciplinary action whatsoever, oral 
or written, directed toward any teacher shall be 
removed and considered void and all rights waived after 
5 years from the reprimand date, and cannot be used 
against the teacher thereafter. This information may be 
removed at_ an ~ earlier date . . if_ the Superi.ntende_nt . _$0 
desires. 

c. A teacher shall have the opportunity to make a written 
response to any reprimand. This teacher response shall 
become a part of the teacher's permanent file, so long 
as the rep~~~a~d is co~~aj~ed _ there~~~ 
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. ARTICLE IV 

TEACHER RIGHTS AND MANAGEMENT RIGHTS 

A. Pur-Suant to Act 336 of the Public Acts of 1947 as 
amended, the Board hereby agrees that every employee of 
the Board shall have the right freely to organize, join 
and support the Association for the purpose of engaging 
in · collective bargaining or negotiation and other 
concerted activities for mutual aid and protection, 
provided all activities of the Association shall be 
carried on during lunch . or after school hours. As a 
duly elected body exercising governmental power under 
cover of law of the State of Michigan, the Board 
undertakes and agrees that it will not directly or 
indirectly discourage or deprive or coerce any teacher 
in the enjoyment of any rights conferred by Act 336 or 
other laws of Michigan or the Constitution of Michigan 
and the United States; that it will not discriminate 
against any teacher with respect to hours, wages, or 
conditions, of employment by reason of his membership 
in the -Associatf on; his participation in--any act·rvit -ies· 
of the Association or collective professional 
negotiations with the Board, or his institution of any 
grievance, complaint or proceeding under this Agreement 
or otherwise with respect to any- terms or conditions of 
employment. Further, the Associati6n · agrees that it 
will not atrec~ry-discourage or deprive or coerc-e-an'rFy--
non~member _teacher in _ the ___: enjoyment of _ any _tight.$ 
conferred by Act 336 or other laws of Michigan or the 
Constitution of Michigan · and the United States, that it 
will not 'discriminate against any non-member teacher 
with . respect to employment by reason of his non
membership in the Association, his lack of 
participation in any - activities of the Association or 
collective professional negotiations with the Board, or 
his institution of any grievance, complaint or 
proceeding. Notwithstanding their employment, teachers 
shall be entitled to full rights of citizenship and no 
religious or political activitie·s of any teacher or 
lack thereof shall · be grounds for any discipline or 
discrimination with respect to the professional 
employment of such teachers. The private and personal 
life of any teacher is· not within the appropriate 
concern or attention of the Board, except as it can 
seriously affect the professional rights, duties, and 
responsibilities of the teachers. Likewise, the private 
and personal life of any Board of Edu9ation member is 
not within the appropriate concern or attention of any 
teacher of the Association re.sponsibilitie·s of the 
Board of Education member. Any alleged violations of 
the provisions of this section shall be pr:'ce ~ s -. ::. 
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B. 

c. 

D. 

·- --------- E·;·---

through the appropriate judicial or administration 
tribunal. (example: MERC) 

The Board specifically recognizes the right of its 
employees appropriately to invoke Articles XVIII and 
XXIl (Negotiation Procedures and Professional Grievance 
Negotiation Procedure) respectively. 

The Association and its members shall have the right to 
use. school building facilities as do all organizations 
or the community. Established regulations and 
procedures are outlined in Board policy. The 
Association will .be permitted to distribute its own 
information throughout the ·school mail distribution 
system. All such information must be identified as 
Association literature and will be deli~ered promptly 
by the district. A copy will be sent to the 
·superintendent. Association literature may be posted on 
faculty room bulletin boards. Posting elsewhere on 
school grounds is prohibited. Use of the intercom, 
voice communications systems for announcements of the 
Association is prohibited. 

. . . . - --- -
The Board agrees tp furnish to the Association in 
response to reasonable requests from time to time all 
public information concerning the financial resources 
of the district, tentative budgetary requirements and 
allocations and other information pertaining to 
finan~e~·--~-------------------------------
The - Board, on- i~-own behalf· :_and---on·-behilff -af the-
electors of the district __hereby ;ret~_ins and reserves 
unto itself, without limitation, all powers, rights, 
authority, duties and responsibilities conferred upon 
and vested in it by the laws and the Constitution of 
the State of Michigan, and of the United States 
including, but without . limiting the generalfty of the 
foregoing, the right: 

1. To the executive management and administrative 
control of the school system and its properties and 
facilities, and· the professional work-related 
activities of its employees; 

2. To hire all employees and subject to the provisions 
of law to review their certification and to 
determine their professional qualifications, and the 
conditions for their ~ontinued employment, or their 
dismissal or demotion and to promote, and transfer 
all such employees; i _ 

3. To determine class schedules, the hours of 
instruction, and the duties, responsibilities, and 
assignments of teachers and other employees with 
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respect thereto, .and non-teaching activities, and 
the terms and conditions of employment. 

The exercise of the foregoing powers, right; authority, 
duties and responsibilities of the Board, the adoption 
of : policies, rules, regulations and practices in 
furtherance thereof, and the use of.judqment and 
discretion in connection therewith shall be limited 
only by the specific and express terms of the Agreement 
and · then only to the extent such specific and express 
tercms hereof are in conformance with the Constitution 
and laws of the State of Michigan, and the Constitution 
and laws of the United States. 

- · 
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ARTICLE V 

PROFESSIONAL COMPENSATION 

A. Tha· salaries of the teachers covered by this Agreement 
are set forth in Schedules A and B which are attached 
to this Agreement. such salary schedules shall remain 
in effect during the term of this Agreement. 

B. The salary schedule is based upon a normal weekly 
teaching load as hereinafter defined: Starting day is 
defined by the calendar . .' 

c. Payments of salaries wiil commence on or before the 
second Friday or after the second week of.· classes. 

D. Prior to the second working day of the school year each 
teacher will select one of the following bi-weekly 
payments. 
1. Twenty-one bi-weekly payments. 
2. Twenty-six bi-weekly payments. 

- 3 -. - Twenty---payments of -1-/ 26 ·- of the- t-eacher's -salary-1 -- one - ·-· 
payment of 6/26 if the teacher's salary due on the 
twenty-first payday. 

E. A teacher may apply for tuition reimbursement up to 
$80~00 per credit for additional graduate level credits 

- leadinq to -North central.--qua-lifications or --to-----mm••••-l.t---- 
other needs of the district.- The district shall have 

·- the s-ole diScretion in deciding tuition reimbursement 
(non-qrievable). The teacher must apply -for prior 
approval and the total amount due to the bargaining 
unit cannot exceed $4,000 per year. (non-cumulative) 

F. 1. Tt.. e Airport School District and The Airport 
Education Association hereby establish a reserve to 
be used for committee compensation. The amount of 
the reserve shall be adjusted every year to reflect 
the percentage increase in Full Family 
Hospitalization 

For the 91-92 school year the parties have allocated 
$22,500 to the reserve. 

F. 2. The 1992-93 reserve shall be adjusted to reflect the 
health insura~ce increase according to the below 
table. The percentage increase will be determined by 
the increase reflected in the fully family rates 
under ~he Health Insurance. ; : 

The beginning point of the reserve shall be derived 
from the ·prior years reserve. For example: 
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a. If the prior years reserve was $22 1500.00 1 and the 
Health Insurance increase is 17% 1 the remaining 
percentage of the reserve would be 30% of the 
prior years reserve $6 1750.00. 

g. If the prior years reserve was $22 1 500.00 1 and the 
Health Insurance increase was the 11% 1 the reserve 
would -- be ·90% of the prior years reserve or 
$201250.00. 

Insurance Increase % of reserve value of reserve 

10% 100% 22,500 
11% 90% . 201250 
12% 80% 181000 
13% 70% 1"5 175Q 
14% 60% 131500 
15% 50% 111259 
16% 40% 9,000 
17% 30% 6,750 
18% 20% 41500 
19% 10% 2,250 

- -. ----· 9%205 -o-

F. 3. The 1993-94 beginning ·point of the reserve shall be 
derived from the prior years reserve. For example: 

a. If the prior years reserve was $22,500.00 1 and the 
Health Insurance increase is 17%, the temaining----
p_er_c...ent _of _the reserve ~ould - be 30% of _the :2ri_9r__ __ __ 

. years reserve or $6 1 75o:oo. 

b. If the prior years reserve was $22,500.00 1 and the 
Health Insurance increase was $20 1250.00 1 the 
reserve would be 90% of the prior years reserve or 
$201250.00. 

c. If the prior years reserve was $20 1000.00 1 and the 
Health Insurance increase is 12% 1 the reserve 
would be 80% of the prior years reserve or 
$161000.00. 

d. If the prior years reserve was $19 1000.001 and the 
Health Insurance increase was 11% 1 the reserve 
would be 90% of the prior years reserve or . 
$171100.00. 
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lJlSU[·SlDQI Increase % gf g;z::Lg;z:: ~ea~1 J::III[Ve Value of 
Reserve 

10% 100% 
- 11% 90% 

12% .SO% 
13% .70% 
14% .60% 
15% 50% 
16% 40% 
17% 30% 
18% 20% 
19% 10% 
20% -o-

Allocation of the Reserve 

F. 4. Each year a representa t 1 ve of the Board and 
Association shall meet to determine the allocation 
of the reserve. Any disputes regarding the 
distribution of the reserve are not subject to 
arbitration. __ . ___ . _ ___ __ ___ __ ___ ___ _ _ 

------- - --- --'---
·
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ARTICLE VI 

TEACHING HOURS AND CLASS LOAD 

A. Fo~- the purpose o~ clarifica~ion, a school day (teacher 
working day) is defined as follows: 

1. Teachers will be expected to be on duty five minutes 
before the opening of the pupils' regular day in the 
morning. In instances when the opening of school is 
delayed due ·to adverse weather conditions, teachers 
will arrive as soon a~ possible but no later than 
five minutes before ·the opening of the pupils' 
revised school day. 

2. The time between reporting for work and leaving will 
be 6 hours, 4o minutes. Adequate preparatio!l room 
shall be made available to each teacher ~n his 
building. If during the grievance procedure it is 
determined adequate preparation room is not 
available, then a teacher shall be released seek his . ---. - -· own -p£eparat-ion room -outs1de- the -building with -no____ _ 
loss in pay or other b~nefits. 

3. The normal weekly teaching load will not be more 
than 30 teaching · periods and shall not exceed 360 
minutes of pupil instruction per day. Assignments to 

--a - s-upervised___sfiiay-p erfod ---shall oe- considered -a
-- -- ----- ___..,._.__ -- -teaching per-iod--for - the p~pose---0-f .. this .contract. ·- -

4. All teachers shall have a 30 minute, duty-free, 
uninterrupted lunch period. Upon presentation of an 
acceptable schedule, agreeable both to the teachers 
and administration, this can be changed. 

5. Teachers are encouraged to remain for a · sufficient 
period of time after the close of the pupil's school 
day to attend to those matters which properly 
require attention at that time, including 
consultations with parents when scheduled directly 
with the teacher. 

6. When conditions necessitate, a teacher may seek 
permission from the building principal to leave 
earlier than the established time. 

7. Teachers may leave on days preceding vacations 
immediately after the room is - cleared of pupils. 

B. Each September, the principal of each elementary school 
shall hold a teacher's meeting for the purpobe of 
establishing an alternative · placement, other than 
classrooms, for students prior to commencement : f 
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instructional day. In the event the meeting purpose is 
not achieved, the problem shall forthwith be referred 
to a meetinq between the Superintendent and the
teachers for the matter to be equitably resolved. 

c. Tea.ehers of music, art and the laboratory sciences, 
physical education, librarians, speech therapists, 
reading consultants, visiting teachers, counselors and 
all special education teachers shall be provided with 
relief and preparation time to the same extent as other 
teachers in the district. 

D. No departure from these norms, except in · case of 
emergency, shall be mad~ without prior consultation 
with he Association. In the event of any disagreement 
between the representative of the Board and the 
Association as to the need and desirability of such 
deviation, the matter may be processed through the 
professional grievance procedure hereinafter set forth. 

E. If a teacher shall teach more than the normal teaching 
load as set forth in the Article, he shall receive 
additional- comp~nsation - a·t -his hourly · rate ·- for - ·each-
teaching period in .excess of such norms. The hourly 
rate shall be calculated thusly: 183 days x 6.75 hours 
per day divided into base salary. A teacher need not 
accept extra classes unless . he _ so desires. This 
paragraph does not pertain to duties enumerated in 
Schedule B.-- --- -

F. At -the request_ .of the teachers- in any particular·--
building, the superintendent will· attend:__ a · building 
mee~ing of teachers and administrators. 

G. It is the responsibility of each individual teacher, as 
well as the Board to provide the highest degree of 
edu_cation program practicable for every boy and· girl 
in the school district. This includes, on the part of 
the teacher: 

1. Careful daily preparation, including: 

-a. Adequate lesson plans for at least each Monday 
through the next Monday. 

b. Seating charts of students available at all times. 

c. Whenever such (a a·nd b) are not available the 
teacher involved will be required to deposit such 
in the building office no -later than each _Friday 
until such time as the administrator is satisfied, 
not to exceed one ( 1) month except the second 
offense (within the same school year), wherein the 
principal shall use .his discretion. 
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2. Attendance at all staff meetings unless arrangements 
are made with the building principal. At least 
twenty-four hours notification will be . given prior 
to the building meeting. Total meeting time prior to 
or beyond the scheduled school day will be limited 
to forty-five minutes per month. Additional meetings 
may be scheduled during the monthly in-service 
meetings. 

3. Acceptance by the teacher that he has an obligation 
to the student, to consider himself "on duty" at 
all times that he is in the school building, or on 
school ground, in. rega·rds to discipline and control 
of the students. 
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ARTICLE VII 

TEACHING CONDITIONS 

A. The parties recognize that optimum school facilities 
for-- both student and teacher are desirable to insure 
the high quality of education that is the goal of both 
the Association ·and the Board. It is also acknowledged 
that the primary duty and responsibility of the teacher 
is to teach and that the .or~anization of the school and 
the school day should be directed toward insuring that 
the energy of the teacher is primarily utilized to this 
end. 

Because the pupil-teacher ratio is an important aspect 
of an effective education program, the -· parties agree 
that class size should be lowered whenever possible 
below the maximums stated, whenever facilities and 
financial resources are available. 

If a class exceeds the i r maximums by one (1) s t udent 
the parties will take reasonable efforts to leve l 

- similar classes · within the· schcfol. If the maximums-··are 
exceeded by five (S·) students the parties will t ake 
reasonable efforts to level similar classes district
wide. 

1. Elementary Maximum 
.~=--__:=~~::==-~ -- 

Kindergarten__ . ·. 25 
.. 25First-Second Grade 

Third Grade 30 
Fourth-Fifth Grade 30 
Combination Grade 25 

2. Secondary 

sixth Grade 30 
English 30 
social Studies 30 
General Education 30 

. 30Mathematics 
Science 30 
Languages 30 
Business 30 
Typing 30 
Industrial Arts · 20 
Drafting 30 
Vocational .Shops 20 
Music 40 :_~. 

Art 25 
Physical Education 40 
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3. a. In order to provide the best possible learning 
. situation for all students, the building principal 
shall periodically survey ·the classrooms in his or 
her building to ascertain if special education 
students are equally distributed among classrooms 
Gf the same grade level. If significant disparities 
exist, the_ building principal shall be responsible 
for reassignment. 

b. During that portion of the day in which an aide is 
assigned · as a Resource Room Aide, they will only be 
used for duties with special education related 
programs. 

B. 1. Elementary 

When class enrollments exceed the stated maximums 
by more than two students, the teacher affected 
shall be provided a maximum of $100.00 to purchase 
additional instructional supplies/equipment for 
his/her classrooms. The supplies and equipment 
must be approved by the School District. 

The above shall: apply only to general education 
classrooms and excludes art, music and physical 
education. 

2. Junior and Senior High School 

When secondary class en~Qllments exceed - the stated 
- -mailmums oy -more than two --students in more- than 
-- two classes (periods), the teacher af~ected will 

be provided a maximum of $100.00 to purchase 
additional instructional supplies/equipment for 
his/her classroom. he supplies and equipment must 
be app.roved by the School District. 

3. The foregoing provisions do not apply until the 
second Friday following the fourth Friday count. 

c. The Board recognizes that approp.riate texts, library 
reference facilities, maps and globes, laboratory 
equipment, audio-visual equipment, art supplies, 
athletic equipment, current periodicals, standard tests 
and questionnaires, and similar materials are the tools 
of the teaching profession. The selection and proposed . 
use of these educational tools will be the product of 
building andfor district curriculum committees, as 
appropriate. 

, 
D. To relieve teachers of cafeteria~ playground, ano bu$ 

duty, the Board agrees to engage a sufficient number of 
aides in .the schools. Teachers shall not be r4?qu~rc i 
to: patrol halls, inventory supplies and equipment noc 
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in the classroom, duplicate teaching materials 
(teachers will make their own masters). schedule 
audio-visual equipment, collect monies for milk and 
lunch, establish C.A. records for all new students, 
including Kindergarteners. All teachers shall do 
attendance and membership. Under other than ordinary 
conditions, the teachers will help the .aides in 
carrying out their duties. 

E.. All . building plans· will include adequate lunchrooms and 
restrooms for staff use only and at least one room 
appropriately furnished, which shall be for use · as a 
faculty lounge in which s~oking shall be permitted. The 
Board shall seek and con~ider all recommendations which 
teachers shall make as concerns future building and 
remodeling. · 

F. Telephone facilities shall be made available to 
teachers for their reasonable use. All personal toll 
calls shall be made at the teachers' expense. 

.. G. Adequate parking facilities shall be made available to 
--~ teachers--for -their exclusive -use. -- -- ---- -

H. The provisions of this Agreement and the wages, hours, 
terms and conditions of employment shall be applied 
without regard _to race, creed, religion, handicap, 
color, national origin, age, sex, · or marital status or 
membersh-ip- -in---an--association----w-ith--the- activ!~-i-es of --any----
employee organization. The ~oard and the Association 

-- -- ------ ------- pledge" themselvesto ·seek to -extend ---the advantages - ol ___ 
public education -to every- student without regard to 
race, creed, religion, handicap, sex, color or 
national origin and to seek to achieve full equality 
of educational opportunity to all pupils. 

I. A copy of Master contracts with other employees of the 
district shall be made available to the Association. 

J. Before a new supplementary program is initiated, a 
teacher shall be supplied by the appropriate 
administrator, a list of objectives, methods to be 
used, evaluations to be made of the program and 
another useful information necessary for an effective 
program. Said teacher shall have the option of working 
with a para-professional at any time during the 
program. 

Reference is made to categorical programs only . 
.

' . 

K. Adequate first aide facilities (sick-room and 
supplies) shall be provided in each school building. 
A"""erican Red cross certified personnel will' be 
available for each facility . 
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ARTICLE VIII 

QUALIFICATIONS AND ASSIGNMENTS 

A. Alr- teachers shall be given written notice of their 
assignments for the forthcoming year no later than the 
fifteenth (15th) day of May. Where possible, teachers 
shall be assigned to their current teaching position. 

1. Elementary (K-6) teachers shall be assigned by 
specific grade and .building. 

2. secondary teachers shall _be assigned by subject and 
building. 

3. Teachers whose positions cannot be assigned under 
the criteria of numbers one and two above, shall be 
assigned by program. 

B. Elementary and junior high students shall receive 
instruction _in physical education, __ art_, __ and_music_, _by a _ 
teacher holding a minor in these fields. 

C. If a teacher ' s posit ion is e 1 iminated·, they sha11 be 
considered unassigned and may apply for vacancies as 
per Article x-c . 
1. Secondary teachers__of grades 9 _through 12 employed 

-prior to - Sept;ember -1, 1986, shall be- given until-
the 88-89 s-chool year . _to meet _the minimum North 

-Central requirements necessary in the subject 
area (s) that they teach. (Teachers must be North 
Central qualified prior to the start of the 88-89 
school year). The Board must give written notice to 
each secondary teacher as to the necessary 
additional credits needed to meet these 
requirements. 

2 . - For teachers hired after September 1, 1986, 
qualified shall be as follows: · 

Qualified: For a teacher holding a secondary 
certificate to be qualified in the ninth (9th) 
through twelfth (12th) grade level, a teacher must 
meet the minimum North Central requirements 
necessary for the subject area. 

For a secondary teacher to. be qualified in the 
seventh (7th) through eighth iSth) grade, they must 
have a minimum of a seven (7th) through eighth 
(8th) subject area major and minor commensurate to 
the assignments. 
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Elementary certified teachers .will be qualified K-6 
to teach in those areas that certification permits, 
however, for grades seven (7) and eight (8), 
elementary certified teachers must have a specific 
subject area major or minor in order to be 

-considered qualified. 

D. In the event that chanqes in such schedules are 
proposed, the local President and affected teachers 
shall be notified promptly. In no event will changes 
in ~teachers• schedules be made later than the 7th 
calendar day fo~lowinq the first reporting day for 
teachers, unless an emergency situation requires same. 

E. Any assignments in addition to the normal teachinq 
schedule during the regular school year, including 
adult education courses, driver education, extra duties 
enumerated in Schedule B, and summer school courses, 
shall not be obligatory, but shall be with the consent 
of the teacher. 

" 
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ARTICLE IX 

SHARED ASSIGNMENTS 

A. Wi~h the approval of the Employer, two (2) bargaining 
unit members may at their option agree to share an 
assignmentf-position that otherwise would be 
performed/occupied by a single bargaining unit member. 
For_·the purpose of this ..~t:'~~cle, a shared assignment is 
either: 

1. Working each day, but less than a full day. In 
elementary assignments.· this would be teaching either 
morning or afternoon, while in secondary assignments 
it would mean having less than the : full teaching 
assignment per day as determined by the two (2) 
bargaining unit members. 

2. Working less than five (5) days per week. During the 
period of a shared assignment, bargaining unit 
members rem~in subject to any may exercise options 

- under 'the - -· pliovisions -- of - -Article ··- X, - Vacancies-, 
Promotions and Transfers. 

B. Each bargaining unit member participating in a shared 
assignment shall be granted a full year of seniority 
for the school year in which a shared assignment is in 
effect • . Salary.--ancl--lon.qevity of bargaining- unit memberS-----
with shared assignments shalL be prorated. For example: 

- ----- -------:- --- - -

1. Sha~ed assignment of working ---5-0%- of 
each day morning or afternoon full salary 

2. Shared as·signment of working = 60% of 
three (3) days per week full salary 

Bargaining unit members working a partial day or week 
shall be paid at the same time and the same manner and 
have the same options as bargaining unit members 
without shared assignments. 

c. Each bargaining unit member participating in a shared 
assignment shall be credited pro rata with all of the 
leave days provided bargaining unit members under 
Article XI Sick Leave. Prorated insurance benefits as 
provided in Article XXI A, B, c and D shall be provid~d 
all bargaining unit members who have shared 
assignments. 

D. Shared assignments shall not' ~in any way involve 
involuntary transfers of any unit member. Bargaining 
unit members requesting shared assignments shall notify 
the Employer in writing by May 1 for shared assignments 
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- - -

for the following school year. Requests that do not 
comply with these deadlines may be considered at the 
option of the Employer. Bargaining unit members who are 
on any of the shared assignments and who wish to return 
to full time status or make any change in his/her 
shared assignments, shall notify the Employer in a 
timely manner. Timely notification shall be defined as 
by May 1 for the following school year. Failure to 
timely notify the Employer of a desired change or 
terlJlination of the shared assignment shall cause the 
shared assignment to continue for the subsequent school 
year. A bargaining unit member who timely requests to 
return to full time status shall be returned to full 
time status if his/her s·eniority is sufficient to do 
so. The parties recognize that returning to full time 
status may necessitate the implementation of the 
bumping procedure as per - Article X and XIX. 

E. 1. The experience and educational step for the teacher 
shall be the same as he/she would be entitled to if 
employed on a full time basis. This step will 

_ _ deterll!ine th~__ base _salary __ fr_om _wh_~q_h the __ ~_al~J;Y _______ _ 
· fraction will be computed. 

2. Teacher partners may substitute for one another. If 
a substitute is needed, the partner will be asked 
first and reimbursed at substitute pay. 

---- ·3. The teacher- partner_s ____fiave- attained tenure 1 n the 
Air-pon.-communi-ty Schools.~--- - · - - - -

4. An agreement by the teacher partners that joint 
planning will be undertaken whenever they have joint 
responsibility for the same student~. 

5. Professional commitments, parent-teacher 
conferences, and in-service shall be attended as 
part of each teacher's regular duties with no extra 
compensation. 
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ARTICLE X 

VACANCIES. PROMOTIONS. AND TRANSFERS 
-· 

A. The Board recognizes that it is desirable, in making 
assignments, to consider the interest and aspirations 
of its teachers. Requests by a teacher for transfer to 
a different class, building, or position shall be made 
in ·writing, one copy of which shall be field with the 
superintendent and one copy shall be filed with the 
Association. The application shall set forth the 
reasons for . transfer, the school, grade or position 
sought, and the applicant's academic qualifications. 
Such requests shall be renewed once each jear to assure 
active consideration by the Board. 

B. The Association recognizes that when vacancies occur 
during the school year it may be difficult to fill them 
from within the district without undue· disruption to 
1;lle: ____ _exJ~ti!lg__ i~s~ruc_~~pn_a! ____ program. _ _If. the 
superintendent in his reasonable judgment - ·so 
determines, such a vacancy may be filled on a temporary 
or tentative basis until the end of the normal school 
year at which time the position will be considered 
vacant. 

c. The-- B-oarade-c"Iares its - supporc-or a po!J.cy--or fill i ng -· 
-- --------·--·-------vacancies, - -including . vacanc:ies..- ----- in... _ s.uper.visory___ 

positions, from within its own teaching staff. For the 
purpose of thi~ a~reemerit ; -i - vacarici - shall be defined 
as: 

1. An opening by result of resignation, promotion, 
transfer, retirement, layoff, leaves ·of absence of 
one (1) year or more, termination of employment, or 
death, and 

2. An additional grade or position at a given building. 

Whenever a vacancy arises or is anticipated, the 
Superintendent shall promptly notify the Association 
president, and shall solicit application from 
interested teachers. Teaching vacancies shall be 
filled on the basis of seniority and 
certification. Effective 9-1-88, teachers applying 
for vacancies in grades nine through twelve shall 
possess North Central Accreditation requirements for 
that project. An applicant :wi:th less seniority in 
the district shall not be awarded such position 
unless his competency and qualifications shall be 
superior. seniority shall · be defined in XIX 
Reduction in Personnel. 
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3. Any internship program shall last no longer than two 
(2) years in any one position. At the end of that 
time the Board of Education shall hire a person for 
that position on a full time basis or eliminate that 
gosition. Any teacher who has successfully completed 
an internship program with Airport shall be given 
consideration in hiring. 

D. The : parties · agree that involuntary transfers shall be 
minimized and avoided wherever possible. An involuntary 
transfer will be made only in the case of layoff, 
emergency, or to prevent undue disruption to the 
instructional program or · to enhance the instructional 
program. When an involun~ary transfer is necessary, the 
superintendent shall promptly notify, in writing, the 
affected teacher and the Association of the reasons for 
such transfer. The reasons shall be specific, and if 
challenged in the grievance procedure, no other reasons 
can _be considered at any step in the grievance 
procedure, including arbitration. If the teacher 

.. objects to such transfer, the dispute may be resolved 
through. the  professional --- grievance procedure, _ and in
each and every ·sue~· . case, the Board shall have the 
burden of proof. 

~. To the extent possible, no vacancy shall be filled 
· ·by means -of involuntary transfer If - there .is -- a known 
qualified and _~appr_opri.a.te____volunteer _ available to 
fill . such position. The Board shall post all 
vaca-ncies requiring transf~r five work-days prior-to-
making the transfer. 

2. When an involuntary transfer or reassignment is 
necessary, number of years of experience in the 
Airport School District, certification, and 
demonstrable program needs shall be considered in 

· determining which teacher is to be transferred or 
reassigned. such transfer will not be done for 
disciplinary reasons. 

E. Any teacher who shall be transferred to a supervisory 
or executive position and shall later return to a 
teacher status shall be entitled to retain such 
rights as he may have had under · this Agreement 
prior to such transfer to supervisory or executive 
status. 

F. No position under this Article shall be filled until 
the Association has been given at least ten (10) 
working days written noti~e ~ thereof, except as 
hereafter provided. 
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1. The Superintendent shall make an assignment from 
submitted bids and notify all teachers involved in 
writing within ten (10) working days after the close 
of bids. · 

2. ~acancies which occur after the 1st day of June and 
before the commencement of school shall be filled in 
accordance with a request filed by a teacher prior 
to the last day of school in accordance with 
Article X-A. The Association will be notified as to 
these vacancies and whether the position was filled 
by a · present staff member. 

G. Any opening which occurs ·as a result of a teacher being 
granted a leave of absence for less than one year shall 
be filled by a new employee . in order :·to retain the 
position for the individual on leave of absence. If the 
teacher does not return from the leave of absence, or 
requests and is granted an extension of the· leave of 
absence, the position will be posted as vacant and 
filled in accordance with the · provision of this 
Article-. ----· --- - - --- ---·- --.. ---- --- - -- - . - ----- ---- . __·-

1. A written request' to the Personnel Office may be 
made by any two (2) teachers who wish to exchange 
assignments for up ~o one school year provi~~d: 

---- a.- The administrators who__would be affected __ a_q_re""-'e""---t=-o=-----
the exchange, and .. 

b. -The teachers involved are certified -- for _the 
position. 

2. Applications for this exchange must be submitted to 
the Personnel Office by April 15 for the following 
school year. This provision is not subject to the 
posting procedure. The Superintendent - or his/her 
designee shall make the final decision on all 
requests for such exchange in assignments. 

: .... 
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ARTICLE XI 

ILLNESS AND DISABILITY 

A. At the beginning of each school year each teacher shall 
be credited with sick leave allowance amounting to 
twelve ( 12 )--····day·s ·to be used for absences caused by 
illness or physical disability of the teacher. The 
unused portion of such allowance shall accumulate from 
year to year up to a maximum of one-hundred thirty-two 
(132) days. 

B. · A teacher may apply any · earned sick days against any 
sick days for which pay was previously ·...;ithheld. This 
rate of pay will revert back to the salci~V schedule of 
the year in which the pay was originally ;ithheld. 

c. A teacher who is unable to teach because of personal 
illness or disability and who has exhausted all leave 
available shall be granted a leave of absence without 
p~y for th~ _dur~tiqn oJ su~h ..~lJ.~ess or:.. disability, __up 
to one year, and the Board may renew the leave each 
year upon written request by the teacher. 

D. A teacher, who is ill and does not wish to have sick 
leave credit used may do so by -taking a deductible day,_ 
not to exceed _10 _da~~ -~~ any one year .__ 

E.-Upon r-equest -from- -the Board .the - teacher shall fur-nish --- -
the Board with a · written statement from the doctor 
attesting to their inability to retur_n_ to work, after 
five (5) consecutive calendar school days off. 

F. A sick involuntary disability leave bank will be 
administered in the following manner: 

1. Written medical verifications shall be given with 
each application to the bank. 

2. In order to qualify, a teacher m~st 1) have depleted 
his/her individual accumulated sick leave days and 
2) have had fourteen (14) consecutive days of 
illness. Days shall be granted retroactively. 

3. Requests for bank days should be made in writing--a 
- spouse's or power of . attorney signature will be 
acceptable when a member is incapacitated. 

4. Bank days may be granted--per medical report and 
individual request as full days or half days. T~e 
sick bank will be capped at 228 days · per employee. 
The maximum amount that an ·employee may use will ·:: 
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228 days · for the duration of that employee's 
_employment with Airport Community Schools. 

5. The district payroll department must be notified in 
writing by the chairman of . the total committee as to 
"the number of days granted to each individual by 
payroll dates. 

6. A four member committee ( 2 appointed by the 
Association and 2 appointed by the Board) shall 
~dminister the sick leave bank and approve or deny 
all applications. If approved, the number of days 
shall be set by -the committee subject to 
reapplication. 

7. The committee ·shall .maintain, as an ' open account, 
records of the bank and a written statement shall be 
submitted to the Board and the Association at the 
end of each school year. 

8. Any member of the bargaining unit on a leave of 
a}?sel}~~---i~ _i~~~ig~b~e. fOJ;" 1;__~_e . ~i-~k_1~-~~~ ~~nk~--· --··· _____ _____ _ 

9. Bank days contributed prior to this agreement shall 
be held by the committee for all bargaining unit 
members. Teachers shall contribute one (1) day per 
year for the first two (2) .years of employment in 
the district. 

--- - ---- ----- ·---- - ----------- - ---- --- -----

10 .. In- case the bank days fall -- be~ow · 150- ·days,._ each 
teacher shall contribute one additional day. 
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ARTICLE XII 

LEAVES OF ABSENCE 

A. An~-teacher whose personal illness extends beyond the 
period compensated under Article XI shall be granted a 
leave of absence without pay for such time as is 
necessary for complete recovery from such illness. Upon 
return from said leave, a teacher shall be assigned to 
the· same position, if available, or a substantially 
equivalent position. 

B. Leaves of absence with :pay, chargeable against the 
teacher • s sick leave allowance, shall be granted for 
the following reasons: 

1. For a critical illness in the immediate family. 
"Immediate Family" shall be defined as a spouse, 
children, parents, brother, sister or parent-in-law, 
or anyone who resides in the household. 

2.- One ·-f-1-) --da-y---per year when- emergency illness -in the--- -
immediate family · requires a teacher to make 
arrangements for n'ecessary medical or nursing care. 

c. Leaves of absence with pay, not chargeable against the 
teacner•s allowance shall be granted for the following 
reasonS-!-

·- --------·-··---- 1 -~ Absence wnen a -uacher is--caTieafor)ury- duty. The-· 
Superintendent will -be notified --immediately. The 
teacher shall receive his/her regular daily rate of 
pay minus the per diem rate paid by the Court. 
Expenses, meals, lodging and other expense related 
reimbursement will be retained by the teacher. 

2. Court appearances as a w~tness in any case connected 
with the teacher's employment or the school, or 
whenever the teacher is subpoenaed to attend any 
proceeding, except when the teacher is the plaintiff 
and the . Board is the defendant. 

3. Visitations at other schools or for attending 
educational conferences or conventions approved by 
the Board. 

4. Time necessary to take the selective service 
physical examination. 

5. Such portion of the day or dayi as is necessary for: 

a. attendance at a ceremony to receive a degree. 
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· b. attendance at the funeral service of a person 
whose relationship _warrants such attendance. 

c. attendance at a ceremony awarding a diploma or 
_ degree to a member of the immediate family. 

6. A maximum of two (2) days per school year for the 
conduct of personal business affairs which cannot 
normally be handled outside school hours. A teacher 
planning to use a personal leave day or days shall 
till out a written form stating the date and general 
reasons and present it to his/her building principal 
three (3) working days · in advance, except in ·cases 
of emergency. The principal shall return the written 
form with the signature of the principal and the 
date. Form attached and made part of this agreement. 

D. Leaves of absence, without pay, will be granted upon 
application. Each application will be decided by the 
merits involved• · 

E. 1. The Board . shall grant a leave of absence for child 
ca"re-- reiisoris ,- "without- pay, upori". writteri -request" for" 
such leave. Under normal circumstances, original 
requests for child care leave shall be given to the 
district twenty (20) days prior to the beginning of 
·said leave. Such ·leave of · absence- shall ·be for a 
period of one (1) year, one (1) semester, or one (1) 

- ----=:;_a r n(j ·· · · - ft:f requested~ - rn · ene-event"_____ _m_--..--..-- period ; · wnicnever - _ 
o..f a · miscarriage, the- leav.e may _...end at_the option_of__ 
the teacher · i-f a: position is available. teacher will 
return from a one year child care " leave to the same 
position, if available, or to another position 
within his/her certification. 

2. Up to an additional year leave wiil be granted upon 
the request of the teacher. A teacher returning from 
a leave of more than one year - shall be returned to a 
position for which he/she is certified. 

3. Return from a leave of absence during a layoff 
period shall be contingent on the returning teacher 
having greater seniority than · those within his/her 
certification who are on layoff. 

F. The Board shall grant a leave of absence for one (1) 
year, without pay, to any teacher to campaign for, or 
serve in a public office; This leave may be extended by 
the Board at its discretion. 
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ARTICLE XIII 

ACADEHIC FREEDOM 

The parties seek to educate young people in the democratic 
tradition, to foster a recognition of individual freedom and 
social responsibility, to inspire meaningful awareness of 
and respect for the Constitution and the Bill of Rights. 
Therefore_, teachers shall have reasonable freedom in the 
implementation of the curriculum. However, this does not 
exclude · the right and the obligation of the principal to 
question, instruct and direct whenever in his professional 
opinion it is necessary. 
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ARTICLE XIV 

PROBATIONARY TEACHER EVALUATION . 

A. Th~-work performance of all probationary teachers shall 
be evaluated three (3) times during the school year. 
During the --·····first · (1st) six (6) week period all 
probationary teachers shall take place within twenty
four (24) hours. During the ·second (2nd) or third (3rd) 
six (6) weeks, the probationary teacher will be 
observed and written report will be given to the 
probationary teacher witnin ten (10) days. During the 
fourth (4th) six (6) week period another observation of 
the probationary teacher will take place. A written 
report will be furnished to the teacher and the 
Association. A conference will be held with each 
probationary teacher when the written report is 
submitted. At the request of the teacher, the 
Association, or the administration, a tenure teacher 
shall be observed and evaluated. 

- . ·- -- - 
B. Evaluations shall be conducted by the teacher _•_$ 

supervisor or- an administrator working in the same 
building or otherwise familiar with the teacher's work 
who shall be designated by the Board. The teachers 
recognize that observation and- evaluation is an ongoing 
process and is a cooperative effort between teacher and 
adminisffator. - - - -----

c. Each observation shall be made in person for a minimum 
of thirty (30) -- consecutive minutes. All monitoring or 
observation of the work of a teacher shall be conducted 
openly and with full knowledge of the teacher. 

The use of eavesdropping, closed circuit television, 
public address or audio systems and similar 
surveillance devices shall be strictly prohibited • 

.D. No later than March 15th of each probationary year the 
final written evaluation· report will be furnished to 
the Superintendent covering each probationary teacher. 
A copy shall be furnished to the teacher and the 
Association. If the report contains any information not 
previously made known to and discussed with the 
probationary teacher, the teacher shall have an 
opportunity to submit additional information to the 
Superintendent. In the event a probationary teacher is 
not continued in employment, the Board will advise the 
teacher of the reasons therefore ~n writing with a copy 
sent to the Association and provide for a hearing when 
requested. A joint committee shall be set up at the 
request of the Association or Board of Administration 
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to investigate ways of improving the 
probationary/tenure structure. 

E. Each teacher shall have the right, upon request, to 
review the contents of his own personnel file, in the 
Sup_erintendent' s and Principal's office, relating to 
evaluation reports of the Airport Community School 
District, recommendations and copies of correspondence 
related to him and initiated by the school district 
after employment. No material may be placed therein 
without allowing the teacher an opportunity to file a 
response thereto, and said response shall become a part 
of said file. The review shall be made in the presence 
of the administrator responsible for the safekeeping of 
these files, which the· parties acknowledge are the 
property of the school district and· not to be 
removed from the office of the admin'istrator. In .this 
review, the teacher may be accompanied by a 
representative of the Association, provided the teacher 
gives his written consent to · the third (3rd) party 
presence to the administrator . 

.. 
Privileged-- info-rmation, such-- as - closed confidentia-l --- - ---
credentials, reports: and related personnel references 
normally sought at the time of employment are 
specifically exempt from review. These are to be kept 
in the Superintendent's office. 

- F- . Sometime during.-the.....week . in- which .March --1..5-th-. falls,.. -aa--
.meeting of administrators aad representatives of the 
AssociaUon - snall meet to - discuss all prooat:tonary 
teaehers and their recommendations for -further 
employment. Whenever administrators and the Association 
disagree on a conclusion, each will write separate 
recommendations and forward such to the Superintendent. 
Agreeable ·conclusions will also be forwarded to the 
Superintendent.· Negative reports and conclusions will 
be forwarded immediately. At least two (2) Board of 
Education members shall attend this joint mee~ing. 

PROCEDURES AND TIMELINES FOR TENURE TEACHER EVALUATION 

I. All tenure teachers will be evaluated at least once 
every four years. ·probationary teachers will be 
evaluated each year of their probationary status. 

II. The evaluation form and a discussion of procedure 
will be presented the· first day of school to all 
staff. · 

III. Teacher who are to be evaluated in a given year will 
have a group meeting with the administrator(s) 
responsible for their evaluation. The purpose of 
this meeting will be to discuss the forms, 
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expectations, · and procedures. At this time, 
exceptions to the timelines for the observations, 
visitations and conferences may be mutually 
determined. 

IV. A- preconference will be held at the request of 
either the teacher or the administrator. 

V. There may be an unlimited number of short 
visitations to the teacher's classroom. The minimum 
number of these visitations will be four, at least 
once during each 7-week · period starting from the 
beginning of the schoo~- year. 

VI. A minimum of two formal observations will be made. 
The first will take place during the first eight 
weeks of school, and the second will occur prior to 
April 15. During both of these observations, the 
Observation Summary will be completed. 

VII. Timelines for observations and evaluations of · 
probationary teachers will be as per the ma.ster 

·- · · - ·agreement·.----- - ··- - 

VIII. A post conference will be held after each formal 
observation within two (2) school days of the 
observation. The first .conference will be oral and 
no written record will be maintained. Subsequent 

-- -obse-rva-tions- - may be -wri-'t't-e-J"h -- The- Teacher -- Ev-a-1-ua-ti \#H- ---
·- __ ---·-·-------- __ for Professional DevelopmeJilt -form shall be - completed 

-fn -writing -wifhln - ten (10) .- scl'iool ·aays - after the-
final evaluation and placed· in the teacher's file. · 

IX. Teachers who are not part of the evaluation group in 
a given year may request that a short visitation be 
made. 

x. In areas in which deficiencies are noted, it is the 
responsibility of the evaluator to provide specific 
examples of situations in which the problem was 
noted. 
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ARTICLE XV 

INSERVICE TRAINING 

A. Planninq for inservice shall be the responsibility of 
thedistrict professional development committee. 

B. Inservice days to be set by calendar. 

page 32 



ARTICLE XVI 

STUQENT DISCIPLINE AHD TEACHER PROTECTION 

A. Since the teacher's authority and effectiveness in his 
classroom are undermined when students discover that 
there is insufficient administrative . backing and 
support of the teacher, the Board .recognizes its 
responsibility to give all reasonable support and 
assistance to teachers with respect to the maintenance 
of control and discipline in the classroom. The Board 
further recognizes that the teacher may not fairly be 
expected to assume the rol~ of warden or custodian for 
emotionally disturbed, or other types of disruptive 
students, as determined by the appropriate expert or 
diagnostician, nor be charged with responsibility for 
psychotherapy. Whenever it appears that a particular 
pupil requires the attention of special coun.selors, 
social workers, law enforcement personnel, ~hysicians 
or other professional persons, the Board will take 

_ r_~~~~n~}?l~ ___steps __ j:o_____r~l~~Y~. __:the . __ t_eache~______ _of ·-· .. 
responsibilities with respect to such pupil. The Board 
and the Association .recognize that good mental health 
of a teacher is necessary for good teaching and both 
shall do all that is within their powers and 
jurisdiction to encourage such. 

B. ·-n ~s recognizea-tnat ·- discipline -- problems ·--··are ---- less 
__ likelY- · to occur -~in classes \¥hich are well taught and 

where a high level of students' interest is maintained. 
It i~ likewi~e recognized . that . whe~disclplirie problems 
occur, they may most constructively be dealt with by 
encouragement, praise and emphasis upon the child's 
desirable characteristics. A teacher may use such force 
as is necessary to protect himself from attack or to 
prevent injury to another student. 

c. A teacher may exclude a pupil from (1) class when the 
grossness of the offense, the persistence of the 
misbehavior or the disruptive effect of the violation 
makes the continued presence of the student in the 
classroom intolerable. In such cases, the teacher will 
furnish the principal, as promptly as his teaching 
obligations will allow, full particulars of the 
incident. Elementary students excused from the class 
shall not be returned to the classroom until such time 
as an administrator has .had an opportunity to talk to 
the teacher. 

D. suspension of students from schooi may be imposed only 
by a principal or his designated representatives. 
School authorities will endeavor to achieve correction 
ot student misbehavior through counseling and 
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interviews with the child and his · parents when 
·warranted. All efforts will be made to solve the 
problem to the satisfaction of teacher or teachers 
involved and suspension of the pupil will be the last 
resort. 

-
E. Any case of assault upon a teacher shall be promptly 

reported to ..the .Board or its designated representative. 
The Board will provide legal counsel to advise the 
teacher of his rights ~~d _obligations with respect to 
such assault and shall render all reasonable assistance 
to the teacher in connection with handling of the 
incident by law enforcement and judicial authorities. 

F. If any teacher is comp.lained against or sued as a 
result of any action by the teacher while· acting within 
the scope of his/her legitimate responsibilities and in 
accordance with established Board policy, the Board 
will provide legal counsel and render all necessary 
assistance to the teacher in his/her defense. 

G. Time lost by ~.teacher in connection with any incident 
mentioned in this Article -shal-l- not be -·charged aga-inst 
the teacher. For the ,purpose of this Article, time lost 
by the teacher shall be limited to one {1) year. 

H. No action shall be taken _upon any _complaint by a parent 
of a student directed toward a teacher, nor shall any 
notice -thereof be--i-ncluded ind- sai-d----teacher's fil-e---
unless such matter is promptly reported · in ~ritin_g ~o __ . __ 

- ---ene teacner -concerned. The ·J.ocal President shall be 
promptly notified that · a complaint- has been filed. 

r.. Any validated complaint directed toward a teacher shall 
be promptly called to the teacher's attention. The 
complainant will be identified upon the request of the 
teacher, if the complaint is put in writing and is to 
be placed in the teacher's file. 

J. If, in the course of carrying out his duties, a teacher 
suffers damages or destruction of clothing and/or 
personal property, t'he Board will reimburse the teacher 
for such, providing the followinq procedure is 
followed: 

1. The teacher shall file a written report of the 
incident connected with said claim within three (3) 
days after said i~cident, with the building 
principal. 

2 . A review board of two ( 2) , teachers and two ( 2) 
administrators shall review said claim, inte-·view 
all persons connected with the incident an -: 
ascertain proof of such incident and makt: ··
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recommendation, as to the validity of such claim, to 
the superintendent. 

K. The Board shall furnish, without charge, qym uniforms 
for all physical education teachers, laboratory coats 
or ~mocks for art, business education, home economics, 
industrial arts, and science teachers. All such 
clothing will be worn only during working hours and 
will not be worn after working hours. All such items 
~u~t be ordered through the office of the principal. 

L. Each new teacher to the district shall have a physical 
exa~ination to prove his .· fitness for employment. The 
cost shall be paid by the· employee . 

.· 

-. ,, . 
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ARTICLE XVII 

SPECIAL TE&"ING ASSIGHMENT 

A. Assignments for the Summer School programs will be made 
by the Board on the basis of preference to teachers 
possessing valid provisional and permanent teaching 
certificates regularly employed in . the district during 
the _normal school year. Priority will be given to the 
teacher's academic ~raining (i.e. major and minor 
fields of study) and his/her years of service in the· 
district. A deadline for employment will be announced. 
All vacancies after the ."deadline will be filled from 
any source available. No teachers shall be required to 
work a split shift or teach less than three (3) hours 
in any summer School Program. 

B. Teachers involved in extra duty assignments set forth 
in Schedule B-VI which are attached to and incorporated 
in this Agreement shall be compensated in accordance 
with the provisions of this Article and the annexe~---- __.. ·-· sche-dules--w-ithout deviation-:. - - -· ··- - -

, .• 
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ARTICLE XVIII 

NEGOTIATION PROCEPQRES 

A. It is contemplated that matters not specifically 
covered by this agreement but common to the parties 
shall be subject to professional negotiations between 
them from time to time · during the period of this 
Agreement upon mutual agreement of both parties. 

B. At least sixty (60) days prior to the first day of June 
the parties will likewise· begin negotiations for a new 
Agreement covering wages, hours, and conditions of 
employment of teachers by the Board. 

C. In any negotiations described in this Article, neither 
party shall have any control over the selection of the 
negotiating or bargaining representatives of the other 
party and each party may select its representatives 
from within or outside the school district. It is 
recognized- that· -rio-· finar agreeinent·-- between· -the -parties -
may be executed with9Ut ratification by the majority of 
the Board of Education and by a majority of the 
membership of the Association, but the parties mutually 
pledge that representatives selected -by · each · shall be 
clothed ·with all necessary power and authority to make 

- - ----- propasa·ls-, - c·on·s-ider- propo-s-au-, - ·ancr·make -conce-sstons-m------ -- -
the _course of negotiations or barg.aining ,_subject .only___ 
to such ultimate-.ratification·. 

D. If the parties fail to reach an agreement in any such 
negotiations, either party may invoke the mediation 
machinery ~f the State Labor Mediati~n Board. 

E. A teacher, summoned by a member of the administrative
• staff, during the school day in negotiation in behalf 

of the Association with any representative of the Board 
or participation in any · professional grievance 
negotiation shall be released from regular duties 
without loss of salary. 
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ARTICLE XIX 

REDUCTION IN PERSONNEL 

A. SEN~ORITY. New employees hired into the unit -shall be 
considered as probationary employees as prescribed by 
the Tenure Act. 

B. Length of Service 

1. Length of service will be computed by subtracting 
the last effective date of employment from the 
current date. In the ¢ircumstance of more than one 
individual having the same effective date of 
employment, the time and date that each individual's 
contract was received in the Superintendent's office 
will determine placement on the seniority list. (For 
persons hired after 4/14/81; current list to govern 

.·those hired prior to then. ) . 

2. Time counted toward length of service shall include 
- -all -periods when the- teacher-wa~on-leave- ·of absence -· -

or layoff. 

c. 1. The Board of Education shall prepare a seniority
list and transmit _ a copy of the same __ to the 
Association on or before the 30th day of September 

------f-er each school year. -------

-- 2. The·-· . senTority - list - sl'\all be published and 
distributed to all teachers in the district by 
October 15 of each school year. Revisions and 
updates of the seniority list shall also be 
published and posted as they are made. A copy of the 
seniori~y list and subsequent revisions and updates 
shall be forwarded to the Association. .. 

D. Necessary reduction of personnel · - LAYOFF. The parties 
hereto, realizing that education, curriculum and staff 
to a large degree d.epend upon the economic facilities 
available to the Board of Education as provided by the 
public and the State of Michigan, and in accordance 
with this realization understand that in some instances 
it may be economically necessary to ·reduce the 
educational program, curriculum and staff when funds 
are not available hereby agree as follows: 

1. It is hereby specifically recognized that it is 
within the sole discretion of - the Board of Education 
to reduce the educational pro~ram and curriculum. 

2. In order to promote an . orderly redur:t:i,.,n 
personnel when the educational program ana 
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curriculum is curtailed the following procedure will 
be used. 

a. No teacher shall be laid off pursuant to a 
necessary reduction in work force unless said 

- teacher shall have been notified in writing at 
least _--~hirty_ ( 30) calendar days prior to the 
effective date of layoff. The Association 
President shall receive a copy of all lay-off 
notifications promptly. The teacher shall sign a 
receipt for the layoff notice. 

b. Probationary teachers shall be laid off first, 
except where no ·tenure teacher is · certified to 

. fill the position. To · be qualified under this 
section teacher must be properly certified by the 
State of Michigan. 

c. For teachers hired after 9-1-86, the term 
"qualified" under that section shall be defined as 
follows: 

- . - . - - --· - - - . - ... - - --
For positions in grades ·g through 12, a teacher 
must meet the minimum North Central requirements 
for the subject area. 

For positions in grades -, and 8, a teacher must 
·----~~ave ~ ~minor in the subject_area.h - ~aj_qr_Q

. . 

d. In ·--the - event -that the economic reasons -that--- - - 
necessitated staff reductiori _cease tQ_ exist, every 
effort will be made to return teachers to their 
original positions. 

~. Teachers who are laid off during a · contract year 
shall be considered as having completed the 
contract year for the purpose of placement on the 
salary scale if employed for more than one half of 
the school year, otherwise such teachers shall 
remain on the same salary step. 

E. Recall. Seniority teachers shall be recalled to 
employment in inverse order of layoff for any positions 
as determined by the programs offered by the Board, for 
which they are certified. seven (7) calendar days after 
the teachers• first reporting, the school district 
shall have no obligation to involuntarily transfer 
staff to allow for the recall of high seniority 
teachers. Prior to this, teachers shall be 
involuntarily· transferred to ~ currently existing 
positions to allow for the recall of a high seniority 
teacher who is certified for the vacancy created. 
Notification of recall shall be sent by certified mail 
to the teacher's last known address. It shall be the 
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responsibility of each teacher to notify the Board of 
any change in address. The above is subject to the · 
reqUirements of Article VIII c. 

F. Employees who are notified of recall and fail to 
respond within five (5) days or who fail to report for 
duty within fifteen (15) days of recall notice shall be 
considered as resigned. The Association shall be 
notified of all recalled employees. 

. \ . 
G. Rec-alled teachers shall be ent1.tled, upon return to 

employment, to such sick and leave benefits as accrued 
prior to layoff. A teacher recalled and unable to 
return to employment due to illness or disability 
will, upon provision of proof of illness or disability 
up to a maximum of one year. 

H. A laid off teacher may continue his/her health, dental , 
and life insurance benefits, subject to the rules and 
regulations of the carrier providing that direct 
payments be made to th~ carrier, if permitted, or to 

.. ~he Board seve~ _d_a~~ prior ~o--~~e- ~r~mi':-1~ - d:Ue d~_te. : . ______ 

I. Teachers laid off after completion of a full school 
year will be .entitled to a full twelve months payment 
of insurance premiums starting September 1 of the 
employed year. Teachers laid. <;>ff after completion of 
les£ than a full school year will be entitled to a pro
rata term ··-or- --·tnsurance--premium·· payments accordinq to 
the _.portion of · .teacher wor_k__ clays _ set f Qrth_ ~n_ tQ.~ 
school calendar he or she worked prior to lay-off. 

J. A laid off teacher shall upon application, be granted 
priority status on the district substitute teacher 
list, subject to the district's substitute policy. 

K. The recall list shall be maintained by the Board. After 
2 years a probationary teacher shall lose hiS/her right 
to recall. 
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ARTICLE XX 

AGENCY MEMBERSHIP 

A. Al~teachers shall cause to be paid to the Association 
· a representation fee equivalent to the dues and 
assessments of the Association (including the National 
and Michigan Education Association) within sixty ( 60) 
days 9f the commencement of employment. In the event 
the representation fee shall not be paid, the Board, 
upon receiving a signed statement from the Association 
indicating the teacher h!ilS failed to comply with the 
conditions, shall notify . said teacher that Article XX 
of the Master Agreement calls for all teachers to pay 
the Association a fee equivalent to :the dues and 

.assessments and said teacher shall honor the Master 
Contract Agreement. 

B. Each teacher shall sign an "authorization for 
deduction" form to the payroll department. It shall be 
signed by the teacher and list all deductions that are 
authorized by said teacher. This authorization for 
deduction of payroll :shall be in effect until: 

1. the teacher signs another authorization form or 

2. termination of employment. 
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ARTICLE XXI 

FRINGE BENEFITS 

A. Th~- Board shall provide to the _ employee and the 
employee ''s family M.E.S.S.A. Super Care I for a f Ull 
twelve (12 ) month period beginning in September of each 
year. 

B. 1. A teacher may choose, as an alternate to benefits 
provided in paragraph · A above, to receive $1, soo 
yearly as follows: · 

a. 125.00 the 1st of every month to be· invested with 
MEFSA tax deferred annuities or any other Board 
approved annuity, not to exceed $1,500 per school 
.year OR 

b. A $1,500 ·stipend paid the first pay in August. 

c. The Board shall. ·furnish to all teachers full fami ly 
MESSA Delta Dental P.lan D 70/70/60 (with internal and 
external coordination of benefits) for a twelve (12)
month period. 

D. The Board shall furnish to all teachers and families 
M.E.S.S.A. Vision Care Insurance Plan VSP-3 with 
internal and external coordi:nation of benefits for a 
period of twelve (12) months: 

E. When an Airport Community school teacher becomes 
eligible for state retirement, the Board~will reimburse 
the eligible teacher $150. oo per day for unused sick 
days to a maximum of 132 days. The maximum payout would 
be $19,800 paid in increments of $6,600 over a 'three 
(3) year period. If the employee chooses not to retire 
when eligible the payout will be reduced by $50.00 per
day for the first (1st) year. The payout will decrease 
by $20.00 per day for each year there after. 

OR 

After 25 years of service as determined by the State, 
an Airport teacher, in lieu of a three year payout of 
unused sick days, may elect to receive a one time 
payment. 

Upon receipt of an irrevocable ·letter of resignation, 
the Board will make payment to the retiring teacher in 
the following manner: 
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The Board will reimburse the eligible teacher $150. oo 
per day ( ie) 1 day = $150. oo xx 132 = $19,800 for 
unused sick ·days to a maximum of 132 days. 

The maximum payment amount to be paid out to any 
ret1ring teacher is not to exceed $19,800. 

Payment will be limited to no more than 8 teachers in 
any school· year. Teachers will be chosen on the basis 
of ·Seniority. 

·
F. 91-92 School Year 

The · school district spall provide all full time 
teachers $25,000 life insurance. Teacners rece~v~ng 
hospitalization coverage shall receive -$5, ooo. oo from 
the life insurer selected by the health carrier, and 
$20,000. oo from life insurer selected by the school 
district. · · 
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ARTICLE XXII 

PROFESSIONAL GRIEVANCE PROCEDURE 

A. A ~rievance is a claim by a teacher or the Association 
as represented by the President or the President's 
designee of improper application or interpretation of 
thi~ Agreement. · 

B. Procedure- Any grievance which .occurs outside of 
realm of the Principal may be started at Level 2. 

the 

~ 

1. Informal: Within ten .(10) working days of the time 
of knowledge of or should have had knowledge of a 
grievance, the teacher either singularly or 
accompanied by his Association Representative will 
present the grievance to his Principal. Within five 
(5) working days after presentation of · the 
grievance, the Principal shall give his answer 
orally to the employee. 

2. Level 1: Within five (5) working days of the oral 
answer, if the grievance is not resolved it shall be 
stated in writing, on the form prescribed as an 
appendix to this Agreement, signed by the grievant, 
and/or the Association and presented to the 
Principal. Within five (5) working days after 
receiving the grievance the Principal shall 
communicate his answer in writing to the grievant. 

3. Level 2: If the grievance is not resolved at Level 
1, the grievant may within ten (10) working days of 
receipt of the Principal's answer submit the 
grievance to the Superintendent. The Superintendent 
or his designated representative shall meet with the 
grievant and/or the Association within ten (10) 
working days in an effort to resolve the grievance. 
After five (5) working days of the meeting a 
written answer to the grievance shall be 
communicated to the grievant and/or Association. 

4. Level 3: If the grievance is not resolved at Level 
2, it may b~ referred in writing to the Board within 
ten (10) working days after the date of the 
Superintendent's written answer. Within fifteen 
(15) working days after receiving . the grievance the 
Board shall meet ·with the grievant andjor 
Association to resolve the gr_ievance. Within five 
( 5) working days after such meeting the Board will 
communicate its written answer to the gri~vant 
and/or Association. 
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5. Level 4: If the grievance is not resolved at Level 
3, the matter may be referred to binding 
arbitration. Notice to refer the matter shall be 
given twenty (20) working days from th• date of the 
Board's written response · to the grievance in Level 
j. The. grievance will be sub~itted to binding 
arbitration under and in accordance with the rules 
of the American Arbitration Association. 

a. The arbitrator shall hear the grievance in dispute 
and shall render his decision within thirty (30) 
days from the close of the hearing. The 
arb~trator's decision shall be submitted in 

· writing and shall . set forth his findings and 
conclusions with respect to the issues submitted 
to arbitration. The arbitrator shall confine his 
decision to the particular case submitted to him. 
Both parties agree to be bound by the award · of the 
ar~itrator and agree that judgement thereon may be 
entered in any court of competent jurisdiction. 

·b. The arbitrator shall have no authority except to 
pass upon alleged violations for the provisions of 
this Agreement and to determine disputes involving
the application or interpretation of the 
provisions of this Agreement. 

c. The arbitrator shall have no power or authority to 
add to, subtract from or modify any terms of this 
Agreement. The arbitrator shall not render any 
decision which would require or permit an action 
in violation of the State or Federal laws. The 
termination of services or failure to employ or 
re-employ any teacher to a position on the extra
curricular schedule, shall not be subject to the 
grievance procedure. 

d. The arbitrator's fee and expenses shall ·be shared 
equally by the Board and ~he Association. The 
expenses and compensation .of any non-teacher 
witness or participant in the arbitration shall be 
paid by the · party calling such witness or 
requesting such participant. 

· c. The forms used in processing grievances will be uniform 
and attached to this Agreement. 

o. · All time limits stated above may be extended or waived 
by mutual consent of both parti_!!s. It is understood 
that if no decision is . eommunic~ted by the Board or its 
agents within the specified time . limits the grievance 
is automatically advanced to the next level of the 

· procedure. 

~ge 45 



ARTICLE XXIII 

MISCELLANEOUS PROVISIONS 

A. No _-polygraph or ie detector devices shall be used in 
any investigation of any teacher. 

B. This Agreement shall constitute the full and complete 
commitments between both parties and may be altered, 
changed, added to, deleted from or modified only 
through the voluntary mutual consent of the parties in 
a written and signed amen~ent to this Agreement; 

c. Any individual contract between the .Board and an 
. individual teacher, heretofore executed shall be 
subject to and consistent with the terms and conditions 
of this Agreement and any individual contract hereafter 
executed shall be expressly made subject to and 
consistent with the terms of this or subsequent 
Agreements to be executed by the parties. If an·'· 
individual contract contains any language inconsistent 
with this Agreement, this Agreement, during its 
duration, shall be controlling. 

D. This Agreement shall supersede any rules, regulations 
or practices of the Board which shall be contrary to or 
inconsistent with its terms. It shall likewise 
supersede any contrary or inconsistent terms contained 
in any individual teacher: contracts therefore in 
effect. All future individual teacher contracts shall 
be made expressly subject to the terms of this 
Agreement. The provisions of this Agreement shall be 
incorporated into and be considered part of the 
established policies of the Board. 

E. The Association shall be duly consulted with by the 
Board of fiscal, budgetary and tax programs affecting 
the district and the Association shall, whenever 
feasible, hav~ the opportunity in advance to consult 
with the Board with respect thereto prior to the 
general publication. The Association shall have an 
automatic position . on the Board's agenda for the 
purpose of cons~lting with and advising the Board. The 
Association shall be subject to all rules and 
parliamentary procedures, like any other individual 

· attending, being used by the Board officer in charge of 
the meeting. 

F. Copies · of this Agreement sha~l: be printed at the 
expense of the Board and presented to all teachers now 
employed or hereafter employed by the Board plus twenty 
(2") extra to the President of the Association. Said 
printing and distribution shall take place not later 
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" 
than sixty (60) days after ratification · of this 
Agreeme.nt . 

G. If any provision of this ·Agreement or any application . 
of the Agreement shall not be deemed valid and 
su~sisting except to the extent permitted by law, but 
all other provisions or applications shall continue in 
full force and effect. 

H. The · Board shall furnish to each teacher an up-to-date 
list of all teachers in the district, addresses and 
phone numbers. 

I. The Association shall provide all building 
administrators in writing, the names of ;he Association 
representatives and shall notify said administra~ors of 
any changes as they occur. 

J. Teachers required in the course of their work to drive 
personal automobiles between different work locations 
shall receive a mileage allowance equal to the I.R.S. 
allowable dequction in effect on September 1 of the 
school year. · 

K. The Board agrees at all times to maintain an adequate 
list of substitute teachers. Teachers shall be informed 
of a telephone number they may call to report 
unavailability for work no later than one (1) hour 
before regular reporting time. A teacher shall call in 
before the end of his actu&l teaching day to confirm 
his availability for the next day. Once a teacher has 
reported unavailability, it shall be the responsibility 
of the administration to arrange for a substitute 
teacher. 

L. A teacher's hourly rate shall be calculated thusly: 183 
days x 6.75 hours per day divided into base salary. 

~- Pro-rate on all salary and fringe benefits for part
time employees. Part-time employees who are required to 
work beyond their regular schedule shall be fully 
compensated at their hourly rate. 

1111 - .. 
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ARTICLE XXIV 

PROFESSIONAL CONFERENCES 

A. The. Board agrees to continue its present policy in 
regard to professional business days. The Board 
recognizes the value of teacher and staff attendance at 
clinics, conferences and conventions. As valuable as 
such meetings are, however, there are limitations of 
at~endance which must be recognized. 

1. Any meeting or occas~·on, under this paragraph "A" 
which takes the teacher from his/her classroom for 
one or more days can ·only be approved for a valid 
reason and must be justified to the satisfaction of 
the Board of Education before approval for 
attendance will be given. 

2. Permission in general will not be granted for a 
group of teachers from the same department to attend 
the same conference. Where conferences involving 
more than one. (1) . member of a department are held, 
attendance shall be rotated among those interested 
who apply. 

3. Teachers who wish to attend a conference should make 
application at least thirty (30) days prior to the 
date the conference is to be held. The request shall 
be placed on Board agenda:at the next meeting. The 
superintendent may waive the thirty (30) days at 
his discretion. 

4. The school budget provides a limited amount of funds 
to cover expenses of teachers who attend educational 
conferences. such allowances are limited to actual 
costs which are covered. 

B. 1. Teachers attending meetings or conferences on 
Association business may request time off to be 
~bsent from the classroom and shall be limited to 
two (2) persons per day and not to exceed a total 
of twenty (20) · teacher days per year. With the 
approval of the Board, the teachers shall be given a 
leave of absence to attend. 

2. The first ten (10) Association business days will be 
with pay, with the Association paying to the Board 
of Education the cost of substitute pay. The second 
ten (10) Association business days will be provided 
to the teacher by the Association. · 
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ARTICLE XXV 

NO STRIKE CLAUSE 

The Monroe County Education Association agrees that it will 
not authorize or engage in any work stoppage for the life of 
this Agreement. 
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ARTICLE XXVI 

CALENDAR 

It shall be the responsibility of the school district to 
determine when it is necessary to close school due to Act of 
God days. The school calendar will provide 180 student 
instructional days dependent on the number of days needed to 
be in compliance with MCLA 388.1701. (3) (4). 

Teachers will receive their regular rate of pay for any days 
canceled but shall work on any rescheduled days without any 
additional compensation. Any teacher who does not work the 
rescheduled day, unless sick or on personal leave, will be 
subject to a pay deduction for one d~y. In the event a 
teacher receives unemployment compensation (including under 
employment) for canceled days and later the days of 
instruction are rescheduled then the teacher will have 
his/her pay adjusted. The adjustment shall be such that 
his/her unemployment compensation for the period of 
instruction plus his/her salary paid as a teacher - for the 
year will be adjusted to : the salary the teacher would have 
been paid had the days of instruction not been canceled. 

The school year will be extended beyond the 180 day calendar 
by the number of days necessary to be in compliance with the 
state law. The last two days scheduled will be 1/2 days 
provided that no 1/2 days occur i~ the immediately preceding 
three weeks. 

In the event MCLA388 .1701. (3) ( 4) changes, so as not to 
require make up of Act of God days, then the contract shall 
revert back to the language of Article XXVI, · page 54 that 
appeared in the 1983/86 contract. 
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AIRPORT COMMUNITY SCHOOLS 
CALENDAR: 1991-92 

Month M T W T F 

Auq. ~~28 29 30 26 Teacher Work Day 
27 1/2 day students 

Sept. + 3 4 5 6 
9 10 tJ 12 13 

16 17 19 20 18 1/2 students; 
23 24 25 26 27 pm-inservice
30 

Oct. 1 24 47 8 9 . 11 10 Teacher Inservice 
14 15 16 17 18 
21 22 23 24 25 
28 29 30 31 

Nov. 1 1 End of 1st Markinq Per. 
4 5 6 4 8 7 PT Conf (12:00-7:15)

11 12 ~ 14 15 
18 19 21 22 20 1/2 students;pm-inservice
25 26 27 18 !! 28/29 Thanksqivinq 

Dec. 2 3 4 5 6 
9 10 11 12 13 

16 17 18 19 20 
II 14 15 II 11 
38 31 

Jan. t I ! . . 
6 7 8 

13 14 15 1:a 16 1/2 day H.S. 
20 21 22 23 24 17 1/2 day students;pm-records 
27 28 4J 30 31 29 1/2 students;pm-inservice 

Feb. 3 4 5 6 7 
10 11 12 13 ..... 14117 No school 
~18 19 20 21 
24 25 8 27 28 26 1/2 students;pm-inservica 

Mar. 2 3 4 5 6 
9 10 11 12 13 

20 
23 ' 24 26 27 25 1/2 students;pm inservice 
30 31 

16 17 at 19 

Apr. 1 2 3 
6 7 8 9 10 

13 14 15 16 -K
II ll II II 14 
27 28 29 30 

May 1 
4 5 <3 7 8 6 1/2 students;pm inservice 

11 12 13 14 15 
18 19 20 21 22 
.. 26 27 28 29 

June 1 2 3 4/5 1/2 day all students 
8 9 10 ~·12 *5 Reqular work schedule11 

*2 hours for Open House and/or Parent Niqht to be scheduled by 
aaeh buildinq. 

- No School 
0 Halt Days 
~ Teacher Work Day, No ..Students 



AIRPORT COMMUNITY SCHOOLS 
CALENDAR: 1992-93 

Month M T w T F 

Auq. 31 Teacher Work DayA 
Sept. 2 3 4 1 1/2 day studemts_.,.~ 9 10 11 

14 15 16 17 18 * Teacher inservice to be 
21 22 23 24 25 set at a later date 
28 29 30 

Oct. 1 2 
5 6 7 8 9 

12 13 14 15 16 
19 20 21 22 23 
26 27 28 29 30 30 · End of first marking period 

Nov. 2 3 4~ 6 5 Parent-Teacher conf. 
9 10 11 12 13 (12:00 - 7:15) 

16 17 18 19 20 
23 24 25 -26 2' 26/27 Thanksgiving 
30 

Dec. 1 2 3 4 
7 8 9 10 11 

14 15 16 17 18 
H" ~ 2-4 rs*i-6 ~ 3-e ·M 

Jan. . ·-t
4 5 6 1 8 

11 12 13 14 15 
18 19 20@® 21 1/2 day H.S. only 
25 26 27 28 29 22 1/2 day; records day p.m. 

Feb. 1 2 3 4 5 
8 9 10 11 1-i
~ 16 17 18 19 
22 23 24 25 26 

Mar. 1 2 3 4 5 
8 9 10 11 12 

15 16 17 18 19 
22 23 24 25 26 
29 30 31 

·· Apr. 1 2 
5 6 7 8 -9

_..H .... l-5- ~ 
19 20 21 22 23 
26 27 28 29 30 

May 3 4 5 6 7 
10 11 12 13 14 
17 18 19 20 21 
24 25 26 27 28 
31 31 Memorial Day 

June 1 2 ~ 4 ...7 8 9 3 

* Half day monthly inservices will be M lected at a later 
date. 

- No School 
~Halt Days 
~ Teacher Work Day, No st"udents 



AIRPORT COMMUNITY SCHOOLS 
CALENDAR: 1993-94 

Month M T W T F 

Auq. 

Sept. 

Oct. 

Nov. 

Dec. 

Jan. 

Feb. 

Mar. 

Apr. 

May 

June 

A~ 
1 2 3 

-+ 7 8 9 10 
13 14 15 16 17 
20 21 22 23 24 
27 28 29 30 

1 
4 5 6 7 8 

11 12 13 14 15 
18 19 20 21 22 
25 26 27 28 29 

1 2 3 4 5 
8 9 10 i'h 12 

15 16 17 18 19 
22 23 24 t5 -2-6
29 30 

1 2 3 
6 7 8 9 10 

13 14 15 16 17 
-~~ * 2-3- 2-4 
a-:r i-6 ~ 3-& -H 

3 4 5 6 7 
10 11 12 13 14 
17 18 19 Qg~ 
24 25 26 27 28 
31 

1 2 3 ·4 
7 8 9 10 11 

14 15 16 17 -1-&
~ 22 23 24 25 
28 

1 2 3 4 
7 8 9 10 11 

14 15 16 17 18 
21 22 23 24 25 
28 29 30 31 

-+..s-•4-
~ 

.. 
11 12 13 14 15 
18 19 20 21 22 
25 26 27 28 29 

2 3 4 5 6 
9 10 11 12 13 

16 17 18 19 20 
23 24 25 - ~6 27 
-~ 31 

1 2 3 
6 7 8 ~0 

13 14 15 16 17 

30 Teacher Work Day 
31 1/2 day students 

• Teacher inservice to be set 
at a later date. 

5 End of first marking period
11 Parent-Tea~her Conf. 

(12:00 - i:15) 

20 1/2 day H.S.only 
21 1 / 2 day; records day p.m. 

30 Memorial Day 

• Half day monthly inservices will be selected at a l a ~~r 
date. 

No School 
~ Half Days 
~ Teacher Work Day, No Students 



SCHEDULE A 

1991-92 SALARY SCHEDULE 

~ Leyel 1 BA Leyel 2 MA Level 3 MA + 30 

1 
2 
3 
4 
5 
6 
7 
8 
9 

10 
11 

22,723 
23,831 
24,938 
26,428 
27,770 
29,197 
30,622 
32,046 
33,473 
34,897 
36,327 

24,561 
26,345 
27,926 
29,601 
31,282 
32,962 
34,644 
36,328 
38 ,·009 
39~691 
41,376 

26,425 
28,105 
29,786 
31,463 
33,144 
34,826 
36,507 
38,191 
39,871 
41,555 
43,238 

1992-93 

Step Level l aA I:.!evel 2 MA Level 3 MA + 30 
·' 

1 24,086 26,035 28,011 
2 25,261 27,815 29,791 
3 26,434 29,602 31,573 
4 28,014 31·, 377 33,351 
5 29,436 33,159 35,133 
6 30,949 34,940 36,916 
7 32,459 36,723 38,697 

· a 33,969 38,508 40,482 
9 35,481 40,290· 42,263 

10 36,991 42,072" 44,048 
11 38,507 43,859 45,832 
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1993-94 

Step Level 1 BA Level 2 MA Level 3 MA + 30 

1 25,531 27,597 29,692 
2 26,777 29,484 31,578 
3 28,020 31,378 33,467 
4 29,695 33,260 35,352 
5 31,202 35,149 37,241

- 6 32,806 37,036 39,131 
7 34,407 38,926 -41,019

• 8 36,007 40,818 42,911 
9 37.610 42,707 44,799 

10 39.,210 44.,596 46,691 
11 40,817 46,491 48,582 

LONGEVITY - For the purposes of Schedule A only, if a member 
has received pay for 89 days, or more, in a given school 
year, the member. will be entitled to full longevity pay. 

12-14 years $550 
15-16 years . $800 
17-19 .years $1050 
20 years over $1400 

I. LEVEL 1 Shall apply to all teachers possessing a 
baccalaureate degree from an accredited college . 
or university and holding a provisional or 
permanent Michigan teaching certificate or life 
certificate. 

LEVEL 2 Shall apply to all teachers possessing a 
master's degree from an accredited college or 
university and holding a provisional or 
permanent Michigan teaching certificate or life 
certificate. 

LEVEL :3 Shall .apply · to all teachers possessing thirty 
(30) or more semester hours, beyond a master's, 
both from an accredited · college or university 
and holding a . provisional or permanent Michigan 
teaching certificate or life certificate. (Ref: 
Administrative Regulation #4140.1) · 

II. SPECIAL EDUCATION TEACHERS shall be placed on the same 
salary schedule "A." 

III. CREDIT FOR TEACHING EXPERIENCE: Credit may be given on 
the salary scale for each year of actual public school 
or private school teaching experience (grades K-12) 
(substitute teaching will not count) during the five 
(5) years previous to employment in the Airport 
Community . School System. . Teachers, who teach the 
full second (2nd) s~mester or more, will be given a 
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full year of.credit on the experience scale. Holders of 
Vocational Teaching Certificate may be given credit on 
the salary scale for each year of the actual work in 
their trade during the five (5) years previous to 
emp~oyment in the Airport Community School System. 

IV. INCREMENTS: Increments become effective September first 
(1st) of. each year. 

-V. ADVANCEMENT: Advancement under the salary schedule from 
one level to another or within Level 2 shall be 
automatic as of the semester following completion of • 
required or professional courses . 

•.. 

' -· 
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SCHEDULE "B" 

VI. ADDITIONAL POSITIONS: In addition to the basic teacher 
sal~ry as provided in the foregoing, there will be paid 
the following further. Explanation of percentages: 
percentages are based on experience in the assignment 
from one (1) sport or assignment to another. Experience 
from outside the school system will not be counted. The 
minimum base is the first (1st) step on the Bachelor's 
Degree salary schedule. The maximum base is the sixth 
(6th) step on the Bachelor's Degree salary schedule. 

Head Varsity Football Coach· •....•.....•.•..•.•...... 10% 
First Assistant Varsity ........•.......• ~J···········'' 
Second ·Assistant Varsity ..................••..•.•.... ?% 
Junior Varsity•.....•......... ·............•...•. : .... 7% 
Assistant Reserve Football Coach .........••..•.••..•• 6% 
Junior High Football Coach .•..•...•..•.•...•••.....•• 5% 
Varsity Basketball ...............•......•.•.•••.•... 10% 
Junior Varsity Basketball .......•.•.•......•.•.••...• 7% 
Junior High Basketball Coach .•.•..•...•.•...•......•• 5% 
Varsity Baseball; •.•.......... ~ ••••....•..•••........ 8% 
Junior Varsity Baseb~ll.~-···························6% 
Varsity Track•.•.•.•........•.•..•..•..•••.•.••••.... 8% 
Junior High Track•...•...........••...••.••...••..... 5% 
cross Country ..••.•...•............•.....•...•••..... 7% 
Varsity Wrestling ••......•••.•..•..•..•.••...•..•...• 9% 
Asst. Varsity Wrestling ..•........•..•............... 6% 
Junior High Wrestling .....•..·: ••..............•...... 5% 
Head .Varsity Volleyball ..........•...........•....... 8% 
Junior varsity Volleyball •••.••••••••••••••.•••••..•• 6% 
Varsity Track - Girls~ ..•..•.....•...•••.....••.•....• 8% 
Varsity Softball.~···································8% 
Junior Varsity Softball .•..•.••••..•.•••..•.••••.•.•• 6% 
Junior High Yearbook ••••••••.••.••••..•••.••.•••••.•• 3% 
Girls Varsity Basketball •..••••.•.••••••.••..••••••. 10% 
Girls Junior Varsity Basketball ••..•.......•.••.•.•... ?% 
Sr. High Cheerleader Advisor ...••••.•...••••••.••.... 4% 
Jr. High Cheerleader Advisor ...•.••.•..••.•.•.•••..•. 3% 
Band Director ••.••.•..•.••••.•.•••..••••.•••.••••••.•. 10% 
Senior Class Advisor ( 2) ..••..••.•••••••••••••..•••.• 4% 
Junior Class Advisor. ( 2) .•.•..•••.••. ~ •...••...•.•.•• 4% 
Sophomore Class Advisor (2) •.•..•.•.•••••.••..•••..•. 4% 
Freshman Class Advisor ( 2) .••••.•....•••.•.•••••••.•• 4% 
Play Director (2 plays)············~·················4%
Boys Golf Coach••...•...•.•.....••...•.......•••...•. 6% 
Girls Golf Coach •.•....•. · ~ ....•.....•..••...•........ 6% 
Boys Tennis . •.....••..•..... . • ....••_••.••.•.•...•....•. 6% 
Girls Tennis ....•.••.•......•.•.-: : ·•..•...•......•.•.. ·6% 
Driver Education: 

91-92 - $14. oo per hour 
92-93 $15.00 per hour 
93-94 $15.50 per hour 
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Vocational Graphic Arts Teacher .•••••••••.•• BA Schedule 
Auto Mechanics Teacher ......•.•.........•..• BA Schedule 
Sr. High student Council (1) ......•... ~ ......•....... 4% 
Jr. High Student Council (1) ......................... 4% 
Teacher Coordinators .......•........................ 10% 
Cutticulum Coordinators .••.• ·•...•.•••••.• : . .......... 4% 

VII. ATHLETIC COACHING ASSIGNMENTS: All athletics in the 
Airport Community High School will be in accordance 
with the Michigan High School Athletic Association and 
unqer the direct control of the high school principal, 
with the approval of the Board of Education. The 
Athletic Director shall ~e recommended for appointment 

·by the principal and approved by the Board. Coaching 
assignments shall be made by the Board. 

VIII.MISCELLANEOUS: The Board shall have the right to 
establish, evaluate, and obsolete jobs, providing such 
action on the part of the Board shall not be . directed 
toward reducing the rate of a job in which no 
substantial change in the job itself has occurred. When 
a new or revised operation involves duties which are 
not adequately pr specifically described or properly 
eva'luated in an · · existing job description, 
specifications and classification, . the Board has the 
right to develop and establish such new or revised job 
description, specifications and classifications, rates 
of pay and to place them into effect. Whenever new 
buildings or a job is made operational, the Board shall 
establish the job descriptiqn. The Board will notify 
the Association of such new or changed jobs and will 
within thirty (30) days after such new or changed job 
is established, meet with the Association to negotiate 
the rate and classification. 

IX. ASSIGNMENT: All the assignments will be made by the 
principal involved. Upon written statement, by the 
principal, that the assignment has been completed, the 
teacher will be paid in a lump sum, within seven (7) 
calendar days not to exceed two (2) pay periods, for 
the assignment. 
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-----------------------------------------------

-----------------------------------------------

Attachment: :; 1 
EV~LUATION FOR PROFESSIONAL DEVELOPMENT 

Oat• of Evaluation 

(NAm•> 

-------------------,p;;r;r;;,------------------

OAt• of Hir• 

,. 

EvAluator ----------------------------------------------<Signatur•) 

----------------------------------------------<Po•ition) 

.S•cond V•Ar Probation Continu•d Employm•nt 

Third V•Ar Probation Continu•d Evaluation 

T•nur• 

Nonr•n•~Al 

.. I, th• und•rsi;n•d, hAv• r•c•iv•d a~d r•ad 

A copy of this •v•luAtion. 

-~---------OAt• SignAtur• 

CJ A writt•n r•spons• will b• forthcoming. 

cca P•rsonn•l Fil• 
AssociAtion Pre•id•nt 
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PROBATI ONARY TEACHER EVALUATION FORM <Fi r st Wr i tten ) 
Airport Co.-unity Schools 

Na8e- ----------------:;--- ----Po•ltion__________________________________ Date_________________ _ 

.observat i on d~rint the conference. I s u 

1 • Encourac;-nt of- ·independent thinklnc; by students 
- I 

2. · Effect i ve uu of teachint ..terials 

3. Encourac;e•nt of students to -k ~~Gre knaededc;e on the subject 
I . 

'I 4. Kno•dec:tqe of students 
~ 

I5 . Var i ability in aater i als and activit i es 
I 

-b . Ut ili zat i on of spec i al personMl 

1. Classroo• envir·o,..nt 
I 

B. Hanac;...nt of classroo• and school ' cr t... 

q . Person•l char•cter i st ice 

10. Co-.un icat i on, both Nritten and verbal 

11. Ut ili zat i on of constructive cr i tic is• 

12. Posit i ve participation in prof..sional vroNth activitiee 

13 . Ma i ntenance of 900d •rkl"' relatione Nith staff 

-

I 

I 

I 

I 

SUf1f1AAY AND RECOil ENDAT IaNIa 

kEY: ~ - Satlstactory U - Unsatisfactory 



-----------------------------------------------

EVALUATION FOR PROFESSIONAL DEVELOPMENT 

. Date of · Last Evaluation 

Date of Hire 

Evaluator 

---------------------<N;;;)-------------------

-------------------(p;;iti;;)__________________ 

<Position> 

Probationary T•acn•rs 

S•cond Year Probation Continued 

Continued 

Employm•nt 

Evaluation 

Nonren•wal 

Signatur• 

[] A writt•n respons• will b• forthcoming. 

cc: P•rsonn•l Fil• 
Association Pr•sid•nt 

J 



TEACHER EVALUATION FOR PROFESSIONAL DEVELOPMENT 

A. Instruct~nel Skills •nd Techniques 

Use tha Observ•tion Summ•ry form for cl•ssroom observation<s>. In 
addition, comment on: encouragement of independent thinking by student~; 
effective use of teaching material~; and encouragement of students to seek 
more knowledg• on the subject. 

Discuss planning and organizing •kills. Include comments on: knowledge of 
~Students, interests, needs; knowledge of subject; variability in 
materials and activities; and utilization of special personnel such as 
counselor, media specialist, psychologist, nurse, assistant principal, etc. 

Comm•nt on classroom man•g•~•nt. Include information about: classroom 
environment and m•n•g•••nt of classroom and school crises. 

Comment on personal characteristic?, may include information on: 
enthusiasm, s•nsitivity, warmth, caring, empathy, initiative, creativity, 
and resourcefulness; communication, both written and verbal; utilization of 
constructive criticism; positive p•rticipation in professional growth 
activities; and maintenance of good working relations with staff. 

S/F5-33 05107/90 



OBSERVATION SUMMARY 

Date 

LESSON DESIGN EKample / Comments 

Set 

Objective/Purpo5e 

Input 

Hodel inq 

I 

!· 
I. 

-
..... 

Checkinq for Under•tandillQ 

Guided Practice 

Closure 

.Independent Practice 

ACTIVE ~TICIPATION 

Covert 

Overt 

·Con•l•tent 
l 

DIAiiND&I& 

Ov•rt llehavlor 

Ch.ckinv Behavior 

Makl119 an Interpretation 



---

r 

1-
--

I

I 

- .
FXTE.NDJNG STUDENTS" THIM<ING 

-·-
Ev•luation 

--
Synth•~is 

An•lysls 

App 1 icat ion 

co..,r•h•n•ion 
~ 

' ' 
-- - --

· :! 
! 

t<nowl•dv• 

-· 

t'IOTIVATION 

lnt•r••t 

Succ••• , . 

F••linQ Ton. ,. 
Sp•ciflc knowledg•IR•wult• 

' L•v•l of Concern 

RE JIIFOACEI1ENT 

Powl tiv'• 

N•vatlv• 

EMtlnctlon 

Schedule 
_' -· 

RETENTION ' I 
-

"-•nine) 
., 
• 

F••llng Ton• I 

Mod• I i ng 

Tran•f•r 

Practice 

Original L••rnlng 



PROCEDURES AND TIMELINES FOR EVALUATION 
CERTIFIED NON-TEACHING STAFF 

I. All . staff will be evaluated at least once every four years. 
Probationary staff will be evaluated each year of their probationary 
statua.. 

II. The evaluation form and a discussion of procedures will be presented the 
first day of school to all staff. 

III. Staff who are to be evaluated in a given year will have a group meeting 
~ith the administrator(s) responsible for their evaluation. The purpose 
of this meetina will be to discuss the forms, expectations, and 
procedures. •• 

· IV. A preconference will be held at the request of either the employee or• 
the administrator. 

V. A minimum of two formal conferences will be held. The dates of the 
conferences will be aareed upon by September 15. Durin& each of these 
conferences, the Evaluation Form will be reviewed. The second 
conference will occur prior to April 15. 

VI. The first conference will be oral and no written record will be 
maintained, unless requested by the employee. Subsequent conferences 
may be written. The Evaluation . for Professional Development form shall 
be completed in writina after the final evaluation within ten (10)
school days and placed in the teacher's file. 

VII. The following auidelines will be observed: 

Teacher Consultants. Social Workers and Psycholo1ists: Prior to each 
formal conference, at least two of the three will be observed: Screening
Committee meetina, Multidisciplinary Evaluation Team (MET) meetina, or 
Individualized Education Placement Committee meetina (IEPl. In 
addition, one written evaluation will be reviewed for the psycholoaists 
and social workers. · 

The Teacher Con~ultant and Librarian will be observed workina with 
studenta at leaat one time prior to each conference. 

IX. In all areal in , which deficiencies are noted, recomnendations for 
Lmprov...nt will be provided. 

MS-9 10/03 / 89 
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Guidance Counselor 

EVALUATION FOR PROFESSIONAL DEVELOPMENT 
CERTIFIED NON-TEACHING STAFF 

Complete the following on separate sheet(s). Narrative may include a 
discussion·&f any or All of the. following items: 

Use the Performance Responsibility form for this section. Attach 
a narrative which comments on · strength~, concerns, and suggestions 
for improvement. 

Discuss plAnning and organizing skills. Include comments on self
direction And resourcefulness; knowledge of students, interests, 
and needs; knowledge of professional specialization; and 
utilizAtion of support personnel and outside resources. 

Comment on personAl characteristics; may include information on: 
flexibility, enthusiasm, sensitivity, wArmth, caring, empathy, 
initiative, creativity, and resourcefulness; communicAtion, both 
written and v•rbal; utilizAtion of constructive criticism; 
positiv• participation in professional growth activities; and 
maint•nance of good working r•lations with staff, students, and 
parents. 
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PERlORMlNCI !'SPQBSIBILITIES (Guidance Co•Jn~~elor) 

A. Aids students ir· "'ou!"se and subject selection. 
B. Assista in obtainina occupational information for students and sends 

to c1asaes studyina occupations other than those classes developed
specifically for this purpoae. 

C. Assistl studen~ in evaluatina their aptitudes and abilit.ies throuah the 
interpretation of individual standardized teat scores and other 
pertinent data, and works with Students in evolvin1 educationAl and 
occupational plans in terms of such evaluation. 

D. Works to discover and develop special abilities of students. 
E. Helps to resolve students' educational handicapa. 
F. Schedule• students new to the school and orients them to school 

procedures .and the achool's varied opportunities for learnina. 
G. Works to prevent .students from dropp1na out of school. 
H. Provides counselin1 that will lead each student to increased personal

1rowth, self-understandina, and maturity. 
I. Works with students on an individual basis in the solution of personal 

problems related to family relations, health and emotional adjustments.
J. Guides students in their participation in school and community

activities. 
K. Maintains ·updated schedulin1 information. 
L. Assists in the preparation and processina of colleae, scholarship, and 

employment applications at .the hiah ~chool level. 
M. Makes · recomnenrlations. ·to students for colleae admissions and 

scholarships at ·;..:-,e ·, .~. 1h school level. 
N. Attend• screenina committee meetin1s, as appropriate. 
0. Provides student information to ·colleaes and potential employers

accordina to provisions of the Board~s policy on student records. 
P. Will conference with parents about ·student's problems and proaress as 

needed. 
Q, Assists in the orientation of new·faculty members. 
R. Provides inservice trainina in auidance for teachers when requested. 
s. Works with teachers and other staff members to familiarize them with the 

1eneral ranae of service• offered by the auidance and counselina 
department, and to ~prove the educational prospects of individual 
students beina counseled. 

T. Advi1es administrators and faculty on· the matters of student discipline.
U. Takea an active role in demonstratina the 1chool's objectives to 

student... parent., and the connunity at lara•. 
V. Provide• infox.ation concemina the auidance proar• to the cOIIIINnity. 
W. Participate• in oraanizina an annual "Career Day" and/or career 

education proar... 
X. Assista in plannina and executina testina proarams.
Y. Participates in professional oraanizations and attends 

conferences/workshop• to maintain a ~lh profe.ssional standard. 

-. 
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High· School L ibr~rian 

EVALUATION FOR PROFESSIONAL DEVELOPMENT 
CERTIFIED NON-TEACHING STAFF 

Complete the following on separate sheet<s), Narrative may include • 
discussian · ef any or all of the following items: 

· U~e · the Performance Responsibility form for this section. Attach 
a narrative which comments on ~trengths, concern~, and suggestions 
for improvement. 

Discuss planning and organizing ~kills. Include comments on self
direction and resourcefulness; knowledge of ~tudents, interests, 
and needs; knowledge of professional specialization; and 
utilization of support personnel and outside resource~. 

C. Professional Behavior, Attitude, and Relationships 

Comment on personal characteristics; may include inf,ormation on: 
fleM ib i l i ty, enthusi'asm, . sensitivity, warmth, caring, •mpathy, 
initiative, creativity, and resourcefulness; com•u·nication, both 
written and · verbal; utilization of constructive criticism; 
positive participation in professional growth activities; ~nd 

maint.enance of good working relA..tions with staff, students, and 
parents. 

D. Summary and Recommendations 

E9-21 



PERFORMANCE RESPONSIBILITIES (Hilh School Librarian) 

A. Plana, develops, administers and evaluates the .total proaram of the 
school library cnnsistent with distric+ policies. 

B. Works closely ~lth ~ ·iministration, professional staff and students in 
the school as a member of the instructional team, to be wherever the 
learnin.a. environment demands, e ·I·, ·classrooms and the library. 

c. Ev~luatei, selects, requisitions, cataloaues, inventories and maintains 
the resources of the library in keepina with policies established by the 
Board of Education. · 

D. Assists teachers by makina library materials available to supplement tRe 
instructional proaram. 

E. Informs professional staff members of new materials and equipment as 
acquired. 

F. Presents and discusses materials with a class study ina a partictllar 
topic on the invitation of the teacher. 

G. Promotes appropriate conduct Qf students usina library facilities. 
H. Helps students to develop habits of independent reference work and to 

develop skills in the use of reference materials · in relation to planned 
assianments. 

I . Maintains an atmosphere conducive to learnin1 and study. 
J. Provides areas for listenin1 and viewina activities, as well as areas 

for quiet study and research. 
K. Coordinates the selection, orderina and schedulina of free loan films 

by the professional staff for suppl~ntina the instructional prosram.
L. Maintains the media center ·in a state of readiness for use by anyone in 

the school comm·.d~ ty. on an unschedule.: basis for small 1roups, for the 
purpose of browsina inrouah the stacks and book selection, in accordance 
with established administrative guidelines. 

M. Assesses and collects fines from students for lost and overdue books, 
such monies to .become part of the aeneral fund in accordance with 
established administrative auidelinea. 

N. Weeds obsolete and worn materials from the collection. . 
0. Arranaes frequently chanaina book related displays and exhibits l ikely 

to interest the patrons. · 
P. Counsels and aivea readina auidance to all students. 
Q , Develops and maintains a student aide proaram for assianed students. 
R. Provides instruction and trainina in the operation and~ maintenance 

of the audio visual equipment. 
S. Sponsors the Library Club. 
T. Developa, propoaea, justifies and administers budaet requests for the 

library procr.- and maintain• accurate records of .such. 
U. Develop• and maintains a 1 periodical inventory of all materials, 

equipment and furniture assianed to the library.
V. Requiaitiona, processes and maintaini accurate recorda of purchases

authorized . with federal funds in · accordance with established 
aovernmental ruidelines. 

w. Supervises students who are unassia~ed to classes and student drop-ins. 
X. Supervises the work activities of the clerical personnel assi1ned to 

service the libr~y. 

~' 03/&9 



EVALUATION FOR PROFESSIONAL DEVELOPMENT 
CERTIFIED NON-TEACHING STAFF 

Complete th• following on separate sheet<s>. Narrative may include a 
disc~ssion - af any or all of the following it•••• 

Use the Performance Responsibility form for this section. Attach 
a narrativ• which comments on ·strengths, conc•rns, and suggestions 
for improvement. 

Discuss planning and organizing skills. Include comments on s•lf
direction and r•sourcefulness; knowl•dge of students, interests, 
and ne~s; knowledge . of professionAl sp•cialization; and 
utilization of support p•rsonnel and outside resources. 

Comment on personal characteristics; may include information on: 
fle~ibility, enthusiasm, sensitivity, war•th, caring, empathy, 
initiative, creativity, and resourc•fuln•ss; co..unication, both 
written and verbal; utilization of constructiv• criticism; 
positive participation in prof•ssionAl . grot~~~~th activities; and 
maintenance of good working relations with staff, students, and 
parents. 
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.. . 

PiRFORMlNCE RESPQNSIBILITIES <Middle School Librarian) 

A. Plana and ••tabliahea a media philqsophy for proar.m. 
B. Deailftl and tm,lements media proar•~· 
c. Coordinate• dail~ operation of buildin~ media center. 
0. Traina and superv1se~ media staff and/or students aides. 
E. Selects books, hardware and software materials for media proaram. 
F. Or1anizes and maintains records of media acquisitions, circulations and 

activities. 
G. St~res, evaluatea, or1anizea, maintains and disseminate• information 

concernin1 books, media and software. 
H. Instructs all students in the school on basic library skills. 
I . Instructs teachers and students on the applications and uses of media 

production equipment. · 
J. Provides reader ruidance and referral service for students and teachers. 
K ~ Aisiats faculty in the de1~1n, development, ~plementation and 

evaluation of pro1rams/curriculum. 
L. Work• with . faculty to determine the effectiveness and/or validity of• 

instructional materials and p~ocesses. 
M. Remains current in the media profession throuah participation in 

professional associations and workshop• as ·well as by readina 
professional materials. · 

N. Provides coordination of effort to desi1nate eli1ible lifted and 
talented students and provides enrichment activitiea to challenae and 
st~late thea~ desianated students. · 

0. Operates and trains students to help in the daily operation of the 
student store. · 

P. Coordinates, pl&~~ ar.~ oversees the scnool spellin1 bee . 
Q. Coordinates, plans an4 oversees the judaina of the school's youn1

author's conference. 
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Psycho l ogist 

EVALUATION FOR PROFESSIONAL DEVELOPMENT 
CERTIFIED NON-TEACHING STAFF 

Complete the following on separate ~heet<s>. Narrative may include a 
discussion-ef any or all of the following items: 

· Usa the Performance Responsibility form for this section. Attach 
a narrative which comments on ·strengths, concerns, and suggestions 
for improvement. 

B. Planning and Organizing 

Discuss planning and organizing skills. Include comments on self
direction and resourcefulness; knowledge of students, interests, 
and needs; knowledge of professional specialization; and 
utilization of support personnel and outside resources. 

C. Professional Behavior, Attitude, and Relationships 

Comment on personal characteristics; may include information on: 
flexibility, enthusiasm, sensitivity, warmth, caring, empathy, 
initiative, creativity, and resourcefulness; com•unication, ·both 
written and verbal; utilization of constructive criticism; 
positive participation in professional growth activities; and 
maintenance of good working relations with staff, students, and 
parents. 

0. Summary and Recomm•ndations 
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PERFOBMlNCI RISPQNSIBILITIES (Psychololist> 

A. Ass••••• difficulties of referred students throuah appropriate testina 
and diaanoatic practices ~nd recommends placement for students suspected 
of beina handicapped. 

B. May hefp identify within the school all typea of exceptional 
children. 

c. Maintains evaluation proaress loa on all referred students: 
D. Recommends corrective procedures for referred students. 
E~ May conduct individual, 1roup, or facilitative therapy for children or 

families. 
F. Confers with teachers and parents whenever necessary. 
G. Consults on special educational · needs of mentally retarded, emotionally 

disturbed, and learnina disabled children. 
H. Attends case conferences on placement of individual students. • 
I. May serve as a ·consultant on·mental health topics for instructors in the 

school health proaram. 
J. Interprets the school psycholo1ical services to teachers and parents.
K. Prepares and submita quality written reports on all evaluated children. 

Communicates effectively with other aaencies orally and in writina. 
L. Cooperates with personnel of community health and social welfare . 

a1encies. 
M. May act as liaiaon between the school and juvenile court as needed. 
N. Attends staff, professional, and interaaency meetinas. 
0. May assist with inservice trainina of school peraonnel . . 
P. May conduct appropriatw research. 
Q. Keeps abreaat of new developments in the field throu1h involvement with 

professional associations and inservice trainina. 
R. May be involved with crisis intervention procedures. 
s. May be involved in development of p~eventative proaramina.
T. Maintains effective relationships with all staff. Must demonstrate 

ability to deal tactfully with others. 
U. Serves on buildina screenina comm1ttees. 
V. May assist in development of r';)licies for mental health-related 

procedures (e. I·, suicide). .
· If-, 
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EVALUATION FOR PROFESSIONAL DEVELOPMENT 
CERTIFIED NON-TEACHING STAFF 

Compl•te the following on •epArAte sheet(s). NArrAtive mAy includ• • 
discu•sion · &f Any or All of the following it•m•: 

Use the Perform•nc• R••ponsibility form for this section. Att•ch 
• n•rr•tiv• which comments on · str•ngths, concerns, and suggestions 
for improv•m•nt. 

Discuss pl•nning •nd org•nizing skills. Include comm•nts on s•lf
direction •nd resourc•fuln•ss; knowledge of stud•nts, interests, 
•nd ne•ds; knowl•dg• of professionAl speci•liz•tion; •nd 
utiliz•tion of support p•rsonn•l •nd outsid• resources. 

Comm•nt on p•rsonAl chAr•cteristiCSI mAy include informAtion on: 
fleMibility, enthusi•sm, sensitivity, wArMth, . c•ring, emp•thy, 
initiAtive, creAtivity, •nd resourcefuln•ss; communicAtion, beth 
written •nd verbAl; utilizAtion of constructiv• criticism; 
positiv• pArticipAtion in prof•s•i~nAl growth •ctivities; •nd 
m•intenAnce of good working r•lAtions with st•ff, students, •nd 
p•r•nts. 
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PEBFO&MANCE &ESPONSIBILITIES (School Social Worker> 

A. Asses sea difficulties of referred students throuah appropriat·e 
testina and diaanostic practices and recommends placement for students 
suspected of beinl handicapped.

B. Assists and works cooperatively with classroom teachers who have 

c. 

students with social, emotional and other adjustment problems preventina 
them f~~m approachina their potential. 
Attends pre-referral screeninas as members of the consultative teams 
which attempt 
classrooms. 

to reduce problems usina resources available in reaular 

D. Helps determine if social 
referral is appropriate. 

work involvement for a special education 

E. Wo~ks directly with students experiencinl problems on an individual or 
small group basis, to help them work ~hrouah their problems. 

F. Attempts to imptove home environments ihrouah contacts with the parents 
which will provide more favo~able condition• conducive to school work, 
behavior, attendance, interest, etc. 

~ 

G. Helps to solve or alleviate students' problems by .workina· cooperatively 
.with other professionals from comnunity a1encies ,. 

H; Provides pertinent data and information reaardina students to the 
Individualized Educational Plannina Committee and/or re1ular education 

· proarams. 
I. Assists students and parents to make a realistic . assessment of 

•.. individual abilities, interests and 
educational and occupational goals . 

J. Provides innovative child•manaaement 
served administrative unit. 

needs of students . in establishina 

techniques to the staff of each 

K. Continues to undertake ·study, 
professional arowth. 

in-service and conferences to perpetuate 

L. Assists administrative personnel in developina and presentina in-service 
trainina proarams for achool personnel and parents. 

M. Maintains daily records of all professional activities and other records 
necessary to assist the child in his educational development: 

N. Realizes that primary responsibilities are helpina pupils to understand 
themselves as they adjust to their environment and to assist parents and 
staff members to understand and hel' uach child. 

0. Conducts -professional interviews of . parents, student, and teacher for 
each referral in · such a manner as to focus on the student and the 
problems he presents, with the aim of a better understandina of these 
problema and providina assistance in their solution. 

P. Respect• and safeauards client confidentiality. Clarifies 
to the client that, when neQessary, in the client's best intereat, some 
confidence• should be shared with other responsible and interested 
profeaaionala. Observes NlSW Code of Ethics. 

Q, Will keep a loa of casework and attend I.E.P.C. 
meetinas for individual caaeload as a minimum. • 

R. Completes reports on a timely basis. 
S. Makes home visits when appropriate. 
T. Available for crisis intervention. 
U. Shall assume other duties, related to Special Education as assianed by 

the Director of Special Education: 
a. Referrals to self contained, Day Treatment, Hospitals, 
b. Consultations .with con•ultina psychiatrist. 
c. Transports student -to community aaencies. 

CMH etc. 
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TeAcher Consultant 

EVALUATION FOR PROFESSIONAL DEVELOPMENT 
CERTIFIED NON-TEACHING STAFF 

Complete the following on ~ep&r&te .sheet<s>. N&rr&tive ••Y include • 
discussio~·&f &ny or &11 of the following items: 

Use the Perform&nce Responsibility form for this section. · AttAch 
a n&rrAtive which comments on .strengths, concerns, and suggestions 
for improvement. 

. 8. PlAnning &nd Org&nizing 

Discuss pl&nning And orgAnizing skills. Include comments on self
direction And resourcefulness; knowledge of students, interests, 
And needs; knowledge of profession&l specialization; and 
utiliz&tion of support personnel And outside resources. 

c. Profession&l Beh&vior, Attitude, And RelAtionships 

Comment on person&l chArActeristics; m&y include inform&tio·n on: 
fle~ibility, enthusi&sm, sensitivity, warmth, caring, empathy, 
initiative, creativity, And resourcefulness; com.unic&tion, both 
written and verbal; utilizatio~ of constructive criticism; 
positive participation in profession&l growth Activities; and 
m&intenance of good working relations with st&ff, students, and 
pArents. 

D. Summary and Recommendations 
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PERlQRKlNCJ RISPQNSIBILITIES (Teacher Consultant) 1 
A. Initiate, schedule, and participate in pre-referral screeni111 meetinas 

for atudents beinl considered for special education servicei. · 
B. Initiate and plan annual reviews and three-year comprehensive 

reevaluations for . students asai1ned to caseload. 
C. let as case coordinator for all newly referred students and students 

assi1ned to caseload. . 
D. Complete paperwork accurately and in a timely manner as required by the 

State· of Michi1an. 
E. Administe~ and interpret achievement tests as necessary to meet 

certification requirements. 
F. Evaluate and make recommendations ~e1ardin1 students' abilities, needs, ~ 

and expectations and then develop an educational plan accordin1ly. 
G. Work directly with students 'to provide support in academic classes by•

helpinl student: · 
a. develop oraanizational skills and study skills 
b. complete daily aasi1nments 
c. study for teats 
d. read tests . 

H. Provide aasi1ned students with personal, academic and vocational 
counselin1. 

I. Confer re1ularly with classroom teachers to discuss students• 
abilities, pro1resa, behavior, learnin1 styles, and copin1 mechanism.. 

J. Provide claaaroom·teachers with supportive SUII••tiona and materials. 
K. Participate in developin1 and maintainin1 pro~rams for special

education students. 
L. Participate in Parent-Teacher Conferences. 
M. Provide parenta with information reaardin1 students' prorress in school 

and make recommendation• for ~provement. 
N. Attend profeaaional conferences, inservices, and meetinas for the 

purpose of continuin1 personal 1r~wth. 
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------------------------------- ------------

Attachment #2 

Grievance #__ Airport School District Form Distribution 

=G~R~I-=E~V~A~N~C~E~___l.Superintendent
2.Principal

R E P o R T J.Association 
4.Teacher 

Submit .tQ Principal in Duplicate 

Name o Grievant 

S T E P I 

A. Date Cause of Grievance Occurred 

B. 1. Statement of Grievance (Articles of Agreement 
Violated) 

2 . . Relief Sought_________________________________________ 

• 

-------------------------------Signature Date____________ 

c. Disposition by Principal___________________________________ 

signature of Principal Date 

D. Position of Grievant and/or Association 

Signature Date 
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-------------------

-------------------------------- ---------------

---------------------------------------

-------------------

-----------------------------

. · ~ . 

S T E P II 

A. Date ·Received by superintendent or Designee______________ 

B. Disposition of superintendent or Designee_________________ 

________________________________signature Date_______________ 

c. Position of Grievant and/or Association 

Signature Date 

S T E P III 

A. Date Rec'eived by Board of Education or Designee----
B. Disposition by Board 

________________________________Signature Date_______________ 

c. Position of Grievant and/or Association 

___________________________signature Date------
S T E P IV • 

A. Date Submitted to Arbitration 

B. ·Disposition & . Award of Arbitrator 
------------~-----------

Signature Date 
----o~f~A~r~b~lrt~r-a-t~o-r__________ D-e-c~i-s_i_o_nof ________ 
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---- --------

Attachment #3 

! ________________________hereby apply for a personal business 

day on to conduct affairs which cannot be handled 

outside .of school hours. Said leave to be for the following 

re-asons: 

Medical appointment 

Legal business 

Domestic affair 

Education consultation 

Real Estate appointment 

Religious holi~ay 

____approved · denied Date 

Teacher's s~gnature Pr~nc~pal's s~gnature 

• Date 
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Attachment #4 

TO: A.E.A. President 

FROM: ,Administrative Assistant 

DATE: 

SUBJECT: Job Posting 

The following vacancies are .being posted for______________ 

No. of Positions Job Posted School 

Anyone interested in the above job posting(s) shall send 
"one copy to the Superintendent and one copy to the 
Association President." (as perArticle IX, Section A of the 
Master Agreement) 

cc: Personnel Office 
Association President 

• 
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Attachment #5 

Complete in triplicate 
Only one job posting per copy 

TO: Supervisor of Personnel 

FROM: · 

DATE 

RE: Job Bid 

This is to inform you that I wish to bid on the following 

position: 

certification and/or other qualifications: 

Seniority Date: __________________ 

Date of Posting__________________ 

cc: Personnel Office 
Airport Education Association President 

• 
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Attachment #6 

4140.1 

Compensation and Related Benefits 

M.A. + 30 

1. a. To qualify for the MA + 3 0 salary schedule, all 
advanced study hours must be in the area of the 
teacher's teaching major or minor, or must be in a 
program approved by a college or university leading • 
to a degree beyond the master's degree. 

2. a. If a teacher completes the requirements to move to 
the MA + 30 salary schedule, adjustments on the 
salary schedule will take place the first payroll 
period of the semester following receipt of · 
notification from the granting institution. 
Notifications received before October 1 will be made 
retroactive to the beginning of the school year. 
Notification received before March 1 will be made 
retroactive to the ·beginning of the second semester. 

b. In the case of' credits earned, only a transcript . 
from the registrar or the official grade card issued 
by the college will be acceptable. 

3. A written application for adjustments and the 
supporting documents required by paragraph 2 must be 
filed by the teacher with. the District before salary 
adjustments will be made. 

Administrative Regulation: November 1, 1983 • 
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MEMO OF UNDERSTANDING 

The Airport Community Schools and the union shall form a 
class size committee. Such committee shall meet durinq the 
first weik of school,and on other occasions as riecessary to 
review and discuss class size, schedulinq and involuntary
transfers. 

MEMO OF QNDERSTANQING 

The Airport Community Schools is committed to attemptinq to 
provide a full educational opportunities for students. These 
opportunities will include a . six hour instructional day. 

' 

page 63 



DURATION OF AGREEMENT 

This Agreement shall be effective as of September 1, 1991, 

and · shall continue in effect until the thirty-first (31st) 

day of August, 1994. 

This Agreement shall not be · extended oral ly and it is • 

expressly understood that it shall expire on the · date 

indicated. 

MO~ CO~Y l~UCAT~ASSOCIATION 

ay:}J(>--·,__KJ{~ t::.:!::'tln-1~ /.0-/.!>-- 9/ date 

AIRPORT COMMUNITY SCHOOLS BOARD OF EDUCATION ~ 

10·1'-/ q, date 

j{) ,_/~- 21 date 

, date 
7 
llJ -Lx- ?.L 
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